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DRAWINGS-ORIGINAL SIZE IS 24” X 36” WITH THE SCALE ON EACH SHEET (A) 20 Sheets
TECHNICAL SPECIFICATIONS (B) 221 Pages

INDEX OF REFERENCE ITEMS NOT INCLUDED HEREIN THAT IS INCORPORATED BY REFERENCE WITH THE SAME FORCE
AND EFFECT AS IF SET FORTH IN FULL TEXT. SHOULD ANY OF THESE BE IN CONFLICT WITH THOSE LISTED HEREIN, THE
MORE STRINGENT WILL APPLY.

1.0 The Shreveport Standard Specifications for Infrastructure Improvements 2006 Edition, that is available for a nominal cost from the
City Engineer.

2.0 The Standard Solicitation Requirements/Provisions/Instructions to Bidders and General Contract Clauses will no longer be printed
in full text in solicitations issued by the City of Shreveport (hereinafter the City), but will be incorporated by reference as shown in the
current edition of the Citys book of Standard Solicitation Provisions/Instructions to Bidders (Section 10), General Contract Clauses
(Section 20) and the Fair Share Program/Forms (Section 40). If you do not have a copy of these, you may download from our
web site: www.shreveportla.gov (Click on Business, then on Bids & RFPs) or pick one up in Suite 610 at Government Plaza or email a
request to donald.evans@shreveportla.gov. If you do not have a computer, you can use one of the public use computers that are
available at the Shreve Memorial Library or at most library branches.

3.0 The new CONTRACT VERIFICATION-DBE/FSC FORM 6, Appendix H, must be furnished within five (5) working days after the
City executed contract is picked up by the prime contractor. Revised 12-9-13

4.0 The Felony Conviction/E-Verify Affidavit must be submitted by the lowest responsive bidder after the opening.
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AN INVITATION FOR YOU TO RESPOND WITH A FORMAL SEALED OR ELECTRONIC BID

August 15, 2014
DATES ADVERTISED: | August 22, 2014 Date Posted: August 15, 2014
August 29, 2014

DO NOT RETURN THIS PAGE-FAXED OR E-MAILED BIDS NOT ACCEPTED

INVITATION FOR BID (IFB)

City of Shreveport BIDS MUST BE DELIVERED TO:

City of Shreveport
Office of the Purchasing Agent OR GO TO BIDSYNC.COM TO
Donald Evans, CPPO, CPPB Government Plaza-Suite 610 SEND ELECTRONIC BID

Interim Purchasing Agent

Phone (318) 673-5450 505 Travis Street

Shreveport, LA 71101-3042

BID MUST BE RECEIVED NOT LATER THAN 2:00 P.M. ON: September 4, 2014 THEN PUBLICLY OPENED

THIS IS NOT AN ORDER BID NUMBER: IFB #14-053

BID TITLE: Caddo Bossier Port Lift Station Improvements

MANDATORY PRE-BID MEETING, TUESDAY, AUGUST 26, 2014, 10 A.M., ENGINEERING

PREBID CONFERENCE ROOM, GOVERNMENT PLAZA, 505 TRAVIS STREET, SUITE 300, SHREVEPORT,
CONFERENCE: LOUISIANA 71101. IF YOU ARRIVE LATE, OR LEAVE EARLY, YOU WILL BE INELIGIBLE TO BID
AS A PRIME CONTRACTOR ON THIS PROJECT.

E-MAIL 7 working days before the opening or fax to: i}
QUESTIONS TO: donald.evans@shreveportla.gov (R.S. 38:2295 C) 318/673-5408

BID BOND IS REQUIRED. See attached format. Designers Estimate: | $1,715,787.00

*Bids received after the time specified for opening cannot be considered for an award.

Louisiana State Licensing Board for Contractors Project
Classification: Municipal & Public Works Construction
Only Required when Total Bid is $50,000 or more.

Number of signs to be provided and installed by the contractor: | N/A | Number of Days: | 100 Working Days

CONSTRUCTION BID REQUIREMENTS
For paper bids, if you do not provide all of the required COS Bid Forms or the information required on the bid forms, then
your bid must be declared as non-responsive. The bid forms are clearly identified as COS Bid Form #1, 2 & etc. near the
top right of the page. If you have any questions, please call Donald Evans at 318/673-5457.

ELECTRONIC BIDS/BID NOTICES

Bid/Proposal notices will no longer be mailed to contractors/vendors by the Purchasing Office. The City of Shreveports listing
of current bids (IFB), requests for quotes (RFQ), requests for proposals (RFP), and statements of qualifications (RFS)
(hereinafter bids) will be posted on BidSync.com. To view the general bid information and receive bid notices by e-mail,
you will have to register with BidSync. Registration is free. Vendors/Contractors (vendors) will now have the option to
submit their bids & bid bonds, electronically or by paper copy [R.S. 38-2212(A)(1)(F) and R.S. 2212.1(B)(4)]. If you wish to
view/download the entire bid package and submit electronic bids, you may do so for $100 per year. Vendors/Contractors
who decide to submit e-bids will also have to pay an annual fee of $197 for a digital signature. It takes about two weeks to
get a digital signature. The City will only be allowed to view the vendors prices after the time has passed for the receipt of
bids.

Vendors who decide to pay the annual fee to BidSync will be able to submit electronic bids to every agency in the State of
Louisiana that signs up with BidSync. Submitting bids electronically can save thousands of dollars in express mail fees, plan
fees/deposits, travel, postage, labor, and the cost of paper. To register please go to: https://www.bidsync.com. If you need
help registering or with training or completing an e-bid, please call 800-990-9339 (M-F) 8 AM to 7 PM (CST). Contractors
who submit e-bonds will need to pay an annual fee to http://surety2000.com/ for electronic bid bonds. [f an electronic bid is
submitted be sure to provide your state contractors license number when the bid with alternates amounts to $50,000 or
more. To request copies of bids by e-mail, send your request to donald.evans@shreveportla.gov.

Important- If you consider the specifications as restrictive or have a problem with this document please contact
the Purchasing Agent at least five days before the bid opening at (318) 673-5457




LOUISIANA UNIFORM PUBLIC WORKS BID FORM

BIDS TO BE DELIVERED TO: BID FOR:
City of Shreveport CADDO/BOSSIER PORT LIFT STATION
Office of the Purchasing Agent IMPROVEMENTS
Government Plaza Paper Bid Deposit: $30
505 Travis Street-Suite 610 COS BID FORM #1
Shreveport, LA 71101-3042 IFB #14-053
(Owner to provide name and address of owner) (Owner to provide name of project and other identifying information)

The undersigned bidder hereby declares and represents that she/he; a) has carefully examined and understands the
Bidding Documents, b) has not received, relied on, or based his bid on any verbal instructions contrary to the Bidding
Documents or any addenda, c) has personally inspected and is familiar with the project site, and hereby proposes to
provide all labor, materials, tools, appliances and facilities as required to perform, in a workmanlike manner, all work
and services for the construction and completion of the referenced project, all in strict accordance with the Bidding
Documents prepared by:

Civil Design Group LLC and dated: July 15, 2014

(Owner to provide name of entity preparing bid documents)

Bidders must acknowledge all addenda. The Bidder acknowledges receipt of the following ADDENDA: (Enter the
number the Designer has assigned to each of the addenda that the Bidder is acknowledging)

TOTAL BASE BID: For all work required by the Bidding Documents (including any and all unit prices designated Base Bid
* but not alternates) the sum of:

Dollars ($ )
(Total Base Bid written in words) (Total Base Bid written in figures)

ALTERNATES: For any and all work required by the Bidding Documents for Alternates including any and all unit prices
designated as alternates in the unit price description.

Alternate No. 1 (Owner to provide description of alternate and state whether add or deduct) for the lump sum of:
Dollars ($ )

Alternate No. 2 (Owner to provide description of alternate and state whether add or deduct) for the lump sum of:
Dollars ($ )

Alternate No. 3 (Owner to provide description of alternate and state whether add or deduct) for the lump sum of:
Dollars ($ )

NAME OF BIDDER:
ADDRESS OF BIDDER:

LOUISIANA CONTRACTORS LICENSE NUMBER:
NAME OF AUTHORIZED SIGNATORY OF BIDDER:
TITLE OF AUTHORIZED SIGNATORY OF BIDDER:

SIGNATURE OF AUTHORIZED SIGNATORY BIDDER **
DATE: E-MAIL ADDRESS:

*The Unit Price Form shall be used if the contract includes unit prices. Otherwise it is not required and need not be_included with the
form. The number of unit prices that may be included is not limited and additional sheets may be included if needed.

**If someone other than a corporate officer signs for the Bidder/Contractor, a copy of a corporate resolution or other signature
authorization shall be required for submission of bid. Failure to include a copy of the appropriate signature authorization, if required, will
result in bid being declared as non-responsive unless bidder has complied with La. R.S. 38:2212(A)(1)(c) or R.S. 38:2212(0) .

BID SECURITY in the form of a bid bond, certified check or cashiers check as prescribed by La. R.S. 38:2218.A is attached to and
made a part of this bid.



COS PUBLIC WORKS BID FORM #1(Continued)
UNIT PRICE FORM

BIDS TO BE HAND DELIVERED OR EXPRESSED MAILED TO: BID FOR:

City of Shreveport CADDO/BOSSIER PORT LIFT STATION
Office of the Purchasing Agent IMPROVEMENTS

Government Plaza Paper Bid Deposit: $30

505 Travis Street-Suite 610  (OR GO TO BIDSYNC.COM TO COS BID FORM #1

Shreveport, LA 71101-3042 SEND AN ELECTRONIC BID)

UNIT PRICES: This form shall be used for any and all work required by the Bidding Documents and described as unit
prices. Amounts shall be stated in figures and only in figures.

DESCRIPTION | XBase Bid or [] Alt.# LIFT STATION CONSTRUCTION — COMPLETE

REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity X Unit Price)

S-001 1 L.S.

DESCRIPTION | X|Base Bid or [] Alt.# MISCELLANEOUS CONSTRUCTION ITEMS*

REF. NO. QUANTITY: UNIT OF MEASURE: UNIT PRICE UNIT PRICE EXTENSION (Quantity X Unit Price)

S-002 1 L.S. $35,000.00 $35,000.00

*ITEM S-002 — “MISCELLANEOUS CONSTRUCTION ITEMS” - 1S A LUMP SUM ITEM TO BE PAID BASED ON THE
WORK PERFORMED, IF ANY. ALL WORK PAID UNDER THIS ITEM, SHALL BE APPROVED BY THE CITY
ENGINEER, PRIOR TO BEING PERFORMED. ALL COST RELATED ASPECTS, INCLUDING LABOR & MATERIAL
COSTS, WILL BE INCLUDED IN THE CHARGE FOR ITEMS SUBMITTED FOR PAYMENT UNDER THIS BID ITEM.
ITEM S-002 IS TO BE INCLUDED IN YOUR BASE BID ON PAGE #3.

Wording for “DESCRIPTION” is to be provided by the Owner.
All quantities are estimated. The contractor will be paid based upon actual quantities as verified by the Owner.



COS BID FORM #2-Must use this Form if a Paper Bid
BID BOND

(For a paper bid, one original required of all Bidders with Power of Attorney attached. For an electronic bid, an
electronic bid bond or a paper bond will still be accepted if received before the bid opening). If a paper bid bond is provided,
it shall be on this form and only on this form.

Date:
KNOW ALL MEN BY THESE PRESENTS:
That of , as
Principal, and , as Surety, are

held and firmly bound unto the City of Shreveport and Control (Obligee), in the full and just sum of five (5%)
percent of the total amount of this bid, including all alternates, lawful money of the United States, for payment
of which sum, well and truly be made, we bind ourselves, our heirs, executors, administrators, successors and
assigns, jointly and severally firmly by these presents.

Surety represents that it is listed on the current U. S. Department of the Treasury Financial
Management Service list of approved bonding companies as approved for an amount equal to or greater that
the amount for which it obligates itself in this instrument or that it is a Louisiana domiciled insurance company
with at least an A - rating in the latest printing of the A. M. Bests Key Rating Guide. If surety qualifies by virtue
of its Bests listing, the Bond amount may not exceed ten percent of policyholders surplus as shown in the
latest A. M. Bests Key Rating Guide.

Surety further represents that it is licensed to do business in the State of Louisiana and that this Bond is
signed by suretys agent or attorney-in-fact. This Bid Bond is accompanied by appropriate power of attorney.

THE CONDITION OF THIS OBLIGATION IS SUCH that, whereas said Principal is herewith submitting
its bid to the Obligee on a Contract for:

CADDO/BOSSIER PORT LIFT STATION IMPROVEMENTS

NOW, THEREFORE, if the said Contract be awarded to the Principal and the Principal shall, within
such time as may be specified, enter into the Contract in writing and give a good and sufficient bond to secure
the performance of the terms and conditions of the Contract with surety acceptable to the Obligee, then this
obligation shall be void; otherwise this obligation shall become due and payable.

PRINCIPAL (BIDDER) SURETY

BY: BY:
AUTHORIZED OFFICER-OWNER-PARTNER AGENT OR ATTORNEY-IN-FACT (SEAL)




Special Conditions for Streets/Storm Drainage and Water/Sewer
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STATE CONTRACTORS LICENSE

On any public works bid submitted in the amount of $50,000 or more, the Contractor shall certify that he or
she is licensed under Louisiana Revised Statute 37:2150, et seq. and show his or her license number on
the outside of the bid envelope and on the bid schedule. In the case of an electronic bid, a contractor
must submit an authentic digital signature on the electronic bid accompanied by the contractors license
number, when required.

The licensee shall not be permitted to bid or perform any type or types of work not included in the
classification under which the license was issued.

Any construction bid that does not require the contractor to hold an active license shall state EXEMPTION on
the bid envelope.

PERMITS, TAXES AND FEES

All Bids submitted must include the price of any business and professional licenses, permits, taxes and fees
as required by Federal, State or Local Government Agencies.

CLARIFICATION/SUBSTITUTION REQUESTS

Bidders requiring additional information may submit their question(s) in writing to the attention of the Buyer as
listed on page one.

Answers to questions received that would change and/or clarify this solicitation will be provided in writing to all
firms that have received the original Invitation for Bid.

Any inquiry received at least seven (7) or more working days prior to the date fixed for the opening of bids will
be given consideration.

Every interpretation made to a Bidder will be in the form of written Addendum to the contract document and
when issued will be on file in the Purchasing Agents office.

Addenda must be delivered to all prime bidders who have requested bid documents within twenty-four hours
of issuance either by fax, e-mail, or other electronic means or by hand and a copy shall be mailed to all prime
bidders who have requested bid documents. If the addendum cannot be transmitted by fax, e-mail, or other
electronic means or by hand, the bid opening shall be postponed by at least seven (7) working days. La. R.S.
38:2212 (C)(2)(a).

All such addenda shall become part of the Contract Documents and all Bidders shall be bound by such
addenda.

The City shall not be legally bound by an addendum or interpretation that is not in writing.

If the necessity arises to issue an addendum modifying plans and specifications within the seventy-two-hour
period (exclusive of holidays, Saturdays and Sundays) before the scheduled bid opening then the opening of
bids shall be extended for at least seven but not more than twenty-one working days. (Louisiana R.S.
38:2212-C-2).

It shall be the Bidders responsibility to make inquiry as to the Addenda issued.
BID BOND

An acceptable Bid Bond in the format as enclosed herein, Cashiers Check, or Certified Check payable to the
City of Shreveport, in an amount not less than five (5%) percent of the total bid including all additive alternates
must accompany the bid.

Negotiable Bid Bonds will be returned to the unsuccessful bidder as soon as possible, or not more than 45
days after the opening of bids.

All bonds applicable to this transaction must be accompanied by an original Power of Attorney.

Bidders agree to forfeit Bidders Bond, in the event of failure to contract with the city within ten (10) days after
the award of Bid.

PERFORMANCE/PAYMENT/MAINTENANCE BONDS
Acceptable Performance/Payment/Maintenance Bonds will be required of the successful bidder as follows:

When the total contract amount with alternates is $50,000 or more, a 100% performance bond shall be
required.

When the total contract amount with alternates is $25,000 or more, a 50% payment bond shall be required.
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Special Conditions for Streets/Storm Drainage and Water/Sewer Continued
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When the total contract amount with alternates is $20,000 or more, a two-year 10% maintenance bond shall
be required.

AWARD CRITERIA

Award will be made to the lowest responsible and responsive bidder according to the criteria designated in
the Invitation for Bid.

In addition to price, the Bid Evaluation will include the following factors (as they apply):

The quality of performance/workmanship of previous contracts, or references which attest to the specific
experiences of others.

The timely completion of previous contracts, or references which attest to the specific experiences of others.
The sufficiency of financial resources and its impact on ability of the bidder to perform the contract.

The City reserves the right to conduct on-site inspections of any bidders facilities prior to award and the
results of said inspection will be considered by the City in determining bidders capabilities of successfully
administering to this contract.

The ability and availability of the bidder to provide quality and timely maintenance, service, and/or parts.
The cost of maintenance and operational costs.

The availability and capability of local support as it affects the quantity, quality, and timeliness of the work
required.

The timely completion of a project as stated in the bid.

Substantial compliance or noncompliance with specifications set forth in the bid as determined by the City.
Product or parts inventory capability as it relates to a particular bid.

Results of product/equipment testing.

The warranty - Terms and Conditions.

Adequate capital and credit rating sufficiently to complete all operations under this contract in a satisfactory
manner.

An efficient office force, with a satisfactory record in expediting delivery of materials to field force and capable
of fulfilling proper liaison service with mechanical trades.

An adequate and efficient field force, with extensive knowledge of all types of work involved under this
contract.

A record of amicable relations with labor.
An adequate supply of construction equipment in good operating condition
ALTERNATES

If alternates are listed on the Bid Schedule, it is the intent of the City, if the City accepts any Alternates, to
accept them in the order in which they are listed in the bid form.

The low bidder shall be determined on the basis of the sum of the base bid and the Alternates accepted.

When alternates/options are requested, the City reserves the right to select the bid with or without these,
whichever will be in the best interest of the City.

AWARD
The Purchasing Division will make the award to one bidder.
REJECTION

This solicitation does not commit the City of Shreveport to award a contract, to pay any costs incurred in the
preparation of a bid, or to procure or contract for the articles of goods or service.

The City reserves the right to accept or reject any or all bids for just cause received as a result of this request
as permitted by LA R.S. 38:2214 (B).

The City of Shreveport reserves the right to declare any bid non-responsive in which the delivery/completion
time indicated is considered to delay the operation for which the item/work is intended, due to the
noncompliance of the BID SPECIFICATION.



Special Conditions for Streets/Storm Drainage and Water/Sewer Continued
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REJECTION OF LOWEST BID

Substantial negative findings from the Award Criteria, as listed above, may result in the disqualification of the
lowest bidder, if in the best interest of the City of Shreveport.

DISQUALIFICATION REVIEW BOARD (La. R.S. 38:2212 J- 1 & 2/ City of Shreveport Code of Ordinances
Sec. 26-265)
When a contractor has been given notice of possible disqualification based upon La. R.S. 38:2212 et. seq.,

and/or debarment based upon Sec.26-265, the contractor may submit a written appeal to the Purchasing
Agent for review by the Citys Disqualification Review Board.

The written appeal must be submitted within ten (10) days after notice of possible disqualification and may
request either (1) a meeting with the Review Board, or (2) that the Review Board consider a written appeal
only.

A meeting of the Review Board will be scheduled within ten (10) days after receipt of the appeal.

The Review Board will be composed of the Chief Administrative Officer (CAO), City Engineer, Purchasing
Agent and the Director of Using Department.

The decision of the Review Board will be given to the contractor in writing ten (10) days after all pertinent
information has been considered.

The decision of the Review Board will not operate as a waiver by the City of its rights concerning the
assessment of liquidated damages.

RECORDING OF CONTRACT/BONDS/CHANGE ORDERS

When the contract amount is $25,000 or more, the successful bidder will be furnished with the original and
one copy of the signed contract, with the original to be forwarded to the Parish Court House, by the
Contractor, for recording of the contract and all bonds by the Clerk of Court. Each change order to a
contract which adds an amount of ten percent or more of the original contract amount and which
additional amount is at least $10,000 or all change orders to a contract aggregating to an amount of
twenty percent or more of the original contract amount and which additional amount is at least
$10,000 must be recorded at the Parish Court House.

PUBLIC INSPECTION OF BIDS (La. R.S. 44:33 et seq./Attorney Generals Opinion No. 95-155)

Bids will be in active use after the opening and therefore will not be available for public inspection until 72
hours after the bid opening (exclusive of Saturdays, Sundays, and legal public holidays- La. R.S. 44:33).

BRAND NAMES (LA. R.S. 38:2212 F- 2 & 2295)

All plans and specifications for public works submitted by an architect or engineer shall include the following
provisions relating to equal brand products other than those specified:

The name of a certain brand, make, manufacturer, or definite specifications is to denote the quality standard
of the article desired, but does not restrict bidders to the specific brand, make, manufacturer, or specification
named. It is to set forth and convey to prospective bidders the general style, type, character, and quality of
article desired.

When in specifications or contract documents a particular brand, make of material, device, or equipment is
shown or specified, such brand, make of material, device, or equipment shall be regarded merely as a
standard.

When in specifications or contract documents an architect or engineer specifies a particular brand, make of
material, device, or equipment, or equal thereto, he shall adequately identify said product by including,
minimally, the model or catalog number of the product.

If a potential supplier wishes to submit for prior approval a particular product other than a product specified in
the contract documents, he shall do so no later than seven working days prior to the opening of bids. Within
three days, exclusive of holidays and weekends, after such submission, the prime design professional shall
furnish to both the public entity and the potential supplier written approval or denial of the product submitted.

It shall be the responsibility of the Purchasing Agent and the professionally employed architect or engineer to
determine what is considered an equivalent product on any and all projects in which they have been legally
employed to perform professional services.



Special Conditions for Streets/Storm Drainage and Water/Sewer Continued
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PARTIAL PAYMENTS (RS 38:2248)
Partial payment will be made to the successful bidder as follows:

On or before the 15th of each month an invoice listing in detail the amount of each item of construction
complete in place and the amount of work performed will be furnished to the Architect or Engineer.

The Architect or Engineer will make written estimates of the items complete in place and the amount of work
performed in accordance with the contract during the current period of time between estimates.

From the total of the estimate so ascertained will be deducted an amount equivalent to ten (10%)
percent of the whole on projects of less than Five Hundred Thousand Dollars ($500,000) and five (5%)
percent of the whole on projects of Five Hundred Thousand Dollars ($500,000) or more, to be retained
by the City until after the completion of the entire contract in an acceptable manner, and the balance of the
sum equivalent to ninety (90%) percent/ninety-five (95%) percent of the whole, shall be certified by the
Architect or Engineer for payment. Estimates will be made monthly. LA R.S. 38:2248.A.

All public works contracts shall contain a clause stating that any punch list generated during a construction
project shall include the cost estimates for the particular items of work the design professional has developed
based on the mobilization, labor, material, and equipment costs of correcting each punch list item. The
design professional shall retain his working papers used to determine the punch list items cost estimates
should the matter be disputed later. The contracting agency shall not withhold from payment more than the
value of the punch list. Punch list items completed shall be paid upon the expiration of the forty-five day lien
period. The provisions of this Section shall not be subject to waiver, nor shall these provisions apply to the
Department of Transportation and Development. LA R.S. 38:2248.B.

No estimates except final estimates will be made for a sum less than Five Hundred Dollars ($500.00).

The estimates will be approximate only, and all partial or monthly estimates and payments shall be subject to
correction in the estimate rendered following discovery of an error in any previous estimates.

PAYMENTS DUE THE CITY
Section 26-211 of the Citys Code of Ordinances requires the following:

On every contract to which the City is a party and for which written specifications are prepared, the
specification shall include the requirement that before the contract is awarded the contractor shall pay all
taxes, licenses, fees, and other charges which are outstanding and due to the City.

No contract to which the city is a party shall be awarded to any person who:
Has not paid all taxes, licenses, fees and other charges which are outstanding and due the city, or

Owns any property which is adjudicated to the city or which has demolition liens, grass cutting liens, or any
other property standards liens on it, or

Owns more than 25% of a legal entity that owns any property which is adjudicated to the city or which has
demolition liens, grass cutting liens, or any other property standards liens on it.

For purposes of this section, Own shall mean to be the last record owner of property prior to a tax sale or
adjudication.

Bids/proposals will not be accepted from or contract awarded to any person, firm, or corporations which have
at any time failed to execute a contract that has been awarded to them by the City, or which is in arrears to
the City upon debt or contract, or which is a defaulter as surety or otherwise upon any obligation to the City.

LIQUIDATED DAMAGES

For each calendar day or work day, as specified, that any work shall remain uncompleted after the contract
time specified for the completion of the work required by the contract, the sum specified below will be
deducted from any money due the Contractor not as a penalty but as liquidated damages.

Due account shall be taken of any adjustment of the contract time for completion of work granted under the
provisions.

Permitting the Contractor to continue the work after expiration of the contract time or extended contract time
will in no way operate as a waiver on the part of the City of any of its rights under the contract.

The City may waive such portions of the liquidated damages as may accrue after the work is in condition for
safe and convenient use by the traveling public.



Special Conditions for Streets/Storm Drainage and Water/Sewer Continued

14.5 Based on the amount of the original contract, the following charges per contract day will be made for each
such day after expiration of the contract time or extended contract time.

14.6 When the contract time is on either the calendar day or fixed calendar date basis, the schedule for calendar
days shall be used.

14.7 When the contract time is on a working day basis, the schedule for working days shall be used.

ORIGINAL CONTRACT AMOUNT DAILY CHARGE

From More Than To and Including Calendar or Fixed Day or Working Day

$0 $25,000 $80 $195
25,000 50,000 210 345
50,000 100,000 240 400
100,000 500,000 270 510
500,000 1,000,000 330 595
1,000,000 2,000,000 400 695
2,000,000 | e 600 825

14.8 The amount of liquidated damages will be deducted from any money due the Contractor under this contract,
and the Contractor and his surety shall be liable for any liquidated damages in excess of amounts due the
Contractor.

15.0 GOVERNING PRICES

15.1 UNIT PRICE BIDS-Prices must be firm and unit prices written in figures shall govern over extended prices.
Prices bid must be based upon payment in thirty (30) days after delivery and acceptance.

15.2 LUMP SUM BIDS (When unit prices are not required)-Prices must be firm and prices written in words shall
govern over prices written in figures. Prices bid must be based upon payment in thirty (30) days after delivery
and acceptance.

16.0 CHANGE ORDERS

16.1 The issuance of Change Orders within the scope of the project is authorized and any such Change Orders
shall be in writing.

17.0 UNSATISFACTORY WORK

171 The City shall not be obligated to pay for unsatisfactory work.

18.0 COMPLIANCE WITH CIVIL RIGHTS LAWS

18.1 By submitting and signing this bid, bidder agrees to abide by the requirements of the following as applicable:
Title VI and VIl of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal
Executive Order 11246, Federal Rehabilitation Act of 1973, as amended, the Veterans Readjustment
Assistance Act of 1974, Title IX of The Education Amendments of 1972, the Age Act of 1975, and bidder
agrees to abide by the requirements of the Americans with Disabilities Act of 1990. Bidder agrees not to
discriminate in its employment practices, and will render services under any contract entered into as a result
of this solicitation without regard to race, color, religion, sexual orientation, national origin, veteran status,
political affiliation, or disabilities. Any act of discrimination committed by bidder, or failure to comply with these
statutory obligations when applicable, shall be grounds for termination of any contract entered into as a result
of this solicitation.

19.0 BID ENVELOPE

19.1 Outside of the bid envelope to list the Bidders name, address, license number, bid number, project name,
opening date/time and the Citys address.

20.0 RECEIPT OF BIDS

20.1 The City does not receive bids on holidays and weekends.

END
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CONTRACT

State of Louisiana)
Parish of Caddo)

This Contract Agreement, made and entered into this day of , 2014, by and

between the City of Shreveport, Louisiana, through its Mayor there unto duly authorized to do so,

Party of the First Part, and , Contractor, Party of the Second

Part,

WITNESSETH:

1.0 Above contractor has paid all taxes, licenses, fees and other charges which are outstanding
and due the city,

1.1 Including any property which is adjudicated to the city or which has demolition liens, grass
cutting liens, or any other property standards liens on it and,

1.1.1 Does not own more than 25% of a legal entity that owns any property which is adjudicated to
the city or which has demolition liens, grass cutting liens, or any other property standards liens
on it.

1.1.2 For purposes of this section, Own shall mean to be the last record owner of property prior to a
tax sale or adjudication.

1.2 Bids/proposals will not be accepted from or contract awarded to any person, firm, or corporations which
have at any time failed to execute a contract that has been awarded to them by the City, or which is in
arrears to the City upon debt or contract, or which is a defaulter as surety or otherwise upon any
obligation to the City.

1.3 That the said Party of the Second Part has agreed, and by these presents does agree with the said
Party of the First Part, for the consideration hereinafter mentioned, to furnish at its own proper cost and
expense, all necessary material and labor and equipment of every description and to carry out and
complete in good form, firm and substantial manner, the improvements on:

CADDO/BOSSIER PORT LIFT STATION IMPROVEMENTS
2.0 In accordance with plans and specifications and profiles on file in the Office of the City Engineer,

hereby made part of this Contract by inference, subject to the changes as may be made from time to
time by the Finance Department and the City Engineer of said City, and at the following unit prices, to-

wit:

11



3.0 SCHEDULE OF PAY ITEMS

TOTAL

NO CENTS

ITEM APPROX. PAY
NUMBER QUANTITY UNIT ITEM DESCRIPTION UNIT PRICE IN WORDS AMOUNT
CADDO/BOSSIER PORT LIFT
S-001 1 L.S. | STATION IMPROVEMENTS Dg!‘:i
S-002 1 LS MISCELLANEOUS THIRTY-FIVE THOUSAND DOLLARS
i > | CONSTRUCTION ITEMS* $35,000.00

*ITEM S-002 “MISCELLANEOUS CONSTRUCTION ITEMS” IS A LUMP-SUM PAY ITEM. ALL ITEMS PAID FOR UNDER THIS PAY ITEM,
SHALL BE PRE-APPROVED BY THE CITY ENGINEER PRIOR TO BEING PERFORMED. ALL COST RELATED ASPECTS, INCLUDING
LABOR & MATERIAL COSTS, WILL BE INCLUDED IN THE CHARGE FOR ITEMS SUBMITTED FOR PAYMENT UNDER THIS BID ITEM.

ITEM S-002 IS TO BE INCLUDED IN YOUR BASE BID ON PAGE #3.

12




4.0

Total cost of attached Schedule of Pay ltems, written in words, for this project is:

$ )

5.0 None of the funds provided by the City pursuant to any agreement arising from this solicitation are to be used for any
partisan or political activity to further the election or defeat of any candidate for public office or to further the approval or
defeat of any referendum.

6.0 It is hereby agreed that everything hereto agreed upon shall be strongly bound with this instrument, and form an essential
part of this agreement including Appendix A - Equal Employment Opportunity Clause, Appendix B - Affidavit form,
Appendix C - Ten Percent Two-Year Maintenance Bond, Appendix D - Fifty Percent Payment Bond, Appendix E - One
Hundred Percent Performance Bond and Appendix F - Resolution Board of Directors, attached hereto and made a part
hereof.

7.0 Final acceptance is not made until the entire project is completed to the satisfaction of the City Engineer and full and final
payment will be made by the City of Shreveport, based upon the completed work as verified by the City Engineer.

8.0 The Contractor does hereby convey, sell, assign and transfer to the City of Shreveport, Louisiana and any and all right, title
and interest in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the State of Louisiana, relating or pertaining to the particular goods or services purchased or acquired by the City of
Shreveport, Louisiana, pursuant to this contract.

9.0 As additional consideration for this Contract, Contractor hereby agrees to waive the provisions of Act No. 602 of 1975 of
the Louisiana Legislature, LA R.S. 9:2773, and the parties hereto agree that none of the provisions of the said Act 602 of
1975 are to have any force and effect whatsoever on the legal relationship between the parties hereto.

10.0 The parties hereto stipulate that the venue of any possible litigation arising under this agreement shall be in the First
Judicial District Court, Caddo Parish, Louisiana.

11.0 The City shall not be obligated to pay for unsatisfactory work.

12.0 All work under this agreement shall be completed and submitted for final acceptance within ONE HUNDRED (100) working
days from the time so fixed for the Contractor to begin.

13.0 This Agreement, including Appendix A through G, IFB #14-053, the City’s Standard Solicitation Provisions/Instructions to
Bidders (Section 10) and General Contract Clauses (Section 20), THE FAIR SHARE PROGRAM FULL TEXT (Section
40) and all addenda issued by the City, contains all the terms and conditions agreed upon by the parties. No other
agreements, oral or otherwise, regarding the subject matter of this Agreement shall be deemed to exist or to bind either
party hereto.

14.0 RECORDING OF CONTRACT/BONDS. Contractor understands and agrees that if this contract amount
is $25,000.00 or more the CONTRACTOR must record the contract and the bonds at the CADDO
PARISH COURT HOUSE.

15.0 IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their duly authorized
respective officers on the date written below:

Contractor: Witnesses for the Contractor:
Contractors Signature: ATTEST:
Signature (typed/printed): ATTEST:
Title: Contractors Telephone:
E-mail Address: Fax Number:
Federal Employer |.D. Number: Emergency Number(s):
Date: Mobile Number:
ATTEST:
CEDRIC B. GLOVER, MAYOR ATTEST:
Date:
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1.0
1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

2.0

APPENDIX A-EQUAL EMPLOYMENT OPPORTUNITY CLAUSE
During the performance of this contract, the Contractor agrees as follows:

Contractor agrees to abide by the requirements of the following as applicable: Title VI and VII of the Civil Rights
Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal Executive Order 11246, Federal
Rehabilitation Act of 1973, as amended, the Veterans Readjustment Assistance Act of 1974, Title IX of The
Education Amendments of 1972, the Age Act of 1975, and contractor agrees to abide by the requirements of the
Americans with Disabilities Act of 1990.

The Contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex or national origin. The Contractor will take affirmative action to ensure that applicants are
employed, and that employees are treated during employment without regard to their race, color, religion, sexual
orientation, national origin, veteran status, political affiliation, or disabilities. Such action shall include, but not be
limited to, the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Local Public Agency setting forth the provisions of this
nondiscrimination clause.

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractors;
state that all qualified applicants will receive consideration for employment without regard to race, color, religion,
sexual orientation, national origin, veteran status, political affiliation, or disabilities.

The Contractor will send to each labor union or representative or workers with whom he has a collective
bargaining agreement or other contract or understanding, a notice, to be provided, advising the labor union or
workers= representative of the Contractor=s commitments under Section 202 of Executive Order 11246 of
September 24, 1965, and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations and relevant orders of the Secretary of Labor.

The Contractor will furnish all information and reports required by Executive Order 11246 of September 24,
1965, and by the rules, regulations and orders of the Secretary of Labor, pursuant thereto, and will permit access
to his books, records and accounts by the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations and orders.

In the event of the Contractor=s noncompliance with the nondiscrimination clauses of this Contract or with any of
such rules, regulations, or orders, this Contract may be canceled, terminated or suspended in whole or in part
and the Contractor may be declared ineligible for further Government contracts or federally assisted construction
contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such
other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulations, or order of the Secretary of Labor, or as otherwise provided by law.

The Contractor will include the provisions of paragraphs 1.1 through 1.6 in every subcontract or purchase order
unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of
Executive Order No. 11246 of September 24, 1965, so that such provisions will be binding upon each
subcontractor or vendor, provided that the foregoing provisions shall not apply to contractors or subcontracts for
standard commercial supplies or raw materials. The Contractor will take such action with respect to any
subcontract or purchase order as the Local Public Agency or the Department of Housing and Urban
Development may direct as a means of enforcing such provisions, including sanctions for noncompliance:
Provided, however, that in the event of the Contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the Local Public Agency or the Department of Housing
and Urban Development, the Contractor may request the United States to enter into such litigation to protect the
interests of the United States.

The employer must provide an equal opportunity for an individual with a disability to participate in the job
application process and to be considered for a job in accordance with the Americans with Disabilities Act of
1990. All individuals shall have equal access to any employment opportunities available to a similarly situated
individual.

14



APPENDIX B-AFFIDAVIT ATTESTING THAT PUBLIC CONTRACT WAS NOT SECURED THROUGH EMPLOYMENT

OR PAYMENT OF SOLICITOR

All architects, engineers, contractors, subcontractors, or any other person, corporation, firm, association, or other

organization receiving value for services rendered in connection with this contract shall execute the following affidavit:

1.0

1.1

1.2

2.0

21

BEFORE ME, the undersigned Notary Public duly qualified and commissioned, came and appeared

, authorized representative of who does hereby

state as follows, to-wit:

that | employed no person, corporation, firm, association, or other organization, either directly or indirectly, to
secure the public contract under which he received payment, in connection with the construction of the public

building or project or in securing the public contract were in regular course of their duties for me; and

that no part of the contract price received by me was paid to any person, corporation, firm, association, or other
organization for soliciting the contract, other than the payment of their normal compensation to persons
regularly employed by me whose services in connection with the construction of the public building or project

were in the regular course of the duties for me.

Architects and engineers are prohibited from owning a substantial financial interest, either directly or indirectly,
in any corporation, firm, partnership, or other organization which supplies materials for the construction of a
public building or project when the architect or engineer has performed architectural or engineering services,
either directly or indirectly, in connection with the public building or project for which the materials are being

supplied.

For the purposes of this Section, a substantial, financial interest shall exclude any interest in stock being traded

on the American Stock Exchange or the New York Stock Exchange.

THUS DONE AND PASSED before me, Notary, on this day of , 2014,

Signature and Title:

NOTARY PUBLIC Signature Seal
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APPENDIX C-TEN PERCENT TWO-YEAR MAINTENANCE BOND (Revised 4-26-03)
(Required of the Successful Bidder when the total contract amount with alternates is $20,000 or more)

STATE OF LOUISIANA)
PARISH OF CADDO)
KNOW ALL MEN BY THESE PRESENTS:

1.0

1.1

1.2
1.3
2.0

3.0

4.0

5.0

That the undersigned contractor, herein, the Principal and his/her/their/its Surety
are held and firmly bound unto the City of Shreveport, State of Louisiana,
in the penal sum of Dollars
and Cents ($ ), which is 10% of the contract amount, to be paid to the City of
Shreveport, its successors or assigns, for the payment of which said sum, well and truly to be made, we do
hereby firmly bind ourselves, our heirs, executors, administrators and successors, jointly and severable by
these presents.

The condition of the above obligation is such that the Principal shall enter into a contract with the City of
Shreveport for the furnishing of all labor, materials, equipment, rentals and other services and supplies
specified in said contract for the following:

Project Name:
Project Number: IFB #14-

Now, therefore, the obligation of the Principal shall include, though it is expressly and specifically not limited
to, the maintenance and repair of any and all defects in workmanship or materials which may develop or
occur in the above-referenced project, free of any and all cost to the City of Shreveport, for a period of two (2)
years from the date of the final acceptance of the project. The limit for the maintenance portion of the
obligation shall be 10 percent of the penal sum.

Provided further, that the Surety, for value received, hereby stipulates and agrees that no change, extension
of time, alteration, or addition to the terms of the contract, or the work to be performed hereunder, or the
specifications accompanying the same, shall in any way affect its obligations on this bond and it does hereby
waive notice of any such change, extension of time, alteration, or modification.

Provided further, that the Principal and Surety hereby stipulate and agree that this bond shall be in full force
and effect as of the effective date of the above referenced contract.

IN TESTIMONY WHEREOF, the Principal has hereunto set his hand; the Surety has caused these presents
to be extended in its name and its corporate seal to be hereunto affixed by its attorney-in-fact; and the
undersigned attorney-in-fact hereby attests that s/he is duly authorized on this date and under the conditions
set forth herein so to do.

WITNESSES:

Name of Principal:

Signature by:

WITNESSES:

Surety by:

Name of Attorney-In-Fact:

Signed, sealed, and acknowledged before me , the undersigned notary, duly commissioned

And qualified in the presence of and on this __ day of

, 2014.

NOTARY PUBLIC Signature Seal
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APPENDIX D- FIFTY PERCENT PAYMENT BOND

(Required of the Successful Bidder when the total contract amount with alternates is $25,000 or more)

STATE OF LOUISIANA)
PARISH OF CADDO)
KNOW ALL MEN BY THESE PRESENTS:

1.0 That the undersigned contractor, herein, the Principal and his/her/their/its Surety
are held and firmly bound unto the City of Shreveport, State of Louisiana,
in the penal sum of Dollars
and Cents ($ ), which is 50% of the contract amount, to be paid to the City of
Shreveport, its successors or assigns, for the payment of which said sum, well and truly to be made, we do
hereby firmly bind ourselves, our heirs, executors, administrators and successors, jointly and severable by

these presents.

1.1 The condition of the above obligation is such that the Principal shall enter into a contract with the City of
Shreveport for the furnishing of all labor, materials, equipment, rentals and other services and supplies
specified in said contract for the following:

1.2 Project Name:

1.3 Project Number: IFB #14-

2.0 Now, therefore, that if said Principal fails to duly pay for any labor, materials, equipment, rentals, or any other
services or supplies used or consumed by the Principal or his/her/their/its subcontractor in the performance of
the work contracted to be done, the Surety will pay the same in any amount not exceeding the amount of this
obligation, together with interest as provided by law.

3.0 Provided further, that the Surety, for value received, hereby stipulates and agrees that no change, extension
of time, alteration, or addition to the terms of the contract, or the work to be performed hereunder, or the
specifications accompanying the same, shall in any way affect its obligations on this bond and it does hereby
waive notice of any such change, extension of time, alteration, or modification.

4.0 Provided further, that the Principal and Surety hereby stipulate and agree that this bond shall be in full force
and effect as of the effective date of the above referenced contract.

5.0 IN TESTIMONY WHEREOF, the Principal has hereunto set his hand; the Surety has caused these presents
to be extended in its name and its corporate seal to be hereunto affixed by its attorney-in-fact; and the
undersigned attorney-in-fact hereby attests that s/he is duly authorized on this date and under the conditions
set forth herein so to do.

WITNESSES:

Name of Principal:

Signature by:
WITNESSES:

Surety by:

Name of Attorney-In-Fact:

Signed, sealed, and acknowledged before me , the undersigned notary, duly commissioned

and qualified in the presence of and on this __ day of

, 2014,
NOTARY PUBLIC Signature Seal
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APPENDIX E-ONE HUNDRED PERCENT PERFORMANCE BOND

(Required of the Successful Bidder when the total contract amount with alternates is $50,000 or more)

STATE OF LOUISIANA)
PARISH OF CADDO)
KNOW ALL MEN BY THESE PRESENTS:

1.0 That the undersigned contractor, herein, the Principal and his/her/their/its Surety
are held and firmly bound unto the City of Shreveport, State of Louisiana,
in the penal sum of Dollars
and Cents ($ ), which is 100% of the contract amount, to be paid to the City of
Shreveport, its successors or assigns, for the payment of which said sum, well and truly to be made, we do
hereby firmly bind ourselves, our heirs, executors, administrators and successors, jointly and severable by

these presents.

1.1 The condition of the above obligation is such that the Principal shall enter into a contract with the City of
Shreveport for the furnishing of all labor, materials, equipment, rentals and other services and supplies
specified in said contract for the following:

1.2 Project Name:

1.3 Project Number: IFB #14-

14 Now, therefore, if said Principal shall well, properly, faithfully and honestly discharge, do and perform all and
singular obligations and things of said contract, to be done and performed by said Principal, according to said
Contract, then this obligation shall be void; otherwise, the same shall remain in full force and effect.

1.5 Provided further, that the Surety, for value received, hereby stipulates and agrees that no change, extension
of time, alteration, or addition to the terms of the contract, or the work to be performed hereunder, or the
specifications accompanying the same, shall in any way affect its obligation on this bond and it does hereby
waive notice of any such change, extension of time, alteration, or modification.

1.6 Provided further, that the Principal and Surety hereby stipulate and agree that this bond shall be in full force
and effect as of the effective date of the above referenced contract.

1.7 IN TESTIMONY WHEREOF, the Principal has hereunto set his hand; the Surety has caused these presents
to be extended in its name and its corporate seal to be hereunto affixed by its attorney-in-fact; and the
undersigned attorney-in-fact hereby attests that s/he is duly authorized on this date and under the conditions
set forth herein so to do.

WITNESSES:

Name of Principal:

Signature by:
WITNESSES:

Surety by:

Name of Attorney-In-Fact:

Signed, sealed, and acknowledged before me , the undersigned notary, duly commissioned

and qualified in the presence of and on this __ day of

, 2014.
NOTARY PUBLIC Signature Seal
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APPENDIX F
RESOLUTION OF BOARD OF DIRECTORS

(Required of the Successful Bidder when the total contract amount with alternates is $5,000 or more)

1.0 Name of Corporation:

2.0 Be it resolved by the Board of Directors of ,a
corporation organized and existing under the laws of the State of and
domiciled in , that is hereby authorized to
sign any and all contracts and/or agreements with the City of Shreveport and to do any and all things
necessary to execute the contracts and/or agreements on behalf of this corporation.

3.0 That I, ;

(Name) (Position of Authority)
hereby certify that the above and foregoing resolution is a true and correct copy of a resolution of the Board of
Directors of this corporation which was passed at a meeting, duly called on , 20 at
which a quorum was present.

4.0 This resolution has been entered into the records of this corporation, has not been rescinded or modified, and
remains in full force and effect on this date.

Dated this day of , 2014,

WITNESSES:

Signature:

Federal Tax |.D. Number:

THIS PAGE MUST BE COMPLETED AND ONE ORIGINAL AND FIVE COPIES RETURNED WITH YOUR CONTRACT.
IF IT IS NOT POSSIBLE TO OBTAIN THIS RESOLUTION BY THE CONTRACT SIGNING DATE, ATTACH YOUR
STANDARD FORM HERE THAT SHOWS YOUR AUTHORITY TO SIGN CONTRACTS.

IF YOUR COMPANY IS NOT A CORPORATION COMPLETE BELOW:

Signature:

SSN or Federal ID Number:
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APPENDIX G ACKNOWLEDGMENT AND WAIVER OF

WORKERS COMPENSATION INSURANCE
(Required of the Successful Bidder-when applicable)

1.0 Pursuant to L.A.R.S. 23:1035, should a corporation, partnership, limited liability company
or a sole proprietorship elect not to cover the following employees: (a) a President, Vice
President, Secretary, or Treasurer of the corporation who owns more than 10% of the stock
of the corporation, (b) a partner of the partnership employing the partner (c) a member of
the L.L.C. who owns at least a 10% membership interest (d) a sole Proprietor of a sole
proprietorship, the following acknowledgment and waiver of Workers Compensation
Insurance must be completed and executed by the person authorized to sign such

documents.
2.0 I, the undersigned, am the owner, partner, executive or officer authorized to execute
documents on behalf of for contracting with the

City of Shreveport. | hereby acknowledge that | have elected not to provide coverage for
one or more employees as permitted by L.A. R.S. 23:1035 under Workers Compensation
insurance. | hereby agree to waive any and all claims against the City of Shreveport for
any workers compensation benefits made by or on behalf of any person that has been
excluded from Workers compensation coverage in accordance with L.A.R.S. 23:1035.
Additionally, | agree to indemnify and hold harmless the City of Shreveport from and
against any liability claims arising out of injuries occurring to any of the individuals who
have been excluded from Workers Compensation coverage pursuant to L.A.R.S. 23:1035
while providing services pursuant to the contract with the City of Shreveport.

Company Witnesses
Company Name: Attest:
Authorized Signature: Attest:
Signature (typed/printed): Title:

Date:
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APPENDIX H

IFB/RFQ/RFP/RFS # PROJECT
CONTRACT VERIFICATION-DBE/FSC FORM 6

To be used for Architecture/Engineering, Construction & Service Contracts. This document must be furnished within five (5) working
days after the City executed contract is picked up by the prime contractor. The Notice to Proceed will not be issued until this form

City of Shreveport

is received by the Project Manager for the City. Project Manager sends copy to the Fair Share Office and Purchasing Division.

Is there a possibility other subs will be reported at a later date? Yes/No (circle one). Revised 6-2-10.

By signing this document, the contractor hereby certifies, understands, and affirms that he/she has signed a contract
(includes signed proposal, signed purchase order, or written contract) with the following subcontractors:

LIST ALL SUBCONTRACTORS
WITH SIGNED CONTRACTS

*ALREADY LISTED ON
FORM 2 (YES OR NO)

REPLACES THIS SUB THAT
WAS LISTED ON FORM 2

SIGNED
CONTRACT
AMOUNT $

*If answer is no list sub they replaced in the next column and attached a revised Form 2.

The City reserves the right to require the contractor to produce or provide copies of any/all contracts listed. Pursuant to the City of
Shreveport Ordinance, No. 105, 1999, 7-27-99, Sec. 2-414, Intentional failure by a contractor or service provider to include these
designated businesses could constitute breach of contract and result in remedial action. Further, any person [entity] who makes a false or
fraudulent statement in connection with participation of a DBE or FSC in any City of Shreveport contract may be referred for debarment

procedures from subsequent contracts with the City of Shreveport.

| do solemnly swear or affirm that the signatures contained herein and the information provided by the Prime Contractor are true
and correct, and that | am authorized on behalf of the Prime Contractor to make this affidavit.

Circle One (Owner/ Authorized Agent) Type or Print Name

(Signature of Owner or Authorized Agent)

(Phone Number)

(E-Mail Address)
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(Name of Prime Contractor company/firm -Print or Type)

(Physical Address)

(Date)

(Fax Number)




INSURANCE/BOND/INDEMNIFICATION REQUIREMENTS OF CONSTRUCTION/ PUBLIC WORKS CONTRACTORS
Give a copy of these requirements and our insurance certificate to your agent.

1.1
1.1.1
1.1.1.1

1.1.1.2
1.1.1.3

1.2
1.2.1
1.2.2

1.2.3
1.24

1.2.5
1.2.5.1

1.25.2

Definitions
INSURANCE COMPANY

The company or firm which will protect the CONTRACTOR from claims which may arise out of or result from
the Contractors operations and for which the CONTRACTOR may be legally liable. An acceptable insurance
company is defined as one licensed in the State of Louisiana or an approved non-admitted carrier. Generally,
as a minimum, the company issuing a bond must have a current A. M. Best rating of A- or better.
Companies providing insurance coverage other than bonds must have a current A. M. Best rating of B+VII
or better. This rating requirement will be waived for the Workers Compensation coverage only. Modification
of this standard may be considered upon appeal to the Director of Finance.

SURETY

The bondsman, party or parties who may guarantee the fulfillment of the contract by bond. An acceptable
surety company is defined to be a company that is either domiciled in Louisiana or owned by Louisiana
residents and is licensed to write surety bonds or appears on the current Treasury List (i.e., U. S. Department
of the Treasury Circular 570, Companies Holding Certificates of Authority as Acceptable Sureties on Federal
Bonds and as Acceptable Reinsuring Companies) and approved for an amount equal to or greater than the
amount of the contract, licensed in the State of Louisiana and qualified to write bonds in the State of
Louisiana.

SURETY BONDS
PROPOSAL GUARANTY

When required, the bid must be accompanied by a bid bond in an amount not less than 5% of the total
bid amount including additive alternates. The proposal guaranty shall be a check certified by the cashier
of a National or State Bank, or a bid bond guaranteed by an acceptable surety company. The certified check
or bid bond shall be made payable to the City of Shreveport, Louisiana. A cashiers check or money order will
be accepted; however, currency will not be accepted.

PROCUREMENT OF SURETY BONDS AND INSURANCE

When required, any surety bond written for public works project shall be written by a surety or insurance
company currently on the U. S. Department of Treasury Financial Management Service list of approved
bonding companies which is published annually in the Federal Register or by an insurance company that is
either domiciled in Louisiana or owned by Louisiana residents and is licensed to write surety bonds. For any
public works project, no surety or insurance company shall write a bond which is in excess of the amount
indicated as approved by the U. S. Department of the Treasury Financial Management Service list;
companies authorized by this Paragraph who are not on the treasury list shall not write a bond when the
penalty exceeds 15 percent of its capital and surplus, such capital and surplus being the amount by which the
companys assets exceed its liabilities as reflected by the most recent financial statements filed by the
company with the Department of Insurance. In addition, any surety bond written for a public works project
shall be written by a surety or insurance company that is currently licensed to do business in the state of
Louisiana.

CONTRACT BOND

When required, prior to the execution of the contract, the CONTRACTOR shall file with the City a
performance/maintenance/payment bond with an acceptable surety company, as defined herein, on a form
provided by the City. The CONTRACTOR shall pay all premiums and costs thereof and incidental thereto.
The bond must be signed by both the CONTRACTOR and surety.

The insurance required shall be written for not less than limits of liability specified herein. Coverage shall be
written on forms which include contractual liability and independent contractor coverage on an occurrence
basis and products/completed operations coverage. Products/completed operations coverage shall be
maintained for a two-year period from the date of final payment. The coverages shall be maintained without
interruption from date of commencement of the work until date of final payment and termination of any
coverage required to be maintained after final payment.
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PROPERTY INSURANCE

CONTRACTOR shall obtain at CONTRACTORS cost such property insurance covering the work as may be
specified in the Special Provisions of the contract.

Certificates of insurance on forms provided by City shall be filed with the City prior to commencement of the
work. The City has the right to require certified copies of the policies included with the certificates. Evidence
that the Authorized Representative signing the Certificate is authorized to bind the insurance company or
companies affording coverage may also be required. These certificates and insurance policies required by
this shall contain a provision that coverages afforded under the policies will not be materially changed or
canceled until at least a 30-day prior written notice has been given to the City by the insurance company. In
the event the policies are canceled due to nonpayment of premium, only a 10-day notice will be required. If
any of the foregoing insurance coverage are required to remain in force after final payment and are
reasonably available, an additional certificate evidencing continuation of such coverage shall be submitted
with the final Application for Payment Information concerning reduction of coverage shall be furnished by the
CONTRACTOR with reasonable promptness in accordance with the Contractors information and belief.

INDEMNIFICATION

To the fullest extent permitted by law, the CONTRACTOR shall indemnify, defend, and hold harmless the City
and its agents and employees from and against claims, damages, losses and expenses, including but not
limited to attorneys fees, arising out of or resulting from performance of the work, provided that such claim,
damage, loss or expense is attributable to bodily injury, sickness, disease or death, or to injury or destruction
of tangible property (other than work itself) including loss of use resulting there from, but only to the extent
caused in whole or in part by negligent acts or omissions of the CONTRACTOR, a subcontractor, anyone
directly or indirectly employed by them or anyone for whose acts they may be liable, regardless of whether or
not such claim, damage, loss or expense is caused in part by a party indemnified hereunder. Such obligation
shall not be construed to negate, abridge, or reduce other rights or obligations of indemnity which would
otherwise exist as to a party or person described in this Paragraph.

In claims against any person or entity indemnified under this Paragraph by an employee of the
CONTRACTOR, a subcontractor, anyone directly or indirectly employed by them or anyone for whose acts
they may be liable, the indemnification obligation under this shall not be limited by a restriction on amount or
type of damages, compensation or benefits payable by or for the CONTRACTOR or a subcontractor under
workers or workmen compensation acts, disability benefit acts or other employee benefit acts.

USE OF LANDS
PRESERVATION AND RESTORATION OF RAILWAY PROPERTY

The provisions given elsewhere herein, which require the CONTRACTOR to protect property against
damage, and which place upon the CONTRACTOR all responsibility for damage to property, injury to
persons, and loss, expense, inconvenience and delay to the owners of property and others, shall be
understood to apply in connection with railway lines or railroads the same as in connection with other kinds of
property. In the protection of railway lines and railroad, however, the CONTRACTOR will be required to
exercise particular care to avoid any damage which might result in train wrecks or in delays in train service.
In the performance of work in close proximity to railroad tracks, the Contractor shall consult with the railroad
owners or officials in regard to means and methods of conducting the work, and, unless the City orders
otherwise, he shall use in the performance of the work means and methods which are not unsatisfactory to
said owners or officials, and he shall at his own expense provide such track walkers and flag men as the said
owners and officials may deem necessary for the adequate protection of the railroad property and train
services.

The CONTRACTOR shall be solely and directly responsible to the owners and operators of such properties
for any damage, injury, expense, loss, inconvenience or delay which may result from carrying out of the work
to be done under this contract, and, if the special provisions so specify, he shall give bond or insurance in the
amount therein specified to each corporation, company, partnership, or individual owning or operating any of
the properties affected, in guarantee of this responsibility. Any extension of time granted the CONTRACTOR
in which to complete the contract shall not relieve him or his surety from this responsibility.
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RESPONSIBILITY FOR DAMAGE CLAIMS
Contractors RESPONSIBILITY

Until final written acceptance of the project by the City, the CONTRACTOR shall have the charge and care
thereof and shall take every precaution against injury or damage to any part thereof by the action of the
elements, or from any other cause, whether arising from the execution or from the non-execution of the work.
The CONTRACTOR shall rebuild, repair, restore, and make good all injuries or damages to any portion of the
work occasioned by any of the above causes before final acceptance and shall bear the expense thereof
except damage to the work due to unforeseeable causes beyond the control of and without the fault or
negligence of the CONTRACTOR, including, but not restricted to, acts of God, of the public enemy or of
governmental authorities. The CONTRACTOR shall notify in writing his insurer within 10 days of any claim
against the project and provide the City with a copy of such notification.

PERSONAL LIABILITY OF PUBLIC OFFICIALS

In carrying out the provisions contained herein or in exercising any power or authority granted by this contract,
there shall be no personal liability upon any City employee or any official acting for the City, it being
understood that in such matters they act as the agents of the City.

NO WAIVER OF LEGAL RIGHTS

Inspection by the Engineer or by any of his duly authorized representative, any order, measurement, or
certificate by the Engineer; any order by the City for the payment of money, any payment for or acceptance of
any work or any extension of time; or any possession taken by the City, shall not operate as a waiver of any
provision of the contract; or any power therein reserved to the City or of any right of damages therein
provided. Any waiver of any breach of the contract shall not be held to be a waiver of any other or
subsequent breach. The City reserves the right to correct any error that may be discovered in any estimate
that may have been paid, and to adjust the same to meet the requirements of the contract and specifications.
The City reserves the right to claim and recover, by process of law, sums as may be sufficient to correct any
error or make good any deficit in the work resulting from such error, dishonesty, or collusion upon conclusive
proof of collusion or dishonesty between the CONTRACTOR or his agents and the Engineer or his assistants
discovered in the work after final payment has been made.

THIRD-PARTY LIABILITY.

It is specifically agreed between the parties executing this contract that it is not intended by any of the
provisions of any part of the contract to create in the public or any member thereof a third party beneficiary
hereunder, or to authorize anyone not a party to this contract to maintain a suit for personal injuries or
property damages pursuant to the terms or provisions of these specifications.

INSURANCE REQUIREMENTS

The Contractor shall at its own expense provide and maintain certain insurance in full force and effect at all
times during the term of this Agreement and any extensions thereto. Such insurance, at a minimum, must
include the following coverages and limits of liability:

Commercial General Liability Insurance in an amount not less than a combined single limit of $1,000,000 per
occurrence. This policy should be endorsed to name the City as an additional insured. It is the intent of
the City that the policy coverage should not be limited by an annual aggregate limitation. If this policy is to be
limited by an aggregate annual limitation, the aggregate limitation shall not be less than $2,000,000 otherwise
the contractor must provide a $1,000,000 per project aggregate applicable for the project specified in this
contract. This policy must be endorsed to include coverage for asbestos removal and pollution coverages.

Comprehensive Auto Liability Insurance, including hired, rented or non-owned automobiles, in an amount not

less than $100,000 Per Person and/or $300,000 per occurrence or a combined single limit of $300,000 per
occurrence. This policy should be endorsed to name the City as an additional insured.
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Workers Compensation Insurance as required by the laws of the State of Louisiana and Employers Liability
Insurance in a minimum amount of $1,000,000. This policy shall contain an Other States Coverage
Endorsement. When required by the City, this policy shall also be endorsed to include coverage required by
the United States Longshoreman and Harbor Workers Compensation Act and Maritime Coverage. The
certificate of insurance required herein, must have the following statement shown in the remark section: This
policy for workers compensation protects all members of the insured organization, including an employer, a
sole proprietor, a partner or bona fide officer of the insured organization, and all employees.

Builders Risk Insurance, for the mutual benefit of the Contractor and the City, to be provided in a reporting
policy form or other form acceptable to the City. This policy shall be written on an all-risk basis providing
coverage for the building structure and construction machinery and equipment. This policy shall be
endorsed to name the City as an additional insured.

All coverage provided herein shall be effective under insurance policies issued by solvent insurance carriers
qualified to do business in the State of Louisiana and having an A.M. Best Company rating of B+VII or better.
This rating requirement is waived on workers compensation only. The City reserves the right to inspect any
and all insurance policies required pursuant to this Agreement, prior to commencement of the services
specified in the Agreement and anytime thereafter.

Proof that such insurance coverage exists shall be furnished to the City by means of a Certificate of Insurance
form provided by the City before any part of the service specified by this Agreement are commenced. The
said Certificate shall name the City as an additional insured as indicated herein and include a provision that in
case of cancellation or any material change in the coverage stated above the City shall be notified thirty (30)
days prior to any such change or cancellation. Said provision shall include cancellation for non-payment of
premium. The Contractor shall be liable for its subcontractors insurance coverage of the types and in the
amounts stated above, and shall furnish the City with copies of such Certificates of Insurance.

The Contractor and all of its insurers shall, in regard to the above stated insurance, waive all right of recovery
or subrogation against the City, its officers, agents or employees and its insurance companies.

The Contractor shall be responsible for compliance with all safety rules and regulations of the Federal
Occupational Safety and Health Act of 1970 and those of all applicable State Acts, Laws or Regulations
during the conduct of the Contractors performance of the Agreement. The Contractor shall indemnify the City
for fines, penalties and corrective measures that result from the acts of commission or omission of the
Contractor, its subcontractors, if any, agents, employees and assigns and their failure to comply with such
safety rules and regulations.

The City will give the Contractor prompt notice in writing if the institution of any suit or proceeding and permit
the Contractor to defend same, and will give all needed information, assistance, and authority to enable the
Contractor to do so. The Contractor shall similarly give the City immediate notice of any suit or action filed or
prompt notice of any claim arising out of the performance of the Contract. The Contractor shall furnish
immediately to the City copies of all pertinent papers received by the Contractor.

If any part of the services specified by this agreement is sublet, similar insurance shall be provided by or on
behalf of the subcontractor to cover their operations, and evidence of such insurance, satisfactory to the City,
shall be furnished to the City by the Contractor.

BEFORE A CONTRACT WITH THE CITY IS SIGNED BY THE MAYOR OR THE PURCHASING AGENT, YOUR
INSURANCE AGENT MUST VERIFY THE CORRECT COVERAGE ON THE ATTACHED INSURANCE CERTIFICATE.

Revised 11/14/00 -Contractors requirements
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CERTIFICATE OF INSURANCE

LDI COI 278583 11 11

City of Shreveport

THIS IS TO CERTIFY THAT POLICIES OF INSURANCE ARE IN FORCE AS LISTED BELOW, SUBJECT TO THE TERMS AND CONDITIONS THEREOF

INSURED:

COMPANIES AFFORDING COVERAGE

A. M. BEST RATING

COMPANY A

COMPANY B

COMPANY C

THIS CERTIFICATE OF INSURANCE NEITHER AFFIRMATIVELY NOR NEGATIVELY AMENDS, EXTENDS, OR ALTERS THE COVERAGES AFFORDED BY THE POLICIES

SHOWN BELOW, BUT THE COVERAGES SH

OWN BELOW MEET THE CITY CONTRACT SPECIFICATIONS EXCEPT AS SPECIFICALLY NOTED.

Cco TYPE OF INSURANCE POLICY POLICY EFFECTIVE POLICY LIMITS
LTR NUMBER (MM/DD/YY) EXPIRATION
DATE
(MM/DD/YY)
GENERAL LIABILITY GENERAL AGGREGATE $
| | COMMERCIAL GENERAL PRODUCTS-COMP/OP AGG $
LIABILITY
CLAIMS OCCUR |Coverage included for XCU hazards Yes No PERSONAL & ADV INJURY $
MADE
OWNERS & CONTRACTORS Policies endorsed for mandatory 30 Yes [ |No EACH OCCURRENCE $
PROT day notice provision
| Policy endorsed for Subrogation Yes [ |No FIRE DAMAGE (Any one fire) $
Waiver
Policy endorsed to specify the City Yes [ |No MED EXP (Any one person) $
of Shreveport as an additional
insured
AUTOMOBILE LIABILITY COMBINED SINGLE UNIT $
[ |ANY AUTO
ALL OWNED AUTOS BODILY INJURY $
(Per person)
SCHEDULED AUTOS
HIRED AUTOS BODILY INJURY $
- (Per accident)
NON-OWNED AUTOS Policies endorsed for mandatory 30 Yes No
day notice provision
Policy endorsed for Subrogation | Yes No PROPERTY DAMAGE $
Waiver -
Policy endorsed to specify the City Yes No
of Shreveport as an additional
insured
GARAGE LIABILITY AUTO ONLY-EA ACCIDENT $
I |ANY AUTO Policies endorsed for mandatory 30 [ |Yes [ |No OTHER THAN AUTO ONLY:
day notice provision
| Policy endorsed for Subrogation I |Yes [ |No EACH ACCIDENT |$
Waiver - ||
Policy endorsed to specify the City Yes No AGGREGATE [$
of Shreveport as an additional
insured
EXCESS LIABILITY
Policies endorsed for mandatory 30 I Jves [ |No EACH OCCURRENCE $
day notice provision L | |
UMBRELLA FORM Policy endorsed for Subrogation Yes No AGGREGATE $
Waiver
OTHER THAN UMBRELLA Policy endorsed to specify the City I |Yes [ |No $
FORM of Shreveport as an additional
insured
WORKERS COMPENSATION AND STATUTORY LIMITS
EMPLOYERS LIABILITY
Policies endorsed for mandatory 30 | |Yes [ |No EACH ACCIDENT $
day notice provision
This Workers Compensation Policy |Policy endorsed for Subrogation Yes [ |No DISEASE-POLICY LIMIT $
provides coverage for all members of [ Waiver
the insured organization, including
an employer, a sole proprietor, a
partner or bona fide officer of the
organization and all employees. - L |
DISEASE-EACH EMPLOYEE $
OTHER $
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/SPECIAL ITEMS:
As an authorized representative, | certify that the above fairly represents the policies in force: DATE:
SIGNATURE:
CERTIFICATE HOLDER:
NAME:

City of Shreveport
P. O. Box 31109
Shreveport, LA 71130

MAILING ADDRESS

CITY/STATE/ZIP:

PHONE:
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4.1.6.1

41.6.2

CONTRACTOR-AGENT BID CLAUSES (revised 2-21-13)

All bidders shall bid without the 8.60% sales/use tax included for purchases of component construction
materials, taxable services and leases and rentals of tangible personal property (hereinafter referred to as
“materials/supplies”) for which they will be willing to furnish copies of invoices to the City. The successful
contractor and subcontractors will be named as contractor-agents of the City for this project under R.S.
47:301 et. seq in order to allow exemption of sales and use taxes for purchases of materials/supplies. (Note:
It may not be cost effective for the contractor to provide the City with the required copies of invoices
for very small purchases. It is at the discretion of the contractor as to whether or not they will include
in their bid price the 8.60% sales/use tax for very small purchases for which they are not willing to
furnish the required documentation).

Contractor-agents of the City will be required to issue purchase orders for materials/supplies showing the
City of Shreveport as responsible for payment and as the owner, see attached sample.

Even though the invoice shows the City as responsible for payment, contractor-agents, as agents of the City,
will pay the vendor for these materials/supplies invoices and issue a monthly pay request to the City for these
(the City is still responsible for being sure that they are paid).

Purchase orders shall show this as follows:

DELIVER F.O.B. DESTINATION TO:

(Contractor/Subcontractor Name), Contractor-Agent for City of Shreveport
(Address)

SOLD/BILL TO:

City of Shreveport (Owner), C/O Contractor-Agent for the City of Shreveport
(Address)

State Criteria for the Contractor-Agent relationship is as follows:

Reference-STATE OF LOUISIANA-DEPARTMENT OF REVENUE- SALES TAX DIVISION-Directive Setting
Forth Criteria Necessary to indicate a Valid Agency Relationship Between a Contractor and a Public Entity
(Effective August 15, 1999 with the Passage of Act 1288).

A governmental department or agency can designate a contractor as its agent for the purpose of making
purchases in the name of that governmental department or agency and if proper purchasing procedures are
used the governmental exemption under Revised Statue 47:301(8)(c) can be extended to those purchases.

Such agency carefully reviewed on any sales and use tax audits of those contractors to assure that the
agency relationship has been legally granted.

Exemption from sales and use taxation will be recognized only in cases where title to tangible personal
property and services passes directly from the vendor to the governmental department or agency that is
entitled to the tax exemption.

Certain procedures must be used in the making to a tax-exempt purchaser whereby the government
department or agency is disclosed to vendors as the principal with the contractor-agent acting on behalf of the
principal in purchasing property or services for a real property construction or improvement contract.

In order for a sales and use tax exemption to be applicable on a government department or agency’s
purchases which are made through the use of a contractor- agent, the designated contractor-agent must
actually “stand in the shoes” of the government agency.

The following criteria will be used as evidence that an agency relationship has been legally granted to and
exercised by a contractor-agent;

The contractor- agent must make the purchases of the tangible personal property for the contract in the name
of the government department or agency. (Note: Effective 8/15/99 a contractor-agent making purchases of
materials for its principal will no longer need to comply with the public bid law under R.S. 38:2212).

The government department or agency must hold genuine title to the property at the time of delivery and
acceptance by the contractor-agent. The contractor-agent shall bear risk of loss for the property.
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The government department or agency must be able to directly claim or exercise any rights or warranties
which are available to the purchaser of the goods and services and cannot hold the contractor-agent
responsible for loss, damage, or defects in materials and equipment that are not attributable the contractor-
agent’s performance.

The government department or agency must be directly liable to the suppliers for payment of the agreed
purchase price.

The purchase agreement must be such that suppliers can proceed directly against the government
department or agency in the case of non-payment for property or services.

Payment to the vendors for construction materials/supplies will be made by the contractor-agent.
It is recommended that a special bank account be used for this project.
The City will directly reimburse to the prime contractor-agent with public funds.

Contractors and sub-contractors who are working on projects for a government department or agency can
make tax-free purchases of construction materials for the government department or agency only if they are
formally designated in a written agreement (Form R 1020) as agents of the government department or agency
for the purpose of making purchases and only if all of the purchasing procedures set out in this directive are
utilized.

Purchases made in their own names by contractors working for the government department or agency
continues to be taxable.

All bidders shall include in their bid the following:

Temporary fencing for storage of materials that the City will own.
Builder’s Risk Insurance that covers the Contractor and the City
CONTRACTOR - AGENT PURCHASING PROCEDURE

Contractor, when contractor-agent status is required in the bid documents, obtains three original tax-exempt
forms from the Department of Revenue web site at:

http://www.rev.state.la.us/forms/taxforms/1020(11_04)F.pdf

OR; from the City’'s Project Manager to be signed and returned with the signed contract. The form used will be
the State of Louisiana, Department of Revenue, Designation of Construction Contractor as Agent of a
Governmental Entity and Exemption Certificate (R-1020 11/04) and will designate the name of the
construction project.

If the Mayor approves the contract, he will sign the three originals of Form R-1020 and his office will forward
to Purchasing with the signed contracts.

Purchasing will distribute the contracts as follows:
One Original Contract to Purchasing/Contracts Section with one Original of Form R-1020(1).
One Contract Copy Accounting/Central Files with one Original copy of Form R-1020(2).

One Contract Copy and two Contract Originals with one Original of Form R-1020(3) to the Department
Head or his/her Designee.

Department Head or his/her Designee is to keep the copy of the contract and a Xerox signed copy of Form R-
1020 in their file.

Department Head or his/her Designee will provide the contractor with the following:
One Original Contract with for the contractor’s file.

One Original Contract for the contractor to record at the Caddo Parish Clerk of Court.
One Original of Form R-1020.

Contractor issues a copy of Form R-1020 to the vendor when materials/supplies for the named construction
project are purchased.
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Contact for the State is:

State of Louisiana

Department of Revenue

Sandra Christal, Attention: Sales Tax Department (Ph: 225/219-7356) (Fax: 225/219-2065)
P.O. Box 3863

Baton Rouge, LA 70821

The Louisiana Department of Revenue will still have the power and ability to audit the transaction and
deny the exemption.

Separate forms for same vendor can be supplied for separate purchases but is not mandated, so long as
purchases are under the same contract approved for the contractor-agent status.

Possession of supplies is taken in the City’s name upon delivery to the job site.
CONTRACTOR - AGENT INVOICING PROCEDURES

Contractor will have vendor issue an invoice for supplies on the vendor’s form of choice so long as it is filled
out in the “Sold/Bill To” block in the following manner:

SOLD/BILL TO: The City of Shreveport (Owner), C/O Contractor-Agent for the City of Shreveport.’
The “DELIVER TO” block , Contractor-Agent for the City of Shreveport.
Ensure NO TAX is charged on or subsequently paid on the invoice.

PERIODIC PAY REQUESTS’

Pay Requests are to be prepared in accordance with the procedures established under the contract, generally
once a month routed and reviewed through the Project Manager for the contract.

Attach copies of the invoices for supplies from the various applicable vendors. It is the responsibility of the
prime contractor to validate the invoices initiated by subcontractor on behalf of the City as they are submitted,
since only the prime is paid by the City.

Payment for Earnings will be made in accordance with the contract, but the contractor’s pay request must
show one line item for the cost for materials/supplies purchased as our Agent, the second line item for
an amount arrived at by the mathematical subtraction of “materials/supplies purchased” from the amount
earned and the grand total of the these two line items.

Contractor-Agent will be issued one check for materials/supplies, where the sales/use tax was not paid, made
out in the contractor’s name, Agent and the balance of the payment due in another check made out in only
the contractor’s name.

Commonly Asked Questions
Q: Does the City want the contractor-agent to have all invoices made out to the City?

A: Yes. This designation of contractor-agent shall be effective for purchases of component construction
materials, taxable services and leases and rentals of tangible personal property for only the named
construction project. See the enclosed sample invoice.

Q: Will the contractor-agent be required to turn in copies of all the invoices to the City, that the contractor-
agent did not pay sales/use tax upon, with their payment requests?

A: Yes. See notein 1.1.

Q: Will copies of the invoices that the contractor pays for the City need to be turned in more than once a
month?

A: No. These will need to be turned in once a month with your progress payment requests. Payment for
Earnings will be made in accordance with the contract, but the contractor’'s pay request must show one line
item for the cost for supplies purchased as our Agent, the second line item for an amount arrived at by the
mathematical subtraction of “materials/supplies purchased” from the amount earned and the grand total of the
these two line items.
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134 Q: Who will receive the sales/use tax exemption?

13.41 A: The prime contractor can make purchases for this project without the sales/use tax for component
construction materials, taxable services and leases and rentals of tangible personal property for only the
named construction project once the Mayor signs the Designation of Contractor as Agent Form and
Exemption Certificate R-1020, see enclosed sample. If the prime contractor for this project is not purchasing
all of the items needed, then the subcontractors may also be named as contractor-agents.

13.5 Q: How do vendors know not to charge the sales/use tax?

13.5.1 A: After the City issues Form R-1020 to the contractor, the contractor-agent will provide copies of it to their
vendors.

13.6 Q: How long must, contractor-agent documentation must be kept for audit purposes?

13.6.1 A: The current year plus three more.

30



EXAMPLE INVOICE for component construction materials, taxable services and leases and rentals of tangible personal
property for the named construction project when purchased as a CONTRACTOR-AGENT.

Project Name: Number:
INVOICE NO. VENDOR ADDRESS:
SOLD/BILL TO: SHIP TO:
City of Shreveport (Owner) , Contractor-Agent-City of
Shreveport

C/O Contractor-Agent-City of Shreveport

SALESPERSON: DATE: ORDERED BY: SHIP VIA:
DATE ORDERED:
ORDER NO:
F.O.B. DESTINATION TERMS: REFERENCE:
IS REQUIRED
QUANTITY DESCRIPTION UNIT PRICE AMOUNT
1 FOUR TON MODEL X 42 HVAC UNIT 2,250.00 2,250.00
SUBTOTAL: 2,250.00
TAX RATE: N/A
SALES TAX: N/A
SHIPPING & HANDLING: Included
TOTAL DUE: 2,250.00
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R-1020 (4/12)

Designation of Construction Contractor
as Agent of a Governmental Entity Sales

Tax Exemption Certificate

Contributing to a better quality of life

City of Shreveport, LA , an agency of the United

Legal Name of Governmental Entity
States government, or an agency, board, commission, or instrumentality of the State of Louisiana or its political subdivisions,
including parishes, municipalities and school boards, does hereby designate the following contractor as its agent for the purpose of
making sales tax exempt purchases on behalf of the governmental body:

Name of Contractor

Address

City State ZIP

This designation of agency shall be effective for purchases of component construction materials, taxable services and leases and
rentals of tangible personal property for the following named construction project:

Construction Project Contract Number

This designation and acceptance of agency is effective for the period

Beginning Date (mm/dd/yyyy) End Date (mm/dd/yyyy)

Purchases for the named project during this period by the designated contractor shall be considered as the legal equivalent of
purchases directly by the governmental body. Any materials purchased by this agent shall immediately, upon the vendor’s delivery to
the agent, become the property of this government entity. This government entity, as principal, assumes direct liability to the vendor for
the payment of any property, services, leases, or rentals made by this designated agent. This agreement does not void or supersede
the obligations of any party created under any construction contract related to this project, including specifically any contractual
obligation of the construction contractor to submit payment to the vendors of materials or services for the project.

This contractor-agent is not authorized to delegate this purchasing agency to others; separate designations of agency
by this governmental entity are required for each contractor or sub-contractor who is to purchase on behalf of this
governmental entity. The undersigned hereby certify that this designation is the entirety of the agency designation
agreement between them. In order for a purchase for an eligible governmental entity through a designated agent to be
eligible for sales tax exemption, the designation of agency must be made, accepted, and disclosed to the vendor before or
at the time of the purchase transaction.

Designation of Agency Acceptance of Agency
Signature of Authorized Designator Date (mm/dd/yyyy) Signature of Contractor or Subcontractor Authorized Acceptor Date (mmv/dd/yyyy)
Name of Authorized Designator Name of Contractor’s or Subcontractor’'s Acceptor
Cedric B. Glover, Mayor
Name of Governmental Entity Name of Contractor
City of Shreveport
Address Address
P.O. Box 31109
City State Zip City State Zip
Shreveport LA 71130-1109

This designation of agency form, when properly executed by both the contractor and the governmental entity, shall serve as
evidence of the sales tax exempt status that has been conferred onto the contractor. No other exemption certificate form is
necessary to claim exemption from sales taxes. The agency agreement evidenced by this sales tax exemption certificate must be
implemented at the time of contract execution with the governmental entity. The contract between the governmental entity and his
agent must contain provisions to authenticate the conferment of agency.
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CITY OF SHREVEPORT

Section 40-Fair Share Requirements (Revised 8-17-11)
Applies to IFB, RFP, RFS, and RFQ Documents except when a Commaodity Purchase or if for the Airport.
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DEFINITIONS
Bid-shall mean bid for IFBs, proposal for RFPs, and quote for RFQs.

Contractor-shall mean prime contractor for IFBs, RFPs, and RFQs. For RFSs, Contractor shall mean Prime
Consultant.

Offeror-shall mean a person who submits an RFP.

Subcontractor-shall mean subcontractor for IFBs, and RFQs. For RFSs, Subcontractor shall mean Sub
consultant.

FSC-is Fair Share Certified (specific to City-Funded Projects and included in the Fair Share computation).
Fair Share Certification applications may be obtained as follows:

Contact Karen Barnes, Management Assistant... 318-673-5060
Fair Share Office

505 Travis Street, Suite 260

Shreveport, LA 71101

DBE-is Disadvantaged Business Enterprise (specific to Federally-funded Projects - generally FAA, DOTD or
FTA projects).

S/DBE-is Small Disadvantaged Business Enterprise (again, specific to Federally-Funded Projects - a group
that is defined by the Government as presumptively disadvantaged by provisions of CFR 49). DBE
applications may be obtained as follows: http://www8.dotd.louisiana.gov/UCP/UCPdownloads.aspx

MBE-is Minority Business Enterprise. The designation of MBE is obtained through the submission of a
Vendors Application that can be obtained through the Purchasing Office. Vendor Applications may be
downloaded at: http://www.shreveportla.gov/index.aspx?NID=780

PURPOSE OF THE PROGRAM

The City of Shreveport has implemented this program to ensure that their construction and service contracts
provide employment and growth opportunities for small disadvantaged businesses.

Therefore, when the goal has not been met, prime contractors are required to submit proof showing that good
faith efforts have been made to contract with FSC, S/DBE or DBE subcontractors.

All efforts must be documented.
Direct commodity purchases made by the City are exempt from the program.
FAIR SHARE CONTRACT CLAUSES

The following Fair Share Contract Clauses and Good Faith Effort Requirements are only a small part of the
Fair Share Program.

The Fair Share Program full text and forms that will be needed are posted in the Purchasing Office, or
available upon request, or available on our web site at www.shreveportla.gov, and are incorporated by
reference in all solicitation documents with the same force and effect as if set forth in full text.

ANY DEVIATIONS FROM THE FAIR SHARE REQUIREMENTS LISTED HEREIN MUST BE CLEARLY
IDENTIFIED WITH EACH SOLICITATION RESPONSE.

PLEASE CALL THE FAIR SHARE OFFICE AT (318) 673-5060 OR THE PURCHASING DIVISION AT (318)
673-5450 IF YOU HAVE ANY QUESTIONS.

Prompt Payment Clause

The City of Shreveport will, after acceptance of goods or services and the receipt of a proper invoice from the
contractor, process request for payment, said payment to be paid within thirty (30) days.
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Prime contractors shall then be required to ensure payment is made to any designated small or
disadvantaged business (subcontractors), within fifteen (15) business days of receipt of payment to the prime
contractor from the City.

Upon satisfactory completion of a contract, the City and/or prime contractor will ensure that any retainage
payments are returned within thirty (30) business days.

Failure to comply with the terms of this requirement may be grounds for termination of the contract by the
City.

Affirmative Action Clause

The contractor, sub recipient, or subcontractor shall not discriminate on the basis of race, color, national
origin, or sex in the performance of this contract.

The contractor shall carry out applicable requirements of the appropriate funding guidelines for each contract.
Failure by the contractor to carry out these requirements is a material breach of the contract which may result
in the termination of this contract or such other remedy as the City deems appropriate.

Participation of Small Disadvantaged Business Concerns

It is the policy of the City of Shreveport that all prime contractors and service providers utilize qualifying small
disadvantaged business concerns.

The City has set a goal of 25% for participation of these said business concerns in all City-let contracts and/or
purchases.

Specific goals are set on federally funded contracts as determined by the regulating federal agency and
language to that effect shall be included in those contracts.

Failure by a contractor or service provider to include these designated businesses could constitute breach of
contract and result in remedial action.

Assurance of utilization of FSC, S/DBE, and DBE subcontractors is given through FSC FORM 4, Letter of
Intent.

Subcontractor Payment Certification

Every contract by the City for the performance of work will contain a provision requiring the prime contractor
to certify in writing that all subcontractors and suppliers have been paid for work and materials from previous
progress payments received (less any retainage) by the prime contractor prior to receipt of any further
progress payments.

In the event a contractor is unable to pay subcontractors or suppliers until it has received a progress payment
from the City, the prime contractor shall pay all subcontractors or suppliers funds due, from said progress
payments within forty-eight hours of receipt of payment from the City.

During the contract and upon completion of the contract, the City may request documentation to certify
payments to subcontractors or suppliers. This provision in no way creates any contractual relationship
between any subcontractor and the City or any liability on the City for the contractor=s failure to make timely
payment to the subcontractor.

Fair Share Certified (FSC), S/DBE or DBE PARTICIPATION-GOOD FAITH EFFORT REQUIREMENTS
PRE-BID EFFORTS REQUIRED REGARDING S/DBEs or DBEs

Bidders are required to contact, and make good faith efforts to contract with City and Louisiana Unified
Certification Program (LAUCP) Certified FSC, S/DBE or DBE firms for each division of work identified in these
documents which will be performed by a subcontractor.

A list of FSC, S/DBE or DBE contractors specializing in the divisions of work identified for subcontracting on
this project can be found at the following Web Sites...City Projects:
http://www.shreveportla.gov/index.aspx?NID=141 Federal Projects: http://www8.dotd.louisiana.gov/ucp/

These requirements are contractual obligations and are included in all contracts.

Failure to comply may result in a finding of breach of the contract, disqualification of the bidder to bid on future
contracts, or a claim for damages.

Who to contact
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For each division of work identified in these documents that will be performed by a subcontractor, Bidders
must contact:

Every FSC, S/DBE or DBE firm that attended the pre-bid meeting (if one was held) which specializes in a
division of work that will be subcontracted, and

In addition to the above, a minimum of five (5) other FSC, S/DBE or DBE firms.

If there are less than 5 firms listed for a particular division of work, all of the subcontractors in that division
must be contacted.

When to contact

All Bidders must provide project information to FSC, S/DBE, or DBE firms in sufficient time to permit the firm
to have an equal opportunity to compete for work that the successful bidder will subcontract together with the
date and time that subcontractors bids are due.

The first documented contact with each FSC, S/DBE, or DBE firm must be at least seven (7) working days
before bid opening.

How to contact

First contact: Bidders shall contact FSC, S/DBE or DBE subcontractors by letter or fax to advise them of
potential subcontracting opportunities.

Follow-up: Bidders shall follow up with telephone calls to each FSC, S/DBE, or DBE firm contacted to
determine if a bid will be submitted or if further information is required.

A firm need not be contacted if that firm responds to the first contact with a statement that the firm will not bid
on this project.

What information must be provided

The apparent lowest construction/service provider bidder shall be required to complete/submit Fair
Share Forms 1 through 4 within 72 hours after notification. If additional information is needed, it must
be turned in within 24 hours or the bid will be declared as non-responsive when additional time is not
approved by the Fair Share office.

ADDITION/REPLACEMENT OF SUBCONTRACTORS AFTER SUBMISSION

The successful bidder will not be permitted to add or replace a subcontractor without the consent of the DBE
Compliance Manager and/or the Fair Share Office and the Originating Department.

If any subcontractor is added or replaced after the contract award, the contractor shall make good faith efforts
to contract with another FSC, S/DBE, or DBE for the work to be performed by that subcontractor.

Documentation of these efforts is required, and must be submitted to the Purchasing Agent and the Fair
Share Office on FSC FORM 2.

DOCUMENTATION OF GOOD FAITH EFFORTS

FAIR SHARE DOCUMENTS TO BE SUBMITTED BY THE APPARENT LOWEST
CONSTRUCTION/SERVICE PROVIDER BIDDER.

COMPLIANCE AGREEMENT-FSC FORM 1. Submit completed FSC FORM 1.

UTILIZATION/CONTRACT TRACKING-FSC FORM 2. Submit FSC FORM 2 showing all subcontractors/all
sub-subcontractors to be used on this contract and use for any changes also. Note: Construction Bidders,
including 100% Fair Share/DBE, must turn in this form showing all subcontractors to be used on this contract.

PROJECT CONTACT SHEET-FSC FORM 3. Submit FSC FORM 3 showing a completed log of contacts
with FSC, S/DBE, or DBE firms.

LETTER OF INTENT-FSC FORM 4. Submit a signed FSC FORM 4, Letter of Intent indicating FSC, S/DBE
and DBE Subcontractors and Sub-Subcontractors along with the scope of work to be performed and
price/cost of goods or services to be performed by the Subcontractor. There must be a separate Letter of
Intent for each FSC, S/DBE or DBE Subcontractor or Sub-subcontractor. This letter of Intent must be
submitted within 72 hours of the bidder being designated as the apparent lowest construction/service
provider bidder, or his/her bid will be declared non-responsive.

Failure to submit these documents shall make a bid non-responsive and the apparent lowest bidder ineligible
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to receive an award of the contract.

The Purchasing Agent and/or the DBE Compliance Manager and/or the Fair Share Office shall have the right
to seek clarification to assure good faith effort compliance.

DOCUMENTS TO BE SUBMITTED AFTER CONTRACT AWARD.

MONTHLY SUBCONTRACTOR PAYMENT UTILIZATION REPORT-FSC FORM 5: All subcontractors
(including FSC, S/DBE, or DBE firms) and second tier subcontractors shall be reported on the FSC FORM
5as well as contract amounts and payments.

Copy of letter or fax sent to FSC, S/DBE, or DBE firms: When requested, provide one copy of the letter or
fax sent to FSC, S/DBE or DBE firms to solicit bids for this project. If more than one form of letter or fax was
sent, submit a copy of each form sent.

Optional Good Faith Efforts

Contractors should consider efforts such as:

Did the contractor advertise in general circulation, trade association, and small disadvantaged-focus media
concerning subcontracting opportunities?

Did the contractor provide written notice to a reasonable number of specific FSC, S/DBEs, or DBEs that
interest in the contract was being solicited, in sufficient time to allow the FSCs, S/DBEs, or DBEs to
participate effectively?

Did the contractor follow up initial solicitations of interest by contacting FSC, S/DBEs or DBEs to determine
certainty whether the FSCs, S/DBEs or DBEs were interested?

Did the contractor select portions of the work to be performed by FSCs, S/DBEs, or DBEs, including, where
appropriate, breaking down contracts into economically feasible units to facilitate participation?

Did the contractor provide interested FSCs, S/DBEs, or DBEs with adequate information about the plans,
specifications, and requirements of the contract?

Did the contractor negotiate in good faith with interested FSCs, S/DBEs, or DBEs, not rejecting them as
unqualified without sound reasons based on a thorough investigation of their capabilities?

Did the contractor make efforts to assist interested FSCs, S/DBEs, or DBEs in obtaining bonding, lines of
credit, or insurance required by the recipient or contractor?

Did the contractor effectively utilize the services of available community organizations; contractors groups;
local, state, and federal business assistance offices; and other organizations that provide assistance in the
recruitment and placement of FSCs, S/DBEs, or DBEs?

END
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APPENDIX 2-AFFIDAVIT ATTESTING THAT CONTRACTOR, LEGAL ENTITIES OF
CONTRACTOR DO NOT OWN ADJUDICATED OR LIEN PROPERTY

BEFORE ME, the undersigned Notary Public duly qualified and commissioned, came and appeared

authorized representative of

with a Federal [.D. Number of:

and with a current e-mail address of:

who does hereby state as follows, to-wit:

1.0 Contractor does not own any property which is adjudicated to the City of Shreveport or which has
demolition liens, grass cutting liens, or any other property standards liens on it. For purposes of this
subsection, the term Own shall mean to be the last record owner of the property prior to a tax sale
or adjudication.

2.0 Contractor does not own more than 25% of a legal entity that owns any property which is
adjudicated to the City or which has demolition liens, grass cutting liens, or any other property
standards liens on it.

3.0 Contractor has paid all taxes, licenses, fees, and other charges which are outstanding and due to
the City.

4.0 Contractor will provide written notification to the Citys Purchasing Agent not later than the next work
day after any of the above statements becomes invalid.

5.0 This affidavit shall expire one year from the date shown below unless renewed by the contractor.

THUS DONE AND PASSED before me, Notary, on this day of , 2014.

Signature: Title:

NOTARY PUBLIC: Seal:

Signature

IDENTIFICATION NUMBER:

Note: The notary identification number is required. The City of Shreveport also requires an original seal.

This affidavit is required to document compliance with City Ordinance 26-211. If you have any
questions, please call Affidavit Specialist at 318/673-5458 or call 318/673-5450. Please mail original
affidavit with notary seal to: Purchasing Affidavit, P.O. Box 31109, Shreveport, LA 71130 or hand
deliver to: 505 Travis St., Suite 610, Shreveport, LA 71101. Do not submit with your bid. We will not
be allowed to issue your firm a purchase order or payment until a properly executed original
affidavit is returned.

Revised 7-8-10
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Appendix 3 City of Shreveport

FELONY CONVICTION/E-VERIFY AFFIDAVIT

This document must be furnished by the lowest responsive bidder in a separate envelope, or by fax, or e-mail not later than then 10
days after the bid opening. Failure to submit at the specified time may result in the bid being declared as non-responsive. Do not
submit in your bid document.

Bid Number:

By signing this document in accordance with La. R.S. 38:2227, the appearer, as a bidder on the above project,
does hereby attest that:

1.0

1.1
1.3
2.0

2.1
2.3
2.5
2.7
29
3.0

3.1

3.2

3.3

No sole proprietor or individual partner, incorporator, director, manager, officer, organizer, or member who has a
minimum of a ten percent (10%) ownership in the bidding entity named below has been convicted of, or has
entered a plea of guilty or nolo contendere to any of the following state crimes or equivalent federal crimes:

Public bribery (R.S. 14:118) 1.2 Extortion (R.S. 14:66)
Corrupt influencing (R.S. 14:120) 1.4 Money laundering (R.S. 14:23)

Within the past five years from the project bid date, no sole proprietor or individual partner, incorporator, director,
manager, officer, organizer, or member who has a minimum of a ten percent (10%) ownership in the bidding
entity named below has been convicted of, or has entered a plea of guilty or nolo contendere to any of the
following state crimes or equivalent federal crimes, during the solicitation or execution of a contract or bid
awarded pursuant to the provisions of Chapter 10 of Title 38 of the Louisiana Revised Statutes:

Theft (R.S. 14:67) 22 Identity Theft (R.S. 14:67.16)

Theft of a business record (R.S.14:67.20) 2.4 False accounting (R.S. 14:70)

Issuing worthless checks (R.S. 14:71) 2.6 Bank fraud (R.S. 14:71.1)

Forgery (R.S. 14:72) 2.8 Cont1r202t8;s); misapplication of payments (R.S.

Malfeasance in office (R.S. 14:134)
By signing this document in accordance with La. R.S. 38:2212.10, the appearer, as a bidder on the above
project, does hereby attest that:

The private employer is registered and participates in a status verification system (E-Verify) to verify that all
employees in the state of Louisiana are legal citizens of the United States or are legal aliens.

The private employer shall continue, during the term of the contract, to utilize a status verification system to verify
the legal status of all new employees in the state of Louisiana.

The private employer shall require all subcontractors to submit to the employer a sworn affidavit verifying
compliance with Paragraphs (3.1) and (3.2) of this Subsection.

If evidence is submitted substantiating that a false attestation has been made and the project must be readvertised or the
contract cancelled, the awarded entity making the false attestation shall be responsible to the public entity for the cost of
rebidding, additional costs due to increased cost of bids and any and all delay costs due to the rebid or cancellation of the
contract.

And, executes this document as:

Company Name:

Address:
Phone Number: FAX Number:
By:
Signature of Authorized Owner or Representative Title Date
Print Name: E-Mail Address:
Fax to: 318-673-5408 OR E-Mail to: donald.evans@shreveportla.gov (7-18-13)
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FROM:

*License #

*State Contractors License Number

or Insert EXEMPTION, IF NOT REQUIRED.

SEALED BID FOR:

IFB Number:

Project Name:

Opening Date/Time:

PLEASE RUSH TO:

CITY OF SHREVEPORT
OFFICE OF THE PURCHASING AGENT
505 Travis Street, Suite 610
SHREVEPORT, LOUISIANA 71101-3042

Attention: Use this format on the outside of your container when responding with a paper bid.
We do not accept faxed responses for formal solicitations! Revised 12-15-11
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TECHNICAL SPECIFICATIONS

Please refer to the Shreveport Standard Specifications for Infrastructure Improvements 2006 Edition

SPECIAL NOTE:

The contractor is required to contact Louisiana One-Call for all utility locates.
Due to the heavy volume of locate requests made through the City of Shreveport,
Office of Water & Sewerage, if a timely response is needed, it will be the
contractors responsibility to contact them.

PROJECT SCOPE: Caddo/Bossier Port Lift Station Improvements project requires modifications to the

exsisting lift station building, and construction of a new triplex wetwell with
submersible centrifugal pumps. Few of the modifications to the existing pump
station building include: demolition of existing pumps, piping and controls,
abandonment of the existing wetwell, installing a new wall, and upgrades to the
existing roof structure. Main construction items include, but are not limited to:
new wetwell with submersible pumps, all required piping, valves, fittings,
supports, electronic components, and tie-ins to existing influent and existing
force main, and SCADA. Landscaping, access drives, fencing, and other surface
features disturbed by construction shall be restored or constructed to support the
new lift station. The project is located at the Caddo/Bossier Port (Quarter Section
- PP67).
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