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Contents:

 The 15-Week Large Commercial Electric Service Process 

 Documents Required for Electrical Service

 Large Commercial Electric and Gas Service Application 

 Electric and Gas Equipment and Load Templates

 Specification Drawings for:

• Utility Site Requirements (Example)

• 3-Phase Ductbank (Riser To Pad)

• 3-Phase Transformer Pad

• 3-Phase Transformer Pad W\Tap Box

• 3-Phase Riser Pole And Conduit Encasement

• 4 Ft Removable Bollard 

• Easement Requirements 

• Temporary Meter Loop (Example) 

 

 



 

 
The 15-Week Large Commercial 

Electric Service Process 
 

(For All Pad-Mounted Transformer Services)
 

Customer's Steps
Step 

 
Typical 
Elapsed 

Time 
[c]

 

 

CPS Energy (CPSE) Steps

Deliver essential documents to CPS Energy
[b]

•
•

A 

•

Attend a pre-design meeting
[b]

B 

•

0 

•
•

Host a site visit
[b]

1 

•

Receive and comply with CPSE construction 
drawings

[b]

2 

•

•

Expedite payment to CPSE 

Provide third party easements 
[b][d] 3 

•

Form up ductbanks and pads and schedule CPSE
inspection.

•
Pour concrete and schedule CPSE inspection.

•

•

4 

•
•
•
•
•
•

CPSE crews will leave the site if the following 
conditions are not satisfactory.

•
•

Notify CPSE
[b] 

that site is ready to install meter

•

5 

•
•

 
6 

•

Work Request # 



 

Documents Required for CPS Energy Pad-Mounted 
Transformer Service 

***Documents must be SEALED ENGINEERED DRAWINGS***

Utility Site Plan – Hard Copy/PDF and in AutoCAD 2000 format

•
•
•
•

o

o

o

•
•

Electrical One-line Diagram – Hard Copy/PDF and in AutoCAD 2000 format

•
o

o

o

•
•

•

Electrical Load Summary – Hard Copy/PDF and in AutoCAD 2000 format

•
•
•
•

o

o

Electrical Load Panels – Hard Copy/PDF and in AutoCAD 2000 format

***Documents must be SEALED ENGINEERED DRAWINGS***
 



 

  Commercial Services Application Form 3-29-12 

 

 

Please e-mail completed Application 

form to ce@cpsenergy.com or call 

(210) 353-4050 for mailing 

instructions.  

 
Commercial Electric/Gas Service Application 

 
Application must be completed and accompanied by the following:

REQUIRED TO INITIATE WORK REQUEST
 

* Date  * Project Name:
 

* Project Address:
 

* Electrical Contractor
 

* Email

 

* Phone #

 

* Developer Contact  * Phone #
 

* Email
 

* General
 

* Email
 

* Engineer

 

Contractor Contact
 

 
Contact

 

* Phone #
 

 
* Phone #

 

* E-mail
 

 

Business

Type 

Specify Type)

(Specify Type)
 

 
Service

Type 

 

(NOTE: 300kva demand load required to 
qualify for 3ph padmount transformer) *Remodel/Upgrade Meter Number

 

* Service Required Date

* Building Square Footage  

REQUIRED TO INITIATE WORK REQUEST

Customer

Information  

 

Associated WR #’s 

 

Comments:
 
 
 
 
 
 
 

 

 

mailto:cs@cpsenergy.com


 

LOAD INFORMATION 
***LOAD INFORMATION MUST BE SIGNED/SEALED BY A PROFESSIONAL ENGINEER*** 

 

 

 

 

ELECTRICAL EQUIPMENT 

GAS EQUIPMENT

Pressure Required    BTU

TOTAL

 



 

CUSTOMER ENVIRONMENTAL REQUIREMENTS CHECKLIST 
 

 
 

PROJECT NAME and ADDRESS:     
 

 
All construction work performed by CPS Energy in providing service to our customers must comply with all applicable 

environmental regulations.  CPS Energy encourages customers to include CPS Energy's work in any required permits/plans 

that are obtained by the customer for their projects to expedite environmental compliance review and to keep the project 

on schedule. 

 

This Checklist must be filled out completely and submitted with the appropriate Application for service in order to be 

processed.  CPS Energy recommends that customers submit all required documentation as soon as possible  in order to avoid 

any potential delays. 
 

Please refer to the CPS Energy Environmental Compliance Review document for additional information or contact your CPS 

Energy representative. 

 
Instructions:  For each Environmental Category below, please check the one box that applies and specify whether CPS 

Energy's offsite work will be covered in customer's permits/plans. 
 

 
 
 

 
Environmental Category  Environmental Form 

 

Storm Water Pollution Prevention  Storm Water Pollution Prevention Plan 

 
Endangered Species Act (Karst Zones 1 & 2)  Habitat Compliance Form 

 
Endangered Species Act (Songbirds)  Habitat Compliance Form, and 

Tree Permit or Tree Affidavit Waters 

of the US  Individual or Nationwide Permit 

Cultural and Historic Resources  Cultural and Historic Resources Letter 

 
Copy of form 

provided 

with 

Application 

Copy of form 

to be 

provided 

after  

Application 

 
 

 
Form Not 

Applicable 

 
CPS offsite 

work 

covered? 

Y/N/TBD 

 

Edwards Aquifer Water Pollution Abatement Plan or 

Contributing Zone Plan 

 

Other (Specify):    

 

 

Federal Project  Yes  No 
 

 

Comments: 

 
 
 
 
 
 

 
Signature:   

 

Printed Name:   
 

Date:   
 
 

 
CUSTOMER env checklist for application - Version 09-20-2013 



(Customer to provide documents to 

engineer scale)


















