Request for a Reference Letter/Testimonial/Transcript

HRE/ EESHE/ BRERFFER

Student Name Z24F 444 ( )
Class HEHl Class No 245F Year SE{5y

What type of request is it? [_] Reference #£f#E{=Z [ ] Testimonial £2FFEHHE [ | Transcript {838 4575
(please put a v'in the appropriate box)
* For a second copy of the transcript, the College will charge $25 per copy.

* AHHEE SN TEERER ) - BIHIE R$25 TTIE -

Reason for requesting a reference letter/testimonial/transcript

(please put a v'in the appropriate box):

HSEHERE (S / SR & BRI R N R EE S B R _ BN EvER) -
[] Studying abroad J&4 N2 Name of Country [£8 57 % f#

] Applying to another local school FH g% AGE ELftl A E255
Name of School Ef5 %

[] Other reason E Al Please specify Z5%1|

Ways of collecting the document (please put a v'in the appropriate box):

FHUTEGEE G #EZErs Bl EvEk) -

1 [] The student collects it at the General Office £/ [ 17 I # pE 48 HY
2 [] The College sends it directly to the involved party FIf% /5 B HF 745 H Btk

Address 1

If the letter is to be sent to another party, which method should be used to send the letter?

T % 2 o R A T -

[ ] E-mail Z%] (E-mail address 25

[] Fax {E (Fax No {HEHFHE
[] Air mail ZZ%}

Remark J3E :

For those students who request a reference letter, please turn over and complete Part 1 on the next page.

HER R EVEL  SREREEES 7 -

Parent’s Name and Signature 55 B4t K 3558

Contact Number B4 EEEE Date 55 HEA

Please note that it normally takes 10 school days to have your document ready.

FE—fRIEIT - a5 TG 10 FLLIEXTTAI5EK °




Reference Request

Part 1 (to be completed by student)

Please complete the following boxes with your information.

What ECAs did you join at the college?

State any achievements and awards you
received at the college.

Is there any extra information that you think
may be relevant to your reference?

Which teacher do you think knows you best
and would you like to complete your
reference form?

Part 2 (to be completed by teacher)

Student Class ___ () would like to have a reference letter. Please comment on
the personal and intellectual characteristics of the student and complete the boxes below.

Academic performance

Motivation

Interpersonal skills

Critical thinking skills

Personality

Any extra information

Teacher’s Name Signature Date
* Class teacher / subject teacher (Specify: ) / Others (Specify: )
of the above student from (Year) to (Year)

* Please delete where inappropriate




