— Permit Application

FRESERVES feelpres Picnic and Special/Athletic (Sporting) Events

Permits go on sale annually on November 15
All applicants must be at least 21 years of age and must have a valid U.S. Driver’s License or State Identification to apply.
PLEASE NOTE, ALL PERMIT FEES ARE NON-REFUNDABLE. PLEASE TYPE OR PRINT CLEARLY.
INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED.

Permit applications are evaluated and classified as listed below

Picnic Permit (see page 7-9 for FAQ's and page 16 for alcohol and special use restricted areas)

Basic gathering of 25-399 attendees (including children, staff, spectators & participants) with no special use.

Permits below require additional insurance, fees and requirements.
Special Use Permit (see pages 13-19 for more details)
This permit is an “add on” and is issued when patrons bring items not naturally found in the preserves as a feature of
their event. Special Use items include, but are not limited to, amplified sound (DJ, live band, etc.), generators,
inflatables, portable restrooms, kiddie rides, stages, pony rides, petting zoos, etc.

Special/Athletic (Sporting) Event Permit/Other Permits (see page 10-12 for more details)

Examples include, but are not limited to, corporate picnics, walkathons/runs, etc. Attendees may vary from 25-400+
attendees. Note: Events with more than 400 attendees must take place at a designated large capacity area (refer to
Large Capacity Area list on page 12).

Section 1 — Applicant Information

First & Last Name: Date of Birth:

Applicant Address: City: State: Zip Code:
Email Address: Primary Phone: Secondary Phone:
Name of Organization (if applicable): Role at Organization:

Organization address: City: State: Zip Code:

Are you requesting a Not-for-Profit discount on permit rental fees? [Yes (Additional documents required, see page 8) [1No

Section 2 — Event Information

Name of Event (Ex. —Jane’s 15t birthday):

Event Day On-Site Contact (If different from applicant): Cell Phone:

Total estimated attendance (Please include children, staff, spectators and participants):

Provide a detailed description of your event. Document(s) with this information or other materials describing this event may
be attached.
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% CoREsT Permit Application
PRESERVES

el Picnic and Special/Athletic (Sporting) Events
feel free
Date(s) of Event — 1% Choice: Time of Use: From: to:
Date(s) of Event — 2"¢ Choice: Time of Use: From: to:
1%t Location Choice: Grove #: [IShelter [INo Shelter
2" Location Choice: Grove #: [IShelter [INo Shelter

Section 3 - Event Features

SETUP/TEARDOWN: Are additional dates needed for set-up/tear down? [Yes (See below) [INo

[ISet-Up Date: Start Time: End Time:

CTear-Down Date: Start Time: End Time:

PROMOTIONS: Will your event feature any promotional vehicles, banners, or other promotional elements?
[(IYes (Provide details below) OONo

Details:

ADVERTISING: Will your event be publicly advertised? (If yes, provide the web address below and/or attach samples of
advertising material.) [Yes [INo

Web address:

ROUTES: Does your event include a route? [lYes —Step off time(s): [INo

Does the route cross streets or roadways? [Yes (List details below) [INo

List intersection(s):

Will your event be held off-road, off-trail and/or in undeveloped/natural areas?
1 Yes (Provide details below) [INo

Details:

ONSITE FEES: Will fees be collected on-site for this event? [1Yes (Provide details below) OONo

Details:

SPECIAL USE: Are you requesting to bring items not naturally found in the preserves, including, but not limited to, amplified
sound (DJ, live band, etc.), generators, inflatables, portable restrooms, kiddie rides, stages, pony rides, petting zoos, etc.
ClYes CINo

A Special Use Request Form (see pages 13-19) must be submitted with the required documentation. There is a $25
Special Use application fee, $10 per item fee and $25 late fee for requests received less than two weeks before event date.
PORTABLE RESTROOM: Are you requesting to rent a portable restroom through the Forest Preserves of Cook County?
(See page 18) I Yes [ No
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— Permit Application

PRESERVES Fealifres Picnic and Special/Athletic (Sporting) Events

Section 4 — Vendor Information

VENDOR INFORMATION: Vendors are organizations and businesses that may sell or advertise products and/or services to your
event participants. Sales, merchandise, sampling or giveaways of food require approval and will be charged applicable vendor
permit fees.

Will your event feature vendors? [IYes (Please list vendors below or submit list with application) CONo

Name of Vendor(s) Type of Vendor
1. UAlcohol [Food [Merchandise [informational [JOther
2. UAlcohol OFood [Merchandise linformational [Other
3. UAlcohol [Food [Merchandise [informational [JOther
4. JAlcohol [Food [Merchandise [linformational [Other
5. UAlcohol [Food [Merchandise [informational [JOther

. WaiverandSignature

By signing this Picnic and Special Event Permit Application, | acknowledge that | have read and agree to abide by all Forest
Preserves of Cook County (FPCC) permit rules, regulations and ordinances, including the cancellation policy. | also agree that | am
solely responsible for the actions and conduct of my guests, invitees, participants, spectators, contractors and for assuring
compliance with all permit rules, regulations and ordinances pertaining to my permit. | understand and agree that my security
deposit shall be forfeited for any violation of this agreement.

| hereby assume all responsibility for and agree to defend, indemnify, save and hold harmless, the FPCC, its officers, employees,
volunteers, contractors and agents against any losses, claims, damages, liabilities, actions, suits, proceedings, costs or expenses
that they may suffer, incur or sustain or for which it or they may become liable as a result of, arising out of or relating to any
negligence or intentional misconduct by myself as applicant, and any guests, invitees, participants, spectators, including any
officers, employees, contractors, agents or persons under a sponsoring organization’s control in connection with this Permit. My
obligation to indemnify the FPCC shall survive the expiration of any permit issued.

| do solemnly swear that all answers given and statements made on this Application are full and true to the best of my knowledge.
I am 21 years of age or older and | have read the terms and conditions set forth in this document and agree to abide by them.

Signature of Applicant: Date:
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Permit Application
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e — Forest Preserves of Cook County Fee Sheet

'), PRESERVES

——— =" feel free —
Application | Groups of 25-99 Groups of Groups of Groups of Groups of
Fees 100-200 201-399 400-999 1,000+
Picnic Resident | Non-Res | Resident | Non-Res | Resident | Non-Res | Resident ‘ Mon-Res Resident| Non-Res
Picnic (Sm Grove - No Shelter) N/A 561 Se7 5102 5112 N/A N/A . ,
— See Special and | See Special and
Picnic (Sm Grove - Shelter) N/A 582 590 5123 5135 N/A N/A , , ] .
— Athletic Sporting | Athletic Sporting
Picnic (Lrg Grove - No Shelter) N/A 5133 5146 5163 5179 5184 5202
—— Event fees below | Event fees below
Picnic (Lrg Grove - Shelter) N/A 5153 5168 5194 5213 5220 5242
Event Permits
Special/Athletic (Sporting) Event 525 5230 5253 5281 5309 5332 5365 5715 5787 | 51,225 | 51,348
Day Camp 525 541 548 551 561 561 573
*Vendors
Food Vendor MN/A 530 S55 5105 S180 5255
Merchandise Vendor N/A 525 545 S80 5135 5205
Infarmation Vendor N/A 520 S30 S55 5095 5130
Alcohol Vendor N/A S60 $110 5201 5360 $510
Other Fees All Group Sizes
#Special Use ltems $25 510 per item
*Permit Change Fee - S5 fee applies to changes in date (Changes in location/attendance may incur additional fees)
Setup/Teardown - Full permit fee is due; per day/location
*FPCC Police Security (Hireback) - S45/hour per FPCC police officer (May be required depending on nature and size of event)
Athletic Field Rental 525 Adults - 526 per field/hr. Youths - 515 per field/hr.
Early/Late Entrance Fee - S80 (Picnic permits are not eligible for early/late entry)
*Late Fee - 525 (Applied when requirements and applications are received less than two weeks prior to event date)
*Portable Restroom Rental via FPCC - (1-7 Units) $205/unit - {8+ Units) $155/unit - (ADA) $260/unit - (Hand Sanitizer) $10/unit
*Security Deposit - 5250 (25-399 attendees) - $1,000 (400-999 attendees) - 52,000 (1,000+ attendees)
Other Events Groups 25-399
Resident Non-Res
Model Aircraft Event (Hourly rates) 525 541 545
Overflow Parking (Peak Sa/Su) 525 5230 5253
Overflow Parking (Off-Peak M-F) 525 $31 534
Discounts
Picnics and Special/Athletic Event fees for permits booked for use M-Th (excluding Holidays) are eligible for a 25% discount.
MNFP and Veteran organizations, with proper documentation, may qualify for a reduced rate of 30% on base permit fees

*Wot eligible for Discount
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Things to Know for Your Picnic/Event

Day of Event:

a.

Hours of Operation: Forest Preserves are open from sunrise until sunset year-round. Refer to

fpdcc.com/closures for closures, if any.

Charcoal - DO NOT dump charcoal on trees or grass areas. Hot coals can damage or kill Forest Preserves of Cook
County (FPCC) trees. You must extinguish all grill fires and dump your charcoal in the used hot charcoal disposal
containers provided near your grove.

Cleaning Area - All event signs, balloons, paper debris and trash must be removed from FPCC property at the
close of your event. Please dispose of all trash in appropriate containers/bags. Any incident reports and/or
citations written by FPCC staff for your event may affect the issuance of future permits and/or you may incur
post-event clean-up fees.

Contact — Please call FPCC Police at (708) 771-1000 for day of event concerns/issues at the event site. For
emergencies, please call 911. For maintenance issues, please contact the division maintenance office listed in
the notes section of your permit Monday — Sunday from 6:30 am to 2:30 pm.

Portable Restrooms — GREEN Portable Restrooms on FPCC property are for the use of all FPCC patrons. It is

highly recommended that the permit holder/organization rent additional portable restrooms or sinks from an

outside establishment or entity and obtain a Special Use Permit to have them on-site the day of the event.

I.  Patrons may rent private portable restrooms through the vendor of their choice OR rent private portable restrooms
through FPCC directly. Portable restrooms rented via FPCC will be BLUE.

Il.  All portable restrooms must be placed 10 feet from parking curb. Portable restrooms are not allowed in green space
near shelters.

Ill. Portable Restrooms may not be available November - April

Permit Copy — FPCC requires that a representative of your group be present at the grove with the permit
between 9 am and 11 am. Permits must be available for inspection upon request by FPCC personnel (including,
but not limited to, FPCC Police) at the permit site on the day of the event.

Picnic Tables — FPCC will provide an average of 8-10 tables per grove, but that amount is not guaranteed.
Patrons are welcome to bring additional tables and chairs as needed at no extra cost.

Special Use Items — Special Use items may be operated between the hours of 10 am and 6 pm, but no later than

two hours before sunset. FPCC has the authority to assign and limit the area where any permitted Special Use

items are erected and placed/operated (including, but not limited to, amplified sound (DJ, live band, etc.),

generators, inflatables, portable restrooms, kiddie rides, stages, pony rides, petting zoos, etc.). FPCC also has the
full authority to cancel any permit and prohibit Special Use items from entering FPCC lands if, in FPCC’s opinion,
such use may cause damage to or disrupt the native landscape, wildlife and/or turf/grounds.

I. Amplified Sound — Any device or instrument that creates or amplifies sound louder than an average
conversation at a distance of 100 feet from the source. Examples include loudspeakers, bullhorns, musical
instruments, or devices that play music. Amplified sound must not reach beyond your designated event
area.

IIl. Special Use Item Removal — All Special Use items must be removed from FPCC property by 12 pm on the next
business day after your event. Violation of this policy may result in fines and/or tickets.
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General Information/Rules & Regulations

Advertising:

Advertising to the public is prohibited without the Forest Preserves of Cook County’s (FPCC) written approval. Any
unapproved advertising discovered by the FPCC (including web and social media advertising) may result in the
cancellation of the permit and denial of future permit applications.

Amenities:

FPCC cannot guarantee the availability of tables, potable water, shelters, portable bathrooms, or other amenities not
naturally found in the preserve. FPCC will make every effort to provide a minimum of one portable bathroom per
preserve, NOT per grove. Portable bathrooms provided by FPCC are open to the public and not for the exclusive use of
permitted events.

Application Deadlines:

Permits go on sale annually on November 15 starting at 8:00 am both online and in person.

Type of Permit Online Deadlines In-Person Submission
Picnic 14 days prior to event 14 days prior to event
Special Event 60 days prior to event 30 days prior to event
Sporting (Athletic) Event 60 days prior to event 30 days prior to event
Changes/Updates N/A 14 days prior to event
(Any changes to permits will incur additional fees.)

Application Definitions:

a. Applicant (Permit holder) — The applicant is the sole point of contact and will be held responsible for
submitting all required documentation, paying fees and will be required to abide by FPCC rules and
policies pre-event, during event and post-event. Any changes to permits or inquiries must be made by the
applicant at least two weeks prior to permit start date or sooner. Applicants must be 21 years of age or
older.

b. Special Use — Special accommodations for items/activities on FPCC property including, but not limited to,
generators, inflatables, rides, amplified equipment, pony rides, petting zoos, portable bathrooms, etc.
require FPCC approval. All documentation such as insurance and rental agreements must be in permit
holder’s name.

Certificate of Liability Insurance Documents:

All permits (except events with 25-399 attendees and without Special Use items) issued by the FPCC require a Certificate
of General Liability Insurance with Endorsement in the amount of $1,000,000 per occurrence (groups with 1,000+
attendees require $2,000,000 per occurrence). The Certificate must name the Forest Preserves of Cook County, 536 N.
Harlem Avenue, River Forest, IL 60305 as an additional insured; the wording “additional insured” must be exact. The
Certificate should also reference the name of the applicant, date of event and location of event. See page 14 for sample.
Use of Grove Space:

FPCC permits do not grant you or your group/organization exclusive-use privileges. It is agreed that no event may
exclude any person from participation in, deny any person the benefits of, or otherwise subject any person to
discrimination because of the person’s race, color, religion, sexual orientation, national origin or any disability during the
use of FPCC lands. Exclusive use of groves is not permitted.

Inclement Weather:

The FPCC reserves the right to cancel or relocate an event before or on the event date due to weather or other

conditions that may cause excessive damage to FPCC property. FPCC does not grant refunds due to inclement weather.
Rain dates will not be issued.
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Not for Profit Discount:
A bonafide Not for Profit organization is engaged in charitable, educational, civic, youth and faith-based activities.
Exemption under Section 501(c)(3) of the Internal Revenue Code;
a. Current registration with the Illinois Attorney General as a charitable organization;
b. The location of the official headquarters or administrative office of the organization submitting the
request for the permit is located in County Cook and is the same as that which is on file with the lllinois
Attorney General, or was submitted for exemption under Section 501(c)(3) of the Internal Revenue Code,
except in the case of local chapters of national organizations, wherein the local chapter maintains a Cook
County office and submits proof of affiliation with the national organization. The following are acceptable
proof of address:
l. Letter on company letterhead signed by management
Il. Business card with name of applicant
c. If the applicant is a school located within Cook County, no additional documentation or proof of Not for
Profit status shall be required, other than a letter on school letterhead signed by an official of the school
stating that the activity/event is officially sanctioned under and supervised by employee(s) of the school.

Prohibited Activities

a. Admission/Parking Fees — Admission/parking fees may not be levied for any picnic or event, unless
permission has been granted for on-site registration via a Special Use permit.

b. Close Time — FPCC closes at sunset. Individuals in a preserve after sunset may be ticketed, arrested and/or
have their vehicle towed.

c. Open Fires/Bonfires — Open fires are prohibited on FPCC property.

d. Gambling/Raffles — The sale or use of gambling devices is prohibited.

e. Glass Beverage Containers — Glass containers are not permitted on FPCC property. Please note that the
consumption of alcohol upon or within 50 feet of any roadway, parking area or entrance is prohibited.

f. Native Landscape — Native Landscape (trees, shrubs, plant matter, etc.) shall not be cut, trimmed,
removed or destroyed. Attaching of signs/banners on trees and/or FPCC signage is prohibited.

g. Driving/Parking — Driving/parking anywhere outside of designated roadways or parking areas is prohibited.
Parking is open to the public, even during permitted events. No parking is guaranteed for permit holders.

h. Vandalism/Paint — Vandalism of buildings, structures, signs, picnic tables, or other FPCC property is strictly
prohibited. No paint shall be used on grounds, trees, rocks or any other FPCC property.

i.  Vending — Vending of any products/services on FPCC property without a permit is prohibited.

j. Weapons/Fireworks — No unauthorized person shall at any time bring into any preserve, nor have in his
possession, nor discharge or set off anywhere within the FPCC, any toy firearm, air rifle, air gun, water
gun, toy cannon, or any water cannon, slingshot or bow and arrow or any gun that discharges projectiles
either by air, spirit, explosive substance or any other force.

Security Deposit:

All permits (except events with 25-399 attendees and without Special Use items) require a deposit. If you are applying
for more than one event, separate security deposits must be submitted for each event, even if the applicant is the same.
All deposits are returned providing that there are no violations of FPCC rules/regulations and provided that grounds are
left in satisfactory condition (i.e. leave no trace). Security deposits paid via credit card are reimbursed to the card used
for payment two to three weeks after your event. Deposits paid via check or cash are reimbursed four to six weeks after
your event.

Updating/Cancelling a Permit

a. Updating - Requests for permit changes must be submitted via the Permit Change Form, which is
available for download on our website: fpdcc.com/picnic. Additional fees will apply. The form must be
submitted by the permit applicant at least two weeks prior to event date or sooner, changes submitted
less than two weeks to the event are subject to denial or late fees.

b. Cancelling - Cancellation requests must be submitted by the applicant via the Permit Change/Special Use
Request Form, at least 2 weeks prior to the event date. However, fees are non-refundable and non-
transferrable.
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Special/Athletic/Other Event Permit Requests

Q: What is a Special/Athletic (Sporting) & other event permit?

Any size gathering with additional features such as, but not limited to, routes, vendors, promotions,
fundraising, etc. may be classified as a special, athletic or other event permit.

Events with attendees of 400+ attendees will be considered large capacity events and must take place in
designated large event areas (see page 12 for list).

Q: What is required to obtain a Special/Athletic (Sporting) & other event permit?

Basic requirements include:

o Certificate of Liability Insurance with endorsement page

o Map with proposed route (if any) submitted with application
o Post Cleanup Plan and dumpster rental

o Special Use items request form

o Security deposit

Additional requirements will vary depending on the nature and activities of your event and may include the
following:

Rental of portable restrooms

Onsite meeting with FPCC staff

Approval from Resource Management department

Onsite security/FPCC police presence
Transportation/Parking Plan

Emergency Response Plan

O O O O O O

Q: How will I be notified of additional requirements?

Upon receipt of application a permit administrator is assigned. The permit administrator will evaluate your
application, reserve the space and provide you with more specific requirements/fees for your event.

It is highly recommended that you review additional requirements on the following page and fee sheet to better
prepare for your event.

Q: When will | receive my security deposit?

If you are applying for more than one event, separate security deposits must be submitted for each event, even
if the applicant is the same.

All deposits are returned providing that there are no violations of FPCC rules/regulations and provided that
grounds are left in satisfactory condition (i.e. leave no trace). Security deposits are reimbursed 4 to 6 weeks
after your event.
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Additional Special/Athletic (Sporting) & other event Permit Requirement Details
All required documentation is due at least two weeks prior to the event date. Requirements that are not fulfilled before
the two-week deadline may result in cancellation/late fee.

Clean up Plan:
Due to the impact of large and special events, additional maintenance requirements apply:

I. Dumpsters/Portable Restrooms — FPCC may require applicants to supply their own dumpsters or
portable bathrooms for their event. Quantity and size will vary based on the number of attendees
and type of event. Basic ratio is 1 portable restroom per 100 attendees.

Il. FPCC Portable Restroom Rental Program — Patrons may rent private portable restrooms directly
through FPCC:

FPCC Portable Restroom Rental Program
1 to 7 Units $205 per unit
8+ Units $155 per unit
ADA Accessible Unit $260 per unit
Hand Sanitizer $10

lll. Clean-up Plan — Please provide a detailed plan for post-event clean-up. This document should
include number of staff/volunteers scheduled to assist with clean-up of area and estimated
start/end times for clean-up.

Safety Plan:
To ensure the safety of our patrons and the participants of your event, a Safety Plan must be submitted with the
following documents to process your application:
I. Event Layout — Layouts must detail the placement of portable bathrooms, vendors, dumpsters,
equipment vehicles and registration area.

Il. First Aid Station — At least one first-aid station is required.

lll. On-site Security — All events are subject to possible FPCC security fees depending on the request.
Your on-site security plan should detail number of personnel, contact phone numbers, requests for
overnight security, and other pertinent information. The use of private security officers must be
approved by FPCC Police Department. Private security must be licensed, insured and bonded with
the State of lllinois.

Cancellations for FPCC security must be received at least one week prior to event. Cancellations
received less than a week prior to event date are non-refundable.

IV. Route — If your event is a run/walk, or any other activity in which participants will be following a
course, you must submit your planned route marked on official FPCC trail maps. Maps are available
for download at fpdcc.com/maps/. Please make sure to indicate start/finish lines, locations of
course marshals, aid stations, street crossings and a compass on your map.

V. Signage — If your event is a run/walk, or any other activity in which participants will be following a
course, signage along the course must be placed at least one week prior to the event, notifying
regular users of the upcoming event. A sample sign must be submitted to FPCC for approval. All
signage must be removed post-event to avoid an impact on your security deposit refund.

VI. Transportation/Parking Plan — In cases where there is limited parking at the proposed event
location, please submit alternate parking locations with a plan for how participants/spectators will
get to and from the event location.

VIl. Emergency Response Plan — Large capacity events may be required to submit a clearly defined
process to be followed in the event of an emergency to protect the health, safety or welfare of
people or to limit damage to property during a planned event.

On-site Meeting:
To reduce day of event issues, FPCC may require an on-site meeting involving field staff and event organizers. Onsite
meetings should be completed no less than 30-45 days prior to permit start date.
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Large Capacity Area List & Date Restriction

Individual groves within large capacity areas or the groves themselves are also available for small picnics,

however can only be reserved (if available) within 60 days of event date.

Addresses listed below are approximate. Directions are available at map.fpdcc.com.

Location Groves Address Parklr:ng Grov.e
Capacity Capacity

Miller Meadow- Roosevelt Rd, east of 1st Ave

North 1-4 Brookfield, IL 60130 320 1,000
Torrence Ave, north of 159th

Green Lake Woods 1-5 St/River Oaks Dr 811 2,500
Calumet City, IL 60409
Glenwood Lansing Rd, west of

Enczer:gocv:/eek 1-3 Torrence Ave 220 650
Chicago Heights, IL 60411
Burnham Ave, north of 223rd St

Plum Creek Meadow 1&2 Chicago Heights, IL 60411 127 400
E Higgins Rd/Rte 72, west of N

Busse Forest-South 5-16 Arlington Heights Rd 630 2,500
Elk Grove Village, IL 60007
E Higgins Rd/Rte 72, west of N

Busse Forest-South 17-25 Arlington Heights Rd 630 2,500
Elk Grove Village, IL 60007

Midlothian Crawford Ave, north of W 159th

Meadows 1-4 St 600 1,800
Markham, IL 60428
Lincoln Ave, south of W

St. Paul Woods 1-4 Dempster St 400 3,000
Morton Grove, IL 60053
W Dundee Rd, west of N Hicks

Deer Grove-East 1-3 Rd 310 1,100
Palatine, IL 60074

Elizabeth A. Conkey Central Ave, north of W 135th St

Forest-North 1-3 Palos Heights, IL 60463 144 700

Elizabeth A. Conkey W 135th St, west of Central Ave

Forest-South 6-8 Palos Heights, IL 60463 177 650
107th St, east of S Willow Springs

Pioneer Woods 1&2 Rd/Flavin Rd 230 1,200
Willow Springs, IL 60480

Location below is not a large capacity area, however can only be reserved within 60 days of event date

Chicago Ave and Thatcher Ave,

Thatcher Woods 1&2 RiverForest, IL 60305 109 200
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Special Use Permit Request - FAQ’s

Q: What is Special Use?

e [Items that are not naturally found in the preserves are typically considered Special Use. Examples include, but
are not limited to, amplified sound (DJ, stereo system, live band, etc.), generators, inflatables, portable
restrooms or sinks, etc.

Q: Can | request Special Use without a picnic permit?

e No. Special Use items must be placed in designated picnic areas. A picnic permit must be obtained prior to

requesting a Special Use permit.
Q: What do | need to request Special Use?

e Submit a Special Use request form with documents listed below at least two weeks before your event date or
sooner.
o A certificate of general liability insurance with endorsement page in the name of the permit holder is
required to cover all items.
o Ifitems are rented, in addition to insurance, copies of rental agreements/receipts in the name of the permit
holder for the items must be submitted.
e Additional fees apply, there is a $25 application fee, $10 per item fee and $25 late fee for requests/documents
received less than two weeks prior to event date.
Q: Where can | obtain insurance from?

e Permit holder can ask for one-day event insurance through a homeowner’s policy. Some permit holders obtain
insurance online as well.

e If renting, most rental companies provide insurance for a fee. Be sure to ask before you rent.

Q: How do | pay for Special Use?

e Upon approval of your request a member of our team will reach out to you for payment. You may also

login/create an online profile to pay online.
Q: What is an Approved Vendor?

e Approved Vendors are vendors who have provided the Forest Preserves of Cook County with proof of valid proof
of insurance and endorsement with FPCC as an additional insured. FPCC does not guarantee quality of services
or products offered by Approved Vendors. However, FPCC patrons that use Approved Vendors do not need to
provide a copy of insurance for items obtained through an Approved Vendor. For the most current list of
Approved Vendors, visit: fpdcc.com/approved-vendors/.

e FPCC also offers portable restroom rentals through Service Sanitation, see FPCC Portable Restroom Request
form (page 18) for more details.

Q: Are there any restrictions?
o Special Use items may be used only between the hours of 10 am and 6 pm or 2 hours before sunset.
o Allitems are subject to review and may be denied. Examples of denied items include, game trucks
and raffles such as bingo. Also see page 16 for alcohol and special use restricted areas.
o FPCC has the authority to assign, limit or prohibit the area where any permitted Special Use items are
erected and placed/operated that may cause damage or disrupt the native landscape/wildlife.
Q: What is amplified sound?

e Any device or instrument that creates or amplifies sound louder than an average conversation at a distance of
100 feet from the source. Examples include DJ equipment, live bands, loudspeakers, bullhorns, musical
instruments, or devices that play music.

o Small battery operated music players where sound does not reach beyond your designated event area do not
require a Special Use permit.
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SAMPLE Certificate of Liability Insurance (COl)

Insurance is required for Special Use permits and all Event permits

Please see sample certificate below and must have the following noted:

1. Type of insurance must be “Commercial General Liability.”
Amount of coverage per occurrence must be $1,000,000.

Address to be used on insurance should reflect our General Headquarters office in River Forest.

2
3. Forest Preserves of Cook County must be listed specifically as “Additional Insured.”
4
5. Events with 1,000 or more attendees require $2,000,000 per occurrence.

oPID- A

.‘-'-ﬂ.
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SAMPLE: Endorsement Page of COI

Insurance is required for Special Use permits and all Event permits

POLICY NUMBER: COMMERCIAL GENERAL LIABILITY

CG 20 26 0413

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - DESIGNATED
PERSON OR ORGANIZATION

This endorsament modifles insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Nama Of Additional Insured Parson(s) Or Organization(s):
Forest Preserves of Cook County

535 M. Harlem Avenue ?

River Forest, IL 60305
Information required to complate this Schadule, if not shown abovea, will ba shown in the Declarations.

A. Saction Il - Who Is An Insured I amanded to B. With respect to the insurance afforded to these

CG 20 26 04 13

Include as an additonal insured the parson(s) or
organization(s) shown In the Schaduls, but only
with respect to llabllity for "bodily Injury®, "property
damage" or “"personal and adverising Injury®
caused, In whole or In part, by wour acts or
omisslons or the acts or omisslons of those acting
on your behalf:

1. In the parformanca of your ongoing opearations;
or

2. In connactlon with your pramises owned by or
ranted to you.

Howenvar:

1. The insurance afforded to such addifional
Insurad only applles to the extent permitted by
law; and

2. If coverage provided to the additional insured is
required by a contract or agresmant, tha
insurance afforded to such addiional insured
will not be broader than that which vou ara
required by the contract or agresment to
provide for such additional Insured.

& Insurance Services Office, Inc., 2012

additional Insureds, the following ks added to
Saction Il = Limits Of Insurance:

If coverage provided to the addiional insured Is

raguirad by a contract or agreament, the most wa

will pay on behalf of the additional Insured ls the

arnount of Insurance:

1. Reguirad by the contract or agresment; or

2. Avallable under the applicable Limite of
Insurance shown in the Declarations;

whichaver is lass.

This endorsement shall not Increase the

applicable Limits of Insurance shown in the

Daclarations.

Page 1 of 1
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g~ FOREST
PRESERVES

of Cook County

General Headquarters
536 N. Harlem Avenue, River Forest, IL 60305
(800) 870-3666

www.fpdcc.com

&) ALCOHOL FREE AREAS

ame of Preserve:

1. Barrington Road Pond

N

Brownell Woods

3. Buffalo Woods Grove

4, Busse Woods

5. Chippewa Woods

6. Dan Ryan Woods

7. Irene Hernandez

8. Potawatomi Woods

9. Somme Woods

10. Theodore Stone Forest

11. Tinley Creek Woods

12.  Wayside Woods

Grove #(s):

Grove #1
Grove #1
Grove #3
Grove #4
Grove #1
Grove #11 & #12
Grove #1
Grove #1
Grove #1
Grove #1 & #2
Grove #1

Grove #1

AMPLIFIED SOUND & SPECIAL USE FREE AREAS

Name of Preserve:
1. Irene Hernandez

2. Brezina Woods

3. DanRyan

Grove #gs!:

Grove #1 (amplified sound free area)
Grove #1, #2, & #3 (amplified sound free area)

Grove #11 (No Special Use permitted)

536 N Harlem Ave, River Forest, IL 60305 = (P) 800.870.3666 = (F) 708.771.1071 = (E) fpd.permits@cookcountyil.gov Page
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“® FOREST
PRESERVES

il ont (ool free FPCC Approved Vendors

Choose an FPCC Approved Vendor
for inflatables, generators, and more.

Q: What is an Approved Vendor?

Approved vendors are vendors that have proven compliance with FPCC insurance requirements. Permit holders can
obtain Special Use Items (inflatables, generators, tents, chairs, etc.) directly through approved vendors without having to
submit proof of insurance. FPCC does not guarantee quality of services or products offered by Approved Vendors.

FPCC also offers portable restroom rentals through Service Sanitation, see FPCC Portable Restroom Request form for
more details.

How to Use an Approved Vendor

e Obtain a Forest Preserves Picnic/Event permit.

e Rent a Special Use Item(s) through approved vendor (be sure to provide approved vendor with a copy of your
permit).

e Approved vendor will issue you a rental agreement listing the items you have rented for your event.

e Submit rental agreement(s) and Special Use Items Request Form to the Forest Preserves permit office.

e Forest Preserves reaches out to permit holder to collect payment (fees: $25 application fee + $10/item).

e Permit holder receives an updated permit with Special Use Item(s) included.

Please note

e Special Use requests and documentation received less than two weeks prior to the event date may be denied or
subject to a $25 late fee.
e Permit holders must apply directly with the Forest Preserves to obtain a Special Use Item permit.

e Qutdoor use of Special Use Items must end by 6 pm or two hours before sunset.

e Fees paid to vendors do not include Forest Preserves permit fees.

e Vendors may charge permit holders additional fees for providing insurance coverage.
e Permit holders are not required to use approved vendors.

For the most current list of vendors visit: fpdcc.com/approved-vendors/

Interested in becoming an Approved Vendor? Apply at fpdcc.com/approved-vendors/ to become an approved vendor.
Inclusion on the approved vendor list does not guarantee any business from Forest Preserves permit holders.
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@™ FOREST
“1} PRESERVES

it oo free FPCC Portable Restroom Request Form

INTERNAL USE ONLY
Confirmation #:

FPCC portable restroom rentals are provided by Service Sanitation and are delivered to the grove listed on your permit.
A blue portable restroom, locked with a zip tie, will be placed 10-feet from parking curve.

In order to request a portable restroom rental, complete application below and submit to permit office. Upon receipt a
member of our staff will reach out for payment. Please be sure to include a valid phone number.

Requests for portable restrooms can be only submitted by the permit holder to the Forest Preserves of Cook County
(FPCC).

e Requests must be submitted at least two weeks prior to event date.

e If you are submitting this form after the due date, a $25 late fee will be applied.

e Incomplete requests will not be accepted.

e Cancellations and refunds will be accepted by the Wednesday before your event.

e Permit holders are not required to rent portable restrooms through FPCC, an outside vendor may be used.

Permit Information

Receipt/Permit #: Current Date of Event:

Permit Holder’s Name:

Organization:

Current location of event: Phone Number:

Email Address attached to account:

Special Use Item ~Qty. Cost |

Regular Port-a-let (1 to 7 units) $205

Regular Port-a-let (8 or more units) $155

ADA Port-a-let $260

Add on Hand Sanitizer — Inside Unit $10
Total Cost

Waiver and Signature

Hold Harmless:

Permit Applicant agrees to assume the risks associated with use of Service Sanitation (“SS”) portable toilet equipment
(“Equipment”). Permit Applicant further agrees to hold SS and the Forest Preserve District of Cook County (“District”) harmless for
any and all claims or lawsuits associated with Equipment, including claims against SS and/or the District by a third party. SS and/or
the District shall not be liable for any property damage, personal injury, loss of profits, interruptions of business, out-of-pocket
expenses or any direct, indirect, special, consequential, punitive, exemplary, or incidental damage, however caused, whether based
on contract, tort (including negligence), strict liability, warranty, or any other basis arising out of, or connected with the issuance of a
permit to Applicant, or the use of any Equipment furnished hereunder.

Indemnity:

Permit Applicant agrees to indemnify and reimburse SS and the District for any and all claims, damages, or liabilities of any kind
arising out of the use of the Equipment by Permit Applicant. Permit Applicant’s agent, any third party, including claims, damages or
liabilities arising from SS’s or the District’s negligence.

Signature of Permit Holder: Date:
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FOREST

LLIOERENEY el free Special Use Items Request Form

Submit this form and copies of documents no less than two weeks prior to event date to avoid 525 late fee or denial.
Documents must be in the name of the permit holder.
For faster processing, be sure to include permit number on all documentation

] Certificate of Liability Insurance (required) ] List of Special Use Items (listed below)
] Endorsement Page (required) [ Rental Agreements (if any)

] Approved Vendor Name (if any):
Note: If using an FPCC Approved Vendor insurance copies are not required, however vendor may charge additional fees.

Documents listed above with this form should be submitted to: FPCC Permit Department via
Email: fpd.permits@cookcountyil.gov = Fax: 708-771-1071 = US Mail: Permit Dept. 536 N. Harlem Avenue, River Forest, IL 60305

Permit Holder Information

Receipt/Permit #: Date of Event: Location of Event:
Permit Holder’s Name: Organization Name:
Email Address attached to account: Phone Number:
As of: the list of special use items below is [] a TENTATIVE list OR [ a FINAL list
(Today’s Date)
List of Special Use Items Qty. Details Rented/Owned
Amplified Equipment (outside the [JDJ [OStereo/IPod/MP3 [lLive Band
pavilion) COther (specify): [JRented [JOwned
Animals (petting zoo, pony rides) Please list: [ORented [Owned
Canopy Tent (larger than 10x10) Please state size: [JRented [1Owned
Large Grills (5ft & wider) Please state size: [ORented [Owned
Dumpsters Please state size: [JRented [JOwned
Generator(s) Used for: [JRented [1Owned
Inflatable(s) Please list: [JRented [JOwned
On-Site Catering Please list: [JRented [1Owned
Portable Restroom/Portable Sink Please list: [JRented [JOwned
Snack Machine(s) Please list: [JRented [JOwned
(Popcorn, cotton candy, etc.)
Stage/Platform Please state size: [OJRented [JOwned
Other: Please list: [JRented [1Owned
Other: Please list: [JRented [JOwned
Other: Please list: [JRented [1Owned
Total Items
Total Items: x$10 = + 525 Application Fee = Total Due:

Submit this form and copies of documents no less than two weeks prior to event date to avoid 525 late fee or denial.

Signature of Permit Holder: Date:
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