
  

 

 

 
W ithdraw al from  the University ( Graduate Research Students)  

(StudentsWdrawalFormGDR) Edit ion:  17 February 2012 

Please read the inst ruct ions and general notes on the 2nd page of this form . 

  

 
 
To: Supervisor / Head of Departm ent / Vice- Dean 

 
I  wish to withdraw from  the University for the reason below (please t ick only 1 of the 
following boxes) :  
 

  Unable to cope with studies   Nat ional Service com m itm ent   

  English language difficult ies  Obtained em ploym ent   

  Financial difficult ies  Medical reasons  

  Overseas study (self- financing)   Not  interested in the course  

  Overseas study (scholarship)   Personal difficult ies 

  Others (please specify) :   

  

 

Nam e:  
 

Student  Num ber:   

Program m e of Study:   

Current  Year of Study:   

Cit izenship:   

Mailing Address:   

  

NUS Em ail:   

Telephone (Hom e)  :   

Telephone ( Mobile)  :   

 
 

I  * am  /  am  not *  a scholarship holder.  

Nam e of scholarship:  

( I f applicable)  
 

 
 
 I  declare the above inform at ion is t rue. 
 I  understand that  access to University’s resources and facilit ies shall cease im m ediately 

after  the withdrawal has taken effect .  
 I  understand that  it  is m y responsibilit y to imm ediately back up m y NUS em ails, return 

all NUS library books and set t le all outstanding fees, where applicable. 
 
 
 

  

Signature   Date 

 

*  Please delete accordingly. 
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Supervisor( s) ’ Acknow ledgem ent  
Rem arks ( if any) :   
 
_________________________   ____________________ ___________ 
Supervisor’s Nam e    Supervisor’s Signature  Date 
 

_________________________   ____________________ __________  

Supervisor’s Nam e    Supervisor’s Signature  Date 
 

_________________________   ____________________ __________  

Supervisor’s Nam e    Supervisor’s Signature  Date 

 
 
Head of Departm ent ’s Acknow ledgem ent  
Rem arks ( if any) :  
 

 

I f student  is a research scholar, please indicate with a t ick if the scholarship is to be term inated 
with effect  from  date of withdrawal not ificat ion (student ’s signature date) . 

 
_________________________     ______________ 
Head of Departm ent ’s Signature     Date 
 

 

Vice- Dean/ Director/ Nom inee’s Acknow ledgem ent  ( com pleted form  to be forwarded to 

Regist rar’s Office)  

 
Rem arks ( if any) :  
 

____________________________    ______________ 
Vice-Dean/ Director/ Nominee’s Signature    Date 
 

 

I nst ruct ions 

For Graduate Research Students 

This Withdrawal Form  m ust  be com pleted and returned with your student  card through your 
supervisor(s) , Head of Departm ent , to Vice-Dean of Faculty/ School.  Generally, a let ter confirm ing your 
withdrawal from  the Universit y will be sent  to you within three weeks after  your subm ission of the 
form .  
 

For Graduate Coursew ork  Students 

Please confirm  with your respect ive Faculty/ School for inform at ion on the withdrawal procedure. 

 
General Notes  

1. A student  who leaves the Universit y after the second inst ruct ional week of a sem ester is liable 
to pay fees for the whole sem ester.  

2. For students w ho have m odules registered for the sem ester ,  depending on when during 
the sem ester they not ify the Universit y of the intent ion to withdraw, their  m odule(s)  and 
candidature withdrawal status will be recorded as follows:  
 

Not ificat ion of w ithdraw al  Module( s)  registered for the 

sem ester  

W ithdraw al Status 

By end of I nst ruct ional Week 2*  Rem ove from  record 
com pletely. 

Take effect  from  the 
date of applicat ion. 

First  day of I nst ruct ional Week 3*  
through to last  day of Reading 

Record with a “WU”  grade 
represent ing “withdrawal from  
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Week*  universit y” .  

First  day of Exam inat ion Period*  
through to last  day of Vacat ion*  

Record with final grade(s)  
awarded by the Universit y. 

Withdrawal will not  be 
processed unt il after 
results release. 
Withdrawal will only 
take effect  from  the 
first  day of the 
following sem ester. 

*  Please refer to Academ ic Calendar for the actual date. 
 

3. Students who withdraw after register ing for m odules during Special Term  Part  1 and 2 will have 
their  m odule(s)  and candidature withdrawal status recorded as follows:  
 

Not ificat ion of w ithdraw al  Module( s)  registered for the 

sem ester  

W ithdraw al Status 

By end of Week 1*  Rem ove from  record 
com pletely. 

Take effect  from  the 
date of applicat ion. 

First  day of Week 2*  through to the 
day before start  of Exam inat ion*  

Record with a “WU”  grade 
represent ing “withdrawal from  
universit y” .  

First  day of Exam inat ion*  through to 
last  day of Vacat ion*  

Record with final grade(s)  
awarded by the Universit y.  

Withdrawal will not  be 
processed unt il after 
results release. 
Withdrawal will only 
take effect  from  the 
following sem ester. 

*  Please refer to Academ ic Calendar for the actual date. 

4. For internat ional students holding a Student 's Pass, the Universit y will inform  the Im m igrat ion 
and Checkpoints Authorit y ( ICA)  of the withdrawal.  The Student ’s Pass m ust  be surrendered 
within seven (7)  days from  the date of term inat ion of your studies.  This can be done at  ICA or 
at  the airport ’s im migrat ion counter upon departure.  Any spouse/ child’s social visit  pass 
sponsored by the University will also be cancelled. 

5. Students who have withdrawn from  the Universit y and subsequent ly decide to return to the 
sam e program me of study will have to apply for readm ission and be subjected to the prevailing 
tuit ion fee rate and policy. However, if the decision to return is taken within 12 m onths from  
date of withdrawal, the student  m ay subm it  a request  with just ificat ions for reinstatement  of 
candidature to their  Faculty/ School for considerat ion. Reinstatem ent  of candidature will be 
considered on a case-by-case basis and is not  guaranteed. An adm inist rat ive fee of S$250 is 
payable for approved reinstatem ent  of candidature. For those on MOE-subsidised program m es 
and are successful in gaining reinstatement / readmission, they will be subjected to the eligibilit y  
guidelines for MOE subsidy 

 
 


