Please print

AIFS Foundation Host Family Name

Academic Year in America. Street Address

City State Zip

Background Check Release Form

Phone

Dear Host Family,
As you are aware, the Academic Year in America (AYA) program is designated by the U.S. Department of State to conduct the AYA
program. The program regulations for governing our program are printed on this application for your review and information.

The U.S. Department of State regulations for high school exchange programs require AYA to conduct a background check on all
host family members or anyone residing in your home over the age of 18. AYA will also be conducting the same background check
for all staff and Local Coordinators. This rule is being implemented to help ensure the safety of our program participants and is a
positive part of our program. We are required to conduct these background checks for all host families who will be hosting students
arriving in 2006 and after. Please note that college students who attend college out of town are still considered residents if they
maintain a permanent mailing address at the host family’s residence. In such cases, they must be background checked as well.

We appreciate your sharing the information required below in order for us to perform the appropriate background checks. We recog-
nize that this is private information and want to assure you that this information will be safeguarded accordingly.

e Please return in envelope provided or fax to the attention of Ana Disla at 203 399 5259.

The undersigned acknowledges that the American Institute for Foreign Study Foundation may conduct background checks of the
undersigned’s household members over the age of 18, including records of government authorities. We have received and read the
U. S. Department of State regulations, which are enclosed in this packet, for exchange visitor teenage programs. We, the host fam-
ily members, agree to read and abide by the host family policies and guidelines detailed in the AYA Host Family Guide. We repre-
sent that all household members 18 and older are named below.

By signing below | am authorizing AYA to conduct an annual criminal background check on me for each year that | am involved with
the program in any capacity. | understand that should this requirement change in the future, or should this release form be updated
in any way, | will be asked to sign a new release form.

Please provide complete information for all members of your household that are 18 years in age or older:

Name (Last, First, Middle Initial) Social Security Number Date of Birth Signature and Date

AIF S Foundation (;

Academic Year in America.

River Plaza ® 9 West Broad Street ® Stamford, CT 06902-378 e www.academicyear.org ®Fax: 203 399 5259

January 2009



Reprint from the Code of Federal Regulations
Washington, D.C. 20547
Criteria for Exchange Teenager Program sec. 22 CFR 62.25 Secondary school students

(a) Introduction. This section governs Department of State designated exchange visitor pro-
grams under which foreign national secondary school students are afforded the opportu-
nity for up to one year of study in a United States accredited public or private secondary
school, while living with an American host family or residing at an accredited U.S. boarding
school.

(b) Program sponsor eligibility. Eligibility for designation as a secondary school student ex-
change visitor program sponsor is limited to organizations:

(1) With tax-exempt status as conferred by the Internal Revenue Service pursuant to
section 501(c)(3) of the Internal Revenue Code; and

(2) Which are United States citizens as such terms are defined in § 62.2.

(c) Program eligibility. Secondary school student exchange visitor programs designated by the
Department of State must:

(1) Require all participants to be enrolled and participating in a full course of study at
an accredited educational institution;

(2) Allow entry of participants for not less than one academic semester (or quarter
equivalency) nor more than two academic semesters (or quarter equivalency) dura-
tion; and

(3) Be conducted on a U.S. academic calendar year basis, except for students from
countries whose academic year is opposite that of the United States. Exchange
students may begin in the second semester of a U.S. academic year if specifi-
cally permitted to do so, in writing, by the school in which the exchange visitor is
enrolled. Both the host family and school must be notified prior to the exchange
student’s arrival in the United States that the placement is for either an academic
semester or year, or calendar year program.

(d) Program administration. Sponsors must ensure that all officers, employees, representatives,
agents, and volunteers acting on their behalf:

(1) Are adequately trained and supervised and that any such person in direct personal
contact with exchange students has been vetted through a criminal background
check;

(2) Make no student placement beyond 120 miles of the home of a local organiza-
tional
representative authorized to act on the sponsor’s behalf in both routine and emer-
gency matters arising from an exchange student’s participation in the exchange
visitor program;

(3) Ensure that no organizational representative act as both host family and area super-
visor for any exchange student participant;

(4) Maintain, at minimum, a monthly schedule of personal contact with the student
and host family, and ensure that the school has contact information for the local
organizational representative and the program sponsor’s main office; and

(5) Adhere to all regulatory provisions set forth in this Part and all additional terms and
conditions governing program administration that the Department may from time
to time impose.

(e) Student selection. In addition to satisfying the requirements of § 62.10(a), sponsors must
ensure that all participants in a designated secondary school student exchange visitor pro-
gram:

(1) Are secondary school students in their home country who have not completed more
than eleven years of primary and secondary study, exclusive of kindergarten; or are
at least 15 years of age but not more than 18 years and six months of age as of the
program start date;

(2) Demonstrate maturity, good character, and scholastic aptitude; and

(3) Have not previously participated in an academic year or semester secondary school
student exchange program in the United States or attended school in the United
States in either F-1 or J-1 visa status.

(f) Student enrollment.

(1) Sponsors must secure prior written acceptance for the enroliment of any exchange

student participant in a United States public or private secondary school Such prior
acceptance must:

(i) Be secured from the school principal or other authorized school administra-
tor of the school or school system that the exchange student participant will
attend; and

(ii) Include written arrangements concerning the payment of tuition or waiver
thereof if applicable.

(2) Under no circumstance may a sponsor facilitate the entry into the United States of
an exchange student for whom a written school placement has not been secured.

(3) Sponsors must maintain copies of all written acceptances and make such docu-
ments available for Department of State inspection upon request.

(4) Sponsors must provide the school with a translated “written English language sum-
mary” of the exchange student’s complete academic course work prior to com-
mencement of school, in addition to any additional documents the school may
require. Sponsors must inform the prospective host school of any student who has
completed secondary school in his/her home country.

(5) Sponsors may not facilitate the enroliment of more than five exchange students in
one school unless the school itself has requested, in writing, the placement of more
than five students.

(6) Upon issuance of Form DS-2019 to a prospective participant, the sponsor accepts
full responsibility for placing the student, except in cases of voluntary student with-
draw or visa denial.

(g) Student orientation. In addition to the orientation requirements set forth at § 62.10, all
sponsors must provide exchange students, prior to their departure from the home country,
with the following information:

(1) A summary of all operating procedures, rules, and regulations governing student
participation in the exchange visitor program along with a detailed summary of
travel arrangements;

(2) Age and language appropriate information on how to identify and report sexual
abuse or exploitation;

(3) A detailed profile of the host family in which the exchange student is placed. The
profile must state whether the host family is either a permanent placement or a

temporary arrival family;

(4) A detailed profile of the school and community in which the exchange student is
placed; and

(5) An identification card, which lists the exchange student’s name, United States host
family placement address and telephone number, and a telephone number which
affords immediate contact with both the program sponsor, the program sponsor’s
organizational representative, and Department of State in case of emergency. Such
cards may be provided in advance of home country departure or immediately upon
entry into the United States.

(h) Student extra-curricular activities. Exchange students may participate in school sanctioned
and sponsored extracurricular activities, including athletics, if such participation is:

(1) Authorized by the local school district in which the student is enrolled; and

(2) Authorized by the State authority responsible for determination of athletic eligibility,
if applicable.

(i) Student employment. Exchange students may not be employed on either a full or part-time
basis but may accept sporadic or intermittent employment such as babysitting or yard
work.

(j) Host family selection. Sponsors must adequately screen and select all potential host fami-
lies and at a minimum must:

(1) Provide potential host families with a detailed summary of the exchange visitor pro-
gram and the parameters of their participation, duties, and obligations;

(2) Utilize a standard application form that must be signed and dated by all potential
host family applicants which provides a detailed summary and profile of the host
family, the physical home environment, family composition, and community envi-
ronment. Exchange students are not permitted to reside with relatives.

(3) Conduct an in-person interview with all family members residing in the home;

(4) Ensure that the host family is capable of providing a comfortable and nurturing
home environment;

(5) Ensure that the host family has a good reputation and character by securing two
personal references for each host family from the school or community, attesting to
the host family’s good reputation and character;

(6) Ensure that the host family has adequate financial resources to undertake hosting
obligations;

(7) Verify that each member of the host family household eighteen years of age and
older has undergone a criminal background check; and

(8) Maintain a record of all documentation, including but not limited to application
forms, background checks, evaluations, and interviews, for all selected host families
for a period of three years.

(k) Host family orientation. In addition to the orientation requirements set forth in Sec. 62.10,
sponsors must:

(1) Inform all host families of the philosophy, rules, and regulations governing the
sponsor’s exchange visitor program;

(2) Provide all selected host families with a copy of Department of State promulgated
Exchange Visitor Program regulations; and

(3) Advise all selected host families of strategies for cross-cultural interaction and con-
duct workshops which will familiarize the host family with cultural differences and
practices.

(I) Host family placement.

(1) Sponsors must secure, prior to the student’s departure from his or her home country,
a permanent or arrival host family placement for each exchange student participant.
Sponsors may not:

(i) Facilitate the entry into the United States for an exchange student for whom a
host family placement has not been secured;

(ii) Place more than one exchange student with a host family without the express
prior written consent of the Department of State. Under no circumstance may
more than two exchange students may be placed with one host family.

(2) Sponsors must advise both the exchange student and host family, in writing, of the
respective family compositions and backgrounds of each, whether the host family
placement is a permanent or temporary placement, and facilitate and encourage the
exchange of correspondence between the two prior to the student’s departure from
the home country.

(3) In the event of unforeseen circumstances which necessitate a change of host fam-
ily
placement, the sponsor must document the reason(s) necessitating such change
and provide the Department of State with an annual statistical summary reflect-
ing the number and reason(s) for such change in host family placement in the
program’s annual report.

(m) Reporting requirements. Along with the annual report required by regulations set forth at §
62.15, sponsors must file with the Department of State the following information:

(1) Sponsors must immediately report to the Department any incident or allegation
involving the actual or alleged sexual exploitation or abuse of an exchange student
participant. Sponsors must also report such allegations as required by local or state
statute or regulation. Failure to report such incidents to the Department and, as
required by state law or regulation, to local law enforcement authorities shall be
grounds for the summary suspension and termination of the sponsor’s Exchange
Visitor Program designation.

(2) A summation of all situations which resulted in the placement of exchange student
participants with more than one host family or school placement; and

(3) Provide a report of all final academic year and semester program participant place-
ments by August 31 for the upcoming academic year or January 15 for the Spring
semester and calendar year. The report must provide at a minimum, the exchange
visitor student’s full name, Form DS-2019 number (SEVIS ID #), host family place-
ment (current U.S. address), and school (site of activity) address.

Dated March 23rd, 2006




