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2 0 1 2  Project  –  Service To Others 
Background I nform at ion 

 
 
W HAT I S PROJECT –  SERVI CE TO OTHERS? 
 
Project  – Service to Others is a Provincial RTO/ ERO program  that  provides 
grants to Dist r icts for init iat ives that  support  the concept  of “Service to Others” .  
The intent  is to cont r ibute to a variety of com m unity projects and thereby raise 
the profile of the RTO/ ERO by dem onst rat ing to act ive teachers and to the 
public that  ret ired teachers care about  their  com m unit ies and about  public 
educat ion, and are willing to help others who need assistance. These assistance 
projects could be in any form  that  supports the goals of Project  – Service to 
Others as out lined below. 

 

W HAT ARE THE GOALS OF PROJECT –  SERVI CE TO OTHERS? 
 
 To provide financial assistance to educat ion- related and other com m unity 

projects. 
 To facilitate m em ber part icipat ion in educat ion and/ or com m unity projects. 
 To prom ote Dist r ict / Unit  part icipat ion in local, provincial and overseas 

educat ional/ com m unity projects. 
 To raise the profile of ret ired teachers and of RTO/ ERO. 
 To dem onst rate to the general public that  ret ired teachers cont inue to serve 

after ret irem ent . 
 To dem onst rate to potent ial RTO/ ERO m em bers that  RTO/ ERO is a dynam ic 

organizat ion to which they should consider belonging when they ret ire from  
act ive teaching. 
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HOW  DOES I T W ORK? 
 
 
 Through their  Dist r icts, individuals or groups apply to the Provincial Project  – 

Service to Others Com m it tee for funding.  Such applicat ions shall be lim ited 
to a m axim um  of 5 double-sided pages, in addit ion to the applicat ion itself.  

 A project  will only be funded once.  Projects that  are extended or are 
ongoing m ust  find other sources of funding to cont inue. 

 The funds m ay NOT be used for honoraria, wages or m ileage. I f 
t ransportat ion is necessary for students and cannot  be funded by any other 
group or organizat ion then the Com m it tee will consider it .    

 A Dist r ict  that  has received funding m ust  subm it  an inter im  report  by 
Novem ber 1 st  of this year  to be eligible to apply for the funding of future 
projects and a final report  at  the conclusion of the project . 

 A Dist r ict  m ay subm it  no m ore than one proposal for subm ission to the 
Provincial Com m it tee in any year. 

 The m axim um  grant  for a project  is $4000.  A project  m ay be supplem ented 
by cont r ibut ions from  other sources. We prom ote any fund- raising a Dist r ict  
can do to help the project .  

 I n addit ion to the writ ten report , a display at  an RTO/ ERO Senate m ay be 
arranged to allow other RTO/ ERO m em bers to view com plete projects. 

 The com pleted applicat ion docum ent  m ust  be received at  the Provincial 
Office by the close of business (4: 30 p.m ., Eastern Standard Tim e)  on March 
1 to be considered by the Project  – Service to Others Com m it tee at  its 
m eet ing in early Spring.  Applicat ions received after  the deadline date 
w ill not  be considered. 

 
W HAT KI NDS OF PROJECTS MI GHT BE CONSI DERED? 
 
 Local Heritage and culture projects. 
 Support  for init iat ives from  First  Nat ions’ com m unit ies. 
 School day care for the children of single teenage m others. 
 Special arts and educat ion program s for children. 
 Support  for the disadvantaged. 
 Visitat ion/ support  program s for shut - ins. 
 Support  for group hom es. 
 Support  for init iat ives in developing count r ies. 
 Crisis cent res. 
 Medical and social program s for the needy. 
 ESL, literacy and num eracy program s. 
 School dropout  program s. 
 
The above is a list  of exam ples only and does not  preclude other types of 
projects. 
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W HAT I S THE APPLI CATI ON PROCESS? 
 
 Mem bers subm it  their  proposed project  to their  Dist r ict  Execut ive  using 

the current  year’s applicat ion form .   The Applicat ion requires approval 
and support  of the Dist r ict  Execut ive. 

 Please note:   The Project  – STO Applicat ion Form  is updated yearly and 
projects that  are subm it ted on any applicat ion form  other than that  for the 
current  year, w ill be returned and w ill not  be considered. 

 At  a m eet ing of the Dist r ict  Execut ive, the Execut ive will select  one project  
for recom m endat ion.  I n lieu of the Dist r ict  President  and Treasurer signing 
the Dist r ict  Declarat ion, the Dist r ict  President  or the Dist r ict  Treasurer will 
em ail gknox@rto-ero.org at  Provincial Office and confirm  the Dist r ict ’s 
project  choice.  The com pleted applicat ion docum ent  m ust  be received at  the 
Provincial Office by the close of business (4: 30 p.m ., Eastern Standard Tim e)  
on March 1 to be considered by the Project  – Service to Others Com m it tee at  
its m eet ing in early Spring.   

 After verifying that  the report  of the last  approved project  has been 
subm it ted to Provincial Office by the Dist r ict , the com pleted applicat ion m ust  
be forwarded to Provincial Office in one of the following ways:  

 

   1 . Em ail:  gknox@rto- ero.org 
   2 . Regular m ail 
   3 . Hand delivered 
   4 . Fax:  4 1 6 - 9 6 2 - 1 0 6 1  

 
 The deadline date is the close of business (4: 30 p.m ., Eastern Standard 

Tim e)  on March 1. 
 The com pleted applicat ion docum ent  m ust  be received at  the Provincial 

Office by the deadline date in order to be considered by the Project  – Service 
to Others Com m it tee at  its meet ing in early Spring.   

 Applicat ions received after  the deadline date w ill not  be considered. 
 The decision of the Project  -  STO Com m it tee is final and not  subject  

to appeal. 
 

The Project  – Service to Others Com m it tee will m eet  in early Spring (March/  
April)  to consider applicat ions for funding.  Once the recom m endat ions of the 
Com m it tee are reviewed by the Provincial Execut ive, the Chair of the Project  – 
Service to Others Com m it tee will inform  the President  of the Dist r ict . 
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Project  –  Service to Others 
2 0 1 2  Applicat ion for  Project  Funding 

( You can dow nload a copy of this applicat ion  
form  @ ht tp: / / r to-ero.org/ )  

 
RTO/ ERO Dist r ict  
( Nam e and Num ber) :   ABC Dist r ict  #        
 

Am ount  Applying For:   $ 4 0 0 0 .0 0         
      ( To a m axim um  of $ 4 ,0 0 0 )  
 
 
Tit le  of Project :  Bringing Seniors into the Com puter Age 
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DI STRI CT  DECLARATI ON 

( MUST BE COMPLETED I N  FULL AND I NCLUDED W I TH APPLI CATI ON)  
 

 

Dist r ict  Nam e and Num ber:   ABC   Dist r ict  #  

Date of Dist r ict  Execut ive Meet ing at   

w hich Applicat ion w as approved:  January 1 6 , 2 0 1 2   

 

W e cert ify that : 

1. All inform at ion provided to the Project  -  Service to Others Com m it tee in support  
 of this applicat ion is t rue and com plete. 

2.  Approved funding will be spent  solely for the proposed project  and act ivit ies as 
descr ibed in this applicat ion. 

3.  A report  to the Project  – Service to Others Com m it tee will be subm it ted 
im m ediately upon com plet ion of the project .  I f the project  is not  com pleted by 
the 31st day of January, 2012, we agree to forward an inter im  report  to Provincial 
Office by that  date. 

I n the event  funding is approved for  this project , w e agree to subm it  an 
inter im  or final progress report  for  this project  pr ior  to subm it t ing an 
applicat ion for  project  funding in the next  funding year. 

4.  Personal inform at ion collected on this form , or otherwise collected with our 
consent  in connect ion with this applicat ion, is collected in accordance with the 
applicable legislat ion and will be used in conjunct ion with requests for funding 
under the Project  -  Service to Others Com m it tee.  Quest ions about  this collect ion 
should be directed to:  The Ret ired Teachers of Ontario/ les enseignantes et  
enseignants ret raités de l’Ontar io, 18 Spadina Road, Ste 300, Toronto, Ontario 
M5R 2S7. 

5.  Verificat ion 

a)  We have signed below, verifying that  this project  is the project  our Dist r ict  
approved for considerat ion for the current  project  year, or,  

b)  At  the t im e we were forwarding this applicat ion to you, we were unable to 
obtain signatures from  either the Dist r ict  President  and/ or the Dist r ict  
Treasurer.  We are therefore advising you that  our Dist r ict  President  will 
send an em ail to gknox@rto-ero.org ver ifying that  this project  is the 
project  our Dist r ict  approved for considerat ion for the current  project  year 
by the deadline date – the close of business (4: 30 p.m ., Eastern Standard 
Tim e)  on March 1. 

 

Dist r ict  President :    Dist r ict  Treasurer:    

 

Com pleted and signed applicat ion form s m ust  be subm it ted to Provincial Office no later 
than the close of business (4: 30 p.m ., Eastern Standard Tim e)  on March 1st,  in one of 
the following four ways:  

1. Em ail:  gknox@rto-ero.org  3. Hand delivered 
2. Regular m ail    4. Fax:   416-962-1061 
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Eligibility/ Select ion Criter ia  for  Project  -  Service to Others 
( Checklist  Must  Be Com pleted and I ncluded W ith Applicat ion)  

  Yes No 

1 We confirm  that  our Dist r ict  has subm it ted an inter im  or a final 
report  for project  funding received in the previous year. 

x  

2 The project  details support  for the Goals of Project  – Service to 
Others. 

x  

3 This applicat ion out lines the geographic locat ion of the project . x  

4 This project  details the t im eline for init iat ion and com plet ion. x  

5 The project  is in com pliance with Federal/ Terr itor ial, Provincial,  
Municipal and/ or Out -of-Count ry laws. 

x  

6 A list  of educat ional, com m unity and/ or social benefits that  will 
accrue as the result  of this project  is out lined.   

x  

7 An explanat ion of how this project  will enhance the im age of 
RTO/ ERO and its m em bers is included. 

x  

8 A detail of how m em bers are involved in this project  is 
included. 

x  

9 Pert inent  inform at ion from  any local com m unity agency 
involved in the project  is included as support ive 
docum entat ion. 

x  

10 A plan to publicize the project  in a num ber of ways is included 
in the applicat ion. 

x  

11 The am ount  of the funding request  is up to $4000.00. x  

12 The Funding/ Expenses Report  details funding sources and list  
of expenses. 

x  

13 Funds for this project  will only be used for project -or iented 
expenditures. 

x  

14 The funding com m itm ent  is for a one-year period only. x  

15 The project  has the support  and approval of the Dist r ict  
Execut ive. 

x  

16 Only one applicat ion has been subm it ted by this Dist r ict . x  

17 The applicat ion is com plete. x  

18 The applicat ion has been subm it ted to Provincial Office on or 
before the required deadline of March 1st.  

x  

19 We understand that  the decision of the Project  – Service to 
Others Com m it tee is final and not  subject  to appeal. 

x  
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Brief Overview  of Project  
 

I n 2 5 0  words or less, write a sum m ary of the com m unity or educat ional 

project , it s geographic locat ion, and projected t im elines (beginning and 
com plet ion of the project ) . 
 
Many of the seniors in our city have no skills when it  com es to com puter 
literacy. This project  will enable them  to obtain com puter skills and learn to feel 
com fortable working with a com puter. The Senior cent re has donated their  
space in order to give them  a place to gather and learn. They have also 
donated a secured area to store the com puters when not  in use. A num ber of 
ret ired RTO m em bers have volunteered to teach them  the skills they will need. 
I n fact  our Dist r ict  believes there are enough volunteers to enable one-on-one 
learning if it  is feasible. Otherwise they will group the seniors by their  abilit ies. 
 
The project  will begin within three to four weeks of the project  being accepted 
and the m onies awarded are received. I t  will run unt il the last  week of October 
or unt il all seniors have had an opportunity to receive enough inst ruct ion to 
enable them  to feel com fortable using a com puter. There is already a cam paign 
to fund another series of lessons next  year. The Seniors’ Cent re have agreed to 
store the com puters for as long as we wish.  
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Project  I nform at ion 
 
1 .  Describe how  your project  m eets the goals of Project  –  Service to 

 Others by answ ering the follow ing: 
 

a)   Describe how this project  will provide financial assistance to m eet  
 the goals of RTO/ ERO. 

 
Many seniors have the will to learn com puter skills but  lack the m oney to 
buy a com puter and pay for lessons. RTO/ ERO has, as their  m andate, to 
help seniors live and enjoy their  ret irem ent . This project  will enable all 
seniors who wish to becom e com puter literate to have that  opportunity 
that  would otherwise not  be affordable. 
 

b)   Detail how m any m em bers of RTO/ ERO in the Dist r ict / Unit  will be 
 involved in the com plet ion of this project  and their  specific roles in 
 br inging the project  to fruit ion. 

 
There are several RTO/ ERO m em bers who will be involved with the 
program . Som e will be purchasing the com puters. One of the m em bers 
will do the scheduling so that  every senior who wishes to at tend the 
classes will be able to do so. Another m em ber will be responsible for the 
advert ising in the com m unity. Several m em bers have already volunteered 
to teach the com puter skills. They plan to begin at  the level that  each 
person needs. Thus they will begin with a needs assessm ent . 
 

c)   Describe how this project  will dem onst rate to the general public that  
 RTO/ ERO m em bers cont inue to serve after ret irem ent . 

 
Through the general announcem ents that  will be m ade, both in the m edia 
and through the Senior Cent re, the public will be m ade aware of the 
cont r ibut ion that  RTO/ ERO is m aking to the seniors in the com m unity. 
Also flyers will go to the schools encouraging the teachers to becom e 
involved with the project , either by volunteering or signing up their 
parents who m ight  have need of these classes.   
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Project  I nform at ion, cont ’d 
 

 
d)   List  the educat ional, com m unity and/ or social benefits that  will be 

 m et  as a result  of this project . 
 
The educat ional aspect  of this project  gives our seniors an opportunity to 
help them selves to becom e com puter literate and to keep their  brain 
m at ter thr iving. This project  is indeed a valuable tool for our seniors to 
have. The benefits to the com m unity will be seen as the project  unfolds. 
As the seniors becom e m ore com puter savvy they will be able to 
part icipate within the com m unity in m any ways. I n today’s world there is 
a great  em phasis placed on com m unicat ing via the com puter. This project  
will enable the seniors to take part  by using their  skills they will learn to 
becom e an act ive cont r ibut ing m em ber of our society. The social benefits 
that  will com e with this project  will feature the abilit y of these seniors to 
m eet  and m ingle with all the other seniors taking the classes. I t  will also 
give them  the opportunity to gather at  the Senior Cent re and m eet  m any 
new people.  
 

e)   Show how this project  will dem onst rate to potent ial m em bers that  
 they should consider belonging to RTO/ ERO when they ret ire. 

 
As stated earlier, the news of this project  will be broadcast  through the 
school system . Hopefully som e of these teachers will find the t im e to 
volunteer or at  least  br ing their  m other, father, grandparents, uncle, 
aunt , etc. to the cent re. I n this way teachers will see that  ret ired teachers 
from  RTO/ ERO cont inue to serve their  com m unity after they ret ire.  

 
f)   List  the ways in which this project  will be publicized in your 

 com m unity.   
 
I t  will be advert ised in the newspaper, through the school com puter 
system  and flyers to all the schools. These flyers will also be put  up in the 
senior cent re, at  the local librar ies and advert ised through the senior 
cent re’s bullet ins they publish. On each com puter a st icker will be placed 
ident ifying the RTO/ ERO donat ion to this project . 
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2 .  Com m unity partnerships are st rongly encouraged. I f this project  

 involves a local service agency or organizat ion,  please provide 
 relevant  contact  inform at ion ( nam e, address, telephone and  
 e- m ail address) .  
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Project  -  STO Funding and Expenses Report  

( Must  be com pleted and included w ith Applicat ion)  
 
Funding Request :  $      

 

   
1 . List  of Proposed Expenses for  this Funding Request  –  be specific and 
 support  w ith quotat ions from  suppliers, if appropriate. 

 
 9 Laptop com puters @ $400.00 each  

 
$ 3600.00 

 

 
 Welcom ing lunch for volunteers  

 
$ 200.00  

 

 
 Miscellaneous – Coffee, tea biscuits, etc 

for seniors’ breaks  

 
$ 200.00  

 

 
  ______________________________ 

 
$ _____________ 

 

 
 ______________________________ 

 
$_____________ 

 

  
Total 

 
$ 4000.00 
_____________ 

  
2 .  List  of Other Expenses ( if applicable)   

 
 I nkjet  Printer  

 
$100.00 

 

 
 I nternet  Security, Office Hom e and 

Student  2010  

 
$210.00 

 

 
 ______________________________ 

 
$_____________ 

 

 
 ______________________________ 

 
$_____________ 

 

 
 ______________________________ 

 
$_____________ 

 

Total  $310.00 
  

Grand/ Project  Total $4310.00 
 
3 . List  of other part icipants and/ or supporters 
 
City Senior Cent re           
 
I ndividual donat ions 
 
RTO/ ERO m em bers donat ions  


