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INTRODUCTION

Thisguideisdesignedtoassistlawenforcementwiththeentryofmissingpersonrecordsintothe
NationalCrimeInformationCenter(NCIC)MissingPersonFile.Theinstructionsandreportsprovidedinthe
guideareintendedtoassistlawenforcementwiththecollectionofinformationtocreateanaccurateprofileof
themissingperson.

 TheCodingDentalCharacteristicssectionofthisguideshouldbeusedbydentistswhencodingdental
characteristicsformissingorwantedpersonrecords.

 Ifyouhavequestionsregardinganyinformationcontainedinthisguide,pleasecontacttheFBI’s
CriminalJusticeInformationServices(CJIS)Divisionat(304)625-3000.

CATEGORIESFORENTRYINTOTHEMISSINGPERSONFILE

1.Disability(EMD): Apersonofanyagewhoismissingandunderprovenphysical/mental
 disabilityorissenile,therebysubjectinghimself/herselforotherstopersonal
 andimmediatedanger.

2.Endangered(EME): Apersonofanyagewhoismissingundercircumstancesindicatingthathis/her 
 physicalsafetymaybeindanger.
 NOTE:IsaChildAbduction(CA)oranAMBERAlert(AA)flag
 appropriate?

3.Involuntary(EMI): Apersonofanyagewhoismissingundercircumstancesindicatingthatthe
 disappearancemaynothavebeenvoluntary,i.e.,abductionorkidnapping.

NOTE:IsaChildAbduction(CA)oranAMBERAlert(AA)flag
 appropriate?

4.Juvenile(EMJ): Apersonwhoismissingandnotdeclaredemancipatedasdefinedbythelaws
 ofhis/herstateofresidenceanddoesnotmeetanyoftheentrycriteriaset
 forthin1,2,3,or5.

5.Catastrophe
Victim (EMV): Apersonofanyagewhoismissingafteracatastrophe.


6.Other(EMO): Apersonnotmeetingthecriteriaforentryinanyothercategorywhoismissing
 and1)forwhomthereisareasonableconcernforhis/hersafety,or2)aperson
 whoisunderage21anddeclaredemancipatedbythelawsofhis/herstateof
 residence(NCIC2000formatonly).
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INSTRUCTIONS

NCICInitialEntry
Report:

Theinitialreportcontains,butisnotlimitedto,informationrequiredfortheNCIC
MissingPersonFileentry.Thisreportshouldbecompletedbytheinvestigating
officer,whoensuresthatarecordisenteredintoNCICimmediately.

MedicalInformation: ThetopportionoftheMedicalInformationpageshouldbecompletedbytheparents/
legalguardian/nextofkin/complainantandinvestigatingagency.Themedicalinfor-
mationshouldbecompletedbythemissingperson’sphysician,optician,anddentist.
Theinvestigatingagencyshouldensurethisinformationispromptlyaddedto
theNCICrecord.

PersonalDescriptors: Thepersonaldescriptorsshouldbecompletedbytheparent/legalguardian/nextof
kin/complainantand/ormedicalprofessionalandreturnedtothepoliceagencythat/complainant/complainant
completedtheinitialreport.Theinvestigatingagencyshouldensuretheinforma-
tionispromptlyaddedtotheNCICrecord.

JewelryDescription: Thejewelrydescriptionshouldbecompletedbytheparent/legalguardian/nextof
kin/complainantandreturnedtothepoliceagencythatcompletedtheinitialreport./complainant/complainant
Theinvestigatingagencyshouldensuretheinformationispromptlyaddedto
theNCICrecord.

MiscellaneousData: Additionaldatatoconsiderwhencollectinginformationaboutthemissingperson.
Theinvestigatingagencyshouldensuretheinformationispromptlyaddedto
theNCICrecord.

External
CharacteristicsBody
Diagrams:

Theparents/legalguardian/nextofkin/complaintant,medicalprofessional,and/or
investigatingofficershouldusethesesheetstoindicatethepreciselocationofscars,
marks,tattoos,andothercharacteristics.Theinvestigatingagencyshouldensure
theinformationispromptlyaddedtotheNCICrecord.

Internal
Characteristics
CodingSheet:

Theparents/legalguardian/nextofkin/complaintantand/ormedicalprofessional
shouldusethissheettodescribeadditionalphysicalcharacteristicsthatmaynotbe
readilyvisible,includingsurgeriesandmissingorgans.Theinvestigatingagency
shouldensuretheinformationispromptlyaddedtotheNCICrecord.

CodingDental
Characteristics:

Dentistsshouldusethissectiontocodedentalcharacteristicsformissingorwanted
individuals.Codingworksheets,reports,andinformationisincludedinthissection.
Theinvestigatingagencyshouldensuretheinformationispromptlyaddedto
theNCICrecord.



MessageKey(MKE)(SeeCategories,page2)

Disability(EMD)
Juvenile(EMJ)

Other(EMO)

Endangered(EME) Caution

Involuntary(EMI)

Date

ReportingAgency(ORI)

NameofMissingPerson(NAM)
Sex(SEX) Male(M) Female(F)

Race
(RAC)

AsianorPacificIslander(A)

Black(B) White(W) Unknown(U)

DateofBirth(DOB)PlaceofBirth(POB)

AmericanIndian/AlaskanNative(I)

DateofEmancipation(DOE)

FBINumber(FBI)

Scars,Marks,Tattoos,andOtherCharacteristics
(SMT) (SeeChecklist,page8)

SocialSecurityNumber(SOC) Operator’sLicenseNumber(OLN) Operator’sLicenseState(OLS) License Expiration(OLY)

MissingPerson(MNP)

MissingPerson(MP)

ChildAbduction(CA)

CatastropheVictim(DV)

AMBERAlert(AA)

DateofLastContact(DLC) OriginatingAgencyCaseNumber
(OCA)

Miscellaneous(MIS)Informationsuchasbuild,handedness,anyillnessordiseases,clothingdescription,hairdescription,
shouldbeincluded.Ifmorespaceisneeded,attachadditionalsheet.**

Year(VYR)

Make(VMA) Color(VCO)Model(VMO) Style(VST)

LicensePlateType(LIT)

VehicleIdentificationNumber(VIN)

YearExpires(LIY)

FingerprintClassification(FPC)*

LicensePlateNumber(LIC) State(LIS)

Albino(ALB)
Black(BLK)
Dark(DRK)

Ruddy(RUD)
Sallow(SAL)

Lt.Brown(LBR)
Medium(MED)
MediumBrown(MBR)
Olive(OLV)

Sandy(SDY)
GrayorPartiallyGray(GRY)
Red/Auburn(RED)
Blond/Strawberry(BLN)

HairColor(HAI)

EyeColor(EYE)Height(HGT) Weight(WGT)

OtherIdentifying
Numbers(MNU)

Hasthemissingpersoneverbeenfingerprinted?

Yes,bywhom?

No

Aliases

NCICInitialEntryReport

CatastropheVictim(EMV)

Purple(PLE)
Unknownor

CompletelyBald
(XXX)

Black(BLK)
Blue(BLU)

Brown(BRO)
Gray(GRY)
Green(GRN)

Hazel(HAZ)
Maroon(MAR)
Pink(PNK)

Unknown(XXX)
Multicolored(MUL)

Blue(BLU)
Green(GRE)
Orange(ONG)
Pink(PNK)

Brown(BRO)
Black(BLK)
White(WHT)

SkinTone(SKN) Yellow(YEL)
Dk.Brown(DBR)
Fair(FAR)
Light(LGT)

MissingPersonCircumstances(MPC)

AbductedByStranger(S)

Runaway(R) 

AbductedByNon-custodial
Parent(N)
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  PostOfficeBox4142,Clarksburg,WestVirginia26302-9929.
  **Alldental information should be recorded on the NCIC Missing Person Dental Report and entered into NCIC as supplemental information.
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Hasthemissingperson
everdonatedblood?

Yes 

No

ABPositive(ABPOS)
ABNegative(ABNEG)
ABUnknown(ABUNK)

OPositive(OPOS)
ONegative(ONEG)
OUnknown(OUNK)

No(N)Yes(Y)

Footprintsavailable?
(FPA)

BodyX-Rays?
(BXR)

Full(F) None(N)Partial(P)

Circumcision?
(CRC)

Was(C) WasNot(N) Unknown(U)

JewelryType(JWT)(SeeChecklist,page20)

ReportingAgencyTelephone
Number

ReportingOfficer

Complainant’sName

Complainant’sAddress

RelationshipofComplainanttoMissingPerson

MissingPerson’sAddress

NCICNumber(NIC)

MissingPerson’sOccupation(MIS)

PlacesMissingPersonFrequented(MIS)

Closefriends/relatives

Possibledestination(MIS)

InvestigatingOfficerandTelephoneNumber
(MIS)

Complainant’sSignature Date

JewelryDescription(JWL)(SeeChecklist,page20)

Complainant’sTelephoneNumber

BloodType(BLT)

APositive(APOS)
ANegative(ANEG)
AUnknown(AUNK)

BPositive(BPOS)
BNegative(BNEG)
BUnknown(BUNK)

No(N)Yes(Y)

DNAProfileIndicator (DNA) DNALocation (DLO)

Unknown(UNKWN)

CautionandMedicalConditions (CMC)

00 Armedanddangerous
05 Violenttendencies
10 Martialartsexpert
15 Explosivesexpertise
20 Knowntoabusedrugs

65 Epilepsy
70 Suicidal
80 Medicationrequired
85 Hemophiliac
90 Diabetic
01 Other

Code Description Code Description
25 Escaperisk
30 Sexuallyviolentpredator-contact 
 ORIfordetailedinformation
50 Heartcondition
55 Alcoholic
60 Allergies

Code Description

(MIS)

Doesthemissingpersonhavecorrectedvision?(SMT)

Yes Glasses
No ConLenses

CorrectiveVisionPrescription
(VRX)



StreetAddress

TelephoneNumberCity,State,Zip

GlassesorContactLenses? Yes NoIfcontactlenses,whatkind?

Ifglasses,whattypeofframes?

NameofOptician,Optometrist,orOpthalmologist

Prescription:RightEye

LeftEye
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MEDICALINFORMATION

MissingPerson’sName DateofBirth DateofLastContact

InvestigatingAgency AgencyTelephone# InvestigatingOfficer

Aftercompletingthispage,turntothebodydiagrampageandchartanyinformationthatwouldaidinthe
identificationofthemissingperson,forexample,artificialbodyparts,eyedisorders,deafness,deformities,
fracturedbones,medicaldevices,missingbodyparts,moles,needlemarks,otherphysicalcharacteristics,scars,
skindiscoloration,andtattoos.

Medical
ArebodyX-raysavailable? Yes NoIfyes,where?
PleaseobtainX-raysandreleasethemtotheparent,legalguardian,ornextofkin.

NameofMedicalDoctor BloodType(IncludingRHFactorifknown)

Optical

StreetAddress

TelephoneNumber

City,State,Zip

Dental

StreetAddress

TelephoneNumberCity,State,Zip

NameofDentist
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AUTHORIZATIONTORELEASEMEDICALRECORDS

MissingPerson’sName DateofBirth DateofLastContact

SignatureofParent/LegalGuardian/NextofKin Date

StreetAddress TelephoneNumber

Relationship

Iamtheparent/legalguardian/nextofkinoftheabove-namedpersonandIherebyauthorizethereleaseof
medicalrecordstoassistcriminaljusticeagenciesinlocatingthemissingperson.Iunderstandthattheterm
“medicalrecords”meansmedical,optical,dental,etc.

PrintedName

City,State,Zip
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EARS

EYES

Artificialear,nonspecific(ARTEAR)

Artificialleftear(ARTLEAR)

Artificialrightear(ARTREAR)

Hearingaid(HEARAID)

Bracesonteeth(BRACTEETH)

Goldtooth(GOLDTOOTH)

Silvertooth(SLVRTOOTH)

Upperdentureonly(DENTUP)

Lowerdentureonly(DENTLOW)

Upperandlowerdenture(DENTUPLO)

TEETH

LARYNX
ArtificialLarynx(ARTLARYNX)

SHOULDERS

TORSO

ARMS

LEGS

WALKINGAIDS

BRACES

Artificialarm,nonspecific(ARTARM)

Artificialleftarm(ARTLARM)

Artificialrightarm(ARTRARM)

ARMS-CONTINUED
Artificialelbowjoint(ARTELBOW)

Artificialleftelbow(ARTLELB)

Artificialrightelbow(ARTRELB)

Artificialhand,nonspecific(ARTHAND)

Artificiallefthand(ARTLHND)

Artificialrighthand(ARTRHND)

Artificialleg,nonspecific(ARTLEG)

Artificialleftleg(ARTLLEG)

Artificialrightleg(ARTRLEG)

Artificialhipjoint,nonspecific(ARTHIP)

Artificialhipjoint,left(ARTLHIP)

Artificialhipjoint,right(ARTRHIP)

Artificialkneejoint,nonspecific(ARTKNEE)

Artificialkneejoint,left(ARTLKNE)

Artificialkneejoint,right(ARTRKNE)

Artificialfoot,nonspecific(ARTFOOT)

Artificialleftfoot(ARTLFT)

Artificialrightfoot(ARTRFT)

Cane(CANE)

Crutches(CRUTCHES)

Wheelchair(WHEELCHAIR)

Backbrace(BRACEBACK)

Neckbrace(BRACENECK)

Brace,onearm,nonspecific(BRACARM)

Brace,leftarm(BRACLARM)

Brace,rightarm(BRACRARM)

Brace,leftandrightarms(BRALRARM)

Brace,oneleg,nonspecific(BRACLEG)

Brace,leftleg(BRACLLEG)

Brace,rightleg(BRACRLEG)

Brace,leftandrightlegs(BRALRLEG)

Artificial(ART)BodyPartsandAids

PERSONALDESCRIPTORS
SCARS,MARKS,TATTOOS,ANDOTHERCHARACTERISTICS

 Thefollowingisalistofpersonaldescriptorsinorder,fromtheheaddowntothefootarea.Pleasereadthem
carefullyandplaceacheckmark()inthecorrespondingboxesforthedescriptorsthatmostcloselydescribethe
physicalcharacteristicsofthemissingperson.

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide

Artificialeye,nonspecific(ARTEYE)

Artificiallefteye(ARTLEYE)

Artificialrighteye(ARTREYE)

Contactlenses(CONLENSES)

Glasses(prescription)(GLASSES)

Artificialshoulderjoint(ARTSHLD)

Artificialleftshoulder(ARTLSHLD)

Artificialrightshoulder(ARTRSHLD)

Artificialbreast,nonspecific(ARTBRST)

Breastimplant,leftandright(ARTBRSTS)

Breastimplant,left(ARTLBRST)

Breastimplant,right(ARTRBRST)
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Deafness

Deformities

Deaf,oneear,nonspecific(DEAFEAR)

Deaf,leftear(DEAFLEAR)

Deaf,rightear(DEAFREAR)

EARS

FACE

TORSO

ARMS

LEGS

Deaf,leftandrightears(DEAF)

Deaf-mute(DEAFMUTE)

Cauliflowerear,nonspecific(CAULEAR)

Leftcauliflowerear(CAULLEAR)

Rightcauliflowerear(CAULREAR)

Deviatedseptum(DEVSEPTUM)

Cleftlip(CLLIP)

Cleftpalate(CLEFTPAL)

Mute,personismutenotdeaf(MUTE)

Protrudingjaw,nonspecific(PROTJAW)

Protrudingupperjaw(PROTUJAW)

Protrudinglowerjaw(PROTLJAW)

Extratooth/teeth,nonspecific(EXTRTTH)

Extratooth/teeth,upperjaw(EXTRUTTH)

Extratooth/teeth,lowerjaw(EXTRLTTH)

Extrabreast,nonspecific(EXTRBRST)

Extraleftbreast(EXTRLBRST)

Extrarightbreast(EXTRRBRST)

Extracenterbreast(EXTRCBRST)

Extranipple,nonspecific(EXTRNIP)

Extranipple,left(EXTRLNIP)

Extranipple,right(EXTRRNIP)

Extranipple,center(EXTRCNIP)

Humpbacked(HUMPBACKED)

Extravertebra(e),nonspecific(EXTRVRT)

Extracervicalvertebra(e)(EXTRCVRT)

Extralumbarvertebra(e)(EXTRLVRT)

Crippledarm,nonspecific(CRIPARM)

Crippledleftarm(CRIPLARM)

Crippledrightarm(CRIPRARM)

Crippledhand,nonspecific(CRIPHAND)

Crippledlefthand(CRIPLHND)

Crippledrighthand(CRIPRHND)

Crippledfinger,nonspecific(CRIPFGR)

Crippledleftfinger(CRIPLFGR)

Crippledrightfinger(CRIPRFGR)

Extrafinger(s),nonspecific(EXTRFGR)

Extrafinger(s),lefthand(EXTRLFGR)

Extrafinger(s),righthand(EXTRRFGR)

Shortleg,nonspecific(SHRTLEG)

Shorterleftleg(SHRTLLEG)

Shorterrightleg(SHRTRLEG)

Crippledleg,nonspecific(CRIPLEG)

Crippledleftleg(CRIPLLEG)

Crippledrightleg(CRIPRLEG)

Crippledfoot,nonspecific(CRIPFOOT)

Crippledleftfoot,includesclubfoot(CRIPLFT)

Crippledrightfoot,includesclubfoot(CRIPRFT)

Crippledtoe,nonspecific(CRIPTOE)

Crippledlefttoe(s),includeswebbedtoes(CRIPLTOE)

Crippledrighttoe(s),includeswebbedtoes(CRIPRTOE)

Extratoe(s),nonspecific(EXTRTOE)

Extratoe(s),leftfoot(EXTRLTOE)

Extratoe(s),rightfoot(EXTRRTOE)

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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EyeDisorders

FracturedBones-FRESH(FRC)

HEAD

NECK

SHOULDERS

TORSO

ARMS

PELVIS

HIPS

LEGS

ARMS-CONTINUED

Blind,oneeye,nonspecific(BLNDEYE)

Blind,lefteye(BLNDLEYE)

Blind,righteye(BLNDREYE)

Blind,botheyes(BLIND)

Cross-eyed(CROSSEYED)

Cataract,nonspecific(CATARACT)

Cataract,lefteye(CATALEYE)

Cataract,righteye(CATAREYE)

Glaucoma(GLAUCOMA)

Skull(FRCSKULL)

Nose(FRCNOSE)

Jaw,nonspecific(FRCJAW)

Jaw,upperleft(FRCULJAW)

Jaw,lowerleft(FRCLLJAW)

Jaw,upperright(FRCURJAW)

Jaw,lowerright(FRCLRJAW)

Neck(FRCNECK)

Clavicle,nonspecific(FRCCLAVIC)

Clavicle,left(FRCLCLAVI)

Clavicle,right(FRCRCLAVI)

Shoulder,nonspecific(FRCSHLD)

Shoulder,left(FRCLSHLD)

Shoulder,right(FRCRSHLD)

Sternum(FRCSTERN)

Rib(s),nonspecific(FRCRIBS)

Rib(s),left(FRCLRIB)

Rib(s),right(FRCRRIB)

Back(FRCBACK)

Spine(FRCSPINE)

Arm,nonspecific(FRCARM)

Arm,left(FRCLARM)

Arm,upperleft(FRCULARM)

Arm,lowerleft(FRCLLARM)

Arm,right(FRCRARM)

Arm,upperright(FRCURARM)

Arm,lowerright(FRCLRARM)

Elbow,nonspecific(FRCELBOW)

Elbow,left(FRCLELB)

Elbow,right(FRCRELB)

Hand,nonspecific(FRCHAND)

Hand,left(FRCLHAND)

Hand,right(FRCRHAND)

Finger(s),nonspecific(FRCFGR)

Finger(s),left(FRCLFGR)

Finger(s),right(FRCRFGR)

Pelvis,nonspecific(FRCPELVIS)

Pelvisbone,left(FRCLPELVI)

Pelvisbone,right(FRCRPELVI)

Hip,nonspecificfractured(FRCHIP)

Hip,leftfractured(FRCLHIP)

Hip,rightfractured(FRCRHIP)

Leg,nonspecific(FRCLEG)

Leg,left(FRCLLEG)

Leg,upperleft(FRCULLEG)

Leg,lowerleft(FRCLLLEG)

Leg,right(FRCRLEG)

Leg,upperright(FRCURLEG)

Leg,lowerright(FRCLRLEG)

Knee,nonspecific(FRCKNEE)

Knee,left(FRCLKNEE)

Knee,right(FRCRKNEE)

Ankle,nonspecific(FRCANKL)

Ankle,left(FRCLANKL)

Ankle,right(FRCRANKL)

Foot,nonspecific(FRCFOOT)

Foot,left(FRCLFOOT)

Foot,right(FRCRFOOT)

Toe(s),nonspecific(FRCTOE)

Toe(s),leftfoot(FRCLTOE)

Toe(s),rightfoot(FRCRTOE)

Wrist,left(FRCLWRST)

Wrist,right(FRCRWRST)

Wrist,nonspecific(FRCWRIST)
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FracturedBones-HEALED(HFR)HEALED(HEALED(

HEAD

NECK

SHOULDERS

TORSO

ARMS

PELVIS

HIPS

LEGS

ARMS-CONTINUED
Skull(HFRSKULL)

Nose(HFRNOSE)

Jaw,nonspecific(HFRJAW)

Jaw,upperleft(HFRULJAW)

Jaw,lowerleft(HFRLLJAW)

Jaw,upperright(HFRURJAW)

Jaw,lowerright(HFRLRJAW)

Clavicle,nonspecific(HFRCLAVIC)

Clavicle,left(HFRLCLAVI)

Clavicle,right(HFRRCLAVI)

Shoulder,nonspecific(HFRSHLD)

Shoulder,left(HFRLSHLD)

Shoulder,right(HFRRSHLD)

Neck(HFRNECK)

Sternum(HFRSTERN)

Rib(s),nonspecific(HFRRIBS)

Rib(s),left(HFRLRIB)

Rib(s),right(HFRRRIB)

Back(HFRBACK)

Spine(HFRSPINE)

Arm,nonspecific(HFRARM)

Arm,left(HFRLARM)

Arm,upperleft(HFRULARM)

Arm,lowerleft(HFRLLARM)

Arm,right(HFRRARM)

Arm,upperright(HFRURARM)

Arm,lowerright(HFRLRARM)

Elbow,nonspecific(HFRELBOW)

Elbow,left(HFRLELB)

Elbow,right(HFRRELB)

Wrist,nonspecific(HFRWRIST)

Wrist,left(HFRLWRST)

Wrist,right(HFRRWRST)

Hand,nonspecific(HFRHAND)

Hand,left(HFRLHAND)

Hand,right(HFRRHAND)

Finger(s),nonspecific(HFRFGR)

Finger(s),left(HFRLFGR)

Finger(s),right(HFRRFGR)

Pelvis(HFRPELVIS)

Pelvisbone,left(HFRLPELVI)

Pelvisbone,right(HFRRPELVI)

Hip,nonspecific(HFRHIP)

Hip,left(HFRLHIP)

Hip,right(HFRRHIP)

Leg,nonspecific(HFRLEG)

Leg,left(HFRLLEG)

Leg,upperleft(HFRULLEG)

Leg,lowerleft(HFRLLLEG)

Leg,right(HFRRLEG)

Leg,upperright(HFRURLEG)

Leg,lowerright(HFRLRLEG)

Knee,nonspecific(HFRKNEE)

Knee,left(HFRLKNE)

Knee,right(HFRRKNE)

Ankle,nonspecific(HFRANKL)

Ankle,left(HFRLANKL)

Ankle,right(HFRRANKL)

Foot,nonspecific(HFRFOOT)

Foot,left(HFRLFOOT)

Foot,right(HFRRFOOT)

Toe(s),nonspecific(HFRTOE)

Toe(s),leftfoot(HFRLTOE)

Toe(s),rightfoot(HFRRTOE)

MedicalDevices

Skullplate(SKLPLATE)

Shunt,cerebralventricle(SHUNTCERB)

Intramedullaryrod(INTRAROD)

Tubesinears,leftandright(EARTUBES)

Tubeinleftear(TUBELEAR)

Tubeinrightear(TUBEREAR)
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MedicalDevices-Continued

Vascularprosthesis(VASCPROTH)

Shunt,arterialvascular(SHUNTART)

Cardiacpacemaker(CARDPACEM)

Intrauterinedevice(IUD)

Penileimplant(IMPLPENIS)

Colostomyappliances(COLOSTAPP)

Orthopedicnailorpin(ORTHNAIL)

Orthopedicplate(ORTHPLATE)

Orthopedicscrew(ORTHSCREW)

Staples(STAPLES)

Wiresutures(WIRESUTUR)

MissingBodyParts/Organs(MISS)

HEAD

VERTEBRA(E)

ARMS

TORSO

LEGS

Eye,nonspecific(MISSEYE)

Lefteye(MISSLEYE)

Righteye(MISSREYE)

Ear,nonspecific(MISSEAR)

Leftear(MISSLEAR)

Rightear(MISSREAR)

Nose(MISSNOSE)

Adenoids(MISSADND)

Tongue(MISSTONG)

Tonsils(MISSTONSL)

Larynx(MISSLRYNX)

Thyroid(MISSTHYRD)

Missingvertebra(e),nonspecific(MISSVRT)

Missingcervicalvertebra(e)(MISSCVRT)

Missinglumbarvertebra(e)(MISSLVRT)

Arm,nonspecific(MISSARM)

Leftarm(MISSLARM)

Lowerleftarm(MISSLLARM)

Rightarm(MISSRARM)

Lowerrightarm(MISSLRARM)

Hand,nonspecific(MISSHAND)

Lefthand(MISSLHND)

Righthand(MISSRHND)

Finger(s),nonspecific(MISSFGR)

Finger(s),lefthand(MISSLFGR)

Finger(s),righthand(MISSRFGR)

Fingerjoint(s),nonspecific(MISSFJT)

Fingerjoint(s),lefthand(MISSLFJT)

Fingerjoint(s),righthand(MISSRFJT)

Breast,nonspecific(MISSBRST)

Breasts(MISSBRSTS)

Rightbreast(MISSRBRST)

Lung,nonspecific(MISSLUNG)

Leftlung(MISSLLUNG)

Rightlung(MISSRLUNG)

Appendix(MISSAPPNX)

Gallbladder(MISSGALL)

Intestines(MISSINTES)

Kidney,nonspecific(MISSKID)

Kidney,left(MISSLKID)

Kidney,right(MISSRKID)

Pancreas(MISSPANCR)

Spleen(MISSSPLEN)

Stomach(MISSSTOMA)

Ovaries(MISSOVARS)

Ovary,nonspecific(MISSOVARY)

Leftovary(MISSLOVAR)

Rightovary(MISSROVAR)

Uterus(MISSUTRUS)

Prostate(MISSPROST)

Penis(MISSPENIS)

Testicle,nonspecific(MISSTES)

Lefttestis(MISSLTES)

Righttestis(MISSRTES)

Leg,nonspecific(MISSLEG)

Leftleg(MISSLLEG)

Lowerleftleg(MISSLLLEG)

Rightleg(MISSRLEG)

Lowerrightleg(MISSLRLEG)

Foot,nonspecific(MISSFOOT)

Leftfoot(MISSLFT)

Rightfoot(MISSRFT)

Toe(s),nonspecific(MISSTOE)

Toe(s),leftfoot(MISSLTOE)

Toe(s),rightfoot(MISSRTOE)

TORSO-CONTINUED
Leftbreast(MISSLBRST)
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SHOULDERS

HEAD TORSO

ARMS

LEGS

Moles(MOLE)

Head,nonspecific(MOLEHEAD)

Forehead(MOLEFHD)

Eye,nonspecific(MOLEEYE)

Lefteyebrow/lefteyearea(MOLELEYE)

Righteyebrow/righteyearea(MOLEREYE)

Ear,nonspecific(MOLEEAR)

Leftear(MOLELEAR)

Rightear(MOLEREAR)

Face,nonspecific(MOLEFACE)

Cheek,face,nonspecific(MOLECHK)

Leftcheek,face(MOLELCHK)

Rightcheek,face(MOLERCHK)

Nose(MOLENOSE)

Lip,nonspecific(MOLELIP)

Upperlip(MOLEULIP)

Lowerlip(MOLELLIP)

Chin(MOLECHIN)

Neck(MOLENECK)

Shoulder,nonspecific(MOLESHLD)

Leftshoulder(MOLELSHD)

Rightshoulder(MOLERSHD)

Arm,nonspecific(MOLEARM)

Forearm,nonspecific(MOLEFARM)

Leftarm(MOLELARM)

Leftupperarm(MOLEULARM)

Leftforearm(MOLELFARM)

Rightarm(MOLERARM)

Rightupperarm(MOLEURARM)

Rightforearm(MOLERFARM)

Elbow,nonspecific(MOLEELBOW)

Leftelbow(MOLELELB)

Rightelbow(MOLERELB

Wrist,nonspecific(MOLEWRS)

Leftwrist(MOLELWRS)

Rightwrist(MOLERWRS)

Hand,nonspecific(MOLEHAND)

Lefthand(MOLELHND)

Righthand(MOLERHND)

Finger,nonspecific(MOLEFGR)

Finger(s),lefthand(MOLELFGR)

Finger(s),righthand(MOLERFGR)

Chest(MOLECHEST)

Breast,nonspecific(MOLEBRST)

Leftbreast(MOLELBRST)

Rightbreast(MOLERBRST)

Abdomen(MOLEABDOM)

Back(MOLEBACK)

Buttocks,nonspecific(MOLEBUTTK)

Leftbuttock(MOLELBUT)

Rightbuttock(MOLERBUT)

Hip,nonspecific(MOLEHIP)

Lefthip(MOLELHIP)

Righthip(MOLERHIP)

Penis(MOLEPENIS)

Groinarea(MOLEGROIN)

Thigh,nonspecific(MOLETHGH)

Leftthigh(MOLELTHG)

Rightthigh(MOLERTHG)

Leg,nonspecific(MOLELEG)

Leftleg(MOLELLEG)

Rightleg(MOLERLEG)

Knee,nonspecific(MOLEKNEE)

Leftknee(MOLELKNE)

Rightknee(MOLERKNE)

Calf,nonspecific(MOLECALF)

Leftcalf(MOLELCALF)

Rightcalf(MOLERCALF)

Foot,nonspecific(MOLEFOOT)

Leftfoot(MOLELFT)

Rightfoot(MOLERFT)

Ankle,nonspecific(MOLEANKL)

Leftankle(MOLELANK)

Rightankle(MOLERANK)

Toe(s),nonspecific(MOLETOE)

Toe(s),leftfoot(MOLELTOE)

Toe(s),rightfoot(MOLERTOE)

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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SHOULDERS

ARMS

TORSO

LEGS

Needle(“Track”)Marks(NM)

OtherPhysicalCharacteristics

Shoulder,nonspecific(NMSHLD)

Leftshoulder(NMLSHLD)

Rightshoulder(NMRSHLD)

Arm,nonspecific(NMARM)

Leftarm(NMLARM)

Arm,upperleft(NMULARM)

Arm,lowerleft(NMLLARM)

Rightarm(NMRARM)

Arm,upperright(NMURARM)

Arm,lowerright(NMLRARM)

Elbow,nonspecific(NMELBOW)

Leftelbow(NMLELB)

Rightelbow(NMRELB)

Wrist,nonspecific(NMWRIST)

Leftwrist(NMLWRIST)

Rightwrist(NMRWRIST)

Hand,nonspecific(NMHAND)

Lefthand(NMLHND)

Righthand(NMRHND)

Finger(s),nonspecific(NMFGR)

Finger(s),lefthand(NMLFGR)

Finger(s),righthand(NMRFGR)

Penis(NMPENIS)

Groin(NMGROIN)

Buttock,nonspecific(NMBUTTK)

Hip,nonspecific(NMHIP)

Lefthip(NMLHIP)

Righthip(NMRHIP)

Thigh,nonspecific(NMTHIGH)

Leftthigh(NMLTHIGH)

Rightthigh(NMRTHIGH)

Leg,nonspecific(NMLEG)

Leftleg(NMLLEG)

Rightleg(NMRLEG)

Knee,nonspecific(NMKNEE)

Leftknee(NMLKNE)

Rightknee(NMRKNE)

Calf,nonspecific(NMCALF)

Leftcalf(NMLCALF)

Rightcalf(NMRCALF)

Ankle,nonspecific(NMANKL)

Leftankle(NMLANKL)

Rightankle(NMRANKL)

Foot,nonspecific(NMFOOT)

Leftfoot(NMLFOOT)

Rightfoot(NMRFOOT)

Toe(s),nonspecific(NMTOE)

Toe(s),leftfoot(NMLTOE)

Toe(s),rightfoot(NMRTOE)

Bald/balding(BALD)

Hairimplants(HAIRIMPL)

Piercedeyebrow,nonspecific(PRCDEYE)

Piercedlefteyebrow(PRCDLEYE)

Piercedrighteyebrow(PRCDREYE)

Piercedears(PRCDEARS)

Piercedleftear(PRCDLEAR)

Piercedrightear(PRCDREAR)

Piercedear,one,nonspecific(PRCDEAR)

Piercednose(PRCDNOSE)

Freckles(FRECKLES)

Dimples,face(DIMPFACE)

Dimples,chin(DIMPCHIN)

Cleftchin(CLEFTCHIN)

Piercedlip,nonspecific(PRCDLIP)

Piercedupperlip(PRCDULIP)

Piercedlowerlip(PRCDLLIP)

Piercedtongue(PRCDTONGU)

Stutters(STUTTERS)

Piercednipple,nonspecific(PRCDNIPPL)

Piercedleftnipple(PRCDLNIP)

Piercedrightnipple(PRCDRNIP)

Piercedabdomen(PRCDABDMN)

Piercedback(PRCDBACK)

Piercedgenitalia(PRCDGNTLS)

Transsexual*(TRANSSXL)

Transvestite(TRANSVST)

Informationforenteringagency:

*MiscellaneousFieldshouldindicatesexatbirthandtheNCICrecordshouldindicatesexatthetimetheReportisfiled.
Forexample,agenciesshouldenterdataonamissingpersonthatwasbornamaleandisnowafemaleasmaleinthe
MiscellaneousFieldandfemaleintheNCICrecord.

TORSO-CONTINUED
Leftbuttock(NMLBUTTK)

Rightbuttock(NMRBUTTK)

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide

Dimples,cheek,face(DIMPCHEEK)

Dimples,leftcheek,face(DIMPLCHK)

Dimples,rightcheek,face(DIMPRCHK)
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HEAD

SHOULDERS

TORSO

ARMS

LEGS

Scars(SC)

Head,nonspecific(SCHEAD)

Forehead(SCFHD)

Face,nonspecific(SCFACE)

Cheek,nonspecific(SCCHK)

Leftcheek(SCLCHK)

Rightcheek(SCRCHK)

Pockmarks(POCKMARKS)

Eyebrow,nonspecific(SCEYE)

Lefteyebrow/lefteyearea(SCLEYE)

Righteyebrow/righteyearea(SCREYE)

Ear,nonspecific(SCEAR)

Leftear(SCLEAR)

Rightear(SCREAR)

Nose(SCNOSE)

Lip,nonspecific(SCLIP)

Upperlip(SCUPLIP)

Lowerlip(SCLOWLIP)

Chin(SCCHIN)

Neck(SCNECK)

Shoulder,nonspecific(SCSHLD)

Leftshoulder(SCLSHLD)

Rightshoulder(SCRSHLD)

Arm,nonspecific(SCARM)

Forearm,nonspecific(SCFARM)

Leftarm,nonspecific(SCLARM)

Leftupperarm(SCULARM)

Leftforearm(SCLFARM)

Rightarm,nonspecific(SCRARM)

Rightupperarm(SCURARM)

Rightforearm(SCRFARM)

Elbow,nonspecific(SCELBOW)

Leftelbow(SCLELB)

Rightelbow(SCRELB)

Wrist,nonspecific(SCWRIST)

Leftwrist(SCLWRIST)

Rightwrist(SCRWRIST)

Hand,nonspecific(SCHAND)

Lefthand(SCLHND)

Righthand(SCRHND)

Finger,nonspecific(SCFGR)

Finger(s),lefthand(SCLFGR)

Finger(s),righthand(SCRFGR)

Chest(SCCHEST)

Breast,nonspecific(SCBREAST)

Leftbreast(SCLBRST)

Rightbreast(SCRBRST)

Abdomen(SCABDOM)

Back(SCBACK)

Buttocks,nonspecific(SCBUTTK)

Leftbuttock(SCLBUTTK)

Rightbuttock(SCRBUTTK)

Hip,nonspecific(SCHIP)

Lefthip(SCLHIP)

Righthip(SCRHIP)

Penis(SCPENIS)

Groin(SCGROIN)

Leg,nonspecific(SCLEG)

Leftleg(SCLLEG)

Rightleg(SCRLEG)

Thigh,nonspecific(SCTHGH)

Leftthigh(SCLTHGH)

Rightthigh(SCRTHGH)

Knee,nonspecific(SCKNEE)

Leftknee(SCLKNEE)

Rightknee(SCRKNEE)

Calf,nonspecific(SCCALF)

Leftcalf(SCLCALF)

Rightcalf(SCRCALF)

Ankle,nonspecific(SCANKL)

Leftankle(SCLANKL)

Rightankle(SCRANKL)

Foot,nonspecific(SCFOOT)

Leftfoot(SCLFT)

Rightfoot(SCRFT)

Toe(s),nonspecific(SCTOE)

Toe,leftfoot(SCLTOE)

Toe,rightfoot(SCRTOE)

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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HEAD

SHOULDERS

TORSO

ARMS

LEGS

Head,nonspecific(DISCHEAD)

Forehead(DISCFHD)

Face,nonspecific(DISCFACE)

Cheek,face,nonspecific(DISCCHEEK)

Leftcheek,face(DISCLCHK)

Rightcheek,face(DISCRCHK)

Eyebrow,nonspecific(DISCEYE)

Lefteyebrow/lefteyearea(DISCLEYE)

Righteyebrow/righteyearea(DISCREYE)

Ear,nonspecific(DISCEAR)

Leftear(DISCLEAR)

Rightear(DISCREAR)

Nose(DISCNOSE)

Lip,nonspecific(DISCLIP)

Upperlip(DISCULIP)

Lowerlip(DISCLLIP)

Chin(DISCCHIN)

Neck(DISCNECK)

Shoulder,nonspecific(DISCSHLD)

Leftshoulder(DISCLSHLD)

Rightshoulder(DISCRSHLD)

Arm,nonspecific(DISCARM)

LeftArm(DISCLARM)

Arm,upperleft(DISCULARM)

Arm,leftforearm(DISCLFARM)

Rightarm(DISCRARM)

Arm,upperright(DISCURARM)

Arm,rightforearm(DISCRFARM)

Forearm,nonspecific(DISCFARM)

Elbow,nonspecific(DISCELBOW)

Leftelbow(DISCLELB)

Rightelbow(DISCRELB)

Wrist,nonspecific(DISCWRIST)

Leftwrist(DISCLWRS)

Rightwrist(DISCRWRS)

Hand,nonspecific(DISCHAND)

Lefthand(DISCLHND)

Righthand(DISCRHND)

Finger,nonspecific(DISCFGR)

Finger(s),lefthand(DISCLFGR)

Finger(s),righthand(DISCRFGR)

Chest(DISCCHEST)

Breast,nonspecific(DISCBRST)

Leftbreast(DISCLBRS)

Rightbreast(DISCRBRS)

Abdomen(DISCABDOM)

Back(DISCBACK)

Buttocks,nonspecific(DISCBUTTK)

Leftbuttock(DISCLBUT)

Rightbuttock(DISCRBUT)

Hip,nonspecific(DISCHIP)

Lefthip(DISCLHIP)

Righthip(DISCRHIP)

Penis(DISCPENIS)

Groin(DISCGROIN)

Leg,nonspecific(DISCLEG)

Leftleg(DISCLLEG)

Rightleg(DISCRLEG)

Thigh,nonspecific(DISCTHGH)

Leftthigh(DISCLTHGH)

Rightthigh(DISCRTHGH)

Knee,nonspecific(DISCKNEE)

Leftknee(DISCLKNEE)

Rightknee(DISCRKNEE)

Calf,nonspecific(DISCCALF)

Leftcalf(DISCLCALF)

Rightcalf(DISCRCALF)

Ankle,nonspecific(DISCANKL)

Leftankle(DISCLANK)

Rightankle(DISCRANK)

Foot,nonspecific(DISCFOOT)

Leftfoot(DISCLFT)

Rightfoot(DISCRFT)

Toe(s),nonspecific(DISCTOE)

Toe(s),leftfoot(DISCLTOE)

Toe(s),rightfoot(DISCRTOE)

SkinDiscoloration(includingbirthmarks)(DISC)

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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HEAD

SHOULDERS

ARMS

LEGS

Tattoos(TAT)

Head,nonspecific*(TATHEAD)

Forehead(TATFHD)

Face,nonspecific*(TATFACE)

Eye,nonspecific(TATEYE)

Lefteye(TATLEYE)

Righteye(TATREYE)

Cheek,face,nonspecific(TATCHEEK)

Leftcheek,face(TATLCHK)

Rightcheek,face(TATRCHK)

Ear,nonspecific(TATEAR)

Leftear(TATLEAR)

Rightear(TATREAR)

Nose(TATNOSE)

Lip,nonspecific(TATLIP)

Upperlip(TATUPLIP)

Lowerlip(TATLWLIP)

Chin(TATCHIN)

Neck(TATNECK)

Shoulder,nonspecific(TATSHLD)

Leftshoulder(TATLSHLD)

Rightshoulder(TATRSHLD)

Arm,nonspecific*(TATARM)

Leftarm*(TATLARM)

Rightarm*(TATRARM)

Upperleftarm(TATULARM)

Upperrightarm(TATURARM)

Forearm,nonspecific(TATFARM)

Leftforearm(TATLFARM)

Rightforearm(TATRFARM)

Elbow,nonspecific(TATELBOW)

Leftelbow(TATLELBOW)

Rightelbow(TATRELBOW)

Wrist,nonspecific(TATWRS)

Leftwrist(TATLWRS)

Rightwrist(TATRWRS)

Hand,nonspecific(TATHAND)

Lefthand(TATLHND)

Righthand(TATRHND)

Finger,nonspecific(TATFNGR)

Finger(s),lefthand(TATLFGR)

Finger(s),righthand(TATRFGR)

TORSO

Informationforenteringagency:

*UsetheMiscellaneousFieldtofurtherdescribethelocationofthetattoo.

**Useonlywhentheentirebody—arms,legs,chest,andbackare—coveredwithtattoos.

Chest(TATCHEST)

Breast(TATBREAST)

Leftbreast(TATLBRST)

Rightbreast(TATRBRST)

Abdomen(TATABDOM)

Back(TATBACK)

Buttocks(TATBUTTK)

Leftbuttock(TATLBUTK)

Rightbuttock(TATRBUTK)

Hip,nonspecific(TATHIP)

Lefthip(TATLHIP)

Righthip(TATRHIP)

Penis(TATPENIS)

Groinarea(TATGROIN)

Leg,nonspecific*(TATLEG)

Leftleg,nonspecific*(TATLLEG)

Rightleg,nonspecific*(TATRLEG)

Thigh,nonspecific(TATTHGH)

Leftthigh(TATLTHGH)

Rightthigh(TATRTHGH)

Knee,nonspecific(TATKNEE)

Leftknee(TATLKNEE)

Rightknee(TATRKNEE)

Calf,nonspecific(TATCALF)

Leftcalf(TATLCALF)

Rightcalf(TATRCALF)

Ankle,nonspecific(TATANKL)

Leftankle(TATLANKL)

Rightankle(TATRANKL)

Foot,nonspecific(TATFOOT)

Leftfoot(TATLFOOT)

Rightfoot(TATRFOOT)

Toe(s),nonspecific(TATTOE)

Toe(s),leftfoot(TATLTOE)

Toe(s),rightfoot(TATRTOE)

FULLBODY

Fullbody**(TATFLBODY)

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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HEAD

SHOULDERS

ARMS

LEGS

RemovedTattoos(RTAT)
TORSO

FULLBODY

Head,nonspecific*(RTATHEAD)

Forehead(RTATFHD)

Face,nonspecific*(RTATFACE)

Eye,nonspecific(RTATEYE)

Lefteye(RTATLEYE)

Righteye(RTATREYE)

Cheek,face,nonspecific(RTATCHEEK)

Leftcheek(RTATLCHK)

Rightcheek(RTATRCHK)

Ear,nonspecific(RTATEAR)

Leftear(RTATLEAR)

Rightear(RTATREAR)

Nose(RTATNOSE)

Lip,nonspecific(RTATLIP)

Upperlip(RTATUPLIP)

Lowerlip(RTATLWLIP)

Chin(RTATCHIN)

Neck(RTATNECK)

Shoulder,nonspecific(RTATSHLD)

Leftshoulder(RTATLSHLD)

Rightshoulder(RTATRSHLD)

Arm,nonspecific*(RTATARM)

Leftarm*(RTATLARM)

Rightarm*(RTATRARM)

Upperleftarm(RTATULARM)

Upperrightarm(RTATURARM)

Forearm,nonspecific(RTATFARM)

Leftforearm(RTATLFARM)

Rightforearm(RTATRFARM)

Elbow,nonspecific(RTATELBOW)

Leftelbow(RTATLELB)

Rightelbow(RTATRELB)

Wrist,nonspecific(RTATWRS)

Leftwrist(RTATLWRS)

Rightwrist(RTATRWRS)

Hand,nonspecific(RTATHAND)

Lefthand(RTATLHND)

Righthand(RTATRHND)

Finger,nonspecific(RTATFNGR)

Leftfinger(s)(RTATLFGR)

Rightfinger(s)(RTATRFGR)

Chest(RTATCHEST)

Breast(RTATBRST)

Leftbreast(RTATLBRST)

Rightbreast(RTATRBRST)

Abdomen(RTATABDM)

Back(RTATBACK)

Buttocks(RTATBUTTK)

Leftbuttock(RTATLBUTK)

Rightbuttock(RTATRBUTK)

Hip,nonspecific(RTATHIP)

Lefthip(RTATLHIP)

Righthip(RTATRHIP)

Penis(RTATPENIS)

Groinarea(RTATGROIN)

Leg,nonspecific*(RTATLEG)

Leftleg*(RTATLLEG)

Rightleg*(RTATRLEG)

Thigh,nonspecific(RTATTHGH)

Leftthigh(RTATLTHGH)

Rightthigh(RTATRTHGH)

Knee,nonspecific(RTATKNEE)

Leftknee(RTATLKNEE)

Rightknee(RTATRKNEE)

Calf,nonspecific(RTATCALF)

Leftcalf(RTATLCALF)

Rightcalf(RTATRCALF)

Ankle,nonspecific(RTATANKL)

Leftankle(RTATLANKL)

Rightankle(RTATRANKL)

Foot,nonspecific(RTATFOOT)

Leftfoot(RTATLFOOT)

Rightfoot(RTATRFOOT)

Toe(s),nonspecific(RTATTOE)

Toe(s),leftfoot(RTATLTOE)

Toe(s),rightfoot(RTATRTOE)

Fullbody**(RTATFLBOD)

Informationforenteringagency:

*UsetheMiscellaneousFieldtofurtherdescribethelocationoftheremovedtattoos.

**Useonlywhentattooswereremovedfromtheentirebody—arms,legs,chest,andback.

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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MedicalConditionsandDiseases(MC)

Acne(MCACNE)

Alcoholism(MCALCOHOL)

Allergiesincludingasthma(MCALLERGY)

Alzheimer’sDisease(MCALZHMRS)

Arthritis(MCARTHRTS)

AttentionDeficitDisorder(MCADD)

BehaviorDisorder(pastandpresent,includesautism,depression,
schizophreniaandsuicidaltendencies)(MCBEHAVIO)
HematologicalDiseases(diseasesoftheblood-includesanemia,

hemophilia,leukemia,andsicklecellanemia.)(MCBLOOD)

Cancer(MCCANCER)

Diabetic(MCDIABTIC)

Down’sSyndrome(MCDOWNSYN)

DrugAbuse(MCDRUGAB)

EatingDisorders(includesanorexianervosaandbulimia)

(MCEATDIS)

Heart/circulatorydiseases(includeshighbloodpressure,heartfailure,

heartattack,hardeningofthearteries,andcirculationproblems)

(MCHEART)

Nervousconditions(includesseizures,stroke,senility,andmental

retardation)(MCNERVOUS)

Neurologicalconditions/diseases(includesCerebralPalsy,epilepsy,

MultipleSclerosis,andParkinson’sDisease)(MCNRLGCAL)

Paraplegic(MCPARPLGC)
Quadriplegic(MCQUADPLG)
Pregnancy,present(MCPREGNAN)
Pregnancy,past(MCPASTPRE)

Pulmonary/lungdiseases(includesemphysemaandCysticFibrosis

(MCPLMNARY)

Thyroidconditions/diseases(MCTHYROID)

Skindisorders(includespsoriasisandeczema)(MCSKIN)

Tuberculosis(MCTB)

Tourette’sSyndrome(MCTOURETE)

Othermedicaldisorders/conditionsnotlistedabove*(MCOTHER)

Kidneyconditions/diseases(MCKIDNEY)

Liverdisease(includescirrhosisandhepatitis)(MCLIVER)

Informationforenteringagency:

*Identifyothermedicaldisorders/conditions,notlistedabove,intheMiscellaneousField.

TherapeuticDrugs(TD)

Analgesics-painrelievers(includesDarvon,Acetaminophen,and

Aspirin)(TDANALGES)

Antibiotics(TDANTBTCS)

Anticonvulsants-seizuremedicines(includesDilantin,Mysoline,

andPhenobarbital)(TDACONVUL)

Antidepressants-moodlifters(includesAmitriptylene,Elavil,

Prozac,Norpramine,Triavil,andZoloft)(TDADEPRES)

Anti-inflammatorymedication(TDANTINFL)

Cardiac-heartmedications(includesDigitalisandDigoxin)

(TDCARDIAC)

Hypnotics-sleepingaids(includesBarbiturates,ChloralHydrate,

andGlutethemide)(TDHYPNOTI)

Insulin(TDINSULIN)

Ritalin(TDRITALIN)

Tranquilizers(includesValium,Thorazine,andStellazine)

(TDTRANQUI)

Othertherapeuticmedications*(TDOTHER)Bronchialdilators(includesinhalers)(TDBRNCHDL)

Informationforenteringagency:

*Identifyothertherapeuticmedications,notlistedabove,intheMiscellaneousField.

DrugsofAbuse(DA)

Alcohol(DAALCOHOL)

Amphetamines(includesstimulants)(DAAMPHETA)

Barbiturates(DABARBITU)

Cocaine(includescrack)(DACOCAINE)

Glue(DAGLUE)

Hallucinogens(DAHALLUCI)

Marijuana(DAMARIJUA)

Narcotics(includesHeroin,Morphine,Dilaudid,Methadone)

(DANARCOTI)

Paint(includesthinner)(DAPAINT)

Ritalin(DARITALIN)

Rohypnol(brandnameforFlunitrazepam,alsoreferredtoas

“rophies”,“roofies”,“ruffies”,and“roche”)(DAROHYPNL)

Otherdrugsofabuse*(DAOTHER)

Informationforenteringagency:

*Identifyotherdrugsofabuse,notlistedabove,intheMiscellaneousField.

NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide
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NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide

JEWELRYTYPE(JWT)
Thefollowingisalistofpersonalaccessories.Pleasereviewthelistcarefullyandplaceacheckmark()intheboxbesideany

itemthatthemissingpersonhadinhis/herpossession.Describeeachitemindetailinthespaceprovided.

JewelryType DescriptionofitemDescriptionofitem
Anklebracelet(AB)(includesanklebraceletwith
pendant)

Backpack(BK)

Beltbuckle(BB)

Broachorpin(BP)

Cigarettelighter,holder,orcase(CL)

Comb(includeshaircombsandpicks)(CO)

Cufflinks(CU)

Keychain(KC)

Moneyclip(MC)

Necklace(NE)(includesnecklaceswithpendantor
watch)

Pocketknife(PK)

Pocketwatchchain(fob)orvestchain(PC)

Tiechain,clasp,ortack(TC)

Walletorpurse(WP)

Watch(WA)(includeswrist,pocket,orstopwatch)

Wristbraceletshavingpendants(WB)(includesID
andmedicalalertbracelets)

Earrings(ER)(includesclasp,pierced,andpendant
earrings)

Ring(RI)



NCICMissingPersonFile       AgencyCase#
DataCollectionEntryGuide

21Rev11/08

1.Nicknamesthemissingpersonmaygoby
2.Clothingdescription(size,color,style,laundrymarks)
3.Shoes(size,style,color)
4.Smoker(pipe,cigar,cigarette;brand)
5.Tobaccochewer(brand)

6.Fingernails(polish,length,biter)
7.Possibledestination
8.Amountofmoneyinpossession
9.Medicationinpossession
10.Lefthanded
11.Righthanded
12.Explanation/descriptionofscars,marks,tattoos,andphysicalcharacteristics
13.Conditionsunderwhichajuvenileislistedasmissing
14.Childismissingundersuspiciouscircumstances,and/orchildisbelievedtobeina
life-threateningsituation.

Miscellaneousdataregardingthemissingpersonmaybeadded.Thisinformation
mayinclude,butisnotlimitedto,anyofthefollowing:

MISCELLANEOUSDATA
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
MaleExternalCharacteristicsBodyDiagram

Front LeftSide
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
MaleExternalCharacteristicsBodyDiagram

Back RightSide
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
FemaleExternalCharacteristicsBodyDiagram

Front LeftSide
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Indicatescars,marks,tattoos,andothercharacteristicsdirectlyontheimagesbelow.
FemaleExternalCharacteristicsBodyDiagram

Back RightSide
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InternalCharacteristicsCodingSheet

Thissheetmaybeusedbythenextofkinorphysiciantolistordescribeadditionalcharacteristicsthatmay
notbereadilyvisible,suchassurgicalproceduresandmissingorgans.Informationdocumentedonthissheet
shouldbecodedbytheNCICoperatorandaddedtothemissingpersonrecord.
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Images

ImagesthatmayassistinidentifyingamissingpersonshouldbeenteredintoNCICandassociatedwiththe
missingpersonrecord.

Thetypesofimagesthatcanbestoredforamissingpersonaremugshot,signature,andidentifyingimages.

Mugshot:

Signature:

Identifying
Images:

Onlyonemugshotmaybeenteredperrecord.

Onlyonesignaturemaybeenteredperrecord.

Notmorethantenidentifyingimages(otherthanmugshotandsignature)maybeassociated
withonerecord.
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CODINGDENTALCHARACTERISTICS

DearDoctor:

 Aworksheetforyournotesinregardtoeachtoothiscontainedinthispacket.Usingthisworksheetwillenable
youtocombinetheinformationshowninthedentalrecordsandradiographstoprovideanaccuratedentalprofile.Once
youhavecompletedtheworksheet,youmayusethesenotestoeasilytransfertheinformationtotheNationalCrimeInfor-
mationCenter(NCIC)MissingPersonDentalReport.

 ThisreportisdesignedtofacilitatethecollectionofdentaldatatobeenteredintotheNCIC,whichwillcompare
thesedentaldatatodentalcharacteristicsstoredintheNCICUnidentifiedPersonFiletodevelopacandidatelistofpoten-
tialmatchingrecords.

 Yourcarefulexaminationofallavailabledentalrecordswillensureyoucreateadentalprofilethatwillprovide
keyinformationusedintheidentificationprocess.Undermostcircumstances,itshouldnottakeyoumorethanafewmin-
utestocompletethisreport. 

 Ifyouhaveanyquestionsregardingthereportingofacondition,contacttheFBI’sCJISDivisionat
(304)625-3000.

DentalDataChecklist
(tobecompletedbydentist)

 Becauseitisbelievedthatyouhavetreatedthesubjectofthisreport,yourassistancewiththeencloseddental
reportisrequested.Yourcarefulattentiontotheinformationrequestedinthedentalreportmayaidintheidentificationof
thepersonwhohasbeenreportedmissing.

Alldentalinformationhasbeencollectedandreviewed(including,butnotlimitedtoalloriginalradiographs,
treatmentrecords,dentalphotographs,anddentalmodels).

Photographsshowingmissingpersonsteethhavebeencollectedfromfamilyand/orfriends.

CompletedDentalConditionWorksheet.(Seepage29.)

Dentalrecordsandphotographscollectedhavebeengiventotheinvestigatingagency.

LettertoDentist

CompletedNCICMissingPersonDentalReport.(Seepage30.)
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DENTALCONDITIONWORKSHEET
(tobecompletedbydentist)

 Youshouldfilloutthischartfollowingyourcompletereviewofallavailabledentalrecordsandradiographs.You
shouldnumbertheteethfollowingtheformatoftheUniversalnumberingsystemwithtooth#1beingtheupperrightthird
molar,tooth#16beingtheupperleftthirdmolar,tooth#17beingthelowerleftthirdmolarandtooth#32beingthelower
rightthirdmolar.Inyourdescriptionsoftherestorationspresent,youshouldincludethesurfacesinvolved(M,O,D,F,
L),therestorativematerialused,suchasamalgam,gold,porcelain,composite,temporarycementandanyothercondi-
tionsthatmaybeobservedsuchasendodontictreatment,pinretention,orthodonticbracketsorbands.Youmustnotleave
anytoothnumbersblank.Ifthetoothhasnorestorations,noteitas“virgin”or“present,norestoration.”Noteother
significantdentalinformationatthebottomofthischartoronanadditionalsheetofpaper,whichyoushouldattachtothis
worksheet.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

32.

31.

30.

29.

28.

27.

26.

25.

24.

23.

22.

21.

20.

19.

18.

17.

AdditionalDentalInformation:
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NCICMissingPersonDentalReport
SECTION1

Patient’sName: AgeatDisappearance: NCIC#:

DateCompleted:Completedby:

Address:

Telephone#: EmailAddress:

X-RaysAvailable? Yes No DentalModelsAvailable? DentalPhotographsAvailable?Yes No Yes No

SECTION2 DENTALCHARACTERISTICS

01(18)______________________
02(17)______________________
03(16)______________________
04(15)______________________(A)
05(14)______________________(B)
06(13)______________________(C)
07(12)______________________(D)
08(11)______________________(E)

UpperRight

UpperLeft

LowerRight

LowerLeft
09(21)______________________(F)
10(22)______________________(G)
11(23)______________________(H)
12(24)______________________(I)
13(25)______________________(J)
14(26)______________________
15(27)______________________
16(28)______________________

32(48)______________________
31(47)______________________
30(46)______________________
29(45)______________________(T)
28(44)______________________(S)
27(43)______________________(R)
26(42)______________________(Q)
25(41)______________________(P)

24(31)______________________(O)
23(32)______________________(N)
22(33)______________________(M)
21(34)______________________(L)
20(35)______________________(K)
19(36)______________________
18(37)______________________
17(38)______________________

(Numbersinparentheses

representFDISystem.)

SECTION3 DENTALCODES

(*ThecodesVand/areuseddifferentlyintheMissingPersonDentalReportthanintheUnidentifiedPersonDentalReport.)

SECTION4 DENTALREMARKS

ALL(All32teetharepresentandunrestored) UNK(Nodentalinformationavailable)

X=Toothhasbeenremovedordidnotdevelop

V=Toothisunrestoredornoinformation(DefaultCode)

F=FacialorBuccalSurfaceRestored

L=LingualSurfaceRestored

M=MesialSurfaceRestored C=LabProcessedorPrefabricatedRestoration

O=Occlusal/IncisalSurfaceRestored R=EndodonticTreatment

D=DistalSurfaceRestored /=Toothpresentwith endodontic treatment butclinicalcrownmissing

(Lettersinparentheses

representdeciduous

dentition.)
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GeneralProceduresforCodingtheReport
(tobecompletedbydentist)

Section1:

CompletethePatient’sNamefieldasreflectedinthedentalrecords.

TheAgeatDisappearanceandNCIC#fieldsshouldbecompletedbytheinvestigatingagency.

TheCompletedby,DateCompleted,Address,Telephone#,EmailAddress,X-RaysAvailable,Dental

ModelsAvailable,andDentalPhotographsAvailablefieldsshouldbecompletedbytheindividual

fillingoutthedentalreport.

Entertheappropriatecode(s)nexttothecorrespondingtoothnumber,01–32,onthedentalreport.

Section2:

Ifnodentalinformationisavailable,godirectlytoSection4andchecktheUNKbox.Donot

enteranycodesinthetoothfields.

Ifall32teetharepresentwithnorestorations,godirectlytoSection4andchecktheALLbox.

ToothnumbersarebasedontheUniversalSystem.ThecorrespondingFederationDentaire

Internationale(FDI)Systemnumberingisdepictedinparenthesis.

Useallavailabledentalevidencetocapturethemostaccuratedentalprofile.

EachtoothmusthaveoneormorecodesenteredexceptwhenALLorUNKisusedinSection4.

Section3:

DentalCodes.Amoredetailedexplanationofthesecodesandtheiruseisprovidedonpage32.

Section4:

UsedforcodingALLorUNK.

IfALLismarked,NCICwillautomaticallycodeallteethasV.

IfUNKismarked,NCICwillautomaticallycodeallteethas/.Adentalcomparison

willnotbeperformedbyNCICwhenthisboxismarked.

UsedforadditionaldentalcharacteristicsnotcapturedinthedentalcodeslistedinSection3,for

example,dentalimplants,removabledentures,orthodonticappliances.Specifictoothnumbersare

notalwaysnecessary,andkeydescriptivewordsarepreferred.

Reviewpages32–36priortocompletingtheDentalCharacteristicsSectionofthedentalreport.
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DentalCodesandDescriptions

PrimaryDentalCodes-Oneormorecodesmustbeenteredforeachtooth.

Code Description

V Virgin.DefaultcodeforMissingPersons.Toothispresentorassumedtobepresentandunrestored.
Thisincludesuneruptedteeth,suchaswisdomordeciduousteeth.Ifnoinformationisavailablefora
particulartooth,thiscodeshouldbeusedasitisassumedthatallteetharepresent(eruptedor
unerupted)andunrestoredwhentheydevelop.Thiscodeisalsousedwhenatoothhasbeenrestored
butitisimpossibletodeterminewhichsurfacehasbeenrestored(mostcommonexampleofthisisthe
locationofapittypefillingonmolarswhenitisimpossibletodeterminewhetherthefillingisonthe
facialorlingualsurface).Note:Thiscodeisuseddifferentlywhencodingdental
characteristicsforUnidentifiedPersons.

/ Aportionofthetoothisremainingandobviousendodontictreatmenthasbeenperformedbutthe
clinicalcrownhaseitherfracturedoffordecayedtotheextentthatitisimpossibletodetermine
whichsurfaceshavebeenrestored.Note:Thiscodeisuseddifferentlywhencodingdental
characteristicsforUnidentifiedPersons.

X

M

O OcclusalorIncisalsurfaceofthetoothhasbeenrestored.

Mesialsurfaceofthetoothhasbeenrestored.

Missing.Toothhasbeenextractedoriscongenitallymissing.

D Distalsurfaceofthetoothhasbeenrestored.

FacialorBuccalsurfaceofthetoothhasbeenrestored.

Lingualsurfaceofthetoothhasbeenrestored.

F

L

C

SecondaryDentalCodes-Cannotbeusedindependently.MustbeusedinconjunctionwithPrimarycodes.

Code Description

Anylaboratoryprocessedrestorationincludingcrowns,inlays,onlays,andveneers.Thiscodealso
includesprefabricatedrestorationssuchasstainlesssteelcrowns,metalandacrylictemporarycrowns,
andporcelainprocessedveneers.

Rootcanal.Evidenceisavailabletoestablishthatanendodonticprocedurehasbeenstartedor
completed.

R
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Issue Description Example

NoRecords
Regardingthe
Condition
ofSomeTeeth

Thedefaultcodeformissingpersondentalrecords
isV.Ifnoinformationisavailablefora
particulartoothorteeth,itisassumedthatthey
developedandwereunrestored.

Theonlyrecordsreceivedforanalysisarebitewing-
typeX-rays.Thereisnoinformationconcerningthe
anteriorteethandthewisdomteeth.Theappropriate
codeentriesfortheseteethare:

01V 32V

06V 27V

07V 26V

08V 25V

09V 24V

10V 23V

11V 22V

16V 17V

Multiple
Restorationson
OneToothSurface

Onlyonesurfacecodeisenteredforaparticular
surfaceonaspecifictoothregardlessofthenumber
ofrestorationsonthatparticularsurface.

Tooth#28hastwoocclusalpitrestorations,the
appropriatecodeentry:28O.

DeciduousTeeth Deciduousteetharecodedinthesamemanneras
permanentteeth.Whentheavailabledentalrecords
areinthemixeddentitionphase,the
examinermustestablishthelikelihoodofthe
deciduoustoothbeingexfoliatedandreplaced
bythepermanenttoothduringthetimeinterval
betweenthedateofthelastdentalrecord(written/
radiograph)andthedatetheindividualwent
missing.ForthepurposesofNCICcoding,the
generalruleis:Unlessthereisevidencetothe
contrary,itisassumedthatalldeciduousteeth
willbereplacedbypermanentteethat11+years
ofage.Whenindoubt,usethedefaultVcode.

#1:Themostrecentavailabledentalrecordsareof
theindividualat7yearsofageandindicateaMOD
restorationonthelowerrightseconddeciduous
molar.Theindividualwentmissingat9yearsofage.
Thetoothshouldbecoded:29MOD

#2:Themostrecentavailabledentalrecordsareof
theindividualat9yearsofageandindicateaMOD
restorationonthelowerrightseconddeciduous
molar.Theradiographsshowevidenceofa
permanentsuccessor.Theindividualwentmissingat
16yearsofage.Thetoothshouldbecoded:29V

#3:Themostrecentavailabledentalrecordsareof
theindividualat10yearsofageandindicateaMOD
restorationonthelowerrightseconddeciduous
molar.Theradiographsclearlyshownoevidenceof
apermanentsuccessor.Theindividualwent
missingat16yearsofage.Thetoothshouldbe
coded:29MOD
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FixedDentalBridge

DentalImplant

RemovableDentures

Theimportantfeatureisthatthetoothhasbeen
extracted.

Theimportantfeatureisthatthetoothhasbeen
extracted.

Tooth#8hasbeenextractedandreplacedwithafixed
bridge.Teeth#7and#9aretheabutmentteethand
restoredwithfullcoverageporcelaintometalcrowns.
Theteethshouldbecoded:
07MODFLC 
08X
09MODFLC

Tooth#8hasbeenextractedandreplacedbyadental
implant.Thetoothshouldbecoded:
DentalReport,Section2-08X
DentalReport,Section4-Implant08

Allteeththatarereplacedbyacompleteorpartial
denturearecodedasXinSection2ofthedental
report,andtheappropriatenotationshouldbemade
inSection4.

Teeth#6and#11areoverdentureteethfora
completemaxillarydenture.Theseteethshould
becoded:
Section2-
MissingteethcodedX
  06MODFLCR
  11MODFLCR
Section4-CompleteMaxillaryDenture,
Overdenture06,Overdenture11

“CompleteMaxillaryDenture”,
“CompleteMandibularDenture”,
“PartialMaxillaryDenture”, and/or
“PartialMandibularDenture.”

AllmissingteetharecodedwithX.Forthepur-
posesofNCICcoding,theoverdentureteethare
assumedtohaveendodontictreatmentandsome
sortofcastcoping.

OverdentureTeeth

Orthodontic
Appliances
(ActiveandPassive)

Allteetharecodedfortheirdentalcharacteristics
andanotationshouldbemadeinSection4ofthe
dentalreport

Section4-“OrthodonticAppliance”

PitandFissure
Sealants

Pitandfissuresealantsarenotconsidered
restorationsforthepurposesofNCICcoding.

Allteeththathavepitandfissuresealantsare
codedV.

Issue Description Example

CommonCodingRulesandInterpretationIssueswithExamples
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Issue Description Example

FacialorLingual
Restoration

Sometimesitisimpossibletodistinguishifa
restorationisonthefacialorlingualsurface.
Reviewthewrittenrecordstohelpdeterminethe
positionorextentoftherestorationsobservedon
thex-rays.Ifitisimpossibletodeterminewhich
surfacecontainstherestoration,theappropriate
NCICcodeisV.Otherwise,codeonlytherestored
surfacesthatcanbereasonablyidentified.

#1:Apitrestorationisobservedontooth#19.Itis
impossibletodeterminewhetheritisonthefacialor
thelingualsurface.Thetoothshouldbe
coded:19V

#2:Arestorationisobservedontooth#14.It
appearstobeanOcclusalrestorationthatextends
eithertothefacialorlingualsurface,butthe
extensionlocationcannotbedetermined.Thetooth
shouldbecoded:14O

MissingPremolars
(Bicuspids)

Determiningwhichpremolarswereextractedmay
bedifficult,particularlyfollowingcompletionof
orthodontictreatment.Carefulexaminationof
theradiographsandwrittentreatmentrecordsis
oftenhelpfulinmakingthisdetermination.For
thepurposesofNCICcoding, ifitisimpossible
todeterminewhichpremolarswereextracted,the
appropriatecodeisV.

Ifitisimpossibletodeterminewhichpremolars
wereextracted,theappropriatecodeisV.

AnteriorComposite
Restoration

Thecodingofrestoredsurfacesonanteriorteeth
shouldbeconservativewheninterpretingdental
recordsforamissingperson.

Asmallmesialrestorationisobserved
radiographicallyfortooth#8.Thewrittenrecords
indicateamesiolingualrestorationwasplacedonthe
tooth.Thetoothshouldbecoded:08M

ExtentofLarge
Restorations

Codingsurfacesonrestorationsthatappeartobe
quiteextensiveonx-rayscanbedifficult.Areview
ofwrittentreatmentrecordsmayclarifytheactual
surfacesthathavebeenrestored.Codeonlythe
surfacesthatshowevidenceofbeingrestored.

X-raysindicatealargebuilduptyperestorationon
tooth#19.Thewrittendentalrecordsdonotindicate
whichsurfaceshavebeenrestored.Theradiographs,
however,indicateobviousrestorationsonthemesial,
occlusal,anddistalsurfaces.Thetoothshouldbe
coded:19MOD
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EntryRulesforNCICDentalCharacteristics

ThefollowingrulesapplytoeachtoothforthesuccessfulentryofdentalcharacteristicsintoNCIC:

 1. TheDCHFieldrequiresthatacodeorseriesofcodesbeentered

  foreachtooth.Thetoothnumber(01–32)mustbefollowedby

  optionA,B,orC:

  A. Onespecialcharacter/,oronespecialcharacter/followed

   byR.

  B. OnealphabeticcharacterM,O,D,F,L,X,V.

  C. TwotosevenalphabeticcharactersM,O,D,F,L,C,andR.

 2. AnycombinationofM,O,D,F,Lshouldbeenteredinthesequenceof

  M,O,D,F,L.

 3. TheRcharactershouldfollowanycombinationofM,O,D,F,L,Cor

  the/character.

 4. TheCcharactershouldfollowanycombinationofM,O,D,F,orL.

 5. Theonlycharacterthatshouldbeusedwith/istheRcharacter.

 6. ThecharactersVandXshouldnotbeusedwithanycombinationof

  characters.

 7. ThecharactersM,O,D,F,L,C,R,/,V,andXmaybeusedonlyonceper

  numeric.

 Ifyouhaveanyquestionsregardingthereportingofacondition,contacttheFBI’sCJISDivisionat
(304)625-3000.

 Thankyouforyourcarefulcompletionofthisreport.Pleasebesuretoretainalldentalrecordsonthe
missingpersonforfuturecomparisons,orifyoudesire,youmayreleasetherecordstotheparent(s)and/or
investigatingagency.Thefamilyandfriendsofyourpatientareextremelygratefulforyourassistance.


