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REGISTERED PRESENTER APPLICATION FORM 
[FOR USE WITH: INDIVIAL PRESENTER / SOLE TRADER / TRAINER / COACH / ADVISER] 

 

This Application must be submitted with a completed Qualification Submission form giving details of the topics 
you wish to cover; details of lecturing / training you have provided over the past twelve months; references of not 
less than two organisations for whom you have carried out training or presentations.  
 

MAIN CONTACT PERSON DETAILS 

 
 

ORGANISATION DETAILS 

 

REGISTERED PRESENTER MEMBERSHIP FEES 

 
 

DECLARATION 

I agree to abide by the CPD Certification Service terms and conditions overleaf. I confirm that all the information supplied in support of my application is cor-
rect and that by signing this form constitutes a contractual membership agreement with the CPD Certification Service Ltd. 

 

PAYMENT DETAILS 

 
 

BACS PAYMENT DETAILS 

 

For Cheque payments, please make cheque payable to: 
 

The CPD Certification Service Limited 

 

Postal Address 

The Coach House 

Ealing Green 

London W5 5ER 

United Kingdom 

 

Title  Dr  Mr  Mrs  Ms  Miss  Other (please specify)      ____________ 

First name  Last name  

Job Title / Position  

Telephone No.  Mobile (if app)  

Work Email  

Organisation Name  

Industry Sector  

Business Address 
 

  

Postcode  Country  

Main Tel No.  Website URL  

UK VAT Registration No. 
(if applicable) 

 
EU VAT Registration 
No. (if applicable) 

 

  Please indicate what membership is applicable UK Europe & International 

  Registered Presenter Membership £450+VAT (£540) £450 (No VAT) 

Membership Start Date:  Purchase Order No. (if app)  

Signature   

Print Name  Date  

Please indicate payment method BACs Payment Cheque 

Bank Name 
NATWEST, 1 THE MALL, EALING, LONDON, 

W5 2PL 

Account Name THE CPD CERTIFICATION SERVICE LIMITED 

Account Number 87514680 

Sort Code 
60-07-10 

Quote Reference [Your organisation name + date] 



QUALIFICATION SUBMISSION

 

 

Full Name   

Contact Telephone 
  

Contact Email   

Date of Application 
  

Signature 
  

Please briefly state below your formal qualifications with any details of training / lecturing / coaching you have 
provided over the past 12 month period: 

  

Please state below the subject matter topics you currently cover in your business practice. Please also state any 
additional topics you may wish to cover over the next 12 months: 

  

This document is to be completed and submitted with the CPD Registered Presenter Membership 
Application Form.  Upon receipt of both documents combined with payment for the first year 
membership, the references stated below will be contacted to validate your qualification submis-
sion. Please complete all sections. 

The CPD Certification Service Ltd.  Registration number: 3606693 

Registered Office: The Coach House, Ealing Green, London W5 5ER 



 

 

 

 

Contact details of representatives of not less than two organisations for whom you have carried out training/
presentations in the last twelve months, who will be willing to provide references : 

Reference 1   Reference 1   

Full Name:   Full Name:   

Organisation:   Organisation:   

Contact Telephone:   Contact Telephone:   

Contact Email:   Contact Email:   

Additional Reference (Optional)   

Full Name:   

Organisation:   

Contact Telephone:   

Contact Email:   

Office use only:  

Application checked and approved: ……………………………………………… 

  

Date: .……………………………………………. 

  

The CPD Certification Service Ltd.  Registration number: 3606693 

Registered Office: The Coach House, Ealing Green, London W5 5ER 



becoming a member  
If you wish to become an Affiliate member of the 
CPD Service (Member), you must complete our 
application form, which is your offer to join the CPD 
Service. If your membership is accepted by us (in 
our sole discretion), you will receive email confir-
mation from us. 
Membership is personal to you, the Member, and 
you are not allowed to transfer, assign or otherwise 
deal with any or all of your rights and obligations 
under these Conditions without our prior written 
consent. 
Your rights of cancellation 

Please note that if you are a consumer, you have a 
cooling-off period in which you can cancel your 
membership for any reason within seven working 
days from when we send you an email confirmation 
of your membership in accordance with clause 1.1. 
If you wish to cancel your membership within the 
seven day cooling-off period you must notify us 
within the prescribed period by email. 
Membership cancelled by you within the seven day 
cooling-off period will be refunded in full. We will 
usually refund any money received from you using 
the same method originally used by you to pay for 
your membership. We will usually process the 
refund due to you as soon as possible and, in any 
case, within 30 days of the day we receive your 
email cancellation. 
You do not have a right of cancellation if you are a 
business. This clause 2 does not affect your statuto-
ry rights. Any other rights regarding cancellation 
and refunds will be at our sole discretion and no 
such refunds will be given where you have 
breached these terms of use. 
Duration of Membership  
Membership of the CPD Service is on an annual 
basis, subject to payment of an annual subscription 
fee (Subscription Fee). 
Your membership is for an initial 12 month period 
and it shall automatically renew for further 12 
month periods unless and until either party gives 
written notice to the other not later than three 
months before the end of the initial period or of 
any renewal period to terminate your membership 
at the next renewal date. We may also terminate 
your membership earlier, in accordance with the 
provisions of clause 7. 
Any other rights regarding cancellation and refunds 
will be at our sole discretion.  
Subscription Fees 

Payment of the Subscription Fee shall be made 
annually in advance (together with any applicable 
VAT or similar tax) (Subscription Fee). The initial 
Subscription Fee payment must accompany your 
application or will be invoiced upon receipt of the 
application, with full settlement due within 28 
days. 
We will send you an invoice for the Subscription 
Fee for subsequent years in advance of your next 
annual renewal date. If we propose to alter the 
Subscription Fee and/or make significant changes 
to the CPD Service we shall notify you in writing not 
less than three months prior to your next annual 
renewal date. 
If you fail to pay any Subscription Fee on the due 
date, we may, without prejudice to any other rem-
edies: (i) suspend your membership of the CPD 
Service until payment has been made in full; and/or 
(ii) charge you interest on outstanding sums at the 
rate of 4% above the base lending rate of the Bank 
of England, accruing on a daily basis until the actual 
date of payment, whether before or after any judg-
ment. 
Trade marks 

You acknowledge that all intellectual property 
rights in any trade marks used by the Company in 
the CPD Service are owned by or licensed to the 
Company, including (but not limited to): ‘The CPD 
Certification Service’, ‘CPD Certified’ and ‘CPD 
Membership’ (Company Trade Marks). 
We hereby grant you a non-exclusive and non-

transferrable licence to use such Company Trade 
Marks solely for the purposes of your membership 
of the CPD Service in accordance with these Condi-
tions. 
You undertake to follow all our instructions given 
from time to time in respect of the permitted use 
of the Company Trade Marks and any of our other 

intellectual property rights.  You will be provided 
with a copy of our current guidelines for use of the 
Company Trade Marks with your membership pack, 
but we reserve the right to update such guidelines. 
We reserve the right to terminate immediately 
your right to use any or all of the Company Trade 
Marks by giving you written notice if, in our reason-
able opinion, your continued use could be prejudi-
cial to the reputation or interests of the Company 
and/or its other Members. 
Certification Services 

Where you ask us to review any CPD materials 
submitted by you (CPD  Materials) as part of the 
CPD Service as being suitable for use of our ‘CPD 
Certified’ accreditation, you acknowledge that we 
are not reviewing the technical content, accuracy 
or completeness of such CPD Materials themselves. 
Our review is limited to assessing whether, in our 
opinion, such CPD Materials are suitable for further 
learning purposes and comply with our general 
guidelines on the use of training materials for fur-
ther learning purposes. 
We, the Company, disclaim all liability for the con-
tent and use of any CPD Materials by you or by any 
third party, whether or not they bear any Company 
Trade Marks. 
You shall not be permitted to use the ‘CPD Certi-
fied’ accreditation in relation to any CPD Materials 
without our prior written agreement and such 
acceptance shall be in our sole discretion and sub-
ject to review by us at any time. 
You retain all intellectual property rights in your 
CPD Materials and you grant us a licence to use 
such CPD Materials to the extent required to allow 
us to perform our obligations under these Condi-
tions. 
You shall indemnify us against all costs, claims, 
damages, losses and expenses arising as a result of 
any claim or action that the CPD Materials infringe 
any third party's intellectual property rights, in-
fringe any other rights or if they are in any way 
unlawful. 
Termination of membership 

We may terminate your membership of the CPD 
Service immediately by giving you written notice if: 
(a) you are in breach of these Conditions and (if 
such breach is remediable) you fail to remedy the 
breach within 14 days of us requesting such reme-
dy in writing; 
(b) you are unable to pay your debts as they fall 
due, you propose (or enter into) any compromise 
with your creditors, any steps are taken for your 
winding up, the appointment of an administrator, 
administrative receiver or receiver, or a creditor 
enforces any process against all or any part of your 
assets (or similar or equivalent circumstances arise 
in any other jurisdiction). 
Upon termination of your membership all rights 
and licences granted to you under these Conditions 
automatically cease and you are required to cease 
all use of the Company’s Trade Marks and other 
intellectual property rights. 
Our liability 

To the fullest extent permitted by law, we, the 
Company, and any third parties connected to us: 
shall not be liable to you, the Member, for any 
costs, expenses, loss or damage (whether direct, 
indirect or consequential, and whether economic 
or other) arising from your exercise of any mem-
bership or other rights granted to you under these 
Conditions; 
hereby expressly exclude all conditions, warranties 
and other terms which might otherwise be implied 
by statute, common law or equity. 
Nothing in these Conditions shall have the effect of 
excluding or limiting any liability for death or per-
sonal injury caused by negligence or for fraud. 
Subject to clauses 8.1 and 8.2, our aggregate liabil-
ity to you in respect of claims arising out of or in 
connection with these Conditions or any collateral 
contract, whether in contract or tort (including 
negligence) or otherwise, shall in no circumstances 
exceed 200% of the total Subscription Fee payable 
by you in the year in which the claim arises. 
Indemnity 

You, the Member, shall indemnify us, the Compa-
ny, against all liabilities, costs, expenses, damages 
and losses (including any direct, indirect or conse-

quential losses, loss of profit, loss of reputation, 
and all interest, penalties and legal and other rea-
sonable professional costs and expenses) suffered 
or incurred by us arising out of or in connection 
with any breach of these Conditions by you, includ-
ing (but not limited to) any breach of any provi-
sions relating to the licensing of the Company’s 
Trade Marks or other intellectual property to the 
Member) or out of our use, review and accredita-
tion of any CPD Materials. 
Confidentiality 

Each party undertakes that it shall not disclose to 
any person any confidential information concerning 
the business, affairs, customers, clients or suppliers 
of the other party, except as permitted by clause 
10.2. 
Each party may disclose the other party's confiden-
tial information: 
(a) to its employees, officers, representatives or 
advisers who need to know such information for 
the purposes of carrying out the party's obligations 
under this agreement. Each party shall ensure that 
its employees, officers, representatives or advisers 
to whom it discloses the other party's confidential 
information comply with this clause and  
(b) as may be required by law, court order or any 
governmental or regulatory authority. 
No party shall use any other party's confidential 
information for any purpose other than to perform 
its obligations under these Conditions.  
General 

These Conditions and the documents referred to in 
them constitute the whole agreement between the 
Company and the Member and supersede all previ-
ous agreements between them relating to their 
subject matter. 
You acknowledge that, on applying to be a Mem-
ber, you have not relied on and shall have no right 
or remedy for any statement, representation or 
warranty other than as expressly set out in these 
Conditions. Nothing in this clause shall limit or 
exclude any liability for fraud. 
No variation of these Conditions shall be effective 
unless in writing and signed by the Company and 
the Member. 
No person other than the Company or the Member 
shall have the right to enforce these Conditions. 
Nothing in these Conditions establishes any part-
nership or joint venture between the parties, con-
stitutes either party the agent of another party, nor 
authorises either party to make or enter into any 
commitments on behalf of the other. 
No failure or delay by us in exercising (or partial 
exercise of) any right or remedy available to us 
under these Conditions or at law shall constitute a 
waiver of that right or remedy or restrict its further 
exercise. 
If any court or competent authority finds any provi-
sion of Conditions to be invalid, illegal or unen-
forceable, that provision shall, to the extent re-
quired, be deemed to be deleted, and the remain-
ing provisions of these Conditions shall not be 
affected. If any relevant provision would become 
valid, enforceable or legal if part of it were deleted, 
it shall apply with the minimum modification nec-
essary to make it legal, valid and enforceable.  
These Conditions (and any related disputes or 
claims) shall be governed by and construed in ac-
cordance with English law and the parties hereby 
irrevocably agree to the exclusive jurisdiction of the 
English courts. 

THE CPD CERTIFICATION SERVICE – AFFILIATE MEMBERSHIP TERMS AND CONDITIONS  
 

This document (together with any documents referred to in it) sets out the terms and conditions (Conditions) for Affiliate membership (CPD Registered Pre-
senter) of the CPD Certification Service (CPD Service) operated by The CPD Certification Service Limited (Company, we). By applying for Affiliate membership of 

the CPD Certification Service you indicate that you accept these Conditions and that you agree to abide by them. 

The CPD Certification Service Ltd.  Registration number: 3606693 

Registered Office: The Coach House, Ealing Green, London W5 5ER 


