VINCE D. CONLAN
1226 Bluff Street ®= Fort Worth, TX 76002 = Home: (817) 466-0015 = Cell: (817) 466-0017 = vconlan@yahoo.com

(Date)

(Name of Hiring Authority, Title)
(Name of Organization)
(Address)

(City, State Zip)

Dear (Mr. Or Ms.)(Last Name):

Providing confident, results-focused leadership requires a broad combination of strategic planning, team direction,
and problem resolution skills. As a manager with a broad-based background who is currently seeking new
leadership opportunities within the aviation industry, I would like to present my resume in consideration for
management positions within your organization.

Throughout my career, I have had the opportunity to manage operations within the field of aviation (such as
Airframes Intermediate Maintenance and Airframes Work Center) with a wide range of responsibilities and
complexities. Although my resume contains detailed information regarding my achievements, I would like to
illustrate a few below to indicate my ability in meeting objectives within key areas:

e As a Manager for Airframes Intermediate Maintenance, I drove a significant reduction in time-to-
replenish for aircraft components (5 day decrease) and captured 6-figure cost savings through
repair capability enhancements.

e As a Director of Aircraft Maintenance, I developed long-range strategies to improve “Full Mission
Capable Status,” held responsibility for the completion of over 13,000 missions and 18,000 safe
flight hours, and achieved the lowest cost-per-flight within our operation.

e As an Airframes Work Center Supervisor, I cut down on our average discrepancy count by over
50% and achieved a 40% improvement in shop qualifications through effective training.

The consistent theme throughout my career is strategic analysis and planning combined with action and results.
When faced with challenging situations, I have consistently delivered on expectations and produced positive
outcomes. I am confident that I can bring this same level of performance to your team.

My resume is enclosed to provide you with additional details concerning my background and qualifications,
including my Secret Security Clearance and pending B.S. degree in Professional Aeronautics. I would welcome a
meeting with your management team to discuss your organization’s top-priority needs and the results you can
expect from me.

Thank you for your time and consideration. Please do not hesitate to contact me if you have any questions.

Sincerely,

Vince D. Conlan

Enclosure
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America's #1 Online Resume Builder
With Cover Letters

it Easy-to-use, guides you through step-by-step
i Resume templates, writing samples and tips
it One-click designs for the professional look you want

i Start from scratch or upload your resume

Try It Free! =2
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Write a resume - in minutes

four resume Is often your first and only chance to make a great
Impression on an employer. Managers will scan your resume for
just 10 seconds to see if you're right far the job.

That's wityy your resume needs to be attractive and stand out. It
needs to be well-written and highlight your skills to your best
advantage.

The problem = most people don't know hoey to write a great
resume and don't have the design skills to make it ook
professional.

: Our Fesume Builder is designed to make resurme-writing fast
and easy

i WWe match you with the right template and, in just one click, you
can choose a professional design that will help you win the job.

= Our unigue Text Tuner™ allows you to choose from hundreds of
expert-written examples - no mare writer's block!

Get the "most impressive resume builder on the market today".
There's no risk; no obligation. VWe're so confident that you'll love
aur resume builder that you can try it for FEEE.

A Live Help
i click horo

Phione and Chat Hours:
7 Days a Week 6am ko midnight EST

According to our partners..."the most impressive resume
builder on the market today."
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Customer Reviews

"I was completely unaware of what companies are loaking for
in a resume. This product helped me word and format my
professional resume and the examples were extremely useful.
Crwverall, this is a great product. | would highly recommend
these services." - A. Danihels

"This resume tool iz s0 much better than templates - just
upload ar enter your resume content and you get yvaur choice
of designs. It's magicall Anyane can benefit from this toal:
from students to executives!" - Belinda Yanda
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