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Fit the  mo st appro pria te  wo rd o r phrase  fro m the  list into  the  twe lve  

se nte nc e s be lo w. 

 

thank you     apologise     got    inform     tell     report 

 

sorry     let you know     require     need     receive     thanks 

 
 

1. ______________  abo ut bre aking  yo ur g arde n g no me ! 

 

2. We  are  writing  to  ______________________ fo r the  la te  de live ry o f yo ur so fa . 

 

3. Just a  quic k no te  to  say ______________ fo r the  kid ’ s pre se nts. 

 

4.  ____________________ fo r yo ur le tte r o f 23rd No ve mbe r c o nc e rning  yo ur  

 mo rtg ag e . 

 

5.  Ple ase  do  no t he sita te  to  le t us kno w if yo u _________________ any assistanc e . 

 

6.  Give  us a  sho ut if yo u _________________ a  hand. 

 

7. We  re g re t  to  ___________________ yo u that yo ur o rde r c anno t be  fulfille d. 

 

8.  Just tho ug ht I’ d  be tte r __________________ that we  c an’ t c o me  o n Sunday. 

 

9. We  are  ple ase d to  _______________ that the  wo rk is o n sc he dule . 

 

10. Abdul c an _________________ yo u a ll abo ut it. 

 

11. Thanks fo r yo ur pre se nt whic h I  _____________  ye ste rday. 

 

12. We  c anno t se nd yo u the  g o o ds until we  _____________ pa yme nt. 


