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2012
G4n4r0l Instru2t8ons 5or 
Forms W-  0n3 W-
(Including Forms W-2AS, W-2GU, W-2VI, W-3SS, W-2c, and W-3c)

D4p0rtm4nt o5 t74 Tr40sury
Int4rn0l R4v4nu4 S4rv824

Cont4nts P064
R4m8n34rs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
N443 H4lp? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
How To G4t Forms 0n3 Pu1l820t8ons . . . . . . . . . . . . .
Common Errors on Forms W- . . . . . . . . . . . . . . . . .
G4n4r0l Instru2t8ons 5or Forms W-  0n3 W- . . . . . . .
Sp4280l R4port8n6 S8tu0t8ons 5or Form W- . . . . . . . . .
P4n0lt84s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Sp428582 Instru2t8ons 5or Form W- . . . . . . . . . . . . . .
Sp428582 Instru2t8ons 5or Form W- . . . . . . . . . . . . . .
G4n4r0l Instru2t8ons 5or Forms W- 2 0n3 W- 2 . . . . .
Sp4280l S8tu0t8ons 5or Forms W- 2 0n3 W- 2 . . . . . .
Sp428582 Instru2t8ons 5or Form W- 2 . . . . . . . . . . . . .
Sp428582 Instru2t8ons 5or Form W- 2 . . . . . . . . . . . . .
In34x . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
S42t8on r454r4n24s 0r4 to t74 Int4rn0l R4v4nu4 Co34 
unl4ss ot74rw8s4 not43.

W70t's N4w
Futur4 34v4lopm4nts. T74 IRS 70s 2r40t43 0 p064 on 
IRS.6ov 5or 8n5orm0t8on 01out Forms W-  0n3 W-  0n3 
t748r 8nstru2t8ons, 0t www.4rs.2ov/w . In5orm0t8on 01out 
0ny 5utur4 34v4lopm4nts 05542t8n6 Forms W-  0n3 W-  
0n3 t748r 8nstru2t8ons su27 0s l468sl0t8on 4n02t43 05t4r w4 
r4l40s4 t74m  w8ll 14 post43 on t70t p064.
Employ44 so280l s42ur8ty t0x w8t77ol38n6. T74 . % 
r0t4 o5 so280l s42ur8ty t0x w8t77ol38n6 5or 4mploy44s only  
8s 4xt4n343 5or w064 p0ym4nts m034 8n . S44 Box 

—Soc4a7 s0cur4ty tax w4t3307( on p064 .
N4w t8tl4 5or 8nstru2t8ons. T74 t8tl4 o5 t74 Instru2t8ons 5or 
Forms W-  0n3 W-  70s 144n 270n643 to t74 G4n4r0l 
Instru2t8ons 5or Forms W-  0n3 W- . T74s4 8nstru2t8ons 
now 8n2lu34 8nstru2t8ons 5or U.S. poss4ss8ons 0n3 
2orr42t43 w064 0n3 t0x st0t4m4nts. T74 s4p0r0t4 
Instru2t8ons 5or Forms W- AS, W- GU, W- VI, 0n3 
W- SS, 0n3 t74 Instru2t8ons 5or Forms W- 2 0n3 W- 2 
w8ll not 14 up30t43. In t74s4 8nstru2t8ons, r454r4n24s to 
Forms W-  0n3 W-  8n2lu34 Forms W- AS, W- GU, 
W- VI, 0n3 W- SS, r4sp42t8v4ly, unl4ss ot74rw8s4 not43.
Form W- , K8n3 o5 Employ4r. T74 sp428582 8nstru2t8ons 
5or t74 2742k1ox4s 8n 1ox 1, K8n3 o5 Employ4r, o5 Form 
W-  1ox 2 5or Form W- 2  8n2lu34 4x0mpl4s 5or v0r8ous 
typ4s o5 s42t8on 2  or60n8z0t8ons. For mor4 
8n5orm0t8on, s44 Box b—K49( o1 E8p7oy0r on p064 .
Form W- 2, 1ox 1. Box 1 o5 Form W- 2 70s 144n 
4xp0n343 to 8n2lu34 0n 0338t8on0l l8n4 5or n0m4, 033r4ss, 
0n3 ZIP 2o34.

Form W- 2, K8n3 o5 Employ4r. Box 2 o5 Form W- 2 70s 
144n 4xp0n343 to 8n2lu34 0 n4w s42t8on, K8n3 o5 
Employ4r, w7827 2ont08ns 58v4 n4w 2742k1ox4s. All 58l4rs 
0r4 r4qu8r43 to 2742k on4 o5 t74s4 n4w 2742k1ox4s. For 
mor4 8n5orm0t8on, s44 Box c—K49( o1 E8p7oy0r on 
p064 .
Form -SS 38s2ont8nu43. Form -SS w8ll no lon64r 
14 8ssu43 1y t74 IRS 05t4r . R454r4n24 to Form 

-SS 70s 144n r4mov43 5rom t74s4 8nstru2t8ons, 4x24pt 
8n t74 G090ra7 I9struct4o9s 1or For8s W- c a9( W- c 
s42t8on. On Form W- SS, 8n 1ox 1, K8n3 o5 P0y4r, t74 

-SS 2742k1ox 70s 144n r4pl0243 w8t7 0  
2742k1ox. For mor4 8n5orm0t8on, s44 t74  Instru2t8ons 
5or Form .
For486n 06r82ultur0l work4rs. You must r4port on Form 
W-  2omp4ns0t8on o5 $  or mor4 t70t you p0y to H- A 
v8s0 06r82ultur0l work4rs. S44 For0429 a2r4cu7tura7 wor60rs 
on p064  5or 34t08ls.
R4port8n6 t74 2ost o5 6roup 740lt7 8nsur0n24 2ov4r-
064. You must r4port t74 2ost o5 4mploy4r-sponsor43 
740lt7 2ov4r064 8n 1ox  us8n6 2o34 DD. How4v4r, 
tr0ns8t8on0l r4l845 0ppl84s to 24rt08n 4mploy4rs 0n3 24rt08n 
typ4s o5 pl0ns. For mor4 8n5orm0t8on, s44 Co(0 DD—Cost 
o1 08p7oy0r-spo9sor0( 30a7t3 cov0ra20 on p064 .
R4m8n34rs

G0t 4t (o90 1ast0r...
E-1470 your For8s W-  w4t3 t30 SSA.
S00 pa20 .

Autom0t82 4xt4ns8on 5or 4-58l4rs. R4248v4 0n 0utom0t82 
58l8n6 4xt4ns8on 1y 4-58l8n6 your Forms W-  w8t7 t74 So280l 
S42ur8ty A3m8n8str0t8on SSA . T74 3u4 30t4 5or 4-58l8n6 

 Form W-  Copy A w8t7 t74 SSA 8s 4xt4n343 to Apr8l 
, . S44 E-147492 on p064 .

Bus8n4ss S4rv824s Onl8n4 BSO . T74 SSA 70s 
4n70n243 8ts s42ur4 BSO w41s8t4 to m0k4 8t 40s84r to 
r468st4r 0n3 n0v860t4. Us4 BSO’s onl8n4 58ll-8n 5orms to 
2r40t4, s0v4, 0n3 su1m8t Forms W-  0n3 W- 2 to t74 SSA 
4l42tron820lly. BSO l4ts you pr8nt 2op84s o5 t74s4 5orms to 
58l4 w8t7 st0t4 or lo20l 6ov4rnm4nts, 38str81ut4 to your 
4mploy44s, 0n3 k44p 5or your r42or3s. BSO 64n4r0t4s 
Form W-  0utom0t820lly 10s43 on your Forms W- . You 
0lso 20n us4 BSO to uplo03 w064 58l4s to t74 SSA, 2742k 
on t74 st0tus o5 pr4v8ously su1m8tt43 w064 r4ports, 0n3 
t0k4 03v0nt064 o5 ot74r 2onv4n84nt s4rv824s 5or 
4mploy4rs 0n3 1us8n4ss4s. V8s8t t74 SSA’s Employ4r W-  
F8l8n6 Instru2t8ons & In5orm0t8on w41s8t4 0t 
www.soc4a7s0cur4ty.2ov/08p7oy0r 5or mor4 8n5orm0t8on 
01out us8n6 BSO to s0v4 t8m4 5or your or60n8z0t8on. H4r4 
you 0lso w8ll 58n3 5orms 0n3 pu1l820t8ons us43 5or w064 

TIP

Au6 , C0t. No. S

http://www.irs.gov/w2
http://www.socialsecurity.gov/employer
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r4port8n6, 8n5orm0t8on 01out v4r85y8n6 4mploy44 so280l 
s42ur8ty num14rs onl8n4, 7ow to r4027 0n SSA 4mploy4r 
s4rv824s r4pr4s4nt0t8v4 5or your r468on, 0n3 mor4.

Pr0v40w BSO by v40w492 a br401 o97490 tutor4a7. Go 
to www.soc4a7s0cur4ty.2ov/bso/bsow07co80.3t87 
a9( c74c6 o9 Tutor4a7.

Corr42t8n6 w064 r4ports. You 20n us4 BSO to 2r40t4, 
s0v4, pr8nt, 0n3 su1m8t Forms W- 2, Corr42t43 W064 0n3 
T0x St0t4m4nt, onl8n4 5or t74 2urr4nt y40r 0s w4ll 0s 5or 
pr8or y40rs. A5t4r lo668n6 8n to BSO, n0v860t4 to t74 
El42tron82 W064 R4port8n6 7om4 p064 0n3 2l82k on t74 
Forms W- 2/W- 2 Onl8n4  t01. S44 E-147492 14low 0n3 

E-147492 For8s W- c a9( W- c on p064 .
D8str81ut8ons 5rom 6ov4rnm4nt0l s42t8on 1  
pl0ns o5 st0t4 0n3 lo20l 064n284s.  G4n4r0lly, r4port 
38str81ut8ons 5rom s42t8on 1  pl0ns o5 st0t4 0n3 lo20l 
064n284s on Form -R, D8str81ut8ons From P4ns8ons, 
Annu8t84s, R4t8r4m4nt or Pro58t-S70r8n6 Pl0ns, IRAs, 
Insur0n24 Contr02ts, 4t2. S44 Not824 -  5or 34t08ls. 
You 20n 58n3 Not824 -  on p064  o5 Int4rn0l 
R4v4nu4 Bull4t8n -  0t www.4rs.2ov/pub/4rs-4rbs/
4rb - .p(1.
E0rn43 8n2om4 2r438t EIC  not824 not 0ppl8201l4 to 
Forms W- AS, W- GU, 0n3 W- VI . You must not85y 
4mploy44s w7o 70v4 no 8n2om4 t0x w8t774l3 t70t t74y 
m0y 14 01l4 to 2l08m 0n 8n2om4 t0x r45un3 1420us4 o5 t74 
EIC. You 20n 3o t78s 1y us8n6 t74 o558280l IRS Form W-  
w8t7 t74 EIC not824 on t74 102k o5 Copy B or 0 su1st8tut4 
Form W-  w8t7 t74 s0m4 st0t4m4nt. You must 68v4 your 
4mploy44 Not824 , Poss81l4 F434r0l T0x R45un3 Du4 
to t74 E0rn43 In2om4 Cr438t EIC , or your own st0t4m4nt 
t70t 2ont08ns t74 s0m4 wor38n6 85 0  you us4 0 su1st8tut4 
Form W-  t70t 3o4s not 2ont08n t74 EIC not824, 1  you 
0r4 not r4qu8r43 to 5urn8s7 Form W- , or 2  you 3o not 
5urn8s7 0 t8m4ly Form W-  to your 4mploy44. For mor4 
8n5orm0t8on, s44 s42t8on  8n Pu1.  C8r2ul0r E , 
Employ4r's T0x Gu834.
El42tron82 st0t4m4nts 5or 4mploy44s. Furn8s78n6 
Cop84s B, C, 0n3  o5 Forms W-  to your 4mploy44s 
4l42tron820lly m0y s0v4 you t8m4 0n3 455ort. S44 Pu1. 

-A, Employ4r's Suppl4m4nt0l T0x Gu834, 5or 0338t8on0l 
8n5orm0t8on.
E-58l8n6. T74 SSA 4n2our064s 0ll 4mploy4rs to 0-1470. 
E-58l8n6 20n s0v4 you t8m4 0n3 455ort 0n3 74lps 4nsur4 
022ur02y. You must 0-1470 85 you 0r4 r4qu8r43 to 58l4  or 
mor4 Forms W-  or W- 2. I5 you 0r4 r4qu8r43 to 0-1470 1ut 
508l to 3o so, you m0y 8n2ur 0 p4n0lty.

Wa4v0r 1ro8 0-147492. You 20n r4qu4st 0 w08v4r 5rom 
t78s r4qu8r4m4nt 1y 58l8n6 Form , R4qu4st 5or W08v4r 
From F8l8n6 In5orm0t8on R4turns El42tron820lly. Su1m8t 
Form  to t74 IRS 0t l40st  30ys 145or4 t74 3u4 30t4 
o5 Form W- , or  30ys 145or4 you 58l4 your 58rst Form 
W- 2. S44 Form  5or 8n5orm0t8on 01out 58l8n6 t78s 
5orm.

T74 SSA’s BSO w41s8t4 m0k4s 4-58l8n6 40sy 1y 
prov838n6 two w0ys to su1m8t your Forms W-  or W- 2 
Copy A 0n3 Forms W-  or W- 2 8n5orm0t8on.

I5 you n443 to 58l4  or 54w4r Forms W-  or  or 54w4r 
Forms W- 2 0t 0 t8m4, you 20n us4 BSO to 2r40t4 t74m 
onl8n4. BSO 6u834s you t7rou67 t74 pro24ss o5 2r40t8n6 

TIP

Forms W-  or W- 2, s0v8n6 0n3 pr8nt8n6 t74m, 0n3 
su1m8tt8n6 t74m to t74 SSA w74n you 0r4 r403y. You 3o 
not 70v4 to w08t unt8l you 70v4 su1m8tt43 Forms W-  or 
W- 2 to t74 SSA 145or4 pr8nt8n6 2op84s 5or your 
4mploy44s. BSO 64n4r0t4s Form W-  or W- 2 
0utom0t820lly 10s43 on your Forms W-  or W- 2.

I5 you n443 to 58l4 mor4 t70n  Forms W-  or mor4 
t70n  Forms W- 2, BSO’s 58l4 uplo03  540tur4 m867t 14 
t74 14st 4-58l8n6 m4t7o3 5or your 1us8n4ss or or60n8z0t8on. 
To o1t08n 58l4 5orm0t sp4285820t8ons, v8s8t t74 SSA’s 
Employ4r W-  F8l8n6 Instru2t8ons & In5orm0t8on w41s8t4 0t 
www.soc4a7s0cur4ty.2ov/08p7oy0r 0n3 2l82k on E-F8l8n6 
Form0t.  T78s 8n5orm0t8on 8s 0lso 0v08l01l4 1y 20ll8n6 t74 
SSA’s Employ4r R4port8n6 Br0n27 0t - - -  toll 
5r44 .

I1 you 4-58l4, (o 9ot 1470 t30 sa80 r0tur9s us492 
pap0r 1or8s.

For mor4 8n5orm0t8on 01out 4-58l8n6 Forms W-  or W- 2 
0n3 0 l8nk to t74 BSO w41s8t4, v8s8t t74 SSA’s Employ4r 
W-  F8l8n6 Instru2t8ons & In5orm0t8on w41s8t4 0t 
www.soc4a7s0cur4ty.2ov/08p7oy0r.

In 0 54w s8tu0t8ons, r4port8n6 8nstru2t8ons v0ry 
34p4n38n6 on t74 58l8n6 m4t7o3 you 27oos4. For 4x0mpl4, 
you 20n 8n2lu34 4v4ry typ4 o5 1ox  0mount 8n on4 
4mploy44 w064 r42or3 85 you uplo03 0n 4l42tron82 58l4. I5 
you 58l4 on p0p4r or 2r40t4 Forms W-  onl8n4, you 20n 
8n2lu34 only 5our 1ox  0mounts p4r Form W- . S44 t74 
TIP 5or Copy A on p064 .
Form . Us4 t74  2742k1ox 8n 1ox 1 o5 Form W-  
or Form W- SS 85 you 58l43 Form , Employ4r's 
ANNUAL F434r0l T0x R4turn. Also us4 t74  
2742k1ox 85 you 58l43 Formul0r8o SP , t74 
Sp0n8s7-l0n6u064 v4rs8on o5 Form .
Forms W-  5or U.S. poss4ss8ons. In t74s4 8nstru2t8ons, 
r454r4n24 to Forms W-  0n3 W-  8n2lu34s Forms W- AS, 
W- GU, W- VI, 0n3 W- SS, unl4ss ot74rw8s4 not43. 
T74s4 8nstru2t8ons 0r4 not 0ppl8201l4 to w064 0n3 t0x 
st0t4m4nts 5or Pu4rto R82o or t74 Commonw40lt7 o5 t74 
Nort74rn M0r80n0 Isl0n3s. Form W- AS 8s us43 to r4port 
Am4r820n S0mo0 w064s p083 1y Am4r820n S0mo0 
4mploy4rs, Form W- CM 8s us43 to r4port t74 
Commonw40lt7 o5 t74 Nort74rn M0r80n0 Isl0n3s CNMI  
w064s p083 1y CNMI 4mploy4rs, Form W- GU 8s us43 to 
r4port Gu0m w064s p083 1y Gu0m 4mploy4rs, 0n3 Form 
W- VI 8s us43 to r4port U.S. V8r68n Isl0n3s USVI  w064s 
p083 1y USVI 4mploy4rs. Do not us4 t74s4 5orms to r4port 
w064s su1942t to U.S. 8n2om4 t0x w8t77ol38n6. Inst403, 
us4 Form W-  to s7ow U.S. 8n2om4 t0x w8t774l3.
M8l8t0ry 38554r4nt80l p0y. Employ4rs p0y8n6 t748r 
4mploy44s w78l4 t74y 0r4 on 02t8v4 3uty 8n t74 Un8t43 
St0t4s un85orm43 s4rv824s s7oul3 tr40t t74s4 p0ym4nts 0s 
w064s su1942t to 8n2om4 t0x w8t77ol38n6. S44 M474tary 
(4110r09t4a7 pay on p064 .
M8l8t0ry Spous4s R4s834n2y R4l845 A2t MSRRA . You 
m0y 14 r4qu8r43 to r4port w064s 0n3 t0x4s on 0 5orm 
38554r4nt 5rom t74 5orm you 64n4r0lly us4 85 0n 4mploy44 
2l08ms r4s834n24 or 3om828l4 un34r MSRRA 8n 0 38554r4nt 
9ur8s382t8on 8n on4 o5 t74  st0t4s, t74 D8str82t o5 
Colum180, Am4r820n S0mo0, t74 Commonw40lt7 o5 t74 

CAUTION

!

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.socialsecurity.gov/bso/bsowelcome.html
http://www.irs.gov/pub/irs-irbs/irb03-19.pdf
http://www.irs.gov/pub/irs-irbs/irb03-19.pdf
http://www.socialsecurity.gov/employer
http://www.socialsecurity.gov/employer


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Nort74rn M0r80n0 Isl0n3s, Pu4rto R82o, or t74 U.S. V8r68n 
Isl0n3s.

Un34r MSRRA, t74 spous4 o5 0n 02t8v4 3uty 
s4rv824m4m14r 28v8l80n spous4  m0y k44p 78s or 74r pr8or 
r4s834n24 or 3om828l4 5or t0x purpos4s t0x r4s834n24  
w74n 022omp0ny8n6 t74 s4rv824m4m14r spous4, w7o 8s 
r4lo20t8n6 un34r m8l8t0ry or34rs, to 0 n4w m8l8t0ry 3uty 
st0t8on 8n on4 o5 t74  st0t4s, t74 D8str82t o5 Colum180, or 
0 U.S. poss4ss8on. B45or4 r4lo20t8n6, 1ot7 spous4s must 
70v4 703 t74 s0m4 t0x r4s834n24.

For 4x0mpl4, 85 0 28v8l80n spous4 8s work8n6 8n Gu0m 1ut 
prop4rly 2l08ms t0x r4s834n24 8n on4 o5 t74  st0t4s 
un34r MSRRA, 78s or 74r 8n2om4 5rom s4rv824s woul3 not 
14 t0x01l4 8n2om4 5or Gu0m t0x purpos4s. F434r0l 
8n2om4 t0x4s s7oul3 14 w8t774l3 0n3 r4m8tt43 to t74 IRS. 
St0t4 0n3 lo20l 8n2om4 t0x4s m0y n443 to 14 w8t774l3 
0n3 r4m8tt43 to st0t4 0n3 lo20l t0x 0ut7or8t84s. You s7oul3 
2onsult w8t7 st0t4, lo20l, or U.S. poss4ss8on t0x 0ut7or8t84s 
r460r38n6 your w8t77ol38n6 o1l860t8ons un34r MSRRA.
Nonqu0l85843 3454rr43 2omp4ns0t8on pl0ns. You 0r4 
not r4qu8r43 to 2ompl4t4 1ox  w8t7 2o34 Y 3454rr0ls 
un34r 0 s42t8on A nonqu0l85843 3454rr43 2omp4ns0t8on 
pl0n . S42t8on A prov834s t70t 0ll 0mounts 3454rr43 
un34r 0 nonqu0l85843 3454rr43 2omp4ns0t8on NQDC  pl0n 
5or 0ll t0x y40rs 0r4 8n2lu381l4 8n 6ross 8n2om4 unl4ss 
24rt08n r4qu8r4m4nts 0r4 s0t8s5843. S44 No9qua74140( 
(010rr0( co8p09sat4o9 p7a9s on p064 .
Su1st8tut4 5orms. You m0y us4 0n 0224pt01l4 su1st8tut4 
5orm 8nst403 o5 0n o558280l IRS 5orm.

For8 W- . I5 you 0r4 not us8n6 t74 o558280l IRS 5orm to 
5urn8s7 Form W-  to 4mploy44s or to 58l4 w8t7 t74 SSA, 
you m0y us4 0n 0224pt01l4 su1st8tut4 5orm t70t 2ompl84s 
w8t7 t74 rul4s 8n Pu1. , G4n4r0l Rul4s 0n3 
Sp4285820t8ons 5or Su1st8tut4 Forms W-  0n3 W- . Pu1. 

 8s 0 r4v4nu4 pro243ur4 t70t 4xpl08ns t74 
r4qu8r4m4nts 5or 5orm0t 0n3 2ont4nt o5 su1st8tut4 Forms 
W-  0n3 W- . Your su1st8tut4 5orms must 2omply w8t7 t74 
r4qu8r4m4nts 8n Pu1. .

For8 W- c. I5 you 0r4 not us8n6 t74 o558280l IRS 5orm to 
5urn8s7 Form W- 2 to 4mploy44s or to 58l4 w8t7 t74 SSA, 
you m0y us4 0n 0224pt01l4 su1st8tut4 5orm t70t 2ompl84s 
w8t7 t74 rul4s 8n Pu1. , G4n4r0l Rul4s 0n3 
Sp4285820t8ons 5or Su1st8tut4 Forms W- 2 0n3 W- 2. Pu1. 

 8s 0 r4v4nu4 pro243ur4 t70t 4xpl08ns t74 
r4qu8r4m4nts 5or 5orm0t 0n3 2ont4nt o5 su1st8tut4 Forms 
W- 2 0n3 W- 2. Your su1st8tut4 5orms must 2omply w8t7 
t74 r4qu8r4m4nts 8n Pu1. .
N443 H4lp?
H4lp w8t7 4-58l8n6. I5 you 70v4 qu4st8ons 01out 7ow to 
r468st4r or us4 BSO, 20ll - - -  toll 5r44  to 
sp40k w8t7 0n 4mploy4r r4port8n6 sp4280l8st 0t t74 SSA. 
T74 7ours o5 op4r0t8on 0r4 Mon30y t7rou67 Fr830y 5rom 

:  0.m. to :  p.m. E0st4rn t8m4. I5 you 4xp4r84n24 
pro1l4ms us8n6 0ny o5 t74 s4rv824s w8t78n BSO, 20ll 

- - -  toll 5r44 . To sp40k w8t7 t74 SSA's 
Employ4r S4rv824s L808son O55824r ESLO  5or t74 U.S. 
V8r68n Isl0n3s, 20ll - - -  not 0 toll-5r44 
num14r . For Gu0m or Am4r820n S0mo0, 20ll 

- - -  not 0 toll-5r44 num14r . For 0ll ot74r 
4mploy4rs, 2ont02t t74 ESLO t70t s4rv824s your r468on. 

For 0 2ompl4t4 t4l4p7on4 l8st8n6, v8s8t t74 SSA’s Employ4r 
W-  F8l8n6 Instru2t8ons & In5orm0t8on w41s8t4 0t 
www.soc4a7s0cur4ty.2ov/08p7oy0r.
In5orm0t8on r4port8n6 2ustom4r s4rv824 s8t4. T74 IRS 
op4r0t4s 0 24ntr0l8z43 2ustom4r s4rv824 s8t4 to 0nsw4r 
qu4st8ons 01out r4port8n6 on Forms W- , W- , , 0n3 
ot74r 8n5orm0t8on r4turns. I5 you 70v4 qu4st8ons 01out 
r4port8n6 on t74s4 5orms, 20ll - - -  toll 5r44 . 
T74 7ours o5 op4r0t8on 0r4 Mon30y t7rou67 Fr830y 5rom 

:  0.m. to :  p.m. E0st4rn t8m4.
H40r8n6 8mp08r43 TTY/TDD 4qu8pm4nt. T4l4p7on4 
74lp 8s 0v08l01l4 us8n6 TTY/TDD 4qu8pm4nt. I5 you 70v4 
qu4st8ons 01out r4port8n6 on 8n5orm0t8on r4turns Forms 

, , , , , , , W- , W- G, 
0n3 W- , 20ll - - - . For 0ny ot74r t0x 
8n5orm0t8on, 20ll - - - .
Employm4nt t0x 8n5orm0t8on. D4t08l43 4mploym4nt t0x 
8n5orm0t8on 8s 68v4n 8n:

 Pu1.  C8r2ul0r E , Employ4r's T0x Gu834,
 Pu1. -A, Employ4r's Suppl4m4nt0l T0x Gu834,
 Pu1. -B, Employ4r's T0x Gu834 to Fr8n64 B4n458ts, 

0n3
 Pu1.  C8r2ul0r A , A6r82ultur0l Employ4r's T0x 

Gu834.
 Pu1.  C8r2ul0r SS , F434r0l T0x Gu834 5or 

Employ4rs 8n t74 U.S. V8r68n Isl0n3s, Gu0m, Am4r820n 
S0mo0, 0n3 t74 Commonw40lt7 o5 t74 Nort74rn 
M0r80n0s.

You 0lso 20n 20ll t74 IRS w8t7 your 4mploym4nt t0x 
qu4st8ons 0t - - -  or v8s8t IRS.6ov 0n3 typ4 
Employm4nt T0x4s  8n t74 s40r27 1ox.
How To G4t Forms 0n3 Pu1l820t8ons
Int4rn4t. You 20n 0224ss IRS.6ov  7ours 0 30y,  30ys 
0 w44k to:

Downlo03, v84w, 0n3 or34r t0x 5orms, 8nstru2t8ons, 0n3 
pu1l820t8ons.

A224ss 2omm4r280l t0x pr4p0r0t8on 0n3 0-1470 s4rv824s.
R4s40r27 your t0x qu4st8ons onl8n4.
S44 0nsw4rs to 5r4qu4ntly 0sk43 t0x qu4st8ons.
S40r27 pu1l820t8ons onl8n4 1y top82 or k4ywor3.
V84w Int4rn0l R4v4nu4 Bull4t8ns pu1l8s743 8n t74 l0st 

54w y40rs.
S86n up to r4248v4 lo20l 0n3 n0t8on0l t0x n4ws 1y 4m08l.

Do 9ot (ow97oa( Copy A o1 For8s W- , W- , 
W- c, or W- c 1ro8 IRS.2ov a9( t309 1470 t308 
w4t3 t30 SSA. T30 SSA acc0pts o97y 0-1470( 

r0ports a9( t30 o114c4a7 r0(-496 v0rs4o9s or approv0( 
subst4tut0 v0rs4o9s  o1 t30s0 1or8s. For 491or8at4o9 about 
0-147492, s00 E-58l8n6 o9 pa20 .
Fr44 t0x s4rv824s. To 58n3 out w70t s4rv824s 0r4 
0v08l01l4, 64t Pu1. , IRS Gu834 to Fr44 T0x S4rv824s. It 
2ont08ns l8sts o5 5r44 t0x 8n5orm0t8on sour24s, 8n2lu38n6 
pu1l820t8ons, s4rv824s, 0n3 5r44 t0x 43u20t8on 0n3 
0ss8st0n24 pro6r0ms. It 0lso 70s 0n 8n34x o5 ov4r  
T4l4T0x top82s r42or343 t0x 8n5orm0t8on  you 20n l8st4n to 
on your t4l4p7on4. A224ss81l4 v4rs8ons o5 IRS pu1l8s743 
pro3u2ts 0r4 0v08l01l4 on r4qu4st 8n 0 v0r84ty o5 0lt4rn0t8v4 
5orm0ts.

CAUTION

!

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.socialsecurity.gov/employer


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

DVD o5 t0x pro3u2ts. You 20n or34r Pu1l820t8on 
, IRS T0x Pro3u2ts DVD, 0n3 o1t08n:

 
Curr4nt-y40r 5orms, 8nstru2t8ons, 0n3 pu1l820t8ons.
Pr8or-y40r 5orms, 8nstru2t8ons, 0n3 pu1l820t8ons.
T0x M0p: 0n 4l42tron82 r4s40r27 tool 0n3 58n38n6 083.
T0x l0w 5r4qu4ntly 0sk43 qu4st8ons.
T0x Top82s 5rom t74 IRS t4l4p7on4 r4spons4 syst4m.
Int4rn0l R4v4nu4 Co34—T8tl4  o5 t74 U.S. Co34.
F8ll-8n, pr8nt, 0n3 s0v4 540tur4s 5or most t0x 5orms.
Int4rn0l R4v4nu4 Bull4t8ns.
Toll 5r44 0n3 4m08l t427n820l support.
Two r4l40s4s 3ur8n6 t74 y40r.

-T74 58rst r4l40s4 w8ll s78p t74 1468nn8n6 o5 J0nu0ry .
-T74 58n0l r4l40s4 w8ll s78p t74 1468nn8n6 o5 M0r27 .
Pur270s4 t74 DVD 5rom N0t8on0l T427n820l In5orm0t8on 
S4rv824 NTIS  0t www.4rs.2ov/c(or(0rs 5or $  no 
70n3l8n6 544  or 20ll - - -  toll 5r44 to pur270s4 
t74 DVD 5or $  plus 0 $  70n3l8n6 544 .
M08l. You 20n s4n3 your or34r 5or 5orms, 8nstru2t8ons, 0n3 
pu1l820t8ons to t74 5ollow8n6 033r4ss. You s7oul3 r4248v4 
0 r4spons4 w8t78n  30ys 05t4r your r4qu4st 8s r4248v43.

Int4rn0l R4v4nu4 S4rv824
 N. M8tsu18s78 P0rkw0y

Bloom8n6ton, IL -

P7on4. M0ny s4rv824s 0r4 0v08l01l4 1y p7on4.
Or(0r492 1or8s, 49struct4o9s, a9( pub74cat4o9s. C0ll 

- - -  to or34r 2urr4nt-y40r 5orms, 8nstru2t8ons, 
0n3 pu1l820t8ons, 0n3 pr8or-y40r 5orms 0n3 8nstru2t8ons. 
You s7oul3 r4248v4 your or34r w8t78n  30ys.

TTY/TDD 0qu4p809t. I5 you 70v4 0224ss to TTY/TDD 
4qu8pm4nt, 20ll - - -  to or34r 5orms 0n3 
pu1l820t8ons.
Common Errors on Forms W-
Forms W-  prov834 8n5orm0t8on to your 4mploy44s, t74 
SSA, t74 IRS, 0n3 st0t4 0n3 lo20l 6ov4rnm4nts. Avo83 
m0k8n6 t74 5ollow8n6 4rrors, w7827 20us4 pro24ss8n6 
34l0ys.
 
Do not:

Om8t t74 3428m0l po8nt 0n3 24nts 5rom 4ntr84s.
M0k4 4ntr84s us8n6 8nk t70t 8s too l867t. Us4 only 1l02k 

8nk.
M0k4 4ntr84s t70t 0r4 too sm0ll or too l0r64. Us4 
-po8nt Cour84r 5ont, 85 poss81l4.
A33 3oll0r s86ns to t74 mon4y-0mount 1ox4s. T74y 

70v4 144n r4mov43 5rom Copy A 0n3 0r4 not r4qu8r43.
In0ppropr80t4ly 2742k t74 R4t8r4m4nt pl0n  2742k1ox 

8n 1ox . S44 R0t4r0809t p7a9 on p064 .
M8s5orm0t t74 4mploy44's n0m4 8n 1ox 4. Ent4r t74 

4mploy44's 58rst n0m4 0n3 m833l4 8n8t80l 8n t74 58rst 1ox, 78s 
or 74r surn0m4 8n t74 s42on3 1ox, 0n3 78s or 74r su558x 
su27 0s Jr.  8n t74 t78r3 1ox opt8on0l .

G4n4r0l Instru2t8ons 5or Forms 
W-  0n3 W-
W7o must 58l4 Form W- . Ev4ry 4mploy4r 4n60643 8n 0 
tr034 or 1us8n4ss w7o p0ys r4mun4r0t8on, 8n2lu38n6 
non20s7 p0ym4nts o5 $  or mor4 5or t74 y40r 0ll 
0mounts 85 0ny 8n2om4, so280l s42ur8ty, or M43820r4 t0x 
w0s w8t774l3  5or s4rv824s p4r5orm43 1y 0n 4mploy44 
must 58l4 0 Form W-  5or 4027 4mploy44 4v4n 85 t74 
4mploy44 8s r4l0t43 to t74 4mploy4r  5rom w7om:

In2om4, so280l s42ur8ty, or M43820r4 t0x w0s w8t774l3.
In2om4 t0x woul3 70v4 144n w8t774l3 85 t74 4mploy44 

703 2l08m43 no mor4 t70n on4 w8t77ol38n6 0llow0n24 or 
703 not 2l08m43 4x4mpt8on 5rom w8t77ol38n6 on Form 
W- , Employ44's W8t77ol38n6 Allow0n24 C4rt85820t4.

I5 you 0r4 r4qu8r43 to 58l4  or mor4 Forms W-  or 
w0nt to t0k4 03v0nt064 o5 t74 14n458ts o5 4-58l8n6, s44 
E-147492 on p064 .
W7o must 58l4 Form W- . Anyon4 r4qu8r43 to 58l4 Form 
W-  must 58l4 Form W-  to tr0nsm8t Copy A o5 Forms W- . 
M0k4 0 2opy o5 Form W- ; k44p 8t 0n3 Copy D For 
Employ4r  o5 Forms W-  w8t7 your r42or3s 5or  y40rs. B4 
sur4 to us4 Form W-  5or t74 2orr42t y40r. I5 you 0r4 58l8n6 
Forms W-  4l42tron820lly, s44 E-147492 on p064 .

Hous03o7( 08p7oy0rs. Ev4n 4mploy4rs w8t7 only on4 
7ous47ol3 4mploy44 must 58l4 Form W-  to tr0nsm8t Copy 
A o5 Form W- . On Form W-  2742k t74 Hs7l3. 4mp.  
2742k1ox 8n 1ox 1. For mor4 8n5orm0t8on, s44 S2743ul4 H 
Form , Hous47ol3 Employm4nt T0x4s, 0n3 8ts 

s4p0r0t4 8nstru2t8ons. You must 70v4 0n 4mploy4r 
834nt85820t8on num14r EIN . S44 Box b—E8p7oy0r 
4(09t414cat4o9 9u8b0r EIN  on p064 .
W7o m0y s86n Form W- . A tr0nsm8tt4r or s4n34r 
8n2lu38n6 0 s4rv824 1ur40u, r4port8n6 064nt, p0y8n6 064nt, 

or 38s1urs8n6 064nt  m0y s86n Form W-  or us4 8ts PIN to 
0-1470  5or t74 4mploy4r or p0y4r only 85 t74 s4n34r s0t8s584s 
1ot7 o5 t74 5ollow8n6.

It 8s 0ut7or8z43 to s86n 1y 0n 064n2y 06r44m4nt 
w74t74r or0l, wr8tt4n, or 8mpl843  t70t 8s v0l83 un34r st0t4 

l0w; 0n3
It wr8t4s For n0m4 o5 p0y4r  n4xt to t74 s86n0tur4 

p0p4r Form W-  only .
Us0 o1 a r0port492 a209t or ot30r t34r(-party 
payro77 s0rv4c0 prov4(0r (o0s 9ot r0740v0 a9 
08p7oy0r o1 t30 r0spo9s4b474ty to 09sur0 t3at 

For8s W-  ar0 1ur94s30( to 08p7oy00s a9( t3at For8s 
W-  a9( W-  ar0 1470( w4t3 t30 SSA, corr0ct7y a9( o9 t480.

B4 sur4 t70t t74 p0y4r's n0m4 0n3 EIN on Forms W-  0n3 
W-  0r4 t74 s0m4 0s t7os4 us43 on t74 Form , 
Employ4r's QUARTERLY F434r0l T0x R4turn; Form , 
Employ4r's Annu0l F434r0l T0x R4turn 5or A6r82ultur0l 
Employ44s; Form ; Form CT- , Employ4r's Annu0l 
R08lro03 R4t8r4m4nt T0x R4turn; or S2743ul4 H Form 

 58l43 1y or 5or t74 p0y4r.
W74n to 58l4. I5 you 58l4 us8n6 p0p4r 5orms, you must 58l4 
Copy A o5 Form W-  w8t7 Form W-  1y F41ru0ry , 

. How4v4r, 85 you 0-1470, t74 3u4 30t4 8s 0utom0t820lly 
4xt4n343 to Apr8l , . You m0y ow4 0 p4n0lty 5or 
4027 Form W-  t70t you 58l4 l0t4. S44 P09a7t40s on 

CAUTION

!

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.irs.gov/cdorders
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T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

p064 . I5 you t4rm8n0t4 your 1us8n4ss, s44 T0r849at492 
a bus490ss on p064 .

Ext09s4o9 to 1470. You m0y r4qu4st 0n 0utom0t82 
4xt4ns8on o5 t8m4 to 58l4 Form W-  w8t7 t74 SSA 1y 
s4n38n6 Form , Appl820t8on 5or Ext4ns8on o5 T8m4 To 
F8l4 In5orm0t8on R4turns, to t74 033r4ss s7own on Form 

. You must r4qu4st t74 4xt4ns8on 145or4 t74 3u4 30t4 
o5 Forms W- . You w8ll 70v4 0n 0338t8on0l  30ys to 58l4. 
S44 Form  5or 34t08ls.

Ev09 41 you r0qu0st a9 0xt09s4o9 o1 t480 to 1470 
For8 W- , you st477 8ust 1ur94s3 For8 W-  to your 
08p7oy00s by Ja9uary , . But s00 

Ext4ns8on o5 t8m4 to 5urn8s7 Forms W-  to 4mploy44s o9 
pa20 .

W74r4 to 58l4 p0p4r Forms W-  0n3 W- . F8l4 Copy A 
o5 Form W-  w8t7 Form W-  0t t74 5ollow8n6 033r4ss.

So280l S42ur8ty A3m8n8str0t8on
D0t0 Op4r0t8ons C4nt4r
W8lk4s-B0rr4, PA -

I1 you us0 C0rt4140( Ma47  to 1470, c3a920 t30 ZIP 
co(0 to - .  I1 you us0 a9 
IRS-approv0( pr4vat0 (074v0ry s0rv4c0, a(( Att9: 

W-  Proc0ss,  E. Mou9ta49 Dr.  to t30 a((r0ss a9( 
c3a920 t30 ZIP co(0 to - .  S00 Pub.  
C4rcu7ar E  1or a 74st o1 IRS-approv0( pr4vat0 (074v0ry 

s0rv4c0s.
Do 9ot s09( cas3, c30c6s, 8o90y or(0rs, or 
ot30r 1or8s o1 pay809t w4t3 t30 For8s W-  a9( 
W-  t3at you sub84t to t30 SSA. E8p7oy809t tax 

1or8s 1or 0xa8p70, For8  or For8 , r084tta9c0s, 
a9( For8s  8ust b0 s09t to t30 IRS.
Copy . S4n3 Copy  o5 Form W- , 85 r4qu8r43, to your 
st0t4, 28ty, or lo20l t0x 34p0rtm4nt. For mor4 8n5orm0t8on 
2on24rn8n6 Copy  8n2lu38n6 7ow to 2ompl4t4 1ox4s  
t7rou67 , 2ont02t your st0t4, 28ty, or lo20l t0x 
34p0rtm4nt.

A80r4ca9 Sa8oa. F8l4 Copy  o5 Form W- SS 0n3 
Forms W- AS 0t t74 5ollow8n6 033r4ss.

Am4r820n S0mo0 T0x O55824
Ex42ut8v4 O55824 Bu8l38n6
F8rst Floor
P06o P06o, AS 

For 0338t8on0l 8n5orm0t8on 01out Form W- AS, s44 
www.a80r4ca9sa8oa.2ov.

Gua8. F8l4 Copy  o5 Form W- SS 0n3 Forms W- GU 
0t t74 5ollow8n6 033r4ss.

Gu0m D4p0rtm4nt o5 R4v4nu4 0n3 T0x0t8on
P.O. Box 
GMF, GU 

For 0338t8on0l 8n5orm0t8on 01out Form W- GU, s44 
www.2ua8tax.co8.

U94t0( Stat0s V4r249 Is7a9(s. F8l4 Copy  o5 Form 
W- SS 0n3 Forms W- VI 0t t74 5ollow8n6 033r4ss.

CAUTION

!

TIP

CAUTION

!

V8r68n Isl0n3s Bur40u o5 Int4rn0l R4v4nu4
 Est0t4 Sm8t7 B0y

Su8t4 
St. T7om0s, VI 

For 0338t8on0l 8n5orm0t8on 01out Form W- VI, s44 
www.v44rb.co8.

Co88o9w0a7t3 o1 t30 Nort30r9 Mar4a9a Is7a9(s. 
F8l4 Form OS-  0n3 Copy  o5 Forms W- CM 0t t74 
5ollow8n6 033r4ss.

D8v8s8on o5 R4v4nu4 0n3 T0x0t8on
Commonw40lt7 o5 t74 Nort74rn M0r80n0 Isl0n3s
P.O. Box  CHRB
S08p0n, MP 

Forms OS-  0n3 W- CM 0r4 not IRS 5orms. For 
0338t8on0l 8n5orm0t8on 01out Form W- CM, s44 
www.c984(o1.90t.
S78pp8n6 0n3 m08l8n6. I5 you 58l4 mor4 t70n on4 typ4 o5 
4mploym4nt t0x 5orm, 6roup Forms W-  o5 t74 s0m4 typ4 
w8t7 0 s4p0r0t4 Form W-  5or 4027 typ4, 0n3 s4n3 t74m 8n 
s4p0r0t4 6roups. S44 t74 sp428582 8nstru2t8ons 5or 1ox 1 o5 
Form W-  on p064 .

Pr4p0r4 0n3 58l4 Forms W-  48t74r 0lp7014t820lly 1y 
4mploy44s' l0st n0m4s or num4r820lly 1y 4mploy44s' 
so280l s42ur8ty num14rs. Do not st0pl4 or t0p4 Form W-  
to t74 r4l0t43 Forms W-  or Forms W-  to 4027 ot74r. 
T74s4 5orms 0r4 m0278n4 r403. St0pl4 7ol4s or t40rs 
8nt4r54r4 w8t7 m0278n4 r4038n6. Also, 3o not 5ol3 Forms 
W-  0n3 W- . S4n3 t74 5orms to t74 SSA 8n 0 5l0t m08l8n6.
Furn8s78n6 Cop84s B, C, 0n3  to 4mploy44s. 
G4n4r0lly, you must 5urn8s7 Cop84s B, C, 0n3  o5 Form 
W-  to your 4mploy44s 1y J0nu0ry , . You w8ll 
m44t t74 5urn8s7  r4qu8r4m4nt 85 t74 5orm 8s prop4rly 
033r4ss43 0n3 m08l43 on or 145or4 t74 3u4 30t4.

I5 4mploym4nt 4n3s 145or4 D424m14r , , you 
m0y 5urn8s7 2op84s to t74 4mploy44 0t 0ny t8m4 05t4r 
4mploym4nt 4n3s, 1ut no l0t4r t70n J0nu0ry , . I5 
0n 4mploy44 0sks 5or Form W- , 68v4 78m or 74r t74 
2ompl4t43 2op84s w8t78n  30ys o5 t74 r4qu4st or w8t78n 

 30ys o5 t74 58n0l w064 p0ym4nt, w78274v4r 8s l0t4r. 
How4v4r, 85 you t4rm8n0t4 your 1us8n4ss, s44 T0r849at492 
a bus490ss on p064 .

You m0y 5urn8s7 Forms W-  to 4mploy44s on IRS 
o558280l 5orms or on 0224pt01l4 su1st8tut4 5orms. S44 
Subst4tut0 1or8s on p064 . B4 sur4 t74 Forms W-  you 
prov834 to 4mploy44s 0r4 2l40r 0n3 l4681l4 0n3 2omply 
w8t7 t74 r4qu8r4m4nts 8n Pu1. .

Ext09s4o9 o1 t480 to 1ur94s3 For8s W-  to 
08p7oy00s. You m0y r4qu4st 0n 4xt4ns8on o5 t8m4 to 
5urn8s7 Forms W-  to 4mploy44s 1y s4n38n6 0 l4tt4r to:

Int4rn0l R4v4nu4 S4rv824
In5orm0t8on R4turns Br0n27, M08l Stop 
Attn: Ext4ns8on o5 T8m4 Coor38n0tor

 Mur0ll Dr8v4
K40rn4ysv8ll4, WV 

M08l your l4tt4r on or 145or4 t74 3u4 30t4 5or 5urn8s78n6 
Forms W-  to 4mploy44s. It must 8n2lu34:

Your n0m4 0n3 033r4ss,
G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.americansamoa.gov
http://www.guamtax.com
http://www.viirb.com
http://www.cnmidof.net


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Your EIN,
A st0t4m4nt t70t you 0r4 r4qu4st8n6 0n 4xt4ns8on to 

5urn8s7 Forms W-  to 4mploy44s,
T74 r40son 5or 34l0y, 0n3
Your s86n0tur4 or t70t o5 your 0ut7or8z43 064nt.

R0qu0sts 1or a9 0xt09s4o9 o1 t480 to 1ur94s3 
r0c4p409t stat0809ts 1or 8or0 t3a9  pay0rs 
8ust b0 sub84tt0( 070ctro94ca77y. S00 Pub74cat4o9 

, Part D, S0c. .
U9(074v0rab70 For8s W- . K44p 5or  y40rs 0ny 

4mploy44 2op84s o5 Forms W-  t70t you tr843 to 1ut 2oul3 
not 34l8v4r. How4v4r, 85 t74 un34l8v4r43 Form W-  20n 14 
pro3u243 4l42tron820lly t7rou67 Apr8l t7 o5 t74 5ourt7 
y40r 05t4r t74 y40r 0t 8ssu4, you 3o not n443 to k44p 
un34l8v4r01l4 4mploy44 2op84s. Do not s4n3 
un34l8v4r01l4 Forms W-  to t74 SSA.
T0xp0y4r 834nt85820t8on num14rs TINs . Employ4rs 
us4 0n 4mploy4r 834nt85820t8on num14r EIN  

- . Employ44s us4 0 so280l s42ur8ty num14r 
SSN  - - . W74n you l8st 0 num14r, s4p0r0t4 

t74 n8n4 3868ts prop4rly to s7ow t74 k8n3 o5 num14r. Do not 
0224pt 0n IRS 8n38v83u0l t0xp0y4r 834nt85820t8on num14r 
ITIN  8n pl024 o5 0n SSN 5or 4mploy44 834nt85820t8on or 5or 

Form W-  r4port8n6. An ITIN 8s only 0v08l01l4 to r4s834nt 
0n3 nonr4s834nt 0l84ns w7o 0r4 not 4l8681l4 5or U.S. 
4mploym4nt 0n3 n443 834nt85820t8on 5or ot74r t0x 
purpos4s. You 20n 834nt85y 0n ITIN 1420us4 8t 8s 0 -3868t 
num14r 1468nn8n6 w8t7 t74 num14r " " w8t7 48t74r 0 " " or 
" " 0s t74 5ourt7 3868t 0n3 8s 5orm0tt43 l8k4 0n SSN 5or 
4x0mpl4, NN- N-NNNN . Do not 0uto popul0t4 0n ITIN 
8nto box a— E8p7oy00's soc4a7 s0cur4ty 9u8b0r on Form 
W- . S44 s42t8on  o5 Pu1.  C8r2ul0r E .

A9 49(4v4(ua7 w4t3 a9 ITIN w3o 7at0r b0co80s 
07424b70 to wor6 49 t30 U94t0( Stat0s 8ust obta49 
a9 SSN 1ro8 t30 Soc4a7 S0cur4ty A(8494strat4o9.

T74 IRS us4s SSNs to 2742k t74 p0ym4nts t70t you 
r4port 0608nst t74 0mounts s7own on 4mploy44s' t0x 
r4turns. T74 SSA us4s SSNs to r42or3 4mploy44s' 
40rn8n6s 5or 5utur4 so280l s42ur8ty 0n3 M43820r4 14n458ts. 
W74n you pr4p0r4 Form W- , 14 sur4 to s7ow t74 2orr42t 
SSN 5or 4027 4mploy44. For 8n5orm0t8on 01out v4r85y8n6 
SSNs, s44 s42t8on  o5 Pu1.  C8r2ul0r E  or v8s8t t74 
SSA's Employ4r W-  F8l8n6 Instru2t8ons & In5orm0t8on 
w41s8t4 0t www.soc4a7s0cur4ty.2ov/08p7oy0r.

For8 W-  0-1470( w4t3 t30 SSA 8ust co9ta49 t30 
sa80 TINs as s3ow9 o9 a77 cop40s o1 For8 W-  
1ur94s30( to 08p7oy00s.

Sp4280l R4port8n6 S8tu0t8ons 5or Form 
W-
A3opt8on 14n458ts. Amounts p083 or 4xp4ns4s 8n2urr43 
1y 0n 4mploy4r 5or qu0l85843 03opt8on 4xp4ns4s un34r 0n 
03opt8on 0ss8st0n24 pro6r0m 0r4 not su1942t to 5434r0l 
8n2om4 t0x w8t77ol38n6 0n3 0r4 not r4port01l4 8n 1ox . 
How4v4r, t74s4 0mounts 8n2lu38n6 03opt8on 14n458ts p083 
5rom 0 s42t8on  2054t4r80  pl0n, 1ut not 8n2lu38n6 
03opt8on 14n458ts 5or548t43 5rom 0 2054t4r80 pl0n  0r4 
su1942t to so280l s42ur8ty, M43820r4, 0n3 r08lro03 

CAUTION

!

CAUTION

!

CAUTION

!

r4t8r4m4nt t0x4s 0n3 must 14 r4port43 8n 1ox4s  0n3 . 
Us4 1ox  85 r08lro03 r4t8r4m4nt t0x4s 0pply.  Also, t74 

tot0l 0mount must 14 r4port43 8n 1ox  w8t7 2o34 T.
For mor4 8n5orm0t8on on 03opt8on 14n458ts, s44 Not824 
- , -  C.B. , w7827 8s on p064  o5 Int4rn0l 

R4v4nu4 Bull4t8n -  0t www.4rs.2ov/pub/4rs-4rbs/
4rb - .p(1. A3v8s4 your 4mploy44s to s44 t74 
Instru2t8ons 5or Form , Qu0l85843 A3opt8on Exp4ns4s.
A64nt r4port8n6. G4n4r0lly, 0n 064nt w7o 70s 0n 
0pprov43 Form , Employ4r/P0y4r Appo8ntm4nt o5 
A64nt, s7oul3 4nt4r t74 064nt's n0m4 0s t74 4mploy4r 8n 
1ox 2 o5 Form W-  0n3 58l4 only on4 Form W-  5or 4027 
4mploy44. How4v4r, 85 t74 064nt 0  8s 02t8n6 0s 0n 064nt 
5or two or mor4 4mploy4rs or 8s 0n 4mploy4r 0n3 8s 02t8n6 
0s 0n 064nt 5or 0not74r 4mploy4r, 0n3 1  p0ys so280l 
s42ur8ty w064s to 0n 8n38v83u0l on 1470l5 o5 mor4 t70n on4 
4mploy4r, 0n3 2  t74 tot0l o5 t74 8n38v83u0l's so280l 
s42ur8ty w064s 5rom t74s4 4mploy4rs 8s 6r40t4r t70n t74 
so280l s42ur8ty w064 10s4, t74 064nt must 58l4 s4p0r0t4 
Forms W-  5or t74 05542t43 4mploy44 r45l42t8n6 t74 w064s 
p083 1y 4027 4mploy4r.

On t74 Form W-  t74 064nt s7oul3 4nt4r t74 5ollow8n6 
8n 1ox 2 o5 Form W- .

 N0m4 o5 064nt
 A64nt 5or n0m4 o5 4mploy4r
 A33r4ss o5 064nt

E027 Form W-  s7oul3 r45l42t t74 EIN o5 t74 064nt 8n 
1ox 1. An 064nt 58l4s on4 Form W-  5or 0ll o5 t74 Forms 
W-  0n3 4nt4rs 8ts own 8n5orm0t8on 8n 1ox4s 4, 5, 0n3 6 o5 
Form W-  0s 8t 0pp40rs on t74 064nt's r4l0t43 
4mploym4nt t0x r4turns 5or 4x0mpl4, Form . Ent4r 
t74 2l84nt-4mploy4r's EIN 8n 1ox 7 o5 Form W-  85 t74 
Forms W-  r4l0t4 to only on4 4mploy4r ot74r t70n t74 
064nt ; 85 not, l40v4 1ox 7 1l0nk. S44 R4v. Pro2. - , 

-  C.B. ; Not824 - , -  I.R.B. , 
0v08l01l4 0t www.4rs.2ov/4rb/ - _IRB/ar .3t87; 0n3 
t74 Instru2t8ons 5or Form  5or pro243ur4s to 14 
5ollow43 8n 0pply8n6 to 14 0n 064nt. For st0t4 0n3 lo20l 
740lt7 0n3 w4l50r4 064n284s w8s78n6 to 02t 0s 064nts 
un34r s42t8on , s44 R4v. Pro2. - , -  C.B. 

.
G090ra77y, a9 a209t 4s 9ot r0spo9s4b70 1or 
r01u9(492 0xc0ss soc4a7 s0cur4ty or ra47roa( 
r0t4r0809t RRTA  tax w4t3307( 1ro8 08p7oy00s. 

I1 a9 08p7oy00 wor60( 1or 8or0 t3a9 o90 08p7oy0r (ur492 
 a9( 3a( 8or0 t3a9 $ , .  49 soc4a7 s0cur4ty a9( 

T40r I RRTA tax w4t3307(, 30 or s30 s3ou7( c7a48 t30 
0xc0ss o9 t30 appropr4at0 7490 o1 For8 , For8 

A, or For8 NR. I1 a9 08p7oy00 3a( 8or0 t3a9 
$ , .  49 T40r II RRTA tax w4t3307( 1ro8 8or0 t3a9 o90 
08p7oy0r, t30 08p7oy00 s3ou7( c7a48 a r01u9( o9 For8 

, C7a48 1or R01u9( a9( R0qu0st 1or Abat0809t.
Ar274r MSA. An 4mploy4r's 2ontr81ut8on to 0n 
4mploy44's Ar274r MSA 8s not su1942t to 5434r0l 8n2om4 
t0x w8t77ol38n6 or so280l s42ur8ty, M43820r4, or r08lro03 
r4t8r4m4nt t0x4s 85 8t 8s r40son01l4 to 14l84v4 0t t74 t8m4 o5 
t74 p0ym4nt t70t t74 2ontr81ut8on w8ll 14 4x2lu301l4 5rom 
t74 4mploy44's 8n2om4. How4v4r, 85 8t 8s not r40son01l4 to 
14l84v4 0t t74 t8m4 o5 p0ym4nt t70t t74 2ontr81ut8on w8ll 14 
4x2lu301l4 5rom t74 4mploy44's 8n2om4, 4mploy4r 

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.socialsecurity.gov/employer
http://www.irs.gov/pub/irs-irbs/irb97-02.pdf
http://www.irs.gov/pub/irs-irbs/irb97-02.pdf
http://www.irs.gov/irb/2003-43_IRB/ar09.html
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T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

2ontr81ut8ons 0r4 su1942t to 8n2om4 t0x w8t77ol38n6 0n3 
so280l s42ur8ty 0n3 M43820r4 t0x4s or r08lro03 r4t8r4m4nt 
t0x4s, 85 0ppl8201l4  0n3 must 14 r4port43 8n 1ox4s , , 
0n3 . Us4 1ox  85 r08lro03 r4t8r4m4nt t0x4s 0pply.

You must r4port 0ll 4mploy4r 2ontr81ut8ons to 0n Ar274r 
MSA 8n 1ox  o5 Form W-  w8t7 2o34 R. Employ4r 
2ontr81ut8ons to 0n Ar274r MSA t70t 0r4 not 4x2lu301l4 
5rom t74 8n2om4 o5 t74 4mploy44 0lso must 14 r4port43 8n 
1ox .

An 4mploy44's 2ontr81ut8ons to 0n Ar274r MSA 0r4 
8n2lu381l4 8n 8n2om4 0s w064s 0n3 0r4 su1942t to 5434r0l 
8n2om4 t0x w8t77ol38n6 0n3 so280l s42ur8ty 0n3 M43820r4 
t0x4s or r08lro03 r4t8r4m4nt t0x4s, 85 0ppl8201l4 . 
Employ44 2ontr81ut8ons 0r4 343u2t81l4, w8t78n l8m8ts, on 
t74 4mploy44's Form .

For mor4 8n5orm0t8on, s44 Pu1. , H40lt7 S0v8n6s 
A22ounts 0n3 Ot74r T0x-F0vor43 H40lt7 Pl0ns, 0n3 
Not824 - , w7827 8s 5oun3 on p064  o5 Int4rn0l 
R4v4nu4 Bull4t8n -  0t www.4rs.2ov/pub/4rs-4rbs/
4rb - .p(1.
Cl4r6y 0n3 r4l868ous work4rs. For 24rt08n m4m14rs o5 
t74 2l4r6y 0n3 r4l868ous work4rs w7o 0r4 not su1942t to 
so280l s42ur8ty 0n3 M43820r4 t0x4s 0s 4mploy44s, 1ox4s 

 0n3  o5 Form W-  s7oul3 14 l45t 1l0nk. You m0y 
8n2lu34 0 m8n8st4r's p0rson064 0n3/or ut8l8t84s 0llow0n24 8n 
1ox . For 8n5orm0t8on on t74 rul4s t70t 0pply to m8n8st4rs 
0n3 24rt08n ot74r r4l868ous work4rs, s44 Pu1. , So280l 
S42ur8ty 0n3 Ot74r In5orm0t8on 5or M4m14rs o5 t74 Cl4r6y 
0n3 R4l868ous Work4rs, 0n3 S0ct4o9 –R07424ous 
Ex08pt4o9s a9( Sp0c4a7 Ru70s 1or M494st0rs 8n Pu1. -A.
D4240s43 4mploy44's w064s. I5 0n 4mploy44 384s 
3ur8n6 t74 y40r, you must r4port t74 022ru43 w064s, 
v020t8on p0y, 0n3 ot74r 2omp4ns0t8on p083 05t4r t74 30t4 
o5 340t7. Also r4port w064s t70t w4r4 0v08l01l4 to t74 
4mploy44 w78l4 74 or s74 w0s 0l8v4, r460r3l4ss o5 
w74t74r t74y 02tu0lly w4r4 8n t74 poss4ss8on o5 t74 
4mploy44, 0s w4ll 0s 0ny ot74r r46ul0r w064 p0ym4nt, 
4v4n 85 you m0y 70v4 to r48ssu4 t74 p0ym4nt 8n t74 n0m4 
o5 t74 4st0t4 or 14n458280ry.

I5 you m034 t74 p0ym4nt 05t4r t74 4mploy44's 340t7 
1ut 8n t74 s0m4 y40r t74 4mploy44 3843, you must 
w8t77ol3 so280l s42ur8ty 0n3 M43820r4 t0x4s on t74 
p0ym4nt 0n3 r4port t74 p0ym4nt on t74 4mploy44's Form 
W-  only 0s so280l s42ur8ty 0n3 M43820r4 w064s to 4nsur4 
prop4r so280l s42ur8ty 0n3 M43820r4 2r438t 8s r4248v43. On 
t74 4mploy44's Form W- , s7ow t74 p0ym4nt 0s so280l 
s42ur8ty w064s 1ox  0n3 M43820r4 w064s 0n3 t8ps 
1ox  0n3 t74 so280l s42ur8ty 0n3 M43820r4 t0x4s 

w8t774l3 8n 1ox4s  0n3 . Do not s7ow t74 p0ym4nt 8n 
1ox .

I5 you m034 t74 p0ym4nt 05t4r t74 y40r o5 340t7, 3o not 
r4port 8t on Form W- , 0n3 3o not w8t77ol3 so280l s42ur8ty 
0n3 M43820r4 t0x4s.

W74t74r t74 p0ym4nt 8s m034 8n t74 y40r o5 340t7 or 
05t4r t74 y40r o5 340t7, you 0lso must r4port 8t 8n 1ox  o5 
Form -MISC, M8s24ll0n4ous In2om4, 5or t74 p0ym4nt 
to t74 4st0t4 or 14n458280ry. Us4 t74 n0m4 0n3 t0xp0y4r 
834nt85820t8on num14r TIN  o5 t74 p0ym4nt r428p84nt on 
Form -MISC. How4v4r, 85 t74 p0ym4nt 8s 0 
r48ssu0n24 o5 w064s t70t w4r4 2onstru2t8v4ly r4248v43 1y 

t74 34240s43 8n38v83u0l w78l4 74 or s74 w0s st8ll 0l8v4, 3o 
not r4port 8t on Form -MISC.

Exa8p70. B45or4 Employ44 A's 340t7 on Jun4 , 
, A w0s 4mploy43 1y Employ4r X 0n3 r4248v43 

$ ,  8n w064s on w7827 5434r0l 8n2om4 t0x o5 $ ,  
w0s w8t774l3. W74n A 3843, X ow43 A $ ,  8n w064s 
0n3 $ ,  8n 022ru43 v020t8on p0y. T74 tot0l o5 $ ,  
l4ss t74 so280l s42ur8ty 0n3 M43820r4 t0x4s w8t774l3  w0s 

p083 to A's 4st0t4 on July , . B420us4 X m034 t74 
p0ym4nt 3ur8n6 t74 y40r o5 340t7, X must w8t77ol3 so280l 
s42ur8ty 0n3 M43820r4 t0x4s on t74 $ ,  p0ym4nt 0n3 
must 2ompl4t4 Form W-  0s 5ollows.

Box 0 – Employ44 A's SSN
Box 4 – Employ44 A's n0m4
Box 5 – Employ44 A's 033r4ss
Box  – .  3o4s not 8n2lu34 t74 $ ,  022ru43 

w064s 0n3 v020t8on p0y
Box  – .
Box  – .  8n2lu34s t74 $ ,  022ru43 w064s 

0n3 v020t8on p0y
Box  – .  . % o5 t74 0mount 8n 1ox 
Box  – .  8n2lu34s t74 $ ,  022ru43 w064s 

0n3 v020t8on p0y
Box  – .  . % o5 t74 0mount 8n 1ox 

E8p7oy0r X a7so 8ust co8p70t0 For8 -MISC 
as 1o77ows.
 

 
Box0s 1or r0c4p409t's 9a80, a((r0ss, a9( TIN—t30 

0stat0's 9a80, a((r0ss, a9( TIN.
Box : .  Ev09 t3ou23 a8ou9ts w0r0 w4t3307( 

1or soc4a7 s0cur4ty a9( M0(4car0 tax0s, t30 2ross a8ou9t 
4s r0port0( 30r0.

I5 Employ4r X m034 t74 p0ym4nt 05t4r t74 y40r o5 
340t7, t74 $ ,  woul3 not 14 su1942t to so280l s42ur8ty 
0n3 M43820r4 t0x4s 0n3 woul3 not 14 s7own on Form 
W- . How4v4r, t74 4mploy4r woul3 st8ll 58l4 Form 

-MISC.
D4s86n0t43 Rot7 2ontr81ut8ons. Un34r s42t8on A, 0 
p0rt828p0nt 8n 0 s42t8on k  pl0n, un34r 0 1  s0l0ry 
r43u2t8on 06r44m4nt, or 8n 0 6ov4rnm4nt0l 1  pl0n 
t70t 8n2lu34s 0 qu0l85843 Rot7 2ontr81ut8on pro6r0m, m0y 
4l42t to m0k4 34s86n0t43 Rot7 2ontr81ut8ons to t74 pl0n or 
pro6r0m 8n l84u o5 4l42t8v4 3454rr0ls. D4s86n0t43 Rot7 
2ontr81ut8ons 0r4 su1942t to 5434r0l 8n2om4 t0x w8t77ol38n6 
0n3 so280l s42ur8ty 0n3 M43820r4 t0x4s 0n3 r08lro03 
r4t8r4m4nt t0x4s, 85 0ppl8201l4  0n3 must 14 r4port43 8n 
1ox4s , , 0n3 . Us4 1ox  85 r08lro03 r4t8r4m4nt t0x4s 
0pply.

S42t8on A r4qu8r4s s4p0r0t4 r4port8n6 o5 t74 y40rly 
34s86n0t43 Rot7 2ontr81ut8ons. D4s86n0t43 Rot7 
2ontr81ut8ons to k  pl0ns w8ll 14 r4port43 us8n6 2o34 
AA 8n 1ox ; 34s86n0t43 Rot7 2ontr81ut8ons un34r 1  
s0l0ry r43u2t8on 06r44m4nts w8ll 14 r4port43 us8n6 2o34 
BB 8n 1ox ; 0n3 34s86n0t43 Rot7 2ontr81ut8ons un34r 0 
6ov4rnm4nt0l s42t8on 1  pl0n w8ll 14 r4port43 us8n6 
Co34 EE 8n 1ox . For r4port8n6 8nstru2t8ons, s44 Co(0 
AA, Co(0 BB, 0n3 Co(0 EE on p064 .
E3u20t8on0l 0ss8st0n24 pro6r0ms. Employ4r-prov8343 
43u20t8on0l 0ss8st0n24 t70t qu0l8584s 0s 0 work8n6 

CAUTION

!

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.irs.gov/pub/irs-irbs/irb96-51.pdf
http://www.irs.gov/pub/irs-irbs/irb96-51.pdf


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

2on38t8on 14n458t 8s 4x2lu301l4 5rom 0n 4mploy44's 
w064s. For 4mploy4r-prov8343 43u20t8on0l 0ss8st0n24 
t70t 3o4s not qu0l85y 0s 0 work8n6 2on38t8on 14n458t, 0 
$ ,  4x2lus8on m0y 0pply 85 t74 0ss8st0n24 8s prov8343 
un34r 0n 43u20t8on0l 0ss8st0n24 pro6r0m un34r s42t8on 

. S44 Pu1. , T0x B4n458ts 5or E3u20t8on, 0n3 
s42t8on  o5 Pu1. -B 5or mor4 8n5orm0t8on. Also s44 Box 

—Wa20s, t4ps, ot30r co8p09sat4o9 on p064 .
El42t8on work4rs. R4port on Form W-  p0ym4nts o5 
$  or mor4 to 4l42t8on work4rs 5or s4rv824s p4r5orm43 
8n st0t4, 2ounty, 0n3 mun828p0l 4l42t8ons. F8l4 Form W-  
5or p0ym4nts o5 l4ss t70n $  p083 to 4l42t8on work4rs 85 
so280l s42ur8ty 0n3 M43820r4 t0x4s w4r4 w8t774l3 un34r 0 
s42t8on  So280l S42ur8ty A2t  06r44m4nt. Do not 
r4port 4l42t8on work4r p0ym4nts on Form -MISC.

I5 t74 4l42t8on work4r 8s 4mploy43 8n 0not74r 20p028ty 
w8t7 t74 s0m4 6ov4rnm4nt 4nt8ty, s44 R4v. Rul. - , 
w7827 8s on p064  o5 Int4rn0l R4v4nu4 Bull4t8n -  
0t www.4rs.2ov/pub/4rs-4rbs/4rb - .p(1.
Employ44 1us8n4ss 4xp4ns4 r48m1urs4m4nts. 
R48m1urs4m4nts to 4mploy44s 5or 1us8n4ss 4xp4ns4s 
must 14 r4port43 0s 5ollows.

G4n4r0lly, p0ym4nts m034 un34r 0n 022ount01l4 pl0n 
0r4 4x2lu343 5rom t74 4mploy44's 6ross 8n2om4 0n3 0r4 
not r4port43 on Form W- . How4v4r, 85 you p0y 0 p4r 384m 
or m8l4064 0llow0n24 0n3 t74 0mount p083 5or 
su1st0nt80t43 m8l4s or 30ys tr0v4l43 4x2443s t74 0mount 
tr40t43 0s su1st0nt80t43 un34r IRS rul4s, you must r4port 
0s w064s on Form W-  t74 0mount 8n 4x24ss o5 t74 
0mount tr40t43 0s su1st0nt80t43. T74 4x24ss 0mount 8s 
su1942t to 8n2om4 t0x w8t77ol38n6 0n3 so280l s42ur8ty 0n3 
M43820r4 t0x4s. R4port t74 0mount tr40t43 0s 
su1st0nt80t43 t70t 8s, t74 nont0x01l4 port8on  8n 1ox  
us8n6 2o34 L. S44 Co(0 L— Substa9t4at0( 08p7oy00 
bus490ss 0xp09s0 r048burs0809ts on p064 .

P0ym4nts m034 un34r 0 non022ount01l4 pl0n 0r4 
r4port43 0s w064s on Form W-  0n3 0r4 su1942t to 
5434r0l 8n2om4 t0x w8t77ol38n6 0n3 so280l s42ur8ty 0n3 
M43820r4 t0x4s.

For mor4 8n5orm0t8on on 022ount01l4 pl0ns, 
non022ount01l4 pl0ns, 0mounts tr40t43 0s su1st0nt80t43 
un34r 0 p4r 384m or m8l4064 0llow0n24, t74 st0n30r3 
m8l4064 r0t4, t74 p4r 384m su1st0nt80t8on m4t7o3, 0n3 t74 
7867-low su1st0nt80t8on m4t7o3, s44 Pu1. , Tr0v4l, 
Ent4rt08nm4nt, G85t, 0n3 C0r Exp4ns4s; Pu1. , P4r 
D84m R0t4s; 0n3 s42t8on  o5 Pu1.  C8r2ul0r E .
Employ44's so280l s42ur8ty 0n3 M43820r4 t0x4s p083 
1y 4mploy4r. I5 you p083 your 4mploy44's s70r4 o5 so280l 
s42ur8ty 0n3 M43820r4 t0x4s r0t74r t70n 343u2t8n6 t74m 
5rom t74 4mploy44's w064s, you must 8n2lu34 t74s4 
p0ym4nts 0s w064s su1942t to 5434r0l or Am4r820n 
S0mo0, Gu0m, or U.S. V8r68n Isl0n3s  8n2om4 t0x 
w8t77ol38n6 0n3 so280l s42ur8ty, M43820r4, 0n3 5434r0l 
un4mploym4nt FUTA  t0x4s. T74 0mount to 8n2lu34 0s 
w064s 8s 34t4rm8n43 1y us8n6 t74 5ormul0 2ont08n43 8n t74 
38s2uss8on o5 E8p7oy00's Port4o9 o1 Tax0s Pa4( by 
E8p7oy0r 8n s42t8on  o5 Pu1. -A.

T34s (o0s 9ot app7y to 3ous03o7( a9( a2r4cu7tura7 
08p7oy0rs. I1 you pay a 3ous03o7( or a2r4cu7tura7 
08p7oy00's soc4a7 s0cur4ty a9( M0(4car0 tax0s, 

you 8ust 49c7u(0 t30s0 pay809ts 49 t30 08p7oy00's 
CAUTION

!

wa20s 1or 49co80 tax w4t33o7(492 purpos0s. How0v0r, t30 
wa20 49cr0as0 (u0 to t30 tax pay809ts 4s 9ot sub50ct to 
soc4a7 s0cur4ty, M0(4car0, or FUTA tax0s. For 491or8at4o9 
o9 co8p70t492 For8s W-  a9( W-  49 t34s s4tuat4o9, s00 
t30 I9struct4o9s 1or Sc30(u70 H For8  a9( s0ct4o9  
o1 Pub.  C4rcu7ar A .
For486n 06r82ultur0l work4rs. You must r4port 
2omp4ns0t8on o5 $  or mor4 p083 8n 0 20l4n30r y40r to 
0n H- A v8s0 06r82ultur0l work4r 5or 06r82ultur0l l01or. I5 
t74 H- A v8s0 06r82ultur0l work4r 5urn8s74s 0 v0l83 
t0xp0y4r 834nt85820t8on num14r, r4port t74s4 p0ym4nts 8n 
1ox  o5 Form W- . I5 t74 work4r 3o4s not 5urn8s7 0 v0l83 
t0xp0y4r 834nt85820t8on num14r, r4port t74 p0ym4nts on 
Form -MISC. S44 For8 -MISC, 14low.

On Form W- , no 0mount s7oul3 14 r4port43 8n 1ox4s 
 or . In most 20s4s, you 3o not n443 to w8t77ol3 5434r0l 

8n2om4 t0x 5rom 2omp4ns0t8on p083 to H- A v8s0 
06r82ultur0l work4rs. Employ4rs s7oul3 w8t77ol3 5434r0l 
8n2om4 t0x only 85 t74 H- A v8s0 06r82ultur0l work4r 0n3 
t74 4mploy4r 06r44 to w8t77ol3. T74 H- A v8s0 06r82ultur0l 
work4r must prov834 0 2ompl4t43 Form W- . I5 t74 
4mploy4r w8t77ol3s 8n2om4 t0x, t74 4mploy4r must r4port 
t74 t0x w8t774l3 8n 1ox  o5 Form W-  0n3 on l8n4  o5 
Form . S44 Pu1l820t8on  C8r2ul0r A .

For8 -MISC. I5 t74 H- A v8s0 06r82ultur0l work4r 
508ls to 5urn8s7 0 t0xp0y4r 834nt85820t8on num14r to t74 
4mploy4r, 0n3 t74 tot0l 0nnu0l p0ym4nts m034 to t74 
H- A v8s0 06r82ultur0l work4r 0r4 $  or mor4, t74 
4mploy4r must 1468n 102kup w8t77ol38n6 on t74 p0ym4nts 
m034 unt8l t74 H- A v8s0 06r82ultur0l work4r 5urn8s74s 0 
v0l83 t0xp0y4r 834nt85820t8on num14r. Employ4rs must 
r4port t74 2omp4ns0t8on p083 0n3 0ny 102kup w8t77ol38n6 
on Forms -MISC 0n3 Form . S44 t74  
Instru2t8ons 5or Form -MISC 0n3 t74  
Instru2t8ons 5or Form .

For mor4 8n5orm0t8on, v8s8t t74 For486n A6r82ultur0l 
Work4rs p064 on IRS.6ov.
Fr8n64 14n458ts. In2lu34 0ll t0x01l4 5r8n64 14n458ts 8n 
1ox  o5 Form W-  0s w064s, t8ps, 0n3 ot74r 
2omp4ns0t8on 0n3, 85 0ppl8201l4, 8n 1ox4s  0n3  0s 
so280l s42ur8ty 0n3 M43820r4 w064s. Alt7ou67 not 
r4qu8r43, you m0y 8n2lu34 t74 tot0l v0lu4 o5 5r8n64 14n458ts 
8n 1ox  or on 0 s4p0r0t4 st0t4m4nt . How4v4r, 85 you 
prov8343 your 4mploy44 0 v4782l4 0n3 8n2lu343 % o5 
8ts 0nnu0l l40s4 v0lu4 8n t74 4mploy44's 8n2om4, you must 
s4p0r0t4ly r4port t78s v0lu4 to t74 4mploy44 8n 1ox  or 
on 0 s4p0r0t4 st0t4m4nt . T74 4mploy44 20n t74n 586ur4 
t74 v0lu4 o5 0ny 1us8n4ss us4 o5 t74 v4782l4 0n3 r4port 8t 
on Form , Employ44 Bus8n4ss Exp4ns4s. Also s44 
Pu1. -B 5or mor4 8n5orm0t8on.

I1 you us0( t30 co88ut492 ru70 or t30 v034c70 
c09ts-p0r-8470 ru70 to va7u0 t30 p0rso9a7 us0 o1 
t30 v034c70, you ca99ot 49c7u(0 % o1 t30 va7u0 

o1 t30 us0 o1 t30 v034c70 49 t30 08p7oy00's 49co80. S00 
Pub. -B.
Gol34n p0r027ut4 p0ym4nts not 0ppl8201l4 to 
Forms W- AS, W- GU, or W- VI . In2lu34 0ny 6ol34n 
p0r027ut4 p0ym4nts 8n 1ox4s , , 0n3  o5 Form W- . 
W8t77ol3 5434r0l 8n2om4, so280l s42ur8ty, 0n3 M43820r4 
t0x4s 0s usu0l 0n3 r4port t74m 8n 1ox4s , , 0n3 , 

CAUTION

!

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.irs.gov/pub/irs-irbs/irb00-06.pdf


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

r4sp42t8v4ly. Ex24ss p0r027ut4 p0ym4nts 0r4 0lso su1942t 
to 0 % 4x28s4 t0x. I5 t74 4x24ss p0ym4nts 0r4 
2ons834r43 w064s, w8t77ol3 t74 % 4x28s4 t0x 0n3 
8n2lu34 8t 8n 1ox  0s 8n2om4 t0x w8t774l3. Also r4port t74 
4x28s4 t0x 8n 1ox  w8t7 2o34 K. For 3458n8t8ons 0n3 
0338t8on0l 8n5orm0t8on, s44 R46ul0t8ons s42t8on . G-  
0n3 R4v. Pro2. - , -  I.R.B. , 0v08l01l4 0t 
www.4rs.2ov/4rb/ - _IRB/ar .3t87.
Gov4rnm4nt 4mploy4rs. F434r0l, st0t4, 0n3 lo20l 
6ov4rnm4nt0l 064n284s 70v4 two opt8ons 5or r4port8n6 
t748r 4mploy44s' w064s t70t 0r4 su1942t to only M43820r4 
t0x 5or p0rt o5 t74 y40r 0n3 1ot7 so280l s42ur8ty 0n3 
M43820r4 t0x4s 5or p0rt o5 t74 y40r.

T74 58rst opt8on w7827 t74 SSA pr454rs  8s to 58l4 0 
s8n6l4 s4t o5 Forms W-  p4r 4mploy44 5or t74 4nt8r4 y40r, 
4v4n 85 only p0rt o5 t74 y40r's w064s 0r4 su1942t to 1ot7 
so280l s42ur8ty 0n3 M43820r4 t0x4s. C742k  or  
or -SS  8n 1ox 1 o5 Form W- . T74 w064s 8n 1ox  o5 
Form W-  must 14 4qu0l to or 6r40t4r t70n t74 w064s 8n 
1ox  o5 Form W- .

T74 s42on3 opt8on 8s to 58l4 on4 s4t o5 Forms W-  5or 
w064s su1942t only to M43820r4 t0x 0n3 0not74r s4t 5or 
w064s su1942t to 1ot7 so280l s42ur8ty 0n3 M43820r4 t0x4s. 
Us4 0 s4p0r0t4 Form W-  to tr0nsm8t 4027 s4t o5 Forms 
W- . For t74 M43820r4-only Forms W- , 2742k M43820r4 
6ovt. 4mp.  8n 1ox 1 o5 Form W- . For t74 Forms W-  
s7ow8n6 w064s su1942t to 1ot7 so280l s42ur8ty 0n3 
M43820r4 t0x4s, 2742k  or  or -SS  8n 1ox 
1 o5 Form W- . T74 w064s 8n 1ox  o5 Form W-  must 14 
4qu0l to or 6r40t4r t70n t74 w064s 8n 1ox  o5 Form W- .
Group-t4rm l854 8nsur0n24. You must 8n2lu34 8n 1ox4s 

, , 0n3  t74 2ost o5 6roup-t4rm l854 8nsur0n24 t70t 8s 
mor4 t70n t74 2ost o5 $ ,  o5 2ov4r064, r43u243 1y 
t74 0mount t74 4mploy44 p083 tow0r3 t74 8nsur0n24. Us4 
t74 t01l4 8n s42t8on  o5 Pu1. -B to 34t4rm8n4 t74 2ost o5 
t74 8nsur0n24. Also, s7ow t74 0mount 8n 1ox  w8t7 2o34 
C. For 4mploy44s, you must w8t77ol3 so280l s42ur8ty 0n3 
M43820r4 t0x4s, 1ut not 5434r0l 8n2om4 t0x. For 2ov4r064 
prov8343 to 5orm4r 4mploy44s, t74 5orm4r 4mploy44s 
must p0y t74 4mploy44 p0rt o5 so280l s42ur8ty 0n3 
M43820r4 t0x4s on t74 t0x01l4 2ost o5 6roup-t4rm l854 
8nsur0n24 ov4r $ ,  on Form . You 0r4 not 
r4qu8r43 to 2oll42t t7os4 t0x4s. How4v4r, you must r4port 
t74 un2oll42t43 so280l s42ur8ty t0x w8t7 2o34 M 0n3 t74 
un2oll42t43 M43820r4 t0x w8t7 2o34 N 8n 1ox  o5 Form 
W- .
H40lt7 s0v8n6s 022ount HSA . An 4mploy4r's 
2ontr81ut8on 8n2lu38n6 0n 4mploy44's 2ontr81ut8ons 
t7rou67 0 2054t4r80 pl0n  to 0n 4mploy44's HSA 8s not 
su1942t to 5434r0l 8n2om4 t0x w8t77ol38n6 or so280l 
s42ur8ty, M43820r4, or r08lro03 r4t8r4m4nt t0x4s or FUTA 
t0x  85 8t 8s r40son01l4 to 14l84v4 0t t74 t8m4 o5 t74 p0ym4nt 
t70t t74 2ontr81ut8on w8ll 14 4x2lu301l4 5rom t74 
4mploy44's 8n2om4. How4v4r, 85 8t 8s not r40son01l4 to 
14l84v4 0t t74 t8m4 o5 p0ym4nt t70t t74 2ontr81ut8on w8ll 14 
4x2lu301l4 5rom t74 4mploy44's 8n2om4, 4mploy4r 
2ontr81ut8ons 0r4 su1942t to 5434r0l 8n2om4 t0x 
w8t77ol38n6, so280l s42ur8ty 0n3 M43820r4 t0x4s or 
r08lro03 r4t8r4m4nt t0x4s, 85 0ppl8201l4 , 0n3 FUTA t0x 0n3 
must 14 r4port43 8n 1ox4s , , 0n3  us4 1ox  85 
r08lro03 r4t8r4m4nt t0x4s 0pply , 0n3 on Form , 

Employ4r's Annu0l F434r0l Un4mploym4nt FUTA  T0x 
R4turn.

You must r4port 0ll 4mploy4r 2ontr81ut8ons 8n2lu38n6 
0n 4mploy44's 2ontr81ut8ons t7rou67 0 2054t4r80 pl0n  to 
0n HSA 8n 1ox  o5 Form W-  w8t7 2o34 W. Employ4r 
2ontr81ut8ons to 0n HSA t70t 0r4 not 4x2lu301l4 5rom t74 
8n2om4 o5 t74 4mploy44 0lso must 14 r4port43 8n 1ox4s , 

, 0n3 . Us4 1ox  85 r08lro03 r4t8r4m4nt t0x4s 0pply.
An 4mploy44's 2ontr81ut8ons to 0n HSA unl4ss m034 

t7rou67 0 2054t4r80 pl0n  0r4 8n2lu381l4 8n 8n2om4 0s 
w064s 0n3 0r4 su1942t to 5434r0l 8n2om4 t0x w8t77ol38n6 
0n3 so280l s42ur8ty 0n3 M43820r4 t0x4s or r08lro03 
r4t8r4m4nt t0x4s, 85 0ppl8201l4 . Employ44 2ontr81ut8ons 
0r4 343u2t81l4, w8t78n l8m8ts, on t74 4mploy44's Form 

. For mor4 8n5orm0t8on 01out HSAs, s44 Not824 
- , Not824 - , 0n3 Not824 - . Not824 
- , -  I.R.B. , 8s 0v08l01l4 0t www.4rs.2ov/4rb/
- _IRB/ar .3t87. Not824 - , -  I.R.B. 

, 8s 0v08l01l4 0t www.4rs.2ov/4rb/ - _IRB/
ar .3t87. Not824 - , -  I.R.B. , 8s 
0v08l01l4 0t www.4rs.2ov/4rb/ - _IRB/ar .3t87. Also 
s44 Form , H40lt7 S0v8n6s A22ounts HSAs , 0n3 
Pu1. .
Lost Form W- —r48ssu43 st0t4m4nt. I5 0n 4mploy44 
los4s 0 Form W- , wr8t4 REISSUED STATEMENT  on 
t74 n4w 2opy 0n3 5urn8s7 8t to t74 4mploy44. You 3o not 
70v4 to 033 REISSUED STATEMENT  on Forms W-  
prov8343 to 4mploy44s 4l42tron820lly. Do not s4n3 Copy A 
o5 t74 r48ssu43 Form W-  to t74 SSA. Employ4rs 0r4 not 
pro7818t43 1y t74 Int4rn0l R4v4nu4 Co34  5rom 270r68n6 
0 544 5or t74 8ssu0n24 o5 0 3upl820t4 Form W- .
M8l8t0ry 38554r4nt80l p0y. Employ4rs p0y8n6 t748r 
4mploy44s w78l4 t74y 0r4 on 02t8v4 3uty 8n t74 Un8t43 
St0t4s un85orm43 s4rv824s s7oul3 tr40t t74s4 p0ym4nts 0s 
w064s. D8554r4nt80l w064 p0ym4nts m034 to 0n 8n38v83u0l 
w78l4 on 02t8v4 3uty 5or p4r8o3s s2743ul43 to 4x2443  
30ys 0r4 su1942t to 8n2om4 t0x w8t77ol38n6, 1ut 0r4 not 
su1942t to so280l s42ur8ty, M43820r4, 0n3 un4mploym4nt 
t0x4s. R4port 38554r4nt80l w064 p0ym4nts 8n 1ox  0n3 0ny 
5434r0l 8n2om4 t0x w8t77ol38n6 8n 1ox . D8554r4nt80l w064 
p0ym4nts m034 to 0n 8n38v83u0l w78l4 on 02t8v4 3uty 5or 

 30ys or l4ss 0r4 su1942t to 8n2om4 t0x w8t77ol38n6, 
so280l s42ur8ty, M43820r4, 0n3 un4mploym4nt t0x4s, 0n3 
0r4 r4port43 8n 1ox4s , , 0n3 . S44 R4v. Rul. - , 

-  I.R.B. , 0v08l01l4 0t www.4rs.2ov/4rb/
- _IRB/ar .3t87.

Mov8n6 4xp4ns4s. R4port mov8n6 4xp4ns4s 0s 5ollows.
Qu0l85843 mov8n6 4xp4ns4s t70t 0n 4mploy4r p083 to 0 

t78r3 p0rty on 1470l5 o5 t74 4mploy44 5or 4x0mpl4, to 0 
mov8n6 2omp0ny  0n3 s4rv824s t70t 0n 4mploy4r 
5urn8s743 8n k8n3 to 0n 4mploy44 0r4 not r4port43 on Form 
W- .

Qu0l85843 mov8n6 4xp4ns4 r48m1urs4m4nts p083 38r42tly 
to 0n 4mploy44 1y 0n 4mploy4r 0r4 r4port43 only 8n 
1ox  o5 Form W-  w8t7 2o34 P.

Nonqu0l85843 mov8n6 4xp4ns4 r48m1urs4m4nts 0r4 
r4port43 8n 1ox4s , , 0n3  us4 1ox  85 r08lro03 
r4t8r4m4nt t0x4s 0pply  o5 Form W- . T74s4 0mounts 0r4 
su1942t to 5434r0l 8n2om4 t0x w8t77ol38n6 0n3 so280l 
s42ur8ty 0n3 M43820r4 t0x4s or r08lro03 r4t8r4m4nt t0x4s, 
85 0ppl8201l4 .

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.irs.gov/irb/2003-34_IRB/ar16.html
http://www.irs.gov/irb/2004-02_IRB/ar09.html
http://www.irs.gov/irb/2004-02_IRB/ar09.html
http://www.irs.gov/irb/2004-33_IRB/ar08.html
http://www.irs.gov/irb/2004-33_IRB/ar08.html
http://www.irs.gov/irb/2008-25_IRB/ar10.html
http://www.irs.gov/irb/2009-18_IRB/ar07.html
http://www.irs.gov/irb/2009-18_IRB/ar07.html


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

For mor4 8n5orm0t8on on qu0l85843 0n3 nonqu0l85843 
mov8n6 4xp4ns4s, s44 Pu1. , Mov8n6 Exp4ns4s.
Nonqu0l85843 3454rr43 2omp4ns0t8on pl0ns. S42t8on 

A prov834s t70t 0ll 0mounts 3454rr43 un34r 0 
nonqu0l85843 3454rr43 2omp4ns0t8on NQDC  pl0n 5or 0ll 
t0x y40rs 0r4 2urr4ntly 8n2lu381l4 8n 6ross 8n2om4 unl4ss 
24rt08n r4qu8r4m4nts 0r4 m4t. G4n4r0lly, s42t8on A 8s 
45542t8v4 w8t7 r4sp42t to 0mounts 3454rr43 8n t0x y40rs 
1468nn8n6 05t4r D424m14r , , 1ut 3454rr0ls m034 
pr8or to t70t y40r m0y 14 su1942t to s42t8on A un34r 
som4 28r2umst0n24s.

It 8s not n424ss0ry to s7ow 0mounts 3454rr43 3ur8n6 t74 
y40r un34r 0n NQDC pl0n su1942t to s42t8on A. I5 you 
r4port s42t8on A 3454rr0ls, s7ow t74 0mount 8n 1ox  
us8n6 2o34 Y. For mor4 8n5orm0t8on, s44 Not824 - , 

-  I.R.B. , 0v08l01l4 0t www.4rs.2ov/4rb/
- _IRB/ar .3t87.

In2om4 8n2lu343 un34r s42t8on A 5rom 0n NQDC 
pl0n w8ll 14 r4port43 8n 1ox  0n3 8n 1ox  us8n6 2o34 Z. 
T78s 8n2om4 8s 0lso su1942t to 0n 0338t8on0l t0x o5 % 
t70t 8s r4port43 on Form . For mor4 8n5orm0t8on on 
0mounts 8n2lu381l4 8n 6ross 8n2om4 0n3 r4port8n6 
r4qu8r4m4nts, s44 propos43 R46ul0t8ons s42t8on 

. A- , -  I.R.B , 0n3 Not824 - . For 
8n5orm0t8on on 2orr42t8n6 508lur4s to 2omply w8t7 s42t8on 

A 0n3 r4l0t43 r4port8n6, s44 Not824 - , 
-  I.R.B. , 0v08l01l4 0t www.4rs.2ov/4rb/
- _IRB/ar .3t87; Not824 - , -  I.R.B , 

0v08l01l4 0t www.4rs.2ov/4rb/ - _IRB/ar .3t87; 0n3 
Not824 - , -  I.R.B. , 0v08l01l4 0t 
www.4rs.2ov/4rb/ - _IRB/ar .3t87.
R08lro03 4mploy4rs not 0ppl8201l4 to Forms W- AS, 
W- GU, or W- VI . R08lro03 4mploy4rs must 58l4 Form 
W-  to r4port t748r 4mploy44s' w064s 0n3 8n2om4 t0x 
w8t77ol38n6 8n 1ox4s  0n3 . El42tron82 r4port8n6 m0y 14 
r4qu8r43; s44 E-147492 on p064 . I5 you 70v4 4mploy44s 
2ov4r43 un34r t74 F434r0l Insur0n24 Contr81ut8ons A2t 
FICA  so280l s42ur8ty 0n3 M43820r4  0n3 t74 R08lro03 

R4t8r4m4nt T0x A2t RRTA , you must 58l4 0 s4p0r0t4 
Form W-  to tr0nsm8t t74 Forms W-  5or 4027 6roup o5 
4mploy44s.

For 4mploy44s 2ov4r43 1y so280l s42ur8ty 0n3 
M43820r4, 2ompl4t4 1ox4s , , , , 0n3  o5 Form W-  to 
s7ow t74 so280l s42ur8ty 0n3 M43820r4 w064s 0n3 t74 
0mounts w8t774l3 5or so280l s42ur8ty 0n3 M43820r4 t0x4s. 
On t74 Form W-  us43 to tr0nsm8t t74s4 Forms W- , 
2742k t74  2742k1ox 8n 1ox 1.

For 4mploy44s 2ov4r43 1y RRTA t0x, r4port t74 T84r I 
0n3 T84r II t0x4s w8t774l3 8n 1ox  o5 Form W- . L014l 
t74m T84r I t0x  0n3 T84r II t0x.  Box4s , , , , 0n3  
0pply only to 2ov4r43 so280l s42ur8ty 0n3 M43820r4 w064s 
0n3 t0x4s 0n3 0r4 not to 14 us43 to r4port r08lro03 
r4t8r4m4nt w064s 0n3 t0x4s. On t74 Form W-  us43 to 
tr0nsm8t t74s4 Forms W- , 2742k t74 CT-  2742k1ox 8n 
1ox 1.
R4p0ym4nts. I5 0n 4mploy44 r4p0ys you 5or w064s 
r4248v43 8n 4rror, 3o not o55s4t t74 r4p0ym4nts 0608nst 
2urr4nt y40r w064s unl4ss t74 r4p0ym4nts 0r4 5or 
0mounts r4248v43 8n 4rror 8n t74 2urr4nt y40r. R4p0ym4nts 
m034 8n t74 2urr4nt y40r, 1ut r4l0t43 to 0 pr8or y40r or 
y40rs, must 14 r4p083 8n 6ross, not n4t, 0n3 r4qu8r4 

sp4280l t0x tr40tm4nt 1y 4mploy44s 8n som4 20s4s. You 
m0y 03v8s4 t74 4mploy44 o5 t74 tot0l r4p0ym4nts m034 
3ur8n6 t74 2urr4nt y40r 0n3 t74 0mount 85 0ny  r4l0t43 to 
pr8or y40rs. T78s 8n5orm0t8on w8ll 74lp t74 4mploy44 
022ount 5or su27 r4p0ym4nts on 78s or 74r 5434r0l 8n2om4 
t0x r4turn.

I5 t74 r4p0ym4nt w0s 5or 0 pr8or y40r, you must 58l4 
Form W- 2 w8t7 t74 SSA to 2orr42t only so280l s42ur8ty 
0n3 M43820r4 w064s 0n3 t0x4s. Do not 2orr42t "W064s, 
t8ps, ot74r 2omp4ns0t8on" 8n 1ox , or "F434r0l 8n2om4 t0x 
w8t774l3" 8n 1ox , on Form W- 2. F8l4 t74 X  r4turn t70t 8s 
0ppropr80t4 5or t74 r4turn on w7827 t74 w064s w4r4 
or868n0lly r4port43 Form -X, -X, -X, or CT- X . 
Corr42t t74 so280l s42ur8ty 0n3 M43820r4 w064s 0n3 t0x4s 
5or t74 p4r8o3 3ur8n6 w7827 t74 w064s w4r4 or868n0lly p083. 
For 8n5orm0t8on on r4port8n6 039ustm4nts to Form , 
Form -SS, Form , Form , or Form CT- , s44 
s42t8on  o5 Pu1.  C8r2ul0r E  or s42t8on  o5 Pu1.  
C8r2ul0r A .

T077 your 08p7oy00 t3at t30 wa20s pa4( 49 0rror 49 
a pr4or y0ar r08a49 taxab70 to 348 or 30r 1or t3at 
y0ar. T34s 4s b0caus0 t30 08p7oy00 r0c04v0( a9( 

3a( us0 o1 t3os0 1u9(s (ur492 t3at y0ar. T30 08p7oy00 4s 
9ot 09t4t70( to 1470 a9 a809(0( r0tur9 For8 X  to 
r0cov0r t30 49co80 tax o9 t30s0 wa20s. I9st0a(, t30 
08p7oy00 4s 09t4t70( to a (0(uct4o9 or a cr0(4t, 49 so80 
cas0s  1or t30 r0pa4( wa20s o9 34s or 30r For8  1or 
t30 y0ar o1 r0pay809t. R010r your 08p7oy00 to 
R4p0ym4nts 49 Pub. .
S27ol0rs78p 0n3 54llows78p 6r0nts. G8v4 0 Form W-  
to 4027 r428p84nt o5 0 s27ol0rs78p or 54llows78p 6r0nt only 
85 you 0r4 r4port8n6 0mounts 8n2lu381l4 8n 8n2om4 un34r 
s42t8on 2  r4l0t8n6 to p0ym4nts 5or t40278n6, 
r4s40r27, or ot74r s4rv824s r4qu8r43 0s 0 2on38t8on 5or 
r4248v8n6 t74 qu0l85843 s27ol0rs78p . Also s44 Pu1. -A 
0n3 Pu1. . T74s4 p0ym4nts 0r4 su1942t to 5434r0l 
8n2om4 t0x w8t77ol38n6. How4v4r, t748r t0x018l8ty 5or so280l 
s42ur8ty 0n3 M43820r4 t0x4s 34p4n3s on t74 n0tur4 o5 t74 
4mploym4nt 0n3 t74 st0tus o5 t74 or60n8z0t8on. S44 
Stu(09ts, sc3o7ars, tra4900s, t0ac30rs, 0tc., 8n s42t8on  
o5 Pu1.  C8r2ul0r E .
S82k p0y. I5 you 703 4mploy44s w7o r4248v43 s82k p0y 8n 

 5rom 0n 8nsur0n24 2omp0ny or ot74r t78r3-p0rty 
p0y4r 0n3 t74 t78r3 p0rty not85843 you o5 t74 0mount o5 s82k 
p0y 8nvolv43, you m0y 14 r4qu8r43 to r4port t74 
8n5orm0t8on on t74 4mploy44s' Forms W- . I5 t74 
8nsur0n24 2omp0ny or ot74r t78r3-p0rty p0y4r 383 not 
not85y you 8n 0 t8m4ly m0nn4r 01out t74 s82k p0y 
p0ym4nts, 8t must pr4p0r4 Forms W-  0n3 W-  5or your 
4mploy44s s7ow8n6 t74 s82k p0y. For sp428582 r4port8n6 
8nstru2t8ons, s44 S4c6 Pay R0port492 8n s42t8on  o5 Pu1. 

-A.
SIMPLE r4t8r4m4nt 022ount. An 4mploy44's s0l0ry 
r43u2t8on 2ontr81ut8ons to 0 SIMPLE s0v8n6s 8n24nt8v4 
m0t27 pl0n 5or 4mploy44s  r4t8r4m4nt 022ount 0r4 not 
su1942t to 5434r0l 8n2om4 t0x w8t77ol38n6 1ut 0r4 su1942t 
to so280l s42ur8ty, M43820r4, 0n3 r08lro03 r4t8r4m4nt t0x4s. 
Do not 8n2lu34 0n 4mploy44's 2ontr81ut8on 8n 1ox , 1ut 3o 
8n2lu34 8t 8n 1ox4s  0n3 . Us4 1ox  85 r08lro03 
r4t8r4m4nt t0x4s 0pply.  An 4mploy44's tot0l 2ontr81ut8on 
0lso must 14 8n2lu343 8n 1ox  w8t7 2o34 D or S.

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.irs.gov/irb/2008-52_IRB/ar10.html
http://www.irs.gov/irb/2008-52_IRB/ar10.html
http://www.irs.gov/irb/2008-51_IRB/ar12.html
http://www.irs.gov/irb/2008-51_IRB/ar12.html
http://www.irs.gov/irb/2010-03_IRB/ar08.html
http://www.irs.gov/irb/2010-51_IRB/ar08.html


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

An 4mploy4r's m0t278n6 or non4l42t8v4 2ontr81ut8on to 
0n 4mploy44's SIMPLE r4t8r4m4nt 022ount 8s not su1942t 
to 5434r0l 8n2om4 t0x w8t77ol38n6 or so280l s42ur8ty, 
M43820r4, or r08lro03 r4t8r4m4nt t0x4s, 0n3 8s not to 14 
s7own on Form W- .

For mor4 8n5orm0t8on on SIMPLE r4t8r4m4nt 022ounts, 
s44 Not824 - , -  C.B. . You 20n 58n3 Not824 

-  on p064  o5 Int4rn0l R4v4nu4 Bull4t8n -  0t 
www.4rs.2ov/pub/4rs-4rbs/4rb - .p(1.
Su224ssor/pr43424ssor 4mploy4rs. I5 you 1uy or s4ll 0 
1us8n4ss 3ur8n6 t74 y40r, s44 R4v. Pro2. -  5or 
8n5orm0t8on on w7o must 58l4 Forms W-  0n3 4mploym4nt 
t0x r4turns. R4v. Pro2. - , -  I.R.B , 8s 
0v08l01l4 0t www.4rs.2ov/4rb/ - _IRB/ar .3t87.
T4rm8n0t8n6 0 1us8n4ss. I5 you t4rm8n0t4 your 1us8n4ss, 
you must prov834 Forms W-  to your 4mploy44s 5or t74 
20l4n30r y40r o5 t4rm8n0t8on 1y t74 3u4 30t4 o5 your 58n0l 
Form , , or -SS. You 0lso must 58l4 Forms W-  
w8t7 t74 SSA 1y t74 l0st 30y o5 t74 mont7 t70t 5ollows t74 
3u4 30t4 o5 your 58n0l Form , , or -SS. I5 58l8n6 
on p0p4r, m0k4 sur4 you o1t08n Forms W-  0n3 W-  
pr4pr8nt43 w8t7 t74 2orr42t y40r. I5 4-58l8n6, m0k4 sur4 your 
so5tw0r4 70s 144n up30t43 5or t74 2urr4nt t0x y40r.

How4v4r, 85 0ny o5 your 4mploy44s 0r4 8mm4380t4ly 
4mploy43 1y 0 su224ssor 4mploy4r, s44 Succ0ssor/
pr0(0c0ssor 08p7oy0rs, 40rl84r. Also, 5or 8n5orm0t8on on 
0utom0t82 4xt4ns8ons 5or 5urn8s78n6 Forms W-  to 
4mploy44s 0n3 58l8n6 Forms W- , s44 R4v. Pro2. - , 
w7827 8s on p064  o5 Int4rn0l R4v4nu4 Bull4t8n -  
0t www.4rs.2ov/pub/4rs-4rbs/4rb - .p(1.

G0t Sc30(u70 D For8 , R0port o1 
D4scr0pa9c40s Caus0( by Acqu4s4t4o9s, Statutory 
M0r20rs, or Co9so74(at4o9s, 1or 491or8at4o9 o9 

r0co9c47492 wa20s a9( tax0s r0port0( o9 For8s W-  w4t3 
a8ou9ts r0port0( o9 For8 , For8 -SS, For8 , 
or For8 .
Un85orm43 S4rv824s Employm4nt 0n3 R44mploym4nt 
R867ts A2t o5  USERRA  m0k4up 0mounts to 0 
p4ns8on pl0n. I5 0n 4mploy44 r4turn43 to your 
4mploym4nt 05t4r m8l8t0ry s4rv824 0n3 24rt08n m0k4up 
0mounts w4r4 2ontr81ut43 to 0 p4ns8on pl0n 5or 0 pr8or 
y40r s  un34r t74 USERRA, r4port t74 pr8or y40r 
2ontr81ut8ons s4p0r0t4ly 8n 1ox . S44 t74 TIP 01ov4 
Co34 D on p064 . You 0lso m0y r4port 24rt08n m0k4up 
0mounts 8n 1ox . S44 Box —Ot30r on p064 .

Inst403 o5 r4port8n6 8n 1ox  or 1ox , you m0y 
27oos4 to prov834 0 s4p0r0t4 st0t4m4nt to your 4mploy44 
s7ow8n6 USERRA m0k4up 2ontr81ut8ons. T74 st0t4m4nt 
must 834nt85y t74 typ4 o5 pl0n, t74 y40r s  to w7827 t74 
2ontr81ut8ons r4l0t4, 0n3 t74 0mount 2ontr81ut43 5or 4027 
y40r.
P4n0lt84s
T74 5ollow8n6 p4n0lt84s 0pply to t74 p4rson or 4mploy4r 
r4qu8r43 to 58l4 Form W- . T74 p4n0lt84s 0pply to 1ot7 
p0p4r 58l4rs 0n3 4-58l4rs.

TIP

Us0 o1 a r0port492 a209t or ot30r t34r(-party 
payro77 s0rv4c0 prov4(0r (o0s 9ot r0740v0 a9 
08p7oy0r o1 t30 r0spo9s4b474ty to 09sur0 t3at 

For8s W-  ar0 1ur94s30( to 08p7oy00s a9( t3at For8s 
W-  a9( W-  ar0 1470( w4t3 t30 SSA, corr0ct7y a9( o9 t480.
F08lur4 to 58l4 2orr42t 8n5orm0t8on r4turns 1y t74 3u4 
30t4. I5 you 508l to 58l4 0 2orr42t Form W-  1y t74 3u4 30t4 
0n3 20nnot s7ow r40son01l4 20us4, you m0y 14 su1942t 
to 0 p4n0lty 0s prov8343 un34r s42t8on . T74 p4n0lty 
0ppl84s 85 you:

F08l to 58l4 t8m4ly,
F08l to 8n2lu34 0ll 8n5orm0t8on r4qu8r43 to 14 s7own on 

Form W- ,
In2lu34 8n2orr42t 8n5orm0t8on on Form W- ,
F8l4 on p0p4r 5orms w74n you 0r4 r4qu8r43 to 0-1470,
R4port 0n 8n2orr42t TIN,
F08l to r4port 0 TIN, or
F08l to 58l4 p0p4r Forms W-  t70t 0r4 m0278n4 r40301l4.
T74 0mount o5 t74 p4n0lty 8s 10s43 on w74n you 58l4 

t74 2orr42t Form W- . T74 p4n0lty 8s:
$  p4r Form W-  85 you 2orr42tly 58l4 w8t78n  30ys 1y 

M0r27  85 t74 3u4 30t4 8s F41ru0ry ; t74 m0x8mum 
p4n0lty 8s $ ,  p4r y40r $ ,  5or sm0ll 
1us8n4ss4s, 3458n43 on p064 .

$  p4r Form W-  85 you 2orr42tly 58l4 mor4 t70n  
30ys 05t4r t74 3u4 30t4 1ut 1y Au6ust , ; t74 
m0x8mum p4n0lty 8s $ ,  p4r y40r $ ,  5or 
sm0ll 1us8n4ss4s .

$  p4r Form W-  85 you 58l4 05t4r Au6ust , , or 
you 3o not 58l4 r4qu8r43 Forms W- ; t74 m0x8mum p4n0lty 
8s $ , ,  p4r y40r $ ,  5or sm0ll 1us8n4ss4s .

I1 you (o 9ot 1470 corr0ct4o9s a9( you (o 9ot 800t 
a9y o1 t30 0xc0pt4o9s to t30 p09a7ty, t30 p09a7ty 
4s $  p0r 491or8at4o9 r0tur9. T30 8ax48u8 

p09a7ty 4s $ , ,  p0r y0ar.
Exc0pt4o9s to t30 p09a7ty. T74 5ollow8n6 0r4 

4x24pt8ons to t74 508lur4 to 58l4 2orr42t 8n5orm0t8on r4turns 
p4n0lty.

. T74 p4n0lty w8ll not 0pply to 0ny 508lur4 t70t you 20n 
s7ow w0s 3u4 to r40son01l4 20us4 0n3 not to w8ll5ul 
n46l42t. In 64n4r0l, you must 14 01l4 to s7ow t70t your 
508lur4 w0s 3u4 to 0n 4v4nt 14yon3 your 2ontrol or 3u4 to 
s86n85820nt m8t860t8n6 502tors. You 0lso must 14 01l4 to 
s7ow t70t you 02t43 8n 0 r4spons81l4 m0nn4r 0n3 took 
st4ps to 0vo83 t74 508lur4.

. An 8n2ons4qu4nt80l 4rror or om8ss8on 8s not 
2ons834r43 0 508lur4 to 8n2lu34 2orr42t 8n5orm0t8on. An 
8n2ons4qu4nt80l 4rror or om8ss8on 3o4s not pr4v4nt or 
78n34r t74 SSA/IRS 5rom pro24ss8n6 t74 Form W- , 5rom 
2orr4l0t8n6 t74 8n5orm0t8on r4qu8r43 to 14 s7own on t74 
5orm w8t7 t74 8n5orm0t8on s7own on t74 p0y44's t0x r4turn, 
or 5rom ot74rw8s4 putt8n6 t74 5orm to 8ts 8nt4n343 us4. 
Errors 0n3 om8ss8ons t70t 0r4 n4v4r 8n2ons4qu4nt80l 0r4 
t7os4 r4l0t8n6 to:

A TIN,
A p0y44's surn0m4, 0n3
Any mon4y 0mounts.

. D4 m8n8m8s rul4 5or 2orr42t8ons. Ev4n t7ou67 you 
20nnot s7ow r40son01l4 20us4, t74 p4n0lty 5or 508lur4 to 

CAUTION

!

CAUTION

!

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.irs.gov/pub/irs-irbs/irb98-02.pdf
http://www.irs.gov/irb/2004-34_IRB/ar13.html
http://www.irs.gov/pub/irs-irbs/irb96-53.pdf


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

58l4 2orr42t Forms W-  w8ll not 0pply to 0 24rt08n num14r o5 
r4turns 85 you:

F8l43 t7os4 Forms W-  on or 145or4 t74 r4qu8r43 58l8n6 
30t4,

E8t74r 508l43 to 8n2lu34 0ll o5 t74 8n5orm0t8on r4qu8r43 on 
t74 5orm or 8n2lu343 8n2orr42t 8n5orm0t8on, 0n3

F8l43 2orr42t8ons o5 t74s4 5orms 1y Au6ust , .
I5 you m44t 0ll o5 t74 34 m8n8m8s rul4 2on38t8ons, t74 

p4n0lty 5or 58l8n6 8n2orr42t 8n5orm0t8on r4turns 8n2lu38n6 
Form W-  w8ll not 0pply to t74 6r40t4r o5  8n5orm0t8on 
r4turns 8n2lu38n6 Form W-  or on4-70l5 o5 % o5 t74 tot0l 
num14r o5 8n5orm0t8on r4turns 8n2lu38n6 Form W-  t70t 
you 0r4 r4qu8r43 to 58l4 5or t74 20l4n30r y40r.

S8a77 bus490ss0s. For purpos4s o5 t74 low4r 
m0x8mum p4n0lt84s s7own 8n p0r4nt74s4s on p064 , 
you 0r4 0 sm0ll 1us8n4ss 85 your 0v4r064 0nnu0l 6ross 
r4248pts 5or t74  most r424nt t0x y40rs or 5or t74 p4r8o3 
t70t you w4r4 8n 4x8st4n24, 85 s7ort4r  4n38n6 145or4 t74 
20l4n30r y40r 8n w7827 t74 Forms W-  w4r4 3u4 0r4 $  
m8ll8on or l4ss.

I9t09t4o9a7 (4sr02ar( o1 147492 r0qu4r0809ts. I5 0ny 
508lur4 to 58l4 0 2orr42t Form W-  8s 3u4 to 8nt4nt8on0l 
38sr460r3 o5 t74 58l8n6 or 2orr42t 8n5orm0t8on r4qu8r4m4nts, 
t74 p4n0lty 8s 0t l40st $  p4r Form W-  w8t7 no 
m0x8mum p4n0lty.
F08lur4 to 5urn8s7 2orr42t p0y44 st0t4m4nts. I5 you 508l 
to prov834 2orr42t p0y44 st0t4m4nts Forms W-  to your 
4mploy44s 0n3 20nnot s7ow r40son01l4 20us4, you m0y 
14 su1942t to 0 p4n0lty 0s prov8343 un34r s42t8on . 
T74 p4n0lty 0ppl84s 85 you 508l to prov834 t74 st0t4m4nt 1y 
J0nu0ry , , 85 you 508l to 8n2lu34 0ll 8n5orm0t8on 
r4qu8r43 to 14 s7own on t74 st0t4m4nt, or 85 you 8n2lu34 
8n2orr42t 8n5orm0t8on on t74 st0t4m4nt.

T74 0mount o5 t74 p4n0lty 8s 10s43 on w74n you 
5urn8s7 t74 2orr42t p0y44 st0t4m4nt. T78s p4n0lty 8s 0n 
0338t8on0l p4n0lty 0n3 8s 0ppl843 8n t74 s0m4 m0nn4r, 0n3 
w8t7 t74 s0m4 0mounts, 0s t74 p4n0lty 5or 508lur4 to 58l4 
2orr42t 8n5orm0t8on r4turns 1y t74 3u4 30t4 s42t8on , 
34s2r8143 on p064 .

Exc0pt4o9s to t30 p09a7ty. An 8n2ons4qu4nt80l 4rror 
or om8ss8on 8s not 2ons834r43 0 508lur4 to 8n2lu34 2orr42t 
8n5orm0t8on. An 8n2ons4qu4nt80l 4rror or om8ss8on 20nnot 
r40son01ly 14 4xp42t43 to pr4v4nt or 78n34r t74 p0y44 
5rom t8m4ly r4248v8n6 2orr42t 8n5orm0t8on 0n3 r4port8n6 8t 
on 78s or 74r 8n2om4 t0x r4turn or 5rom ot74rw8s4 putt8n6 
t74 st0t4m4nt to 8ts 8nt4n343 us4. Errors 0n3 om8ss8ons 
t70t 0r4 n4v4r 8n2ons4qu4nt80l 0r4 t7os4 r4l0t8n6 to:

A 3oll0r 0mount,
A s86n85820nt 8t4m 8n 0 p0y44's 033r4ss, 0n3
T74 0ppropr80t4 5orm 5or t74 8n5orm0t8on prov8343, su27 

0s w74t74r t74 5orm 8s 0n 0224pt01l4 su1st8tut4 5or t74 
o558280l IRS 5orm.

S44 Exc0pt4o9s to t30 p09a7ty 8n Fa47ur0 to 1470 corr0ct 
491or8at4o9 r0tur9s by t30 (u0 (at0, on p064 , 5or 
0338t8on0l 4x24pt8ons to t74 p4n0lty 5or 508lur4 to 58l4 
2orr42t p0y44 st0t4m4nts.

I9t09t4o9a7 (4sr02ar( o1 pay00 stat0809t 
r0qu4r0809ts. I5 0ny 508lur4 to prov834 0 2orr42t p0y44 
st0t4m4nt Form W-  to 0n 4mploy44 8s 3u4 to 8nt4nt8on0l 
38sr460r3 o5 t74 r4qu8r4m4nts to 5urn8s7 0 2orr42t p0y44 

st0t4m4nt, t74 p4n0lty 8s $  p4r Form W-  w8t7 no 
m0x8mum p4n0lty.
C8v8l 30m064s 5or 5r0u3ul4nt 58l8n6 o5 Forms W- . I5 
you w8ll5ully 58l4 0 5r0u3ul4nt Form W-  5or p0ym4nts t70t 
you 2l08m you m034 to 0not74r p4rson, t70t p4rson m0y 
14 01l4 to su4 you 5or 30m064s. You m0y 70v4 to p0y 
$ ,  or mor4.

Sp428582 Instru2t8ons 5or Form W-
How to 2ompl4t4 Form W- . Form W-  8s 0 mult8-p0rt 
5orm. Ensur4 0ll 2op84s 0r4 l4681l4. S4n3 Copy A to t74 
SSA; Copy , 85 r4qu8r43, to your st0t4, 28ty, or lo20l t0x 
34p0rtm4nt; 0n3 Cop84s B, C, 0n3  to your 4mploy44. 
K44p Copy D, 0n3 0 2opy o5 Form W- , w8t7 your r42or3s 
5or  y40rs.

Ent4r t74 8n5orm0t8on on Form W-  us8n6 1l02k 8nk 8n 
-po8nt Cour84r 5ont. Copy A 8s r403 1y m0278n4 0n3 

must 14 typ43 2l40rly w8t7 no 2orr42t8ons m034 to t74 
4ntr84s 0n3 w8t7 no 4ntr84s 4x24438n6 t74 s8z4 o5 t74 
1ox4s. Entr84s 2ompl4t43 1y 70n3, 8n s2r8pt or 8t0l82 5onts, 
or 8n 2olors ot74r t70n 1l02k 20nnot 14 r403 1y t74 
m0278n4s. M0k4 0ll 3oll0r 4ntr84s on Copy A w8t7out t74 
3oll0r s86n 0n3 2omm0 1ut w8t7 t74 3428m0l po8nt 

. . S7ow t74 24nts port8on o5 t74 mon4y 
0mounts. I5 0 1ox 3o4s not 0pply, l40v4 8t 1l0nk.

S4n3 t74 w7ol4 Copy A p064 o5 Form W-  w8t7 Form 
W-  to t74 SSA 4v4n 85 on4 o5 t74 Forms W-  on t74 p064 
8s 1l0nk or vo83. Do not st0pl4 Forms W-  to64t74r or to 
Form W- . F8l4 Forms W-  48t74r 0lp7014t820lly 1y 
4mploy44s' l0st n0m4s or num4r820lly 1y 4mploy44s' 
SSNs.
C0l4n30r y40r 10s8s. T74 4ntr84s on Form W-  must 14 
10s43 on w064s p083 3ur8n6 t74 20l4n30r y40r. Us4 Form 
W-  5or t74 2orr42t t0x y40r. For 4x0mpl4, 85 t74 4mploy44 
work43 5rom D424m14r , , t7rou67 J0nu0ry , 

, 0n3 t74 w064s 5or t70t p4r8o3 w4r4 p083 on J0nu0ry 
, , 8n2lu34 t7os4 w064s on t74  Form W- .

Mult8pl4 5orms. I5 n424ss0ry, you 20n 8ssu4 mor4 t70n 
on4 Form W-  to 0n 4mploy44. For 4x0mpl4, you m0y 
n443 to r4port mor4 t70n 5our 2o343 8t4ms 8n 1ox  or 
you m0y w0nt to r4port ot74r 2omp4ns0t8on on 0 s42on3 
5orm. I5 you 8ssu4 0 s42on3 Form W- , 2ompl4t4 1ox4s 0, 
1, 2, 3, 4, 0n3 5 w8t7 t74 s0m4 8n5orm0t8on 0s on t74 58rst 
Form W- . S7ow 0ny 8t4ms t70t w4r4 not 8n2lu343 on t74 
58rst Form W-  8n t74 0ppropr80t4 1ox4s. Also, s44 t74 TIP 
5or Copy A Form W-  on p064 .

Do not r4port t74 s0m4 5434r0l, Am4r820n S0mo0, 
Gu0m, or U.S. V8r68n Isl0n3s t0x 30t0 to t74 SSA on mor4 
t70n on4 Copy A.

For 0ac3 For8 W-  s3ow492 a9 a8ou9t 49 box  
or box , 8a60 c0rta49 t3at box  0qua7s or 
0xc00(s t30 su8 o1 box0s  a9( .

Vo83. C742k t78s 1ox w74n 0n 4rror 8s m034 on Form W-  
0n3 you 0r4 vo838n6 8t 1420us4 you 0r4 6o8n6 to 2ompl4t4 
0 n4w Form W- . Do not 8n2lu34 0ny 0mounts s7own on 
Vo83  5orms 8n t74 tot0ls you 4nt4r on Form W- . S44 

Corr0ct4o9s on p064 .

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  



P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Box 0—Employ44's so280l s42ur8ty num14r. Ent4r t74 
num14r s7own on t74 4mploy44's so280l s42ur8ty 20r3.

I5 t74 4mploy44 3o4s not 70v4 0 20r3, 74 or s74 s7oul3 
0pply 5or on4 1y 2ompl4t8n6 Form SS- , Appl820t8on 5or 0 
So280l S42ur8ty C0r3. T74 SSA l4ts you v4r85y 4mploy44 
n0m4s 0n3 SSNs onl8n4 or 1y t4l4p7on4. For 8n5orm0t8on 
01out t74s4 5r44 s4rv824s, v8s8t t74 Employ4r W-  F8l8n6 
Instru2t8ons & In5orm0t8on w41s8t4 0t 
www.soc4a7s0cur4ty.2ov/08p7oy0r. I5 you 70v4 qu4st8ons 
01out us8n6 t74s4 s4rv824s, 20ll - - -  toll 5r44  
to sp40k w8t7 0n 4mploy4r r4port8n6 sp4280l8st 0t t74 SSA.

I5 t74 4mploy44 70s 0ppl843 5or 0 20r3 1ut t74 num14r 
8s not r4248v43 8n t8m4 5or 58l8n6, 4nt4r Appl843 For  8n 1ox 
0 on p0p4r Forms W-  58l43 w8t7 t74 SSA. I5 4-58l8n6, 4nt4r 
z4ros - -  85 2r40t8n6 5orms onl8n4 or  
85 uplo038n6 0 58l4 .

Ask t74 4mploy44 to 8n5orm you o5 t74 num14r 0n3 
n0m4 0s t74y 0r4 s7own on t74 so280l s42ur8ty 20r3 w74n 
8t 8s r4248v43. T74n 2orr42t your pr4v8ous r4port 1y 58l8n6 
Form W- 2 s7ow8n6 t74 4mploy44's SSN. I5 t74 4mploy44 
n443s to 270n64 78s or 74r n0m4 5rom t70t s7own on t74 
20r3, t74 4mploy44 s7oul3 20ll t74 SSA 0t 

- - - .
I5 you 3o not prov834 t74 2orr42t 4mploy44 n0m4 0n3 

SSN on Form W- , you m0y ow4 0 p4n0lty unl4ss you 
70v4 r40son01l4 20us4. For mor4 8n5orm0t8on, s44 
Pu1l820t8on , R40son01l4 C0us4 R46ul0t8ons & 
R4qu8r4m4nts 5or M8ss8n6 0n3 In2orr42t N0m4/TINs.

ITINs 1or a7409s. Do not 0224pt 0n ITIN 8n pl024 o5 0n 
SSN 5or 4mploy44 834nt85820t8on or 5or work. An ITIN 8s 
only 0v08l01l4 to r4s834nt 0n3 nonr4s834nt 0l84ns w7o 0r4 
not 4l8681l4 5or U.S. 4mploym4nt 0n3 n443 834nt85820t8on 
5or ot74r t0x purpos4s. You 20n 834nt85y 0n ITIN 1420us4 8t 
8s 0 -3868t num14r, 1468nn8n6 w8t7 t74 num14r  w8t7 
48t74r 0 or  0s t74 5ourt7 3868t, 0n3 8s 5orm0tt43 l8k4 
0n SSN 5or 4x0mpl4, NN- N-NNNN . An 8n38v83u0l w8t7 
0n ITIN w7o l0t4r 142om4s 4l8681l4 to work 8n t74 Un8t43 
St0t4s must o1t08n 0n SSN.

Do 9ot auto-popu7at0 a9 ITIN 49to box a.

Box 1—Employ4r 834nt85820t8on num14r EIN . S7ow 
t74 EIN 0ss86n43 to you 1y t74 IRS - . T78s 
s7oul3 14 t74 s0m4 num14r t70t you us43 on your 5434r0l 
4mploym4nt t0x r4turns Form , Form -SS, Form 

, Form , Form CT- , or S2743ul4 H Form . 
Do not us4 0 pr8or own4r's EIN. I5 you 3o not 70v4 0n EIN 
w74n 58l8n6 Forms W- , 4nt4r Appl843 For  8n 1ox 1; 3o 
not us4 your SSN. You 20n 64t 0n EIN 1y 0pply8n6 onl8n4 
0t IRS.6ov, 1y 20ll8n6 t74 toll-5r44 num14r, 

- - - , or 1y 58l8n6 Form SS- , Appl820t8on 5or 
Employ4r I34nt85820t8on Num14r. Also s44 A209t r0port492 
on p064 .
Box 2—Employ4r's n0m4, 033r4ss, 0n3 ZIP 2o34. 
T78s 4ntry s7oul3 14 t74 s0m4 0s s7own on your Form 

, Form -SS, Form , Form , Form CT- , or 
S2743ul4 H Form . T74 U.S. Post0l S4rv824 
r42omm4n3s t70t no 2omm0s or p4r8o3s 14 us43 8n r4turn 
033r4ss4s. Also s44 A209t r0port492 on p064 .

CAUTION

!

Box 3—Control num14r. You m0y us4 t78s 1ox to 
834nt85y 8n38v83u0l Forms W- . You 3o not 70v4 to us4 t78s 
1ox.
Box4s 4 0n3 5—Employ44's n0m4 0n3 033r4ss. Ent4r 
t74 n0m4 0s s7own on your 4mploy44's so280l s42ur8ty 
20r3 58rst n0m4, m833l4 8n8t80l, l0st n0m4 . I5 t74 n0m4 
3o4s not 58t 8n t74 sp024 0llow43 on t74 5orm, you m0y 
s7ow t74 58rst 0n3 m833l4 n0m4 8n8t80ls 0n3 t74 5ull l0st 
n0m4. It 8s 4sp4280lly 8mport0nt to r4port t74 4x02t l0st 
n0m4 o5 t74 4mploy44. I5 you 0r4 un01l4 to 34t4rm8n4 t74 
2orr42t l0st n0m4, us4 o5 t74 SSA's So280l S42ur8ty 
Num14r V4r85820t8on Syst4m m0y 14 74lp5ul. S4p0r0t4 
p0rts o5 0 2ompoun3 n0m4 w8t7 48t74r 0 7yp74n or 0 
1l0nk. Do not 9o8n t74m 8nto 0 s8n6l4 wor3. In2lu34 0ll p0rts 
o5 0 2ompoun3 n0m4 8n t74 0ppropr80t4 n0m4 584l3. For 
4x0mpl4, 5or t74 n0m4 Jo7n R Sm8t7-Jon4s , 4nt4r 
Sm8t7-Jon4s  or Sm8t7 Jon4s  8n t74 l0st n0m4 584l3. I5 

t74 n0m4 70s 270n643, t74 4mploy44 must 64t 0 
2orr42t43 so280l s42ur8ty 20r3 5rom 0ny SSA o55824. Us4 
t74 n0m4 on t74 or868n0l 20r3 unt8l you s44 t74 2orr42t43 
20r3. Do not s7ow t8tl4s or 02034m82 346r44s, su27 0s 
Dr., RN,  or Esq.,  0t t74 1468nn8n6 or 4n3 o5 t74 

4mploy44's n0m4. G4n4r0lly, 3o not 4nt4r Jr., Sr.,  or 
ot74r su558x 8n t74 Su55.  1ox on Copy A unl4ss t74 su558x 
0pp40rs on t74 20r3. How4v4r, t74 SSA st8ll pr454rs t70t 
you 3o not 4nt4r t74 su558x on Copy A.

In2lu34 8n t74 033r4ss t74 num14r, str44t, 0n3 
0p0rtm4nt or su8t4 num14r or P.O. 1ox num14r 85 m08l 8s 
not 34l8v4r43 to 0 str44t 033r4ss . T74 U.S. Post0l S4rv824 
r42omm4n3s t70t no 2omm0s or p4r8o3s 14 us43 8n 
34l8v4ry 033r4ss4s. For 0 5or486n 033r4ss, 68v4 t74 
8n5orm0t8on 8n t74 5ollow8n6 or34r: 28ty, prov8n24 or st0t4, 
0n3 2ountry. Follow t74 2ountry's pr02t824 5or 4nt4r8n6 t74 
post0l 2o34. Do not 011r4v80t4 t74 2ountry n0m4.

T78r3-p0rty p0y4rs o5 s82k p0y 58l8n6 t78r3-p0rty s82k p0y 
r420p Forms W-  0n3 W-  must 4nt4r T78r3-P0rty S82k 
P0y R420p  8n pl024 o5 t74 4mploy44's n0m4 8n 1ox 4. Do 
not 58l4 t74 r420p Forms W-  0n3 W-  4l42tron820lly. Also, 
3o not 4nt4r t74 4mploy44's SSN 8n 1ox 0. S44 S4c6 Pay 
R0port492 8n s42t8on  o5 Pu1. -A.
Box —W064s, t8ps, ot74r 2omp4ns0t8on. S7ow t74 
tot0l t0x01l4 w064s, t8ps, 0n3 ot74r 2omp4ns0t8on 145or4 
0ny p0yroll 343u2t8ons  t70t you p083 to your 4mploy44 
3ur8n6 t74 y40r. How4v4r, 3o not 8n2lu34 4l42t8v4 3454rr0ls 
su27 0s 4mploy44 2ontr81ut8ons to 0 s42t8on k  or 

1  pl0n  4x24pt s42t8on 2  2ontr81ut8ons. 
In2lu34 t74 5ollow8n6.

. Tot0l w064s, 1onus4s 8n2lu38n6 s86n8n6 1onus4s , 
pr8z4s, 0n3 0w0r3s p083 to 4mploy44s 3ur8n6 t74 y40r. 
S44 Ca709(ar y0ar bas4s on p064 .

. Tot0l non20s7 p0ym4nts, 8n2lu38n6 24rt08n 5r8n64 
14n458ts. S44 Fr4920 b09014ts on p064 .

. Tot0l t8ps r4port43 1y t74 4mploy44 to t74 4mploy4r 
not 0llo20t43 t8ps .

. C4rt08n 4mploy44 1us8n4ss 4xp4ns4 
r48m1urs4m4nts s44 E8p7oy00 bus490ss 0xp09s0 
r048burs0809ts on p064 .

. T74 2ost o5 022834nt 0n3 740lt7 8nsur0n24 
pr4m8ums 5or %-or-mor4 s70r47ol34r-4mploy44s p083 1y 
0n S 2orpor0t8on.

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.socialsecurity.gov/employer


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

. T0x01l4 14n458ts 5rom 0 s42t8on  2054t4r80  pl0n 
85 t74 4mploy44 27oos4s 20s7.

. Employ44 2ontr81ut8ons to 0n Ar274r MSA.

. Employ4r 2ontr81ut8ons to 0n Ar274r MSA 85 
8n2lu381l4 8n t74 8n2om4 o5 t74 4mploy44. S44 Arc30r MSA 
on p064 .

. Employ4r 2ontr81ut8ons 5or qu0l85843 lon6-t4rm 20r4 
s4rv824s to t74 4xt4nt t70t su27 2ov4r064 8s prov8343 
t7rou67 0 5l4x81l4 sp4n38n6 or s8m8l0r 0rr0n64m4nt.

. T0x01l4 2ost o5 6roup-t4rm l854 8nsur0n24 8n 4x24ss 
o5 $ , . S44 Group-t0r8 7410 49sura9c0 on p064 .

. Unl4ss 4x2lu301l4 un34r E(ucat4o9a7 ass4sta9c0 
pro2ra8s s44 p064 , p0ym4nts 5or non-9o1-r4l0t43 
43u20t8on 4xp4ns4s or 5or p0ym4nts un34r 0 
non022ount01l4 pl0n. S44 Pu1. .

. T74 0mount 8n2lu381l4 0s w064s 1420us4 you p083 
your 4mploy44's s70r4 o5 so280l s42ur8ty 0n3 M43820r4 
t0x4s. S44 E8p7oy00's soc4a7 s0cur4ty a9( M0(4car0 tax0s 
pa4( by 08p7oy0r on p064 . I5 you 0lso p083 your 
4mploy44's 8n2om4 t0x w8t77ol38n6, tr40t t74 6ross43-up 
0mount o5 t70t w8t77ol38n6 0s suppl4m4nt0l w064s 0n3 
r4port t7os4 w064s 8n 1ox4s , , , 0n3 . No 4x24pt8ons 
to t78s tr40tm4nt 0pply to 7ous47ol3 or 06r82ultur0l w064s.

. D4s86n0t43 Rot7 2ontr81ut8ons m034 un34r 0 
s42t8on k  pl0n, 0 s42t8on 1  s0l0ry r43u2t8on 
06r44m4nt, or 0 6ov4rnm4nt0l s42t8on 1  pl0n. S44 
D0s429at0( Rot3 co9tr4but4o9s on p064 .

. D8str81ut8ons to 0n 4mploy44 or 5orm4r 4mploy44 
5rom 0n NQDC pl0n 8n2lu38n6 0 r0118 trust  or 0 
non6ov4rnm4nt0l s42t8on 1  pl0n.

. Amounts 8n2lu381l4 8n 8n2om4 un34r s42t8on 5  
1420us4 t74 0mounts 0r4 no lon64r su1942t to 0 
su1st0nt80l r8sk o5 5or548tur4.

. P0ym4nts to st0tutory 4mploy44s w7o 0r4 su1942t 
to so280l s42ur8ty 0n3 M43820r4 t0x4s 1ut not su1942t to 
5434r0l 8n2om4 t0x w8t77ol38n6 must 14 s7own 8n 1ox  0s 
ot74r 2omp4ns0t8on. S44 Statutory 08p7oy00on p064 .

. Cost o5 2urr4nt 8nsur0n24 prot42t8on un34r 0 
2omp4ns0tory spl8t-3oll0r l854 8nsur0n24 0rr0n64m4nt.

. Employ44 2ontr81ut8ons to 0 740lt7 s0v8n6s 022ount 
HSA .

. Employ4r 2ontr81ut8ons to 0n HSA 85 8n2lu381l4 8n t74 
8n2om4 o5 t74 4mploy44. S44 H0a7t3 sav492s accou9t 
HSA  on p064 .

. Amounts 8n2lu381l4 8n 8n2om4 un34r 0n NQDC pl0n 
1420us4 o5 s42t8on A. S44 No9qua74140( (010rr0( 
co8p09sat4o9 p7a9s on p064 .

. P0ym4nts m034 to 5orm4r 4mploy44s w78l4 t74y 0r4 
on 02t8v4 3uty 8n t74 Arm43 For24s or ot74r un85orm43 
s4rv824s.

. All ot74r 2omp4ns0t8on, 8n2lu38n6 24rt08n 
s27ol0rs78p 0n3 54llows78p 6r0nts s44 p064 . Ot74r 
2omp4ns0t8on 8n2lu34s t0x01l4 0mounts t70t you p083 to 
your 4mploy44 5rom w7827 5434r0l 8n2om4 t0x w0s not 
w8t774l3. You m0y s7ow ot74r 2omp4ns0t8on on 0 
s4p0r0t4 Form W- . S44 Mu7t4p70 1or8s on p064 .
Box —F434r0l 8n2om4 t0x w8t774l3. S7ow t74 tot0l 
5434r0l 8n2om4 t0x w8t774l3 5rom t74 4mploy44's w064s 

5or t74 y40r. In2lu34 t74 % 4x28s4 t0x w8t774l3 on 
4x24ss p0r027ut4 p0ym4nts. S44 Go7(09 parac3ut0 
pay809ts on p064 .

For Forms W- AS, W- GU, or W- VI, s7ow t74 tot0l 
Am4r820n S0mo0, Gu0m, or U.S. V8r68n Isl0n3s 8n2om4 
t0x w8t774l3.
Box —So280l s42ur8ty w064s. S7ow t74 tot0l w064s 
p083 145or4 p0yroll 343u2t8ons  su1942t to 4mploy44 
so280l s42ur8ty t0x 1ut not 8n2lu38n6 so280l s42ur8ty t8ps 0n3 
0llo20t43 t8ps. I5 r4port8n6 t74s4 0mounts 8n 0 su1s4qu4nt 
y40r 3u4 to l0ps4 o5 r8sk o5 5or548tur4 , t74 0mount must 
14 039ust43 1y 0ny 608n or loss. S44 Box —Soc4a7 
s0cur4ty t4ps 0n3 Box —A77ocat0( t4ps on p064 . 
G4n4r0lly, non20s7 p0ym4nts 0r4 2ons834r43 to 14 
w064s. In2lu34 4mploy44 1us8n4ss 4xp4ns4 
r48m1urs4m4nts r4port43 8n 1ox . I5 you p083 t74 
4mploy44's s70r4 o5 so280l s42ur8ty 0n3 M43820r4 t0x4s 
r0t74r t70n 343u2t8n6 t74m 5rom w064s, s44 E8p7oy00's 
soc4a7 s0cur4ty a9( M0(4car0 tax0s pa4( by 08p7oy0r on 
p064 . T74 tot0l o5 1ox4s  0n3  20nnot 4x2443 
$ ,   m0x8mum so280l s42ur8ty w064 10s4 .

R4port 8n 1ox  4l42t8v4 3454rr0ls to 24rt08n qu0l85843 
20s7 or 3454rr43 2omp4ns0t8on 0rr0n64m4nts 0n3 to 
r4t8r4m4nt pl0ns 34s2r8143 8n 1ox  2o34s D, E, F, G, 
0n3 S  4v4n t7ou67 t74 3454rr0ls 0r4 not 8n2lu381l4 8n 
1ox . Also r4port 8n 1ox  34s86n0t43 Rot7 2ontr81ut8ons 
m034 un34r 0 s42t8on k  pl0n, un34r 0 s42t8on 1  
s0l0ry r43u2t8on 06r44m4nt, or un34r 0 6ov4rnm4nt0l 
s42t8on 1  pl0n 34s2r8143 8n 1ox  2o34s AA, BB, 
0n3 EE .

Amounts 3454rr43 plus 40rn8n6s or l4ss loss4s  un34r 
0 s42t8on 5  or nonqu0l85843 pl0n or non6ov4rnm4nt0l 
s42t8on 1  pl0n must 14 8n2lu343 8n 1ox4s  0n3/or  
0s so280l s42ur8ty 0n3/or M43820r4 w064s 0s o5 t74 l0t4r o5 
w74n t74 s4rv824s 68v8n6 r8s4 to t74 3454rr0l 0r4 p4r5orm43 
or w74n t74r4 8s no su1st0nt80l 5or548tur4 r8sk o5 t74 r867ts 
to t74 3454rr43 0mount. In2lu34 1ot7 4l42t8v4 0n3 
non4l42t8v4 3454rr0ls 5or purpos4s o5 non6ov4rnm4nt0l 
s42t8on 1  pl0ns.

Wa20s r0port0( 49 box  49c7u(0:
 
 

S429492 bo9us0s a9 08p7oy0r pays 1or s429492 or 
rat41y492 a9 08p7oy809t co9tract. S00 R0v. Ru7. 

- , -  I.R.B , ava47ab70 at 
www.4rs.2ov/4rb/ - _IRB/ar .3t87.

Taxab70 cost o1 2roup-t0r8 7410 49sura9c0 ov0r $ ,  
49c7u(0( 49 box . S00 Group-t4rm l854 8nsur0n24 o9 
pa20 .

Cost o1 acc4(09t a9( 30a7t3 49sura9c0 pr084u8s 1or 
%-or-8or0 s3ar03o7(0r-08p7oy00s pa4( by a9 S 

corporat4o9, but o97y 41 9ot 0xc7u(ab70 u9(0r s0ct4o9 
a B .

E8p7oy00 a9( 9o90xc7u(ab70 08p7oy0r co9tr4but4o9s to 
a9 MSA or HSA. How0v0r, (o 9ot 49c7u(0 08p7oy00 
co9tr4but4o9s to a9 HSA t3at w0r0 8a(0 t3rou23 a 
ca10t0r4a p7a9. S00 Ar274r MSA o9 pa20  a9( H40lt7 
s0v8n6s 022ount HSA  o9 pa20 .

E8p7oy00 co9tr4but4o9s to a SIMPLE r0t4r0809t 
accou9t. S00 SIMPLE r4t8r4m4nt 022ount o9 pa20 .

A(opt4o9 b09014ts. S00 A3opt8on 14n458ts o9 pa20 .

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.irs.gov/irb/2004-50_IRB/ar07.html


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Box —So280l s42ur8ty t0x w8t774l3. S7ow t74 tot0l 
4mploy44 so280l s42ur8ty t0x not your s70r4  w8t774l3, 
8n2lu38n6 so280l s42ur8ty t0x on t8ps. For , t74 0mount 
s7oul3 not 4x2443 $ , .  $ ,  × . % . In2lu34 
only t0x4s w8t774l3 or p083 1y you 5or t74 4mploy44  5or 

 w064s 0n3 t8ps. I5 you p083 your 4mploy44's s70r4, 
s44 E8p7oy00's soc4a7 s0cur4ty a9( M0(4car0 tax0s pa4( 
by 08p7oy0r on p064 .
Box —M43820r4 w064s 0n3 t8ps. T74 w064s 0n3 t8ps 
su1942t to M43820r4 t0x 0r4 t74 s0m4 0s t7os4 su1942t to 
so280l s42ur8ty t0x 1ox4s  0n3  4x24pt t70t t74r4 8s no 
w064 10s4 l8m8t 5or M43820r4 t0x. Ent4r t74 tot0l M43820r4 
w064s 0n3 t8ps 8n 1ox . B4 sur4 to 4nt4r t8ps t70t t74 
4mploy44 r4port43 4v4n 85 you 383 not 70v4 4nou67 
4mploy44 5un3s to 2oll42t t74 M43820r4 t0x 5or t7os4 t8ps. 
S44 Box —Soc4a7 s0cur4ty wa20s, on p064 , 5or 
p0ym4nts to r4port 8n t78s 1ox. I5 you p083 your 4mploy44's 
s70r4 o5 t0x4s, s44 E8p7oy00's soc4a7 s0cur4ty a9( 
M0(4car0 tax0s pa4( by 08p7oy0r on p064 .

I5 you 0r4 0 5434r0l, st0t4, or lo20l 6ov4rnm4nt0l 064n2y 
w8t7 4mploy44s p0y8n6 only t74 . % M43820r4 t0x, 
4nt4r t74 M43820r4 w064s 8n t78s 1ox. S44 Gov0r9809t 
08p7oy0rs on p064 .

Exa8p70 o1 3ow to r0port soc4a7 s0cur4ty a9( 
M0(4car0 wa20s. You p083 your 4mploy44 $ ,  8n 
w064s. Ent4r 8n 1ox  so280l s42ur8ty w064s  .  
1ut 4nt4r 8n 1ox  M43820r4 w064s 0n3 t8ps  . . 
T74r4 8s no l8m8t on t74 0mount r4port43 8n 1ox . I5 t74 
0mount o5 w064s p083 w0s $ ,  or l4ss, t74 0mounts 
4nt4r43 8n 1ox4s  0n3  woul3 14 t74 s0m4.
Box —M43820r4 t0x w8t774l3. Ent4r t74 tot0l 
4mploy44 M43820r4 t0x not your s70r4  w8t774l3. In2lu34 
only t0x w8t774l3 5or  w064s 0n3 t8ps. I5 you p083 your 
4mploy44's s70r4 o5 t74 t0x4s, s44 E8p7oy00's soc4a7 
s0cur4ty a9( M0(4car0 tax0s pa4( by 08p7oy0r on p064 .
Box —So280l s42ur8ty t8ps. S7ow t74 t8ps t70t t74 
4mploy44 r4port43 to you 4v4n 85 you 383 not 70v4 4nou67 
4mploy44 5un3s to 2oll42t t74 so280l s42ur8ty t0x 5or t74 
t8ps. T74 tot0l o5 1ox4s  0n3  s7oul3 not 14 mor4 t70n 
$ ,  t74 m0x8mum so280l s42ur8ty w064 10s4 5or 

. R4port 0ll t8ps 8n 1ox  0lon6 w8t7 w064s 0n3 ot74r 
2omp4ns0t8on. In2lu34 0ny t8ps r4port43 8n 1ox  8n 1ox  
0lso.
Box —Allo20t43 t8ps not 0ppl8201l4 to Forms 
W- AS, W- GU, or W- VI . I5 you 0r4 0 5oo3 or 14v4r064 
4st01l8s7m4nt, s7ow t74 t8ps 0llo20t43 to t74 4mploy44. 
S44 t74 Instru2t8ons 5or Form , Employ4r's Annu0l 
In5orm0t8on R4turn o5 T8p In2om4 0n3 Allo20t43 T8ps. Do 
not 8n2lu34 t78s 0mount 8n 1ox4s , , , or .
Box . Do not 4nt4r 0n 0mount 8n 1ox .
Box —D4p4n34nt 20r4 14n458ts not 0ppl8201l4 to 
Forms W- AS, W- GU, or W- VI . S7ow t74 tot0l 
34p4n34nt 20r4 14n458ts un34r 0 34p4n34nt 20r4 
0ss8st0n24 pro6r0m s42t8on  p083 or 8n2urr43 1y you 
5or your 4mploy44. In2lu34 t74 508r m0rk4t v0lu4 FMV  o5 
20r4 8n 0 30y20r4 5028l8ty prov8343 or sponsor43 1y you 5or 
your 4mploy44 0n3 0mounts p083 or 8n2urr43 5or 
34p4n34nt 20r4 0ss8st0n24 8n 0 s42t8on  2054t4r80  
pl0n. R4port 0ll 0mounts p083 or 8n2urr43 r460r3l4ss o5 
0ny 4mploy44 5or548tur4s , 8n2lu38n6 t7os4 8n 4x24ss o5 t74 

$ ,  4x2lus8on. T78s m0y 8n2lu34 0  t74 FMV o5 
14n458ts prov8343 8n k8n3 1y t74 4mploy4r, 1  0n 0mount 
p083 38r42tly to 0 30y20r4 5028l8ty 1y t74 4mploy4r or 
r48m1urs43 to t74 4mploy44 to su1s838z4 t74 14n458t, or 2  
14n458ts 5rom t74 pr4-t0x 2ontr81ut8ons m034 1y t74 
4mploy44 un34r 0 s42t8on  34p4n34nt 20r4 5l4x81l4 
sp4n38n6 022ount. In2lu34 0ny 0mounts ov4r $ ,  8n 
1ox4s , , 0n3 . For mor4 8n5orm0t8on, s44 Pu1. -B.

A9 08p7oy0r t3at a809(s 4ts ca10t0r4a p7a9 to 
prov4(0 a 2rac0 p0r4o( 1or (0p09(09t car0 
ass4sta9c0 8ay co9t49u0 to r07y o9 Not4c0 -  

by r0port492 49 box  o1 For8 W-  t30 sa7ary r0(uct4o9 
a8ou9t 070ct0( by t30 08p7oy00 1or t30 y0ar 1or 
(0p09(09t car0 ass4sta9c0 p7us a9y 08p7oy0r 8atc3492 
co9tr4but4o9s attr4butab70 to (0p09(09t car0 . A7so s00 
Not4c0 - , -  I.R.B. , ava47ab70 at 
www.4rs.2ov/4rb/ - _IRB/ar .3t87.
Box —Nonqu0l85843 pl0ns. T74 purpos4 o5 1ox  8s 
5or t74 SSA to 34t4rm8n4 85 0ny p0rt o5 t74 0mount 
r4port43 8n 1ox  or 1ox4s  0n3/or  w0s 40rn43 8n 0 
pr8or y40r. T74 SSA us4s t78s 8n5orm0t8on to v4r85y t70t 
t74y 70v4 prop4rly 0ppl843 t74 so280l s42ur8ty 40rn8n6s 
t4st 0n3 p083 t74 2orr42t 0mount o5 14n458ts.

S7ow 38str81ut8ons to 0n 4mploy44 5rom 0 nonqu0l85843 
pl0n or 0 non6ov4rnm4nt0l s42t8on 1  pl0n. Also 
r4port t74s4 38str81ut8ons 8n 1ox . M0k4 only on4 4ntry 8n 
t78s 1ox. D8str81ut8ons 5rom 6ov4rnm4nt0l s42t8on 1  
pl0ns must 14 r4port43 on Form -R, not 8n 1ox  o5 
Form W- .

I5 you 383 not m0k4 38str81ut8ons t78s y40r, s7ow 
3454rr0ls plus 40rn8n6s or l4ss loss4s  un34r 0 
nonqu0l85843 or 0ny s42t8on 1  pl0n t70t 1420m4 
t0x01l4 5or so280l s42ur8ty 0n3 M43820r4 t0x4s 3ur8n6 t74 
y40r 1ut w4r4 5or pr8or y40r s4rv824s  1420us4 t74 
3454rr43 0mounts w4r4 no lon64r su1942t to 0 su1st0nt80l 
r8sk o5 5or548tur4. Also r4port t74s4 0mounts 8n 1ox4s  up 
to t74 so280l s42ur8ty w064 10s4  0n3 . Do not r4port 8n 
1ox  3454rr0ls 8n2lu343 8n 1ox4s  0n3/or  0n3 
3454rr0ls 5or 2urr4nt y40r s4rv824s su27 0s t7os4 w8t7 no 
r8sk o5 5or548tur4 .

I1 you 8a(0 (4str4but4o9s a9( a7so ar0 r0port492 
a9y (010rra7s 49 box  a9(/or , (o 9ot co8p70t0 
box . S00 Pub. , R0port492 Bac6 Pay a9( 

Sp0c4a7 Wa20 Pay809ts to t30 Soc4a7 S0cur4ty 
A(8494strat4o9, a9( For8 SSA- , E8p7oy0r R0port o1 
Sp0c4a7 Wa20 Pay809ts, 1or 49struct4o9s o9 r0port492 
t30s0 a9( ot30r 649(s o1 co8p09sat4o9 0ar90( 49 pr4or 
y0ars. How0v0r, (o 9ot 1470 For8 SSA-  41 t34s 
s4tuat4o9 app740s but t30 08p7oy00 w477 9ot b0 a20  
or o7(0r by t30 09( o1 t3at y0ar.

Unl8k4 qu0l85843 pl0ns, NQDC pl0ns 3o not m44t t74 
qu0l85820t8on r4qu8r4m4nts 5or t0x-50vor43 st0tus 5or t78s 
purpos4. NQDC pl0ns 8n2lu34 t7os4 0rr0n64m4nts 
tr038t8on0lly v84w43 0s 3454rr8n6 t74 r4248pt o5 2urr4nt 
2omp4ns0t8on. A22or38n6ly, w4l50r4 14n458t pl0ns, sto2k 
opt8on pl0ns, 0n3 pl0ns prov838n6 38sm8ss0l p0y, 
t4rm8n0t8on p0y, or 40rly r4t8r4m4nt p0y 0r4 not NQDC 
pl0ns.

TIP

CAUTION

!

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -

http://www.irs.gov/irb/2005-23_IRB/ar11.html


P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

R4port 38str81ut8ons 5rom NQDC or s42t8on  pl0ns to 
14n458280r84s o5 34240s43 4mploy44s on Form 

-MISC, not on Form W- .
M8l8t0ry 4mploy4rs must r4port m8l8t0ry r4t8r4m4nt 

p0ym4nts on Form -R.
Do 9ot r0port sp0c4a7 wa20 pay809ts, suc3 as 
accu8u7at0( s4c6 pay or vacat4o9 pay, 49 box . 
For 8or0 491or8at4o9 o9 r0port492 sp0c4a7 wa20 

pay809ts, s00 Pub. .
Box —Co34s. Compl4t4 0n3 2o34 t78s 1ox 5or 0ll 
8t4ms 34s2r8143 14low. Not4 t70t t74 2o34s 3o not r4l0t4 
to w74r4 t74y s7oul3 14 4nt4r43 8n 1ox4s 0 t7rou67 3 
on Form W- . For 4x0mpl4, 85 you 0r4 only r4qu8r43 to 
r4port 2o34 D 8n 1ox , you 20n 4nt4r 2o34 D 0n3 t74 
0mount 8n 1ox 0 o5 Form W- . R4port 8n 1ox  0ny 
8t4ms t70t 0r4 l8st43 0s 2o34s A t7rou67 EE. Do not r4port 
8n 1ox  s42t8on 7  2ontr81ut8ons r4l0t8n6 to 
24rt08n st0t4 or lo20l 6ov4rnm4nt pl0ns . Inst403, us4 
1ox  5or t74s4 8t4ms 0n3 0ny ot74r 8n5orm0t8on t70t you 
w8s7 to 68v4 to your 4mploy44. For 4x0mpl4, un8on 3u4s 
0n3 un85orm p0ym4nts m0y 14 r4port43 8n 1ox .

O9 Copy A For8 W- , (o 9ot 09t0r 8or0 
t3a9 1our 4t08s 49 box . I1 8or0 t3a9 1our 
4t08s 900( to b0 r0port0( 49 box , us0 a 

s0parat0 For8 W-  to r0port t30 a((4t4o9a7 4t08s but 
09t0r 9o 8or0 t3a9 1our 4t08s o9 0ac3 Copy A For8 
W- . O9 a77 ot30r cop40s o1 For8 W-  Cop40s B, C, 
0tc. , you 8ay 09t0r 8or0 t3a9 1our 4t08s 49 box  w309 
us492 a9 approv0( subst4tut0 For8 W- . S00 Mult8pl4 
5orms o9 pa20 .

Us4 t74 IRS 2o34 34s86n0t43 14low 5or t74 8t4m you 
0r4 4nt4r8n6, 5ollow43 1y t74 3oll0r 0mount 5or t70t 8t4m. 
Ev4n 85 only on4 8t4m 8s 4nt4r43, you must us4 t74 IRS 
2o34 34s86n0t43 5or t70t 8t4m. Ent4r t74 2o34 us8n6 0 
20p8t0l l4tt4r s . Us4 3428m0l po8nts 1ut not 3oll0r s86ns or 
2omm0s. For 4x0mpl4, 85 you 0r4 r4port8n6 $ , .  8n 
4l42t8v4 3454rr0ls un34r 0 s42t8on k  pl0n, t74 4ntry 
woul3 14 D .  not A .  4v4n t7ou67 8t 8s t74 
58rst or only 4ntry 8n t78s 1ox . R4port t74 IRS 2o34 to t74 
l45t o5 t74 v4rt820l l8n4 8n 1ox4s 0 t7rou67 3 0n3 t74 
mon4y 0mount to t74 r867t o5 t74 v4rt820l l8n4.

S44 t74 For8 W-  R010r09c0 Gu4(0 1or Box  Co(0s 
on p064 . S44 0lso t74 34t08l43 8nstru2t8ons n4xt 5or 
4027 2o34.

Co(0 A—U9co770ct0( soc4a7 s0cur4ty or RRTA tax 
o9 t4ps. S7ow t74 4mploy44 so280l s42ur8ty or R08lro03 
R4t8r4m4nt T0x A2t RRTA  t0x on 0ll o5 t74 4mploy44's 
t8ps t70t you 2oul3 not 2oll42t 1420us4 t74 4mploy44 383 
not 70v4 4nou67 5un3s 5rom w7827 to 343u2t 8t. Do not 
8n2lu34 t78s 0mount 8n 1ox .

Co(0 B—U9co770ct0( M0(4car0 tax o9 t4ps. S7ow 
t74 4mploy44 M43820r4 t0x or RRTA M43820r4 t0x on t8ps 
t70t you 2oul3 not 2oll42t 1420us4 t74 4mploy44 383 not 
70v4 4nou67 5un3s 5rom w7827 to 343u2t 8t. Do not 8n2lu34 
t78s 0mount 8n 1ox .

Co(0 C—Taxab70 cost o1 2roup-t0r8 7410 49sura9c0 
ov0r $ , . S7ow t74 t0x01l4 2ost o5 6roup-t4rm l854 
8nsur0n24 2ov4r064 ov4r $ ,  prov8343 to your 
4mploy44 8n2lu38n6 0 5orm4r 4mploy44 . S44 Group-t0r8 

TIP

TIP

7410 49sura9c0 on p064 . Also 8n2lu34 t78s 0mount 8n 
1ox4s ,  up to t74 so280l s42ur8ty w064 10s4 , 0n3 .

Co(0s D t3rou23 H, S, Y, AA, BB, a9( EE. Us4 
t74s4 2o34s to s7ow 4l42t8v4 3454rr0ls 0n3 34s86n0t43 
Rot7 2ontr81ut8ons m034 to t74 pl0ns l8st43. Do not r4port 
0mounts 5or ot74r typ4s o5 pl0ns. S44 t74 4x0mpl4 5or 
r4port8n6 4l42t8v4 3454rr0ls un34r 0 s42t8on k  pl0n, 
l0t4r.

T74 0mount r4port43 0s 4l42t8v4 3454rr0ls 0n3 
34s86n0t43 Rot7 2ontr81ut8ons 8s only t74 p0rt o5 t74 
4mploy44's s0l0ry or ot74r 2omp4ns0t8on  t70t 74 or s74 
383 not r4248v4 1420us4 o5 t74 3454rr0ls or 34s86n0t43 
Rot7 2ontr81ut8ons. Only 4l42t8v4 3454rr0ls 0n3 34s86n0t43 
Rot7 2ontr81ut8ons s7oul3 14 r4port43 8n 1ox  5or 0ll 
2o343 pl0ns; 4x24pt, w74n us8n6 2o34 G 5or s42t8on 

1  pl0ns, 8n2lu34 1ot7 4l42t8v4 0n3 non4l42t8v4 
3454rr0ls.

For 4mploy44s w7o w4r4  y40rs o5 064 or ol34r 0t 
0ny t8m4 3ur8n6 t74 y40r 0n3 m034 4l42t8v4 3454rr0l 
0n3/or 34s86n0t43 Rot7 20t27-up  2ontr81ut8ons, r4port 
t74 4l42t8v4 3454rr0ls 0n3 t74 4l42t8v4 3454rr0l 20t27-up  
2ontr81ut8ons 0s 0 s8n6l4 sum 8n 1ox  us8n6 t74 
0ppropr80t4 2o34, 0n3 t74 34s86n0t43 Rot7 2ontr81ut8ons 
0n3 34s86n0t43 Rot7 20t27-up  2ontr81ut8ons 0s 0 s8n6l4 
sum 8n 1ox  us8n6 t74 0ppropr80t4 2o34.

I1 a9y 070ct4v0 (010rra7s, sa7ary r0(uct4o9 
a8ou9ts, or 9o9070ct4v0 co9tr4but4o9s u9(0r a 
s0ct4o9 b  p7a9 (ur492 t30 y0ar ar0 8a60up 

a8ou9ts u9(0r t30 U941or80( S0rv4c0s E8p7oy809t a9( 
R008p7oy809t R423ts Act o1  USERRA  1or a pr4or 
y0ar, you 8ust 09t0r t30 pr4or y0ar co9tr4but4o9s 
s0parat07y. B02499492 w4t3 t30 0ar740st y0ar, 09t0r t30 
co(0, t30 y0ar, a9( t30 a8ou9t. For 0xa8p70, 070ct4v0 
(010rra7s o1 $ ,  1or  a9( $ ,  1or  u9(0r 
USERRA u9(0r a s0ct4o9 6  p7a9 ar0 r0port0( 49 
box  as 1o77ows:
D  . , D  . . A  co9tr4but4o9 o1 
$ ,  (o0s 9ot r0qu4r0 a y0ar (0s429at4o9; 09t0r 4t as D 

. . R0port t30 co(0 a9( y0ar 1or pr4or y0ar 
USERRA co9tr4but4o9s  to t30 701t o1 t30 v0rt4ca7 7490 49 
box0s a t3rou23 (.

T74 5ollow8n6 0r4 not 4l42t8v4 3454rr0ls 0n3 m0y 14 
r4port43 8n 1ox , 1ut not 8n 1ox .

Non4l42t8v4 4mploy4r 2ontr81ut8ons m034 on 1470l5 o5 
0n 4mploy44.

A5t4r-t0x 2ontr81ut8ons t70t 0r4 not 34s86n0t43 Rot7 
2ontr81ut8ons, su27 0s volunt0ry 2ontr81ut8ons to 0 p4ns8on 
pl0n t70t 0r4 343u2t43 5rom 0n 4mploy44's p0y. S44 t74 
8nstru2t8ons on p064  5or Co34 AA, Co34 BB, 0n3 Co34 
EE 5or r4port8n6 34s86n0t43 Rot7 2ontr81ut8ons.

R4qu8r43 4mploy44 2ontr81ut8ons.
Employ4r m0t278n6 2ontr81ut8ons.
Co(0 D—E70ct4v0 (010rra7s u9(0r s0ct4o9 6  

cas3 or (010rr0( arra920809t p7a9 . Also s7ow 
3454rr0ls un34r 0 SIMPLE r4t8r4m4nt 022ount t70t 8s p0rt 
o5 0 s42t8on k  0rr0n64m4nt.

Exa8p70 o1 r0port492 0xc0ss 070ct4v0 (010rra7s 
a9( (0s429at0( Rot3 co9tr4but4o9s u9(0r a s0ct4o9 

6  p7a9. For , Employ44 A 064  4l42t43 to 
3454r $ ,  un34r 0 s42t8on k  pl0n. T74 4mploy44 
0lso m034 0 34s86n0t43 Rot7 2ontr81ut8on to t74 pl0n o5 

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  



P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

$ , , 0n3 m034 0 volunt0ry non-Rot7  05t4r-t0x 
2ontr81ut8on o5 $ . In 0338t8on, t74 4mploy4r, on A's 
1470l5, m034 0 qu0l85843 non4l42t8v4 2ontr81ut8on o5 
$ ,  to t74 pl0n 0n3 0 non4l42t8v4 pro58t-s70r8n6 
4mploy4r 2ontr81ut8on o5 $ , .

Ev4n t7ou67 t74  l8m8t 5or 4l42t8v4 3454rr0ls 0n3 
34s86n0t43 Rot7 2ontr81ut8ons 8s $ , , t74 4mploy44's 
tot0l 4l42t8v4 3454rr0l 0mount o5 $ ,  8s r4port43 8n 
1ox  w8t7 2o34 D D . . T74 34s86n0t43 Rot7 
2ontr81ut8on 8s r4port43 8n 1ox  w8t7 2o34 AA AA 

. . T74 4mploy4r must s4p0r0t4ly r4port t74 02tu0l 
0mounts o5 $ ,  0n3 $ ,  8n 1ox  w8t7 t74 
0ppropr80t4 2o34s. T74 0mount 3454rr43 8n 4x24ss o5 t74 
l8m8t 8s not r4port43 8n 1ox . T74 r4turn o5 4x24ss s0l0ry 
3454rr0ls 0n3 4x24ss 34s86n0t43 2ontr81ut8ons, 8n2lu38n6 
40rn8n6s on 1ot7, 8s r4port43 on Form -R.

T74 $  volunt0ry 05t4r-t0x 2ontr81ut8on m0y 14 
r4port43 8n 1ox  t78s 8s opt8on0l  1ut not 8n 1ox . T74 
$ ,  non4l42t8v4 2ontr81ut8on 0n3 t74 $ ,  
non4l42t8v4 pro58t-s70r8n6 4mploy4r 2ontr81ut8on 0r4 not 
r4qu8r43 to 14 r4port43 on Form W- , 1ut m0y 14 r4port43 
8n 1ox .

C742k t74 R4t8r4m4nt pl0n  1ox 8n 1ox .
Co(0 E—E70ct4v0 (010rra7s u9(0r a s0ct4o9 b  

sa7ary r0(uct4o9 a2r00809t. 
Co(0 F—E70ct4v0 (010rra7s u9(0r a s0ct4o9 6
 sa7ary r0(uct4o9 SEP. 

Co(0 G—E70ct4v0 (010rra7s a9( 08p7oy0r 
co9tr4but4o9s 49c7u(492 9o9070ct4v0 (010rra7s  to 
a9y 2ov0r9809ta7 or 9o92ov0r9809ta7 s0ct4o9 

b  (010rr0( co8p09sat4o9 p7a9. Do not r4port 
48t74r s42t8on 1  or s42t8on 5  0mounts t70t 0r4 
su1942t to 0 su1st0nt80l r8sk o5 5or548tur4.

Co(0 H—E70ct4v0 (010rra7s u9(0r s0ct4o9 c
D  tax-0x08pt or2a94zat4o9 p7a9. B4 sur4 to 

8n2lu34 t78s 0mount 8n 1ox  0s w064s. T74 4mploy44 w8ll 
343u2t t74 0mount on 78s or 74r Form .

Co(0 J—No9taxab70 s4c6 pay. S7ow 0ny s82k p0y 
t70t w0s p083 1y 0 t78r3-p0rty 0n3 w0s not 8n2lu381l4 8n 
8n2om4 0n3 not s7own 8n 1ox4s , , 0n3  1420us4 t74 
4mploy44 2ontr81ut43 to t74 s82k p0y pl0n. Do not 8n2lu34 
nont0x01l4 38s018l8ty p0ym4nts m034 38r42tly 1y 0 st0t4.

Co(0 K— % 0xc4s0 tax o9 0xc0ss 2o7(09 
parac3ut0 pay809ts 9ot app74cab70 to For8s 
W- AS, W- GU, or W- VI . I5 you m034 4x24ss 6ol34n 
p0r027ut4  p0ym4nts to 24rt08n k4y 2orpor0t4 4mploy44s, 
r4port t74 % 4x28s4 t0x on t74s4 p0ym4nts. I5 t74 
4x24ss p0ym4nts 0r4 2ons834r43 to 14 w064s, r4port t74 

% 4x28s4 t0x w8t774l3 0s 8n2om4 t0x w8t774l3 8n 1ox .
Co(0 L—Substa9t4at0( 08p7oy00 bus490ss 

0xp09s0 r048burs0809ts. Us4 t78s 2o34 only 85 you 
r48m1urs43 your 4mploy44 5or 4mploy44 1us8n4ss 
4xp4ns4s us8n6 0 p4r 384m or m8l4064 0llow0n24 0n3 t74 
0mount t70t you r48m1urs43 4x2443s t74 0mount tr40t43 
0s su1st0nt80t43 un34r IRS rul4s. S44 E8p7oy00 bus490ss 
0xp09s0 r048burs0809ts on p064 .

R4port 8n 1ox  only t74 0mount tr40t43 0s 
su1st0nt80t43 su27 0s t74 nont0x01l4 p0rt . In2lu34 8n 
1ox4s ,  up to t74 so280l s42ur8ty w064 10s4 , 0n3  t74 
p0rt o5 t74 r48m1urs4m4nt t70t 8s mor4 t70n t74 0mount 
tr40t43 0s su1st0nt80t43.

Co(0 M—U9co770ct0( soc4a7 s0cur4ty or RRTA tax 
o9 taxab70 cost o1 2roup-t0r8 7410 49sura9c0 ov0r 
$ ,  1or 1or80r 08p7oy00s . I5 you prov8343 your 
5orm4r 4mploy44s 8n2lu38n6 r4t8r44s  mor4 t70n $ ,  
o5 6roup-t4rm l854 8nsur0n24 2ov4r064 5or p4r8o3s 3ur8n6 
w7827 0n 4mploym4nt r4l0t8ons78p no lon64r 4x8sts, 4nt4r 
t74 0mount o5 un2oll42t43 so280l s42ur8ty or RRTA t0x on 
t74 2ov4r064 8n 1ox . Also s44 Group-t0r8 7410 
49sura9c0 on p064 .

Co(0 N—U9co770ct0( M0(4car0 tax o9 taxab70 cost 
o1 2roup-t0r8 7410 49sura9c0 ov0r $ ,  1or 1or80r 
08p7oy00s . I5 you prov8343 your 5orm4r 4mploy44s 
8n2lu38n6 r4t8r44s  mor4 t70n $ ,  o5 6roup-t4rm l854 

8nsur0n24 2ov4r064 5or p4r8o3s 3ur8n6 w7827 0n 
4mploym4nt r4l0t8ons78p no lon64r 4x8sts, 4nt4r t74 
0mount o5 un2oll42t43 M43820r4 t0x or RRTA M43820r4 
t0x on t74 2ov4r064 8n 1ox . Also s44 Group-t0r8 7410 
49sura9c0 on p064 .

Co(0 P—Exc7u(ab70 8ov492 0xp09s0 
r048burs0809ts pa4( (4r0ct7y to 08p7oy00. S7ow t74 
tot0l mov8n6 4xp4ns4 r48m1urs4m4nts t70t you p083 
38r42tly to your 4mploy44 5or qu0l85843 343u2t81l4  mov8n6 
4xp4ns4s. S44 Mov492 0xp09s0s on p064 . 

Co(0 Q—No9taxab70 co8bat pay. I5 you 0r4 0 
m8l8t0ry 4mploy4r, r4port 0ny nont0x01l4 2om10t p0y 8n 
1ox .

Co(0 R—E8p7oy0r co9tr4but4o9s to a9 Arc30r 
MSA. S7ow 0ny 4mploy4r 2ontr81ut8ons to 0n Ar274r 
MSA. S44 Arc30r MSA on p064 .

Co(0 S—E8p7oy00 sa7ary r0(uct4o9 co9tr4but4o9s 
u9(0r a s0ct4o9 p  SIMPLE p7a9. S7ow 3454rr0ls 
un34r 0 s42t8on p  s0l0ry r43u2t8on SIMPLE 
r4t8r4m4nt 022ount. How4v4r, 85 t74 SIMPLE pl0n 8s p0rt o5 
0 s42t8on k  0rr0n64m4nt, us4 2o34 D. I5 you 0r4 
r4port8n6 pr8or y40r 2ontr81ut8ons un34r USERRA, s44 t74 
TIP 01ov4 Co34 D on p064 .

Co(0 T—A(opt4o9 b09014ts.  S7ow t74 tot0l t70t you 
p083 or r48m1urs43 5or qu0l85843 03opt8on 4xp4ns4s 
5urn8s743 to your 4mploy44 un34r 0n 03opt8on 0ss8st0n24 
pro6r0m. Also 8n2lu34 03opt8on 14n458ts p083 or 
r48m1urs43 5rom t74 pr4-t0x 2ontr81ut8ons m034 1y t74 
4mploy44 un34r 0 s42t8on  2054t4r80  pl0n. How4v4r, 
3o not 8n2lu34 03opt8on 14n458ts 5or548t43 5rom 0 s42t8on 

 2054t4r80  pl0n. R4port 0ll 0mounts 8n2lu38n6 t7os4 8n 
4x24ss o5 t74 $ ,  4x2lus8on. For mor4 8n5orm0t8on, 
s44 A(opt4o9 b09014ts on p064 .

Co(0 V—I9co80 1ro8 t30 0x0rc4s0 o1 9o9statutory 
stoc6 opt4o9 s . S7ow t74 spr403 t70t 8s, t74 508r m0rk4t 
v0lu4 o5 sto2k ov4r t74 4x4r28s4 pr824 o5 opt8on s  6r0nt43 
to your 4mploy44 w8t7 r4sp42t to t70t sto2k  5rom your 
4mploy44's or 5orm4r 4mploy44's  4x4r28s4 o5 
nonst0tutory sto2k opt8on s . In2lu34 t78s 0mount 8n 1ox4s 

,  up to t74 so280l s42ur8ty w064 10s4 , 0n3 .
T78s r4port8n6 r4qu8r4m4nt 3o4s not 0pply to t74 

4x4r28s4 o5 0 st0tutory sto2k opt8on, or t74 s0l4 or 
38spos8t8on o5 sto2k 02qu8r43 pursu0nt to t74 4x4r28s4 o5 0 
st0tutory sto2k opt8on. For mor4 8n5orm0t8on 01out t74 
t0x018l8ty o5 4mploy44 sto2k opt8ons, s44 Pu1. -B.

Co(0 W—E8p7oy0r co9tr4but4o9s to a 30a7t3 
sav492s accou9t HSA . S7ow 0ny 4mploy4r 
2ontr81ut8ons 8n2lu38n6 0mounts t74 4mploy44 4l42t43 to 

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -
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T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

2ontr81ut4 us8n6 0 s42t8on  2054t4r80  pl0n  to 0n HSA. 
S44 H0a7t3 sav492s accou9t HSA  on p064 .

Co(0 Y—D010rra7s u9(0r a s0ct4o9 A 
9o9qua74140( (010rr0( co8p09sat4o9 p7a9. It 8s not 
n424ss0ry to s7ow 3454rr0ls 8n 1ox  w8t7 2o34 Y. For 
mor4 8n5orm0t8on, s44 Not824 - . How4v4r, 85 you 
r4port t74s4 3454rr0ls, s7ow 2urr4nt y40r 3454rr0ls, 
8n2lu38n6 40rn8n6s 3ur8n6 t74 y40r on 2urr4nt y40r 0n3 
pr8or y40r 3454rr0ls. S44 No9qua74140( (010rr0( 
co8p09sat4o9 p7a9s on p064 .

Co(0 Z—I9co80 u9(0r s0ct4o9 A o9 a 
9o9qua74140( (010rr0( co8p09sat4o9 p7a9. Ent4r 0ll 
0mounts 3454rr43 8n2lu38n6 40rn8n6s on 0mounts 
3454rr43  t70t 0r4 8n2lu381l4 8n 8n2om4 un34r s42t8on A 
1420us4 t74 NQDC pl0n 508ls to s0t8s5y t74 r4qu8r4m4nts 
o5 s42t8on A. Do not 8n2lu34 0mounts prop4rly 
r4port43 on 0 Form -MISC, 2orr42t43 Form 

-MISC, Form W- , or Form W- 2 5or 0 pr8or y40r. 
Also, 3o not 8n2lu34 0mounts t70t 0r4 2ons834r43 to 14 
su1942t to 0 su1st0nt80l r8sk o5 5or548tur4 5or purpos4s o5 
s42t8on A. For mor4 8n5orm0t8on, s44 R46ul0t8ons 
s42t8ons . A-  t7rou67 . A-  0n3 Not824 

- .
T74 0mount r4port43 8n 1ox  us8n6 2o34 Z 8s 0lso 

r4port43 8n 1ox  0n3 8s su1942t to 0n 0338t8on0l t0x 
r4port43 on t74 4mploy44's Form . S44 No9qua74140( 
(010rr0( co8p09sat4o9 p7a9s on p064 .

For 8n5orm0t8on r460r38n6 2orr42t8n6 s42t8on A 
4rrors 0n3 r4l0t43 r4port8n6, s44 Not824 - , Not824 

- , 0n3 Not824 - .
Co(0 AA—D0s429at0( Rot3 co9tr4but4o9s u9(0r a 

s0ct4o9 6  p7a9. Us4 t78s 2o34 to r4port 34s86n0t43 
Rot7 2ontr81ut8ons un34r 0 s42t8on k  pl0n. Do not 
us4 t78s 2o34 to r4port 4l42t8v4 3454rr0ls un34r 2o34 D. 
S44 D0s429at0( Rot3 co9tr4but4o9s on p064 .

Co(0 BB—D0s429at0( Rot3 co9tr4but4o9s u9(0r a 
s0ct4o9 b  p7a9. Us4 t78s 2o34 to r4port 34s86n0t43 
Rot7 2ontr81ut8ons un34r 0 s42t8on 1  pl0n. Do not 
us4 t78s 2o34 to r4port 4l42t8v4 3454rr0ls un34r 2o34 E. 
S44 D0s429at0( Rot3 co9tr4but4o9s on p064 .

Co(0 DD—Cost o1 08p7oy0r-spo9sor0( 30a7t3 
cov0ra20. Us4 t78s 2o34 to r4port t74 2ost o5 
4mploy4r-sponsor43 740lt7 2ov4r064. T74 0mount 
r4port43 w8t7 2o34 DD 8s not t0x01l4. A338t8on0l 
r4port8n6 6u830n24, 8n2lu38n6 8n5orm0t8on 01out t74 
tr0ns8t8on0l r4port8n6 rul4s t70t 0pply, 8s 0v08l01l4 on t74 
A55or301l4 C0r4 A2t T0x Prov8s8ons p064 o5 IRS.6ov.

Co(0 EE—D0s429at0( Rot3 co9tr4but4o9s u9(0r a 
2ov0r9809ta7 s0ct4o9 b  p7a9. Us4 t78s 2o34 to 
r4port 34s86n0t43 Rot7 2ontr81ut8ons un34r 0 
6ov4rnm4nt0l s42t8on 1  pl0n. Do not us4 t78s 2o34 to 
r4port 4l42t8v4 3454rr0ls un34r 2o34 G. S44 D0s429at0( 
Rot3 co9tr4but4o9s on p064 .
Box —C742k1ox4s. C742k 0ll 1ox4s t70t 0pply.

Statutory 08p7oy00. C742k t78s 1ox 5or st0tutory 
4mploy44s w7os4 40rn8n6s 0r4 su1942t to so280l s42ur8ty 
0n3 M43820r4 t0x4s 1ut not su1942t to 5434r0l 8n2om4 t0x 
w8t77ol38n6. Do not 2742k t78s 1ox 5or 2ommon-l0w 
4mploy44s. T74r4 0r4 work4rs w7o 0r4 8n34p4n34nt 
2ontr02tors un34r t74 2ommon-l0w rul4s 1ut 0r4 tr40t43 
1y st0tut4 0s 4mploy44s. T74y 0r4 20ll43 st0tutory 
4mploy44s.

. A 3r8v4r w7o 38str81ut4s 14v4r064s ot74r t70n 
m8lk , or m40t, v464t01l4, 5ru8t, or 10k4ry pro3u2ts; or w7o 
p82ks up 0n3 34l8v4rs l0un3ry or 3ry 2l40n8n6 85 t74 3r8v4r 
8s your 064nt or 8s p083 on 2omm8ss8on.

. A 5ull-t8m4 l854 8nsur0n24 s0l4s 064nt w7os4 
pr8n28p0l 1us8n4ss 02t8v8ty 8s s4ll8n6 l854 8nsur0n24 or 
0nnu8ty 2ontr02ts, or 1ot7, pr8m0r8ly 5or on4 l854 8nsur0n24 
2omp0ny.

. An 8n38v83u0l w7o works 0t 7om4 on m0t4r80ls or 
6oo3s t70t you supply 0n3 t70t must 14 r4turn43 to you or 
to 0 p4rson you n0m4 85 you 0lso 5urn8s7 sp4285820t8ons 5or 
t74 work to 14 3on4.

. A 5ull-t8m4 tr0v4l8n6 or 28ty s0l4sp4rson w7o works 
on your 1470l5 0n3 turns 8n or34rs to you 5rom 
w7ol4s0l4rs, r4t08l4rs, 2ontr02tors, or op4r0tors o5 7ot4ls, 
r4st0ur0nts, or ot74r s8m8l0r 4st01l8s7m4nts. T74 6oo3s 
sol3 must 14 m4r270n38s4 5or r4s0l4 or suppl84s 5or us4 8n 
t74 1uy4r's 1us8n4ss op4r0t8on. T74 work p4r5orm43 5or 
you must 14 t74 s0l4sp4rson's pr8n28p0l 1us8n4ss 02t8v8ty.

For 34t08ls on st0tutory 4mploy44s 0n3 2ommon-l0w 
4mploy44s, s44 s42t8on  8n Pu1. -A.

R0t4r0809t p7a9. C742k t78s 1ox 85 t74 4mploy44 w0s 
0n 02t8v4 p0rt828p0nt  5or 0ny p0rt o5 t74 y40r  8n 0ny o5 
t74 5ollow8n6.

. A qu0l85843 p4ns8on, pro58t-s70r8n6, or sto2k-1onus 
pl0n 34s2r8143 8n s42t8on 0  8n2lu38n6 0 k  pl0n .

. An 0nnu8ty pl0n 34s2r8143 8n s42t8on 0 .

. An 0nnu8ty 2ontr02t or 2usto380l 022ount 34s2r8143 
8n s42t8on 1 .

. A s8mpl85843 4mploy44 p4ns8on SEP  pl0n 
34s2r8143 8n s42t8on k .

. A SIMPLE r4t8r4m4nt 022ount 34s2r8143 8n s42t8on 
p .

. A trust 34s2r8143 8n s42t8on 2 .

. A pl0n 5or 5434r0l, st0t4, or lo20l 6ov4rnm4nt 
4mploy44s or 1y 0n 064n2y or 8nstrum4nt0l8ty t74r4o5 
ot74r t70n 0 s42t8on 1  pl0n .

G4n4r0lly, 0n 4mploy44 8s 0n 02t8v4 p0rt828p0nt 85 
2ov4r43 1y 0  0 3458n43 14n458t pl0n 5or 0ny t0x y40r t70t 
74 or s74 8s 4l8681l4 to p0rt828p0t4 8n or 1  0 3458n43 
2ontr81ut8on pl0n 5or 4x0mpl4, 0 s42t8on k  pl0n  5or 
0ny t0x y40r t70t 4mploy4r or 4mploy44 2ontr81ut8ons or 
5or548tur4s  0r4 03343 to 78s or 74r 022ount. For 0338t8on0l 
8n5orm0t8on on 4mploy44s w7o 0r4 4l8681l4 to p0rt828p0t4 8n 
0 pl0n, 2ont02t your pl0n 03m8n8str0tor. For 34t08ls on t74 
02t8v4 p0rt828p0nt rul4s, s44 Not824 - , -  C.B. 

; Not824 - , -  C.B. ; s42t8on 6 ; 
0n3 Pu1. , In38v83u0l R4t8r4m4nt Arr0n64m4nts 
IRAs . You 20n 58n3 Not824 -  on p064  o5 Int4rn0l 

R4v4nu4 Bull4t8n -  0t www.4rs.2ov/pub/4rs-4rbs/
4rb - .p(1. Also s44 Not824 - , w7827 8s on 
p064  o5 Int4rn0l R4v4nu4 Bull4t8n -  0t 
www.4rs.2ov/pub/4rs-4rbs/4rb - .p(1.

Do 9ot c30c6 t34s box 1or co9tr4but4o9s 8a(0 to a 
9o9qua74140( or s0ct4o9 b  p7a9.

T34r(-party s4c6 pay. C742k t78s 1ox only 85 you 0r4 0 
t78r3-p0rty s82k p0y p0y4r 58l8n6 0 Form W-  5or 0n 
8nsur43's 4mploy44 or 0r4 0n 4mploy4r r4port8n6 s82k p0y 

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  

http://www.irs.gov/pub/irs-irbs/irb98-38.pdf
http://www.irs.gov/pub/irs-irbs/irb98-38.pdf
http://www.irs.gov/pub/irs-irbs/irb00-25.pdf
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p0ym4nts m034 1y 0 t78r3 p0rty. S44 S4c6 Pay R0port492 
8n s42t8on  o5 Pu1. -A.
Box —Ot74r. I5 you 8n2lu343 % o5 0 v4782l4's 
0nnu0l l40s4 v0lu4 8n t74 4mploy44's 8n2om4, 8t 0lso must 
14 r4port43 74r4 or on 0 s4p0r0t4 st0t4m4nt to your 
4mploy44. You 0lso m0y us4 t78s 1ox 5or 0ny ot74r 
8n5orm0t8on t70t you w0nt to 68v4 to your 4mploy44. L014l 
4027 8t4m. Ex0mpl4s 8n2lu34 st0t4 38s018l8ty 8nsur0n24 
t0x4s w8t774l3, un8on 3u4s, un85orm p0ym4nts, 740lt7 
8nsur0n24 pr4m8ums 343u2t43, nont0x01l4 8n2om4, 
43u20t8on0l 0ss8st0n24 p0ym4nts, or 0 m4m14r o5 t74 
2l4r6y's p0rson064 0llow0n24 0n3 ut8l8t84s. In 0338t8on, you 
m0y 4nt4r t74 5ollow8n6 2ontr81ut8ons to 0 p4ns8on pl0n: 
0  non4l42t8v4 4mploy4r 2ontr81ut8ons m034 on 1470l5 o5 

0n 4mploy44, 1  volunt0ry 05t4r-t0x 2ontr81ut8ons 1ut not 
34s86n0t43 Rot7 2ontr81ut8ons  t70t 0r4 343u2t43 5rom 0n 
4mploy44's p0y, 2  r4qu8r43 4mploy44 2ontr81ut8ons, 0n3 
3  4mploy4r m0t278n6 2ontr81ut8ons.

I5 you 0r4 r4port8n6 pr8or y40r 2ontr81ut8ons un34r 
USERRA s44 t74 TIP 01ov4 Co34 D on p064  0n3 
U941or80( S0rv4c0s E8p7oy809t a9( R008p7oy809t 
R423ts Act o1  USERRA  8a60up a8ou9ts to a 
p09s4o9 p7a9on p064 , you m0y r4port 8n 1ox  
m0k4up 0mounts 5or non4l42t8v4 4mploy4r 2ontr81ut8ons, 
volunt0ry 05t4r-t0x 2ontr81ut8ons, r4qu8r43 4mploy44 
2ontr81ut8ons, 0n3 4mploy4r m0t278n6 2ontr81ut8ons. 
R4port su27 0mounts s4p0r0t4ly 5or 4027 y40r. R08lro03 
4mploy4rs, s44 p064 .
Box4s  t7rou67 —St0t4 0n3 lo20l 8n2om4 t0x 8n-
5orm0t8on not 0ppl8201l4 to Forms W- AS, W- GU, 
or W- VI . Us4 t74s4 1ox4s to r4port st0t4 0n3 lo20l 
8n2om4 t0x 8n5orm0t8on. Ent4r t74 two-l4tt4r 011r4v80t8on 
5or t74 n0m4 o5 t74 st0t4. T74 4mploy4r's st0t4 ID 
num14rs 0r4 0ss86n43 1y t74 8n38v83u0l st0t4s. T74 st0t4 
0n3 lo20l 8n5orm0t8on 1ox4s 20n 14 us43 to r4port w064s 
0n3 t0x4s 5or two st0t4s 0n3 two lo20l8t84s. K44p 4027 
st0t4's 0n3 lo20l8ty's 8n5orm0t8on s4p0r0t43 1y t74 1rok4n 
l8n4. I5 you n443 to r4port 8n5orm0t8on 5or mor4 t70n two 
st0t4s or lo20l8t84s, pr4p0r4 0 s42on3 Form W- . S44 
Mu7t4p70 1or8s on p064 . Cont02t your st0t4 or lo20l8ty 
5or sp428582 r4port8n6 8n5orm0t8on.

Sp428582 Instru2t8ons 5or Form W-
How to 2ompl4t4 Form W- . T74 8nstru2t8ons un34r 
How to co8p70t0 For8 W-  on p064  64n4r0lly 0pply to 
Form W- . Us4 1l02k 8nk 5or 0ll 4ntr84s. S20nn4rs 20nnot 
r403 4ntr84s 85 t74 typ4 8s too l867t. B4 sur4 to s4n3 t74 
4nt8r4 p064 o5 t74 Form W- .

A8ou9ts r0port0( o9 r07at0( 08p7oy809t tax 
1or8s 1or 0xa8p70, For8 W- , For8 , For8 

-SS, For8 , or For8  s3ou7( a2r00 
w4t3 t30 a8ou9ts r0port0( o9 For8 W- . I1 t30r0 ar0 
(4110r09c0s, you 8ay b0 co9tact0( by t30 IRS a9( SSA. 
R0ta49 your r0co9c474at4o9 491or8at4o9 1or 1utur0 r010r09c0. 
S00 R42on28l8n6 Forms W- , W- , , -SS, , , 
CT- , 0n3 S2743ul4 H Form  o9 pa20 .
Box 0—Control num14r. T78s 8s 0n opt8on0l 1ox t70t 
you m0y us4 5or num14r8n6 t74 w7ol4 tr0nsm8tt0l.

TIP

Box 1—K8n3 o5 P0y4r. C742k t74 1ox t70t 0ppl84s to 
you. C742k only on4 1ox. I5 you 70v4 mor4 t70n on4 typ4 
o5 Form W- , s4n3 4027 typ4 w8t7 0 s4p0r0t4 Form W- .
Not4. T74 T78r3-p0rty s82k p0y  8n3820tor 1ox 3o4s not 
34s86n0t4 0 s4p0r0t4 k8n3 o5 p0y4r.

 or -SS. C742k t78s 1ox 85 you 58l4 Form  or 
Form -SS 0n3 no ot74r 20t46ory 0ppl84s. A 27ur27 or 
27ur27 or60n8z0t8on s7oul3 2742k t78s 1ox 4v4n 85 8t 8s not 
r4qu8r43 to 58l4 Form , Form -SS, or Form .

M474tary. C742k t78s 1ox 85 you 0r4 0 m8l8t0ry 4mploy4r 
s4n38n6 Forms W-  5or m4m14rs o5 t74 un85orm43 
s4rv824s.

. C742k t78s 1ox 85 you 0r4 0n 06r82ultur0l 4mploy4r 
0n3 58l4 Form  0n3 you 0r4 s4n38n6 Forms W-  5or 
06r82ultur0l 4mploy44s. For non06r82ultur0l 4mploy44s, 
s4n3 t748r Forms W-  w8t7 0 s4p0r0t4 Form W- , 
2742k8n6 t74 0ppropr80t4 1ox.

. C742k t78s 1ox 85 you 58l4 Form  or Formul0r8o 
SP , 8ts Sp0n8s7-l0n6u064 v4rs8on , 0n3 no ot74r 

20t46ory 0ppl84s.
CT- . C742k t78s 1ox 85 you 0r4 0 r08lro03 4mploy4r 

s4n38n6 Forms W-  5or 4mploy44s 2ov4r43 un34r t74 
R08lro03 R4t8r4m4nt T0x A2t RRTA . Do not s7ow 
4mploy44 RRTA t0x 8n 1ox4s  t7rou67 . T74s4 1ox4s 
0r4 only 5or so280l s42ur8ty 0n3 M43820r4 8n5orm0t8on. I5 
you 0lso 70v4 4mploy44s w7o 0r4 su1942t to so280l 
s42ur8ty 0n3 M43820r4 t0x4s, s4n3 t70t 6roup's Forms 
W-  w8t7 0 s4p0r0t4 Form W-  0n3 2742k t74  
2742k1ox on t70t Form W- .

Hs37(. 08p. C742k t78s 1ox 85 you 0r4 0 7ous47ol3 
4mploy4r s4n38n6 Forms W-  5or 7ous47ol3 4mploy44s 
0n3 you 383 not 8n2lu34 t74 7ous47ol3 4mploy44's t0x4s 
on Form , Form -SS, Form , or Form .

M0(4car0 2ovt. 08p. C742k t78s 1ox 85 you 0r4 0 U.S., 
st0t4, or lo20l 064n2y 58l8n6 Forms W-  5or 4mploy44s 
su1942t only to t74 . % M43820r4 t0x. S44 Gov0r9809t 
08p7oy0rs on p064 .
Box 1—K8n3 o5 Employ4r. C742k t74 1ox t70t 0ppl84s 
to you. C742k only on4 1ox unl4ss t74 s42on3 2742k43 
1ox 8s T78r3-p0rty s82k p0y.  S44 Pu1. , T0x-Ex4mpt 
St0tus 5or Your Or60n8z0t8on, 5or 8n5orm0t8on 01out 2

 t0x-4x4mpt or60n8z0t8ons.
No90 app7y. C742k t78s 1ox 85 non4 o5 t74 2742k1ox4s 

38s2uss43 n4xt 0pply to you.
c 9o9-2ovt. C742k t78s 1ox 85 you 0r4 0 

non-6ov4rnm4nt0l t0x-4x4mpt s42t8on 2  
or60n8z0t8on. Typ4s o5 2  non-6ov4rnm4nt0l 
or60n8z0t8ons 8n2lu34 pr8v0t4 5oun30t8ons, pu1l82 270r8t84s, 
so280l 0n3 r42r40t8on 2lu1s, 0n3 v4t4r0ns or60n8z0t8ons. 
For 0338t8on0l 4x0mpl4s o5 2  non-6ov4rnm4nt0l 
or60n8z0t8ons, s44 270pt4rs  0n3  o5 Pu1. , 
T0x-Ex4mpt St0tus 5or Your Or60n8z0t8on.

Stat0/7oca7 9o9- c. C742k t78s 1ox 85 you 0r4 0 st0t4 
or lo20l 6ov4rnm4nt or 8nstrum4nt0l8ty. T78s 8n2lu34s 
28t84s, towns78ps, 2ount84s, sp4280l-purpos4 38str82ts, 
pu1l82 s27ools 38str82ts, or ot74r pu1l82ly-own43 4nt8t84s 
w8t7 6ov4rnm4nt0l 0ut7or8ty.

Stat0/7oca7 c. C742k t78s 1ox 85 you 0r4 0 st0t4 or 
lo20l 6ov4rnm4nt or 8nstrum4nt0l8ty, 0n3 you 70v4 
r4248v43 0 34t4rm8n0t8on l4tt4r 5rom t74 IRS 8n3820t8n6 t70t 
you 0r4 0lso 0 t0x-4x4mpt or60n8z0t8on un34r s42t8on 

2 .

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -



P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

F0(0ra7 2ovt. C742k t78s 1ox 85 you 0r4 0 F434r0l 
6ov4rnm4nt 4nt8ty or 8nstrum4nt0l8ty.
Box 1—T78r3-p0rty s82k p0y. C742k t78s 1ox 85 you 0r4 
0 t78r3-p0rty s82k p0y p0y4r or 0r4 r4port8n6 s82k p0y 
p0ym4nts m034 1y 0 t78r3 p0rty  58l8n6 Forms W-  w8t7 t74 
T78r3-p0rty s82k p0y  2742k1ox 8n 1ox  2742k43. F8l4 0 

s8n6l4 Form W-  5or t74 r46ul0r 0n3 T78r3-p0rty s82k p0y  
Forms W- . S44  or -SS on t78s p064.
Box 2—Tot0l num14r o5 Forms W- . S7ow t74 num14r 
o5 2ompl4t43 8n38v83u0l Forms W-  t70t you 0r4 
tr0nsm8tt8n6 w8t7 t78s Form W- . Do not 2ount Vo83  
Forms W- .
Box 3—Est01l8s7m4nt num14r. You m0y us4 t78s 1ox 
to 834nt85y s4p0r0t4 4st01l8s7m4nts 8n your 1us8n4ss. You 
m0y 58l4 0 s4p0r0t4 Form W- , w8t7 Forms W- , 5or 4027 
4st01l8s7m4nt 4v4n 85 t74y 0ll 70v4 t74 s0m4 EIN; or you 
m0y us4 0 s8n6l4 Form W-  5or 0ll Forms W-  o5 t74 s0m4 
typ4.
Box 4—Employ4r 834nt85820t8on num14r EIN . Ent4r 
t74 n8n4-3868t EIN 0ss86n43 to you 1y t74 IRS. T74 num14r 
s7oul3 14 t74 s0m4 0s s7own on your Form , Form 

-SS, Form , Form , Form CT- , or S2743ul4 H 
Form  0n3 8n t74 5ollow8n6 5orm0t: - . Do 

not us4 0 pr8or own4r's EIN. S44 Box 3—Ot30r EIN us0( 
t34s y0ar on p064 .

I5 you 3o not 70v4 0n EIN w74n 58l8n6 your Form W- , 
4nt4r Appl843 For  8n 1ox 4, not your so280l s42ur8ty 
num14r SSN , 0n3 s44 Box b—E8p7oy0r 4(09t414cat4o9 
9u8b0r EIN  on p064 .
Box 5—Employ4r's n0m4. Ent4r t74 s0m4 n0m4 0s 
s7own on your Form , Form -SS, Form , Form 

, or Form CT- .
Box 6—Employ4r's 033r4ss 0n3 ZIP 2o34. Ent4r your 
033r4ss.
Box 7—Ot74r EIN us43 t78s y40r. I5 you 70v4 us43 0n 
EIN 8n2lu38n6 0 pr8or own4r's EIN  on Form , -SS, 
Form , Form , or Form CT-  su1m8tt43 5or  
t70t 8s 38554r4nt 5rom t74 EIN r4port43 on Form W-  8n 1ox 
4, 4nt4r t74 ot74r EIN us43. A64nts 64n4r0lly r4port t74 
4mploy4r's EIN 8n 1ox 7. S44 A209t r0port492 on p064 .
Cont02t p4rson, t4l4p7on4 num14r, 50x num14r, 0n3 
4m08l 033r4ss. In2lu34 t78s 8n5orm0t8on 5or us4 1y t74 
SSA 85 0ny qu4st8ons 0r8s4 3ur8n6 pro24ss8n6.

T30 a8ou9ts to 09t0r 49 box0s  t3rou23 , 
(0scr4b0( 90xt, ar0 tota7s 1ro8 o97y t30 For8s 
W-  0xc7u(492 a9y For8s W-  8ar60( VOID  

t3at you ar0 s09(492 w4t3 t34s For8 W- .
Box4s  t7rou67 . Ent4r t74 tot0ls r4port43 8n 1ox4s  
t7rou67  on t74 Forms W- .
Box . Do not 4nt4r 0n 0mount 8n 1ox .
Box —D4p4n34nt 20r4 14n458ts not 0ppl8201l4 to 
Forms W- AS, W- GU, 0n3 W- VI . Ent4r t74 tot0l 
r4port43 8n 1ox  on Forms W- .
Box —Nonqu0l85843 pl0ns. Ent4r t74 tot0l r4port43 8n 
1ox  on Forms W- .

TIP

Box 0—D454rr43 2omp4ns0t8on. Ent4r t74 tot0l o5 0ll 
0mounts r4port43 w8t7 2o34s D t7rou67 H, S, Y, AA, BB, 
0n3 EE 8n 1ox  on Forms W- . Do not 4nt4r 0 2o34.

T30 tota7 o1 For8 W-  box  a8ou9ts r0port0( 
w4t3 Co(0s A t3rou23 C, J t3rou23 R, T t3rou23 
W, Z, a9( DD 4s 9ot r0port0( o9 For8 W- .

Box —For t78r3-p0rty s82k p0y us4 only. T78r3-p0rty 
p0y4rs o5 s82k p0y or 4mploy4rs us8n6 t74 opt8on0l rul4 
5or Form W-  34s2r8143 8n s42t8on  o5 Pu1. -A  58l8n6 
t78r3-p0rty s82k p0y r420p Forms W-  0n3 W-  must 4nt4r 
T78r3-P0rty S82k P0y R420p  8n t78s 1ox.

Box —In2om4 t0x w8t774l3 1y p0y4r o5 t78r3-p0rty 
s82k p0y. Compl4t4 t78s 1ox only 85 you 0r4 t74 4mploy4r 
0n3 70v4 4mploy44s w7o 703 5434r0l 8n2om4 t0x w8t774l3 
on t78r3-p0rty p0ym4nts o5 s82k p0y. S7ow t74 tot0l 
8n2om4 t0x w8t774l3 1y t78r3-p0rty p0y4rs on p0ym4nts to 
0ll o5 your 4mploy44s. Alt7ou67 t78s t0x 8s 8n2lu343 8n t74 
1ox  tot0l, 8t must 14 s4p0r0t4ly s7own 74r4.
Box —St0t4/Employ4r's st0t4 ID num14r t4rr8tor80l 
ID num14r 5or Forms W- AS, W- GU, 0n3 W- VI . 
Ent4r t74 two-l4tt4r 011r4v80t8on 5or t74 n0m4 o5 t74 st0t4 
or t4rr8tory 148n6 r4port43 on Form s  W- . Also 4nt4r your 
st0t4- or t4rr8tory-0ss86n43 ID num14r. I5 t74 Forms W-  
148n6 su1m8tt43 w8t7 t78s Form W-  2ont08n w064 0n3 
8n2om4 t0x 8n5orm0t8on 5rom mor4 t70n on4 st0t4 or 
t4rr8tory, 4nt4r 0n X  un34r St0t4  0n3 3o not 4nt4r 0ny 
st0t4 or t4rr8tory ID num14r.
Box4s  t7rou67  not 0ppl8201l4 to Forms 
W- AS, W- GU, 0n3 W- VI . Ent4r t74 tot0l o5 st0t4/
lo20l w064s 0n3 8n2om4 t0x s7own 8n t748r 2orr4spon38n6 
1ox4s on t74 Forms W-  8n2lu343 w8t7 t78s Form W- . I5 
t74 Forms W-  s7ow 0mounts 5rom mor4 t70n on4 st0t4 
or lo20l8ty, r4port t74m 0s on4 sum 8n t74 0ppropr80t4 1ox 
on Form W- . V4r85y t70t t74 0mount r4port43 8n 4027 1ox 
8s 0n 022ur0t4 tot0l o5 t74 Forms W- .
R42on28l8n6 Forms W- , W- , , -SS, , 

, CT- , 0n3 S2743ul4 H Form 
R42on28l4 t74 0mounts s7own 8n 1ox4s , , , 0n3  5rom 
0ll  Forms W-  w8t7 t748r r4sp42t8v4 0mounts 5rom 
t74  y40rly tot0ls 5rom t74 qu0rt4rly Form  or 

-SS or 0nnu0l Form , Form , Form CT-  1ox  
only , 0n3 S2743ul4 H Form . W74n t74r4 0r4 
38s2r4p0n284s 14tw44n 0mounts r4port43 on Forms W-  
0n3 W-  58l43 w8t7 t74 SSA 0n3 on Form , -SS, 
Form , Form , Form CT- , or S2743ul4 H Form 

 58l43 w8t7 t74 IRS, you w8ll 14 2ont02t43 to r4solv4 
t74 38s2r4p0n284s.

To 74lp r43u24 38s2r4p0n284s on Forms W- :
R4port 1onus4s 0s w064s 0n3 0s so280l s42ur8ty 0n3 

M43820r4 w064s on Form W- , 0n3 on Forms , 
-SS, , , 0n3 S2743ul4 H Form .

R4port 1ot7 so280l s42ur8ty 0n3 M43820r4 w064s 0n3 
t0x4s s4p0r0t4ly on Forms W-  0n3 W- , 0n3 on Forms 

, -SS, , , 0n3 S2743ul4 H Form .
R4port so280l s42ur8ty t0x4s w8t774l3 on Form W-  8n 

1ox , not 8n 1ox .
R4port M43820r4 t0x4s w8t774l3 on Form W-  8n 1ox , 

not 8n 1ox .

CAUTION

!

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  



P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Do not r4port 0 nonz4ro 0mount 8n 1ox  85 1ox4s  0n3 
 0r4 1ot7 z4ro.

Do not r4port 0 nonz4ro 0mount 8n 1ox  85 1ox  8s 
z4ro.

Do not r4port 0n 0mount 8n 1ox  t70t 8s l4ss t70n t74 
sum o5 1ox4s  0n3 .

M0k4 sur4 t70t t74 so280l s42ur8ty w064 0mount 5or 
4027 4mploy44 3o4s not 4x2443 t74 0nnu0l so280l 
s42ur8ty w064 10s4 l8m8t $ ,  5or .

Do not r4port non20s7 w064s t70t 0r4 not su1942t to 
so280l s42ur8ty or M43820r4 t0x4s 0s so280l s42ur8ty or 
M43820r4 w064s.

I5 you us4 0n EIN on 0ny qu0rt4rly Form  or Form 
-SS 5or t74 y40r or 0nnu0l Forms , , CT- , or 

S2743ul4 H Form  t70t 8s 38554r4nt 5rom t74 EIN 
r4port43 8n 1ox 4 on Form W- , 4nt4r t74 ot74r EIN 8n 1ox 
7 on Form W- .

To r43u24 t74 38s2r4p0n284s 14tw44n 0mounts 
r4port43 on Forms W-  0n3 W- , 0n3 Forms , 

-SS, , , CT- , 0n3 S2743ul4 H Form :
B4 sur4 t70t t74 0mounts on Form W-  0r4 t74 tot0l 

0mounts 5rom Forms W- .
R42on28l4 Form W-  w8t7 your 5our qu0rt4rly Forms  

or -SS or 0nnu0l Forms , , CT- , or 
S2743ul4 H Form  1y 2omp0r8n6 0mounts r4port43 
5or:

. In2om4 t0x w8t77ol38n6 1ox .

. So280l s42ur8ty w064s, M43820r4 w064s 0n3 t8ps, 
0n3 so280l s42ur8ty t8ps 1ox4s , , 0n3 . Form W-  
s7oul3 8n2lu34 Form  or -SS or Forms , , or 
S2743ul4 H Form  039ustm4nts only 5or t74 2urr4nt 
y40r. I5 t74 Form , Form -SS, Form , or Form 

 039ustm4nts 8n2lu34 0mounts 5or 0 pr8or y40r, 3o not 
r4port t7os4 pr8or y40r 039ustm4nts on t74 2urr4nt y40r 
Forms W-  0n3 W- .

. So280l s42ur8ty 0n3 M43820r4 t0x4s 1ox4s  0n3 . 
T74 0mounts s7own on t74 5our qu0rt4rly Forms  or 

-SS or 0nnu0l Form , Form , or S2743ul4 H 
Form , 8n2lu38n6 2urr4nt y40r 039ustm4nts, s7oul3 

14 0pprox8m0t4ly tw824 t74 0mounts s7own on Form W- .
Amounts r4port43 on Forms W-  0n3 W- , 0n3 Forms 
, -SS, , , CT- , or S2743ul4 H Form  

m0y not m0t27 5or v0l83 r40sons. I5 t74y 3o not m0t27, you 
s7oul3 34t4rm8n4 t70t t74 r40sons 0r4 v0l83. R4t08n your 
r42on28l80t8on 8n5orm0t8on 8n 20s4 you r4248v4 8nqu8r84s 
5rom t74 IRS or t74 SSA.

G4n4r0l Instru2t8ons 5or Forms W- 2 
0n3 W- 2
Appl8201l4 5orms. Us4 w8t7 t74 F41ru0ry  r4v8s8on 
o5 Form W- 2 0n3 t74 D424m14r  r4v8s8on o5 Form 
W- 2.
Purpos4 o5 5orms. Us4 Form W- 2 to 2orr42t 4rrors on 
Form W- , W- AS, W- CM, W- GU, W- VI, or W- 2 58l43 
w8t7 t74 SSA. Also us4 Form W- 2 to prov834 0 2orr42t43 
Form W- , W- AS, W- CM, W- GU, W- VI, or W- 2 to 
4mploy44s.

Corr42t8ons r4port43 on Form W- 2 m0y r4qu8r4 you to 
m0k4 2orr42t8ons to your pr4v8ously 58l43 4mploym4nt t0x 

r4turns us8n6 t74 2orr4spon38n6 X  5orm, su27 0s Form 
-X, A39ust43 Employ4r's QUARTERLY F434r0l T0x 

R4turn or Cl08m 5or R45un3; Form -X, A39ust43 
Employ4r's Annu0l F434r0l T0x R4turn 5or A6r82ultur0l 
Employ44s or Cl08m 5or R45un3; Form -X, A39ust43 
Employ4r's ANNUAL F434r0l T0x R4turn or Cl08m 5or 
R45un3; or Form CT- X, A39ust43 Employ4r's Annu0l 
R08lro03 R4t8r4m4nt T0x R4turn or Cl08m 5or R45un3. S44 
s42t8on  o5 Pu1.  C8r2ul0r E  5or mor4 8n5orm0t8on. I5 
you 0r4 m0k8n6 2orr42t8ons to 0 pr4v8ously 58l43 
S2743ul4 H Form , s44 Pu1. , Hous47ol3 
Employ4r's T0x Gu834. I5 0n 4mploy44 r4p083 you 5or 
w064s r4248v43 8n 0 pr8or y40r, 0lso s44 R0pay809ts on 
p064 .

Do not us4 Form W- 2 to r4port 2orr42t8ons to 102k 
p0y. Inst403, s44 Pu1. , R4port8n6 B02k P0y 0n3 
Sp4280l W064 P0ym4nts to t74 So280l S42ur8ty 
A3m8n8str0t8on, 0n3 Form SSA- , Employ4r R4port o5 
Sp4280l W064 P0ym4nts.

Do not us4 Form W- 2 to 2orr42t Form W- G, C4rt08n 
G0m1l8n6 W8nn8n6s. Inst403, s44 t74 G4n4r0l Instru2t8ons 
5or C4rt08n In5orm0t8on R4turns 5or t74 2urr4nt r4port8n6 
y40r.

Us4 Form W- 2 to s4n3 Copy A o5 Form W- 2 to t74 
SSA. Alw0ys 58l4 Form W- 2 w74n su1m8tt8n6 on4 or mor4 
Forms W- 2.
E-58l8n6 Forms W- 2 0n3 W- 2. T74 SSA 4n2our064s 
0ll 4mploy4rs to 0-1470 us8n6 8ts s42ur4 BSO w41s8t4. 
E-58l8n6 20n s0v4 you 455ort 0n3 74lps 4nsur4 022ur02y. 
S44 E-147492 on p064  5or mor4 8n5orm0t8on.
W74r4 to 58l4 p0p4r Forms W- 2 0n3 W- 2. I5 you us4 
t74 U.S. Post0l S4rv824, s4n3 Forms W- 2 0n3 W- 2 to:

So280l S42ur8ty A3m8n8str0t8on
D0t0 Op4r0t8ons C4nt4r
P.O. Box 
W8lk4s-B0rr4, PA -

I5 you us4 0 20rr84r ot74r t70n t74 U.S. Post0l
S4rv824, s4n3 Forms W- 2 0n3 W- 2 to:

So280l S42ur8ty A3m8n8str0t8on
D0t0 Op4r0t8ons C4nt4r
Attn: W- 2 Pro24ss

 E. Mount08n Dr8v4
W8lk4s-B0rr4, PA -

S44 Pu1.  C8r2ul0r E  5or 0 l8st o5 IRS-34s86n0t43 
pr8v0t4 34l8v4ry s4rv824s.

Do 9ot s09( For8s W- , W- AS, W- GU, or 
W- VI to 04t30r o1 t30s0 a((r0ss0s. I9st0a(,
s00 W74r4 to 58l4 p0p4r Forms W-  0n3 W-  o9 

pa20 .
W74n to 58l4. F8l4 Forms W- 2 0n3 W- 2 0s soon 0s 
poss81l4 05t4r you 38s2ov4r 0n 4rror. Also prov834 Form 
W- 2 to 4mploy44s 0s soon 0s poss81l4.
How to 2ompl4t4. I5 you 58l4 Forms W- 2 0n3 W- 2 on 
p0p4r, m0k4 0ll 4ntr84s us8n6 30rk or 1l02k 8nk 8n -po8nt 
Cour84r 5ont, 85 poss81l4, 0n3 m0k4 sur4 0ll 2op84s 0r4 
l4681l4. S44 How to co8p70t0 For8 W-  on p064 .

TIP

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -
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I5 0ny 8t4m s7ows 0 270n64 8n t74 3oll0r 0mount 0n3 
on4 o5 t74 0mounts 8s z4ro, 4nt4r - -.  Do not l40v4 t74 
1ox 1l0nk.
W7o m0y s86n Form W- 2. G4n4r0lly, 4mploy4rs must 
s86n Form W- 2. S44 W3o 8ay s429 For8 W-  on p064  
5or mor4 8n5orm0t8on.

Sp4280l S8tu0t8ons 5or Forms W- 2 
0n3 W- 2
HIRE w064s 0n3 t8ps p083 to qu0l85843 4mploy44s. 
Employ4rs w7o 78r43 0 qu0l85843 4mploy44 un34r t74 
HIRE A2t must r4port t74 0mount o5 so280l s42ur8ty w064s 
0n3 t8ps p083 05t4r M0r27 , , 0n3 145or4 J0nu0ry , 

, 5or w7827 t74 4mploy4r 2l08m43 t74 p0yroll t0x 
4x4mpt8on. A qu0l85843 4mploy44 8s on4 w7o:

W0s 78r43 05t4r F41ru0ry , , 0n3 145or4 J0nu0ry 
, ;

W0s not 78r43 to r4pl024 0not74r 4mploy44 unl4ss t74 
ot74r 4mploy44 s4p0r0t43 5rom 4mploym4nt volunt0r8ly or 
5or 20us4 8n2lu38n6 3owns8z8n6 ;

W0s not 0 50m8ly m4m14r or ot74r r4l0t43 8n38v83u0l o5 
t74 4mploy4r; 0n3

S86n43 Form W- , H8r8n6 In24nt8v4s to R4stor4 
Employm4nt HIRE  A2t Employ44 A55830v8t, or ot74r 
s8m8l0r st0t4m4nt un34r p4n0lt84s o5 p4r9ury, 24rt85y8n6 
un34r p4n0lt84s o5 p4r9ury t70t 74 or s74 703 not work43 
mor4 t70n  7ours 3ur8n6 t74  30ys pr8or to 1468nn8n6 
4mploym4nt.

R4port 0ny 2orr42t8ons to t74 0mount o5 w064s 0n3 t8ps 
p083 to t74 qu0l85843 4mploy44 5or w7827 you 2l08m43 t74 
p0yroll t0x 4x4mpt8on 8n 1ox  us8n6 2o34 CC. T78s w8ll 
8n2lu34 w064s 0n3 t8ps p083 to t74 qu0l85843 4mploy44 
5rom Apr8l , , t7rou67 D424m14r , , 5or w7827 
you 2l08m43 t74 p0yroll t0x 4x4mpt8on, plus w064s 0n3 
t8ps p083 to t74 qu0l85843 4mploy44 5rom M0r27 , , 
t7rou67 M0r27 , , 5or w7827 you 2l08m43 0 p0yroll 
t0x 2r438t. T74 0mount m0y not 4x2443 $ ,   
m0x8mum so280l s42ur8ty w064 10s4 . For mor4 
8n5orm0t8on, v8s8t IRS.6ov 0n3 4nt4r P0yroll T0x 
Ex4mpt8on 5or H8r8n6 Un4mploy43 Work4rs  8n t74 s40r27 
1ox.
Un34l8v4r01l4 Forms W- 2. S44 U9(074v0rab70 For8s 
W-  on p064  5or mor4 8n5orm0t8on.
Corr42t8n6 Forms W-  0n3 W-
Corr42t8ons. Us4 t74 2urr4nt v4rs8on o5 Form W- 2 to 
2orr42t 4rrors su27 0s 8n2orr42t n0m4, SSN, or 0mount  
on 0 pr4v8ously 58l43 Form W-  or Form W- 2. F8l4 Copy A 
o5 Form W- 2 w8t7 t74 SSA. To 0-1470 your 2orr42t8ons, s44 
Corr0ct492 wa20 r0ports on p064 .

I5 t74 SSA 8ssu4s your 4mploy44 0 r4pl024m4nt 20r3 
05t4r 0 n0m4 270n64, or 0 n4w 20r3 w8t7 0 38554r4nt so280l 
s42ur8ty num14r 05t4r 0 270n64 8n 0l84n work st0tus, 58l4 0 
Form W- 2 to 2orr42t t74 n0m4/SSN r4port43 on t74 most 
r424ntly 58l43 Form W- . It 8s not n424ss0ry to 2orr42t t74 
pr8or y40rs 85 t74 pr4v8ous n0m4 0n3 num14r w4r4 us43 
5or t74 y40rs pr8or to t74 most r424ntly 58l43 Form W- .

F8l4 Form W- 2 w74n4v4r you 58l4 0 Form W- 2 w8t7 t74 
SSA, 4v4n 85 you 0r4 only 58l8n6 0 Form W- 2 to 2orr42t 0n 
4mploy44's n0m4 or SSN. How4v4r, s44 E8p7oy00's 

49corr0ct a((r0ss o9 For8 W- , l0t4r, 5or 8n5orm0t8on on 
2orr42t8n6 0n 4mploy44's 033r4ss. S44 Corr0ct492 a9 
49corr0ct tax y0ar a9(/or EIN 49corr0ct7y r0port0( o9 For8 
W-  or For8 W- , 14low, 85 0n 4rror w0s m034 on 0 
pr4v8ously 58l43 Form W- .

I5 you 38s2ov4r 0n 4rror on Form W-  05t4r you 8ssu4 8t 
to your 4mploy44 1ut 145or4 you s4n3 8t to t74 SSA, 2742k 
t74 Vo83  1ox 0t t74 top o5 t74 8n2orr42t Form W-  on 
Copy A. Pr4p0r4 0 n4w Form W-  w8t7 t74 2orr42t 
8n5orm0t8on, 0n3 s4n3 Copy A to t74 SSA. Wr8t4 
CORRECTED  on t74 4mploy44's n4w 2op84s B, C, 0n3 

, 0n3 5urn8s7 t74m to t74 4mploy44. I5 t74 Vo83  Form 
W-  8s on 0 p064 w8t7 0 2orr42t Form W- , s4n3 t74 4nt8r4 
p064 to t74 SSA. T74 Vo83  5orm w8ll not 14 pro24ss43. 
Do not wr8t4 CORRECTED  on Copy A o5 Form W- .

I5 you 0r4 m0k8n6 0 2orr42t8on 5or 0 pr4v8ously 58l43 
Form , Form -SS, Form , Form , Form 

-SS, or Form CT- , us4 t74 2orr4spon38n6 X  5orm, 
su27 0s Form -X, Form -X, Form -X, or Form 
CT- X 5or t74 r4turn p4r8o3 8n w7827 you 5oun3 t74 4rror. 
S44 s42t8on  o5 Pu1.  C8r2ul0r E  5or mor4 34t08ls. I5 
you 0r4 m0k8n6 2orr42t8ons to 0 pr4v8ously 58l43 
S2743ul4 H Form , s44 Pu1. . Issu4 t74 
4mploy44 0 Form W- 2 85 t74 4rror 38s2ov4r43 w0s 5or t74 
pr8or y40r.
Corr42t8n6 0n 4mploy44's n0m4 0n3/or SSN only. I5 
you 0r4 2orr42t8n6 only 0n 4mploy44's n0m4 0n3/or SSN, 
2ompl4t4 Form W- 2 1ox4s 3 t7rou67 8. Do not 2ompl4t4 
1ox4s  t7rou67 . A3v8s4 your 4mploy44 to 2orr42t t74 
SSN 0n3/or n0m4 on 78s or 74r or868n0l Form W- .

I5 your 4mploy44 8s 68v4n 0 n4w so280l s42ur8ty 20r3 
5ollow8n6 0n 039ustm4nt to 78s or 74r r4s834nt st0tus t70t 
s7ows 0 38554r4nt n0m4 or SSN, 58l4 0 Form W- 2 5or t74 
most 2urr4nt y40r only.
Corr42t8n6 0n 4mploy44's n0m4 0n3 SSN 85 t74 SSN 
w0s r4port43 0s 1l0nks or z4ros 0n3 t74 4mploy44 
n0m4 w0s r4port43 0s 1l0nks. I5 you n443 to 2orr42t 0n 
4mploy44's n0m4 0n3 SSN, 0n3 t74 SSN w0s r4port43 0s 
1l0nks or z4ros 0n3 t74 4mploy44's n0m4 w0s r4port43 
0s 1l0nks, 3o not us4 Form W- 2 to r4port t74 2orr42t8ons. 
You must 2ont02t t74 SSA 0t - - -  5or 
8nstru2t8ons.
Corr42t8n6 0n 8n2orr42t t0x y40r 0n3/or EIN 8n2orr42t-
ly r4port43 on Form W-  or Form W- . To 2orr42t 0n 
8n2orr42t t0x y40r 0n3/or EIN on 0 pr4v8ously su1m8tt43 
Form W-  or Form W- , 58l4 on4 Form W- 2 0lon6 w8t7 0 
Form W- 2 5or 4027 05542t43 4mploy44. Ent4r t74 t0x y40r 
0n3 EIN or868n0lly r4port43, 0n3 4nt4r 8n t74 Pr4v8ously 
r4port43  1ox4s t74 mon4y 0mounts t70t w4r4 on t74 
or868n0l Form W- . In t74 Corr42t 8n5orm0t8on  1ox4s, 
4nt4r z4ros. Pr4p0r4 0 s42on3 Form W- 2 0lon6 w8t7 0 
s42on3 Form W- 2 5or 4027 05542t43 4mploy44. Ent4r 
z4ros 8n t74 Pr4v8ously r4port43  1ox4s, 0n3 4nt4r t74 
2orr42t mon4y 0mounts 8n t74 Corr42t 8n5orm0t8on  
1ox4s. Ent4r t74 2orr42t t0x y40r 0n3/or 2orr42t EIN.
Corr42t8n6 mor4 t70n on4 Form W-  5or 0n 4mploy44. 
T74r4 0r4 two w0ys to pr4p0r4 0 2orr42t8on 5or 0n 
4mploy44 5or w7om mor4 t70n on4 Form W-  w0s 58l43 
un34r t74 s0m4 EIN 5or t74 t0x y40r. You 20n  2ons834r 
0ll t74 Forms W-  w74n 34t4rm8n8n6 t74 0mounts to 4nt4r 

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  
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on Form W- 2 or  58l4 0 s8n6l4 Form W- 2 to 2orr42t 
only t74 8n2orr42t Form W- .

How4v4r, st0t4, lo20l, 0n3 5434r0l 6ov4rnm4nt 
4mploy4rs w7o 0r4 pr4p0r8n6 2orr42t8ons 5or M43820r4 
Qu0l85843 Gov4rnm4nt Employm4nt MQGE  4mploy44s 
0lso must 5ollow t74 8nstru2t8ons 8n t74 CAUTION 5or st0t4, 
lo20l, 0n3 5434r0l 6ov4rnm4nt 4mploy4rs on p064 .
Corr42t8n6 mor4 t70n on4 k8n3 o5 5orm. You must us4 
0 s4p0r0t4 Form W- 2 5or 4027 typ4 o5 Form W-  Form 
W- , W- AS, W- CM, W- GU, W- VI, or W- 2  148n6 
2orr42t43. You 0lso must us4 0 s4p0r0t4 Form W- 2 5or 
4027 k8n3 o5 p0y4r/4mploy4r 2om18n0t8on 8n 1ox 2. I5 you 
0r4 2orr42t8n6 mor4 t70n on4 k8n3 o5 5orm, pl40s4 6roup 
5orms o5 t74 s0m4 k8n3 o5 p0y4r/4mploy4r 2om18n0t8on, 
0n3 s4n3 t74m 8n s4p0r0t4 6roups.
Employ44's 8n2orr42t 033r4ss on Form W- . I5 you 
58l43 0 Form W-  w8t7 t74 SSA t70t r4port43 0n 8n2orr42t 
033r4ss 5or t74 4mploy44, 1ut 0ll ot74r 8n5orm0t8on on t74 
Form W-  w0s 2orr42t, 3o not 58l4 Form W- 2 w8t7 t74 
SSA m4r4ly to 2orr42t t74 033r4ss.

How4v4r, 85 t74 033r4ss w0s 8n2orr42t on t74 Form W-  
5urn8s743 to t74 4mploy44, you must 3o on4 o5 t74 
5ollow8n6.

Issu4 0 n4w, 2orr42t43 Form W-  to t74 4mploy44 t70t 
8n2lu34s t74 n4w 033r4ss. In3820t4 REISSUED 
STATEMENT  on t74 n4w 2op84s. Do not s4n3 Copy A o5 
Form W-  to t74 SSA.

Issu4 0 Form W- 2 to t74 4mploy44 t70t s7ows t74 
2orr42t 033r4ss 8n 1ox 8 0n3 0ll ot74r 2orr42t 8n5orm0t8on. 
Do not s4n3 Copy A o5 Form W- 2 to t74 SSA.

R48ssu4 t74 Form W-  w8t7 t74 8n2orr42t 033r4ss to t74 
4mploy44 8n 0n 4nv4lop4 s7ow8n6 t74 2orr42t 033r4ss or 
ot74rw8s4 34l8v4r 8t to t74 4mploy44.
Two Forms W-  w4r4 58l43 un34r t74 s0m4 EIN, 1ut 
only on4 s7oul3 70v4 144n 58l43. 

Exa8p70.  Two Forms W-  w4r4 su1m8tt43 5or M0ry 
Sm8t7 un34r t74 s0m4 EIN 5or t74 s0m4 t0x y40r. On4 
Form W-  2orr42tly r4port43 so280l s42ur8ty w064s o5 
$ , . T74 ot74r Form W-  8n2orr42tly r4port43 so280l 
s42ur8ty w064s o5 $ , . T74r4 0r4 two w0ys to 2orr42t 
t78s s8tu0t8on.

F8l4 0 Form W- 2 0lon6 w8t7 on4 Form W- 2, 4nt4r8n6 
$ ,  8n 1ox  un34r Pr4v8ously r4port43  0n3 $ ,  
8n 1ox  un34r Corr42t 8n5orm0t8on,  or

F8l4 0 Form W- 2 0lon6 w8t7 on4 Form W- 2, 4nt4r8n6 
$ ,  8n 1ox  un34r Pr4v8ously r4port43  0n3 $ .  8n 
1ox  un34r Corr42t 8n5orm0t8on.
Two Forms W-  w4r4 58l43 un34r t74 s0m4 EIN, 1ut 
w064s on on4 w4r4 8n2orr42t. 

Exa8p70.  Two Forms W-  w4r4 su1m8tt43 5or M0ry 
Sm8t7 un34r t74 s0m4 EIN 5or t74 s0m4 t0x y40r. On4 
Form W-  2orr42tly r4port43 so280l s42ur8ty w064s o5 
$ , . T74 ot74r Form W-  8n2orr42tly r4port43 so280l 
s42ur8ty w064s o5 $ , , w74r40s $ ,  s7oul3 70v4 
144n r4port43. T74r4 0r4 two w0ys to 2orr42t t78s 
s8tu0t8on.

F8l4 0 Form W- 2 0lon6 w8t7 on4 Form W- 2, 4nt4r8n6 
$ ,  8n 1ox  un34r Pr4v8ously r4port43  0n3 $ ,  
8n 1ox  un34r Corr42t 8n5orm0t8on,  or

F8l4 0 Form W- 2 0lon6 w8t7 on4 Form W- 2, 4nt4r8n6 
$ ,  8n 1ox  un34r Pr4v8ously r4port43  0n3 $ ,  
8n 1ox  un34r Corr42t 8n5orm0t8on.

Sp428582 Instru2t8ons 5or Form W- 2
Box 0—Employ4r's n0m4, 033r4ss, 0n3 ZIP 2o34. 
T78s 4ntry s7oul3 14 t74 s0m4 0s s7own on your Form 

, -SS, , , -SS, CT- , or S2743ul4 H 
Form .

Box 1—Employ4r's F434r0l EIN. S7ow t74 2orr42t n8n4 
3868t EIN 0ss86n43 to you 1y t74 IRS 8n t74 5orm0t 

- .
Box 2—T0x y40r/Form 2orr42t43. I5 you 0r4 2orr42t8n6 
Form W- , 4nt4r 0ll 5our 3868ts o5 t74 y40r o5 t74 5orm you 
0r4 2orr42t8n6. I5 you 0r4 2orr42t8n6 Form W- AS, W- CM, 
W- GU, W- VI, or W- 2, 4nt4r 0ll 5our 3868ts o5 t74 y40r 
you 0r4 2orr42t8n6, 0n3 0lso 4nt4r AS, CM, GU, VI,  or 
2  to 34s86n0t4 t74 5orm you 0r4 2orr42t8n6. For 4x0mpl4, 

 0n3 GU  s7ows t70t you 0r4 2orr42t8n6 0  
Form W- GU.
Box 3—Employ44's 2orr42t SSN. You must 4nt4r t74 
4mploy44's 2orr42t SSN 4v4n 85 8t w0s 2orr42t on t74 
or868n0l Form W- . I5 you 0r4 2orr42t8n6 0n 4mploy44's 
SSN, you 0lso must 2ompl4t4 1ox4s 4 t7rou67 8.
Box 4—Corr42t43 SSN 0n3/or n0m4. C742k t78s 1ox 
only 85 you 0r4 2orr42t8n6 t74 4mploy44’s SSN, n0m4, or 
1ot7 SSN 0n3 n0m4. You 0lso must 2ompl4t4 1ox4s 3 
0n3 5 t7rou67 8.
Box 5—Employ44's pr4v8ously r4port43 SSN. 
Compl4t4 t78s 1ox 85 you 0r4 2orr42t8n6 0n 4mploy44’s 
pr4v8ously r4port43 8n2orr42t SSN 0n3/or n0m4. I5 t74 
pr4v8ous SSN w0s r4port43 0s 1l0nks or not 0v08l01l4, 
t74n 1ox 5 s7oul3 14 0ll z4ro4s.
Box 6—Employ44's pr4v8ously r4port43 n0m4. 
Compl4t4 t78s 1ox 85 you 0r4 2orr42t8n6 0n 4mploy44’s 
pr4v8ously r4port43 8n2orr42t SSN 0n3/or n0m4. You must 
4nt4r t74 4mploy44’s pr4v8ously r4port43 5ull n0m4 8n 1ox 
6 4x02tly 0s 8t w0s pr4v8ously r4port43. I5 t74 pr4v8ous 
r4port43 n0m4 w0s r4port43 0s 1l0nks or not 0v08l01l4, 
t74n 1ox 6 s7oul3 14 0ll 1l0nks.

For box0s 1 a9( 2, I1 bot3 t30 pr0v4ous SSN a9( 
t30 pr0v4ous 9a80 w0r0 r0port0( as b7a96s, (o 
9ot us0 For8 W- c. Co9tact t30 SSA at 

- - - .
Box 7—Employ44's 58rst n0m4 0n3 8n8t80l, L0st n0m4, 
Su55. Alw0ys 4nt4r t74 4mploy44's 2orr42t n0m4. S44 
Box0s 0 a9( 1—E8p7oy00's 9a80 a9( a((r0ss on 
p064  5or n0m4 5orm0tt8n6 8n5orm0t8on.
Box 8—Employ44's 033r4ss 0n3 ZIP 2o34. Alw0ys 
4nt4r t74 4mploy44’s 2orr42t 033r4ss. S44 Box0s 0 a9( 
1—E8p7oy00’s 9a80 a9( a((r0ss on p064  5or 033r4ss 
5orm0tt8n6 8n5orm0t8on.

You 8ust 09t0r t30 08p7oy00's 1u77 9a80 49 box0s 
2 a9( 3.

Box4s  t7rou67 . For t74 8t4ms you 0r4 270n68n6, 
4nt4r un34r Pr4v8ously r4port43  t74 0mount r4port43 on 

CAUTION

!

CAUTION

!

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -
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t74 or868n0l Form W-  or on 0 pr8or Form W- 2. Ent4r 
un34r Corr42t 8n5orm0t8on  t74 2orr42t 0mount.

Do not m0k4 0n 4ntry 8n 0ny o5 t74s4 1ox4s on Copy A 
unl4ss you 0r4 m0k8n6 0 270n64. How4v4r, s44 t74 
CAUTION 5or st0t4, lo20l, or 5434r0l 6ov4rnm4nt 
4mploy4rs 14low.
Box —F434r0l 8n2om4 t0x w8t774l3. Us4 t78s 1ox only 
to m0k4 2orr42t8ons 1420us4 o5 0n 03m8n8str0t8v4 4rror. 
An 03m8n8str0t8v4 4rror o22urs only 85 t74 0mount you 

4nt4r43 8n 1ox  o5 t74 8n2orr42t Form W-  w0s not t74 
0mount you 02tu0lly w8t774l3.  I5 you 0r4 2orr42t8n6 Forms 
W- AS, W- CM, W- GU, or W- VI, 1ox  8s 5or 8n2om4 
t0x w8t774l3 5or t74 0ppl8201l4 U.S. poss4ss8on.
Box4s  0n3 . Compl4t4 t74s4 1ox4s to 2orr42t 
M43820r4 w064s 0n3 t8ps 0n3 M43820r4 t0x w8t774l3. 
St0t4, lo20l, or 5434r0l 6ov4rnm4nt 4mploy4rs 0lso s7oul3 
us4 t74s4 1ox4s to 2orr42t MQGE w064s. Box  must 
4qu0l or 4x2443 t74 sum o5 1ox4s  0n3 .

A stat0, 7oca7, or 10(0ra7 2ov0r9809t 08p7oy0r 
corr0ct492 o97y soc4a7 s0cur4ty wa20s a9(/or 
soc4a7 s0cur4ty t4ps box0s  a9(/or  1or a9 

MQGE 08p7oy00 a7so 8ust co8p70t0 M0(4car0 wa20s 
a9( t4ps 49 box . E9t0r t30 tota7 M0(4car0 wa20s a9( t4ps, 
49c7u(492 MQGE-o97y wa20s, 0v09 41 t30r0 4s 9o c3a920 to 
t30 tota7 M0(4car0 wa20s a9( t4ps pr0v4ous7y r0port0(.
Box4s  t7rou67 . Us4 t74s4 1ox4s to 2orr42t 
0llo20t43 t8ps, 0n 03v0n24 EIC p0ym4nt 145or4 , 
34p4n34nt 20r4 14n458ts, or 3454rr0ls 0n3 38str81ut8ons 
r4l0t8n6 to nonqu0l85843 pl0ns.
Box —Co34s. Compl4t4 t74s4 1ox4s to 2orr42t 0ny o5 
t74 2o343 8t4ms s7own on Forms W- . Ex0mpl4s 8n2lu34 
un2oll42t43 so280l s42ur8ty 0n3/or M43820r4 t0x4s on t8ps, 
t0x01l4 2ost o5 6roup-t4rm l854 8nsur0n24 2ov4r064 ov4r 
$ , , 4l42t8v4 3454rr0ls 2o34s D t7rou67 H, S, Y, AA, 
BB, 0n3 EE , s82k p0y not 8n2lu381l4 0s 8n2om4, 0n3 
4mploy44 1us8n4ss 4xp4ns4s. S44 Box —Co(0s on 
p064  5or t74 prop4r 5orm0t to us4 8n r4port8n6 2o343 
8t4ms 5rom 1ox  o5 Forms W- .

Employ4rs s7oul3 4nt4r 1ot7 t74 2o34 0n3 3oll0r 
0mount 5or 1ot7 584l3s on Form W- 2.

I5 0 s8n6l4 Form W- 2 3o4s not prov834 4nou67 1l0nk 
sp024s 5or 2orr42t8ons, us4 0338t8on0l Forms W- 2.
Box . C742k t74 1ox4s 8n 1ox , un34r Pr4v8ously 
r4port43,  0s t74y w4r4 2742k43 on t74 or868n0l Form 
W- . Un34r Corr42t 8n5orm0t8on,  2742k t74m 0s t74y 
s7oul3 70v4 144n 2742k43. For 4x0mpl4, 85 you 2742k43 
t74 R4t8r4m4nt pl0n  1ox on t74 or868n0l Form W-  1y 
m8st0k4, 2742k t74 R4t8r4m4nt pl0n  2742k1ox 8n 1ox  
un34r Pr4v8ously r4port43,  1ut 3o not 2742k t74 
R4t8r4m4nt pl0n  2742k1ox 8n 1ox  un34r Corr42t 

8n5orm0t8on.
Box . Us4 t78s 1ox to 2orr42t 8t4ms r4port43 8n 1ox  
o5 t74 or868n0l Form W-  or on 0 pr8or Form W- 2. I5 
poss81l4, 2ompl4t4 1ox  on Cop84s B, C, , 0n3  o5 
Form W- 2 only, not on Copy A.
Box4s  t7rou67 —St0t4/lo20l t0x4s. I5 your only 
270n64s to t74 or868n0l Form W-  0r4 to st0t4 or lo20l 
30t0, 3o not s4n3 Copy A o5 Form W- 2 to t74 SSA. 

CAUTION

!

Inst403, s4n3 Form W- 2 to t74 0ppropr80t4 st0t4 or lo20l 
064n2y 0n3 5urn8s7 2op84s to your 4mploy44s.
Corr42t8n6 st0t4 8n5orm0t8on. Cont02t your st0t4 or 
lo20l8ty 5or sp428582 r4port8n6 8n5orm0t8on.

Sp428582 Instru2t8ons 5or Form W- 2
Do not st0pl4 or t0p4 t74 Forms W- 2 to Form W- 2 or to 
4027 ot74r. F8l4 0 s4p0r0t4 Form W- 2 5or 4027 t0x y40r, 
5or 4027 typ4 o5 5orm, 0n3 5or 4027 k8n3 o5 p0y4r/4mploy4r 
2om18n0t8on. T74 T78r3-p0rty s82k p0y  8n3820tor 1ox 
3o4s not 34s86n0t4 0 s4p0r0t4 k8n3 o5 p0y4r or 4mploy4r.  
M0k4 0 2opy o5 Form W- 2 5or your r42or3s.

In t74 mon4y 1ox4s o5 Form W- 2, tot0l t74 0mounts 
5rom 4027 1ox 0n3 2olumn on t74 Forms W- 2 you 0r4 
s4n38n6.
Box 0—T0x y40r/Form 2orr42t43. Ent4r 0ll 5our 3868ts 
o5 t74 y40r o5 t74 5orm you 0r4 2orr42t8n6 0n3 t74 typ4 o5 
5orm you 0r4 2orr42t8n6. For t74 typ4 o5 5orm, 4nt4r ,

AS, CM, GU, VI, 2, , SS,  or 2.  For 
4x0mpl4, 4nt4r8n6  0n3  8n3820t4s t70t 0ll t74 
5orms 148n6 2orr42t43 0r4  Forms W- .
Box 1—Employ4r's n0m4, 033r4ss, 0n3 ZIP 2o34. 
T78s s7oul3 14 t74 s0m4 0s s7own on your Form , 
Form -SS, Form , Form , Form -SS, Form 
CT- , or S2743ul4 H Form . In2lu34 t74 su8t4, room, 
or ot74r un8t num14r 05t4r t74 str44t 033r4ss. I5 t74 Post 
O55824 3o4s not 34l8v4r m08l to t74 str44t 033r4ss 0n3 you 
us4 0 P.O. 1ox, s7ow t74 P.O. 1ox num14r 8nst403 o5 t74 
str44t 033r4ss.

T30 IRS w477 9ot us0 For8 W- c to up(at0 your 
a((r0ss o1 r0cor(. I1 you w4s3 to c3a920 your 
a((r0ss, 1470 For8  or For8 -B. To 20t 

t34s or a9y ot30r IRS 1or8, ca77 -  TAX-FORM 
- - -  or v4s4t IRS.2ov.

Box 2—K8n3 o5 P0y4r. C742k t74 1ox t70t 0ppl84s to 
you. C742k only on4 1ox. I5 your pr4v8ous Form W-  or 
Form W- SS w0s 2742k43 8n2orr42tly, r4port your pr8or 
8n2orr42t p0y4r typ4 8n t74 Expl08n 342r40s4s 74r4  0r40 
14low 1ox4s  0n3 .

/ -SS. C742k t78s 1ox 85 you 58l4 Form  or 
Form -SS.

M474tary. C742k t78s 1ox 85 you 0r4 0 m8l8t0ry 4mploy4r 
2orr42t8n6 Forms W-  5or m4m14rs o5 t74 un85orm43 
s4rv824s.

. C742k t78s 1ox 85 you 58l4 Form  0n3 you 0r4 
2orr42t8n6 Forms W-  5or 06r82ultur0l 4mploy44s. For 
non06r82ultur0l 4mploy44s, s4n3 Forms W- 2 w8t7 0 
s4p0r0t4 Form W- 2, 64n4r0lly w8t7 t74 / -SS 1ox 
2742k43.

/ -SS. C742k t78s 1ox 85 you 58l4 Form  or 
Form -SS 5or y40rs 145or4 .

CT- . C742k t78s 1ox 85 you 0r4 0 r08lro03 4mploy4r 
2orr42t8n6 Forms W-  5or 4mploy44s 2ov4r43 un34r t74 
R08lro03 R4t8r4m4nt T0x A2t RRTA . I5 you 0lso 70v4 to 
2orr42t 5orms o5 4mploy44s w7o 0r4 su1942t to so280l 
s42ur8ty 0n3 M43820r4 t0x4s, 2ompl4t4 0 s4p0r0t4
Form W- 2 w8t7 t74 / -SS  1ox or / -SS  
1ox 2742k43 8nst403.

TIP

- - G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  



P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

Hs37(. 08p. C742k t78s 1ox 85 you 0r4 0 7ous47ol3 
4mploy4r 2orr42t8n6 Forms W-  5or 7ous47ol3 4mploy44s 
0n3 you 58l4 S2743ul4 H Form . I5 you 0lso 70v4 to 
2orr42t 5orms o5 4mploy44s w7o 0r4 not 7ous47ol3 
4mploy44s, 2ompl4t4 0 s4p0r0t4 Form W- 2.

M0(4car0 2ovt. 08p. C742k t78s 1ox 85 you 0r4 0 U.S., 
st0t4, or lo20l 064n2y 58l8n6 2orr42t8ons 5or 4mploy44s 
su1942t only to M43820r4 t0x4s.
Box 2—K8n3 o5 Employ4r. C742k t74 1ox t70t 0ppl84s 
to you. C742k only on4 1ox. I5 your pr4v8ous Form W-  or 
W- SS w0s 2742k43 8n2orr42tly, r4port your pr8or 
8n2orr42t 4mploy4r typ4 8n t74 Expl08n 342r40s4s 74r4  
0r40 14low 1ox4s  0n3 .

No90 app7y. C742k t78s 1ox 85 non4 o5 t74 2742k1ox4s 
34s2r8143 n4xt 0pply to you.

c 9o9-2ovt. C742k t78s 1ox 85 you 0r4 0 
non-6ov4rnm4nt0l t0x-4x4mpt 2  or60n8z0t8on. Typ4s 
o5 2  non-6ov4rnm4nt0l or60n8z0t8ons 8n2lu34 pr8v0t4 
5oun30t8ons, pu1l82 270r8t84s, so280l 0n3 r42r40t8on 2lu1s, 
0n3 v4t4r0ns or60n8z0t8ons. For 0338t8on0l 4x0mpl4s o5 

2  non-6ov4rnm4nt0l or60n8z0t8ons, s44 270pt4rs  
0n3  o5 Pu1. , T0x-Ex4mpt St0tus 5or Your 
Or60n8z0t8on.

Stat0/7oca7 9o9 c. C742k t78s 1ox 85 you 0r4 0 st0t4 
or lo20l 6ov4rnm4nt or 8nstrum4nt0l8ty. T78s 8n2lu34s 
28t84s, towns78ps, 2ount84s, sp4280l-purpos4 38str82ts, 
pu1l82 s27ools 38str82ts, or ot74r pu1l82ly-own43 4nt8t84s 
w8t7 6ov4rnm4nt0l 0ut7or8ty.

Stat0/7oca7 c. C742k t78s 1ox 85 you 0r4 0 st0t4 or 
lo20l 6ov4rnm4nt or 8nstrum4nt0l8ty, 0n3 you 70v4 
r4248v43 0 34t4rm8n0t8on l4tt4r 5rom t74 IRS 8n3820t8n6 t70t 
you 0r4 0lso 0 t0x-4x4mpt or60n8z0t8on un34r s42t8on 

2 .
F0(0ra7 2ovt. C742k t78s 1ox 85 you 0r4 0 F434r0l 

6ov4rnm4nt 4nt8ty or 8nstrum4nt0l8ty.
Box 2—T78r3-p0rty s82k p0y. C742k t78s 1ox 85 you 0r4 
0 t78r3-p0rty s82k p0y p0y4r or 0r4 r4port8n6 s82k p0y 
p0ym4nts m034 1y 0 t78r3 p0rty  2orr42t8n6 Forms W-  
w8t7 t74 T78r3-p0rty s82k p0y  2742k1ox 8n 1ox  o5 Form 
W- 2 un34r Corr42t 8n5orm0t8on  2742k43. F8l4 0 
s4p0r0t4 Form W- 2 5or 4027 p0y4r/4mploy4r 
2om18n0t8on r4port8n6 T78r3-p0rty s82k p0y  on Form 
W- 2.
Box 3—Num14r o5 Forms W- 2. S7ow t74 num14r o5 
8n38v83u0l Forms W- 2 58l43 w8t7 t78s Form W- 2 or 4nt4r 
- -  85 you 0r4 2orr42t8n6 only 0 pr4v8ously 58l43 Form W-  

or Form W- SS.
Box 4—Employ4r's F434r0l EIN. Ent4r t74 2orr42t 
num14r 0ss86n43 to you 1y t74 IRS 8n t74 5ollow8n6 5orm0t: 

- . I5 you 0r4 2orr42t8n6 your EIN, 4nt4r t74 
8n2orr42t EIN you us43 8n 1ox 7.
Box 5—Est01l8s7m4nt num14r. You m0y us4 t78s 1ox 
to 834nt85y s4p0r0t4 4st01l8s7m4nts 8n your 1us8n4ss. You 
m0y 58l4 0 s4p0r0t4 Form W- 2, w8t7 Forms W- 2, 5or 
4027 4st01l8s7m4nt or you m0y us4 0 s8n6l4 Form W- 2 
5or 0ll Forms W- 2. You 3o not 70v4 to 2ompl4t4 t78s 8t4m; 
8t 8s opt8on0l.
Box 6—Employ4r's st0t4 ID num14r. You 0r4 not 
r4qu8r43 to 2ompl4t4 t78s 1ox. T78s num14r 8s 0ss86n43 1y 
t74 8n38v83u0l st0t4 w74r4 your 1us8n4ss 8s lo20t43. 

How4v4r, you m0y w0nt to 2ompl4t4 t78s 8t4m 85 you us4 
2op84s o5 t78s 5orm 5or your st0t4 r4turns.
Box 7—Employ4r's 8n2orr42t F434r0l EIN. Your 
2orr42t num14r must 0pp40r 8n 1ox 4. M0k4 0n 4ntry 74r4 
only 85 t74 num14r on t74 or868n0l 5orm w0s 8n2orr42t.
Box 8—In2orr42t 4st01l8s7m4nt num14r. You m0y us4 
t78s 1ox to 2orr42t 0n 4st01l8s7m4nt num14r.
Box 9—Employ4r's 8n2orr42t st0t4 ID num14r. Us4 
t78s 1ox to m0k4 0ny 2orr42t8ons to your pr4v8ously 
r4port43 st0t4 ID num14r.
Box4s  t7rou67 . Ent4r t74 tot0l o5 0mounts r4port43 
8n 1ox4s  t7rou67  0s Pr4v8ously r4port43  0n3 
Corr42t 8n5orm0t8on  5rom Forms W- 2.

Box —A3v0n24 EIC p0ym4nt. Ent4r 0n 0mount 8n 
1ox  only 85 you 0r4 m0k8n6 0 2orr42t8on 5or y40rs 145or4 

.
Box 0—D454rr43 2omp4ns0t8on. Ent4r t74 tot0l o5 
0mounts r4port43 w8t7 2o34s D t7rou67 H, S, Y, AA, BB, 
0n3 EE 0s Pr4v8ously r4port43  0n3 Corr42t 8n5orm0t8on  
5rom Forms W- 2.

T30 tota7 o1 For8 W- c box  a8ou9ts r0port0( 
w4t3 Co(0s A t3rou23 C, J t3rou23 R, T t3rou23 
W, Z, a9( DD 4s 9ot r0port0( o9 For8 W- c.

Box 1—HIRE 4x4mpt w064s 0n3 t8ps. Ent4r t74 
tot0l o5 0mounts r4port43 w8t7 2o34 CC 0s Pr4v8ously 
r4port43  0n3 Corr42t 8n5orm0t8on  5rom Forms W- 2. 
S44 HIRE wa20s a9( t4ps pa4( to qua74140( 08p7oy00s on 
p064 .
Box —In2. t0x w/7 1y t78r3-p0rty s82k p0y p0y4r. 
Ent4r t74 0mount pr4v8ously r4port43 0n3 t74 2orr42t43 
0mount o5 8n2om4 t0x w8t774l3 on t78r3-p0rty p0ym4nts o5 
s82k p0y. Alt7ou67 t78s t0x 8s 8n2lu343 8n t74 1ox  
0mounts, 8t must 14 s7own s4p0r0t4ly 74r4.
Box4s  t7rou67 . I5 your only 270n64s to t74 Forms 
W- 2 0n3 W- 2 0r4 to t74 st0t4 0n3 lo20l 30t0, 3o not 
s4n3 48t74r Copy A o5 Form W- 2 or Form W- 2 to t74 
SSA. Inst403, s4n3 t74 5orms to t74 0ppropr80t4 st0t4 or 
lo20l 064n2y 0n3 5urn8s7 2op84s o5 Form W- 2 to your 
4mploy44s.
Expl08n 342r40s4s 74r4. Expl08n 0ny 342r40s4 to 
0mounts Pr4v8ously r4port43.  Also r4port 74r4 0ny 
pr4v8ous 8n2orr42t 4ntry 8n 1ox 2, K8n3 o5 P0y4r  or K8n3 
o5 Employ4r.  En2los4 1ut 3o not 0tt027  0338t8on0l 
s744ts 4xpl08n8n6 your 342r40s4s, 85 n424ss0ry.
S86n0tur4. S86n 0n3 30t4 t74 5orm. Also 4nt4r your t8tl4, 
p7on4 num14r, 0n3 t74 n0m4 o5 0 p4rson to 2ont02t. I5 
you 70v4 0 50x num14r 0n3/or 4m08l 033r4ss, 4nt4r t74m. 
I5 you 0r4 not t74 4mploy4r, s44 W3o 8ay s429 For8 W- c 
on p064 .
Pr8v02y A2t 0n3 P0p4rwork R43u2t8on A2t Not824.
W4 0sk 5or t74 8n5orm0t8on on Forms W-  0n3 W-  to 
20rry out t74 Int4rn0l R4v4nu4 l0ws o5 t74 Un8t43 St0t4s. 
W4 n443 8t to 586ur4 0n3 2oll42t t74 r867t 0mount o5 t0x. 
S42t8on  0n3 8ts r46ul0t8ons r4qu8r4 you to 5urn8s7 
w064 0n3 t0x st0t4m4nts to 4mploy44s, t74 So280l 
S42ur8ty A3m8n8str0t8on, 0n3 t74 Int4rn0l R4v4nu4 
S4rv824. S42t8on  r4qu8r4s you to prov834 your 

CAUTION

!

G4n4r0l Instru2t8ons 5or Forms W-  0n3 W-  - -



P064  o5  F8l483: Instru2t8ons/IW- &W- / /A/XML/Cy2l4 /sour24 :  - -Au6-
T30 typ0 a9( ru70 abov0 pr49ts o9 a77 proo1s 49c7u(492 (0part809ta7 r0pro(uct4o9 proo1s. MUST b0 r08ov0( b01or0 pr49t492.

4mploy4r 834nt85820t8on num14r EIN . F08lur4 to prov834 
t78s 8n5orm0t8on 8n 0 t8m4ly m0nn4r or prov838n6 50ls4 or 
5r0u3ul4nt 8n5orm0t8on m0y su1942t you to p4n0lt84s.

You 0r4 not r4qu8r43 to prov834 t74 8n5orm0t8on 
r4qu4st43 on 0 5orm t70t 8s su1942t to t74 P0p4rwork 
R43u2t8on A2t unl4ss t74 5orm 38spl0ys 0 v0l83 OMB 
2ontrol num14r. Books or r42or3s r4l0t8n6 to 0 5orm or 8ts 
8nstru2t8ons must 14 r4t08n43 0s lon6 0s t748r 2ont4nts 
m0y 142om4 m0t4r80l 8n t74 03m8n8str0t8on o5 0ny Int4rn0l 
R4v4nu4 l0w.

G4n4r0lly, t0x r4turns 0n3 r4turn 8n5orm0t8on 0r4 
2on5834nt80l, 0s r4qu8r43 1y s42t8on . How4v4r, 
s42t8on  0llows or r4qu8r4s t74 Int4rn0l R4v4nu4 
S4rv824 to 38s2los4 or 68v4 t74 8n5orm0t8on s7own on your 
r4turn to ot74rs 0s 34s2r8143 8n t74 Co34. For 4x0mpl4, 
w4 m0y 38s2los4 your t0x 8n5orm0t8on to t74 D4p0rtm4nt o5 
Just824 5or 28v8l 0n3/or 2r8m8n0l l8t860t8on, 0n3 to 28t84s, 
st0t4s, t74 D8str82t o5 Colum180, 0n3 U.S. 2ommonw40lt7s 
0n3 poss4ss8ons 5or us4 8n 03m8n8st4r8n6 t748r t0x l0ws. 

W4 m0y 0lso 38s2los4 t78s 8n5orm0t8on to ot74r 2ountr84s 
un34r 0 t0x tr40ty, to 5434r0l 0n3 st0t4 064n284s to 
4n5or24 5434r0l nont0x 2r8m8n0l l0ws, or to 5434r0l l0w 
4n5or24m4nt 0n3 8nt4ll864n24 064n284s to 2om10t 
t4rror8sm.

T74 t8m4 n44343 to 2ompl4t4 0n3 58l4 t74s4 5orms w8ll 
v0ry 34p4n38n6 on 8n38v83u0l 28r2umst0n24s. T74 
4st8m0t43 0v4r064 t8m4s 0r4: Form W- —  m8nut4s; 
Form W- —  m8nut4s; Form W- 2—  m8nut4s; Form 
W- 2—  m8nut4s. I5 you 70v4 2omm4nts 2on24rn8n6 t74 
022ur02y o5 t74s4 t8m4 4st8m0t4s or su664st8ons 5or 
m0k8n6 t74s4 5orms s8mpl4r, w4 woul3 14 70ppy to 740r 
5rom you. You 20n wr8t4 to t74 Int4rn0l R4v4nu4 S4rv824, 
T0x Pro3u2ts Coor38n0t8n6 Comm8tt44, 
SE:W:CAR:MP:T:M:S,  Const8tut8on Av4. NW, 
IR- , W0s78n6ton, DC . Do not s4n3 Forms W-  
0n3 W-  to t78s 033r4ss. Inst403, s44 W30r0 to 1470 pap0r 
For8s W-  a9( W-  on p064 .

Form W-  R454r4n24 Gu834 5or Box  Co34s S44 t74 1ox  8nstru2t8ons.
A Un2oll42t43 so280l s42ur8ty or RRTA t0x on t8ps K % 4x28s4 t0x on 4x24ss 6ol34n p0r027ut4 

p0ym4nts
V In2om4 5rom 4x4r28s4 o5 nonst0tutory sto2k 

opt8on s
B Un2oll42t43 M43820r4 t0x on t8ps L Su1st0nt80t43 4mploy44 1us8n4ss 4xp4ns4 

r48m1urs4m4nts 
W Employ4r 2ontr81ut8ons 8n2lu38n6 4mploy44 

2ontr81ut8ons t7rou67 0 2054t4r80 pl0n  to 0n 
4mploy44's 740lt7 s0v8n6s 022ount HSA

C T0x01l4 2ost o5 6roup-t4rm l854 8nsur0n24 ov4r 
$ ,

M Un2oll42t43 so280l s42ur8ty or RRTA t0x on 
t0x01l4 2ost o5 6roup-t4rm l854 8nsur0n24 ov4r 
$ ,  5orm4r 4mploy44s only

Y D454rr0ls un34r 0 s42t8on A nonqu0l85843 
3454rr43 2omp4ns0t8on pl0n

D El42t8v4 3454rr0ls to 0 s42t8on k  20s7 or 
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