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VETERANS’ PROGRAM LETTER NO.    06-12 

 

 

TO:  ALL REGI ONAL ADMI NI STRATORS AND DI RECTORS FOR VETERANS’ 

EMPLOYMENT AND TRAI NI NG  

  ALL STATE AGENCY ADMI NI STRATORS 

 ALL REGI ONAL ADMI NI STRATORS, EMPLOYMENT AND TRAI NI NG 

ADMI NI STRATI ON ( I NFO)  

  

 

FROM:  I SMAEL ORTI Z, JR. 

 

 

SUBJECT:  Amended Quarterly Financial Report ing I nst ruct ions for Transit ion 

Assistance Program Funding Awarded under the Jobs for Veterans 

State Grant   

 

 

I . Purpose: To t ransm it  revised guidance on quarter ly financial reports for the Jobs for 

Veterans State Grant  (JVSG)  subm it ted by State Agencies (SA) .  This guidance applies 

to all States, whether or not  they receive addit ional funding to facilitate Transit ion 

Assistance Program  (TAP)  Em ploym ent  Workshops.        

 

I I . References:  Tit le 38, United States Code (38 U.S.C.) , Chapters 41 and 42;  Veterans’ 

Program Let ter (VPL)  01-10, JVSG Recurr ing Report  Requirem ents, dated January 15, 

2010, and JVSG Special Grant  Provisions dated May, 2011, Sect ion V. 

 

I I I . Background:  The Veterans’ Employm ent  and Training Service (VETS)  provides JVSG 

funding to States to staff and support  Disabled Veterans’ Out reach Program  (DVOP)  

specialist  posit ions, Local Veterans’ Em ployment  Representat ive (LVER)  staff posit ions, 

and any addit ional staff that  facilit ate TAP Employment  Workshops.  TAP funding has 

historically been provided as a sub-program of LVER funding.  I n response to a request  

made by the Office of Management  and Budget  (OMB) , VETS is funding TAP facilitat ion 

as a stand-alone program beginning in Fiscal Year (FY)  2012.   This policy change m akes 

it  necessary to revise the form s used by States to report  JVSG expenditures and 

obligat ions.   

 

I V. Sum m ary of Changes:  The quarter ly JVSG financial report ing process changes 

include:  

 Not ifying States of the am ount  of funding authorized for their use and available for 

drawdown using a revised Not ice of Obligat ion Authority (NOA) ;   

 Requir ing States to report  all expenditures, funds obligated, staff posit ions paid, and 

number of TAP workshops facilitated on a revised VETS 402A/ B, Expenditure Detail 

Report  (EDR) ;   
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 Requir ing States to separately report  all expenditures and obligat ions for TAP on a 

stand alone Standard Form  (SF)  425, Federal Financial Report  (FFR)  in the Grantee 

Report ing System  in addit ion to the SF 425 forms com pleted for DVOP and LVER 

expenditures;  and 

 Requir ing States to provide separate analysis and reallocat ion recommendat ions for 

TAP funding in their quarterly Technical Perform ance Narrat ive (TPN) . 

 

V. Surplus TAP Funding:  States should be aware that  it  will no longer be possible to use 

surplus TAP funding to offset  LVER staffing costs in the 5 th quarter or m ove that  funding 

to DVOP through an interim  modificat ion.  TAP funds will not  be used for any purpose 

other than t ravel to and from and to facilitate TAP Employment  Workshops.   

 

States should closely m onitor surplus TAP funding at  the end of each quarter and make 

realist ic reallocat ion requests when forecasted spending indicates a surplus will exist  

beyond what  can be obligated for TAP by the end of the 5 th quarter.  This analysis and 

reallocat ion request  should be included in the quarterly TPN.  Like funding for DVOP, 

LVER and Special I nit iat ives, States must  use TAP funding first - in, first -out  to cover 

costs associated with the facilitat ion of TAP Em ploym ent  workshops in the 5 th quarter.  

TAP funding awarded for the new fiscal year will not  be used unt il all of the previous 

fiscal year’s funding has been obligated.   

 

VI . I m plem ent ing the Revised Requirem ents:  Establishing TAP as a stand-alone 

funding st ream  required VETS to create a separate Appropriat ion code under which to 

award funds to State Agencies and to perm it  them  to draw down the funding.  This 

code had to be added to the Departm ent  of Labor’s Grantee Report ing System  and the 

Health and Hum an Services’ Payment  Managem ent  System (HHS-PMS) .   These 

changes could not  be fully implem ented unt il the Department  of Labor received its 

annual FY 2012 funding appropriat ion.  That  delay prevented VETS from finalizing the 

updates to the autom ated report ing system s before 1st quarter, FY 2012 reports were 

due.  Therefore, States are required to revise the FY 2012, 1st quarter financial report  

already subm it ted and to begin report ing under the revised requirements described in 

this VPL with the 2nd quarter report .   

 

The NOAs for the period ending March 31, 2012 that  were issued to States receiving 

addit ional funding to facilitate TAP Employm ent  Workshops, listed the separate 

Appropriat ion code for TAP.  The amount of funding awarded for TAP in the 1st quarter 

was subt racted from  the LVER funding st ream and listed as a separate funding amount  

on that  NOA.  States m ust  use these funding am ounts to correct  1st quarter financial 

reports and to report  2nd quarter allocated funding, out lays and obligat ions.   

 

I n an effort  to ease the burden on States, VETS has entered 1st quarter financial data 

on the revised VETS 402 A/ B, EDR.  Directors for Veterans’ Em ploym ent  and Training 

(DVETs)  will provide the revised VETS 402A/ B, EDR to the State before 2nd quarter 

report ing begins.  Upon issuance of this VPL, States m ust  use the VETS 402A/ B form  

that  contains a revision date of March, 2012.   

 

States were required to ident ify the am ount, if any, obligated for TAP in the Remarks 

block of the LVER FFR in the 1st quarter.  I n order to correct ly report  separate amounts 

for LVER and TAP for the remainder of FY 2012, States that  obligated funding for TAP in 

the 1st quarter must  amend the LVER FFR.  Those States should:  
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 Subt ract  all out lays and unliquidated obligat ions for TAP from the total out lays and 

obligat ions reported;  

 Enter the balances (Lines 10e and 10f)  on the 1st  quarter LVER FFR;  and 

 Report  total cumulat ive out lays and obligat ions for TAP on the 2nd quarter TAP FFR. 

 

NOTE:  After entering and cert ifying amended 1st quarter reports, States 

should not ify the DVET to allow him  or her to accept  those reports before 

entering 2nd quarter reports. 

 

VI I . The Revised VETS 4 0 2 A/ B, EDR:  As stated above, VETS will provide states with a 

revised EDR that  contains 1st quarter data previously reported.  States should verify 

that  this is the m ost  current  data reported to VETS before entering 2nd quarter data.  I f 

a discrepancy is noted, States should consult  with the DVET to ensure he or she has the 

m ost  current  report .   

 

I nst ruct ions for complet ing the revised version of the EDR can be found on the VETS 

hom epage at :   ht tp: / / www.dol.gov/ vets/ grants/ state/ j vsg_form s.htm .  The revised 

form  contains the following changes:  

 

 I n Sect ion B, separate lines for DVOP and LVER act ivit ies were added.  Excel will 

calculate these amounts by subt ract ing Special I nit iat ive funding from the total 

funding for each program .  The amount  calculated for LVER Act ivit ies includes the 

am ount  awarded for I ncent ive Awards, if any.   

 I n Sect ion B, the amount  of funding awarded for TAP is now listed separately and is 

no longer a subset  of LVER funding.   

 I n Sect ion C, a new stand-alone subsect ion was created to report  TAP out lays and 

obligat ions.   

 I n Sect ion D, the Excel spreadsheet  will now calculate the Unobligated Balance for all 

funding st reams, i.e. Total DVOP, DVOP Act ivit ies, DVOP Special I nit iat ives, Total 

LVER, LVER Act ivit ies, LVER Special I nit iat ives, and TAP.  Please note that  the 

Unobligated Balance for LVER Act ivit ies includes I ncent ive Award funding, if any.   

 

VI I I . Act ions Required: 

 

A.  Upon receipt , DVETs must  provide the appropriate revised VETS 402A/ B, EDR to the 

State.   

   

B.  States should compare the data entered for Quarter 1 on the VETS 402A/ B, EDR 

provided by the DVET to the most  current  EDR on record to ensure it  is accurate;  if 

discrepancies are found, they should be resolved to ensure the VETS Nat ional Office 

has the most  current  EDR for the 1st quarter.   

 

C. States that  reported out lays or obligat ions for TAP in the 1st quarter should:  

 

i.  Amend that  quarter ’s LVER FFR as described in paragraph VI I ., above;  and  

 

ii.  Enter TAP financial data on the TAP FFR. 
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D. After entering and cert ifying am ended 1st  quarter reports, States should not ify the 

DVET to allow him  or her to accept  those reports before entering 2nd quarter 

reports. 

 

E. States should report  all FY 2012, 2nd quarter JVSG financial inform at ion using the 

new VETS 402A/ B, EDR provided by and reconciled with the DVET.   

 

F. States that  expended or obligated TAP funding in the 2nd quarter and subsequent  

quarters should subm it  a TAP FFR in the DOL’s Grantee Report ing System.    

 

I X. I nquir ies: Quest ions should be referred to the appropriate DVET.  DVETs or other 

VETS staff should refer quest ions to the appropriate Regional Adm inist rator for 

Veterans’ Employm ent  and Training (RAVET) .  I ssues that  cannot  be resolved by the 

Regional Office should be addressed to the State Grants Lead at  the VETS Nat ional 

Office at  (202)  693-4709. 

 

X. Expirat ion Date: When superseded or rescinded. 


