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Change Log

The following Change Log explains by Product Version, Heading, Page and Reason where 

changes in the ProgressBook SpecialServices Ohio Forms Guide have been made.

 

Product

Version
Heading Page Reason

12.3
“IEP 12 Statewide and District 

Testing” 
33

Added information about Date of Test column with an 

area underneath the date drop-down list and a text box 

below Area column. Updated the screen shot.

12.3
“SP 3 Statewide and District 

Testing” 
52

Added information about Date of Test column with an 

area underneath the date drop-down list and a text box 

below Area column. Updated the screen shot.

12.3
“Special Education Events Forms 

Valid Values for Lists by Event” 
73

Added to the Non-Compliance ID 09 District in 

compliance with due process...



ii  ProgressBook SpecialServices Ohio Forms Guide

Change Log

This page intentionally left blank.



ProgressBook SpecialServices Ohio Forms Guide iii

Table of Contents

Change Log i

About this Guide 1

Forms 3

Documentation of Attempts (Optional) ........................................................................ 4

Prior Written Notice (PR-01) ....................................................................................... 4

Parent Invitation (PR-02) (Optional)............................................................................ 5

General Invitation (PR-02) (Optional).......................................................................... 5

Request for Assignment of a Surrogate Parent (OP-7)............................................... 6

Manifestation Determination Review (PR-03) ............................................................. 6

Manifestation Determination Worksheet ..................................................................... 7

Referral for Evaluation (PR-04)................................................................................... 7

Parent Consent for Evaluation (PR-05)....................................................................... 9

Evaluation Team Report............................................................................................ 10

ETR Cover Page ..................................................................................................11

ETR 1 Individual Assessment ............................................................................. 12

ETR 2 Team Summary ........................................................................................ 13

ETR 3 Specific Learning Disability (Optional) ..................................................... 14

ETR 4 Eligibility ................................................................................................... 15

ETR 5 Signatures................................................................................................ 16

ETR Evaluation Plan Preschool (Preschool ETR Task Only).............................. 17

ETR Evaluation Plan School Age (School Age ETR Task Only) ......................... 19

Agreement to Waive Reevaluation (Optional) ..................................................... 20

ETR Attachment Page (Optional) ........................................................................ 20

ETR Background Information (Optional) ............................................................. 21

ETR Communication Skills (Optional) ................................................................. 22

ETR Fine Motor Skills (Optional)......................................................................... 23

ETR Gross Motor Skills (Optional) ...................................................................... 23

ETR Hearing (Optional)....................................................................................... 24

ETR Observation (Optional) ................................................................................ 24

ETR Social Emotional Status (Optional) ............................................................. 25

ETR Vision (Optional).......................................................................................... 25



iv  ProgressBook SpecialServices Ohio Forms Guide

Individualized Education Plan ................................................................................... 26

IEP Cover Page .................................................................................................. 27

IEP 1 Future Planning, 2 Special Factors, 3 Profile ............................................ 28

IEP 4 PostSecondary Transition ......................................................................... 28

IEP 5 PostSecondary Transition Services .......................................................... 29

IEP 6 Measurable Annual Goals ......................................................................... 30

IEP 7 Specially Designed Services, 8 Transportation as Service ....................... 31

IEP 9 NonAcademic, 10 General Factors, 11 LRE ............................................. 32

IEP 12 Statewide and District Testing ................................................................. 33

IEP 13 Meeting Participants................................................................................ 35

IEP 14 Signatures ............................................................................................... 36

IEP 15 Visual Impairments (Optional) ................................................................. 37

IEP Attachment Page (Optional) ......................................................................... 37

Parent/Guardian Excusal of an IEP Team Member (Optional)............................ 38

Due Process (PR-08)................................................................................................ 38

Summary of Performance (OP-8) ............................................................................. 40

IEP Progress Reports ............................................................................................... 41

Service Plan.............................................................................................................. 48

SP Cover Page ................................................................................................... 48

SP 1 Measurable Annual Goals .......................................................................... 49

SP 2 Specially Designed Services...................................................................... 50

SP 3 Statewide and District Testing .................................................................... 52

SP 4 Meeting Participants................................................................................... 54

SP 5 Signatures Page......................................................................................... 55

Service Plan (SP) Progress Reports......................................................................... 56

Gifted Written Education Plan (WEP) ....................................................................... 62

WEP Cover Page................................................................................................ 62

WEP Measurable Annual Goals.......................................................................... 63

WEP Signatures.................................................................................................. 64

Progress Report (WEP) ............................................................................................ 65

Behavior Intervention Plan (BIP)............................................................................... 66

BIP Cover Page .................................................................................................. 66

Functional Behavior Assessment (OP-1) ............................................................ 67

Documentation of Interventions .......................................................................... 68

BIP Outcomes Worksheet................................................................................... 69

BIP Goal Page .................................................................................................... 69



ProgressBook SpecialServices Ohio Forms Guide v

BIP Signature Page ............................................................................................ 70

BIP Crisis Intervention Plan ................................................................................ 70

BIP Attachment Page.......................................................................................... 71

General Attachment Page......................................................................................... 72

Special Education Events Forms .............................................................................. 73

Special Education Events Form.......................................................................... 78

EMIS Data Collection Form ...................................................................................... 79

EMIS Data Collection Form Values and Forms of Origination ............................ 80

Forms by Task........................................................................................................... 86

RIEP - Periodic Review IEP................................................................................ 86

RIEP - Periodic Review IEP (14+) ...................................................................... 87

IIEP - Initial IEP................................................................................................... 87

FIEP - Final IEP for Graduation .......................................................................... 88

Progress Report (IEP)......................................................................................... 89

Progress Report (IEP) - 4 - Goals & Objectives.................................................. 89

Progress Report (IEP) - 4 - Goals Only - 1 Comment......................................... 90

Progress Report (IEP) - 4 - Goals Only - 4 Comments ....................................... 90

PR (IEP) - 4 - Progress Goals & Obj................................................................... 90

Progress Report (IEP) - 6 - Goals & Objectives.................................................. 90

Progress Report (IEP) - 6 - Goals Only - 1 Comment......................................... 91

Progress Report (IEP) - 6 - Goals Only - 6 Comments ....................................... 91

PR (IEP) - 6 - Progress Goals & Obj................................................................... 91

Progress Report (IEP) - 8 - Goals & Objectives.................................................. 91

Progress Report (IEP) - 8 - Goals Only - 1 Comment......................................... 92

Progress Report (IEP) - 8 - Goals Only - 8 Comments ....................................... 92

PR (IEP) - 8 - Progress Goals & Obj................................................................... 92

RFRL - Referral for Evaluation............................................................................ 92

CNST - Parental Consent ................................................................................... 93

RETR - Reevaluation (School-Age) .................................................................... 93

RETR - Reevaluation (Preschool)....................................................................... 94

IETR - Initial Evaluation (School-Age) ................................................................ 95

IETR - Initial Evaluation (Preschool) ................................................................... 96

TETR - Transfer ETR .......................................................................................... 97

TIEP - Transfer IEP............................................................................................. 98

SP - Service Plan................................................................................................ 99

Progress Report (SP) - 4 - Goals & Objectives................................................... 99

Progress Report (SP) - 4 - Goals Only - 1 Comment.......................................... 99

Progress Report (SP) - 4 - Goals Only - 4 Comments ...................................... 100



vi  ProgressBook SpecialServices Ohio Forms Guide

PR (SP) - 4 - Progress Goals & Obj.................................................................. 100

Progress Report (SP) - 6 - Goals & Objectives................................................. 100

Progress Report (SP) - 6 - Goals Only - 1 Comment........................................ 100

Progress Report (SP) - 6 - Goals Only - 6 Comments ...................................... 101

PR (SP) - 6 - Progress Goals & Obj.................................................................. 101

Progress Report (SP) - 8 - Goals & Objectives................................................. 101

Progress Report (SP) - 8 - Goals Only - 1 Comment........................................ 101

Progress Report (SP) - 8 - Goals Only - 8 Comments ...................................... 102

PR (SP) - 8 - Progress Goals & Obj.................................................................. 102

Prior Written Notice ........................................................................................... 102

Parent Invitation ................................................................................................ 102

Manifestation Determination ............................................................................. 103

Other Meeting ................................................................................................... 103

DP - Due Process ............................................................................................. 103

WEP - Gifted WEP............................................................................................ 104

Progress Report (WEP) .................................................................................... 104

BIP - Behavior Intervention Plan....................................................................... 104

Forms with Expanding Fields.................................................................................. 105



ProgressBook SpecialServices Ohio Forms Guide 1

About this Guide

The purpose of this guide is to present users with a brief description and graphic image of all the 

forms available in SpecialServices. These forms are presented by groups of tasks. 
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Forms

Each task contains the forms—required or optional—you would use to complete a particular step 

in the special education workflow or process additional services that relate to the student’s 

educational placement.

A calendar is available for you to select a desired date from in most Date fields on most forms. 

Insert your cursor in the Date field and then click the down arrow to open the calendar.

Throughout the guide the following codes describe a specific property for a field on the form:

� Green highlighting indicates that you can modify the value in the field using the Student 

Properties window, which you can access from the Open Tasks screen. See “Modify 

Student Properties” in the SpecialServices User Guide.

� An asterisk (*) indicates that the value in the field comes from your student information 

system (SIS). You cannot change the values in these fields in SpecialServices.

� A number in the field indicates that the displayed or entered value updates a 

corresponding field on the EMIS Data Collection Form. These fields are also highlighted 

yellow. See “EMIS Data Collection Form” .
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Documentation of Attempts (Optional)

Documentation of Attempts (Optional)

The Documentation of Attempts form allows the district to 

document all of the attempts to contact a parent or guardian 

concerning the student’s educational placement if no response 

has been received.

Prior Written Notice (PR-01)

The Prior Written Notice (PR-01) form provides notification to a 

student’s parent or guardian when the district proposes or refuses 

to initiate or change the identification, evaluation or educational 

placement of the student.

 

Documentation of Attempts Form Prior Written Notice (PR-01) Form
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Parent Invitation (PR-02) (Optional)

Parent Invitation (PR-02) (Optional)

The Parent Invitation (PR-02) form invites parents to any meeting 

involving the educational welfare of the student.

 

General Invitation (PR-02) (Optional)

The General Invitation (PR-02) form invites concerned individuals 

to any meeting involving the educational welfare of the student.

Parent Invitation (PR-02) Form General Invitation (PR-02) Form
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Request for Assignment of a Surrogate Parent (OP-7)

Request for Assignment of a Surrogate 
Parent (OP-7)

The Request for Assignment of Surrogate Parent form allows the 

district to request the assignment of a surrogate parent for a child 

who may need special education services who is a ward of the 

sate or whose parents or guardian are not known or not available.

 

Manifestation Determination Review 
(PR-03)

The Manifestation Determination Review (PR-03) form is 

completed to report the conclusions of a review meeting that 

determines whether or not a student’s behavior, which resulted in 

disciplinary action by the school, is related to the student’s 

disability. With the exception of the demographic information, you 

must manually enter the information on this form.

 

Request for Assignment of Surrogate Parent (OP-7) 

Form
Manifestation Determination Review (PR-03) Form
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Manifestation Determination Worksheet

Manifestation Determination Worksheet

The Manifestation Determination Worksheet enables the IEP 

team to record all of the relevant information used to determine the 

outcome of the manifestation determination review meeting.

Referral for Evaluation (PR-04)

The Referral for Evaluation (PR-04) form is used to initiate a 

request for evaluation of a student whom a parent or district staff 

member suspects as having a disability. 

The Referral for Evaluation form contains several demographic 

fields. Using the Student Properties, you can add additional 

contact information for a primary parent, such as work phone, cell 

phone and email address, as well as the contact information for a 

second parent. 

Though the Grade field defaults to the current grade of the 

student, as obtained from your student information system, you 

can select a different grade level using the Grade list.

See “Referral for Evaluation (PR-04) Form – Page 1”  and 

“Referral for Evaluation (PR-04) Form – Page 2” .

Manifestation Determination Worksheet – Page 1
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Referral for Evaluation (PR-04)

Referral for Evaluation (PR-04) Form – Page 1 Referral for Evaluation (PR-04) Form – Page 2
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Parent Consent for Evaluation (PR-05)

Parent Consent for Evaluation (PR-05)

Parent Consent for Evaluation (PR-05) form is completed by the 

parent or guardian of the student to agree to or refuse evaluation 

of the student. The district must receive parent consent for 

evaluation within 30 days of receiving the Referral for Evaluation 

form.

This space intentionally left blank.

Parent Consent for Evaluation (PR-05) Form
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Forms

Evaluation Team Report

The Evaluation Team Report (ETR) forms document the evaluation to determine whether or not 

a student has a disability requiring special education services. The district must complete an 

Evaluation Team Report within 60 days of receiving the Parent Consent for Evaluation form.

The following table lists all of the forms that comprise the ETR and indicates by task whether the 

form is required or optional.

ETR Forms by Task

Form

Task

IETR 

(Preschool)

IETR 

(School-Age

)

RETR 

(Preschool)

RETR 

(School-A

ge)

TETR

ETR Cover Page R R R R R

ETR 1 Individual Assessment R R R R O

ETR 1 Individual Assessment (2 pages) O O O O O

ETR 2 Team Summary R R R R O

ETR 3 Specific Learning Disability O O O O O

ETR 4 Eligibility R R R R O

ETR 5 Signatures R R R R O

ETR Evaluation Plan Preschool R N/A R N/A O

ETR Evaluation Plan School-Age N/A R N/A R O

Agreement to Waive Reevaluation N/A N/A O O N/A

ETR Attachment Page A A A A A

ETR Background Information O O O O O

ETR Communication Skills O O O O O

ETR Fine Motor Skills O O O O O

ETR Gross Motor Skills O O O O O

ETR Hearing O O O O O

ETR Observation O O O O O

ETR Social Emotional Status O O O O O

ETR Vision O O O O O

R = Required form in task.

O = Optional form in task.

A = Attachment page in task.
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Evaluation Team Report

ETR Cover Page

The ETR Cover Page lists the demographic information for the 

student being evaluated. Using the Student Properties, you can 

add additional contact information for a primary parent, such as 

work phone, cell phone and email address, as well as the contact 

information for a second parent. 

Though the Grade field defaults to the current grade of the student 

selected on the task creation window, you can select a different 

grade level from the Grade list. For example, if you are creating an 

ETR for the next school year, you might select the student’s grade 

level for the next school year in the Grade list. 

The Meeting Date determines which completed tasks appear on 

the EMIS Review Report and in the EMIS Extract.

If a student’s disability code is changed as a result of an ETR task, 

the Meeting Date field is reported to EMIS as the Effective Start 

Date for the disability.

ETR Cover Page
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Evaluation Team Report

ETR 1 Individual Assessment

Each evaluator involved with the evaluation completes an ETR 1 

Individual Assessment page summarizing his/her assessment of 

the student. Therefore, an ETR may have multiple ETR 1 pages 

associated to it.

 

ETR 1 Individual Assessment Page
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Evaluation Team Report

ETR 2 Team Summary

The evaluation or IEP team completes the ETR 2 Team Summary 

page summarizing the team’s collective assessment of the 

student.

 

This space intentionally left blank.

ETR 2 Team Summary
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Evaluation Team Report

ETR 3 Specific Learning Disability (Optional)

If the evaluation team determines that the student has a specific 

learning disability, the team completes the ETR 3 Specific 

Learning Disability page.

ETR 3 Specific Learning Disability – Page 1

ETR 3 Specific Learning Disability – Page 2
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Evaluation Team Report

ETR 4 Eligibility

On the ETR 4 Eligibility page, the evaluation team states whether 

or not the student meets the eligibility criteria for a disability and, if 

eligibility is met, specifies the nature of the student’s disability. 

The team must select the applicable disability code from the 

Disability Determination list. The value you select in this field is 

reported to EMIS in the Effective Date Record (FD); the disability 

start date is reported as the date in the Meeting Date field on the 

ETR Cover Page.

The Disability Determination list contains the following values:

   

� ** Not Applicable

� 01 Multiple Disabilities 

(not deaf-blind)

� 02 Deaf-Blindness

� 03 Deafness (Hearing 

Impairment)

� 04 Visual Impairment

� 05 Speech & 

Language 

Impairments

� 06 Orthopedic 

Impairments

� 08 Emotional 

Disturbance (SBH)

� 09 Cognitive Disorders

� 10 Specific Learning 

Disability

� 12 Autism

� 13 Traumatic Brain 

Injury

� 14 Other Health 

Impaired (Major)

� 15 Other Health 

Impaired (Minor)

� 16 Developmental 

Delay

ETR 4 Eligibility Page
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Evaluation Team Report

ETR 5 Signatures

Each member of the evaluation team, including the student’s 

parent(s), signs the ETR 5 Signatures page and indicates whether 

they agree or disagree with the evaluation. 

The system completes the demographic information in the Name, 

ID Number and Date of Birth fields. The dates in the Date of 

Meeting, Date of Last ETR and Referral Date are updated by the 

values entered in the corresponding fields on the ETR Cover 

Page.

 

ETR 5 Signatures Page
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Evaluation Team Report

ETR Evaluation Plan Preschool (Preschool ETR 
Task Only)

If the ETR is for a preschool-aged child, the task must include the 

ETR Evaluation Plan Preschool page to determine the factors 

involved to assess the student for the suspected disability.

The IETR - Inital Evaluation (Preschool) and RETR - Reevaluation 

(Preschool) tasks provide this page by default; this page is 

optional in a TETR - Transfer ETR task.

See “ETR Evaluation Plan Preschool – Page 1”  and “ETR 

Evaluation Plan Preschool – Page 2” .

This space intentionally left blank.
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Evaluation Team Report

 

ETR Evaluation Plan Preschool – Page 1 ETR Evaluation Plan Preschool – Page 2
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Evaluation Team Report

ETR Evaluation Plan School Age (School Age 
ETR Task Only)

If the ETR is for a school-aged child, the task must include the ETR 

Evaluation Plan School Age page to determine the factors 

involved to assess the student for the suspected disability.

The IETR - Inital Evaluation (School-Aged) and RETR - 

Reevaluation (School-Aged) tasks provide this form by default; 

this page is optional in a TETR - Transfer ETR task.

The Initial Evaluation or Reevaluation check box is updated from 

the ETR Cover Page.

ETR Evaluation Plan School Age Page
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Evaluation Team Report

Agreement to Waive Reevaluation (Optional)

If the IEP team determines that reevaluation of the student is not 

necessary, the Agreement to Waive Reevaluation page is 

completed by the team and signed by the student’s parent. The 

Agreement to Waive Reevaluation page is optional in the RETR - 

Reevaluation (Preschool), RETR - Reevaluation (School-Age) 

and Other Meeting tasks.

ETR Attachment Page (Optional)

The ETR Attachment Page enables you to add supporting 

information to a page in an ETR task.

Agreement to Waive Reevaluation Page

ETR Attachment Page
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Evaluation Team Report

ETR Background Information (Optional)

On the ETR Background Information page, an evaluator can 

provide relevant assessment information about the student’s 

background.

 

This space intentionally left blank.

ETR Background Information Page
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Evaluation Team Report

ETR Communication Skills (Optional)

On the ETR Communication Skills page, an evaluator can provide 

the results of the student’s communication skills assessment.

ETR Communication Skills – Page 1

ETR Communication Skills – Page 2



ProgressBook ProgressBook SpecialServices Ohio Forms Guide 23

Evaluation Team Report

ETR Fine Motor Skills (Optional)

On the ETR File Motor Skills page, an evaluator can provide the 

results of the student’s fine motor skills assessment.

ETR Gross Motor Skills (Optional)

On the ETR Gross Motor Skills page, an evaluator can provide the 

results of a student’s gross motor skills assessment.

ETR Fine Motor Skills Page ETR Gross Motor Skills Page
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Evaluation Team Report

ETR Hearing (Optional)

On the ETR Hearing page, an evaluator can provide the results of 

a student’s hearing assessment.

ETR Observation (Optional)

On the ETR Observation page, an evaluator can provide 

information obtained from general observations of the student, 

such as the student’s interactions with peers and adults, attention 

span, work habits and organizational skills.

ETR Hearing Page

ETR Observation Page
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Evaluation Team Report

ETR Social Emotional Status (Optional)

On the ETR Social Emotional Status page, an evaluator can 

specify the social emotional status factors that may affect the 

student’s academic performance.

ETR Vision (Optional)

On the ETR Vision page, an evaluator can provide the results of a 

student’s vision assessment.

 

ETR Social Emotional Status Page
ETR Vision Page
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Forms

Individualized Education Plan

The Individualized Education Plan (IEP) forms outline the educational plan for a student to whom 

the district will deliver special education services. The district must complete an IEP 30 days after 

the meeting date of the ETR, if applicable. IEPs already in place for a student must be reviewed 

on a yearly basis to assess the student’s progress and determine whether or not the IEP requires 

adjustment.

The following table lists all of the forms that comprise the IEP and indicates by task whether the 

form is required or optional.

IEP Forms by Task

Form
Task - Required (R) or Optional (O)

IIEP RIEP RIEP (14+) TIEP FIEP

IEP Cover Page R R R R R

IEP 1 Future Planning, 2 Special Factors, 3 Profile R R R O R

IEP 4 PostSecondary Transition O O R O R

IEP 5 PostSecondary Transition Services O O R O R

IEP 6 Measurable Annual Goals R R R O R

IEP 7 Specially Designed Services, 

8 Transportation as Service
R R R O R

IEP 9 Academic, 10 General Factors, 11 LRE R R R O R

IEP 12 Statewide and District Testing R R R O R

IEP 13 Meeting Participants R R R O R

IEP 14 Signatures R R R O R

IEP 15 Visual Impairments O O O O O

IEP Attachment Page A A A A A

Parent/Guardian Excusal of an IEP Team Member O O O O O

R = Required form in task.

O = Optional form in task.

A = Attachment page in task.
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Individualized Education Plan

IEP Cover Page

The IEP Cover Page lists the demographic information for the 

student for whom the IEP is being created. Using the Student 

Properties, you can add additional contact information for a 

primary parent, such as work phone, cell phone and email 

address, as well as the contact information for a second parent. 

Though the Grade list defaults to the current grade of the student 

selected on the task creation window, you can select a different 

grade level. For example, if you are creating an IEP for the next 

school year, you might select the student’s grade level for the next 

school year in the Grade list. 

The Meeting Date and IEP Effective Date fields determine which 

completed tasks appear on the EMIS Review Report and in the 

EMIS Extract.

The ETR Completion Date is reported to the EMIS Extract as the 

Effective Start Date if the student’s disability code has changed 

but the change is not made through an ETR task.

IEP Cover Page
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Individualized Education Plan

IEP 1 Future Planning, 2 Special Factors, 3 
Profile

IEP 1-3 contains the following three sections: Future Planning, 

Special Factors and Child’s Profile.

IEP 4 PostSecondary Transition

If the student will be 14 years of age or older during the effective 

dates of the IEP, the task must include the IEP 4 PostSecondary 

Transition page to establish the assessments necessary to assist 

the student in the transition from school to post-school activities, 

such as post-secondary education, vocational education, 

employment and independent living.

IEP 1 Future Planning, 2 Special Factors, 3 Profile Page
IEP 4 PostSecondary Transition Page
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Individualized Education Plan

IEP 5 PostSecondary Transition Services

If the student will be 16 years of age or older during the effective 

dates of the IEP, the task must include an IEP 5 PostSecondary 

Transition page to establish measurable goals that specifically 

pertain to the student’s post-school activities, such as 

post-secondary education, vocational education, employment and 

independent living. You may also complete this page for students 

15 years of age or younger, if appropriate, but it is not required.

IEP 5 PostSecondary Transition Services
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Individualized Education Plan

IEP 6 Measurable Annual Goals

The IEP 6 Measurable Annual Goals page describes the 

measurable goals the IEP team expects the student to accomplish 

in a particular area within the effective dates of the IEP. Because 

a student may have goals in multiple areas, the IEP team may 

create multiple IEP 6 pages per IEP task.

When you enter the goal number in the Number field, the system 

automatically updates the numbers in the Measurable Objectives 

or Benchmarks section of the page. For example, if you enter “1” 

in the Number field, the value in the Number column for each 

objective displays a “1” to the left of the decimal point (i.e., 1.1, 1.2, 

etc.).

 

IEP 6 Measurable Annual Goals Page
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Individualized Education Plan

IEP 7 Specially Designed Services, 8 
Transportation as Service

The IEP 7-8 Services page contains the following two sections: 

Specially Designed Services and Transportation as a Related 

Service.

In the Related Services grid in IEP 7, you can select the 

appropriate service from the list containing the following values:

  

� 215001 Adapted 

Phys Ed Services

� 215002 Aide 

Services

� 215003 Attendant 

Services

� 215004 Audiological 

Services

� 215006 Interpreter 

Services

� 215007 Medical 

Services

� 215008 

Occupational 

Therapy

� 215009 Orientation & 

Mobility Services

� 215010 Physical 

Therapy Services

� 215011 Reader 

Services

� 215012 School Psyc 

Services

� 215013 Speech & 

Language Services

� 215015 Rehabilitation 

Counseling Services

� 215017 Parent 

Counseling & Training 

Services

� 215018 

Counseling/Guidance

� 215020 Recreational 

Services

� 215021 Special 

Transportation

� 215022 Social Work 

Services

� 215023 Other (describe 

below)

� 220100 Preschool 

Itinerant Services

� 215026 School Health 

Services

� 215027 School Nurse 

Services

IEP 7 Specially Designed Services, 8 Transportation as Service - 

Page 1
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Individualized Education Plan

IEP 9 NonAcademic, 10 General Factors, 11 
LRE

The IEP 9-11 page contains the following three sections: 

NonAcademic and Extracurricular Activities, General Factors and 

Least Restrictive Environment.

IEP 7 Specially Designed Services, 8 Transportation as Service - 

Page 2

IEP 9 NonAcademic, 10 General Factors, 11 LRE Page
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Individualized Education Plan

IEP 12 Statewide and District Testing

On the IEP 12 Statewide and District Testing page, the team must 

specify how the student will take state and district tests for each 

subject area and any additional subject areas for the district. The 

information entered on this page is included in the EMIS Extract 

and appears on the EMIS Data Collection Form in the numbered 

fields indicated in the following.

In the Grade column, you can select the grade level in which the 

student will take the test.

In the Date of Test column, which are the same values as the 

drop-down list on the EMIS Data Collection Form Date of Test 

column, you can select a date. Underneath the date drop-down 

list, there is a text box, which is expandable.

In the Area column for each subject area, you can select the 

appropriate state-mandated test from the list, if applicable, which 

contains the values displayed in the following table. A text box is 

located in the Area column below the state assessment drop-down 

list.

IEP 12 Statewide and District Testing Page Subject Areas 

and Valid Values

Subject Area Valid Values Subject Area Valid Values

Reading

� KG Assessment

� 3rd Achievement

� 4th Achievement

� 5th Achievement

� 6th Achievement

� 7th Achievement

� 8th Achievement

� 10th OGT

� Passed OGT

Science

� 5th Achievement

� 8th Achievement

� 10th OGT

� Passed OGT

Writing
� 10th OGT

� Passed OGT
Social Studies

� 10th OGT

� Passed OGT

Math

� 3rd Achievement

� 4th Achievement

� 5th Achievement

� 6th Achievement

� 7th Achievement

� 8th Achievement

� 10th OGT

� Passed OGT
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Individualized Education Plan

This space intentionally left blank.

IEP 12 Statewide and District Testing Page
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Individualized Education Plan

IEP 13 Meeting Participants

The IEP 13 Meeting Participants page should list all of the 

individuals who attended the IEP meeting or participated in the 

IEP team, including individuals who contributed information but 

did not attend the meeting. A space is provided for the signatures 

of each participant.

The IEP Effective Dates fields are updated from the IEP Cover 

Page.

Note: A signature on this page only signifies an 

individual’s participation in the IEP meeting or on 

the IEP; it does not indicate the participant’s 

approval of the IEP.

 

IEP 13 Meeting Participants Page
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Individualized Education Plan

IEP 14 Signatures

The IEP 14 Signatures page allows the parent to indicate approval 

or disapproval of the IEP. The IEP is comprised of four signature 

sections: Initial IEP, Annual Review/Review Other than Annual 

Review (Not a Change of Placement), Annual Review/Review 

Other than Annual Review (Change of Placement) and Transfer of 

Right at Age of Majority. The parent should sign only the section 

that applies to the current IEP.

Additionally, IEP 14 indicates that the parent has received a copy 

of the Procedural Safeguards Notice and the IEP at the meeting 

or, if not at the time of the meeting, indicates the date each was 

sent to the parents.

IEP 14 Signatures Page
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Individualized Education Plan

IEP 15 Visual Impairments (Optional)

IEP 15 Visual Impairments is an optional IEP page that indicates 

the instructional reading and writing media requirements for 

students who have a vision disability.

IEP Attachment Page (Optional)

The IEP Attachment Page enables you to add supporting 

information to a page in an IEP task.

IEP 15 Visual Impairments Page

IEP Attachment Page
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Due Process (PR-08)

Parent/Guardian Excusal of an IEP Team 
Member (Optional)

The team completes the Parent/Guardian Excusal of an IEP Team 

Member page to inform the parent if one or more members of the 

IEP team is unable to attend the IEP meeting. The parent must 

sign the page to indicate agreement.

Due Process (PR-08)

The Due Process form (PR-08) is used to file a complaint with the 

school district for an alleged action or inaction in regard to the 

student’s education.

 

Parent/Guardian Excusal of an IEP Team Member Page Due Process (PR-08) Form – Page 1
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Due Process (PR-08)

Due Process (PR-08) Form – Page 2
Due Process (PR-08) Form – Page 3
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Summary of Performance (OP-8)

Summary of Performance (OP-8)

The Summary of Performance form provides information 

regarding assistance in meeting post-secondary goals to students 

who are graduating.

This space intentionally left blank.

Summary of Performance (OP-8) Form
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IEP Progress Reports

IEP Progress Reports

The IEP Progress Report forms provide information regarding the 

student’s progress in meeting the annual goals in the IEP. As 

mandated by the state, the parents must be provided with a 

progress report at least as often as progress is reported for 

nondisabled students (i.e., report cards and interims).

SpecialServices offers several different layouts for progress 

reports, as shown in the following figures, each of which is 

available in a separate task. Your district may only use one or two 

of the forms as best applies to your district’s practices.

 

Progress Report (IEP) Form
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Forms

Progress Report (IEP) - 4 Columns, Goals & Objectives, Single Comment

Progress Report (IEP) - 4 Columns, Goals Only, 4 Comments
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Forms

Progress Report (IEP) - 4 Columns, Goals Only, Single Comment

PR (IEP) - 4 Progress Goals & Obj
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Forms

Progress Report (IEP) - 6 Columns, Goals & Objectives, Single Comment

Progress Report (IEP) - 6 Columns, Goals Only, 6 Comments
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Forms

Progress Report (IEP) - 6 Columns, Goals Only, Single Comment

PR (IEP) - 6 Progress Goals & Obj
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Forms

Progress Report (IEP) - 8 Columns, Goals & Objectives, Single Comment

Progress Report (IEP) - 8 Columns, Goals Only, 8 Comments
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Forms

Progress Report (IEP) - 8 Columns, Goals Only, Single Comment

PR (IEP) - 8 Progress Goals & Obj
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Service Plan

Service Plan

The Service Plan (SP) forms define the educational plan for a 

student enrolled in a nonpublic school to whom the district will 

deliver special education services.

An SP consists of the following required forms:

� SP Cover Page

� SP 1 Measurable Annual Goals

� SP 2 Specially Designed Services, 8 Transportation as 

Service

� SP 3 Statewide and District Testing

� SP 4 Meeting Participants

� SP 5 Signatures

The following forms are optional:

� Documentation of Attempts

� Parent Invitation (PR-02)

� General Invitation (PR-02)

SP Cover Page

The SP Cover Page lists the demographic information for the 

student for whom the Service Plan is being created. Using the 

Student Properties, you can add additional contact information for 

a primary parent, such as work phone, cell phone and email, as 

well as the contact information for a second parent. 

The Grade list defaults to the current grade of the student selected 

on the task creation window; however, you can select a different 

grade level.

Enter the date the Service Plan meeting occurred in the Meeting 

Date field. The date entered in this field determines which 

completed Service Plan tasks appear on the EMIS Review Report 

and in the EMIS Extract.

SP Cover Page

The Meeting Date and Service Plan Effective Dates fields determine which 

completed tasks appear on the EMIS Review Report and in the EMIS Extract.

The ETR Completion Date is reported to the EMIS Extract as the Effective 

Start Date if the student’s disability code has changed but the change is not 

made through an ETR task.
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Service Plan

SP 1 Measurable Annual Goals

The SP 1 Measurable Annual Goals page describes the 

measurable goals the Service Plan team expects the student to 

accomplish in a particular area within the effective dates of the 

Service Plan. Because a student may have goals in multiple 

areas, the team may create multiple SP 1 pages per Service Plan 

task.

When you enter the goal number in the Number field, the system 

automatically updates the numbers in the Measurable Objectives 

or Benchmarks section of the page. For example, if you enter “1” 

in the Number field, the value in the Number column for each 

objective displays a “1” to the left of the decimal point (i.e., 1.1, 1.2, 

etc.).

SP 1 Measurable Annual Goals Page
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Service Plan

SP 2 Specially Designed Services

The SP 2 Specially Designed Services page defines each service 

or support the district will provide to assist the student in 

accomplishing the goals stated in the SP.

See “SP 2 Specially Designed Services - Page 1”  and “SP 2 

Specially Designed Services - Page 2” .

In the Related Services grid on SP 2, you must select the 

appropriate service from the list which contains the following 

values:

 

This space intentionally left blank.

� 215001 Adapted 

Phys Ed Services

� 215002 Aide 

Services

� 215003 Attendant 

Services

� 215004 Audiological 

Services

� 215006 Interpreter 

Services

� 215007 Medical 

Services

� 215008 Occupational 

Therapy

� 215009 Orientation & 

Mobility Services

� 215010 Physical 

Therapy Services

� 215011 Reader 

Services

� 215012 School Psyc 

Services

� 215013 Speech & 

Language Services

� 215015 Rehabilitation 

Counseling Services

� 215017 Parent 

Counseling & Training 

Services

� 215018 

Counseling/Guidance

� 215020 Recreational 

Services

� 215021 Special 

Transportation

� 215022 Social Work 

Services

� 215023 Other (describe 

below)

� 220100 Preschool 

Itinerant Services

� 215026 School Health 

Services

� 215027 School Nurse 

Services
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Service Plan

SP 2 Specially Designed Services - Page 1 SP 2 Specially Designed Services - Page 2
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Service Plan

SP 3 Statewide and District Testing

In the SP 3 Statewide and District Testing page, the team must 

specify how the student will take state and district tests for each 

subject area and any additional subject areas for the district.

In the Grade column, you can select the grade level in which the 

student will take the test.

In the Date of Test column, which are the same values as the 

drop-down list on the EMIS Data Collection Form Date of Test 

column, you can select a date. Underneath the date drop-down 

list, there is a text box, which is expandable.

In the Area column for each subject area, you can select the 

appropriate state-mandated test from the list, if applicable, which 

contains the values displayed in the following table. A text box is 

located in the Area column below the state assessment drop-down 

list.

.

SP 3 Statewide and District Testing Page Subject Areas and 

Valid Values

Subject Area Valid Values Subject Area Valid Values

Reading

� KG Assessment

� 3rd Achievement

� 4th Achievement

� 5th Achievement

� 6th Achievement

� 7th Achievement

� 8th Achievement

� 10th OGT

� Passed OGT

Science

� 5th Achievement

� 8th Achievement

� 10th OGT

� Passed OGT

Writing
� 10th OGT

� Passed OGT
Social Studies

� 10th OGT

� Passed OGT

Math

� 3rd Achievement

� 4th Achievement

� 5th Achievement

� 6th Achievement

� 7th Achievement

� 8th Achievement

� 10th OGT

� Passed OGT
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Service Plan

This space is intentionally blank.

SP 3 Statewide and District Testing Page
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Service Plan

SP 4 Meeting Participants

The SP 4 Meeting Participants page should list all of the 

individuals who attended the IEP meeting or participated in the 

team, including individuals who contributed information but did not 

attend the meeting. A space is provided for the signatures of each 

participant.

Note: A signature on this page only signifies an 

individual’s participation in the SP meeting or on 

the Service Plan; it does not indicate the 

participant’s approval of the Service Plan.

 

SP 4 Meeting Participants Page

The Service Plan Effective Dates fields are updated from the SP Cover Page.
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Service Plan

SP 5 Signatures Page

The SP 5 Signatures Page allows the parent to indicate approval 

or disapproval of the Service Plan. SP 5 comprises two signature 

sections: Initial SP and Annual Review/Review Other than Annual 

Review. The parent should sign only the section that applies to the 

current SP.

Additionally, SP 5 indicates that the parent has received a copy of 

the Procedural Safeguards Notice and Service Plan at the meeting 

or, if not at the time of the meeting, indicates the date each was 

sent to the parents.

  

SP 5 Signatures Page
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Forms

Service Plan (SP) Progress Reports

SpecialServices offers several layouts for Service Plan progress reports, each of which is 

available in a separate task. Your district may only use one or two of the forms as best applies to 

your district’s practices.

Progress Report (SP) - 4 Columns, Goals & Objectives, Single 

Comment

Progress Report (SP) - 4 Columns, Goals Only, 4 Comments
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Forms

Progress Report (SP) - 4 Columns, Goals Only, Single Comment

PR (SP) - 4 Progress Goals & Obj
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Forms

Progress Report (SP) - 6 Columns, Goals & Objectives, Single Comment

Progress Report (SP) - 6 Columns, Goals Only, 6 Comments
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Forms

Progress Report (SP) - 6 Columns, Goals Only, Single Comment

PR (SP) - 6 Progress Goals & Obj
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Forms

Progress Report (SP) - 8 Columns, Goals and Objectives, Single Comment

Progress Report (SP) - 8 Columns, Goals Only, 8 Comments
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Forms

Progress Report (SP) - 8 Columns, Goals Only, Single Comment

PR (SP) - 8 Progress Goals & Obj
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Forms

Gifted Written Education Plan (WEP)

The Gifted Written Education Plan (WEP) defines the educational plan for students to whom the 

district will provide gifted and talented education.

A WEP consists of the following required forms:

� WEP Cover Page

� WEP Measurable Annual Goals Page

� WEP Signature Page

The following forms are optional:

� Documentation of Attempts

� Parent Invitation (PR-02)

� General Invitation (PR-02)

WEP Cover Page

The WEP Cover Page lists the demographic information for the student for whom the WEP is 

created. Using the Student Properties, you can add additional contact information for a primary 

parent such as work phone. 

Though the Grade list defaults to the current grade of the student selected on the task creation 

window, you can select a different grade level. For example, if you are creating a WEP for the next 

school year, you might select the student’s grade level for the next school year in the Grade list.

WEP Cover Page
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Forms

WEP Measurable Annual Goals

The WEP Measurable Annual Goals page describes the measurable goals the WEP team expects 

the student to accomplish in a particular area within the established WEP effective dates. Because 

a student may have goals in multiple areas, the team may create multiple WEP Measurable 

Annual Goals pages per WEP task.

WEP Measurable Annual Goals Page
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Forms

WEP Signatures

The WEP Signatures page allows the parent to indicate consent of the Written Education Plan. 

Additionally, the WEP Signatures page indicates that the parent has received a copy of the 

identification procedures for the district, district service options and the WEP at the meeting.

WEP Signatures Page
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Forms

Progress Report (WEP)

The Progress Report (WEP) form provides information regarding the student’s progress in 

meeting the annual goals in the WEP.

 

Progress Report (WEP) Form
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Behavior Intervention Plan (BIP)

Behavior Intervention Plan (BIP)

The Behavior Intervention Plan (BIP) defines the plan of action for 

managing a student’s behavior, where that behavior was found to 

be an issue impacting their success.

A BIP consists of the following required forms:

� BIP Cover Page

� Functional Behavior Assessment

� Documentation of Interventions

� BIP Outcomes Worksheet

� BIP Goal Page

� BIP Signature Page

� BIP Crisis Intervention Plan

BIP Cover Page

The BIP Cover Page lists the demographic information for the 

student for whom the Behavior Intervention Plan is being created. 

Using the Student Properties, you can add additional contact 

information for a primary parent, such as work phone, cell phone 

and email address, as well as the contact information for a second 

parent. 

Though the Grade field defaults to the current grade of the student 

selected on the task creation window, you can select a different 

grade level from the Grade list. For example, if you are creating a 

BIP for the next school year, you might select the student’s grade 

level for the next school year in the Grade list.

BIP Cover Page
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Behavior Intervention Plan (BIP)

Functional Behavior Assessment (OP-1)

A Functional Behavioral Assessment (FBA) must be conducted 

when the IEP team determines that the student’s behavior is a 

manifestation of the student’s disability. A FBA may be conducted, 

as determined appropriate by the student’s IEP team, if the 

student’s behavior results in disciplinary action that changes the 

child’s placement on the continuum of alternative placement 

options. 

Functional Behavior Assessment
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Forms

Documentation of Interventions

The Documentation of Interventions Page allows the district to document all of the interventions 

attempted to address areas of concern with the student’s behavior.

 

Documentation of Interventions
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Behavior Intervention Plan (BIP)

BIP Outcomes Worksheet

The BIP Outcomes Worksheet Page documents the functional 

equivalent replacement behavior to assist a student in correcting 

the behaviors of concern as well as the strategies that will be 

utilized to implement the replacement behavior.

BIP Goal Page

The BIP Goal Page describes the goals set for the student in 

overcoming the identified behaviors of concern and the plan to 

help the student achieve the goals. The methods for measuring 

the progress of the student achieving the goal are also 

documented on this page.

BIP Outcomes Worksheet
BIP Goal Page
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Behavior Intervention Plan (BIP)

BIP Signature Page

The BIP Signature Page documents the communication plan for 

the Behavior Intervention Plan and allows team members to 

indicate participation in its development.

 

BIP Crisis Intervention Plan

The BIP Crisis Intervention Plan allows the district to document the 

plan of action to protect all parties involved if the student’s 

behavior of concern has the potential to cause harm to themselves 

or other individuals.

BIP Signature Page BIP Crisis Intervention Plan
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Forms

BIP Attachment Page

The BIP Attachment Page enables you to add supporting information to a page in any BIP task.

BIP Attachment Page
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Forms

General Attachment Page

The General Attachment Page enables you to add supporting information to a page in any task.

 

General Attachment Page
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Forms

Special Education Events Forms

The Special Education Events Forms document information for the events listed in the following 

and is required in all tasks in which information is required for the EMIS Extract.

� PSTC - Preschool Transition Conference Date

� RFRL - Referral for Evaluation Date

� CNST - Parental Consent for Evaluation Date

� IETR - Evaluation Team Report Completion Date - Initial

� IIEP - Individualized Education Program (IEP) Completion Date - Initial

� RETR - Evaluation Team Report Completion Date - Reevaluation

� RIEP - Individualized Education Program (IEP) Completion Date - Periodic Review

� TETR - Transfer Student ETR Adoption Date

� TIEP - Transfer Student IEP Adoption Date

� FIEP - Final Individualized Education Program (IEP) Team Meeting Prior to Graduation

� CIEP - IEP Consent Withdrawn by Parent

For the event applicable to the task, select the date the event occurred from the calendar or type 

it in the field. You may be required to select or enter additional information for some of the events. 

“Special Education Events Forms Valid Values for Lists by Event”  lists the valid values for the 

student’s information, Outcome ID and Non-compliance ID.

Special Education Events Forms Valid Values for Lists by Event

List Event Valid Values

Disability Category N/A

� ** Not Applicable

� 01 Multiple Disabilities (other than Deaf-Blind)

� 02 Deaf-Blindness

� 03 Deafness (Hearing Impairment)

� 04 Visual Impairments

� 05 Speech and Language Impairments

� 06 Orthopedic Impairments

� 08 Emotional Disturbance (SBH)

� 09 Cognitive Disabilities

� 10 Specific Learning Disabilities

� 12 Autism

� 13 Traumatic Brain Injury (TBI)

� 14 Other Health Impaired (Major)

� 15 Other Health Impaired (Minor)

� 16 Development Delay

Secondary Planning N/A

� **** Not Applicable

� TPNP Transition Plan Not in Place

� TFYG FYG Transition Plan in Place

� TMYG MYG Transition Plan in Place

� TPCE PCE Transition Plan in Place
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Forms

IEP Test Type N/A

� *** Not Applicable

� STA Standard with accommodations

� ALT Alternate Assessment

� STR Standard (regular)

Non-compliance ID N/A

� ** Not Applicable

� 01 No Identified Reason

� 02 Staff Not Available - Summer Months

� 03 Staff Not Available - School Year

� 04 Scheduling Conflicts with Family

� 05 Parental Choice

� 06 Parent/Guardian Refused Consent

� 07 Child’s Health

� 08 Student Incarceration

� 09 District in compliance with due process timelines, but 

incorrect/missing data reported in EMIS in a prior reporting period

Outcome ID

CNST

� CNGT Consent Granted

� CNRF Consent Refused

� CNNR Consent Not Returned

� CNDP Consent Moved to Due Process

IETR

� ET01 Multiple Disabilities (other than Deaf-Blind)

� ET02 Deaf-Blindness

� ET03 Deafness (Hearing Impairment)

� ET04 Visual Impairments

� ET05 Speech and Language Impairments

� ET06 Orthopedic Impairments

� ET08 Emotional Disturbance (SBH)

� ET09 Cognitive Disabilities

� ET10 Specific Learning Disabilities

� ET12 Autism

� ET13 Traumatic Brain Injury (TBI)

� ET14 Other Health Impaired (Major)

� ET15 Other Health Impaired (Minor)

� ET16 Developmental Delay

� ETNE Not Eligible for Services

� ETDP ETR Resulted in Due Process

Special Education Events Forms Valid Values for Lists by Event

List Event Valid Values
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Forms

Outcome ID

(continued)

IIEP

� IE13 Special ed outside regular class less than 21%

� IE14 Special ed outside regular class 21-60%

� IE15 Special ed outside regular class at least 60%

� IE16 Public Separate School

� IE17 Private Separate School

� IE18 Public Residential Facility

� IE19 Private Residential Facility

� IE20 Homebound/Hospital

� IE38 Placed nonpub by pub SD, receives IEP Sps

� IE39 Placed nonpub by parent, receives IEP Sps

� IE51 Reg EC prog 10+ hrs/wk, most svcs in EC

� IE53 Reg EC prog <10 hrs/wk, most svcs in EC

� IE55 Reg EC prog 10+ hrs/wk, most svcs not in EC

� IE56 Reg EC prog <10 hrs/wk, most svcs not in EC

� IE60 Special Education Program - Separate Class

� IE62 Special Education Program - Separate School

� IE64 Special Education Program - Residential Facility

� IE70 Home

� IE72 Service Provider Location

� IENS IEP Complete - Not Served

� IEPR IEP Complete - Parental Refusal

� IEDP IEP Resulted in Due Process

RETR

� ET01 Multiple Disabilities (other than Deaf-Blind)

� ET02 Deaf-Blindness

� ET03 Deafness (Hearing Impairment)

� ET04 Visual Impairments

� ET05 Speech and Language Impairments

� ET06 Orthopedic Impairments

� ET08 Emotional Disturbance (SBH)

� ET09 Cognitive Disabilities

� ET10 Specific Learning Disabilities

� ET12 Autism

� ET13 Traumatic Brain Injury (TBI)

� ET14 Other Health Impaired (Major)

� ET15 Other Health Impaired (Minor)

� ET16 Developmental Delay

� ETDP ETR Resulted in Due Process

� ETEX Exiting Special Education

Special Education Events Forms Valid Values for Lists by Event

List Event Valid Values
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Forms

Outcome ID

(continued)

RIEP

� IE13 Special ed outside regular class less than 21%

� IE14 Special ed outside regular class 21-60%

� IE15 Special ed outside regular class at least 60%

� IE16 Public Separate School

� IE17 Private Separate School

� IE18 Public Residential Facility

� IE19 Private Residential Facility

� IE20 Homebound/Hospital

� IE38 Placed nonpub by pub SD, receives IEP Sps

� IE39 Placed nonpub by parent, receives IEP Sps

� IE51 Reg EC prog 10+ hrs/wk, most svcs in EC

� IE53 Reg EC prog <10 hrs/wk, most svcs in EC

� IE55 Reg EC prog 10+ hrs/wk, most svcs not in EC

� IE56 Reg EC prog <10 hrs/wk, most svcs not in EC

� IE60 Special Education Program - Separate Class

� IE62 Special Education Program - Separate School

� IE64 Special Education Program - Residential Facility

� IE70 Home

� IE72 Service Provider Location

� IENS IEP Complete - Not Served

� IEPR IEP Complete - Parental Refusal

� IEDP IEP Resulted in Due Process

TETR

� ET01 Multiple Disabilities (Other than Deaf-Blind)

� ET02 Deaf-Blindness

� ET03 Deafness (Hearing Impairment

� ET04 Visual Impairments

� ET05 Speech and Language Impairments

� ET06 Orthopedic Impairments

� ET08 Emotional Disturbance (SBH)

� ET09 Cognitive Disabilities

� ET10 Specific Learning Disabilities

� ET12 Autism

� ET13 Traumatic Brain Injury (TBI)

� ET14 Other Health Impaired (Major)

� ET15 Other Health Impaired (Minor)

� ET16 Developmental Delay

Special Education Events Forms Valid Values for Lists by Event

List Event Valid Values
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Outcome ID

(continued)
TIEP

� IE13 Special ed outside regular class less than 21%

� IE14 Special ed outside regular class 21-60%

� IE15 Special ed outside regular class at least 60%

� IE16 Public Separate School

� IE17 Private Separate School

� IE18 Public Residential Facility

� IE19 Private Residential Facility

� IE20 Homebound/Hospital

� IE38 Placed nonpub by pub SD, receives IEP Sps

� IE39 Placed nonpub by parent, receives IEP Sps

� IE51 Reg EC prog 10+ hrs/wk, most svcs in EC

� IE53 Reg EC prog <10 hrs/wk, most svcs in EC

� IE55 Reg EC prog 10+ hrs/wk, most svcs not in EC

� IE56 Reg EC prog <10 hrs/wk, most svcs not in EC

� IE60 Special Education Program - Separate Class

� IE62 Special Education Program - Separate School

� IE64 Special Education Program - Residential Facility

� IE70 Home

� IE72 Service Provider Location

Special Education Events Forms Valid Values for Lists by Event

List Event Valid Values
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Special Education Events Forms

Special Education Events Form The following table identifies the lists on each Special Education 

form from which users cannot select values for specific events 

based on the task. As shown on the Special Education Events 

Form - ETR in “Special Education Events Form - ETR” , values are 

not available in the Secondary Planning and IIEP Test Type lists 

for IIEP, RIEP and TIEP events.

Special Education Events Form - ETR

Lists with Unavailable Values by Special Education Event

Special Education 

Events Form
Event Lists with Unavailable Values

ETR

IIEP

TIEP

RIEP

� Secondary Planning (43)

� IIEP Test Type (116)

IIEP
RIEP

TIEP

� Secondary Planning (43)

� IIEP Test Type (116)

RIEP
IIEP

TIEP

� Secondary Planning (43)

� IIEP Test Type (116)

TIEP
IIEP

RIEP

� Secondary Planning (43)

� IIEP Test Type (116)
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Forms

EMIS Data Collection Form

The EMIS Data Collection Form contains in a presentational format the information reported to 

EMIS for a student. In SpecialServices, you can view the EMIS Data Collection Form for a student 

in one of the following ways depending on the state of the task:

� To view for an open task, click the Verify EMIS button on the Open Tasks screen. See 

“Verify EMIS” in the SpecialServices User Guide.

� To view for a completed task, run the EMIS Review Report for student. See “View the 

EMIS Data Collection Form for Completed Tasks” in the SpecialServices User Guide.

In “EMIS Data Collection Form” , the fields highlighted in yellow contain values included in the 

EMIS Extract. For each numbered field, refer to the appropriate IEP, ETR, SP or Special 

Education Events forms, listed in “Values that Display on the EMIS DCF and Original Form” , to 

locate the corresponding field that populates on the EMIS Data Collection Form. For example, the 

value in the field numbered 11 on the EMIS Data Collection Form is populated from the value 

entered in the Event Date field for the PSTC - Preschool Transition Conference on the Special 

Education Events Form.

EMIS Data Collection Form

To delete the values in 

these fields, make the 

necessary changes in the 

IEP Effective Dates fields 

on the IEP Cover Page.
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Forms

EMIS Data Collection Form Values and Forms of Origination

Note: The letter B next to a field number denotes a second testing page, if one 

exists, for the student.

 

Values that Display on the EMIS DCF and Original Form

EMIS DCF 

Numbered Field
EMIS DCF Field Description Original Field/Form Page

1 Name
Student Properties n/a

SIS n/a

2 ID Number
Student Properties n/a

SIS n/a

3 Grade
Student Properties n/a

SIS n/a

4 Date of Birth
Student Properties n/a

SIS n/a

5 Gender
Student Properties n/a

SIS n/a

6 Building of Attendance SIS n/a

7 District of Residence

Student Properties

IEP Cover Page 27

SP Cover Page 48

8 District of Service

Student Properties

IEP Cover Page 27

SP Cover Page 48

9 Disability Category
Student Properties

ETR 4 Eligibility 15

10 Disability Start Date

ETR Completion Date/IEP Cover 

Page
27

Meeting Date on ETR Cover Page 11

11 Special Education Events/PSTC Event Date Special Education Events Form 78

12 Special Education Events/RFRL Event Date Special Education Events Form 78

13 Special Education Events/CNST Event Date Special Education Events Form 78

14 Special Education Events/CNST Outcome ID Special Education Events Form 78

15 Special Education Events/IETR Event Date Special Education Events Form 78

16 Special Education Events/IETR Outcome ID Special Education Events Form 78

17
Special Education Events/IETR Non-Compliance 

ID
Special Education Events Form 78

18 Special Education Events/IIEP Event Date Special Education Events Form 78

19 Special Education Events/IIEP Outcome ID Special Education Events Form 78

20 Special Education Events/IIEP Start Date IEP Cover Page 27
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21 Special Education Events/IIEP End Date IEP Cover Page 27

22
Special Education Events/IIEP Non-Compliance 

ID
Special Education Events Form 78

23 Special Education Events/RETR Event Date Special Education Events Form 78

24 Special Education Events/RETR Outcome ID Special Education Events Form 78

25
Special Education Events/RETR 

Non-Compliance ID
Special Education Events Form 78

26 Special Education Events/RIEP Event Date Special Education Events Form 78

27 Special Education Events/RIEP Outcome ID Special Education Events Form 78

28 Special Education Events/RIEP Start Date IEP Cover Page 27

29 Special Education Events/RIEP End Date IEP Cover Page 27

30
Special Education Events/RIEP Non-Compliance 

ID
Special Education Events Form 78

31 Special Education Events/TETR Event Date Special Education Events Form 78

32 Special Education Events/TETR Outcome ID Special Education Events Form 78

33 Special Education Events/TETR Start Date Special Education Events Form 78

34 Special Education Events/TETR End Date Special Education Events Form 78

35 Special Education Events/TIEP Event Date Special Education Events Form 78

36 Special Education Events/TIEP Outcome ID Special Education Events Form 78

37 Special Education Events/TIEP Start Date Special Education Events Form 78

38 Special Education Events/TIEP End Date Special Education Events Form 78

39 Special Education Events/FIEP Event Date Special Education Events Form 78

40
Special Education Events/FIEP Non-Compliance 

ID
Special Education Events Form 78

41 Special Education Events/CIEP Event Date Special Education Events Form 78

42
Special Education Events/CIEP Non-Compliance 

ID
Special Education Events Form 78

43 Secondary Planning Element

IIEP, RIEP or TIEP Secondary 

Planning event on Special 

Education Events Form

78

44-67 Related Services: Service

IEP 7 Specially Designed Services 31

Service Plan 2 Specially Designed 

Services
50

68-91 Related Services: Start Date

IEP 7 Specially Designed Services 31

Service Plan 2 Specially Designed 

Services
50

92-115 Related Services: End Date

IEP 7 Specially Designed Services 31

Service Plan 2 Specially Designed 

Services
50

Values that Display on the EMIS DCF and Original Form

EMIS DCF 

Numbered Field
EMIS DCF Field Description Original Field/Form Page
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116 IEP Required Test Type

IIEP, RIEP or TIEP IEP Test Type 

event on Special Education Events 

Form

78

117/117B
Testing: Achievement, Ohio Graduation/Reading: 

Test Level to be Administered

Reading/IEP 12 Statewide and 

District Wide Testing Page
33

Reading/Service Plan 3 Statewide 

and District Wide Testing Page
52

118/118B
Testing: Achievement, Ohio Graduation/Reading: 

Date of Test

Populated on the EMIS DCF based 

on the current time of year the form 

is filled out and the next time the 

test is offered.

79

119/119B
Testing: Achievement, Ohio Graduation/Reading: 

Grade Level When Tested

Grade/IEP 12 Statewide and 

District Wide Testing Page
33

Grade/Service Plan 3 Statewide 

and District Wide Testing Page
52

120/120B
Testing: Achievement, Ohio Graduation/Reading: 

Type of Assessment

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

121/121B
Testing: Achievement, Ohio Graduation/Reading: 

Testing Accomm.

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

122/122B
Testing: Achievement, Ohio Graduation/Reading: 

Req for Grad?

The child is excused from the 

consequence of not passing the 

OGT for Reading/IEP 12 Statewide 

and District Wide Testing Page

33

The child is excused from the 

consequence of not passing the 

OGT for Reading/Service Plan 3 

Statewide and District Wide 

Testing Page

52

123/123B
Testing: Achievement, Ohio Graduation/Writing: 

Test Level to be Administered

Writing/IEP 12 Statewide and 

District Wide Testing Page
33

Writing/Service Plan 3 Statewide 

and District Wide Testing Page
52

124/124B
Testing: Achievement, Ohio Graduation/Writing: 

Date of Test

Populated on the EMIS DCF based 

on the current time of year the form 

is filled out and the next time the 

test is offered.

79

Values that Display on the EMIS DCF and Original Form

EMIS DCF 

Numbered Field
EMIS DCF Field Description Original Field/Form Page
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125/125B
Testing: Achievement, Ohio Graduation/Writing 

Grade Level When Tested

Grade/IEP 12 Statewide and 

District Wide Testing Page
33

Grade/Service Plan 3 Statewide 

and District Wide Testing Page
52

126/126B
Testing: Achievement, Ohio Graduation/Writing: 

Type of Assessment

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

127/127B
Testing: Achievement, Ohio Graduation/Writing: 

Testing Accomm.

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

128/128B
Testing Achievement, Ohio Graduation/Writing 

Req for Grad?

The child is excused from the 

consequence of not passing the 

OGT for Writing/IEP 12 Statewide 

and District Wide Testing Page

33

The child is excused from the 

consequence of not passing the 

OGT for Writing/Service Plan 3 

Statewide and District Wide 

Testing Page

52

129/129B
Testing: Achievement, Ohio Graduation/Math: 

Test Level to be Administered

Math/IEP 12 Statewide and District 

Wide Testing Page
33

Math/Service Plan 3 Statewide and 

District Wide Testing Page
52

130/130B
Testing: Achievement, Ohio Graduation/Math: 

Date of Test

Populated on the EMIS DCF based 

on the current time of year the form 

is filled out and the next time the 

test is offered.

79

131/131B
Testing: Achievement, Ohio Graduation/Math: 

Grade Level When Tested

Grade/IEP 12 Statewide and 

District Wide Testing Page
33

Grade/Service Plan 3 Statewide 

and District Wide Testing Page
52

132/132B
Testing: Achievement, Ohio Graduation/Math: 

Type of Assessment

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

Values that Display on the EMIS DCF and Original Form

EMIS DCF 

Numbered Field
EMIS DCF Field Description Original Field/Form Page
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133/133B
Testing: Achievement, Ohio Graduation/Math: 

Testing Accomm.

Populated on EMIS DCF base on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected on Child Will be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

134/134B
Testing: Achievement, Ohio Graduation/Math: 

Req for Grad?

The child is excused from the 

consequence of not passing the 

OGT for Mathematics/IEP 12 

Statewide and District Wide 

Testing Page

33

The child is excused from the 

consequence of not passing the 

OGT for Mathematics/Service Plan 

3 Statewide and District Wide 

Testing Page

52

135/135B
Testing: Achievement, Ohio Graduation/Science: 

Test Level to be Administered

Science/IEP 12 Statewide and 

District Wide Testing Page
33

Science/Service Plan 3 Statewide 

and District Wide Testing Page
52

136/136B
Testing: Achievement, Ohio Graduation/Science: 

Date of Test

Populated on the EMIS DCF based 

on the current time of year the form 

is filled out and the next time the 

test is offered.

79

137/137B
Testing: Achievement, Ohio Graduation/Science: 

Grade Level When Tested

Grade/IEP 12 Statewide and 

District Wide Testing Page
33

Grade/Service Plan 3 Statewide 

and District Wide Testing Page
52

138/138B
Testing: Achievement, Ohio Graduation/Science: 

Type of Assessment

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

139/139B
Testing: Achievement, Ohio Graduation/Science: 

Testing Accomm.

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

Values that Display on the EMIS DCF and Original Form

EMIS DCF 

Numbered Field
EMIS DCF Field Description Original Field/Form Page
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140/140B
Testing: Achievement, Ohio Graduation/Science: 

Req for Grad?

The child is excused from the 

consequence of not passing the 

OGT for Science/IEP 12 Statewide 

and District Wide Testing Page

33

The child is excused from the 

consequence of not passing the 

OGT for Science/Service Plan 3 

Statewide and District Wide 

Testing Page

52

141/141B
Testing: Achievement, Ohio Graduation/Social 

Studies: Test Level to be Administered

Social Studies/IEP 12 Statewide 

and District Wide Testing Page
33

Social Studies /Service Plan 3 

Statewide and District Wide 

Testing Page

52

142/142B
Testing: Achievement, Ohio Graduation/Social 

Studies: Date of Test

Populated on the EMIS DCF based 

on the current time of year the form 

is filled out and the next time the 

test is offered.

79

143/143B
Testing: Achievement, Ohio Graduation/Social 

Studies: Grade Level When Tested

Grade/IEP 12 Statewide and 

District Wide Testing Page
33

Grade/Service Plan 3 Statewide 

and District Wide Testing Page
52

144/144B
Testing: Achievement, Ohio Graduation/Social 

Studies: Type of Assessment

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

145/145B
Testing: Achievement, Ohio Graduation/Social 

Studies: Testing Accomm.

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/IEP 12 Statewide and 

District Wide Testing Page

33

Populated on EMIS DCF based on 

option selected in Child Will Be 

Tested/Service Plan 3 Statewide 

and District Wide Testing Page

52

146/146B
Testing: Achievement, Ohio Graduation/Social 

Studies: Req for Grad?

The child is excused from the 

consequence of not passing the 

OGT for Social Studies/IEP 12 

Statewide and District Wide 

Testing Page

33

The child is excused from the 

consequence of not passing the 

OGT for Social Studies/Service 

Plan 3 Statewide and District Wide 

Testing Page

52

Values that Display on the EMIS DCF and Original Form

EMIS DCF 

Numbered Field
EMIS DCF Field Description Original Field/Form Page
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Forms by Task

The following tables list all of the forms—required, optional and those you can select as an 

attachment page—in each task.

RIEP - Periodic Review IEP

RIEP - Periodic Review IEP Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

IEP Cover Page R N

IEP 1 Future Planning, 2 Special Factors, 3 Profile R N

IEP 4 PostSecondary Transition O N

IEP 5 PostSecondary Transition Services O N

IEP 6 Measurable Annual Goals R Y

IEP 7 Specially Designed Services, 8 Transportation as Service R Y

IEP 9 NonAcademic, 10 General Factors, 11 LRE R N

IEP 12 Statewide and District Testing R Y

IEP 13 Meeting Participants R N

IEP 14 Signatures R N

IEP 15 Visual Impairments O N

IEP Attachment Page A Y

Parent/Guardian Excusal of an IEP Team Member O Y

Due Process O Y

Summary of Performance O Y

Request for Assignment of Surrogate Parent O Y
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RIEP - Periodic Review IEP (14+)

IIEP - Initial IEP

RIEP Periodic Review IEP (14+) Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

IEP Cover Page R N

IEP 1 Future Planning, 2 Special Factors, 3 Profile R N

IEP 4 PostSecondary Transition R N

IEP 5 PostSecondary Transition Services R N

IEP 6 Measurable Annual Goals R Y

IEP 7 Specially Designed Services, 8 Transportation as Service R Y

IEP 9 NonAcademic, 10 General Factors, 11 LRE R N

IEP 12 Statewide and District Testing R Y

IEP 13 Meeting Participants R N

IEP 14 Signatures R N

IEP 15 Visual Impairments O N

IEP Attachment Page A Y

Parent/Guardian Excusal of an IEP Team Member O Y

Due Process O Y

Summary of Performance O Y

Request for Assignment of Surrogate Parent O Y

IIEP - Initial IEP Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y
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FIEP - Final IEP for Graduation

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

IEP Cover Page R N

IEP 1 Future Planning, 2 Special Factors, 3 Profile R N

IEP 4 PostSecondary Transition O N

IEP 5 PostSecondary Transition Services O N

IEP 6 Measurable Annual Goals R Y

IEP 7 Specially Designed Services, 8 Transportation as Service R Y

IEP 9 NonAcademic, 10 General Factors, 11 LRE R N

IEP 12 Statewide and District Testing R Y

IEP 13 Meeting Participants R N

IEP 14 Signatures R N

IEP 15 Visual Impairments O N

IEP Attachment Page A Y

Parent/Guardian Excusal of an IEP Team Member O Y

Due Process O Y

Summary of Performance O Y

Request for Assignment of Surrogate Parent O Y

FIEP - Final IEP for Graduation Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) R Y

General Invitation (PR-02) O Y

IEP Cover Page R N

IEP 1 Future Planning, 2 Special Factors, 3 Profile R N

IEP 4 PostSecondary Transition R N

IEP 5 PostSecondary Transition Services R N

IIEP - Initial IEP Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)
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Progress Report (IEP)

Progress Report (IEP) - 4 - Goals & Objectives

IEP 6 Measurable Annual Goals R Y

IEP 7 Specially Designed Services, 8 Transportation as Service R Y

IEP 9 NonAcademic, 10 General Factors, 11 LRE R N

IEP 12 Statewide and District Testing R Y

IEP 13 Meeting Participants R N

IEP 14 Signatures R N

IEP 15 Visual Impairments O N

IEP Attachment Page A Y

Parent/Guardian Excusal of an IEP Team Member O Y

Due Process O Y

Summary of Performance O Y

Request for Assignment of Surrogate Parent O Y

Progress Report (IEP) Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) R Y

Progress Report (IEP) - 4 - Goals & Objectives Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 4 Columns, Goals & Objectives, Single Comment R Y

FIEP - Final IEP for Graduation Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)
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Progress Report (IEP) - 4 - Goals Only - 1 Comment

Progress Report (IEP) - 4 - Goals Only - 4 Comments

PR (IEP) - 4 - Progress Goals & Obj

Progress Report (IEP) - 6 - Goals & Objectives

Progress Report (IEP) - 4 - Goals Only - 1 Comment Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 4 Columns, Goals Only, Single Comment R Y

Progress Report (IEP) - 4 - Goals Only - 4 Comments Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 4 Columns, Goals Only, Four Comments R Y

PR (IEP) - 4 - Progress Goals & Obj Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 4 Columns, Progress Goals & Objectives, Single 

Comment
R Y

Progress Report (IEP) - 6 - Goals & Objectives Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 6 Columns, Goals & Objectives, Single Comment R Y
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Progress Report (IEP) - 6 - Goals Only - 1 Comment

Progress Report (IEP) - 6 - Goals Only - 6 Comments

PR (IEP) - 6 - Progress Goals & Obj

Progress Report (IEP) - 8 - Goals & Objectives

Progress Report (IEP) - 6 - Goals Only - 1 Comment Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 6 Columns, Goals Only, Single Comment R Y

Progress Report (IEP) - 6 - Goals Only - 6 Comments Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 6 Columns, Goals Only, 6 Comments R Y

PR (IEP) - 6 - Progress Goals & Obj Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 6 Columns, Progress Goals & Objectives, Single 

Comment
R Y

Progress Report (IEP) - 8 - Goals & Objectives Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 8 Columns, Goals & Objectives, Single Comment R Y
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Progress Report (IEP) - 8 - Goals Only - 1 Comment

Progress Report (IEP) - 8 - Goals Only - 8 Comments

PR (IEP) - 8 - Progress Goals & Obj

RFRL - Referral for Evaluation

Progress Report (IEP) - 8 - Goals Only - 1 Comment Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 8 Columns, Goals Only, Single Comment R Y

Progress Report (IEP) - 8 - Goals Only - 8 Comments Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 8 Columns, Goals Only, 8 Comments R Y

PR (IEP) - 8 - Progress Goals & Obj Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (IEP) - 8 Columns, Progress Goals & Objectives, Single 

Comment
R Y

Referral for Evaluation Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Prior Written Notice (PR-01) O N

Referral for Evaluation (PR-04) R N
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CNST - Parental Consent

RETR - Reevaluation (School-Age)

Parental Consent Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) R Y

Parent Consent for Evaluation (PR-05) R Y

Reevaluation (School-Age) Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Parent Consent for Evaluation (PR-05) O Y

ETR Cover Page R N

ETR 1 Individual Assessment R Y

ETR 1 Individual Assessment (2 pages) O N

ETR 2 Team Summary R N

ETR 3 Specific Learning Disability O N

ETR 4 Eligibility R N

ETR 5 Signatures R N

ETR Evaluation Plan School-Age R Y

Agreement to Waive Reevaluation O N

ETR Attachment Page A Y

ETR Background Information O Y

ETR Communication Skills O Y

ETR Fine Motor Skills O Y

ETR Gross Motor Skills O Y

ETR Hearing O Y



94  ProgressBook SpecialServices Ohio Forms Guide

Forms

RETR - Reevaluation (Preschool)

ETR Observation O Y

ETR Social Emotional Status O Y

ETR Vision O Y

Request for Assignment of Surrogate Parent O Y

Reevaluation (Preschool) Forms

Form

Required (R). 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Parent Consent for Evaluation (PR-05) O Y

ETR Cover Page R N

ETR 1 Individual Assessment R Y

ETR 1 Individual Assessment (2 pages) O Y

ETR 2 Team Summary R N

ETR 3 Specific Learning Disability O N

ETR 4 Eligibility R N

ETR 5 Signatures R N

ETR Evaluation Plan Preschool R Y

Agreement to Waive Reevaluation O N

ETR Attachment Page A Y

ETR Background Information O Y

ETR Communication Skills O Y

ETR Fine Motor Skills O Y

ETR Gross Motor Skills O Y

ETR Hearing O Y

ETR Observation O Y

ETR Social Emotional Status O Y

Reevaluation (School-Age) Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)
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IETR - Initial Evaluation (School-Age)

ETR Vision O Y

Request for Assignment of Surrogate Parent O Y

Initial Evaluation (School-Age) Forms 

Form

Required (R), 

Optional (O) or 

Attachment (A) 

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) R Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Referral for Evaluation (PR-04) O N

Parent Consent for Evaluation (PR-05) O Y

ETR Cover Page R N

ETR 1 Individual Assessment R Y

ETR 1 Individual Assessment (2 pages) O Y

ETR 2 Team Summary R N

ETR 3 Specific Learning Disability O N

ETR 4 Eligibility R N

ETR 5 Signatures R N

ETR Evaluation Plan School-Age R Y

ETR Attachment Page A Y

ETR Background Information O Y

ETR Communication Skills O Y

ETR Fine Motor Skills O Y

ETR Gross Motor Skills O Y

ETR Hearing O Y

ETR Observation O Y

ETR Social Emotional Status O Y

ETR Vision O Y

Request for Assignment of Surrogate Parent O Y

Reevaluation (Preschool) Forms

Form

Required (R). 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)
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IETR - Initial Evaluation (Preschool)

Initial Evaluation (Preschool) Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) R Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Referral for Evaluation (PR-04) O N

Parent Consent for Evaluation (PR-05) O Y

ETR Cover Page R N

ETR 1 Individual Assessment R Y

ETR 1 Individual Assessment (2 pages) O Y

ETR 2 Team Summary R N

ETR 3 Specific Learning Disability O N

ETR 4 Eligibility R N

ETR 5 Signatures R N

ETR Evaluation Plan Preschool R Y

ETR Attachment Page A Y

ETR Background Information O Y

ETR Communication Skills O Y

ETR Fine Motor Skills O Y

ETR Gross Motor Skills O Y

ETR Hearing O Y

ETR Observation O Y

ETR Social Emotional Status O Y

ETR Vision O Y

Request for Assignment of Surrogate Parent O Y
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TETR - Transfer ETR

Transfer ETR Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

ETR Cover Page R N

ETR 1 Individual Assessment O Y

ETR 1 Individual Assessment (2 pages) O Y

ETR 2 Team Summary O N

ETR 3 Specific Learning Disability O N

ETR 4 Eligibility O N

ETR 5 Signatures O N

ETR Evaluation Plan Preschool O Y

ETR Evaluation Plan School-Age O Y

ETR Attachment Page A Y

ETR Background Information O Y

ETR Communication Skills O Y

ETR Fine Motor Skills O Y

ETR Gross Motor Skills O Y

ETR Hearing O Y

ETR Observation O Y

ETR Social Emotional Status O Y

ETR Vision O Y

Request for Assignment of Surrogate Parent O Y
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TIEP - Transfer IEP

Transfer IEP Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Special Education Events R N

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

IEP Cover Page R N

IEP 1 Future Planning, 2 Special Factors, 3 Profile O N

IEP 4 PostSecondary Transition O N

IEP 5 PostSecondary Transition Services O N

IEP 6 Measurable Annual Goals O Y

IEP 7 Specially Designed Services, 8 Transportation as Service O Y

IEP 9 NonAcademic, 10 General Factors, 11 LRE O N

IEP 12 Statewide and District Testing O Y

IEP 13 Meeting Participants O N

IEP 14 Signatures O N

IEP 15 Visual Impairments O N

IEP Attachment Page A Y

Parent/Guardian Excusal of an IEP Team Member O Y

Due Process O Y

Summary of Performance O Y

Request for Assignment of Surrogate Parent O Y
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SP - Service Plan

Progress Report (SP) - 4 - Goals & Objectives

Progress Report (SP) - 4 - Goals Only - 1 Comment

Service Plan Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Documentation of Attempts O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Prior Written Notice (PR-01) O Y

Due Process (PR-08) O Y

SP Cover Page R N

SP 1 Measurable Annual Goals R Y

SP 2 Specially Designed Services R Y

SP 3 Statewide and District Testing R Y

SP 4 Meeting Participants R N

SP 5 Signatures R N

Progress Report (SP) - 4 - Goals & Objectives Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 4 Columns, Goals & Objectives, Single Comment R Y

Progress Report (SP) - 4 - Goals Only - 1 Comment Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 4 Columns, Goals Only, Single Comment R Y
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Forms

Progress Report (SP) - 4 - Goals Only - 4 Comments

PR (SP) - 4 - Progress Goals & Obj

Progress Report (SP) - 6 - Goals & Objectives

Progress Report (SP) - 6 - Goals Only - 1 Comment

Progress Report (SP) - 4 - Goals Only - 4 Comments Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 4 Columns, Goals Only, 4 Comments R Y

PR (SP) - 4 - Progress Goals & Obj Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 4 Columns, Progress Goals & Objectives, Single 

Comment
R Y

Progress Report (SP) - 6 - Goals & Objectives Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 6 Columns, Goals & Objectives, Single Comment R Y

Progress Report (SP) - 6 - Goals Only - 1 Comment Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 6 Columns, Goals Only, Single Comment R Y
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Progress Report (SP) - 6 - Goals Only - 6 Comments

PR (SP) - 6 - Progress Goals & Obj

Progress Report (SP) - 8 - Goals & Objectives

Progress Report (SP) - 8 - Goals Only - 1 Comment

Progress Report (SP) - 6 - Goals Only - 6 Comments Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 6 Columns, Goals Only, 6 Comments R Y

PR (SP) - 6 - Progress Goals & Obj Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 6 Columns, Progress Goals & Objectives, Single 

Comment
R Y

Progress Report (SP) - 8 - Goals & Objectives Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 8 Columns, Goals & Objectives, Single Comment R Y

Progress Report (SP) - 8 - Goals Only - 1 Comment Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 8 Columns, Goals Only, Single Comment R Y
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Progress Report (SP) - 8 - Goals Only - 8 Comments

PR (SP) - 8 - Progress Goals & Obj

Prior Written Notice

Parent Invitation

Progress Report (SP) - 8 - Goals Only - 8 Comments Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 8 Columns, Goals Only, 8 Comments R Y

PR (SP) - 8 - Progress Goals & Obj Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (SP) - 8 Columns, Progress Goals & Objectives, Single 

Comment
R Y

Prior Written Notice Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Prior Written Notice (PR-01) R Y

Parent Invitation Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

Parent Invitation (PR-02) R Y

General Invitation (PR-02) O Y
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Manifestation Determination

Other Meeting

DP - Due Process

Manifestation Determination Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Prior Written Notice (PR-01) O Y

Manifestation Determination Review (PR-03) R Y

Manifestation Determination Worksheet O Y

Due Process (PR-08) O Y

Other Meeting Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Documentation of Attempts O Y

Prior Written Notice (PR-01) O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Agreement to Waive Reevaluation O N

Request for Assignment of a Surrogate Parent O Y

Due Process Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Documentation of Attempts O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

Due Process (PR-08) R Y
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WEP - Gifted WEP

Progress Report (WEP)

BIP - Behavior Intervention Plan

Gifted WEP Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Documentation of Attempts O Y

Parent Invitation (PR-02) O Y

General Invitation (PR-02) O Y

WEP Cover Page R N

WEP Measurable Annual Goals R Y

WEP Signatures R N

Progress Report (WEP) Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

Progress Report (WEP) R Y

Behavior Intervention Plan Forms

Form

Required (R), 

Optional (O) or 

Attachment (A)

Allow Multiple 

Pages? (Y/N)

General Attachment Page A Y

SP Cover Page R N

Functional Behavior Assessment R Y

Documentation of Interventions R Y

BIP Outcomes Worksheet R Y

BIP Goal Page R Y

BIP Signature Page R N

BIP Crisis Intervention Plan R Y
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Forms with Expanding Fields

The following table lists all of the forms that contain fields that expand or increase in size to 

accommodate the amount of text entered. Seventy-eight forms include expanding fields.

 

Forms with Expanding Fields

Form Name Expanding Fields

General Attachment Page Yes

Special Ed Events No

Special Ed Events No

Special Ed Events No

Special Ed Events No

Documentation of Attempts Yes

EMIS Data Collection Form No

Prior Written Notice Yes

Parent Invitation No

General Invitation No

Manifestation Determination Review Yes

Manifestation Determination Worksheet Yes

Referral for Evaluation Yes

Parent Consent for Evaluation No

ETR Cover Page No

ETR 1 Individual Assessment Yes

ETR 1 Individual Assessment (2 page) Yes

ETR 2 Team Summary Yes

ETR 3 Specific Learning Disability Yes

ETR 4 Eligibility Yes

ETR 5 Signatures No

ETR Evaluation Plan Preschool Yes

ETR Evaluation Plan School-Age Yes

Agreement to Waive Reevaluation Yes

ETR Attachment Page Yes

ETR Background Information Yes

ETR Communication Skills Yes

ETR Fine Motor Skills Yes

ETR Gross Motor Skills Yes

ETR Hearing Yes

ETR Observation Yes

ETR Social Emotional Status Yes
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Forms

ETR Vision Yes

IEP Cover Page Yes

IEP 1 Future Planning, 2 Special Factors, 3 Profile Yes

IEP 4 PostSecondary Transition Yes

IEP 5 PostSecondary Transition Services Yes

IEP 6 Measurable Annual Goals Yes

IEP 7 Specially Designed Services, 8 Transportation as Service Yes

IEP 9 NonAcademic, 10 General Factors, 11 LRE Yes

IEP 12 Statewide and District Testing Yes

IEP 13 Meeting Participants No

IEP 14 Signatures No

IEP 15 Visual Impairments Yes

IEP Attachment Page Yes

Parent/Guardian Excusal of an IEP Team Member No

Progress Report (IEP) Yes

Progress Report (IEP) - 4 - goals & objectives Yes

Progress Report (IEP) - 4 - goals only, 1 comment Yes

Progress Report (IEP) - 4 - goals only, 4 comment Yes

Progress Report (IEP) - 4 - goals & objectives progress Yes

Progress Report (IEP) - 6 - goals & objectives Yes

Progress Report (IEP) - 6 - goals only, 1 comment Yes

Progress Report (IEP) - 6 - goals only, 6 comment Yes

Progress Report (IEP) - 6 - goals & objectives progress Yes

Progress Report (IEP) - 8 - goals & objectives Yes

Progress Report (IEP) - 8 - goals only, 1 comment Yes

Progress Report (IEP) - 8 - goals only, 8 comment Yes

Progress Report (IEP) - 8 - goals & objectives progress Yes

Due Process Yes

SP Cover Page Yes

SP 1 Measurable Annual Goals Yes

SP 2 Specially Designed Services Yes

SP 3 Statewide and District Testing Yes

SP 4 Meeting Participants No

SP 5 Signatures No

Progress Report (SP) - 4 - goals & objectives Yes

Progress Report (SP) - 4 - goals only, 1 comment Yes

Progress Report (SP) - 4 - goals only, 4 comment Yes

Progress Report (SP) - 4 - goals & objectives progress Yes

Forms with Expanding Fields

Form Name Expanding Fields
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Progress Report (SP) - 6 - goals & objectives Yes

Progress Report (SP) - 6 - goals only, 1 comment Yes

Progress Report (SP) - 6 - goals only, 6 comment Yes

Progress Report (SP) - 6 - goals & objectives progress Yes

Progress Report (SP) - 8 - goals & objectives Yes

Progress Report (SP) - 8 - goals only, 1 comment Yes

Progress Report (SP) - 8 - goals only, 8 comment Yes

Progress Report (SP) - 8 - goals & objectives progress Yes

WEP Cover Page Yes

WEP Measurable Annual Goals Yes

WEP Signatures No

Progress Report (WEP) Yes

Request for Assignment of a Surrogate Parent Yes

Summary of Performance Yes

BIP Cover Page Yes

Functional Behavior Assessment Yes

Documentation of Interventions Yes

BIP Outcomes Worksheet Yes

BIP Goal Page Yes

BIP Signature Page Yes

BIP Crisis Intervention Plan Yes

BIP Attachment Page Yes

Forms with Expanding Fields

Form Name Expanding Fields
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