
Step 4 — External Work Experience

LIST YOUR WORK HISTORY

Starting with your most recent employment, add your work history — be sure  

to save after each entry.

 tip: don’t miss the second question under “Other Information.”  It is required 

 information — even if the answer is “no.” And don’t forget to save at the end!



Step 4 — External Work Experience

LIST YOUR WORK RESPONSIBILITIES

 tip: While this is not required, it’s very helpful for the recruiter — plus, it’s

 a great way to showcase your capabilities. 


