
Division of Motor Vehicles  
2011 Title Administrator Seminar 

In association with the  

Carolina Independent Automobile Dealers Association  



Items Needed to Obtain a NC Title for 

a Vehicle 
1.      Proper Assignment of Title Document 

2.      Odometer Disclosure Statement 

3.      Bill of Sale 

4.      MVR-1 (North Carolina Title Application) 

5.      Registration fees 

6.      NC Title fees 

7.      Highway Use Tax (3% of Purchase  
         price less trade in vehicle) 

8.      Proper Identification 

9.      MVR-615 (Eligible Risk Statement for          
       Insurance) 

10     Vehicle must have a current NC Inspection 
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6 Items Constitute A Proper 

Assignment of a Title Document 

1.   Purchaser’s name and address 

2.   Date of Sale/ Date of delivery  

3.   Seller’s signature 

4.   Odometer reading 

5.   Notarization 

6.   Damage disclosure 
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1N6DD26SX4C429700 2004 NISS TK 

772283030845081 01/23/2007 771844011591107 

67400 

David Paul Salter, Jr 

305 Monterey Court 

Benson  NC  27504 

Finance Cars 
PO BOX 81 
Raleigh NC  27602-0081 

Finance Cars 
PO BOX 81 
Raleigh NC  27602-0081 

01/15/2007 Frank White 
Vice President              07-15-2011 

NAM 

Flood Vehicle 

Pages 12-15 

The North 

Carolina 

Title 



Clark’s Honda          

David Paul Salter, Jr 

Clark’s Honda by John Quincy Smith 

Kelly Shelton 

Clark’s Honda by John Quincy Smith 

Papadon Motors by Don Haithcock 

12-7-2012 

Wake                        NC 
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Assignment 

of a 

Title 

2785 Capital Blvd  Raleigh, NC   27693  
David Paul Salter, Jr   

Clark’s Honda by John Quincy Smith 

7-25-2011 

07-25-2011 

75,145 

x 
x 

Clark’s Honda by John Quincy Smith 

Clark’s Honda 45875 

76,820 

Papadon Motors 
1100 New Bern Ave Raleigh, NC 27697 

x 
Papadon Motors by Don Hatihcok 

11-5-2011 

    7-27-2011 

David Foster 

07-27-2011 

X 

David Foster 

Wake                        NC 

Kelly Shelton 

David Paul Salter, Jr 

John Quincy Smith 

X 

X 

X 

X 



2004 NISS TK 1N6DD26SX4C429700 

 Jennifer Hatch Boone      283 Forest Drive     Wendell, NC  27591  

 

 

 

 

 

                       Jennifer Hatch Boone Jennifer Hatch Boone 

76,825 

08-04-11 

Don Haithcock    Don Haithcock 
Papadon MOTORS 

4th August 2011                           Wake                                                   NC 
4321 

Marvin  Shelton 7th Dec       2012 

x 
x 

X 

a 

Marvin Shelton 
Don Haithcock 

Assignment 

on an 

MVR-2 
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                                       283 Forest Drive 

BB&T 

881238 

PAPADON MOTORS 
4/4/2009 

26th August   2012 

2004 Niss     TK Titan 1N6DD26SX4C429700   G 

123456      Jennifer Hatch Boone  

Wendell                           NC  27591           Wake 

PO BOX 321   SALTER PATH, NC    28675 

08-04-11 

BB&T  

PO BOX 88 
Charlotte NC 28211 

         76,825 

x 
Private   Auto 

State Farm Mutual Insurance Co                                           881238  

8/4/2011 NC 4321 

X X 
X 

Papadon Motors1100 New Bern Ave, Raleigh, NC  

16,500 

Jennifer Hatch Boone 
    August 4, 2011 

  Donald Haithcock 

X 5000  JHB 

4640 5000 JHB 

Wake NC 

Donald Haithcock 

Jennifer Hatch Boone 
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How to 

 Complete  

an  

MVR-1 

283 Forest Dr.  

8/4/2011 

8/26/2012 



Clark’s Honda          

David Paul Salter, Jr 

Clark’s Honda by John Quincy Smith 

Kelly Shelton x 

Clark’s Honda by John Quincy Smith 

x 

x 

Papadon Motors by Don Haithcock 

12-7-2012 

PO Box 88 

Jennifer        Hatch          Boone 

David Foster 

x Wake                        NC 
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Completing 

a Title 

Application 

(on the back of 

the Title) 

2785 Capital Blvd  Raleigh, NC   27693  
David Paul Salter, Jr   

Clark’s Honda by John Quincy Smith 

7-25-2011 

07-25-2011 

75,145 

x 
x 

Clark’s Honda by John Quincy Smith 

Clark’s Honda 45875 

76,820 

Papadon Motors 
1100 New Bern Ave Raleigh, NC 27697 

x 
Papadon Motors by Don Hatihcock 

11-5-2011 

    7-27-2011 

David Foster 

07-27-2011 

123456        Jennifer Hatch Boone 

283 Forest Dr.  
Wendell                 NC                27591              Wake 

08-04-11 

BB&T 

Charlotte      NC         28211 

State Farm Mutual Ins Co         881238 
76825 

08-04-2011    Wake             NC 

X 

David Foster 

Wake                        NC 

Kelly Shelton 

David Foster 
12-7-2012 

David Paul Salter, Jr 

John Quincy Smith 

Jennifer Hatch Boone 

P.O. Box 321  Salter Path, NC  28675 



David Paul Salter,  Jr 

Johnston 

Pages 19-21 

772283030845081 

 
2004 NISSAN                                     TK              TITAN   

1N6DD26SX4C429700  G 

 David  Paul Salter, Jr 

305 Monterey Court                               Benson                  NC              27504           Johnston 

75145 

x 

07-25-2011 

11-5-2011 
Kelly Shelton 

Finance Cars by:      Tom Smith 

1/15/2007    Finance Cars     PO Box 81      Raleigh NC     27602-0081 

  7-25-2011 

Richard Gere 
9-1-2011 

Johnston NC 

Kelly Shelton 

David Paul Salter Jr. 

x 

NC 

Tom Smith 
Richard Gere 

x 

x I would like 

 to trade in my car, 

 but I’ve lost my title. 

MVR-4 



Kelly Shelton 

45875 

John Quincy Smith 

Clark’s Honda 

Papadon Motors by Don Haithcock 

David Foster 

David Foster 

Charlotte                NC             28211 

76825 

Wake 

BB&T 

Wake NC 

X 

75,145 

07-25-2011 

  07-25-2011              Wake                             NC 

11-5-2011             X 

David Paul Salter, Jr                                  

David Paul Salter,  Jr 

Clark’s Honda         
2785 Capital Blvd  Raleigh, NC   27693  

Clark’s Honda by John Quincy Smith        
Clark’s Honda by  John Quincy Smith 

X 

Clark’s Honda by John Quincy Smith 

PapadonMotors         

1100 New Bern Ave Raleigh, NC 27697 

76,820 

    7-27-2011 Papadon Motors by Don Haithcock 

03-27-2009 

12-7-2012 

Wake                                NC 

x 

David Paul Salter Jr. 

Kelly Shelton 

X 

 

 

 

John Quincy Smith 

David Foster 
X 

X 

X 
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You mean I can  

sell my car 

 without my title? 

Papadon Motors by Don Haithcock 

David Foster 

   Clark’s Honda                                      45875 

X 

Kelly Shelton 



2004 NISS TK 1N6DD26SX4C429700 

 Jennifer Hatch Boone      283 Forest Drive     Wendell, NC  27591  

 

 

 

 

 

                       Jennifer Hatch Boone Jennifer Hatch Boone 

76,825 

08-04-11 

Don Haithcock    Don Haithcock 
Papadon MOTORS 

4th August 2009                           Wake                                                   NC 
4321 

Marvin  Shelton 
7th Dec       2012 

x 
x 

X 

a 

Marvin Shelton 
Don Haithcock 

Make the 

final 

assignment 

using an 

MVR-2 

 



                                       283 Forest Drive 

BB&T 

881238 

PAPADON MOTORS 
4/4/2009 

26th August   2012 

2004 Niss     TK Titan 1N6DD26SX4C429700   G 

123456      Jennifer Hatch Boone  

Wendell                           NC  27591           Wake 

PO BOX 321   SALTER PATH, NC    28675 

08-04-11 

BB&T  

PO BOX 88 
Charlotte NC 28211 

         76,825 

x 
Private   Auto 

State Farm Mutual Insurance Co                                           881238  

8/4/2011 NC 4321 

X X 
X 

1100 New Bern Ave, Raleigh, NC  

16,500 

Jennifer Hatch Boone 
    August 4, 2011 

  Donald Haithcock 

X 5000  JHB 

4640 5000 JHB 

Wake NC 

Donald Haithcock 

Jennifer Hatch Boone 

Pages 23-28 

Again,  

you may 

complete a 

separate 

MVR-1 

in lieu of 

section C  

283 Forest Dr.  

8/4/2011 

8/26/2012 



Kelly Shelton 

45875 

John Quincy Smith 

Clark’s Honda 

Papadon Motors by Don Haithcock 

David Foster 

David Foster 

Charlotte                NC             28211 

76825 

Wake 

BB&T 

Wake NC 

X 

75,145 

07-25-2011 

  07-25-2011              Wake                             NC 

11-5-2011             X 

David Paul Salter, Jr                                  

David Paul Salter,  Jr 

Clark’s Honda         
2785 Capital Blvd  Raleigh, NC   27693  

Clark’s Honda by John Quincy Smith        
Clark’s Honda by  John Quincy Smith 

X 

Clark’s Honda by John Quincy Smith 

PapadonMotors         

1100 New Bern Ave Raleigh, NC 27697 

76,820 

    7-27-2011 Papadon Motors by Don Haithcock 

12-7-2012 

07-27-2011 

12-7-2012 

Wake                                NC 

Jennifer Hatch Boone 

  Wendell                                    NC                     27591                  Wake               

State Farm Mutual Ins Co                     881238 

  08-04-2011 

283 Forest Dr.  

     Jennifer                       Hatch                          Boone 

08-04-11 

PO Box 88 

x 

David Paul Salter Jr. 

Kelly Shelton 

X 

 

 

 

John Quincy Smith 

David Foster 

123456 Jennifer Hatch Boone 

David Foster 

X 

X 

X 

P. O. Box 321  Salter Path, NC  28675 
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If I complete  

part C, then I  

won’t have to  
complete a  

separate MVR-1 

Papadon Motors by Don Haithcock 

David Foster 

Clark’s Honda                                         45875 

X 

Kelly Shelton 

Charlotte              NC            28211 

76825 

BB&T 

David Foster 

    Wake             NC 



FORMS OF IDENTIFICATION 

EFFECTIVE SEPTEMBER 15, 2007 

• Dealers MUST submit a black & white photocopy of  

a valid N.C. Driver’s License or Special  id card   

• Exceptions: 

 

Military Personnel & Dependents – you will use the 

home state Driver’s License or Special id Card & a 
copy of  their active military or dependent id card. 

 

Students- you will use the home state Driver’s 
License or Special id card & a N.C. school 

enrollment document  



AFFIDAVIT OF PROOF OF RESIDENCY 

EFFECTIVE SEPTEMBER 15, 2007 

• G.S. 20-52(A) - FORM MVR-614 

 

• OWNER HAS AN OUT OF STATE DRIVER 
LICENSE 

 

• IT REQUIRES THE LOCATION OF WHERE THE 
VEHICLE WILL BE “PRINCIPALLY GARAGED” 
FOR SIX + MONTHS ANNUALLY.  IT’S WHERE 
THE OWNER RESIDES WHEN THEY’RE IN N.C. 
 

• AGAIN, NOT FOR MILITARY OR STUDENT USE 



ELIGIBLE RISK STATEMENT FOR REGISTRATION 

 AND CERTIFICATE OF TITLE 

 
EFFECTIVE JANUARY 1, 2008 

• G.S. 20-52 – FORM MVR-615  

ELIGIBLE RISK FOR INSURANCE 

 

• MUST BE COMPLETED FOR EACH APPLICATION 

FOR TITLE  

 

• EXCEPTION: DUPLICATE TITLES, TITLE 

CORRECTION OR TO RECORD A SUBSEQUENT 

LIEN 

 



Secure Power of Attorney 

 Secure Document - deter or detect  

 Can only be used for the following situations. 

 Owner’s title is not available/held by 
lienholder 

 Certificate of title has been lost  
 Allows for transfer of ownership and odometer 

verification 
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4B3AG52HX6E124565 2006 DODG 4S 

Renee Jordan Smith Darlene Jones/Mark Martin Dodge 

9350 

Renee Jordan Smith 

 

Renee Jordan Smith 

31 Cypress Ct   Raleigh NC 27693 

Darlene Jones Darlene Jones 

                   Mark Martin Dodge 

4578 Texaco Ln Charlotte NC 28211 

Darlene Jones/Mark Martin Dodge 

Darlene Jones Darlene Jones 

4578 Texaco Ln Charlotte NC 28211 

07-22-11 

Barbara Daniel 05-26-12 

07-18-11 

Darlene Jones 
Barbara Daniel 

Mecklenburg NC 
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Division of Motor Vehicles  
2011 Title Administrator Seminar 

In association with the  

 Carolina Independent Automobile Dealers Association  



Business Records 
(1) All motor vehicle dealers, manufacturers, factory branches, 

distributors, distributor branches and wholesalers shall keep a record 

for at least four (4) years of all vehicles manufactured, received, sold, 

traded or junked. In addition to these records, a copy of a damage 

disclosure form, completed with the information required by law from 

the seller and a copy of a damage disclosure form, completed with the 

information required by law, given to the purchaser. An odometer 

disclosure form shall be retained for a period of 5 years in compliance 

with N.C. G. S. 20-347.1. 

 



Business Records Continued… 
(2) Additional records required under this section shall include:   

 

a. Make, body style, vehicle identification number, and year model. 

b. Name of person, firm or corporation from whom acquired. 

c. Date vehicle purchased or manufactured. 

d. Name of person, firm or corporation to whom sold or traded. If 

     vehicle junked, date, name and address of person, firm or 

     corporation to whom frame, motor, transmission and body sold. 

e. Date vehicle sold or traded. 

f. Copy of bill of sale (written statement). 

 



Business Records Continued… 
(3) All records required to be maintained in paragraphs B( 1) and (2) shall 

be kept and maintained for every vehicle purchased or sold and shall 

be kept so as to be readily available for inspection upon demand from 

an authorized agent of the North Carolina Division of Motor Vehicles in 

order that the ownership of any vehicle purchased or sold can be 

traced. 

 

(4) Manufacturer's Certificates of Origin and title for all vehicles owned by 

a motor vehicle dealer, manufacturer, factory branch, distributor, 

distributor branch or wholesaler must be immediately available to 

assign to the purchaser. 

 







Business Rules Continued… 
(6) Pursuant to 15 USC Sec. 1231 every dealer offering used cars for sale 

shall post buyers guides with warranty information as required by the 

Federal Trade Commission and same shall be displayed at the time of 

sale. 

 A. The Division may make periodic inspections of premises and 

 records of licensee. 

 

 B. All bona fide complaints received in writing by the Commissioner 
 about any person, firm or corporation licensed under Article 12 of 
 Chapter 20 shall be investigated for the purpose of determining whether 
 there has been a violation of that Article, Article 15 or these rules. 

 

 C. The Division shall also conduct an investigation when it has 
 reasonable grounds to believe there has been a violation of Chapter 20 or 
 these rules. 

  



30 Day Marker 
 Only one 30 day marker can be issued. 

 You have 10 business days to deliver the fees to the Division. 

 



Completing a 30-Day Marker 



Dealer Plates G.S. § 20.79 
(a)        How to Get a Dealer Plate. – The Division may issue a person licensed 
under Article 12 of this Chapter the appropriate classification of dealer license 
plate. A person eligible for a dealer license plate may obtain one by filing an 
application with the Division and paying the required fee. An application must be 
filed on a form provided by the Division. The required fee is the amount set by 
G.S. 20-87(7). 

(b)        Number of Plates. – A dealer who was licensed under Article 12 of this 
Chapter for the previous 12-month period ending December 31 may obtain the 
number of dealer license plates allowed by the following table; the number 
allowed is based on the number of motor vehicles the dealer sold during the 
relevant 12-month period and the average number of qualifying sales 
representatives the dealer employed during that same 12-month period: 

 



Dealer Plates Continued… 
Vehicles Sold In Relevant                                    Maximum Number of Plates 

12-Month Period 

Fewer than 12                                                                           3 

At least 12 but less than 25                                                     6 

At least 25 but less than 37                                                     7 

At least 37 but less than 49                                                     8 

49 or more                                                At least 8, but no more 
        than 5 times the average 
        number of qualifying 
        sales representatives 
        employed by the dealer 
        during the relevant 
        12-month period. 

 



Dealer Plates Continued… 
A "qualifying sales representative" is a sales representative who works for the 
dealer at least 25 hours a week on a regular basis and is compensated by the dealer 
for this work. 

 

A dealer who applies for a dealer license plate must certify to the Division the 
number of motor vehicles the dealer sold in the relevant period. Making a 
material misstatement in an application for a dealer license plate is grounds for 
the denial, suspension, or revocation of a dealer's license under G.S. 20-294. 

 

 



Dealer Plates Continued… 
(d)       Restrictions on Use. – A dealer license plate may be displayed only on a 
motor vehicle that meets all of the following requirements: 

(1)        Is part of the inventory of the dealer. 

(2)        Is not consigned to the dealer. 

(3)        Is covered by liability insurance that meets the requirements of Article 9A 
of this Chapter. 

(4)        Is not used by the dealer in another business in which the dealer is 
engaged. 

 



Dealer Plates Continued… 
(5)        Is driven on a highway by a person who meets one of the following 
descriptions: 

a.         Has a demonstration permit to test-drive the motor vehicle and carries the 
demonstration permit while driving the motor vehicle. 

b.         Is an officer or sales representative of the dealer and is driving the vehicle 
for a business purpose of the dealer. 

c.         Is an employee of the dealer and is driving the vehicle in the course of 
employment. 

d.         Is an employee of the dealer or of a contractor of the dealer and is driving 
the vehicle within a 20-mile radius of a place where the vehicle is being repaired or 
otherwise prepared for sale. 

e.         Is an employee of the dealer or of a contractor of the dealer and is 
transporting the vehicle to or from a vehicle auction or to the dealer's established 
salesroom. 

 



Dealer Plates Continued… 
(6)        A copy of the registration card for the dealer plate issued to the dealer is 
carried by the person operating the motor vehicle or, if the person is operating the 
motor vehicle in this State, the registration card is maintained on file at the 
dealer's address listed on the registration card, and the registration card must be 
able to be produced within 24 hours upon request of any law enforcement officer. 

A dealer may issue a demonstration permit for a motor vehicle to a person 
licensed to drive that type of motor vehicle. A demonstration permit authorizes 
each person named in the permit to drive the motor vehicle described in the 
permit for up to 96 hours after the time the permit is issued. A dealer may, for 
good cause, renew a demonstration permit for one additional 96-hour period. 

 



Dealer Plates Continued… 
A dealer may not lend, rent, lease, or otherwise place a dealer license plate at the 
disposal of a person except as authorized by this subsection. 

(e)        Sanctions. – The following sanctions apply when a motor vehicle 
displaying a dealer license plate is driven in violation of the restrictions on the use 
of the plate: 

(1)        The individual driving the motor vehicle is responsible for an infraction 
and is subject to a penalty of one hundred dollars ($100.00). 

(2)        The dealer to whom the plate is issued is subject to a civil penalty imposed 
by the Division of two hundred fifty dollars ($250.00). 

(3)        The Division may rescind all dealer license plates issued to the dealer 
whose plate was displayed on the motor vehicle. 

 



Dealer Plates Continued… 
 

Beginning August 1st, 2011 
 

G.S. § 20-79(d)(5)(f):  

Is an officer, sales representative, or other employee of a franchised motor vehicle 
dealer or is an immediate family member of an officer, sales representative, or 
other employee of a franchised motor vehicle dealer."  

 



Transporter Tags 



Transporter Tags Continued… 
 G.S. § 20-79.2.  
 (a) Who Can Get a Plate. – The Division may issue a transporter plate 

authorizing the limited operation of a motor vehicle in the circumstances listed 
in this subsection. A person who receives a transporter plate must have proof of 
financial responsibility that meets the requirements of Article 9A of this 
Chapter. The person to whom a transporter plate may be issued and the 
circumstances in which the vehicle bearing the plate may be operated are as 
follows:  



Transporter Plates Continued… 
(1) To a business or a dealer to facilitate the manufacture, construction, 
rebuilding, or delivery of new or used truck cabs or bodies between manufacturer, 
dealer, seller, or purchaser.  

(2) To a financial institution that has a recorded lien on a motor vehicle to 
repossess the motor vehicle.  

(3) To a dealer or repair facility to pick up and deliver a motor vehicle that is to be 
repaired, is to undergo a safety or emissions inspection, or is to otherwise be 
prepared for sale by a dealer, to road-test the vehicle, if it is repaired or inspected 
within a 20-mile radius of the place where it is repaired or inspected, and to 
deliver the vehicle to the dealer. A repair facility may not receive more than two 
transporter plates for this purpose.  

(4) To a business that has at least 10 registered vehicles to move a motor vehicle 
that is owned by the business and is a replaced vehicle offered for sale.  



Transporter Plates Continued… 
(5) To a dealer or a business that contracts with a dealer and has a business 
privilege license to take a motor vehicle either to or from a motor vehicle auction 
where the vehicle will be or was offered for sale. The title to the vehicle, a bill of 
sale, or written authorization from the dealer or auction must be inside the 
vehicle when the vehicle is operated with a transporter plate.  

(6) To a business or dealer to road-test a repaired truck whose GVWR is at least 
15,000 pounds when the test is performed within a 10-mile radius of the place 
where the truck was repaired and the truck is owned by a person who has a fleet 
of at least five trucks whose GVWRs are at least 15,000 pounds and who maintains 
the place where the truck was repaired.  

(7) To a business or dealer to move a mobile office, a mobile classroom, or a 
mobile or manufactured home, or to transport a newly manufactured travel 
trailer, fifth-wheel trailer, or camping trailer between a manufacturer and a dealer. 
Any transporter plate used under this subdivision may not be used on the power 
unit.  

 



Transporter Plates Continued… 
(8) To a business to drive a motor vehicle that is registered in this State and is at 
least 35 years old to and from a parade or another public event and to drive the 
motor vehicle in that event. A person who owns one of these motor vehicles is 
considered to be in the business of collecting those vehicles.  

(9) To a dealer to drive a motor vehicle that is part of the inventory of a dealer to 
and from a motor vehicle trade show or exhibition or to, during, and from a 
parade in which the motor vehicle is used.  

(10) To drive special mobile equipment in any of the following circumstances:  

a. From the manufacturer of the equipment to a facility of a dealer.  

b. From one facility of a dealer to another facility of a dealer.  

c. From a dealer to the person who buys the equipment from the dealer 



SB 1242 
Emissions issues in regard to transferring license plates. 

SB 1242 changed the wording of GS 20-183.4C(8) stating: “A new or used vehicle 
acquired from a retailer or a private sale in this State and registered with the 
Division with a new registration or a transferred registration must be inspected in 
accordance with this Part when the current registration expires unless it has 
received a passing inspection within the previous 12 months. 

 



SB 1242 Continued… 
What this is saying is:  When a customer buys a vehicle the first thing the DMV does when 
the work comes in before issuing or transferring a plate is to check to ensure the vehicle 
being titled had a current passing inspection within the last 12 months.  If the vehicle has a 
passing inspection then the customer can purchase a plate or transfer a plate. 

With SB 1242, when a customer transfers their plate to their new vehicle, the system will 
also: 

 look at the expiration date of the plate  

 determine if at the time of renewal that the vehicle would have had a passing inspection 
within the last 12 months.   

If the vehicle still has a current inspection (i.e. the inspection of the vehicle falls within 12 
months of that plate’s expiration) at the time of the plate’s expiration then that customer 
will be given a year extension on the vehicle.  The next inspection will be 1 year from the 
plate’s expiration.   
If the inspection at the time of plate’s expiration is over 12 months old then the customer will 
be required to have the vehicle inspected within the 90 days prior to renewal of plate.   

The key components to this one year extension are transfer of plate with ownership change. 

 


