
Information on filing W-2’s, W-3, 1099-Misc & 1096 

 

It is that time of year again.  Please find below several resources to help with your year-end filings of  

W-Ϯ͛s, W-3, 1099-MISC͛s, aŶd ϭϬϵϲ.   There are also two very quick connect sessions available on the Cougar Mountain 

website to reference under Calendar Year-End, these are from 2011 calendar year but information has not changed. 

 

W-2͛s and W-3 

All W-Ϯ͛s ŵust ďe fuƌŶished to eŵploǇees ďǇ January 31, 2013.   

W-Ϯ͛s Ŷeed to ďe filed ďǇ FeďƌuaƌǇ Ϯϴ, ϮϬϭ3 to the Social Security Administration.  File the W-2 Copy A with the entire 

page of Form W-3 (do not use any staples) at the following address: 

Social Security Administration 

Data Operations Center 

Wilkes-Barre, PA 18769-0001 

 

Form W-2 is a six-part form.  Send Copy A along with Form W-3 to the Social Security Administration; and Copies B, C, 

and 2 to your employee.  Keep Copy 1 and D, and a copy of Form W-3, with your records.  Do not send copies of W-2͛s 

and W-3 to the Department of Iowa Revenue. The Internal Revenue Service provides that information to them.  Here is 

the link to IRS web page on more information on how to file your W-Ϯ͛s & W-3, http://www.irs.gov/pub/irs-

pdf/iw2w3.pdf.  

 

There was an addition last year to box b on the form W-ϯ ƌeƋuiƌiŶg Ǉou to ideŶtifǇ what ͚KiŶd of EŵploǇeƌ͛ Ǉou aƌe with 

ϱ seleĐtioŶs.  You will waŶt to seleĐt the ďoǆ uŶdeƌ ͚“tate/loĐal ŶoŶ ϱϬϭ-Đ͛ 

 
 

The Social Security Administration strongly suggests employers report Form W-3 and W-2 Copy A electronically instead 

of on paper.  The Social Security Administration provides two free options on its Business Services Online website, also 

referred to as BSO: 

 W-2 Online – Use fill-in forms to create, save, print and submit up to 20 Forms W-2 at a time to the Social 

Security Administration 

 File Upload – upload wage files to the Social Security Administration that you have created using payroll or tax 

softwaƌe that foƌŵats the files aĐĐoƌdiŶg to the “oĐial “eĐuƌitǇ AdŵiŶistƌatioŶ͛s speĐifiĐatioŶs. 

 

For more information on electronic filing please visit their website at www.socialsecurity.gov/employer aŶd seleĐt ͞Go 

To Log In͟ oƌ ͞Go To Register͟ oƌ Ǉou ŵaǇ also Đall ϭ-800-772-6270 to speak with an employer reporting specialist. 

 

1099-MISC͛s and 1096 

Furnish Copy B of the 1099 to the recipient by January 31, 2013.  File Copy A of the 1099-MISC form with Form 1096 to 

the IRS by February 28, 2013 at the following address: 

Department of the Treasury 

Internal Revenue Service Center 

Kansas City, MO 64999 

The paper forms sent to the IRS ŵust ďe oŶ the offiĐial ͞ƌed͟ foƌŵs.  These ĐaŶ ďe puƌĐhased at aŶ offiĐe supplǇ stoƌe oƌ 
requested from the IRS directly, please see the following information: 

 
 

More information is available on the IRS website, http://www.irs.gov/.  

 

The IRS requires employers to keep copies of the W-2’s, W-3, 1099-MISC’s and 1096 for four years from the end of the year for 

which the forms apply.  
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