
Benefits -  Non Pay Status/ LW OP 

The following chart  does not  apply to em ployees:  

• on LW OP due to receipt  of W orkers Com pensat ion  or  

• on LW OP for  act ive m ilitary duty .  

TYPE OF 

BENEFI T 

EFFECT OF LW OP OR NON PAY STATUS ON BENEFI TS  

Accrual of annual  

and sick leave  

No leave is earned in any pay period dur ing the leave year that  the total hours in non 

pay status equals 80 or a mult iple of 80 hours. 

Ret irem ent  

coverage  

Coverage cont inues at  no cost  to the employee for non pay t im e. 

Health I nsurance FEHB enrollment  cont inues for up to 365 days in non pay status. The Governm ent  

cont r ibut ion cont inues while employee is in non pay status, and the Government  

advances the employee share of FEHB to the health plan. The employee must  respond 

to the FEHB opt ions m em o regarding repaym ent  of the FEHB prem ium s. Previous 

periods of non pay status count  toward the 365 days if the employee does not  return to 

duty for at  least  4 consecut ive m onths. 

Life I nsurance Coverage cont inues for 12 consecut ive m onths in a non pay status without  cost  to the 

em ployee or to the agency. Previous t im e in non pay status counts toward the 12 

months if the employee does not  return to duty for at  least  4 consecut ive months. 

Thrift  Savings 

Plan 

Em ployees should refer to the TSP Fact  Sheet  -  Effect  of Non Pay Status on TSP 

Part icipat ion  ht tp: / / www.tsp.gov/ form s/ oc95-4w.pdf (PDF;  80Kb) . 

Flexible Spending 

Account   

Em ployees should refer to the FSA Quick Reference Guide on Leave W ithout  Pay , 

at  ht tps: / / www.fsafeds.com / form s/ qrglwop.pdf (PDF;  51Kb) . 

Federal Dental 

and Vision 

I nsurance 

When a deduct ion is m issed, the prem ium s m ay be double deducted unt il caught  up, or 

the em ployee m ay be direct ly billed by BENEFEDS. Unpaid direct  bills m ay result  in 

term inat ion of coverage. Contact  BENEFEDS at  1-877-888-FEDS (1-877-888-3337)  or 

email Service@BENEFEDS.com  for prem ium  payment  quest ions.  

Long Term  Care 

I nsurance 

I f you pay for Federal Long Term  Care I nsurance through payroll deduct ions, you must  

pay your prem ium s direct ly and t im ely while in non pay status, or your coverage will be 

cancelled. Call the Custom er Service Center at  LTC Partners at  1-800-LTC-FEDS (1-

800-582-3337)  (TTY 1-800-843-3557)  to m ake alternat ive payment  arrangements. 

 

Within-grade 

increase for 

General Schedule 

W ait ing Period for Step:  

 

2 -  3 -  4  

 

5 -  6 -  7  

 

8 -  9 -  10  

Non Pay Tim e Allow ed:  

 

2 work weeks (80 hours for full t im e em ployee)   

 

4 work weeks (160 hours for full t im e employee)   

 

6 work weeks (240 hours for full t im e employee)   

Within-grade 

increase for 

Federal Wage 

System 

W ait ing Period for Step:  

 

2  

 

3  

 

4 -  5  

Non Pay Tim e Allow ed:  

 

1 work week (40 hours for full t im e em ployee)   

 

3 work weeks (120 hours for full t im e employee)   

 

4 work weeks (160 hours for full t im e employee)   

Tim e- in-grade  

Requirem ents 

Any non pay status is creditable service. 

Com plet ion of 

Career Tenure  

The first  30 calendar days of non pay for each per iod of absence is creditable. 

Com plet ion of  

Probat ion  

A total of 22 work days in non pay status is creditable service. 

 
FEHB Opt ions 



Each pay period an em ployee is enrolled in the Federal Em ployees Health Benefits (FEHB)  program , they 

are responsible for paym ent  of the prem ium .  When an em ployee enters nonpay status, or their  pay is 

insufficient  to cover the prem ium , the following act ions m ust  take place m ust :   

*  Term inat ion the enrollment ;  or  

*  Cont inuat ion of the enrollm ent  and agreement  to pay the prem ium or incur a debt .  

TERMI NATI NG THE ENROLLMENT  

I f the employee elects to term inate FEHB enrollm ent  (or the enrollm ent  term inates) , the term inat ion will 

take effect  at  the end of the last  pay per iod in which prem ium s were withheld from  pay.  FEHB coverage 

will cont inue at  no cost  to you for an addit ional 31 days.  During the 31 days, the em ployee and covered 

fam ily m em bers m ay convert  to an indiv idual nongroup cont ract  with the insurance carr ier.  The 

term inat ion is not  considered a break in the cont inuous coverage necessary for cont inuing FEHB coverage 

into ret irem ent .  However, the period during which the term inat ion is in effect  does not  count  toward 

sat isfying the required 5 years of cont inuous coverage.  When the employee returns to pay and duty 

status, or at  the end of the first  pay per iod their pay becom es sufficient  to cover their prem ium, they must  

reenroll within 60 days if they want  FEHB coverage.  

CONTI NUI NG THE ENROLLMENT AND AGREEI NG TO PAY THE  PREMI UM   

An em ployee’s FEHB coverage will cont inue for up to 365 days while in a nonpay status.  Previous per iods 

of nonpay status count  toward the 365 days if they do not  return to duty for at  least  4 consecut ive 

months.  

 I f the employee elects to cont inue coverage, he/ she must  elect  to:   

 

*  incur a debt  in the am ount  of the unpaid prem ium s;  or   

*  pay prem ium s direct ly.  

PREMI UM CONVERSI ON  (Pretax withholding of your FEHB prem ium )    

Before the em ployee m akes the paym ent  decision, you should understand that  prem ium conversion is a 

tax benefit , and you are autom at ically covered by it  unless you waive it .   When you are in a pay status, it  

allows your FEHB prem ium  to be m ade on a pretax basis, which m eans that  the prem ium is not  subject  to 

Federal income, Medicare, or Social Secur ity  taxes.  This reduces your taxable income, so less tax is 

withheld, and your paycheck will be larger.  Nonpay status is a qualify ing life event  which allows you to 

change your prem ium  conversion elect ion within 60 days of the effect ive date of the nonpay status or 

return to duty act ion.  I f you wish to change your coverage under prem ium  conversion (pretax 

withholding) , either to waive it , or to elect  it  if you waived it  previously, contact  your servicing Benefit s 

Assistant  or Specialist  for a prem ium conversion waiver/ elect ion form .   

I NCUR A DEBT.  Under the incur a debt  opt ion, you agree that  you will cont inue your FEHB coverage 

while in nonpay status, your agency will advance your share of the FEHB prem ium s to your health plan 

during your nonpay period, and you will repay your share to your agency when you return to pay status.  

Your repaym ent  will be t reated on a pretax basis, if it 's deducted from  your pay and you part icipate in 

prem ium conversion.  

I f you elect  this opt ion, or if you elect  to pay direct ly but  fail to pay the ent ire amount  due, you will 

receive a bill from  the Defense Financial Account ing System (DFAS)  stat ing the total amount  due.  The 

not ice will be sent  when you:   return to pay status, your pay becom es sufficient , you separate from  

employm ent , or you have been in nonpay status for 365 days.   

By elect ing to cont inue coverage, you agree that  the am ount  due will be withheld from  your salary by 

deduct ing the regular prem ium  and an addit ional prem ium  per pay period unt il the debt  is paid.  I f the 

am ount  due cannot  be withheld from  salary, it  will be recovered from  a lum p sum  paym ent  of accrued 

leave, incom e tax refunds, amounts payable under the Civil Service Ret irement  System  or Federal 

Em ployees Ret irem ent  System , or any other source norm ally available for  the recovery of a debt  due the 

United States.  I f by the third pay period after your pay has becom e sufficient  to cover the prem ium (s)  

you have not  paid the ent ire am ount , DFAS will begin collect ion by adm inist rat ive offset .   



DI RECT PAY.  Under the direct  pay opt ion, you m ay pay your FEHB prem ium  on the sam e schedule as 

the payments would be m ade if you were not  in nonpay status.  The paym ents you m ake under the direct  

pay opt ion are not  subject  to prem ium conversion and are m ade on an after- tax-basis.  Therefore, under 

the direct  pay opt ion, you are not  reducing your taxable incom e.  


