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Pro forma invoice

For samples, gifts and possessions, you may use a pro

forma invoice instead, providing the total value does not

exceed the country lower value limit. In this case, the

recipient may not have to pay customs duties. It must be

clearly marked ‘Pro forma invoice’ and include the same

information as a commercial invoice plus the following:

• The statement ‘sample/gift/possession’ (as appropriate)

and the exact value in the unit value and total value

boxes. We suggest that there is always an inherent

value in everything, so even for documents we

recommend a nominal declaration, even for the value

of the paper.

• Reason for sending (e.g. ‘sample for exhibition’, ‘gift’

and so on) on the invoice (we suggest near the 

invoice number).
Pro forma invoice example


