
Your guide to the 1 0 9 9  form s 

 

First , you need to be sure that  you’re buying and print ing on the r ight  form s. This docum ent  

will show you what  those are.  You m ust :  

• Buy form s from  Intuit  

• I f not  from  Intuit , they m ust  be QuickBooks com pat ible (and say so on the package)  

Here’s what  the first  form  will look like—it ’s usually in red and is called Copy A. I t  gets 

m ailed direct ly to the IRS. This form  will print  with two separate vendors on the page. When 

the batch is done, collect  all the red ones and send them  to the IRS in one envelope. 

 

 



The second form  is called Copy 1  and goes to t he state where you file your taxes. You’ll 

com pile all the copy 1 form s and send them  in one envelope to the state.  

 

 



Here’s the next  form  in the set . I t ’s called Copy B and goes to the 1099 vendor. These also 

print  2 vendors per page and you should separate the form s and m ail to the vendor along 

with Copy 2 in the sam e envelope. 

 

 

 

 

 



Next ,  there’s copy 2 . This one gets m ailed to the vendor along with copy B in the sam e 

envelope.  

 

 

 

 



 

Finally, Copy C. I t ’s for you to keep for your  own records.  

 

 

 

 



OK, so now that  we know how it ’s SUPPOSED to work, here are som e things that  can go 

wrong:  

 

W rong collat ion of form s: 

When you print  form s in QuickBooks Online, it  only prints ONE COPY of the five sets needed. 

So, you need to load your copy A, and print  all the 1099s. Then you need to load your copy 

B, and so on. 

The 1099s will print  two vendors per page. So if you have 16 vendors, you’ll need 8 form s. 

I f you have 17 vendors, you’ll need 9. When you click Print  1 0 9 9 ,  QuickBooks Online will 

print  for 17 vendors, on 9 pages, if you’ve checked off 17 vendors to pr int . Then it  will stop. 

You have to load 9 Copy B form s, then print  again. Then load 9 Copy 1 form s and print  

again, and so on. 

I f you’ve collated them  yourself ( such as copy A, B, 1, 2, and C all stacked together) , QBO 

will print  each vendor once on the pages, so it  won’t  work for  you. 

W rong form s: 

We’re seeing people buying form s from  other suppliers that  don’t  work with QuickBooks. I t  

has to state on the package that  it  does!  Here’s som e pictures of wrong form s:  

 

This form  isn’t  a 1099-MISC, it ’s a 1099-R. As a rem inder, the only form  QuickBooks Online 

supports and prepares is a 1099-MISC. 

 

 



 

 

Anything with m ult iple form  types (Copy B, Copy 1, etc.)  on the sam e page isn’t  going to 

work!  Also, no form  with three part s on one page will work. So this form  above is a double 

wham m y. 

 

I f these t ips didn’t  help, you can get  in touch with QuickBooks Online Custom er Care by 

clicking Help  in the upper r ight  of any screen, t hen choosing Contact  Us.  

 

 

 

 

 

Revised 1/13 


