
Pre-paid Russia Visa Kit

Thank you for booking with AAA Exclusive Vacations… 

Here is your pre-paid Russia Visa Kit. This complimentary service is  

uniquely provided as a value-added  beneit for clients traveling on our  

Grandeur of St. Petersburg or  

Grandeur of Moscow & St. Petersburg

•  Before completing the enclosed forms, please make sure that your trip  
is paid in full. 

•  Pre-paid standard visa fees require that your completed application reach 
our visa service at least 30 days prior to travel. Documents received 29 days 

or less incur additional fees which are the responsibility of the traveler.

If you have any questions, Melanie, our Manager of Concierge Services  
is available to assist you at 800-678-7942.



IMPORTANT PASSPORT AND VISA INFORMATION FOR VISITING  

RUSSIA 

General Tours is pleased to provide its travelers with information and forms to obtain the necessary travel 
documentation for entry into Russia. 

A passport, valid for at least six months beyond the length of stay in Russia, is required, as well as a visa, which provides 
for entry and exit.  IMPORTANT:  Russian visas are valid only for your specific dates of travel within the borders and 
waters of Russia.  Russian tourist visas are stamped in passports; and, in general, the Russian consulate requires one 
clean visa page (not amendment page) for the visa stamp. 
.
IMPORTANT NOTE:  When visas are required they are necessary entry documents, but they do not guarantee entry into 
a country.  The Immigration Officer at the point of arrival will review visas and/or other documents and make a 
determination as to whether entry will be permitted, the purpose of entry and the length of stay. 

If you need assistance in securing a new or renewal passport, or additional visa pages to your passport, please contact 
CIBT at 1-800-406-1523, Monday - Friday, 9:00am - 5:00pm, CST (customerservice@cibt.com).  Information on current 
State Department requirements, forms, and fees will be provided to you at the time of your call. NOTE: Expedited
passport processing normally takes 5-10 business days, and visa processing can only commence after new or renewal 
passport processing is concluded.  Please be sure you contact CIBT for specific information in urgent situations prior to 
forwarding your documentation. 

Requirements, forms, and fees for U.S. citizens, which are subject to change without notice, are given on the attached 
“VISA ORDER FORM.”  Travelers who are not U.S. citizens can call CIBT at 1-800-406-1523 for nationality specific 
information and requirements. 

Please use the checklist in the “Requirements are Per Person” section of the Visa Order Form to correctly identify the 
documentation that should be forwarded to the CIBT office.  All visas are returned via FedEx to the address you provide in 
the “Return Shipping Address” section.

Please complete all questions in block lettering on the enclosed visa questionnaire forms, and sign the forms using blue or 
black ink.  Please refer to the guidelines on the following page in answering all blanks on the forms.  Then, attach required 
number of photographs (as indicated on the Visa Order Form), where applicable. 

Photograph guidelines: approximately 2” x 2”, in color, official passport-type presenting a full frontal facial view on a 
clear background, and should be recent enough to represent a good likeness of the passport holder.    

Please do not send your documentation to our office more than 30 days prior to your tour departure.  The approximate processing time 
required to  obtain your requested visa: 

Russia:  20 or more business days 

Important:  Once your documents have been submitted to the embassy for processing, they cannot be “pulled”.  You must 
plan for the required “20 or more business days” to process your Russian visa when submitting your documents to CIBT.  
Emergency situations are handled on a "case by case" basis   and are at the sole discretion of the Russian Embassy.

Please calculate the total number of days required to process your travel documentation requests (either visa alone or passport/visa
together), and consider the date you forward documentation to the CIBT office and the date you require the visa/passport to be 
forwarded to you prior to your tour departure (DO NOT include shipping days to and from our office).  Then, please indicate one of three
processing time/fees on the Visa Order Form for either one or two travelers. 

NOTE: If you have traveled to the country(ies) indicated as requiring visa(s) in this Visa Information Brochure, please review your 
passport for an existing multiple-entry visa that may still be valid for the dates of this trip.  Please be advised that upon receipt of your 
documentation package in the CIBT office, CIBT will initiate processing of the requested visa(s).  If a visa(s) is not granted due to a pre-
existing valid visa, etc., applicable consular fees may be charged, and a $25 CIBT "stop process" fee will be assessed, per passport.



 
APPLICATION INSTRUCTIONS:  The following information is provided to serve as a guide in completing certain 
questions on your visa questionnaire forms.  Please complete in block lettering and answer all questions as completely as 
possible.   IMPORTANT:  Although the application refers to a ballpoint pen (at the top), this particular consulate requires that
all application forms must be TYPED. All fields on the application form must be complete. Any applications with blank or
incomplete fields cannot be processed.The enclosed Russia visa form is "fillable" and can be completed online, printed 
and included with your visa paperwork.��

 
No 1. PRESENT CITIZENSHIP:  If you were born in Russia, you must state which 

country you emigrated to and the year of emigration.  If you ever held citizenship 

in Russia, you must state when and why you lost your citizenship. 

No 2. SURNAME:  Please provide your last name as it appears in your passport. 

No 3. FIRST & MIDDLE NAMES: Please provide your first and middle names as they 
appear in your passport. 

No 9. DATE OF ENTRY:  Please provide the exact date (day/month/year) you will 

enter Russia, according to your itinerary. 

No 10. DATE OF DEPARTURE:  Please provide the exact date (day/month/year) you 

will exit Russia, according to your itinerary.  Important, please note that your 

visa will be valid only for the entry and exit dates of your travel in Russia. 
No 13.     ORGANIZATIONS TO BE VISITED:  Please put General Tours. 

Same answer for #16. 
No 14.     ITINERARY:  Please provide the names of the city(ies) you will visit. 

No 15.     DO YOU HAVE MEDICALCOVERAGE VALID IN RUSSIA?: 
 Please answer yes or no. 

No 25.     LIST ALL COUNTRIES YOU HAVE VISITED:  You do not need to list all of them 
     A couple of country names is sufficient. 

No 27 & 28.    LAST TWO PLACES OF WORK.  NAME OF EDUCATIONAL INSTITUTIONS: 
     No phone numbers or employer names are needed.  One address is sufficient. 

Question #27 must be answered, even if you are retired. 
No 34.     List the name of the hotel or cruise ship according to your itinerary.  
  

 

 
No vaccinations are required to obtain your visas. If you are traveling through an infected country, you may require 
vaccinations for entry into certain countries.  We recommend that you consult with your personal physician for his/her 

ealth recommendations for your entire trip. h
 
 

DID YOU SIGN AND DATE YOUR QUESTIONNAIRE FORMS? 
 
 
 
 
By sending applications to CIBT for processing, you accept all of the requirements, restrictions and limitations on liability set forth herein and specifically 
agree and confirm that neither CIBT nor your travel company shall be liable to you for any failure to comply with the necessary visa requirements for your 
travel, for the action or inaction of any government body and/or for the performance by any third party delivery company. At all times and under all 
circumstances, CIBT's total liability to you for any all claims, causes of action, liabilities and damages of any kind shall not, in any circumstance or for 
any reason, exceed the lesser of the fees actually paid by you to CIBT or $500. In no event shall CIBT be liable to you for any indirect, special, 
consequential or incidental losses or damages, including, without limitation, lost profits, or for punitive damages, and that your sole and exclusive remedy 
against CIBT for damages in connection with the failure to obtain a requested visa or visas in a timely manner shall be the return of the CIBT service 
fees actually paid by you or $500, whichever is less. 
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CIBT VISA ORDER FORM 

4301 Conne c tic ut Ave , NW, Suite 250, Washington, DC  20008 

800-406-1523

www.cibt.com

Please send the following documents to CIBT.  We recommend you use an overnight shipping service that has a package 
tracking system, such as FedEx, UPS, Airborne, etc.  Please note, whichever method of shipping you select, you are 
responsible for the cost of shipping your documents to CIBT.

REQUIREMENTS ARE PER PERSON:

____ YOUR PASSPORT, signed and valid for 6 months beyond your length of stay in Russia. 

____  One (1) completed and signed Russian visa questionnaires (enclosed). 

          Date(s) you are entering Russia ________ (list ALL dates of entry). It is necessary to verify that the 

          issued visa(s) will be valid as of the date(s) of your entry into Russia. 
____  Two (2) photos, in color, regular passport type (2” x 2”).  Please staple the photo to the application where indicated. 
____ One (1) copy of all documents listed above including the Passport Data Pages.  $3 chg for CIBT to copy. 

____ This completed “VISA ORDER FORM,” for one traveler or two individuals traveling together.

____ Your check made payable to CIBT  or credit card information (see GRAND TOTAL below).   A 2.49% processing fee will be 

         assessed on all consular/government fees paid by CIBT.

        This amount is included in the fee is quoted below and varies by country.
____ Credit Card Type & #: _____________________________________  Credit Card Expiration Date:  _________________ 

          Name as it appears on card:  __________________________________________________ 

          Billing address:  __________________________________  City:  _______________ State: _________ Zip: __________ 

          Signature:  _______________________________________________________  Date: ____________________________

RETURN SHIPPING ADDRESS: (No P.O. boxes, please) Date THIS TOUR Departs U. S.:         /         / 

Address: Home Phone:  (        ) 

City:                                               State:               Zip Code: Day Phone:  (        )                        Fax:  (        ) 

Date I MUST have passport at above address:        /       / E-mail address: 

TRAVELER 1 

Last  Name                        First:                                                         Citizen of:                                    Date of Birth:         /         / 

Passport #:          Passport Expires:         /         /                 Mother’s Maiden Name: 

TRAVELER 2 

Last  Name                        First:                                                         Citizen of:                                    Date of Birth:         /         / 

Passport #:          Passport Expires:         /         /                 Mother’s Maiden Name: 
Processing Requirements and Fees Per Person (in U.S. dollars) are subject to change without notice: 

Russia -  
Processing time

Traveler 1 
(X) 

Traveler 2 
(X) 

Processing Fees 
Per Person 

AMOUNT 
ENCLOSED

20 or more business days Paid by General Tours
11 -20 business days                                                                                           Contact CIBT
3 - 10 business days                                                                                            Contact CIBT
Less than 3 days Contact CIBT 

If you need additional visa pages added in your U.S. passport, please contact CIBT for current requirements and fees. 

TOTAL: $
50123           General Tours – Russia – 2010


