
2013 

* 
2014 

2.  Enter amount of Rental 
Assistance received as cash 
and/or netted from payment 

for operating year from 
annual statement. 

31. Combined totals for the general 
operating & tax and insurance 

account.  Should agree with the 
actual ending balance for 2012 and 
the beginning balances reflected in 

Part III.   

33. Combined totals for the 
general operating & tax and 

insurance account.  Should agree 
with the ending balance reflected 
in Part III and the ending balances 

on the Balance Sheet. 

* 
7 & 11. Explain any 

amount in the Comments 

Column. 

13.  Must agree with Part III 

Line 7 & Part V Column 3. 

22.  Must agree with Loan 
Agreement/Resolution or 

Workout Plan and with Part III  
(2).  This amount may include 

accrued interest. 

* 

18. Reflect the amount 
of overage that was paid 
this past year.  Should 
agree with the annual 

statement. 

* 

* 

26. Carries forward from 

Part III, 4-6. 

* 

* 

23. Show the calendar 
year for which the return 
to owner is being paid, if 

applicable. 

* 

* 

Enter report year, i.e., 

1/1/2013 thru 12/31/13. 

5.  Include interest from all 

accounts, including the reserve 

account.  Exclude interest on 

tenant security deposits unless 

interest was transferred to 

operating account. 

* 

Enter actual 

income & 

expenses for 

2013 in this 

column. 

Enter 

approved 

budget 

figures for 

2014 in this 

column. 

* 
4.  If Laundry Income 

varies significantly from 

proposed, please 

provide explanation in 

Comments Column. 
* 

Enter approved 

2013 budget 

figures in this 

column. 

* 

Note:  If ending cash balance 

exceeds 20% of Line 16, you 

will be required to transfer 

excess funds to reserve account, 

lower rents, or complete needed 

capital improvements. 

 

Enter all rental income except 

for RD Rental Assistance. 

* 



Include in this section normal unit turnover 
costs (i.e., painting, replacement of carpet, 

appliances, etc.)  as reflected in Annual Capital 
Budget, Part V- operating). 

* 

20. Must agree with Management 

Agreement/Certification based on 

per occupied unit.  If this amount is 

not in line with vacancy rate,  RD 

may request a copy of the actual 

monthly rent register.    

* 25. Telephone 

expense for 

property, not 

management.   

27. Must be for site 
manager’s office, not 

management 
company. 

* 

28. Training expense 
for property 

employees, not 
management 
employees. 

* 

Note:  Actual expenses by subtotal category 

should not exceed 10% of  proposed budget.   

If it exceeds, please provide explanation in 

Comments Column. 

* 

22. Should not be a separate 
item for bookkeeping if drawing 

a management fee.  
Management fees include 

bookkeeping/accounting.  If any 
cost reflected here, please 

explain in Comments Column. 

Enter 2013 
approved 

budget figures 
in this column. 

Enter actual 
expenses for 

2013 operating 
year in this 

column. 

Enter 2014 
approved 

budget figures 
in this column. 

* 

34.  Indicate in column 4  what 
year’s taxes were paid.   For any 

delinquent taxes, explain in 
Comments Column with year and 

amount owed to date.   

32. Please explain in 
Comments Column 

for any cost reflected 
here. 

* 

24. If -0-, borrower must 
explain why as it is a 

requirement to advertise at 
least once annually. 

* 



2.  This must 
agree with Part I 

Line 22, and Loan 
Agreement/ 

Resolution or 
Servicing 

Workout Plan. 

* 

* 

7. Must  match 
Part I Line 13, and 

Part V total  of 
Column 3. 

* 

* 

* 

1.  This amount should agree with the 
ending balance for the previous year as 
shown on 2012 Balance Sheet.  Do not 

include monies in supervised insurance 
accounts and supervised construction 

accounts; show these figures in Comments 
Column. 

* 
Lines 3-6 should equal Line 7. 

Enter beginning operating 
balance at the start of the 

2013 operating year. 

Enter 2013 beginning year 
balance for the tax & 

insurance account. 

Enter 2013 beginning year 
balance for Security Deposits.  

These figures do not show 
anywhere else on this form. 

Enter 2013 year ending balance 
of operating account.  This 

includes any other operating 
funds that may be held in 

another account (i.e., CD’s & 
petty cash).  

* 
Enter 2013 year ending 

balance of tax and 
insurance account. 

* 
Enter 2013 ending year 

balance for Security 

Deposits. 

* 
Do not complete.  

RD completes 
these fields. 

* * 

Note for items 2-7:  If there is a Capital 

Needs Assessment (CNA), were items 

identified for the reporting year 

completed per the CNA?  If not, 

please comment in the narrative 

section as to why these items were not 

completed.   



N/A 

N/A 

N/A 



Enter  

Actual  

amount 

paid from 

the O&M 

Account  

for  

applicable 

Items. 

NOTE: 

Roofing, concrete for  

parking lots, sidewalks,  

etc., are considered  

capital improvements. 

Enter Sum amount of 
Column.  Must agree 
with Part I, Line 13 & 

Part III, Line 7.  

* 

3 5 

Enter 

Actual 

amount 

with-

drawn 

from 

reserve 

funds. 

7 

Sum  

amount 

paid from 

the O&M 

account 

and/or  

Reserve  

Funds. 

Total 
column  
enter in 
Part II, 
Line 9. 

* 

Sum of actual 
amount 

funded from 
reserve 

account and 
operating 
account.   

* 

Enter 

quantity 

of actual 

units/ 

items for 

capital 

improve- 

ments that 

were 

funded 

from 

reserve 

account & 

operating 

account. 

6 

If you have a current Transition Plan in 
place and you had items that were to be 
completed in 2013, you should have an 
amount entered here.  If you don’t, you 

must explain in the Narrative why you did 
not complete the TP items as required.  
Failure to complete required items may 

mean you are in non-compliance and will 
be serviced accordingly. 



The Actual Budget must be 

completed in its entirety and 

transmitted via MINC.  

Borrower/Management should retain 

a copy for their records. 

Timeframes for Submitting Yearend Report:  Due 

within 90 days from accounting year end. 

NOTE: You must provide explanations where needed or the report will not be considered 

complete. 

 

Provide sufficient comments to avoid additional follow-ups from Rural Development.  If you have 

additional comments or documentation that cannot be transmitted through MINC, please provide this to 

the appropriate servicing office via email or regular mail such as: 

 

Are there any delinquent real estate taxes?  If so, please explain with year and amount owed and when 

they will be paid.  Please note that any penalties charged are not an allowable project expense. 

If actual operating expenses were greater than 10% over the proposed for any subtotal group, please 

provide explanation. 

For a specific line item, explain any unusual expenses or deviations from the proposed budget. 

If an amount is reflected in Part II, Line 32. Other Administrative Expenses, please itemize here. 

If you have a Management Agreement/Contract, and there is amount reflected in Part II, Line 22, 
Project bookkeeping/Accounting, please explain here what this expense was for.  
Bookkeeping/Accounting is a management expense. 

Please list what items were completed for the reporting year per the Transition Plan.  Describe item 

 and cost amount.   If items were not completed as required, you must provide an explanation why. 

 


