





1- Identify topics for an informal report:

. . .




2- Identify and analyze the audience, purpose and
situations:







4- Identity the thing you can
describe:




5— Ifnarration is needed, discuss the events




6— Identify the real causes
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8— Organize and rough-—
draft your informal report:




O- Consider the format :

. . .




10— Review and revise your
rough draft




Review and revise your
rough draft




Biased Language
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T E Childre, Diarector of Corporate Belations, GHH

FR2T.1: F Ro==, J. Boos

SUBTECT: Timo Beport: Telec ormononic stions Poograon ot
INMational Tnrrersitss

CATE: December 1, 1993

Cn Dotober 24, 1993 e visted the Telec ornmnonic stions Prograrn ot
IMational Unrrersitye. Ooar prinnay liderest s 1o learn more aboat
the ir corornnic atlon and swic hing ressarch and we also warted to
rerrlewr G HE recrodtonerd of partic goant s 1o the i prograsn.

Tha Frograde

The Gradoate Telec ormmononic stlons Prograon s MNational Unrrersioe 1s
located 1o the Departmnent of Compater Bolence and the Busine ss
HSchool, Eotering studernts with engzine erning or sclence backgrounds
concertrate ontechnical areas whale those with hberal arts or basi-
ness education studyy policy, planning and regulatons 1ssoes. The
Master™s curnc nlum conce mtrat es on systems, ncluding regquirernents
specificat1ons, design, wnplemerntation, and managerment. The new
Ph.ID. program concerntrate s on net work services and syste ms.

In owr discussions with Diean Les Poplkin, Professor Jame s Jones (a
GHE 1rgern 19585), and ot her adoninistrators, the GHX recraming of
the Program s graduste s was repeatedlsy mentioned. W& thand: that
graduate s of the program wowuld be well gualified to join GHX 1o a
srarlety of areas. W& took the hbe s of sugsesting that the INUT s
adrninistrators cortact ey Gross and Ellen Horsre 1o cdiscuss the ss
1=ssues with thern .




End of the presentation




