
Cooperative Education Financial Literacy Lesson Plan 1 
Pay Slips 

 
Connections to Financial Literacy 
The financial literacy knowledge and skills which will be addressed in this lesson as they relate to the curriculum expectations are: 

• consumer protection and consumer awareness;  

• personal financial planning, such as budgeting, saving and investing; 

• social, ethical and environmental implications of financial decisions; 

• active citizenship; 

• understanding the economy; and 

• planning for the future. 
 

Curriculum Document/Grade/Course Code (secondary) or Strand (elementary)   

Curriculum Expectations Learning Goals 
Cooperative Education 
2.3.1.1:Pre-placement:  In addition to the knowledge and skills acquired in the Career 
Studies course, students in pre-placement orientation will be expected to demonstrate 
self-assessment skills, job-readiness skills, and an understanding of the following: work 
ethics and the responsible use of information technology 
2.3.2: Integration: Students are expected to achieve the expectations described below 
during their integration sessions: Demonstrate an understanding of issues relating to 
human rights, discrimination, harassment, and disability 
 
Career Studies 
Preparation for Transitions and Change 
Overall Expectation: Use appropriate decision-making and planning processes to set 
goals and develop a career plan 
Specific: Demonstrate an understanding of the decision-making process as it relates to 
career planning 
Specific: Compare the “open” (publicly advertised) job market, and the “hidden” 
(unadvertised) job market, and identify appropriate strategies to access each market 
 

Learning goals make explicit building blocks that are 
embedded or implicit in the expectations. 

 
At the end of this lesson, students will know 
and understand: 

o the information contained on their pay 
slips  

o the reasons for, and the importance 
of, payroll deductions  

o the importance of examining their pay 
slips 

o the ethical implications of being paid 
“under the table” 

 



Instructional Components and Context 

Readiness 
Prior to this lesson: If the students in the 
class have part time jobs, ask them to bring in 
a recent pay slip to use in class next day.  If 
students do not have part time jobs, sample 
pay slips are provided. 
 

Terminology 
 

Association fee 
Canada Pension Plan (CPP) 
Direct Deposit 
Employment Insurance (EI) 
Gross Earnings 
Income Tax (federal and provincial) 
Net Pay 
Payroll Deduction 
Pay Period 
Pay Slip 
TD1 form 
Union Dues 
Vacation Pay 

 

Materials 
This Lesson is designed for students who have access to the internet as well 
as those who do not. The following websites are provided for students to 
research information: 
 
http://www.servicecanada.gc.ca/eng/isp/cpp/cppinfo.shtml 
(Canada Pension Plan) 
http://www.servicecanada.gc.ca/eng/sc/ei/benefits/regular.shtml 
(Employment Insurance) 
http://www.wsib.on.ca/en/community/WSIB/ 
(Workplace Safety Insurance Board) 
http://www.cra-arc.gc.ca/E/pub/tp/it470r-consolid/it470r-consolid-e.pdf 
(Other Benefits) 
http://www.fin.gc.ca/tax-impot/2011/html-eng.asp 
(Where Your Tax Dollars Go) 
 
The following “Fact Sheets” for students without internet access have been 
provided.  The information on the “Fact Sheets” is accurate as of March 
2012.  Teachers should update the “Fact Sheets” in subsequent years. 
 
Canada Pension Plan Fact Sheet 
Employment Insurance Fact Sheet 
Workplace Safety Insurance Board Fact Sheet 
Other Benefits Fact Sheet 
Where Your Tax Dollars Go 
Additional Materials Provided: 

1. 4 Pay Slips for different businesses and people showing part and 
full time work scenarios 

2. Pay Slip Comparison “T Chart” 
3. Graphic organizer 
4. Research Summary Graphic Organizer 
5. Dissecting a Pay Slip worksheet assignment, pages 1 and 2 
6. Debate Circle worksheet 
7. 2012 TD1 form – 2012 Personal Tax Credits Return 



 

Minds On                                                                                          
 Establishing a positive learning environment  
 Connecting to prior learning and/or experiences 
 Setting the context for learning        

Connections 
 

 

Brainstorming with an “Elbow Partner” 
 
Ask students to brainstorm with an “Elbow Partner” for all the things that are 
paid for in this country by our tax dollars; in other words, as citizens of 
Canada, what services do we use on a daily basis or have access to but do 
not need to pay for individually on a day-to-day basis. 

 
Discuss as a class the results of the student brainstorming – the teacher or a 
student could print the results on the board/chart paper, etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Guiding Questions:  
In Canada, we all pay taxes. 
How do we pay them? 

(HST, property taxes, income taxes, etc.) 
What are the taxes used for in our country? 

 
Assessment: 

 Assessment for learning – teachers can 
assess informally by listening to the 
discussions of student pairs about where 
tax dollars are spent and then during the 
class discussion 

 

 



Action!                                                                           
 Introducing new learning or extending/reinforcing prior learning  
 Providing opportunities for practice and application of learning (guided > independent) 

Connections 
 

Dissecting the Pay Slip 
Project one of the sample pay slips and with the class, name all of the 
deductions identified. 
Project the sample TD1 form and explain the purpose of the form to the 
class. 
Distribute copies of the 4 sample pay slips to groups of 3-4 students 
Ask students to draw a “T Chart” or distribute copies of the Pay Slip 
Comparison provided. Students note similarities and differences between the 
pay slips on the chart and then record any questions that they have 
regarding the pay slips. E.g., Why does one pay slip have income for 
vacation pay while the other does not? 
 
Jig Saw Research 
Assign groups of 4 students to work together for a “Jig Saw” exercise.  
Assign a number each student. 
Student # 1: Goes to the station with the CPP information and completes the 
Graphic Organizer with the students assigned from the other groups. 
Student # 2: Goes to the EI station and completes the Graphic Organizer 
with the students assigned from the other groups. 
Student # 3: Goes to the WSIB station and completes the Graphic Organizer 
with the students assigned from the other groups. 
Student # 4: Goes to the Other Benefits/Deductions station and completes 
the Graphic Organizer with the students assigned from the other groups. 
 
Following 15 -25 minutes of student research at their assigned stations, 
students return to their original grouping and share what they have learned 
with their group and answer the questions that they posed when comparing 
the different pay slips.  Each student in the group completes their own 
Research Summary Graphic Organizer summarizing the information on the 
various programs. 
 
Class Discussion of Activity 
Teacher guided questions to review the information about CPP, EI, WSIB, 
and other deductions/benefits. 
Each group should present one question that they had regarding the 
comparison of the pay slips along with the answer. 
 

Guiding Questions:  
Identify gross and net pay. 
What is the difference? 
How much has been deducted for CPP, etc.? 

 
Assessment for Learning: Discussion while 

the group and teacher are “Dissecting the Pay Slip” 
will provide teacher with required information as to 
current level of knowledge of the students. 

 
 
Differentiated Instruction: Purposeful 

grouping of students and numbering of students will 
allow students to learn from each other and have the 
opportunity to teach each other the Jig Saw 
information. 
 
Websites have been provided as well as Fact 
Sheets so that those students who work best using 
electronic devices can use the websites and those 
whose needs are best met using hard copies can 
complete their research via hard copy fact sheets. 
 
If an individual has considerable prior knowledge or 
completes the research much sooner than the 
remainder of the students, he/she can do additional 
learning and report back to the class on “Where 
Your Tax Dollars Go” using either the website or the 
fact sheet. 
 
 
 
 
 
 
 
 
 

Assessment: 
Students self-assess and add to their Research 
Summary Graphic Organizer during the discussion. 

Consolidation  
 Providing opportunities for consolidation and reflection 
 Helping students demonstrate what they have learned 

Connections 
 

Dissecting a Pay Slip – Worksheet Assignment 
Students complete the “Dissecting a Pay Slip- Worksheet Assignment” using 
the pay slip provided (Palmart Pay Slip) or using their own personal pay slip. 
 
Debate Circle – Groups of 4 students 
Debate Circle – Students use the handout provided to debate the statement: 
“Working for cash, hurts the employee in the long run.”  Directions for the 
activity are provided on the Debate Circle handout. 
 
Teacher Lead Discussion 
Teacher leads consolidation discussion regarding the ethics involved and the 
benefits to the employee and society of not being “paid under the table.” 
 

Assessment of Learning: The “Dissecting a 

Pay Slip” could be used as an exit card as students 
leave the class and assessed by the teacher before 
next class. 

 
 
Differentiated Instruction: 
Allowing the students to use their own pay slip or 
one provided allows for differentiation. 
 
 

Guiding Questions:  
What are the benefits to society when people pay 
taxes? 
What benefits will a worker not have access to if 
“paid under the table”? 
Will an employer be willing to write a letter of 
reference or serve as a reference for a person who 
has not officially been on the payroll? 
 

 



13. TOTAL CLAIM AMOUNT – Add lines 1 through 12. 
Your employer or payer will use this amount to determine the amount of your tax deductions. 

12. Amounts transferred from a dependant – If your dependant will not use all of his or her disability amount on his or 
her income tax return, enter the unused amount. If your or your spouse's or common-law partner's dependent child or
grandchild will not use all of his or her tuition, education, and textbook amounts on his or her income tax return, enter
the unused amount. 

11. Amounts transferred from your spouse or common-law partner – If your spouse or common-law partner will not 
use all of his or her age amount, pension income amount, tuition, education and textbook amounts, disability amount or 
child amount on his or her income tax return, enter the unused amount.

4. Pension income amount – If you will receive regular pension payments from a pension plan or fund (excluding Canada 
Pension Plan, Quebec Pension Plan, Old Age Security, or Guaranteed Income Supplement payments), enter $2,000 or 
your estimated annual pension income, whichever is less.

2. Child amount – Either parent (but not both), may claim $2,191 for each child born in 1995 or later, that resides with both 
parents throughout the year. If the child is infirm, add $2,000 to the claim for that child. Any unused portion can be 
transferred to that parent's spouse or common-law partner. If the child does not reside with both parents throughout the 
year, the parent who is entitled to claim the "Amount for an eligible dependant" on line 8 may also claim the child amount
for that same child.

3. Age amount – If you will be 65 or older on December 31, 2012, and your net income for the year from all sources will 
be $33,884 or less, enter $6,720. If your net income for the year will be between $33,884 and $78,684 and you want to
calculate a partial claim, get the TD1-WS, Worksheet for the 2012 Personal Tax Credits Return, and complete the 
appropriate section. 

(Vous pouvez obtenir ce formulaire en français à www.arc.gc.ca/formulaires ou au 1-800-959-3376.)TD1 E (12)

10. Amount for infirm dependants age 18 or older – If you support an infirm dependant age 18 or older who is your 
or your spouse's or common-law partner's relative, who lives in Canada, and whose net income for the year will be
$6,420 or less, enter $6,402. You cannot claim an amount for a dependant you claimed on line 9. If the dependant's net 
income for the year will be between $6,420 and $12,822 and you want to calculate a partial claim, get the TD1-WS, 
and complete the appropriate section.

8. Amount for an eligible dependant – If you do not have a spouse or common-law partner and you support a dependent 
relative who lives with you, and whose net income for the year will be less than $10,822 ($12,822 if he or she is infirm and 
you did not claim the child amount for this dependant), enter the difference between this amount and his or her estimated 
net income. If your eligible dependant's net income for the year will be $10,822 or more ($12,822 or more if he or she is 
infirm), you cannot claim this amount. 

6. Disability amount – If you will claim the disability amount on your income tax return by using Form T2201, 
Disability Tax Credit Certificate, enter $7,546.

10,822

1. Basic personal amount – Every resident of Canada can claim this amount. If you will have more than one employer 
or payer at the same time in 2012, see "More than one employer or payer at the same time" on the next page.
If you are a non-resident, see "Non-residents" on the next page.

5. Tuition, education, and textbook amounts (full time and part time)  – If you are a student enrolled at a university or 
college, or an educational institution certified by Human Resources and Skills Development Canada, and you will pay more 
than $100 per institution in tuition fees, complete this section. If you are enrolled full time, or if you have a mental or physical 
disability and are enrolled part time, enter the total of the tuition fees you will pay, plus $400 for each month that you will be 
enrolled, plus $65 per month for textbooks. If you are enrolled part time and do not have a mental or physical disability, 
enter the total of the tuition fees you will pay, plus $120 for each month that you will be enrolled part time, plus $20 per 
month for textbooks.

Address including postal code For non-residents only –
Country of permanent residence

Social insurance number

Continue on the next page 

Date of birth (YYYY/MM/DD)Last name First name and initial(s) Employee number

Read the back before completing this form. Complete this form based on the best estimate of your circumstances.

7. Spouse or common-law partner amount – If you are supporting your spouse or common-law partner who lives with 
you, and whose net income for the year will be less than $10,822 ($12,822 if he or she is infirm) enter the difference 
between this amount and his or her estimated net income for the year. If your spouse's or common-law partner's net 
income for the year will be $10,822 or more ($12,822 or more if he or she is infirm), you cannot claim this amount.

2012 PERSONAL TAX CREDITS RETURN  TD1 

�

9. Caregiver amount – If you are taking care of a dependant who lives with you, whose net income for the year will be 
$15,033 or less, and who is either your or your spouse's or common-law partner's: 
�  parent or grandparent (aged 65 or older), enter $4,402 ($6,402 if he or she is infirm) or 
�  relative (aged 18 or older) who is dependent on you because of an infirmity, enter $6,402.  
If the dependant's net income for the year will be between $15,033 and $19,435 ($15,033 and $21,435 if he or she is 
infirm) and you want to calculate a partial claim, get the TD1-WS, and complete the appropriate section. 

Your employer or payer will use this form to determine the amount of your tax deductions.



Are you a non-resident of Canada who will include 90% or more of your world income when determining your taxable income earned in Canada 
in 2012? If you are unsure of your residency status, call the International Tax Services Office at 1-800-267-5177.

Reduction in tax deductions

If you have more than one employer or payer at the same time and you have already claimed personal tax credit amounts on another
TD1 form for 2012, you cannot claim them again. If your total income from all sources will be more than the personal tax credits you 
claimed on another TD1 form, check this box, enter "0" on line 13 on the front page and do not complete lines 2 to 12.

� $8.25 for each day that you live in the prescribed northern zone; or

� $16.50 for each day that you live in the prescribed northern zone if, during that time, you live in a dwelling  
   that you maintain, and you are the only person living in that dwelling who is claiming this deduction.

If you live in the Northwest Territories, Nunavut, Yukon, or another prescribed northern zone for more than six months in a row beginning
or ending in 2012, you can claim: 

For more information, get Form T2222, Northern Residents Deductions, and the Publication T4039,
Northern Residents Deductions – Places in Prescribed Zones.

$

You can ask to have less tax deducted if on your income tax return you are eligible for deductions or non-refundable tax credits that are not 
listed on this form (for example, periodic contributions to a Registered Retirement Savings Plan (RRSP), child care or employment expenses, 
and charitable donations). To make this request, complete Form T1213, Request to Reduce Tax Deductions at Source for year(s) ____, to get 
a letter of authority from your tax services office. Give the letter of authority to your employer or payer. You do not need a letter of authority if 
your employer deducts RRSP contributions from your salary.

I certify that the information given in this return is, to the best of my knowledge, correct and complete.

It is a serious offence to make a false return.

DateSignature

Additional tax to be deducted

Employees living in a prescribed intermediate zone can claim 50% of the total of the above amounts. 

Deduction for living in a prescribed zone

Complete this form only if: 

Completing Form TD1

If you are claiming the basic personal amount only (your claim amount on line 13 is $10,822), your employer or payer will deduct provincial 
or territorial taxes after allowing the provincial or territorial basic personal amount.

Note: If you are a Saskatchewan resident supporting children under 18 at any time during 2012, you may be able to claim the 
child amount on Form TD1SK, 2012 Saskatchewan Personal Tax Credits Return. Therefore, you may want to complete Form TD1SK
even if you are only claiming the basic personal amount on this form.

Provincial or territorial personal tax credits return

Check this box if your total income for the year from all employers and payers will be less than your total claim amount on line 13.
Your employer or payer will not deduct tax from your earnings.

Total income less than total claim amount

Non-residents

�  If yes, complete the previous page.

�  If no, check the box, enter "0" on line 13 and do not complete lines 2 to 12, as you are not entitled to the personal tax credits. 

Sign and date it and give it to your employer or payer.

�  you want to change amounts you previously claimed (such as when the number of your eligible dependants has changed); 

�  you have a new employer or payer and you will receive salary, wages, commissions, pensions,  
    Employment Insurance benefits, or any other remuneration;

�  you want to claim the deduction for living in a prescribed zone; or

�  you want to increase the amount of tax deducted at source. 

If your claim amount on line 13 is more than $10,822, you also have to complete a provincial or territorial personal tax credit return.
If you are an employee, use the TD1 form for your province or territory of employment. If you are a pensioner, use the TD1 form for your 
province or territory of residence. Your employer or payer will use both this federal form and your most recent provincial or territorial
TD1 form to determine the amount of your tax deductions. 

$

You may want to have more tax deducted from each payment, especially if you receive other income, including
non-employment income such as CPP or QPP benefits, or Old Age Security pension. By doing this, you may not
have to pay as much tax when you file your income tax return. To choose this option, state the amount of additional
tax you want to have deducted from each payment. To change this deduction later, complete a new Form TD1.

More than one employer or payer at the same time

If you do not complete a TD1 form, your new employer or payer will deduct taxes after allowing the basic personal amount only.

Certification



Cooperative Education Financial Literacy 

 

Ontario Cooperative Education Association 

Pay Slip Comparison 
 

Pay slips being compared: 
Pay Slip # _______________________________________ 
Pay Slip # _______________________________________ 

 
Similarities between 

pay slips 
Differences between 

pay slips 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Questions about pay slips: 
1. 
 
2. 
 
3. 
 
4. 
 
 



Cooperative Education Financial Literacy 

 

Ontario Cooperative Education Association 

 

Pay Slip 1 – ABC Mechanical 

 

ABC Mechanical                                                 Statement of Earnings and Deductions 

 

Employee Name:  John Pearson 

 

Employee:  01234 

 

 

Pay Period: Sept. 24, 2012 – Oct. 05, 2012 

 

Pay period frequency: Biweekly (26 pay 

periods a year)  

 

Hourly Rate:  $10.75   

 

Total Hours Worked:  80 

 

Pay Date:  October 05, 2012 

 

Federal TD1: Minimum - $10,822.00 (Claim code 1)  

 

Provincial TD1: Minimum -$ 9,405.00 (Claim code 1)  

 

Gross Pay $860.00 

Total Deductions  132.15 

Net Pay $727.85 

CURRENT DEDUCTIONS YEAR TO DATE 

 

CPP 

EI 

Federal Income Tax 

Provincial Income Tax 

Total tax deductions 

 

 

$35.91 

 15.74 

 52.50 

 28.00 

 80.50 

 

 

GROSS EARNINGS                                             $13,760.00 

CANADA PENSION                                                     574.56 

EMPLOYMENT INS.                                                    251.84 

INCOME TAX                                                            1,288.00 

 

NET PAY                                                               $11,645.60 

Retain For Your Records 



Cooperative Education Financial Literacy 

 

Ontario Cooperative Education Association 

 

Pay Slip 2 – Great Graphics 

 

Great Graphics                                                   Statement of Earnings and Deductions 

 

Employee Name:   Chr is Davis 

 

Employee:  01567 

 

 

Pay Period: Sept. 24, 2012 – Oct. 05, 2012 

 

Pay period frequency: Biweekly (26 pay 

periods a year)  

 

Hourly Rate:  $25.00 

 

Total Hours Worked:  80 

 

Pay Date:  October 05, 2012 

 

Federal TD1: Minimum - $10,822.00 (Claim code 1)  

 

Provincial TD1: Minimum - $9,405.00 (Claim code 1)  

 

Gross Pay $2,000.00 

Total Deductions      487.23 

Net Pay $1,512.77 

CURRENT DEDUCTIONS YEAR TO DATE 

 

CPP 

EI 

Federal Income Tax 

Provincial Income Tax 

Total tax deductions 

 

 

$92.34 

   36.60 

 238.13 

 120.16 

 358.29 

 

 

GROSS EARNINGS                                             $32,000.00 

CANADA PENSION                                                  1,477.44 

EMPLOYMENT INS.                                                    585.60 

INCOME TAX                                                            5,732.64 

ASSOCIATION FEE                                                    123.00 

 

NET PAY                                                               $24,081.32 

Retain For Your Records 



Cooperative Education Financial Literacy 

 

Ontario Cooperative Education Association 

 

Pay Slip 3 – Smiles Are Us 

 

Smiles Are Us                                                    Statement of Earnings and Deductions 

 

Employee Name:   Chantelle Lam ontagne 

 

Employee:  09876 

 

 

Pay Period: Sept. 24, 2012 – Oct. 05, 2012 

 

Pay period frequency: Biweekly (26 pay 

periods a year)  

 

Hourly Rate:  $25.00   

 

Total Hours Worked:  80 

 

Pay Date:  October 05, 2012 

 

Federal TD1: Minimum - $10,822.00 (Claim code 1)  

 

Provincial TD1: Minimum - $9,405.00 (Claim code 1)  

 

Gross Pay $2,000.00 

Total Deductions       504.63 

Net Pay $1,495.37 

CURRENT DEDUCTIONS YEAR TO DATE 

 

CPP 

EI 

Federal Income Tax 

Provincial Income Tax 

Total tax deductions 

Union Dues 

Medical/Dental Ins 

 

 $92.34 

   36.60 

 233.29 

 118.15 

 351.44 

   22.00 

     2.25 

 

GROSS EARNINGS                                             $32,000.00 

CANADA PENSION                                                  1,477.44 

EMPLOYMENT INS.                                                    585.60 

INCOME TAX                                                            5,623.04 

UNION DUES                                                              352.00 

MEDICAL DENTAL                                                        36.00 

NET PAY                                                               $23,925.92 

Retain For Your Records 



Cooperative Education Financial Literacy 

 

Ontario Cooperative Education Association 

 

Pay Slip 4 – The Town Pool 

 

The Town Pool                                                    Statement of Earnings and Deductions 

 

Employee Name:   Kar im  Kherani 

 

Employee:  77654 

 

Pay Period: Aug. 1, 2012 – Aug. 31, 2012 

 

Pay period frequency: Monthly (12 pay 

periods a year)  

 

Hourly Rate:  $11.25   

Total Hours Worked:  46 

 

Pay Date:  August 31, 2012 

 

Federal TD1: Minimum - $10,822.00 (Claim code 1)  

 

Provincial TD1: Minimum - $9,405.00 (Claim code 1)  

Gross Pay $517.50 

Vacation Pay    20.70 

Total Deductions     22.05 

Net Pay $516.15 

CURRENT DEDUCTIONS YEAR TO DATE 

 

CPP 

EI 

Federal Income Tax 

Provincial Income Tax 

Total tax deductions 

 

 

$12.20 

    9.85 

         0 

         0 

         0 

 

 

GROSS EARNINGS                                               $1,293.75 

VACATION PAY                                                            51.75 

CANADA PENSION                                                       30.50 

EMPLOYMENT INS.                                                      24.63 

INCOME TAX                                                                        0 

NET PAY                                                                 $1,290.37 

Retain For Your Records 
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What are the benefits?                          Other important information? 

   What is it? What is its purpose? 
 

Who is eligible?  Does one need to apply?  

 

Who pays for the program? 

 

       



Cooperative Education Financial Literacy 
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Research Summary Graphic Organizer 
 

 Canada 
Pension 

Plan  

Employment 
Insurance 

Workplace 
Safety 

Insurance 

Other Benefits, 
Deductions & 
Vacation Pay 

Acronym 
 

    

What is it? 
 
 
 
 
 
 

    

Purpose? 
 
 
 
 

    

Benefits? 
 
 
 
 
 

    

Who pays? 
 

    

Who is 
eligible? 
 

    

Do you need 
to apply? 
 

    

What are the 
disadvantages 
if one does 
not belong? 
 

    

Other 
interesting 
and important 
information 
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Ontario Cooperative Education Association 

 

W orkplace Safety I nsurance Board ( W SI B)  Fact  Sheet 

W ho w e are 

We adm inister Ontar io’s no- fault  workplace insurance for em ployers and their  workers. As part  of this system , 

we provide disability benefits, m onitor the quality of health care and assist  in ear ly, safe return to work for 

workers injured on the job or who cont ract  an occupat ional disease. We are ent irely funded by em ployer 

prem ium s. 

W orking for  you 

The WSI B works for you. Whether you’re a worker, a large em ployer or sm all business owner, we’re here to 

help.  

• For em ployers, we provide no- fault  collect ive liability insurance and access to indust ry-specific health 
and safety inform at ion   

• For workers, we provide loss of earnings benefit s and health care coverage   

Both workers and em ployers benefit  from  the WSI B’s help when it ’s t im e to go back to work after an injury. 

Find out  m ore about  how the WSI B works for you:  

Facts at  a  glance 

The Workplace Safety and I nsurance Board (WSI B)  was created in 1915 as the Workm en’s Com pensat ion 

Board, through an Act  of the Ontar io governm ent . The WSI B is legislated by the Ontar io governm ent  and is 

responsible for adm inister ing the Workplace Safety and I nsurance Act  (WSI A) . 

The WSI B adm inisters no- fault  workplace insurance for em ployers and their  workers and is com m it ted to the 

elim inat ion of workplace injur ies, illnesses and fatalit ies. I t  also provides disability benefit s, m onitors the quality 

of healthcare, and assists in ear ly and safe return to work for workers who are injured on the job or cont ract  an 

occupat ional disease. 

• The WSI B is funded ent irely by the em ployers of Ontar io and receives no governm ent  funding  

• An average of 300,000 new claim s are filed with the WSI B each year  

• Approxim ately 1,100 claim s are registered each working day  

• There are current ly 237,300 registered em ployer accounts, classif ied in 154 rate groups covering 
approx im ately 4.5 m illion workers in Ontar io  

• The WSI B has approxim ately 4,200 full- t im e staff  

• The WSI B m ain office is located in Toronto at  200 Front  St , with 14 regional offices located throughout  
the province  

• Current ly, 88%  of init ial ent it lem ent  decisions are m ade within 14 days  

• There are 1 m illion decisions annually with appeals on these decisions num bering less than 1%   
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                                                                                                                              ( W SI B Page2 )  

• The WSI B provides the following benefits to covered workers often not  offered by m ost  pr ivate insurers:   
o Loss of ret irem ent  incom e at  65  
o Loss of earnings  
o Special allowances for severe im pairm ent  including independent  liv ing allowance  
o Work reintegrat ion support   
o No cap on health care benefits  
o Lum p sum  and m onthly awards for spouses and dependent  children, and benefits for funeral 

expenses under survivor benefits  
o Prevent ion and return to work support  and tools.  

The cost  of doing business 

• I n 2009 the WSI B had operat ing expenses of $5.3 billion and revenue of $3.2 billion  

• The WSI B’s adm inist rat ive budget  for 2010 represents less than 11 per cent  of total operat ing costs  

• Overall health care costs for 2009 were $578 m illion. The top categories were:   
o Non-Direct  Health Care ( including t ravel and accom m odat ion allowances etc.)   
o Drug Benefit  Program   
o Specialty Clinics  

• The unfunded liability (UFL)  -  the difference between paym ents for future benefits to workers and 
funding received from  business -  was $11.8 billion in 2009  

The financial future 

• The WSI B is int roducing a m odest  2 per cent  rate increase for the average prem ium  rate for 2011 and 
2012 to help slow the growth of the UFL  

• The WSI B is undergoing a year- long Funding Review, conducted by a third-party Chair . The review will 
seek input  from  the public on issues relat ing to the WSI B’s financial future including appropriate funding 
levels for the WSI B, the rate group m odel and a t im eline for the elim inat ion of the unfunded liability  

• A value- for-m oney audit  of WSI B claim s adm inist rat ion and adjudicat ion is also planned  

Source:  ht tp: / / www.wsib.on.ca/ en/ community/ WSI B/  
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Canada Pension Plan ( CPP)  Fact  Sheet  

1 . W hat  benefits does the Canada Pension Plan provide? 

The Canada Pension Plan is a cont r ibutory, earnings- related social insurance program . I t  ensures a m easure of 
protect ion to a cont r ibutor and his or her fam ily against  the loss of incom e due to ret irem ent , disabilit y and 
death.  

There are three kinds of Canada Pension Plan benefits:  

• disability benefits (which include benefits for disabled cont r ibutors and benefits for their  dependent  
children) ;   

• ret irem ent  pension; and  

• survivor benefits (which include the death benefit ,  the surv ivor 's pension and the children's benefit ) .   

The Canada Pension Plan operates throughout  Canada, although the province of Quebec has its own sim ilar 
program , the Quebec Pension Plan

 

2 . W ho pays into the Canada Pension Plan? 

With very few except ions, every person in Canada over the age of 18 who earns a salary m ust  pay into the 
Canada Pension Plan. You and your em ployer each pay half of the cont r ibut ions. I f you are self-em ployed, you 
pay both port ions. 

You do not  m ake cont r ibut ions if you are receiv ing a Canada Pension Plan disability or ret irem ent  pension. At  
age 70, you stop cont r ibut ing even if you have not  stopped working.

 

3 . How  m uch do I  pay into the Canada Pension Plan? 

The am ount  you pay is based on your salary. I f you are self-em ployed, it  is based on your net  business incom e 
(after expenses) . You do not  cont r ibute on any other source of incom e, such as investm ent  earnings. 

I f,  dur ing a year, you cont r ibuted too m uch or earned less than a set  m inim um  am ount , you will receive a 
refund of cont r ibut ions when you com plete your incom e tax return.  

You only pay cont r ibut ions on your annual earnings between the m inim um  and a set  m axim um  level ( these are 
called your "pensionable"  earnings) .  

The m inim um  level is frozen at  $3,500. The m axim um  level is adjusted each January, based on increases in the 
average wage. 

 

4 . W hy are m y contr ibut ions im portant? 

Your cont r ibut ions are used to determ ine if you or your fam ily is eligible for a benefit ,  and to calculate the 
m onthly am ount . Both the length of t im e and the am ount  of earnings on which you cont r ibute (up to the 
m axim um  each year)  are factors. Norm ally, the m ore you earn and cont r ibute to the Canada Pension Plan over 
the years, the higher the benefit  will be (when you becom e ent it led)  because you will have built  up a lot  of 
Canada Pension Plan pension credit s. Your Canada Pension Plan credits can also be affected by "credit  split t ing".  
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5 . W hat  is m y "contr ibutory per iod" and how  is it  used?                    ( CPP Page 2 )  

The total span of t im e during your life when you m ay  cont r ibute to the Canada Pension Plan is called your 
cont r ibutory per iod. I t  is used in calculat ing the am ount  of any Canada Pension Plan benefit  to which you 
becom e ent it led. Your cont r ibutory per iod begins when you reach age 18 or January, 1966 ( the start  of the CPP)  
and cont inues unt il you begin receiv ing your ret irem ent  pension, reach age 70 or die (whichever is the ear liest ) .  

 

6 . I f I  had som e low - earning years, w ill that  reduce m y pension? 

Rem em ber that  Canada Pension Plan calculat ions include both how m uch and how long you have cont r ibuted.  

However, to protect  you, som e parts of your cont r ibutory per iod can be dropped out  of the calculat ion, such as:  

• periods when you stop working or your earnings becom e lower w hile  you are raising your children 
under the age of seven;   

• low earning m onths after  the age of 65;   

• any m onth when you were eligible for a Canada Pension Plan disability pension;  

• 15 per cent  of your lowest  earning years in your cont r ibutory per iod.  

Dropping out  per iods of low earnings will increase  the am ount  of your benefit .  

 

7 . How  does the Canada Pension Plan keep t rack of m y cont r ibut ions? 

Since 1966, the Canada Pension Plan has kept  a "Record of Earnings" for each person who pays into the Canada 
Pension Plan and for people who pay into both the Canada Pension Plan and the Quebec Pension Plan. The 
inform at ion is supplied through the Canada Revenue Agency (CRA)  and Revenu Québec. 

I t  is im portant  that  you check your T4 slip ( the statem ent  of earnings you receive from  your em ployer each 
year)  to m ake sure that  your nam e and social insurance num ber are the sam e as on your social insurance card. 
I f not , your Canada Pension Plan cont r ibut ions will not  be credited to your Canada Pension Plan account . This 
could m ean not  get t ing benefits to which you are ent it led or a reduct ion in your pension.  

I f you change your nam e or lose your socia l insurance card ,  you should contact  the Service Canada 
Cent re nearest  you as soon as possible.

 

8 . How  do I  find out  how  m uch I  have cont r ibuted? 

You should autom at ically  receive a Statem ent  of Cont r ibut ions annually. However, you can ask for a statem ent  
once a year.  

Your Statem ent  of Cont r ibut ions shows, by year, the total am ount  of your Canada Pension Plan cont r ibut ions, 
and your "pensionable" earnings on which they are based. I f you are over age 30, it  also est im ates what  your 
pension or benefit  would be if you were eligible now. 

Check your statem ent  carefully -  part icular ly your earnings and cont r ibut ions. You should com pare these 

am ounts to any previous T4 ( incom e tax)  slips. I f you disagree with any of the figures, Canada Pension 

im m ediately. I t  could have an effect  on the am ount  of your future Canada Pension Plan benefits.  

Source:  http://www.servicecanada.gc.ca/eng/isp/cpp/cppinfo.shtml 
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Em ploym ent  I nsurance ( EI )  Fact  Sheet  

W hat  is Em ploym ent  I nsurance? 

The Em ploym ent  I nsurance (EI )  program  offers tem porary financial assistance to Canadians. One type of 
benefits that  the EI  program  offers is regular benefits. EI  regular benefits are offered to people who have lost  
their  em ploym ent  through no fault  of their  own ( for exam ple, because of a shortage of work or because they 
were em ployed in seasonal work)  and who are ready, willing, and capable of working each day but  unable to 
find work. 

Am  I  eligible for EI  regular  benefits? 

You m ay be ent it led to receive EI  regular benefits if you:  

• have paid prem ium s into the EI  Account ;   

• lost  your em ploym ent  through no fault  of your own;   

• have been without  work and without  pay for at  least  seven consecut ive days in the last  52 weeks;   

• have worked for the required num ber of insurable hours in the last  52 weeks or since the start  of your 
last  EI  claim , whichever is shorter;   

• are ready, willing, and capable of working each day;  and  

• are act ively look ing for work (you m ust  keep a writ ten record of em ployers you contact , including when 
you contacted them ) .  

You m ay not  be ent it led to receive EI  regular benefits if you:  

• voluntar ily left  your em ploym ent  without  j ust  cause;   

• were dism issed for m isconduct ;  or  

• are unem ployed because you are direct ly part icipat ing in a labour dispute (st r ike, lockout , or other type 
of dispute) .  

Definit ions 

Hours of insurable  em ploym ent : These are the hours worked in an em ploym ent , for either one or m ore 

em ployers, according to the term s of a cont ract  of service, either writ ten or verbal, for which the em ployee was 
paid wages by the em ployer. 

Paying prem ium s into the EI  Account : You pay a certain am ount  of prem ium s, which are deducted from  
your wages as indicated on your pay stub. These prem ium s are paid into the EI  Account . The fact  that  you paid 
prem ium s m ay provide you with protect ion in case you lose your em ploym ent . 

Sect ion 1  Applying for Benefit s 

Do I  need to apply to receive EI  benefits? 

Yes, you need to apply for EI  benefits, because Service Canada first  needs to determ ine whether you are 
ent it led to benefits. Benefits are not  paid to you autom at ically, even if your  em ployer has issued you a Record 
of Em ploym ent  (ROE) .  

W hen should I  apply? 

You should apply as soon as possible once you have stopped work ing, even if your em ployer has not  issued 
your ROE yet . You should know that  if you delay apply ing for benefits beyond four weeks after your last  day of 
work, you r isk losing benefits.  
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How  do I  apply?                                                                                                                   ( EI  Page2 )  

To find out  if you can receive EI  benefit s, you m ust  subm it  an applicat ion online.  

You can apply:  

At  hom e 
I f you have access to the I nternet  at  hom e, you can apply for EI  benefit s from  there—24 hours a day, seven 
days a week.  

• At  a  Service Canada Centre 

You can apply online at  any Service Canada Cent re using one of the m any I nternet  kiosks available.  To 
find the Serv ice Canada Cent re nearest  you, visit  the Service Canada Web site.  

• At  a  public I nternet  access site  

There are var ious locat ions in your com m unity, such as public librar ies, where you can access the 
I nternet  to apply for EI  benefits.  

W hat  docum ents and inform at ion do I  need to apply? 

I t  will t ake about  60 m inutes to com plete the online applicat ion form  for EI  benefit s. To apply, you will need the 
following inform at ion:  

• your Social I nsurance Num ber;   

• your m other 's m aiden nam e;   

• your m ailing and resident ial addresses, including the postal codes;   

• your com plete banking inform at ion to apply for direct  deposit ,  including the financial inst it ut ion nam e, 
the bank branch num ber, and your account  num ber;   

• the nam es, addresses, dates of em ploym ent , and reason for separat ion for all your em ployers for the 
last  52 weeks;   

• your detailed version of the facts, if you quit  or have been dism issed from  any 
job in the last  52 weeks;   

• the dates (Sunday to Saturday)  of any weeks in the last  52 weeks when you did not  work or receive any 
earnings, and the reason(s)  why;  and  

• the dates (Sunday to Saturday)  for weeks of em ploym ent  in the last  52 weeks, as well as salary before 
deduct ions, if one of the following situat ions applies to you:   

o you had weeks where your earnings before deduct ions were less than $225 but  m ore than $0 
per week;  or  

o you reside in one of the econom ic regions designated under the Best  14 Weeks pilot  project  and 
you are not  apply ing for fishing benefits.  

W hat  is the Record of Em ploym ent  ( ROE) ? 

The ROE is the form  that  your em ployer m ust  com plete when you stop working and exper ience an interrupt ion 
of earnings. Your em ployer m ust  issue it  even if you do not  intend to claim  EI  benefits. On your ROE, you will 
f ind inform at ion about  your em ploym ent  history.  

W hen w ill I  start  to receive EI  benefit s? 

I f we have all the inform at ion we need and you are ent it led to receive EI  benefits, your first  paym ent  should be 
issued within 28 days of the date we receive your applicat ion for benefit s. 
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W hat  is the tw o- w eek w ait ing period?                                                                            ( EI  Page 3 )  

Before you start  receiving EI  benefits, there are two weeks for which you will not  be paid. This is what  we call 
the "wait ing per iod."  The wait ing per iod is like the deduct ible that  you m ust  pay for other types of insurance.  

You usually serve the wait ing per iod at  the very beginning of a benefit  per iod, unless you receive earnings 
dur ing this two-week period. I n that  case, the wait ing per iod will start  dur ing the first  week for which you would 
otherwise be ent it led to benefits.  

How  m uch w ill I  get? 

We cannot  tell you exact ly how m uch you will receive without  having processed your applicat ion. However, we 
can tell you that  the basic rate for calculat ing EI  benefits is 5 5 %  of your average insurable weekly earnings. As 
of January 1, 2012, the m axim um  insurable earnings am ount  is $ 4 5 ,9 0 0 .  This m eans that  you can receive a 
m axim um  am ount  of $ 4 8 5  per week. 

The basic rate and the m axim um  insurable earnings am ounts are reviewed each year. For m ore inform at ion on 
the m ost  recent  rates and am ounts, v isit  the Serv ice Canada Web site 

For how  long w ill I  receive EI  benefits? 

You m ay receive EI  regular benefits for a per iod ranging from  14 to 45 weeks. The num ber of weeks you m ay 
receive benefit s depends on the unem ploym ent  rate in your region and on the num ber of hours of insurable 
em ploym ent  that  you accum ulated dur ing your qualify ing per iod, which is usually the last  52 weeks before the 
start  date of your claim . 

I  heard that  I  have to subm it  reports to receive EI  benefits. W hat  are these reports? 

After you apply for EI  benefits, you m ust  com plete and subm it  EI  reports to get  the benefits you are ent it led to 
receive. During the per iod your EI  claim  is act ive, you have to subm it  repor ts to Service Canada every two 
weeks that  show you are st ill ent it led to receive EI  benefits.  

How  do I  subm it  m y EI  reports? 

There are two ways to com plete and subm it  your EI  reports:  

1.  You can use the EI  I nternet  Report ing Service  
2.  You can call the EI  Telephone Report ing  

On your EI  reports, you m ust  indicate whether you:  

• were outside Canada dur ing the per iod of the report ;   

• worked or received earnings, including self-em ploym ent  earnings;   

• started a full- t im e job;   

• at tended school or a t raining course;   

• were ready, willing, and capable of working each day;  and  

• received or will receive m oney other than that  already reported.  

How  w ill m y benefits be paid? Direct  deposit   
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Sect ion 2  –  Eligibility criter ia                                                                                           ( EI  Page 4 )  

To be ent it led to receive EI  regular  benefit s, I  need to have lost  m y em ploym ent  through no 
fault  of m y ow n. W hat  does this m ean? 

I f we consider that  you are responsible for the loss of your em ploym ent , you m ay not  be ent it led to receive EI  
benefits. Here are a few exam ples of situat ions in which you m ay be considered to be responsible for the loss of 
your em ploym ent :  

• you left  your em ploym ent  voluntar ily and without  just  cause (you did not  consider all the reasonable 
alternat ives available to you to keep your job) ;   

• you were dism issed for m isconduct  (your em ployer considered that  you voluntar ily or deliberately 
com m it ted an inappropr iate act ion, a violat ion, or professional m isconduct ) ;  or  

• you are unem ployed as a result  of a labour dispute in which you part icipated, whether it  is a st r ike,  a 
lockout , or other type of dispute.  

However, we m ay consider that  you are not  responsible for the loss of your  em ploym ent  if:  

• your em ployer ended your em ploym ent , but  it  was not  as a result  of m isconduct  on your part ;  or  

• you left  your em ploym ent  for reasons that  could be considered just  cause for leav ing the em ploym ent  
( for exam ple, harassm ent , discr im inat ion, or dangerous working condit ions) .  

I n these cases, you m ay be ent it led to receive regular benefits if you m eet  the eligibility cr iter ia.  

How  m any hours of insurable em ploym ent  do I  need to qualify for  regular  benefits? 

I t  depends on your situat ion. However, in all cases, the hours of insurable em ploym ent  that  are used to 
calculate your benefit  per iod m ust  have been accum ulated dur ing your qualify ing per iod.  

W hat  is the qualifying period? 

The qualify ing per iod is the shorter of:  

• the 52-week per iod im m ediately before the start  date of your claim ;  or  

• the per iod from  the start  of a previous benefit  per iod to the start  of your new benefit  per iod, if you 
applied for benefits ear lier and your applicat ion was approved in the last  52 weeks.  

I f you w ere a lready a  m em ber of the w ork force or if you previously received m aternity or parental 
benefits 

You will need to have accum ulated between 420 and 700 hours of insurable em ploym ent  dur ing the qualify ing 
per iod to be ent it led to receive EI  regular benefits, as long as:  

• you can show that  you have accum ulated at  least  490 hours of part icipat ion in the labour m arket  dur ing 
the labour force at tachm ent  per iod ( the 52-week period im m ediately preceding the qualify ing per iod) ;  
or  

• you received at  least  one week of m aternity or parental benefits in the 208 weeks preceding the 52 
weeks before the qualify ing per iod ( in other words, in the four years preceding the labour force 
at tachm ent  per iod) . 
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W hat  is the labour force at tachm ent  period?                                                                         ( EI  Page 5 )  

You should not  confuse the labour force at tachm ent  per iod with the qualify ing per iod. The labour force 
at tachm ent  per iod is the 52-week period im m ediately preceding the qualify ing per iod. I t  corresponds to the 
num ber of hours for which a person was a m em ber of the labour force ( in other words, the person worked or 
received earnings, received benefits or com pensat ion, part icipated in an approved t raining or other program , 
was serving a wait ing per iod, or part icipated in a labour dispute) .  

You need to have accum ulated at  least  490 hours as a m em ber of the labour force dur ing the labour force 
at tachm ent  per iod to be required to accum ulate only between 420 to 700 hours of insurable em ploym ent  dur ing 
the qualify ing per iod.  

The num ber of hours of insurable em ploym ent  required is determ ined when you apply for benefit s, depending 
on the following:  

• your place of residence;  and  

• the unem ploym ent  rate for your region. 

I f you m ade a fa lse sta tem ent  or m isrepresentat ion w hen filing a  previous EI  cla im  

I f you m ade a false statem ent  or m isrepresentat ion on a previous EI  claim , you m ay be required to accum ulate 
a greater num ber of hours of insurable em ploym ent  to qualify for benefits in the future. The increase in the 
num ber of hours you will need depends on the ser iousness of the v iolat ion.  

W hat  do you m ean by "ready, w illing, and capable of w ork ing each day"? 

To receive EI  benefit s, you need to show that  you are ready, willing, and capable of working each day. 

Being "ready to work" m eans that  your conduct  shows your desire to work, but  you have been unable to f ind a 
job. 

Being "willing to work" m eans that  you are willing to accept  all types of work that  your abilit ies, skills, t raining, 
or experience enable you to do, and you are willing to accept  labour m arket  condit ions ( for exam ple, going rate 
of pay, hours of work) . 

Being "capable of working" m eans that  you are, first  of all,  able to work. Ability to work is character ized by the 
physical and m ental st rength required to perform  the dut ies of an em ploym ent  under the sam e condit ions as 
workers who usually do that  type of work. 

Can you te ll m e m ore about  the prem ium s paid into the EI  Account? 

To be ent it led to receive benefits, you need to have paid prem ium s into the EI  Account . These are prem ium s 
that  are deducted from  your wages or salary by your em ployer. There is no m inim um  or m axim um  age for 
paying EI  prem ium s. I n fact , whenever you are em ployed in insurable em ploym ent , your em ployer  deducts the 
applicable EI  prem ium s from  your wages or salary,  regardless of your age.  

You need to pay prem ium s on all your earnings unt il your annual earnings reach the established m axim um  
am ount . I n 2012, this m eans a deduct ion of $1.83 for every $100 of earnings, unt il your annual earnings reach 
$45,900. The m axim um  am ount  of prem ium s to be paid in 2012 is therefore $839.97.  
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…you leave your em ploym ent  voluntarily?                                                                             ( EI  Page 6 )  

I f you took the init iat ive to end the em ploym ent , you are considered to have left  your em ploym ent  voluntar ily. 
What 's m ore, if you do not  consider all the reasonable alternat ives available to you to keep your job, we 
consider that  you did not  have just  cause for leav ing your em ploym ent  voluntar ily. To receive EI  regular 
benefits, you need to show that  leav ing your em ploym ent  voluntar ily was the only reasonable alternat ive in 
your case, given the circum stances.  

I f you leave your em ploym ent  voluntar ily and without  just  cause, you are not  ent it led to receive EI  regular 
benefits. After leaving your em ploym ent , you will need to return to work for the m inim um  num ber of hours of 
insurable em ploym ent  required to receive regular benefits. However, you m ay st ill receive m aternit y, parental,  
sickness, or com passionate care benefit s, as long as you qualify for them . 

. . .you leave your em ploym ent  voluntarily but  you believe you have valid reasons for doing so? 

You m ay have excellent  reasons for leav ing your em ploym ent  voluntar ily, but  this does not  m ean that  you have 
just  cause for leaving your em ploym ent . Before deciding to leave your em ploym ent , you should always analyze 
the problem  and use the m easures or reasonable alternat ives available to you to fix the situat ion. I f you leave 
your em ploym ent  without  consider ing all the m easures or reasonable alternat ives available to you, you will 
need to explain why you did not  consider these m easures or reasonable alternat ives.  

 

Depending on the circum stances, the reasons listed below m ay be just  cause for leav ing your em ploym ent  
voluntar ily:  

• you are a vict im  of sexual or other harassm ent , or  you are a vict im  of discr im inat ion because you belong 
to an associat ion, organizat ion, or union of workers;   

• you need to accom pany your spouse or dependent  child to another residence;   

• you are a vict im  of discr im inat ion;   

• your working condit ions are dangerous to your health and safety;   

• you need to care for a child or a m em ber of your im m ediate fam ily;   

• you have reasonable assurance of another em ploym ent  in the im m ediate future;   

• your wages or salary have been significant ly changed, or your em ploym ent  condit ions have changed to 
the extent  that  they have signif icant ly im pacted your wages or salary;   

• you are asked to work an unreasonable am ount  of overt im e or your em ployer refuses to pay you for it  

• you experience antagonism  with a supervisor, and you are not  pr im arily responsible for the antagonism ;   

• your em ployer has certain pract ices that  are cont rary to law;  or  

• you are unduly pressured by your em ployer or your co-workers to leave your em ploym ent .  

I f your em ployer is perm anent ly reducing its work force and offers you the opt ion of leav ing your job to protect  
the job of a co-worker, we consider that  you had j ust  cause for leav ing your em ploym ent  voluntar ily . However, 
the com pany you work for m ust  show that  the downsizing is perm anent  and that  your resignat ion allowed the 
com pany to protect  the j ob of another em ployee. I f your em ployer gives you the opt ion of leaving your job 
within the context  of a work- force reduct ion, it  is best  to first  consult  an EI  agent  before m aking a decision. You 
should not  assum e that  you will autom at ically be ent it led to receive benefits. 

Other reasonable circum stances m ay be considered to be just  cause for leaving an em ploym ent  voluntar ily. 
However, while you m ay be considered to have just  cause for leav ing your em ploym ent  in certain situat ions, 
there m ay be doubts as to your availability for work. An exam ple of this is a person who leaves an em ploym ent  
to look after a child or a m em ber of the person's fam ily. I f you are not  sure whether you can establish just  
cause for leav ing your em ploym ent  voluntar ily, contact  us for m ore inform at ion. 
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. . .you are affected by a  labour dispute?                                                                                 ( EI  Page 7 )  

When a st r ike, lockout , or other type of labour dispute m akes you lose your em ploym ent  or stops you from  
working, you are usually not  ent it led to receive EI  benefits. The following condit ions apply, regardless of 
whether or not  you are unionized or whether you are em ployed in full- t im e or part - t im e em ploym ent . 

I f you direct ly part icipate in a labour dispute, you are not  ent it led to receive EI  benefits unt il:  

• the st r ike or the lockout  is over;  or  

• you find another regular em ploym ent  for which you are paying EI  prem ium s and you work for the 
m inim um  num ber of hours of insurable em ploym ent  required to receive EI  regular benefits.  

However, you m ay be ent it led to receive benefits if:  

• you are not  part icipat ing in the labour dispute;   

• you are not  direct ly financing the dispute;   

• you are not  direct ly affected by the dispute  

Definit ions 

Average insurable earnings: The average incom e earned on which EI  cont r ibut ions were paid. This is used to 
calculate the weekly benefit  rate to which you are ent it led.  

Maxim um  yearly insurable earnings: The highest  am ount  of incom e on which EI  cont r ibut ions can be paid.  

Source:  Service Canada website 
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Other Benefits/ Deduct ions Fact  Sheet  

There are m any types of benefits and allowances that  m ay be included in an em ployee's incom e. Whether or 
not  they are taxable depends on the type of benefit  or allowance and the reason an em ployee receives it .  

An em ployee is considered to have received a benefit  if the em ployer provides som ething to him  or her that  is 
personal in nature. A benefit  can include:  

• a reim bursem ent  of personal expenses,  

• free use of property, goods, or services owned by the em ployer, or 

• an allowance.  

When a benefit  is prov ided to an em ployee the value of it  m ay have to be included in the em ployee's incom e. 
Whether or not  the benefit  is taxable depends on its type and the reason an em ployee receives it .  

The benefit  m ay be paid in cash (such as a m eal allowance or reim bursem ent  of personal cellular phone 
charges) , or provided in a m anner other than cash (we call this a non- cash  benefit ) ,  such as a parking space or 
a gift .  

The value of a benefit  is generally its fair  m arket  value (FMV) . This is the pr ice that  can be obtained in an open 
m arket  between two individuals dealing at  arm 's length.  

The taxable benefits and allowances are added to the em ployee's incom e each pay per iod to determ ine the total 
am ount  that  is subject  to source deduct ions. The benefits and allowances m ay be subject  to CPP cont r ibut ions, 
EI  prem ium s and incom e tax deduct ions.  

The follow ing benefit s w ill be  included as incom e and subject  to EI ,  CPP, and incom e tax 
deduct ions: 

 
Board and Lodging 
Rent -Free and Low-Rent  Housing 
Travel Benefit s 
Personal Use of Em ployer 's Motor Vehicle 
Gift s ( I ncluding Christm as Gift s)  
Holiday Trips, Other Prizes and I ncent ive Awards 
Frequent  Flyer Program 
Travelling Expenses of Em ployee's Spouse 
Prem ium s under Provincial Hospitalizat ion and Medical Care I nsurance Plans 
Em ployer-Paid Educat ional Costs 
Cost  of Tools – Reim bursem ent  
Wage Loss Replacement  Plans 
I nterest -Free and Low- Interest  Loans 
Financial Counselling and I ncom e Tax Return Preparat ion 
 

The follow ing am ounts w ill NOT be included as incom e or  subject  to incom e tax, EI , or CPP 
deduct ions: 

 
Discounts on Merchandise and Com m issions on Sales 
Subsidized Meals 
Uniform s and Special Clothing 
Subsidized School Services 
Transportat ion to the Job 
Recreat ional Facilit ies 
Prem ium s under Private Health Services Plans 
Em ployer 's Cont r ibut ion under Provincial Hospitalizat ion and Medical Care I nsurance Plans  
Transportat ion Passes 
Public Office Holders 
Em ployee Counselling Services 
Professional Mem bership Fees 



Cooperative Education Financial Literacy 

 

Ontario Cooperative Education Association 

 

                                                                                                            ( Other Benefit s/ Deduct ions Page 2 )  
Vacat ion Pay :  

This em ploym ent  standard has two parts:  vacat ion t im e  and vacat ion pay .  

Em ployees are ent it led to two weeks of vacat ion t im e  after each 12-m onth vacat ion ent it lement  year. Where the 
em ployer has established an alternat ive vacat ion ent it lem ent  year (an alternat ive vacat ion ent it lement  year is one 
that  does not  start  on the first  day of em ploym ent  and thereafter the anniversary date of the first  day) , the em ployee 
is ent it led to a pro- rated am ount  of vacat ion t im e for the period (stub period)  before the alternat ive vacat ion 
ent it lem ent  year starts.  

Vacat ion pay  m ust  be at  least  four per cent  of the "gross" wages earned in the 12-m onth vacat ion ent it lem ent  year 
or in the stub period (where that  applies) . 

Note: I f an em ployee's cont ract  or collect ive agreement  provides a bet ter vacat ion benefit  than the m inim um  
required, the em ployee may be ent it led to a higher percentage of his or her gross earnings for vacat ion pay. For 
exam ple, an em ployee m ight  be ent it led to three weeks' vacat ion per year, with six per cent  of gross earnings for 
vacat ion pay. 

Vacat ion pay is calculated as a m inim um  of four per  cent  of the wages (excluding vacat ion pay)  the em ployee 
earned in the vacat ion ent it lement  year or stub period for which the vacat ion is being given. 

Wages include:  

• regular wages  

• com m issions  

• bonuses and m onetary gift s that  are not  discret ionary or that  are related to hours, product ion or efficiency  

• overt ime pay  

• public holiday pay  

• allowances for room  or board  

• term inat ion pay  

They do not  include:  

• vacat ion pay (although the definit ion of wages in the ESA includes vacat ion pay, it  is not  included in this 
calculat ion)   

• t ips and gratuit ies  

• discret ionary bonuses and m onetary gift s that  are not  related to hours, product ion or efficiency (such as 
Christm as bonuses unrelated to perform ance)   

• expenses and t ravelling allowances  

• generally, cont r ibut ions m ade by an em ployer to a benefit  plan  

• paym ents from  a benefit  plan that  an em ployee is ent it led to  

• severance pay (although the definit ion of wages in the ESA includes severance pay, it  is not  included in this 
calculat ion)  

Direct  Deposit : 

Direct  Deposit  is system  that  allows your pay to be deposited on the predeterm ined pay date direct ly into your bank 
account .  You m ust  provide your em ployer with your bank account  inform at ion for this to occur. 

Source: Ontario Minist ry of Labour and Canada Revenue Agency websites 
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W HERE YOUR TAX DOLLARS GO FACT SHEET 

 

TAX DOLLAR:  2010-2011 FISCAL YEAR 

TRANSFER PAYMENTS 

Paym ents that  go direct ly to persons, to provincial and terr itor ial governm ents, and to other organizat ions are called 
—transfers. 

Transfers are the largest  category of governm ent  spending. They m ade up about  5 8  cents of each tax dollar spent  
($157.9 billion) . 

TRANSFERS TO PERSONS 

Major t ransfers to persons cost  2 5  cents of each tax dollar spent  ($68.1 billion) . 

The biggest  category within Transfers to Persons was elderly benefit s. These t ransfers include:  

 

 Old Age Securit y  
 

 Guaranteed I ncom e Supplem ent   
 

 Allowance for Spouses  

Total elderly benefit s cost  about  $35.6 billion, or roughly 1 3  cents of each tax dollar spent . 

Another m ajor t ransfer to persons is Em ploym ent  I nsurance (EI )  benefit s. Altogether, EI  benefit s cost  over 7  cents of 
every tax dollar spent  ($19.9 billion) . 

For inform at ion on EI  prem ium s, see the sect ion ent it led —Where the m oney com es from . 

The final category of Transfers to Persons is Children's Benefit s. Canada provided $12.7 billion to help fam ilies raise 
their  children through the Canada Child Tax Benefit  and the Universal Child Care Benefit . These paym ents cost  alm ost  
5  cents of every tax dollar spent . 

TRANSFERS TO PERSONS: FAMI LI ES AND CHI LDREN 

Canada also provides assistance to low-  and m odest - incom e fam ilies through the Goods and Services Tax (GST)  credit  
($3.8 billion) . 

TRANSFERS TO PROVI NCI AL AND TERRI TORI AL GOVERNMENTS 

Major t ransfers to other levels of governm ent  totaled about  $53.0 billion last  year, or 2 0  cents of each tax dollar 
spent . These t ransfers help fund health care, post -secondary educat ion and other program s for Canadians. 

The Canada Health Transfer provided $26.0 billion for health program s, represent ing alm ost  1 0  cents of each tax 
dollar spent . 

The Canada Social Transfer provided $11.2 billion for post -secondary educat ion, social program s and program s for 
children, represent ing about  4  cents of each tax dollar spent . 

Other m ajor t ransfers, including the Equalizat ion and Terr itor ial Form ula Financing program s and the gas tax t ransfers 
to cit ies and com m unit ies, totaled roughly 6  cents of every tax dollar spent  ($15.8 billion) . 
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The Equalizat ion and Terr itor ial Form ula Financing program s help less prosperous provinces and terr itor ies provide 
services that  are reasonably com parable to those in other provinces at  reasonably com parable levels of taxat ion. Gas 
tax t ransfers help Canada's cit ies and com m unit ies provide environm entally sustainable m unicipal infrast ructure. 

TRANSFERS TO PROVI NCI AL AND TERRI TORI AL GOVERNMENTS: HEALTH CARE 

Federal support  for health care goes beyond cash paym ents under the Canada Health Transfer and the Equalizat ion 
and Terr itor ial Form ula Financing program s. 

I n 1977, provinces assum ed a share of federal taxes to supplem ent  direct  cash t ransfers. I n 2010–11, these —
taxpoints added som e $21.2 billion to provincial finances for program s such as health care, post -secondary educat ion, 
social assistance and social services. 

I n addit ion, Canada provided about  $6 billion last  year for:  

 

 First  Nat ions health services  
 

 Health care for veterans  
 

 Health research  
 

 Program s for public health  

OTHER TRANSFER PAYMENTS 

Last  year, spending on federal grants, cont r ibut ions and subsidies added up to $36.8 billion, alm ost  1 4  cents of each 
tax dollar spent . This included approxim ately:  

 

 $6.7 billion in t ransfers for First  Nat ions and Aboriginal peoples  
 

 $1.9 billion in assistance to farm ers and other food producers;   
 

 $4.1 billion in foreign aid and other internat ional assistance;   
 

 $10.5 billion in support  for research and developm ent , infrast ructure, regional 
developm ent  and assistance to businesses.  

Other funding went  to student  assistance program s, health research and prom ot ion, the arts, am ateur sports, and 
m ult iculturalism  and bilingualism . 

OTHER PROGRAM EXPENSES 

After t ransfers, the bulk of federal tax dollars went  to cover the operat ing costs of the m ore than 130 governm ent  
departments, agencies, Crown corporat ions and other federal bodies that  provide program s and services for 
Canadians. 

Governm ent  operat ing expenses such as salar ies and benefit s, facilit ies and equipm ent , and supplies and t ravel m ade 
up 3 0  cents of each tax dollar spent  ($81.7 billion) . Close to half of this spending—just  over 1 4  cents of each tax 
dollar spent—went  to just  three organizat ions. 

DEFENCE 

First , spending last  year by Nat ional Defence on Canada's m ilitary forces m ade up 8  cents of each tax dollar spent  
($21.3 billion)  

PUBLI C SAFETY 

Next , operat ing costs of Public Safety and Em ergency Preparedness represented over 3  cents of each tax dollar spent  
($9.4 billion) . 
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This includes funding for t he Royal Canadian Mounted Police, the federal prison system , and border t raffic and securit y 
operat ions. 

 

CANADA REVENUE AGENCY 

And third, expenses of the Canada Revenue Agency, which adm inisters the federal tax system  (and also collects 
personal incom e taxes for all provinces except  Quebec)  totaled $7.3 billion, or close to 3  cents of each tax dollar 
spent . 

OTHER OPERATI ONS 

A furt her $33.1 billion—roughly 1 2  cents of each tax dollar—was spent  on the operat ions of the other federal 
departments and agencies. 

These included m ajor departm ents such as:  

 

 Environm ent   
 

 Fisheries and Oceans  
 

 Health  
 

 Hum an Resources and Skills Developm ent   
 

 I ndust ry  
 

 Just ice  
 

 Natural Resources  
 

 Public Works  
 

 Transport   
 

 Veterans Affairs  

Funding also went  to federal agencies such as the Canadian Food Inspect ion Agency, Parks Canada and the Canadian 
I nternat ional Developm ent  Agency. 

PAYI NG FOR PARLI AMENT 

One of the sm allest  spending slices goes to Parliam ent  it self—the House of Com m ons, the Senate and the Library of 
Parliam ent . 

Last  year, the com binat ion of salar ies and benefit s for Mem bers of Parliam ent , Senators and parliam entary staff,  and 
spending on facilit ies and services, totaled about  $555 m illion. That 's less than one-quarter of a cent  of every tax 
dollar spent . 

CROW N CORPORATI ONS 

Crown corporat ions (organizat ions owned direct ly or indirect ly by the government )  cost  $10.5 billion, or j ust  under 
4  cents of each tax dollar spent . 

Most  of this spending was by four organizat ions:  

 

 Canada Mortgage and Housing Corporat ion, which helps support  hom e ownership and 
affordable housing - -  $3.0 billion;   

 

 Canadian Broadcast ing Corporat ion - -  $1.8 billion;   
 

 Atom ic Energy of Canada Lim ited - -  $1.7 billion and,  
 

 Canadian Com m ercial Corporat ion - -  $1.6 billion.  
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Funding was also provided to cultural organizat ions ( including the Nat ional Gallery of Canada, the Canadian Museum  
of Civilizat ion and the Canada Council for the Arts) ,  to enterprises like VIA Rail,  and to the Canadian Tourism  
Com m ission. 

PUBLI C DEBT CHARGES 

I nterest  charges on Canada's public debt  – m oney borrowed by the federal governm ent  over the years and not  yet  
repaid – cost  $30.9 billion. That 's about  1 1  cents of every tax dollar spent . 

Current ly, 78%  of this debt  is owed to Canadians, including cit izens and dom est ic inst itut ions holding federal bonds, 
Treasury bills and other form s of the debt . 

That 's our brief sum m ary of federal spending for 2 0 1 0 – 1 1 .  

 

 Canada Health Transfer ( 1 0  cents)   
 

 Canada Revenue Agency ( 3  cents)   
 

 Canada Social Transfer ( 4  cents)   
 

 Children's benefit s ( 5  cents)   
 

 Crown corporat ions ( 4  cents)   
 

 Defence ( 8  cents)   
 

 Em ploym ent  I nsurance benefit s ( 7  cents)   
 

 Other m ajor t ransfers to other levels of governm ent  ( 6  cents)   
 

 Other operat ions ( 1 2  cents)   
 

 Other t ransfer paym ents ( 1 4  cents)   
 

 Public debt  charges ( 1 1  cents)   
 

 Public Safety ( 3  cents)   
 

 Support  to elderly ( 1 3  cents)   
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W HERE THE MONEY COMES FROM 

During 2010–11, the federal governm ent  recorded $237.1 billion in revenues. 

These revenues cam e from :  

Personal incom e tax – $113.5 billion, or alm ost  4 8  cents of every dollar raised in revenues. 

Corporate incom e tax – about  $30.0 billion, close to 1 3  cents of every dollar. 

Goods and Services Tax – $28.4 billion, or 1 2  cents of every dollar. 

A num ber of other taxes—such as non- resident  withholding taxes, custom s im port  dut ies, energy taxes and excise 
taxes and dut ies on alcohol and tobacco—m ade up $19.7 billion, or over 8  cents of every dollar raised in revenues. 

As well, Em ploym ent  I nsurance prem ium s cont r ibuted $17.5 billion to federal revenues[ 1] , or close to 7  cents of every 
dollar in revenues. 

And other revenues—such as earnings by Crown corporat ions and revenues from  the sale of goods and services—
provided the rem aining $28.1 billion, or 1 2  cents of every tax dollar. 

W HERE THE MONEY COMES FROM : SUMMARY 

 

 Corporate incom e tax ( 1 3  cents)   
 

 Earnings by Crown corporat ions and revenues from  the sale of goods and services ( 1 2  
cents)   

 

 Em ploym ent  I nsurance prem ium s ( 7 cents)   
 

 Non- resident  withholding taxes, custom s im port  dut ies, energy taxes and excise taxes 
and dut ies on alcohol and tobacco ( 8  cents)   

 

 Personal incom e tax ( 4 8  cents)   
 

 Revenues from  the Goods and Services Tax ( 1 2  cents)   

THE BUDGETARY DEFI CI T 

The $33.4-billion difference between the governm ent 's total expenses of $270.5 billion and total revenues of $237.1 
billion is the 2010–11 budgetary deficit . The budgetary deficit  represents an increase in the federal debt  (accum ulated 
deficit ) . 

MORE ABOUT THESE NUMBERS 

The federal governm ent  calculates it s financial results over a 12-m onth —fiscal year that  ends every March 31. 

This presentat ion is based on the Annual Financial Report  of the Governm ent  of Canada for the m ost  recent  com plete 
fiscal year, 2010–11. 

So that 's the story of where your federal tax dollar goes, and how it  is raised. 

Source:   Departm ent  of Finance Canada 
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1. Use Pay Slip - Palmart or your own to complete this worksheet.  If you are 
using your own pay slip, attach it to this worksheet. 

2. Complete the chart below by filling in the required information. 
 

a) How much does the person earn per hour of     
work? 
 

 

b) How often does the person get paid? 
 

 

c) What day did the person get paid? 
 

 

d) How much money did the person actually 
receive? 
 

 

e) How much vacation pay did the person receive 
with this pay? 
 

 

f) Why did this person receive vacation pay when 
the person was not actually on vacation? 
 

 

g) How much money has the person actually 
earned this year working for Palmart? 
 

 

h) How much money has the person paid for union 
dues in the year so far? 
 

 

i) Why did Holly not pay any provincial income tax? 
 

 

j) How much money was deducted for the current 
pay period for Employment Insurance? 
 

 

k) Why is it important to pay into EI? 
 

 

l) If the person continued to work the same number 
of hours per week until December 21, how much 
would the total gross earnings be for the “Year to 
Date?” 
 

 

m) How much money would the person have 
earned in vacation pay for the “Year to Date” 
up to and including December 21? 
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Palmart                                                 Statement of Earnings and Deductions 

 

Employee Name:   Holly Chookomolin 

 

Employee:  98734 

 

 

Pay Period: Aug. 20, 2012 – Aug. 31, 2012 

 

Pay period frequency: Biweekly (26 pay periods a 

year)  

 

Hourly Rate:  $10.75   

 

Total Hours Worked:  48 

 

Pay Date:  August 31, 2012 

 

Federal TD1: Minimum - $10,822.00 (Claim code 1)  

 

Provincial TD1: Minimum - $9,405.00 (Claim code 1)  

Gross Pay $516.00 

Vacation Pay    20.64 

Total Deductions     41.26 

Net Pay $495.38 

CURRENT DEDUCTIONS YEAR TO DATE 

 

CPP 

EI 

Federal Income Tax 

Provincial Income Tax 

Total tax deductions 

Union dues 

 

$19.90 

   9.82 

   6.54 

        0 

    6.54 

    5.00 

 

 

GROSS EARNINGS                                               $2,322.00 

VACATION PAY                                                            92.88 

CANADA PENSION                                                       89.55 

EMPLOYMENT INS.                                                      44.19 

INCOME TAX                                                                 29.43 

UNION DUES                                                                22.50 

NET PAY                                                                 $2,229.21 

Retain For Your Records 
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Debate Circle 
 

“Working for cash, hurts the employee in the long run.” 
 

1. Read the statement at the top of this 
page and then state your opinion on 
this issue.  Explain the rationale for 
your opinion. 
Record your opinion and explain your 
reason for it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Add a supporting argument. 
Read your classmate’s response.  In 
this box, add another reason that 
would support your classmate’s 
opinion. 

3. Add an opposing argument. 
In this box, record a reason that might be 
used to argue against what is written in 
boxes #1 and #2.  (You do not necessarily 
have to agree with the opposing argument) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Add your “two cents.” 
Read what is written in the three 
boxes.  Add your opinion and your 
reason for it in this box. 

 
Follow-up:  Be prepared to discuss your group findings with the class. 


