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MAILER ID (continued)

i_onstant Data Record has been applied: DEFAULT

IFM information was not supplied For this request,

Apply Constant Data; | DEFALILT

Update Eﬂnc:el| HEEEl’l

GEMERAL RECORD INFORMATION




MAILER ID (continued)
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Admin  Help
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Printing

Categories
Mailing Labels (1 shipping, O return)
Book Straps (0 Available)




MAILER ID (Continued)

Labels to be printed

Label Format: Avery 5164/5264/8164 (6 labels per sheet) v

pre shipping e (1 vl R

[J Prnnt a return label for each shipping label

[J Print return labels (0 labels)

[J Include "Mailed under Section 485.5.1.d Domestic Mail Manual LIBRARY MATL" notice

[J Include Request ID barcode
[J Include "POSTMASTER: This parcel may be opened for postal inspection if necessary" notice
O Include "RETURN POSTAGE GUARANTEED" notice

[Labels missing from the top of the first sheet:

WARNING: OCLC 1s not responsible for labels that fail to print correctly or for labels that result in paper jams n the printer. Label stock and printer manufacturers do not
recommend feeding label stock through the printer more than once.

INOTICE: Confirm that the labels have been correctly pnnted before closing this window.

[When printing from Adobe Reader, users must confirm that Page Scaling is set to none in the print dialog box. If page scaling is set to any other setting, labels wall not be aligned

twith label stock when printed

[ Format Labels J Close Window ]




- What should Firefox do with this file?

(® Openwith | Adobe Acrobat 9.5 @
(O saveFile
[] Do this automatically for files like this from now on.




MAILER ID (continued)

InterLibrary Loan
Roundup Community Library
601 6th Ave. West
Roundup, MT 59072




MAILER ID (continued)

ILL-MSU LIBRARY

MONTANA STATE UNIVERSITY
POBOX 173320

BOZEMAN MT 59717-3320
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MONTANA STATE UNIVERSITY
PO BOX 173320
BOZEMAN MT $9717-3320
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ROUNDUP COMMUNITY LIBRARY
ILL

601 6™ AVE WEST

ROUNDUP MT 59072

* Type library’s address

e Paste Mailer ID

 Copy & past entire “to” address into remaining
e Save into specific folder






INTELLIGENT MAIL BARCODE

How can | get one of those intelligent

mail barcodes tailored to our library’s
address?




This barcode is good for:

Montana State University Library

PO Box 173320 IMPORTANT: DO NOT ENLARGE, REDUCE OR MOVE the FIM and POSTNET barcades. They are only valid as prirted!
Bozeman MT 59717-3320 Special care rmust ke taken to ensure FIM and POSTMET barcode are actusl size AMD placed properly on the mail piece
to meet both LISPS requlations and automation compatibility standards.
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Mailer ID

Mailers requesting an MID can go to
http://www.usps.com and select the Business
Customer Gateway located on the bottom right
corner of the web page. New users will need to
register (BRM permit holders who previously
used usps.com to produce camera-ready
artwork can use the same user name and
password). After successfully logging onto the
Business Customer Gateway, select the "Mailer
ID" link to obtain an MID.




e USPS.COM

“Quick Tools

Search USPS.com or Track Packages @

Always a Click Away
Roll over the tools menu across the
site to access quick, handy fools.

%ﬂ Track & Confirm 7‘
w Find Locations A

E Calculate a Price A

W Look Up a ZIP Code™

A

WATCH IT WRITE IT

WINIT

SWEEPSTAKES

Watch The Biggest Loser®. Write a letter
to support your favorite contestant.

Print a Shipping Label

What you need:

* A standard printer
* HRegular paper

What to do:

1 Choose a shipping service.
2 Add extra services.

«J Print the label.

4 Attach it to your mail. New Prices

January 22, 2012

gFe=— Learn More »
|\4
—-—e i
ad AR
—
Get Started
LEGAL ON USPS.COM
Privacy Policy » Government Services ;

Terms of Use » Buy Stamps & Shaps
FOHs > Print & Label with Postage »
No FEAR Act EEQ Bata » Customer Service

Site Inriex

Win a week at the resort & more.

—

* An envelope or package = | INITED STATES

What's New on
USPS.com®

Seo the latest updates »

Village Post Office

We've expanded access to
our products & services }

0N ABOUT.USPS.COM OTHER USPS SITES
New sToom-» Postal Inspectors »

Mail Service Updates » Inspector General »
Forms & Publications » Po=tal Explorer =
CZArERTR 4



UNITED STATES
POSTALSMO JSPS COM | GATE

Login
Username
Welcome to the B
This portal gives you a smg!e entr‘, oo[rt ror o

Postal Senice®

ptions support Intelligent Mail® products and
senices, includi ng Postal ,
Access and Shipment Tracking, Mailer IDs
elnduction and tracking. Use the Online
rollment seice to join Shipping Semvice
f0grams

New User Registration
I forgot my password
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' Intelligent Mail Senvices
Online Enroliment

U Electronic Data B\ \nge
O MailerID |

<

0 Centralized Account Processing System (CAPS)
O Customer/Supplier Agreements (CSAs)

2 Customer Label Distribution System (CLDS)
2 Schedule a Mailing Appointment (FAST)
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Postal Resources IMPORTANT

Printable iew U PDATES

The easiest way to locate your local Important Links New USPS business plan charts path to
Address Quality ) ) i : financial stahility
Products Business hail EntW Linit (BMEU) ar Find your Busitiess Mail Entry Linit The .5, Postal Service has released an

Business Mail Mailpiece Design Analyst (MDA, is by Find ot Wailblece Desigr Anakis impuﬁant update ml its business plan for .
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Strategy

| Intelligent Mail®
Services

- ; Mailers Wehinar February 2012

Move Update Contact Information: Postmaster General on USPS financial
MTAC Intellicent Mail future - Postrmaster General Patrick Donahoe's
Phone: B00-573-9085 web presentation to mallers: "USPS financial
Major/Minor future. Responsibly realigning our network "

\ Release Schedule Email: IntelligentvialSuppot@UsPs GOy Click here,
\ Fage Updated: 5/03/2011

Faced with a massive nationwide infrastructure
that 15 no langer financially sustainable, the
1.5, Pastal Service® has proposed sweeping
changes designed to save the organization up
to &3 billion & year by cutting its netwark of
processing facilities by over half and adjusting
senice standards. For mare information
pertaining to the December &, 2011 proposal,
please click here,

1.800-295.2480 - Consyemer and [hdustn: Afais

Contactls  Wersion 2.02 Release Notes  Privaey Palicy Check hack often for updated infarmation; %




PACKAGING POINTERS

Shipping S
Reused Box?>?

WARNING!

Reused pacikkaging and boxes are oniy
accepitable when all markings and labels
are removed or complietely blotted ouwut.

Regardiless of wihat is actually inside
yvour package, markings for hazardous
materials may result in delivery delays

or a package retuarm.

I.Inaceoptal:l e ~ce table




Reusing a bag or box? Don’t forget to repair any
areas that need attention




* Address labels readable from 30 inches away
* Not easily smeared
* Contain a ZIP Code™
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ILL Department - MONTANA STATE UNIVERSITY - (MZEMTUMOT)

F-mail: bozemanilligdmontana .edu

Phone: (406) 994-3161

Call#: P935WH682008
Location:

Title: Visualrhetoric; a readerin
communication and American culture !
Author:

ILL #: 338079099

LI TR ]
W XAFFOUR 3752012

FMTEC0N

Due: 4 WEEKS USE UPON RECEIPT
=% ] RENEWAL ATLLOWED*=*

Pieces: 1
Additional Notes: NO TAPE/ADHESIVES

Your MaxCost: $201FM
M5SU Loan Charge: S0.00

Shipping: Mail

Loaned To:

MSU TN # 310487

| A Y

Preferred refurn of this item &
slip to MSU via rrackable means
(UPS, FedEx, USPS Click-n-
Ship) or use the address label
below, including postal barcode

MSU LIBRARY —IILL
MONTANA STATE UNIVERSITY
140 RENNE LIBRARY
BOZEMAN MT 59717-3320

R N N (It T U LG e

It’s angood idea to enclose your return address
and a list of the contents in case the package
opens while in transit.

So include those pick slips (yours or the other
library’s) to and from destinations



Use of Staples

Use packing tape to seal — please NO staples.




Hey girl. It
makes me sad
to see that you
cut yourself on a
staple while

opening that
package. | wish
other libraries
would follow
imteritorary loan
guidelines too.

Image from http://librarianheygirl.tumblr.com/




USPS
Click-n-Ship

Create own account
Pay by credit card
Generate label

Address saved in system
Postage paid

Some tracking available
Add insurance

Variety of mailers
Mailers free

E-mail notification

Not for Library Rate
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International Shipping

* Click=n—=Ship creates the shipping label AND the customs form
(how great is that!)

* Not using Click — n—Ship? 2 different custom forms

* Canada — wording on package



LOOK FAMILIAR???



Mail Recovery Center Search Request (Send email to MRC Search)
Theft or tampering? Refer to usps.com/postalinspectors or 1-877-876-2455

NOT MAIL this form to the Mail Recovery Center. Use as an Email attachment to MRC SEARCH in
Outlook

OT USE the "MRC 1510" address in Outlook, it is strictly reserved for the Postal Inspection Service

This form is used to gather detailed information about a missing item valued @ $25 or more.

Mailer Information Addressee Information
Name 4. Full Name
ing Address 5. Mailing Address
ne Number 6. Phone Number

Item should be forwarded to: Mailer/Addressee

The Postal Service will not be contacted by the Mail
Recovery Center. You will be contacted only if more

| Service Tracking Number information is needed. I'm sorry, but there is no phone
number available to check on the status.

COMPLETE, DETAILED, DESCRIPTION OF ITEM (including mail class)
lude what size, color, make, brand name, serial #, quantity, attach picture if available.
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2?2? QUESTIONS 27?7

THANK YOU

Mary Guthmiller
guthmill@montana.edu
406-994-4642




