
Embassy of India 
Riyadh 

 

Personal Particulars Proforma 
 

(For Duplicate Passport in lieu of Lost/Damaged Passport) 
 
 
1. Name : 
 Aliases, if any :  
 
2. Father’s/Husband’s Name :  
 
3. Date of Birth :    4. Place of Birth : 
 
5. Nationality :    6. Profession : 
 
7. Permanent Address (in India): 
 
 
 Tel No.       
 
8. Present Address in KSA : 
 
 
 Tel No.        Fax No.   
 
9. Details of Lost/Damaged passport : 
 
 Passport No. :     Date of Issue : 
  

Place of Issue :     Valid Until : 
 
10. Details of previous passport : 
 
 Passport No. :     Date of Issue : 
  

Place of Issue :     Valid Until : 
 
11. Date of Leaving India : 
 
12. Period of Stay Abroad : 
 
13. Date of Loss of passport : 
 

____________________________________________ 
Signature of Applicant 

 

 
For Official Use Only        No. RIY/C/ 
 Date :  
 
To : PASSEM/HICOMIND/INDEMBASSY/CONGENDIA 
 
 Please confirm/verify the passport particulars/new address mentioned above in order to enable us to 
render the requested service. 
 

Form 3 
Please fill in Quadriplicate in 
BLOCK Letters  

 
 

Please affix one 
Photo  



AFFIDAVIT 
FOR LOST/DAMAGED PASSPORT 

 
 I,……………………………………………………………………………………………………,

Son/Daughter/Husband of…………………………………………………………………………holder 

of Indian Passport No. …………… issued at  ………………………………………………. on 

……………………… do hereby solemnly declare that my above mentioned passport is 

lost/damaged.   I am an Indian national and have not acquired any other nationality.   

 The passport was lost in the following circumstances : 

 

 

 

 

Signature…………………………………………………………………. 

Address in Saudi Arabia     

 …………………………………………………………………………………. 

…………………………………………………………………………………. 

…………………………………………………………………………………. 

Tel. No. ………………………………………………………………….. 

 
Sworn and signed before me this day of…………...……..……………………………200………… 
at Riyadh/Dammam. 
 



 

Applicant's Copy        

Embassy of India 

Riyadh 

          
Requirements for Duplicate Passport in Lieu of Lost Passport 

      Please tick enclosed documents 

1. Lost Passport report from Saudi Jawazat/Police authorities    

 and its English Translation …………………………………………………..   

2. Sponsor's Letter indicating the circumstances of loss (if letter is in    

 Arabic then along with English Translation)………………………………..   

3. Print-out from Saudi Jawazat with English Translation ………………….   

4. Applicant's affidavit reg. Loss of passport and also indicating the circumstances  

 of its loss   

5. In case of minor's passport, Joint Declaration of Parents reg. Loss of    

 passport and also indicating the circumstances of its loss………………………..   

6. New Passport form …………………………………………..   

7. Personal Particulars form …………………………………………………….   

8. 5 (Five) identical recent passport size photographs …………………………….   

9. Photocopy of Lost Passport ………………………………………………….   

10. Photocopy of Iqama …………………………………………………………..   

11. Duplicate Passport fee : SR 475/- (Four hundred and seventy five only) .   

          

Requirements for Duplicate Passport in Lieu of Damaged Passport 

      Please tick enclosed documents 

1. Damaged Passport (Original) ……………………………………………..   

2. Sponsor's Letter indicating the circumstances in which the passport    

 was damaged (if letter is in Arabic then along with English Translation)…………   

3. Applicant's affidavit reg. Loss of passport and also indicating the circumstances  

 of its damage ………………………………………………………………………………   

4. New Passport form …………………………………………..   

5. Personal Particulars form …………………………………………………….   

6. 5 (Five) identical  recent passport size photographs ……………………………   

7. Photocopy of Damaged Passport ………………………………………….   

8. Photocopy of Iqama …………………………………………………………..   

9. Duplicate Passport fee : SR 475/- (Four hundred and seventy five only) .   

10. Print-out from Saudi Jawazat (with English translation) if the passport    

 is badly damaged (personal Particulars are not legible) or if passport    

 copy is not available.  

All papers in Arabic should be submitted along with its English translation from legal/authorised translation offices. 

       

After 30 days of the submission of your documents please contact the concerned official on any of the following 
Telephone Numbers : 488 4144/488 4691/488 4692/488 4697 Ext. 114 (between 0900 - 1200 hrs) and Ext. 101 
(between 1400-1700 hrs) 

      Arabic version is over leaf  



 اϔϟصϋ Ϟن اϟطΐϠ اϟرئيسي اϟرجاء ϋدم

 . Οواز اϔδϟر Αدل اϔϟاϗدىمϠτوΑة Ϡϟحصول ϠϋاϟالإΟراءات اϟتاϟية اγتكمال 

 یرجى ϣنكϢ اϟتأشير ϓي اϤϟرϣ ϊΑقاϞΑ اϟوثائق اϤϟطϠوΑة

 

 1 ترΟمتΑ ϪاϐϠϟة الإϧكϠيزیة                            اϟشرσة و/Ϧϋ اΠϟواز اϔϟاϗد مϦ اΠϟوازاتتϘریر  

 2  أو ترΟمتΑ ϪالإϧكϠيزیة وإذا آان اτΨϟاب ΑاόϟرΑية τΧاب مϦ اϟكϔيΑ ϞاϐϠϟة الإϧكϠيزیة 

 3 مϦ اΠϟوازات مϊ ترΟمتΑ ϪاϐϠϟة الإϠΠϧيزیة مϨشور  

 ϓيرϖϓ اΒϟيان اϟمشترك مϞѧΒϗ Ϧ اϟواѧϟدیѧΨΑ Ϧصوص اѧΠϟواز اϔϟاѧϗد مϊѧ تѧϘدیم اΐѧϠτϟ لإصѧدار ѧΑدل                وإذا آان اΠϟواز یΨص اϘϟاصر     
 اϔϟاϗد  
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 5 تΒόئة الاγتمارة لإصدار Οواز اϔδϟر 

 6 تΒόئة اγتمارة تϔاصيϞ شΨصية 

 7  5صور شمδية ϋدد  

 Ϧϋ 8 اΠϟواز اϔϟاϗدحϔϠي إϗرار  

 9 صورة مϦ اΠϟواز اϔδϟر اϟمϘϔود 

 10  مϦ الإϗامةصورة 

  ϩدرϗو ώϠΒر مϔδϟواز اΟ ومγودي475/-رόγ 11  ریال 

 

: ϠϟهواتѧѧѧѧѧѧϠϋ ϒѧѧѧѧѧѧي أرѧѧѧѧѧѧϗام اϔδѧѧѧѧѧѧϟارة ѧѧѧѧѧѧόΑد شѧѧѧѧѧѧهر واحѧѧѧѧѧѧد Αاϟمδѧѧѧѧѧѧؤول  ѧѧѧѧѧѧόΑΑد إآمѧѧѧѧѧѧال آاѧѧѧѧѧѧϓة الإѧѧѧѧѧѧΟراءات اϟمѧѧѧѧѧѧذآورة یرѧѧѧѧѧѧΟى الاتѧѧѧѧѧѧصال 

 . 101 تحویϠة 4884144/4884691/4884682/4884697

------------------------------------------------------------------------------------------------ 

 اϔϟصϋ Ϟن اϟطΐϠ اϟرئيسي اϟرجاء ϋدم

 

 .تاΟ ϒϟواز اϔδϟر Αدل اϟىمϠτوΑة Ϡϟحصول ϠϋاϟالإΟراءات اϟتاϟية اγتكمال 

 

 یرجى ϣنكϢ اϟتأشير ϓي اϤϟرϣ ϊΑقاϠϟ ϞΑوثائق اϤϟطϠوΑة

 

  ϒϟتاϟواز اΠϟي(اϠ1 ) الأص 

 ϟاΑ Ϟيϔكϟا Ϧا ب مτΧيزیةϠكϧة الإϐϠيةΑرόϟاΑ ابτΨϟيزیة وإذا آان اϠكϧالإΑ ϪمتΟ2  أو تر 

 3  تΒόئة الاγتمارة لإصدار Οواز اϔδϟر 

 4 تΒόئة اγتمارة تϔاصيϞ شΨصية 

 5 تاϦϋ ϒϟ اΠϟواز اϟحϔϠي إϗرار  

 6  5صور شمδية ϋدد  

   ϒϟتاϟواز اΠϟا Ϧ7 صورة م 

 8 صورة مϦ الإϗامة  

أو إذا ) تϔاصѧيϞ شѧΨصية Ϗيѧر مѧϘروءة    (ѧϟو اصΒѧح ѧΟواز اϔδѧϟر تاѧϔϟا تمامѧا        )مϊ ترΟمتΑ ϪاϐϠϟة الإϠΠϧيزیة(مϦ اΠϟوازات  مϨشور   
 Οواز اϔδϟر Ϗير موΟودةصورة مϦ تكون 
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  ϩدرϗو ώϠΒر مϔδϟواز اΟ ومγودي475/-رόγ 10  ریال 

 

: ϠϟهواتѧѧѧѧѧѧϠϋ ϒѧѧѧѧѧѧي أرѧѧѧѧѧѧϗام ر واحѧѧѧѧѧѧد Αاϟمδѧѧѧѧѧѧؤول  اϔδѧѧѧѧѧѧϟارة ѧѧѧѧѧѧόΑد شѧѧѧѧѧѧهѧѧѧѧѧѧόΑΑد إآمѧѧѧѧѧѧال آاѧѧѧѧѧѧϓة الإѧѧѧѧѧѧΟراءات اϟمѧѧѧѧѧѧذآورة یرѧѧѧѧѧѧΟى الاتѧѧѧѧѧѧصال 

 .  101 تحویϠة 4884144/4884691/4884682/4884697

 


