
 

 

1 www.hrm arketer.com / com m unity   

Em ployee W arning Report   

Em ployees who receive this warning report  are officially  not if ied that  they have violated one or m ore of 

______________________________________________[ COMPANY NAME]  com pany rules and/ or  

standards of em ployee conduct .  Further v iolat ion(s)  m ay result  in fur ther discipline, possibly including 

term inat ion of em ploym ent .  

 

Em ployee nam e:    

Date:    

Warning report  wr it ten by:   

Date/ Tim e of v iolat ion:   

Viola t ion: 

 Unauthor ized absence from  work 

 Tardiness 

 Unsafe behavior  

 Poor work qualit y  

 Leaving ear ly 

 

 Substance abuse at  work 

 Disobedience 

 Threatening or  engaging in v iolence 

 Willful dam age to equipm ent / m ater ial 

 Other:  _________________________ 

Em ployer ’s sta tem ent : 

 

 

 

 

 

 

 

Em ployee’s sta tem ent : 

 I  agree with the Em ployer ’s statem ent  

 I  do not  agree with the Em ployer ’s statem ent , for  the following reason(s) :  
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Previous w arnings: 

Date:  

Type:  

 Writ ten or   Oral?  

 

Date:  

Type:  

 Writ ten or   Oral?  

 

Date:  

Type:  

 Writ ten or   Oral?  

 

 

 

Given by:  __________________________________________________ 

 

 

 

Given by:  __________________________________________________ 

 

 

 

Given by:  __________________________________________________ 

Act ion: 

 Warning 

 Suspension 

 

 Dism issal 

 Other:  __________________________________________________ 

I  have read this warning decision and understand it .  This does not  im ply agreem ent .  

 

 

______________________________________________ ______________________________ 

Em ployee's Signature     Date 

 

 Em ployee chose not  to sign. 

 

 

______________________________________________ ______________________________ 

Signature of person who com pleted warning report      Date 

Copyr ight  HRm arketer.com . HRm arketer.com  HR tem plates and form s are for  reference only and we m ake no claim s 

that  these form s are legally binding. You should not  use these form s without  f irst  consult ing an at torney .  
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