
INSTRUCTIONS FOR COMPLETING AN  
AFFIDAVIT OF ABSENT APPLICANT FOR MARRIAGE LICENSE 

 
The attached Affidavit of Absent Applicant is to be used to apply for a Marriage License when one 

party is unable to appear in the County Clerk’s office.  Please read the following instructions 

carefully before completing the affidavit. 

 

1.  The party who will not be able to appear before the Clerk must complete and sign the Affidavit 

of Absent Applicant for Marriage License form.   
 
2.  The names of both parties must be printed exactly as they appear on the identification used to 

obtain the Marriage License. 

 

3.  If absentee applicant is unable to attend the wedding ceremony because he/she is a member of the 

Armed Forces of the United States stationed in another country in support of combat or another 

military operation, he/she must name a proxy. This person need not be present to apply for the 

license, but they must appear at the ceremony. The proxy can be male or female and must be 18 

years or older.   

 

4.  The other party must then appear in the County Clerk’s office at least 72 hours, but not more 
than 90 days prior to the ceremony.  They must present: 

 

            A. The completed and notarized Affidavit of Absent Applicant. 

            B. An acceptable form of identification for both parties that states the correct  

                 name and date of birth of each applicant. This may include any of the following: 

 

                        1.   Valid driver’s license 

                        2.   Valid passport 

                        3.   State issued ID card 

                        4.   Military ID card 

                        5.   Certified copy of birth certificate and valid photo ID 

 

NOTE: The ID for the absent applicant may be a legible photocopy.  The ID for the party 
appearing before the Clerk must be original. 
 

            C. Each party must know their Social Security number. 

            D. An altered document will not be accepted as proof of identity. 

            E. The fee for the marriage license is $77.00 cash or credit card. (No checks accepted.) 

 
AN AFFIDAVIT OF ABSENT APPLICANT FOR MARRIAGE LICENSE EXPIRES 90 
DAYS FROM THE DAY OF SIGNING.  IF THERE IS A CHANGE IN PROXY, THE 

PROCESS STARTS OVER. 
 

If more information is needed, contact one of the offices listed below: 

     McKinney                                                                            Plano 
     2300 Bloomdale Rd.                                                           900 E. Park Blvd 
       Suite 2106                                                                            Suite 140-C 
         972-548-4185                                                                       972-881-3025       




