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INSTRUCTIONSFORPREPARINGTHESTRAIGHTBILLOFLADING

1.Shipper(From)–Enterthe
companynameandaddressofthe
shipper(Consignor).

2.PointofOrigin(At)–Enterthecity
andstateoftheactualshippingpoint.

3.DateofShipment–Enterthedate
oftheshipment,thedatetheCarriertook
controlofthemerchandise.

4.Truck/Freight–checktheTruck
blockifshipmentistomovebytruck,
ortheFreightblockiftheshipmentisto
movebyrail.

5.Shipper’sNo.–Enteraunique
controlnumbertoreferencetheshipment
withtheCarrier.

6.Carrier–Enterthenameofthe
Companywhichwilltakeinitialcontrolof
theshipmentandcauseitsdeliverytothe
consignee.

7.Agent’sNo.–EnterCarrier’scontrol
number,ifknownorrequired.

8.Consignedto–Enterthefullname
ofthefinalrecipientoftheshipment,
theultimateconsignee;alsoenterthe
mailingorstreetaddressoftheultimate
consignee,ifdifferentthandestination,
forCarriernotificationpurposes.

9.Destination–Enterthestreet
address,city,andzipcodewhere
theCarrierwillmakedeliverytothe
ConsigneeinField8.

10.Route–Ifapplicable,enter
theroutetheCarrierwilltaketothe
consignee.ThisFieldmayalsobeused
tospecifydocks,warehouses,etc.,and
tospecifyanyintermediateCarriers.

11.DeliveringCarrier–Ifapplicable,
specifythecarrierwhichwilldeliverthe
shipmenttotheultimateconsigneeatthe
Destination,butonlyifdifferentthanthe
CarrierenteredinField6.

12.Vehicle/CarNo.–Enterany
vehicleidentifyingnumbersorinitials,if
applicable.

13.No.Packages–Enterthetotal
numberofpackagesperlineitem;if
thepackagesareconsolidatedona
palletorinanoutercontainer,notethis

informationonasecondline.Ex:112
PKGS3Pall.

14.DescriptionofShipment
–Enterthedescriptionofeachline
item,notingthetypeofpackage
(carton,barrel,etc.)andthequantity
perpackage.Sincethecorrectfreight
classificationisessentialindescribing
anitem,theremustbeaseparateline
itemforeachdifferentfreightclassifica-
tiondescription.Ifmorethanonetypeof
packagingisusedperfreightclassifica-
tion,aseparateentrymustbeusedfor
eachtypeofpackage.Enteranyspecial
packagemarkings,specialhandling
requirements,anddeliveryinstruc-
tions.Note:Forhazardousmaterial
items,specialprovisionsmustbemetin
completingthisfield.

15.Weight–Enterthetotalgross
weight,inpounds,foreachlineitem.
ForBulkshipments,theTAREandNet
weightsshouldalsobereferencedin
thedescriptionfield.Forpackageship-
ments,includetheweightsofpalletsand
skids.Thetotalweightofthemerchan-
diseshouldbeshownafterthelastline
item,withpalletanddunnageweights
shownseparately.

16.ClassorRate–Entereitherthe
5-digitclass(pertheUniformFreight
ClassificationortheNationalMotor
FreightClassification)oratwodigitClass
Rate(apercentageoftheFirstclass100
rate)perlineitem.Thisinformationmay
bedeterminedbycontactingtheCarrier.

17.WithoutRecourse–Perstan-
dardBillofLadingterms,theshipperis
ultimatelyliableforfreightcharges,even
whentheshipmentissentonacollect
basistotheconsignee.Bysigningthis
statement,theshipperisreleasedfrom
theliabilityoffreightchargesforcollect
shipmentsdeliveredbytheCarriertothe
consigneewithouttheCarrier’scollecting
thefreightcharges.Forprepaidship-
ments,leaveblank.

18.PrepaidShipments–Enter
“Prepaid”ifshipmentistobepaid
forbytheShipper.IfthisFieldisleft

blank,theCarrierwillseektocollectthe
freightchargesfromtheconsignee(see
Field17).

19.PrepaymentsReceived–Carrier
entersanypaymentsreceivedinadvance
fromtheshipperfortheshipment.

20.ChargesAdvanced–Carrier
entersanyadvancedchargesforthe
shipment,ifapplicable.

21.C.O.D.Shipment–First,check
whetherthefreightchargesareprepaid
(theCarrierbillstheshipper)orcollect
(theCarrierdeductsthefreightcharges
fromtheamountcollectedfromthe
Consignee).Second,entertheamount
tobecollectedforthemerchandiseitself
–besuretoincludethefreightcharges.
Third,enteranycollectionfees,ifappli-
cable.Entertotalchargestobecollected
byCarrier.

22.ShipmentDeclaredValue–
WhentheweightchargedbytheCarrier
isdependentuponthevalueoftheship-
ment,thedollarvalueperunitofmeasure
(ex:$100.00/pound)mustbestatedby
theShipper–enterthisinformationin
Field14.

23.Shipper–Enterthecompany23.Shipper23.Shipper
nameoftheshipper.

24.Shipper’sAgent–Enterthe
signatureoftheindividualpreparingthe
shipmentfortheshipper.

25.Carrier’sAgent–TheCarrier’s
agentwillsignherepriortotakingcontrol
oftheshipment.

26.PermanentAddress–Enterthe
permanent(business)mailingaddressof
theshipper.Thismaybethesameasfor
Field1.

27.Certification–Asignature
isrequiredbytheDepartmentof
Transportationafterthisstatementforall
shipmentsofhazardousmaterial.


