Richmond Retirement System

R RS RAPIDS Retiree Self Service Step-By-Step Instructions:
How to View and Print Your Payslip

Building your financial future.

Please turn on your computer, and go to www.richmondgov.com/retirment:

WRITTEN DIRECTIONS

Step 1
Mew!
RAPIDS Pati
On the Richmond Retirement System B
website, click Login. Lﬂg in
The web address is
www.richmondgov.com/retirement.
View Video Tutorials and FAQs
Step 2 On the RAPIDS Retiree Self Service login
page, enter your user name. This is your *User Name |DemnRetireeJ1 950 |
last name, first initial, and the four digit . User Name
year that you were born. *Password | L“:b

[exarmple: 4u99423]

If this is your first time using RAPIDS | Login || Cancel |
Retiree Self Service, please see the How S

to Register for the First Time YouTube Iﬁiﬂ:—;;ﬁf;ce

video or step-by-step instructions.

nccessihilitﬂ Mone w |




Step 3

Step 4

Next, enter the password that you created.

If you forget your password; click Login
Assistance.

Click Login.

FUserName | nemoRetiree 1950

*Password |--------

[exarnple: 499423]
| Lugh1|| Eancel|

Login Assistance
Reqister here

nccessihilitﬂ Mone

TUserName | pomoRetiree1950

*Password

Cancel

Assistance
Register here

Accessihilitﬂ Mone




Step 5

Once logged in, on the left hand side of
your screen, click the + sign next to
Retiree Self Service.

Step 6

Next, click Payslip.

E-Business Suite

Enterprise Search | all V| | |

[

Oracle Applications Home Page

Main Menu  worklist
[ personalize
Frum|Tvpe
HR.

U3 Matification Workflow {account Request)
“TIP Yacation Rules - Redirect or auto-respond o
S TIP Worklist Access - Specify which users can vie

E-Business Suite

Enterprize Search | All V| | | I:

Oracle Applications Home Page

 Main Menu worklist

Personalize

B Cpetires Self Service From|Type
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“TIP Yacation Rules - Redirect or auto-respond to
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Step 7

Step 8

In the drop down menu, select the pay
period you wish to view.

All pension payments on or after August
31, 2012 should be stored in RAPIDS
Retiree Self Service.

Next, click Go.

Scroll to see your gross and net amounts.
The first is your RRS pension payment,
and the second is the amount that you
receive after the RRS makes payments on
your behalf to the IRS, Virginia
Department of Taxation, CIGNA, Delta
Dental or others.

£ Payslip - Windows Internet Explarer /O
c’.._-‘ v | reros: [rapiestent o reheces.va. 14108 HIMURF. g hureticn Y T _roun s = @]+ x pl-
Fe Ed View Favorkes Took  Help RN - ®ccomn - [sesa

Google v M serch - T share | Hore Sonin % -
Rl L G- B & - [irPage - sk -

Retiree Seif Service

Ratroa/Surviver Nurber 4575
Busress Group Richmond Retirement System

Rotres Type  General Retiree
Pay Bais  Retires Salary Basis

57 Fraquancy
01-Aug-2012 Shift
Cate O1-Aug-2012 Grace
o City Hall Employer Adcress 900 E Broad St
5 Richmond
ol RRS Manthly VA
s 12345 Luck Lane 23219
Richmond
VA
23220
Pay Period Payment Date Pay Begin Date Pay End Date Pay Rate Anewsal Salary
Calendar Month 31-Aug-2012 O1=Augr2012 Il=fug2012 0.00 0.00

/= Payslip - Windows Internet Explorer EE
|G = () reonieost. et v usfo_HIMLRF pounction & ¥ s oo  _roup =05l N WIETIED £
Mo £ Vew Favorer Tock  Melp BRI - @cowet - [Rscet
Google ¥ R sewch « Wi shwee | more 2 sonin A, -
W o ey s B e eas - Grems- 7
Oramal Petres D3 D1-AUG-2012 Tade ~
Location  City Hall Employir Address 900 E Broad St
Fostion Richanond
Paproll RRS Monthiy va
Retree/Survivor Addess 12345 Luck Lane 23219
Richmand
VA
23220
Pay Period Payment Date Pay Begin Date Pay End Date Pay Rate Annual Salary
Calendar Manth I1-ALg-2012 01-Aug-2012 I-Augan2 000 0.00
Summary.
Current or ¥1D ~ Gross| Pre-Tax| Taxes|
Cusrent 1000.00 000 667
¥ 1000.00 000 667
Hours and Earmings.
Description Start Date End Date Current Hours Current Amount
Ragulsr Pansion 000,00




Step 9

Step 10

Detailed information about your
deductions, are shown in 3 separate boxes;
(1) the Pre-Tax Deductions box, (2) the
Taxes box, and (3) the After-Tax
Deductions box.

Printing payslips will be different from
computer to computer.

Many people will be able to click File on
the top left corner of their screen, scrolling
down to print.

Others may be able to use their keyboard
and press CTRL and P at the same time.

Hours and Earnings
Description Start Date End Date Current Hours Current Amaunt ¥TD Hours| VIO Amount
Regular Pension 1000.00 1000.00

Taes

V1D Description
Wi State Tax

Tax Withholding Information
Iype MMarival Status 1 Exemptions| Additional Amount| —Duerride Amotsit Duorride Percantage
Fadaral Single 3 000 0.00 a
Virgiia Mot Used ] 000 0.00 1
Nt Pay Distribution
Check/ Deposit Number |Bank Name [Account Type |Account Mumber Amount
1956 72135
Third Party Payment Distribution
Check,/Deposit Nmber Bank Name: Account Type Accoumt Number Amount
Ho results found,

Diagnostics Home Logout Praferences. Help

Phout this Page  Prvacy Stalement

@ ttemet R -

& Payslip - Windows Internet E
@-'C_/ - |& htkps: [ frapidstest.c

-8 Edit Wiew Favorites  Tools

Mew Tab Chrl+T

e Window Chrl+M

Qpen. .. Chrl+D

Save As, ., r
Close Tab Chrl+w

Page Setup...

Prink Presview. ..

Send r
Impoart and Expart, ..

Froperties 5
Wk Offline —
Exit to

Job Title
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Step 11

Once you have finished viewing and
printing your payslip, click Logout on the
top right of your screen.
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