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At the pre-construction meeting the contractor will be required to provide a detailed construction schedule as 

per the contract requirements. This schedule must include all required shop drawings and their submittal 

dates. The Resident Engineer (RE) must review this schedule with the contractor, and if acceptable, prepare 

Shop Drawing Log Sheets ( attached) from this information. The RE will henceforth maintain the Shop  

Drawing Log Sheets for all required shop drawings.

The Shop Drawing Submittal Log must outline the shop drawing submittals scheduled dates and the target 

dates for the completion of the review processes. The RE and the EIC will together establish the guidelines 

for the determination of the target dates. The RE will continuously track the schedule and insure that all 

submittals are reviewed promptly.

At the regularly scheduled progress meetings the status of each shop drawing submittal must be discussed 

and outstanding issues promptly resolved.
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