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2015
Instru2t8ons 5or Form 
Employee Business Expenses

D4p0rtm4nt o5 t74 Tr40sury
Int4rn0l R4v4nu4 S4rv824

S42t8on r454r4n24s 0r4 to t74 Int4rn0l 
R4v4nu4 Co34 unl4ss ot74rw8s4 not43.

Futur4 D4v4lopm4nts
For t74 l0t4st 34v4lopm4nts r4l0t43 to 
Form  0n3 8ts 8nstru2t8ons, su27 
0s l468sl0t8on 4n02t43 05t4r t74y w4r4 
pu1l8s743, 6o to www.4rs.2ov/
1orm .

W70t's N4w
St0n30r3 m8l4064 r0t4. T74  
r0t4 5or 1us8n4ss us4 o5 your v4782l4 8s 

.  24nts .  0 m8l4.
D4pr4280t8on l8m8ts on v4782l4s. 
For , t74 58rst-y40r l8m8t on 
34pr4280t8on, sp4280l 34pr4280t8on 
0llow0n24, 0n3 s42t8on  343u2t8on 
5or most v4782l4s r4m08ns 0t $ ,  
$ ,  85 you 4l42t not to 2l08m t74 

sp4280l 34pr4280t8on 0llow0n24 . For 

tru2ks 0n3 v0ns, t74 58rst-y40r l8m8t 8s 
$ ,  $ ,  85 you 4l42t not to 
2l08m t74 sp4280l 34pr4280t8on 
0llow0n24 . For mor4 34t08ls, s44 t74 
38s2uss8on un34r 
S0ct4on D—D0pr0c4at4on o1 V034c70s, 
l0t4r.

G4n4r0l Instru2t8ons
Purpos4 o5 Form
Us4 Form  85 you w4r4 0n 
4mploy44 343u2t8n6 or38n0ry 0n3 
n424ss0ry 4xp4ns4s 5or your 9o1. S44 
t74 5low270rt 14low to 58n3 out 85 you 
must 58l4 t78s 5orm.

An or38n0ry 4xp4ns4 8s on4 t70t 8s 
2ommon 0n3 0224pt43 8n your 584l3 o5 
tr034, 1us8n4ss, or pro54ss8on. A 
n424ss0ry 4xp4ns4 8s on4 t70t 8s 
74lp5ul 0n3 0ppropr80t4 5or your 

1us8n4ss. An 4xp4ns4 3o4s not 70v4 
to 14 r4qu8r43 to 14 2ons834r43 
n424ss0ry.
Form -EZ. You 20n 58l4 Form 

-EZ, Unr48m1urs43 Employ44 
Bus8n4ss Exp4ns4s, prov8343 you 
w4r4 0n 4mploy44 343u2t8n6 or38n0ry 
0n3 n424ss0ry 4xp4ns4s 5or your 9o1 
0n3 you:

Us4 t74 st0n30r3 m8l4064 r0t4 85 
2l08m8n6 v4782l4 4xp4ns4 , 0n3

W4r4 not r48m1urs43 1y your 
4mploy4r 5or 0ny 4xp4ns4 0mounts 
your 4mploy4r 8n2lu343 8n 1ox  o5 
your Form W- , W064 0n3 T0x 
St0t4m4nt, 0r4 not 2ons834r43 
r48m1urs4m4nts 5or t78s purpos4 .

R42or3k44p8n6
You 20nnot 343u2t 4xp4ns4s 5or 
tr0v4l 8n2lu38n6 m40ls unl4ss you 

W7o Must F8l4 Form 
No Do not �le Form 2106.

See the instructions for Schedule C, C-EZ, E, or F.
A Were you an employee during the year?

Did you have job-related business expenses?B Do not �le Form 2106.

Were you reimbursed for any of your business
expenses (count only reimbursements your employer
did not include in box 1 of your Form W-2)?

C

Do not �le Form 2106. Enter expenses on Schedule A
(Form 1040), line 21 or Schedule A (Form 1040NR), line
7. These expenses include business gifts, education
(tuition and books), home of�ce, trade publications, etc.

File Form 2106.

Are your deductible expenses more than your
reimbursements (count only reimbursements your
employer did not include in box 1 of your Form W-2)?
For rules covering employer reporting of reimbursed
expenses, see the instructions for line 7.

H

File Form 2106 (but
see Notes below).

Notes

• Generally, employee expenses are deductible only 
on line 21 of Schedule A (Form 1040) or line 7 of  
Schedule A (Form 1040NR). But reservists, quali�ed 
performing artists, fee-basis state or local government 
of�cials, and individuals with disabilities should see the 
instructions for line 10 to �nd out where to deduct 
employee expenses.

• Do not file Form 2106 if none of your expenses are
deductible because of the 2% limit on miscellaneous
itemized deductions.

Yes

No

Did you use a vehicle in your job in 2015 that
you also used for business in a prior year?

Is either (1) or (2) true?

1 You owned this vehicle and used the actual
expense method in the �rst year you used the
vehicle for business.

2 You used a depreciation method other than
straight line for this vehicle in a prior year.

Are you claiming job-related vehicle,
travel, transportation, meals, or 
entertainment expenses?

Are you a reservist, a quali�ed performing artist, a fee-basis
state or local government of�cial, or an individual with a 
disability claiming impairment-related work expenses? See
the line 10 instructions for de�nitions.

F

G

D

Yes

No

No

No

E

Yes

Yes
Yes

Do not �le Form 2106.

File Form 2106 (but
see Notes).

No

Yes

Yes

Yes

No

No

J0n , C0t. No. V

http://www.irs.gov/form2106
http://www.irs.gov/form2106
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us43 t74 st0n30r3 m40l 0llow0n24 , 
4nt4rt08nm4nt, 685ts, or us4 o5 0 20r or 
ot74r l8st43 prop4rty unl4ss you k44p 
r42or3s to prov4 t74 t8m4, pl024, 
1us8n4ss purpos4, 1us8n4ss 
r4l0t8ons78p 5or 4nt4rt08nm4nt 0n3 
685ts , 0n3 0mounts o5 t74s4 
4xp4ns4s. G4n4r0lly, you must 0lso 
70v4 r4248pts 5or 0ll lo368n6 4xp4ns4s 
r460r3l4ss o5 t74 0mount  0n3 0ny 

ot74r 4xp4ns4 o5 $  or mor4.

A338t8on0l In5orm0t8on
For mor4 34t08ls 01out 4mploy44 
1us8n4ss 4xp4ns4s, s44:

 Pu1. , Tr0v4l, Ent4rt08nm4nt, 
G85t, 0n3 C0r Exp4ns4s.

 Pu1. , M8s24ll0n4ous 
D43u2t8ons.

 Pu1. , Bus8n4ss Us4 o5 Your 
Hom4 In2lu38n6 Us4 1y D0y20r4 
Prov834rs .

 Pu1. , How To D4pr4280t4 
Prop4rty.

Sp428582 Instru2t8ons
P0rt I—Employ44 
Bus8n4ss Exp4ns4s 0n3 
R48m1urs4m4nts
F8ll 8n 0ll o5 P0rt I 85 you w4r4 
r48m1urs43 5or 4mploy44 1us8n4ss 
4xp4ns4s. I5 you w4r4 not r48m1urs43 
5or your 4xp4ns4s, 2ompl4t4 st4ps  
0n3  only.
St4p —Ent4r Your Exp4ns4s
L8n4 . I5 you w4r4 0 rur0l m08l 
20rr84r, you 20n tr40t t74 0mount o5 
qu0l85843 r48m1urs4m4nt you r4248v43 
0s t74 0mount o5 your 0llow01l4 
4xp4ns4. B420us4 t74 qu0l85843 
r48m1urs4m4nt 8s tr40t43 0s p083 
un34r 0n 022ount01l4 pl0n, your 
4mploy4r s7oul3 not 8n2lu34 t74 
0mount o5 r48m1urs4m4nt 8n your 
8n2om4.

You w4r4 0 rur0l m08l 20rr84r 85 you 
w4r4 0n 4mploy44 o5 t74 Un8t43 
St0t4s Post0l S4rv824 USPS  w7o 
p4r5orm43 s4rv824s 8nvolv8n6 t74 
2oll42t8on 0n3 34l8v4ry o5 m08l on 0 
rur0l rout4.

Quali1i0( r0imburs0m0nts. 
T74s4 0r4 t74 0mounts p083 1y t74 
USPS 0s 0n 4qu8pm4nt m08nt4n0n24 
0llow0n24 un34r 0 2oll42t8v4 
10r608n8n6 06r44m4nt 14tw44n t74 
USPS 0n3 t74 N0t8on0l Rur0l L4tt4r 
C0rr84rs' Asso280t8on, 1ut only 85 su27 
0mounts 3o not 4x2443 t74 0mount 

t70t woul3 70v4 144n p083 un34r t74 
 2oll42t8v4 10r608n8n6 06r44m4nt 

039ust43 5or 270n64s 8n t74 
Consum4r Pr824 In34x s8n24 .

I5 you w4r4 0 rur0l m08l 20rr84r 0n3 
your v4782l4 4xp4ns4s w4r4:

L4ss t70n or 4qu0l to your qu0l85843 
r48m1urs4m4nts, 3o not 58l4 Form 

 unl4ss you 70v4 343u2t81l4 
4xp4ns4s ot74r t70n v4782l4 
4xp4ns4s. I5 you 70v4 343u2t81l4 
4xp4ns4s ot74r t70n v4782l4 
4xp4ns4s, sk8p l8n4  0n3 3o not 
8n2lu34 0ny qu0l85843 r48m1urs4m4nts 
8n 2olumn A on l8n4 .

Mor4 t70n your qu0l85843 
r48m1urs4m4nts, 58rst 2ompl4t4 P0rt II 
o5 Form . Ent4r your tot0l v4782l4 
4xp4ns4s 5rom l8n4  on l8n4  0n3 
t74 0mount o5 your qu0l85843 
r48m1urs4m4nts 8n 2olumn A on
l8n4 .

I1 you ar0 a rura7 ma47 carr40r 
and r0c04v0d a qua74140d 
r04mburs0m0nt, you cannot 

us0 t30 standard m470a20 rat0.

L8n4 . T74 4xp4ns4s o5 2ommut8n6 
to 0n3 5rom work 0r4 not 343u2t81l4. 
S44 t74 74n0  8nstru2t8ons 5or t74 
3458n8t8on o5 2ommut8n6.
L8n4 . Ent4r lo368n6 0n3 
tr0nsport0t8on 4xp4ns4s 2onn42t43 
w8t7 ov4rn867t tr0v4l 0w0y 5rom your 
t0x 7om4 3458n43 n4xt . Do not 
8n2lu34 4xp4ns4s 5or m40ls 0n3 
4nt4rt08nm4nt. For mor4 34t08ls, 
8n2lu38n6 l8m8ts, s44 Pu1. .

Tax hom0. G4n4r0lly, your t0x 
7om4 8s your r46ul0r or m08n pl024 o5 
1us8n4ss or post o5 3uty r460r3l4ss o5 
w74r4 you m08nt08n your 50m8ly 7om4. 
I5 you 3o not 70v4 0 r46ul0r or m08n 
pl024 o5 1us8n4ss 1420us4 o5 t74 
n0tur4 o5 your work, t74n your t0x 
7om4 m0y 14 t74 pl024 w74r4 you 
r46ul0rly l8v4. I5 you 3o not 70v4 0 
r46ul0r or 0 m08n pl024 o5 1us8n4ss or 
post o5 3uty 0n3 t74r4 8s no pl024 
w74r4 you r46ul0rly l8v4, you 0r4 
2ons834r43 0n 8t8n4r0nt 0 tr0ns84nt  
0n3 your t0x 7om4 8s w74r4v4r you 
work. As 0n 8t8n4r0nt, you 0r4 n4v4r 
0w0y 5rom 7om4 0n3 20nnot 2l08m 0 
tr0v4l 4xp4ns4 343u2t8on. For mor4 
34t08ls on t74 3458n8t8on o5 0 t0x 7om4, 
s44 Pu1. .

G4n4r0lly, you 20nnot 343u2t 0ny 
4xp4ns4s 5or tr0v4l 0w0y 5rom your 
t0x 7om4 5or 0ny p4r8o3 o5 t4mpor0ry 
4mploym4nt o5 mor4 t70n  y40r. 

CAUTION

!

How4v4r, t78s -y40r rul4 3o4s not 
0pply 5or 0 t4mpor0ry p4r8o3 8n w7827 
you w4r4 0 5434r0l 4mploy44 24rt85843 
1y t74 Attorn4y G4n4r0l or 78s or 74r 
34s86n44  0s tr0v4l8n6 8n t4mpor0ry 
3uty st0tus 5or t74 U.S. 6ov4rnm4nt to 
8nv4st860t4 or pros42ut4 0 5434r0l 
2r8m4 or to prov834 support s4rv824s 
5or t74 8nv4st860t8on or pros42ut8on o5 
0 5434r0l 2r8m4 .

Inci(0ntal 0xp0ns0s. T74 t4rm 
8n2834nt0l 4xp4ns4s  m40ns 544s 0n3 

t8ps 68v4n to port4rs, 1066064 
20rr84rs, 7ot4l st055, 0n3 st055 on s78ps.

In2834nt0l 4xp4ns4s 3o not 8n2lu34 
4xp4ns4s 5or l0un3ry, 2l40n8n6 0n3 
pr4ss8n6 o5 2lot78n6, lo368n6 t0x4s, 
2osts o5 t4l46r0ms or t4l4p7on4 20lls, 
tr0nsport0t8on 14tw44n pl024s o5 
lo368n6 or 1us8n4ss 0n3 pl024s w74r4 
m40ls 0r4 t0k4n, or t74 m08l8n6 2ost o5 
58l8n6 tr0v4l vou274rs 0n3 p0y8n6 
4mploy4r-sponsor43 270r64 20r3 
18ll8n6s.

You 20n us4 0n opt8on0l m4t7o3 
8nst403 o5 02tu0l 2ost  5or 343u2t8n6 

8n2834nt0l 4xp4ns4s only. T74 0mount 
o5 t74 343u2t8on 8s $  0 30y. You 20n 
us4 t78s m4t7o3 only 85 you 383 not p0y 
or 8n2ur 0ny m40l 4xp4ns4s. You 
20nnot us4 t78s m4t7o3 on 0ny 30y 
you us4 t74 st0n30r3 m40l 0llow0n24 
3458n43 8n t74 8nstru2t8ons 5or 74n0 .

L8n4 . Ent4r ot74r 9o1-r4l0t43 
4xp4ns4s not l8st43 on 0ny ot74r l8n4 
o5 t78s 5orm. In2lu34 4xp4ns4s 5or 
1us8n4ss 685ts, 43u20t8on tu8t8on, 544s, 
0n3 1ooks , 7om4 o55824, tr034 
pu1l820t8ons, 4t2. For 34t08ls, 8n2lu38n6 
l8m8ts, s44 Pu1.  0n3 Pu1. .

I5 you 0r4 343u2t8n6 7om4 o55824 
4xp4ns4s, s44 Pu1.  5or sp4280l 
8nstru2t8ons on 7ow to r4port t74s4 
4xp4ns4s.

I5 you 0r4 343u2t8n6 34pr4280t8on or 
2l08m8n6 0 s42t8on  343u2t8on, s44 
Form , D4pr4280t8on 0n3 
Amort8z0t8on, to 586ur4 t74 
34pr4280t8on 0n3 s42t8on  
343u2t8on to 4nt4r on Form ,
l8n4 .

Do not 8n2lu34 on l8n4  0ny 0  
43u20tor 4xp4ns4s you 343u2t43 on 
Form , l8n4 , or Form NR, 
l8n4 , or 1  tu8t8on 0n3 544s you 
343u2t43 on Form , l8n4 .

- - Instru2t8ons 5or Form  
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You may b0 ab70 to ta60 a 
cr0d4t 1or your 0ducat4ona7 
0xp0ns0s 4nst0ad o1 a 

d0duct4on. S00 Form , E3u20t8on 
Cr438ts, 1or d0ta47s.

Do not 8n2lu34 4xp4ns4s 5or m40ls 
0n3 4nt4rt08nm4nt, t0x4s, or 8nt4r4st 
on l8n4 . D43u2t81l4 t0x4s 0r4 
4nt4r43 on S2743ul4 A Form , 
It4m8z43 D43u2t8ons, l8n4s  t7rou67 

; or S2743ul4 A Form NR , 
l8n4 . Employ44s 20nnot 343u2t 20r 
lo0n 8nt4r4st.
Not4. I5 l8n4  8s your only 4ntry, 3o 
not 2ompl4t4 Form  unl4ss you 
0r4 2l08m8n6:

P4r5orm8n6-0rts-r4l0t43 1us8n4ss 
4xp4ns4s 0s 0 qu0l85843 p4r5orm8n6 
0rt8st,

Exp4ns4s 5or p4r5orm8n6 your 9o1 
0s 0 544-10s8s st0t4 or lo20l 
6ov4rnm4nt o558280l, or

Imp08rm4nt-r4l0t43 work 4xp4ns4s 
0s 0n 8n38v83u0l w8t7 0 38s018l8ty.

S44 t74 74n0  8nstru2t8ons. I5 you 
0r4 not r4qu8r43 to 58l4 Form , 
4nt4r your 4xp4ns4s 38r42tly on 
S2743ul4 A Form , l8n4  or 
S2743ul4 A Form NR , l8n4 .
L8n4 . Ent4r your 0llow01l4 m40ls 
0n3 4nt4rt08nm4nt 4xp4ns4. In2lu34 
m40ls w78l4 0w0y 5rom your t0x 7om4 
ov4rn867t 0n3 ot74r 1us8n4ss m40ls 
0n3 4nt4rt08nm4nt.

Stan(ar( m0al allowanc0. 
Inst403 o5 02tu0l 2ost, you m0y 14 
01l4 to 2l08m t74 st0n30r3 m40l 
0llow0n24 5or your 308ly m40ls 0n3 
8n2834nt0l 4xp4ns4s M&IE  w78l4 
0w0y 5rom your t0x 7om4 ov4rn867t. 
Un34r t78s m4t7o3, 8nst403 o5 k44p8n6 
r42or3s o5 your 02tu0l m40l 4xp4ns4s, 
you 343u2t 0 sp4285843 0mount, 
34p4n38n6 on w74r4 you tr0v4l. 
How4v4r, you must st8ll k44p r42or3s 
to prov4 t74 t8m4, pl024, 0n3 1us8n4ss 
purpos4 o5 your tr0v4l.

T74 st0n30r3 m40l 0llow0n24 8s t74 
5434r0l M&IE r0t4. For most sm0ll 
lo20l8t84s 8n t74 Un8t43 St0t4s, t78s r0t4 
8s $  0 30y 5or tr0v4l 5rom J0nu0ry , 

 t7rou67 S4pt4m14r , . 
T74 308ly r0t4 5or O2to14r ,  
t7rou67 D424m14r ,  8s $ . 
Most m09or 28t84s 0n3 m0ny ot74r 
lo20l8t84s 8n t74 Un8t43 St0t4s qu0l85y 
5or 78674r r0t4s. You 20n 58n3 t74 r0t4s 
t70t 0ppl843 3ur8n6  on t74 
Int4rn4t 0t www.2sa.2ov/p0rd40m. At 
t74 P4r D84m Ov4rv84w p064 s4l42t 

TIP

 5or t74 r0t4s 8n 45542t 5or t74 
p4r8o3 J0nu0ry , –S4pt4m14r 

, . S4l42t F8s20l Y40r  
5or t74 p4r8o3 O2to14r , –
D424m14r , . How4v4r, you 
20n 0pply t74 r0t4s 8n 45542t 145or4 
O2to14r , , 5or 4xp4ns4s o5 0ll 
tr0v4l w8t78n t74 Un8t43 St0t4s 5or 

 8nst403 o5 t74 up30t43 r0t4s. For 
t74 p4r8o3 O2to14r , –
D424m14r , , you must 
2ons8st4ntly us4 48t74r t74 r0t4s 5or 
t74 58rst  mont7s o5  or t74 
up30t43 r0t4s.

For lo20t8ons outs834 t74 
2ont8n4nt0l Un8t43 St0t4s, t74 
0ppl8201l4 r0t4s 0r4 pu1l8s743 4027 
mont7. You 20n 58n3 t74s4 r0t4s on 
t74 Int4rn4t 0t www.stat0.2ov/trav07 
0n3 s4l42t t74 opt8on 5or For486n P4r 
D84m R0t4s.

S44 Pu1.  5or 34t08ls on 7ow to 
586ur4 your 343u2t8on us8n6 t74 
st0n30r3 m40l 0llow0n24, 8n2lu38n6 
sp4280l rul4s 5or p0rt80l 30ys o5 tr0v4l 
0n3 tr0nsport0t8on work4rs.
St4p —Ent4r R48m1urs4m4nts 
R4248v43 From Your Employ4r 
5or Exp4ns4s L8st43 8n St4p 
L8n4 . Ent4r r48m1urs4m4nts 
r4248v43 5rom your 4mploy4r or t78r3 
p0rty  5or 4xp4ns4s s7own 8n St0p  
t70t w4r4 not r4port43 to you 8n 1ox  
o5 your Form W- . T78s 8n2lu34s 
r48m1urs4m4nts r4port43 un34r 2o34 
L  8n 1ox  o5 Form W- . Amounts 

r4port43 un34r 2o34 L  0r4 
r48m1urs4m4nts you r4248v43 5or 
1us8n4ss 4xp4ns4s t70t w4r4 not 
8n2lu343 0s w064s on Form W-  
1420us4 t74 4xp4ns4s m4t sp428582 
IRS su1st0nt80t8on r4qu8r4m4nts.

G4n4r0lly, w74n your 4mploy4r 
p0ys 5or your 4xp4ns4s, t74 p0ym4nts 
s7oul3 not 14 8n2lu343 8n 1ox  o5 
your Form W-  85, w8t78n 0 r40son01l4 
p4r8o3 o5 t8m4, you:

A22ount43 to your 4mploy4r 5or t74 
4xp4ns4s, 0n3

W4r4 r4qu8r43 to r4turn, 0n3 383 
r4turn, 0ny p0ym4nt not sp4nt or 
2ons834r43 not sp4nt  5or 1us8n4ss 
4xp4ns4s.

I5 t74s4 p0ym4nts w4r4 8n2orr42tly 
8n2lu343 8n 1ox , 0sk your 4mploy4r 
5or 0 2orr42t43 Form W- .

Accountin2 to your 0mploy0r. 
T78s m40ns t70t you 60v4 your 
4mploy4r 3o2um4nt0ry 4v834n24 0n3 
0n 022ount 1ook, 380ry, lo6, st0t4m4nt 

o5 4xp4ns4s, tr8p s744ts, or s8m8l0r 
st0t4m4nt to v4r85y t74 0mount, t8m4, 
pl024, 0n3 1us8n4ss purpos4 o5 4027 
4xp4ns4. You 0r4 0lso tr40t43 0s 
70v8n6 022ount43 5or your 4xp4ns4s 85 
48t74r o5 t74 5ollow8n6 0ppl84s.

Your 4mploy4r 60v4 you 0 58x43 
tr0v4l 0llow0n24 t70t 8s s8m8l0r 8n 5orm 
to t74 p4r 384m 0llow0n24 sp4285843 1y 
t74 F434r0l Gov4rnm4nt 0n3 you 
v4r85843 t74 t8m4, pl024, 0n3 1us8n4ss 
purpos4 o5 t74 tr0v4l 5or t70t 30y.

Your 4mploy4r r48m1urs43 you 5or 
v4782l4 4xp4ns4s 0t t74 st0n30r3 
m8l4064 r0t4 or 022or38n6 to 0 5l0t r0t4 
or st0t43 s2743ul4, 0n3 you v4r85843 
t74 30t4 o5 4027 tr8p, m8l4064, 0n3 
1us8n4ss purpos4 o5 t74 v4782l4 us4.

S44 Pu1.  5or mor4 34t08ls.
Allocatin2 your r0imburs0m0nt. 

I5 your 4mploy4r p083 you 0 s8n6l4 
0mount t70t 2ov4rs m40ls 0n3 
4nt4rt08nm4nt 0s w4ll 0s ot74r 
1us8n4ss 4xp4ns4s, you must 0llo20t4 
t74 r48m1urs4m4nt so t70t you know 
7ow mu27 to 4nt4r 8n Column A 0n3 
Column B o5 l8n4 . Us4 t74 5ollow8n6 
works744t to 586ur4 t78s 0llo20t8on.

R48m1urs4m4nt Allo20t8on 
Works744t

k44p 5or your r42or3s
. Ent4r t74 tot0l 0mount o5 

r48m1urs4m4nts your 
4mploy4r 60v4 you t70t 
w4r4 not r4port43 to you
8n 1ox  o5 Form W- . . .  

. Ent4r t74 tot0l 0mount o5 
your 4xp4ns4s 5or t74 
p4r8o3s 2ov4r43 1y t78s 
r48m1urs4m4nt . . . . . . .  

. Ent4r t74 p0rt o5 t74 
0mount on l8n4  t70t w0s 
your tot0l 4xp4ns4 5or 
m40ls 0n3 
4nt4rt08nm4nt . . . . . . .  

. D8v834 l8n4  1y l8n4 .
Ent4r t74 r4sult 0s 0 
3428m0l roun343 to t7r44 
pl024s . . . . . . . . . . . . .

. Mult8ply l8n4  1y l8n4 . 
Ent4r t74 r4sult 74r4 0n3
8n Column B, l8n4 . . . .  

. Su1tr02t l8n4  5rom l8n4 . 
Ent4r t74 r4sult 74r4 0n3
8n Column A, l8n4 . . . .  

Instru2t8ons 5or Form  - -

http://www.gsa.gov/perdiem
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St4p —F86ur4 Exp4ns4s
To D43u2t on S2743ul4 A
Form  or Form NR

L8n4 . G4n4r0lly, you 20n 343u2t 
only % o5 your 1us8n4ss m40l 0n3 
4nt4rt08nm4nt 4xp4ns4s, 8n2lu38n6 
m40ls 8n2urr43 w78l4 0w0y 5rom 7om4 
on 1us8n4ss. How4v4r, 85 you w4r4 0n 
4mploy44 su1942t to t74 DOT 7ours o5 
s4rv824 l8m8ts, t70t p4r24nt064 8s 
8n2r40s43 to % 5or 1us8n4ss m40ls 
2onsum43 3ur8n6, or 8n2834nt to, 0ny 
p4r8o3 o5 3uty 5or w7827 t7os4 l8m8ts 
0r4 8n 45542t.

Employ44s su1942t to t74 DOT 
7ours o5 s4rv824 l8m8ts 8n2lu34 24rt08n 
08r tr0nsport0t8on 4mploy44s, su27 0s 
p8lots, 2r4w, 38sp0t274rs, m4270n82s, 
0n3 2ontrol tow4r op4r0tors; 8nt4rst0t4 
tru2k op4r0tors 0n3 8nt4rst0t4 1us 
3r8v4rs; 24rt08n r08lro03 4mploy44s, 
su27 0s 4n68n44rs, 2on3u2tors, tr08n 
2r4ws, 38sp0t274rs, 0n3 2ontrol 
op4r0t8ons p4rsonn4l; 0n3 24rt08n 
m4r270nt m0r8n4rs.
L8n4 . I5 you 0r4 on4 o5 t74 
8n38v83u0ls 38s2uss43 14low, sp4280l 
rul4s 0pply to 343u2t8n6 your 
4mploy44 1us8n4ss 4xp4ns4s. Any 
p0rt o5 t74 l8n4  tot0l t70t 8s not 
343u2t43 022or38n6 to t74 sp4280l 
rul4s s7oul3 14 4nt4r43 on 
S2743ul4 A Form , l8n4  or 
S2743ul4 A Form NR , l8n4 .

Minist0rs. B45or4 4nt4r8n6 your 
tot0l 4xp4ns4s on l8n4 , you must 
r43u24 t74m 1y t74 0mount 0llo201l4 
to your t0x-5r44 0llow0n24 s . S44 
Pu1. , So280l S42ur8ty 0n3 Ot74r 
In5orm0t8on 5or M4m14rs o5 t74 Cl4r6y 
0n3 R4l868ous Work4rs, 5or mor4 
8n5orm0t8on.

Arm0( Forc0s r0s0rvist 
m0mb0r o1 a r0s0rv0 compon0nt . 

You 0r4 0 m4m14r o5 0 r4s4rv4 
2ompon4nt o5 t74 Arm43 For24s o5 
t74 Un8t43 St0t4s 85 you 0r4 8n t74 
Army, N0vy, M0r8n4 Corps, A8r For24, 
or Co0st Gu0r3 R4s4rv4; t74 Army 
N0t8on0l Gu0r3 o5 t74 Un8t43 St0t4s; 
t74 A8r N0t8on0l Gu0r3 o5 t74 Un8t43 
St0t4s; or t74 R4s4rv4 Corps o5 t74 
Pu1l82 H40lt7 S4rv824.

I5 you qu0l85y, 2ompl4t4 Form  
0n3 8n2lu34 t74 p0rt o5 t74 l8n4  
0mount 0ttr81ut01l4 to t74 4xp4ns4s 
5or tr0v4l mor4 t70n  m8l4s 0w0y 
5rom 7om4 8n 2onn42t8on w8t7 your 
p4r5orm0n24 o5 s4rv824s 0s 0 m4m14r 
o5 t74 r4s4rv4s on Form , l8n4 , 

0n3 0tt027 Form  to your r4turn. 
T74 0mount o5 4xp4ns4s you 20n 
343u2t on Form , l8n4 , 8s 
l8m8t43 to t74 r46ul0r 5434r0l p4r 384m 
r0t4 5or lo368n6, m40ls, 0n3 8n2834nt0l 
4xp4ns4s  0n3 t74 st0n30r3 m8l4064 
r0t4 5or 20r 4xp4ns4s , plus 0ny 
p0rk8n6 544s, 54rry 544s, 0n3 tolls. 
T74s4 r4s4rv4-r4l0t43 tr0v4l 
4xp4ns4s 0r4 343u2t81l4 w74t74r or 
not you 8t4m8z4 343u2t8ons. S44 Pu1. 

 5or 0338t8on0l 34t08ls on 7ow to 
r4port t74s4 4xp4ns4s.

F00-basis stat0 or local 
2ov0rnm0nt o11icial. You 0r4 0 
qu0l85y8n6 544-10s8s o558280l 85 you 0r4 
4mploy43 1y 0 st0t4 or pol8t820l 
su138v8s8on o5 0 st0t4 0n3 0r4 
2omp4ns0t43, 8n w7ol4 or 8n p0rt, on 0 
544 10s8s.

I5 you qu0l85y, 8n2lu34 t74 p0rt o5 t74 
l8n4  0mount 0ttr81ut01l4 to t74 
4xp4ns4s you 8n2urr43 5or s4rv824s 
p4r5orm43 8n t70t 9o1 8n t74 tot0l on 
Form , l8n4 , 0n3 0tt027 Form 

 to your r4turn. T74s4 4mploy44 
1us8n4ss 4xp4ns4s 0r4 343u2t81l4 
w74t74r or not you 8t4m8z4 
343u2t8ons.

Quali1i0( p0r1ormin2 artist. You 
0r4 0 qu0l85843 p4r5orm8n6 0rt8st 85 you:

. P4r5orm43 s4rv824s 8n t74 
p4r5orm8n6 0rts 0s 0n 4mploy44 5or 0t 
l40st two 4mploy4rs 3ur8n6 t74 t0x 
y40r,

. R4248v43 5rom 0t l40st two o5 
t7os4 4mploy4rs w064s o5 $  or 
mor4 p4r 4mploy4r,

. H03 0llow01l4 1us8n4ss 
4xp4ns4s 0ttr81ut01l4 to t74 
p4r5orm8n6 0rts o5 mor4 t70n % o5 
6ross 8n2om4 5rom t74 p4r5orm8n6 
0rts, 0n3

. H03 039ust43 6ross 8n2om4 o5 
$ ,  or l4ss 145or4 343u2t8n6 
4xp4ns4s 0s 0 p4r5orm8n6 0rt8st.
In 0338t8on, 85 you 0r4 m0rr843, you 
must 58l4 0 9o8nt r4turn unl4ss you l8v43 
0p0rt 5rom your spous4 5or 0ll o5 . 
I5 you 58l4 0 9o8nt r4turn, you must 
586ur4 r4qu8r4m4nts , , 0n3  
s4p0r0t4ly 5or 1ot7 you 0n3 your 
spous4. How4v4r, r4qu8r4m4nt  
0ppl84s to t74 2om18n43 039ust43 
6ross 8n2om4 o5 1ot7 you 0n3 your 
spous4.

I5 you m44t 0ll t74 r4qu8r4m4nts 5or 
0 qu0l85843 p4r5orm8n6 0rt8st, 8n2lu34 
t74 p0rt o5 t74 l8n4  0mount 
0ttr81ut01l4 to p4r5orm8n6-0rts-r4l0t43 

4xp4ns4s 8n t74 tot0l on Form , 
l8n4  or Form NR, l8n4 , 0n3 
0tt027 Form  to your r4turn. Your 
p4r5orm8n6-0rts-r4l0t43 1us8n4ss 
4xp4ns4s 0r4 343u2t81l4 w74t74r or 
not you 8t4m8z4 343u2t8ons.

Disabl0( 0mploy00 with 
impairm0nt-r0lat0( work 
0xp0ns0s. Imp08rm4nt-r4l0t43 work 
4xp4ns4s 0r4 t74 0llow01l4 4xp4ns4s 
o5 0n 8n38v83u0l w8t7 p7ys820l or 
m4nt0l 38s018l8t84s 5or 0tt4n30nt 20r4 
0t 78s or 74r pl024 o5 4mploym4nt. 
T74y 0lso 8n2lu34 ot74r 4xp4ns4s 8n 
2onn42t8on w8t7 t74 pl024 o5 
4mploym4nt t70t 4n01l4 t74 4mploy44 
to work. S44 Pu1.  5or mor4 
34t08ls.

I5 you qu0l85y, 4nt4r t74 p0rt o5 t74 
l8n4  0mount 0ttr81ut01l4 to 
8mp08rm4nt-r4l0t43 work 4xp4ns4s on 
S2743ul4 A Form , l8n4  or 
S2743ul4 A Form NR , l8n4 . 
T74s4 4xp4ns4s 0r4 not su1942t to t74 

% l8m8t t70t 0ppl84s to most ot74r 
4mploy44 1us8n4ss 4xp4ns4s.

P0rt II—V4782l4 Exp4ns4s
T74r4 0r4 two m4t7o3s 5or 2omput8n6 
v4782l4 4xp4ns4s—t74 st0n30r3 
m8l4064 r0t4 0n3 t74 02tu0l 4xp4ns4 
m4t7o3. You 20n us4 t74 st0n30r3 
m8l4064 r0t4 5or  only 85:

You own43 t74 v4782l4 0n3 us43 
t74 st0n30r3 m8l4064 r0t4 5or t74 58rst 
y40r you pl0243 t74 v4782l4 8n s4rv824, 
or

You l40s43 t74 v4782l4 0n3 0r4 
us8n6 t74 st0n30r3 m8l4064 r0t4 5or 
t74 4nt8r4 l40s4 p4r8o3 4x24pt t74 
p4r8o3, 85 0ny, 145or4 .

You 20nnot us4 02tu0l 4xp4ns4s 
5or 0 l40s43 v4782l4 85 you pr4v8ously 
us43 t74 st0n30r3 m8l4064 r0t4 5or 
t70t v4782l4.

I5 you 70v4 t74 opt8on o5 us8n6 
48t74r t74 st0n30r3 m8l4064 r0t4 or 
02tu0l 4xp4ns4 m4t7o3, you s7oul3 
586ur4 your 4xp4ns4s 1ot7 w0ys to 
58n3 t74 m4t7o3 most 14n458280l to 
you. But w74n 2ompl4t8n6 Form , 
58ll 8n only t74 s42t8ons t70t 0pply to 
t74 m4t7o3 you 27oos4.

I5 you w4r4 0 rur0l m08l 20rr84r 0n3 
r4248v43 0n 4qu8pm4nt m08nt4n0n24 
0llow0n24, s44 t74 74n0  8nstru2t8ons.

For mor4 8n5orm0t8on on t74 
st0n30r3 m8l4064 r0t4 0n3 02tu0l 
4xp4ns4s, s44 Pu1. .

- - Instru2t8ons 5or Form  
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S42t8on A—G4n4r0l In5orm0t8on
I5 you us43 two v4782l4s 5or 1us8n4ss 
3ur8n6 t74 y40r, us4 0 s4p0r0t4 
2olumn 8n S42t8ons A, C, 0n3 D 5or 
4027 v4782l4. I5 you us43 mor4 t70n 
two v4782l4s, 2ompl4t4 0n3 0tt027 0 
s42on3 Form , p064 .
L8n4 . D0t4 pl0243 8n s4rv824 8s 
64n4r0lly t74 30t4 you 58rst st0rt us8n6 
your v4782l4. How4v4r, 85 you 58rst st0rt 
us8n6 your v4782l4 5or p4rson0l us4 
0n3 l0t4r 2onv4rt 8t to 1us8n4ss us4, 
t74 v4782l4 8s tr40t43 0s pl0243 8n 
s4rv824 on t74 30t4 you st0rt43 us8n6 
8t 5or 1us8n4ss.
L8n4 . Ent4r t74 tot0l num14r o5 
m8l4s you 3rov4 4027 v4782l4 3ur8n6 

.
Chan20 1rom p0rsonal to 

busin0ss us0. I5 you 2onv4rt43 your 
v4782l4 3ur8n6 t74 y40r 5rom p4rson0l 
to 1us8n4ss us4 or v824 v4rs0  0n3 
you 3o not 70v4 m8l4064 r42or3s 5or 
t74 t8m4 145or4 t74 270n64 to 
1us8n4ss us4, 4nt4r t74 tot0l num14r 
o5 m8l4s 3r8v4n 05t4r t74 270n64 to 
1us8n4ss us4.
L8n4 . Do not 8n2lu34 2ommut8n6 
m8l4s on t78s l8n4; 2ommut8n6 m8l4s 
0r4 not 2ons834r43 1us8n4ss m8l4s. 
S44 t74 74n0  8nstru2t8ons 5or t74 
3458n8t8on o5 2ommut8n6.
L8n4 . D8v834 l8n4  1y l8n4  to 
586ur4 your 1us8n4ss us4 p4r24nt064.

Chan20 1rom p0rsonal to 
busin0ss us0. I5 you 4nt4r43 on 
l8n4  t74 tot0l num14r o5 m8l4s 
3r8v4n 05t4r t74 270n64 to 1us8n4ss 
us4, mult8ply t74 p4r24nt064 you 
586ur43 1y t74 num14r o5 mont7s you 
3rov4 t74 v4782l4 5or 1us8n4ss 0n3 
38v834 t74 r4sult 1y .
L8n4 . Ent4r your 0v4r064 308ly 
roun3 tr8p 2ommut8n6 38st0n24. I5 you 
w4nt to mor4 t70n on4 work lo20t8on, 
586ur4 t74 0v4r064.

Commutin2. G4n4r0lly, 
2ommut8n6 8s tr0v4l 14tw44n your 
7om4 0n3 0 work lo20t8on. How4v4r, 
tr0v4l t70t m44ts 0ny o5 t74 5ollow8n6 
2on38t8ons 8s not 2ommut8n6.

You 70v4 0t l40st on4 r46ul0r work 
lo20t8on 0w0y 5rom your 7om4 0n3 t74 
tr0v4l 8s to 0 t4mpor0ry work lo20t8on 
8n t74 s0m4 tr034 or 1us8n4ss, 
r460r3l4ss o5 t74 38st0n24. G4n4r0lly, 
0 t4mpor0ry work lo20t8on 8s on4 
w74r4 your 4mploym4nt 8s 4xp42t43 

to l0st  y40r or l4ss. S44 Pu1.  5or 
mor4 34t08ls.

T74 tr0v4l 8s to 0 t4mpor0ry work 
lo20t8on outs834 t74 m4tropol8t0n 0r40 
w74r4 you l8v4 0n3 norm0lly work.

Your 7om4 8s your pr8n28p0l pl024 o5 
1us8n4ss un34r s42t8on A 2 A  
5or purpos4s o5 343u2t8n6 4xp4ns4s 

5or 1us8n4ss us4 o5 your 7om4  0n3 
t74 tr0v4l 8s to 0not74r work lo20t8on 8n 
t74 s0m4 tr034 or 1us8n4ss, 
r460r3l4ss o5 w74t74r t70t lo20t8on 8s 
r46ul0r or t4mpor0ry 0n3 r460r3l4ss 
o5 38st0n24.
L8n4 . I5 you 3o not know t74 tot0l 
02tu0l m8l4s you us43 your v4782l4 5or 
2ommut8n6 3ur8n6 t74 y40r, 586ur4 t74 
0mount to 4nt4r on l8n4  1y 
mult8ply8n6 t74 num14r o5 30ys 3ur8n6 
t74 y40r t70t you us43 4027 v4782l4 
5or 2ommut8n6 1y t74 0v4r064 308ly 
roun3 tr8p 2ommut8n6 38st0n24 8n 
m8l4s. How4v4r, 85 you 2onv4rt43 your 
v4782l4 3ur8n6 t74 y40r 5rom p4rson0l 
to 1us8n4ss us4 or v824 v4rs0 , 4nt4r 
your 2ommut8n6 m8l4s only 5or t74 
p4r8o3 you 3rov4 your v4782l4 5or 
1us8n4ss.
S42t8on B—St0n30r3 M8l4064 
R0t4
You m0y 14 01l4 to us4 t74 st0n30r3 
m8l4064 r0t4 8nst403 o5 02tu0l 
4xp4ns4s to 586ur4 t74 343u2t81l4 
2osts o5 op4r0t8n6 0 p0ss4n64r 
v4782l4, 8n2lu38n6 0 v0n, sport ut8l8ty 
v4782l4 SUV , p82kup, or p0n4l tru2k.

I5 you w0nt to us4 t74 st0n30r3 
m8l4064 r0t4 5or 0 v4782l4 you own, 
you must 3o so 8n t74 58rst y40r you 
pl024 your v4782l4 8n s4rv824. In l0t4r 
y40rs, you 20n 343u2t 02tu0l 
4xp4ns4s 8nst403, 1ut you must us4 
str0867t l8n4 34pr4280t8on.

I5 you l40s4 your v4782l4, you 20n 
us4 t74 st0n30r3 m8l4064 r0t4, 1ut 
only 85 you us4 t74 r0t4 5or t74 4nt8r4 
l40s4 p4r8o3 4x24pt 5or t74 p4r8o3, 85 
0ny, 145or4 J0nu0ry , .

I5 you us4 mor4 t70n two v4782l4s, 
2ompl4t4 0n3 0tt027 0 s42on3 Form 

, p064 , prov838n6 t74 
8n5orm0t8on r4qu4st43 8n l8n4s  
t7rou67 . B4 sur4 to 8n2lu34 t74 
0mount 5rom l8n4  o5 1ot7 p064s 8n 
t74 tot0l on Form , l8n4 .

You 20n 0lso 343u2t st0t4 0n3 lo20l 
p4rson0l prop4rty t0x4s. Ent4r t74s4 
t0x4s on S2743ul4 A Form , 
l8n4 . P4rson0l prop4rty t0x4s 0r4 
not 343u2t81l4 on Form NR.

I5 you 0r4 2l08m8n6 t74 st0n30r3 
m8l4064 r0t4 5or m8l4064 3r8v4n 8n 
mor4 t70n on4 1us8n4ss 02t8v8ty, you 
must 586ur4 t74 343u2t8on 5or 4027 
1us8n4ss on 0 s4p0r0t4 5orm or 
s2743ul4 5or 4x0mpl4, Form , 
S2743ul4 C Form , Pro58t or 
Loss From Bus8n4ss, S2743ul4 C-EZ 
Form , N4t Pro58t From 

Bus8n4ss, S2743ul4 E Form , 
Suppl4m4nt0l In2om4 0n3 Loss, or 
S2743ul4 F Form , Pro58t or 
Loss From F0rm8n6 .
S42t8on C—A2tu0l Exp4ns4s
L8n4 . Ent4r your tot0l 0nnu0l 
4xp4ns4s 5or 60sol8n4, o8l, r4p08rs, 
8nsur0n24, t8r4s, l824ns4 pl0t4s, 0n3 
s8m8l0r 8t4ms. Do not 8n2lu34 st0t4 0n3 
lo20l p4rson0l prop4rty t0x4s or 
8nt4r4st 4xp4ns4 you p083. D43u2t 
st0t4 0n3 lo20l p4rson0l prop4rty 
t0x4s on S2743ul4 A Form , 
l8n4 . Employ44s 20nnot 343u2t 20r 
lo0n 8nt4r4st.
L8n4 0. I5 3ur8n6  you r4nt43 
or l40s43 8nst403 o5 us8n6 your own 
v4782l4, 4nt4r t74 2ost o5 r4nt8n6. Also, 
8n2lu34 on t78s l8n4 0ny t4mpor0ry 
r4nt0ls, su27 0s w74n your 20r w0s 
148n6 r4p08r43, 4x24pt 5or 0mounts 
8n2lu343 on l8n4 .
L8n4 1. I5 you l40s43 0 v4782l4 5or 0 
t4rm o5  30ys or mor4, you m0y 
70v4 to r43u24 your 343u2t8on 5or 
v4782l4 l40s4 p0ym4nts 1y 0n 0mount 
20ll43 t74 8n2lus8on 0mount. You m0y 
70v4 0n 8n2lus8on 0mount 5or 0 
p0ss4n64r 0utomo18l4 85:

P0ss4n64r Automo18l4s
Ex24pt Tru2ks 0n3 V0ns

T74 l40s4 t4rm
1460n 8n:

An3 t74 v4782l4's 
508r m0rk4t v0lu4 on 

t74 58rst 30y o5 t74 
l40s4 4x244343:

. . . . . . . . . . . . . . . . . . $ ,

. . . . . . . . . . . . . . . . . . ,

. . . . . . . . . . . . . . . . . . ,

. . . . . . . . . . . . . . . . . . ,

. . . . . . . . . . . . . . . . . . ,
I5 t74 l40s4 t4rm 1460n 145or4 , s44 Pu1.  
to 58n3 out 85 you 70v4 0n 8n2lus8on 0mount.

You m0y 70v4 0n 8n2lus8on 0mount 
5or 0 tru2k or v0n 85:

Instru2t8ons 5or Form  - -
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Tru2ks 0n3 V0ns

T74 l40s4 t4rm
1460n 8n:

An3 t74 v4782l4's 
508r m0rk4t v0lu4 on 

t74 58rst 30y o5 t74 
l40s4 4x244343:

. . . . . . . . . . . . . . . . . . $ ,

. . . . . . . . . . . . . . . . . . ,

. . . . . . . . . . . . . . . . . . ,

. . . . . . . . . . . . . . . . . . ,

. . . . . . . . . . . . . . . . . . ,

S44 Pu1.  to 586ur4 t74 8n2lus8on 
0mount.
L8n4 . I5 3ur8n6  your 4mploy4r 
prov8343 0 v4782l4 5or your 1us8n4ss 
us4 0n3 8n2lu343 % o5 8ts 0nnu0l 
l40s4 v0lu4 8n 1ox  o5 your Form 
W- , 4nt4r t78s 0mount on l8n4 . I5 
l4ss t70n % o5 t74 0nnu0l l40s4 
v0lu4 w0s 8n2lu343 8n 1ox  o5 your 
Form W- , sk8p l8n4 .
L8n4 . I5 you 2ompl4t43 S42t8on D, 
4nt4r t74 0mount 5rom l8n4 . I5 you 
us43 Form  to 586ur4 your 
34pr4280t8on 343u2t8on, 4nt4r t74 tot0l 
o5 t74 5ollow8n6 0mounts.

D4pr4280t8on 0llo201l4 to your 
v4782l4 s  5rom Form , l8n4 .

Any s42t8on  343u2t8on 
0llo201l4 to your v4782l4 s  5rom 
Form , l8n4 .
S42t8on D—D4pr4280t8on o5 
V4782l4s
D4pr4280t8on 8s 0n 0mount you 20n 
343u2t to r42ov4r t74 2ost or ot74r 
10s8s o5 your v4782l4 ov4r 0 24rt08n 
num14r o5 y40rs. In som4 20s4s, you 
20n 4l42t to 2l08m 0 sp4280l 
34pr4280t8on 0llow0n24 or to 4xp4ns4, 
un34r s42t8on , p0rt o5 t74 2ost o5 
your v4782l4 8n t74 y40r o5 pur270s4. 
For 34t08ls, s44 Pu1. .

V0hicl0 tra(0-in. I5 you tr0343 8n 
on4 v4782l4 t74 ol3 v4782l4  5or 
0not74r v4782l4 t74 n4w v4782l4  8n 

, t74r4 0r4 two w0ys you 20n 
tr40t t74 tr0ns02t8on.

. You 20n 4l42t to tr40t t74 
tr0ns02t8on 0s 0 t0x-5r44 38spos8t8on o5 
t74 ol3 v4782l4 0n3 t74 pur270s4 o5 
t74 n4w v4782l4. I5 you m0k4 t78s 
4l42t8on, you tr40t t74 ol3 v4782l4 0s 
38spos43 o5 0t t74 t8m4 o5 t74 tr034-8n. 
T74 34pr42801l4 10s8s o5 t74 n4w 
v4782l4 8s t74 039ust43 10s8s o5 t74 ol3 
v4782l4 586ur43 0s 85 % o5 t74 
v4782l4's us4 703 144n 5or 1us8n4ss 
purpos4s  plus 0ny 0338t8on0l 0mount 
you p083 5or t74 n4w v4782l4. You t74n 

586ur4 your 34pr4280t8on 343u2t8on 5or 
t74 n4w v4782l4 1468nn8n6 w8t7 t74 
30t4 you pl0243 8t 8n s4rv824. You 
m0k4 t78s 4l42t8on 1y 2ompl4t8n6 
Form , P0rt II, S42t8on D.

. I5 you 3o not m0k4 t74 4l42t8on 
34s2r8143 8n , you must 586ur4 
34pr4280t8on s4p0r0t4ly 5or t74 
r4m08n8n6 10s8s o5 t74 ol3 v4782l4 0n3 
5or 0ny 0338t8on0l 0mount you p083 5or 
t74 n4w v4782l4. You must 0pply two 
34pr4280t8on l8m8ts. T74 l8m8t t70t 
0ppl84s to t74 r4m08n8n6 10s8s o5 t74 
ol3 v4782l4 64n4r0lly 8s t74 0mount 
t70t woul3 70v4 144n 0llow43 703 you 
not tr0343 t74 ol3 v4782l4. T74 l8m8t 
t70t 0ppl84s to t74 0338t8on0l 0mount 
you p083 5or t74 n4w v4782l4 64n4r0lly 
8s t74 l8m8t t70t 0ppl84s 5or t74 t0x y40r 
8t w0s pl0243 8n s4rv824, r43u243 1y 
t74 34pr4280t8on 0llow0n24 5or t74 
r4m08n8n6 10s8s o5 t74 ol3 v4782l4. 
You must us4 Form  to 2omput4 
your 34pr4280t8on 343u2t8on. You 
20nnot us4 Form , P0rt II, 
S42t8on D.

I5 you 4l42t to us4 t74 m4t7o3 
34s2r8143 8n , you must 3o so on 0 
t8m4ly 58l43 t0x r4turn 8n2lu38n6 
4xt4ns8ons . Ot74rw8s4, you must us4 
t74 m4t7o3 34s2r8143 8n .
L8n4 . Ent4r t74 v4782l4's 02tu0l 
2ost or ot74r 10s8s. Do not r43u24 
your 10s8s 1y 0ny pr8or y40r's 
34pr4280t8on. How4v4r, you must 
r43u24 your 10s8s 1y 0ny 343u2t81l4 
20su0lty loss, 343u2t8on 5or 2l40n-5u4l 
v4782l4, 60s 6uzzl4r t0x, 0lt4rn0t8v4 
motor v4782l4 2r438t, or qu0l85843 
plu6-8n 4l42tr82 v4782l4 2r438t you 
2l08m43. In2r40s4 your 10s8s 1y 0ny 
s0l4s t0x p083 unl4ss you 343u2t43 
s0l4s t0x4s 8n t74 y40r you pur270s43 
your v4782l4  0n3 0ny su1st0nt80l 
8mprov4m4nts to your v4782l4.

I5 you tr0343 8n your v4782l4, your 
10s8s 8s t74 039ust43 10s8s o5 t74 ol3 
v4782l4 r43u243 1y 34pr4280t8on 
586ur43 0s 85 % o5 t74 v4782l4's us4 
703 144n 5or 1us8n4ss purpos4s  plus 
0ny 0338t8on0l 0mount you p0y 5or t74 
n4w v4782l4. S44 Pu1.  5or mor4 
8n5orm0t8on.

I5 you 2onv4rt43 t74 v4782l4 5rom 
p4rson0l us4 to 1us8n4ss us4, your 
10s8s 5or 34pr4280t8on 8s t74 sm0ll4r o5 
t74 v4782l4's 039ust43 10s8s or 8ts 508r 
m0rk4t v0lu4 on t74 30t4 o5 
2onv4rs8on.
L8n4 . Ent4r t74 0mount o5 0ny 
s42t8on  343u2t8on 0n3, 85 

0ppl8201l4, 0ny sp4280l 34pr4280t8on 
0llow0n24 2l08m43 5or t78s y40r.

S0ction 79 (0(uction. I5  8s 
t74 58rst y40r your v4782l4 w0s pl0243 
8n s4rv824 0n3 t74 p4r24nt064 on 
l8n4  8s mor4 t70n %, you 20n 
4l42t to 343u2t 0s 0n 4xp4ns4 0 
port8on o5 t74 2ost su1942t to 0 y40rly 
l8m8t . To 20l2ul0t4 t78s s42t8on  
343u2t8on, mult8ply t74 p0rt o5 t74 2ost 
o5 t74 v4782l4 t70t you 27oos4 to 
4xp4ns4 1y t74 p4r24nt064 on l8n4 . 
T74 tot0l o5 your 34pr4280t8on 0n3 
s42t8on  343u2t8on 64n4r0lly 
20nnot 14 mor4 t70n t74 p4r24nt064 
on l8n4  mult8pl843 1y t74 0ppl8201l4 
l8m8t 4xpl08n43 8n t74 74n0  
8nstru2t8ons. Your s42t8on  
343u2t8on 5or t74 y40r 20nnot 14 mor4 
t70n t74 8n2om4 5rom your 9o1 0n3 0ny 
ot74r 02t8v4 tr034 or 1us8n4ss on your 
Form .

I1 you ar0 c7a4m4n2 a s0ct4on 
9 d0duct4on on ot30r 

prop0rty, or you p7ac0d mor0 
t3an $ , ,  o1 s0ct4on 9 
prop0rty 4n s0rv4c0 dur4n2 t30 y0ar, 
us0 Form  to 142ur0 your s0ct4on 

9 d0duct4on. Ent0r t30 amount o1 
t30 s0ct4on 9 d0duct4on a77ocab70 to 
your v034c70 1rom Form , 74n0 , 
on Form , 74n0 .

Not0. For s42t8on  purpos4s, 
t74 2ost o5 t74 n4w v4782l4 3o4s not 
8n2lu34 t74 039ust43 10s8s o5 t74 
v4782l4 you tr0343 8n.

Exampl0. 
Cost 8n2lu38n6 t0x4s . . . . $ ,
A39ust43 10s8s o5 
tr034-8n . . . . . . . . . . . . . − ,
S42t8on  10s8s . . . . . . $ ,
L8m8t on 34pr4280t8on 0n3 
s42t8on  343u2t8on . . . $ , *

Sma770r o1:
S42t8on  10s8s, or l8m8t on 
34pr4280t8on . . . . . . . . . $ ,
P4r24nt064 on l8n4 . . .  × .
S42t8on  343u2t8on . . . $ ,
*$ ,  85 4l42t8n6 out o5 sp4280l 
34pr4280t8on 0llow0n24 or not qu0l85843 
prop4rty. 

Limit 1or sport utility an( c0rtain 
oth0r v0hicl0s. For sport ut8l8ty 0n3 
24rt08n ot74r v4782l4s pl0243 8n 

CAUTION

!

- - Instru2t8ons 5or Form  
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s4rv824 8n , t74 port8on o5 t74 
v4782l4's 2ost t0k4n 8nto 022ount 8n 
586ur8n6 your s42t8on  343u2t8on 8s 
l8m8t43 to $ , . T78s rul4 0ppl84s to 
0ny -w744l43 v4782l4 pr8m0r8ly 
34s86n43 or us43 to 20rry p0ss4n64rs 
ov4r pu1l82 str44ts, ro03s, or 
7867w0ys t70t 8s not su1942t to 0ny o5 
t74 p0ss4n64r 0utomo18l4 l8m8ts 
4xpl08n43 8n t74 74n0  8nstru2t8ons 
0n3 8s r0t43 0t no mor4 t70n ,  
poun3s 6ross v4782l4 w4867t. 
How4v4r, t74 $ ,  l8m8t 3o4s not 
0pply to 0ny v4782l4:

D4s86n43 to 70v4 0 s40t8n6 
20p028ty o5 mor4 t70n n8n4 p4rsons 
1478n3 t74 3r8v4r's s40t,

Equ8pp43 w8t7 0 20r6o 0r40 o5 0t 
l40st  544t 8n 8nt4r8or l4n6t7 t70t 8s 0n 
op4n 0r40 or 8s 34s86n43 5or us4 0s 0n 
op4n 0r40 1ut 8s 4n2los43 1y 0 20p 
0n3 8s not r4038ly 0224ss81l4 38r42tly 
5rom t74 p0ss4n64r 2omp0rtm4nt, or

T70t 70s 0n 8nt46r0l 4n2losur4, 5ully 
4n2los8n6 t74 3r8v4r 2omp0rtm4nt 0n3 
lo03 20rry8n6 34v824, 3o4s not 70v4 
s40t8n6 r40rw0r3 o5 t74 3r8v4r's s40t, 
0n3 70s no 1o3y s42t8on protru38n6 
mor4 t70n  8n274s 07403 o5 t74 
l4038n6 4364 o5 t74 w8n3s784l3.

Sp0cial (0pr0ciation allowanc0. 
T74 sp4280l 34pr4280t8on 0llow0n24 
0ppl84s only 5or t74 58rst y40r 0 n4w 
v4782l4 8s pl0243 8n s4rv824. To qu0l85y 
5or t74 sp4280l 34pr4280t8on 
0llow0n24, t74 n4w v4782l4 must 14 
qu0l85843 prop4rty s44 Pu1. , 
270pt4r , 5or mor4 8n5orm0t8on . T74 
sp4280l 0llow0n24 8s 0n 0338t8on0l 58rst 
y40r 34pr4280t8on 343u2t8on o5 %. 
Your tot0l s42t8on  343u2t8on, 
sp4280l 34pr4280t8on 0llow0n24, 0n3 
r46ul0r 34pr4280t8on 343u2t8on 20nnot 
14 mor4 t70n $ ,  5or 20rs 0n3 
$ ,  5or tru2ks 0n3 v0ns, 
mult8pl843 1y your 1us8n4ss us4 
p4r24nt064 on l8n4 . S44 t74 l8n4  
8nstru2t8ons 5or 34pr4280t8on l8m8ts. 
You 20nnot r42ov4r t74 0mount 1y 
w7827 your 34pr4280t8on 343u2t8on 
4x2443s t74 34pr4280t8on l8m8ts 5or t74 
y40r pl0243 8n s4rv824 unt8l 05t4r t74 
4n3 o5 t74 r42ov4ry p4r8o3 5or your 
v4782l4.

Us4 t74 5ollow8n6 works744t to 
586ur4 t74 0mount o5 t74 sp4280l 
34pr4280t8on 0llow0n24.

Works744t 5or t74 Sp4280l 
D4pr4280t8on Allow0n24

k44p 5or your r42or3s
. Ent4r t74 tot0l 0mount 5rom 

Form , l8n4 . . . .  
. Mult8ply l8n4  1y t74 

p4r24nt064 on Form , 
l8n4 , 0n3 4nt4r t74 
r4sult . . . . . . . . . . . . .  

. Ent4r 0ny s42t8on  
343u2t8on . . . . . . . . . .  

. Su1tr02t l8n4  5rom 
l8n4 . . . . . . . . . . . . .  

. Mult8ply t74 0ppl8201l4 l8m8t 
4xpl08n43 8n t74 l8n4  
8nstru2t8ons 1y t74 
p4r24nt064 on Form , 
l8n4 , 0n3 4nt4r t74 
r4sult . . . . . . . . . . . . .  

. Su1tr02t l8n4  5rom 
l8n4 . . . . . . . . . . . . .  

. Ent4r t74 sm0ll4r o5 l8n4  
or l8n4 . A33 t74 r4sult to 
0ny s42t8on  343u2t8on 
l8n4  01ov4  0n3 4nt4r t74 

tot0l on Form , 
l8n4 . . . . . . . . . . . .  

El0ction out. You 20n 4l42t not to 
2l08m t74 sp4280l 34pr4280t8on 
0llow0n24 5or your v4782l4. I5 you 
m0k4 t78s 4l42t8on, 8t 0ppl84s to 0ll 
prop4rty 8n t74 s0m4 2l0ss pl0243 8n 
s4rv824 3ur8n6 t74 y40r.

To m0k4 t74 4l42t8on, 0tt027 0 
st0t4m4nt to your t8m4ly 58l43 r4turn 
8n2lu38n6 4xt4ns8ons  8n3820t8n6 t70t 

you 0r4 4l42t8n6 not to 2l08m t74 
sp4280l 34pr4280t8on 0llow0n24 0n3 
t74 2l0ss o5 prop4rty 5or w7827 you 0r4 
m0k8n6 t74 4l42t8on.

Mor0 in1ormation. S44 Pu1. , 
270pt4r , 5or mor4 8n5orm0t8on on t74 
sp4280l 34pr4280t8on 0llow0n24.
L8n4 . To 586ur4 t74 10s8s 5or 
34pr4280t8on, mult8ply l8n4  1y t74 
p4r24nt064 on l8n4 . From t70t 
r4sult, su1tr02t t74 tot0l 0mount o5 0ny 
s42t8on  343u2t8on 0n3 sp4280l 
34pr4280t8on 0llow0n24 2l08m43 t78s 
y40r s44 l8n4  or 0ny s42t8on  
343u2t8on 0n3 sp4280l 34pr4280t8on 
0llow0n24 2l08m43 8n 0ny pr4v8ous 
y40r 5or t78s v4782l4.
L8n4 . I5 you us43 t74 st0n30r3 
m8l4064 r0t4 8n t74 58rst y40r t74 
v4782l4 w0s pl0243 8n s4rv824 0n3 now 
4l42t to us4 t74 02tu0l 4xp4ns4 
m4t7o3, you must us4 t74 str0867t l8n4 

m4t7o3 o5 34pr4280t8on 5or t74 
v4782l4's 4st8m0t43 us45ul l854. 
Ot74rw8s4, us4 t74 5ollow8n6 
D4pr4280t8on M4t7o3 0n3 P4r24nt064 
C70rt to 58n3 t74 34pr4280t8on m4t7o3 
0n3 p4r24nt064 to 4nt4r on l8n4 .

To us4 t74 270rt, 58rst 58n3 t74 30t4 
you pl0243 t74 v4782l4 8n s4rv824 
l8n4 . T74n, s4l42t t74 

34pr4280t8on m4t7o3 0n3 p4r24nt064 
5rom 2olumn 0 , 1 , or 2 . For 
4x0mpl4, 85 you pl0243 0 20r 8n s4rv824 
on July , , 0n3 you us4 t74 
m4t7o3 8n 2olumn 0 , 4nt4r  DB 

%  on l8n4 .
For v4782l4s pl0243 8n s4rv824 

145or4 , us4 t74 s0m4 m4t7o3 
you us43 on l0st y40r's r4turn unl4ss 0 
342l8n4 8n your 1us8n4ss us4 r4qu8r4s 
0 270n64 to t74 str0867t l8n4 m4t7o3. 
For v4782l4s pl0243 8n s4rv824 3ur8n6 

, s4l42t t74 34pr4280t8on m4t7o3 
0n3 p4r24nt064 05t4r r4038n6 t74 
4xpl0n0t8on 5or 4027 2olumn.

Column a — % (0clinin2 
balanc0 m0tho(. You 20n us4 
2olumn 0  only 85 t74 1us8n4ss us4 
p4r24nt064 on l8n4  8s mor4 t70n 

%. O5 t74 t7r44 34pr4280t8on 
m4t7o3s, t74 % 342l8n8n6 10l0n24 
m4t7o3 m0y 68v4 you t74 l0r64st 
34pr4280t8on 343u2t8on 5or t74 58rst  
y40rs 05t4r 2ons834r8n6 t74 
34pr4280t8on l8m8t 5or your v4782l4 . 
S44 t74 34pr4280t8on l8m8t t01l4s, l0t4r.

Column b — 5 % (0clinin2 
balanc0 m0tho(. You 20n us4 
2olumn 1  only 85 t74 1us8n4ss us4 
p4r24nt064 on l8n4  8s mor4 t70n 

%. T74 % 342l8n8n6 10l0n24 
m4t7o3 m0y 68v4 you 0 sm0ll4r 
34pr4280t8on 343u2t8on t70n 8n 2olumn 
0  5or t74 58rst  y40rs. How4v4r, you 

w8ll not 70v4 0 34pr4280t8on 
039ustm4nt  on t78s v4782l4 5or t74 
0lt4rn0t8v4 m8n8mum t0x. T78s m0y 
r4sult 8n 0 sm0ll4r t0x l8018l8ty 85 you 
must 58l4 Form , Alt4rn0t8v4 
M8n8mum T0x—In38v83u0ls.

Column c —strai2ht lin0 
m0tho(. You must us4 2olumn 2  85 
t74 1us8n4ss us4 p4r24nt064 on 
l8n4  8s % or l4ss. T74 m4t7o3 5or 
t74s4 v4782l4s 8s t74 str0867t l8n4 
m4t7o3 ov4r  y40rs. T74 us4 o5 t78s 
2olumn 8s opt8on0l 5or t74s4 v4782l4s 85 
t74 1us8n4ss us4 p4r24nt064 on 
l8n4  8s mor4 t70n %.
Not4. I5 your v4782l4 w0s us43 mor4 
t70n % 5or 1us8n4ss 8n t74 y40r 8t 

Instru2t8ons 5or Form  - -
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w0s pl0243 8n s4rv824 0n3 us43 % 
or l4ss 8n 0 l0t4r y40r, p0rt o5 t74 
34pr4280t8on, s42t8on  343u2t8on, 
0n3 sp4280l 34pr4280t8on 0llow0n24 
pr4v8ously 2l08m43 m0y 70v4 to 14 
03343 102k to your 8n2om4 8n t74 l0t4r 
y40r. F86ur4 t74 0mount to 14 
8n2lu343 8n 8n2om4 8n P0rt IV o5 Form 

, S0l4s o5 Bus8n4ss Prop4rty.
Mor0 in1ormation. For mor4 

8n5orm0t8on on 34pr4280t8n6 your 
v4782l4, s44 Pu1. .

I1 you p7ac0d ot30r bus4n0ss 
prop0rty 4n s0rv4c0 4n t30 
sam0 y0ar you p7ac0d your 

v034c70 4n s0rv4c0 or you us0d your 
v034c70 ma4n7y w4t34n an Ind4an 
r0s0rvat4on, you may not b0 ab70 to 
us0 t30 c3art. S00 Pub. 9  to 142ur0 
your d0pr0c4at4on.

L8n4 . I5 you sol3 or 4x270n643 
your v4782l4 3ur8n6 t74 y40r, us4 t74 
5ollow8n6 8nstru2t8ons to 586ur4 t74 
0mount to 4nt4r on l8n4 .

CAUTION

!

I5 your v4782l4 w0s pl0243 8n 
s4rv824:

. B45or4 , 4nt4r t74 r4sult o5 
mult8ply8n6 l8n4  1y t74 p4r24nt064 
on l8n4 ;

. A5t4r , 5rom J0nu0ry  
t7rou67 S4pt4m14r , 4nt4r t74 
0mount 586ur43 1y mult8ply8n6 t74 
r4sult 8n  1y %; or

. A5t4r , 5rom O2to14r  
t7rou67 D424m14r , 4nt4r t74 
0mount 586ur43 1y mult8ply8n6 t74 
r4sult 8n  1y t74 p4r24nt064 s7own 
14low 5or t74 mont7 you 38spos43 o5 
t74 v4782l4.
Mont7 o5 D8spos0l P4r24nt064
J0n., F41., M0r27 . . . . . %
Apr8l, M0y, Jun4 . . . . . . %
July, Au6., S4pt. . . . . . . %
O2t., Nov., D42. . . . . . . %

L8n4 . Us8n6 t74 0ppl8201l4 270rt 
5or your typ4 o5 v4782l4, 58n3 t74 30t4 
you pl0243 your v4782l4 8n s4rv824. 
T74n, 4nt4r on l8n4  t74 
2orr4spon38n6 0mount 5rom t74 L8m8t  
2olumn. B45or4 us8n6 t74 270rts, 
pl40s4 r403 t74 5ollow8n6 3458n8t8ons.

A p0ss4n64r 0utomo18l4 8s 0 
-w744l43 v4782l4 m0nu502tur43 

pr8m0r8ly 5or us4 on pu1l82 ro03s t70t 
8s r0t43 0t ,  poun3s unlo0343 
6ross v4782l4 w4867t or l4ss. C4rt08n 
v4782l4s, su27 0s 0m1ul0n24s, 
740rs4s, 0n3 t0x8201s, 0r4 not 
2ons834r43 p0ss4n64r 0utomo18l4s 
0n3 0r4 not su1942t to t74 l8n4  
l8m8ts. S44 Pu1.  5or mor4 34t08ls.

A tru2k or v0n 8s 0 p0ss4n64r 
0utomo18l4 t70t 8s 2l0ss85843 1y t74 
m0nu502tur4r 0s 0 tru2k or v0n, 0n3 
t70t 8s r0t43 0t ,  poun3s 6ross 
v4782l4 w4867t or l4ss.

I5 your v4782l4 8s not su1942t to 0ny 
o5 t74 l8n4  l8m8ts, sk8p l8n4s  0n3 

, 0n3 4nt4r t74 0mount 5rom l8n4  
on l8n4 .

D4pr4280t8on M4t7o3 0n3 P4r24nt064 C70rt—L8n4 
D0t4 Pl0243 8n S4rv824 0 1 2

O2t.  – D42. ,  DB . %  DB . % SL . %
J0n.  – S4pt. ,  DB .  DB . SL .
O2t.  – D42. ,  DB .  DB . SL .
J0n.  – S4pt. ,  DB .  DB . SL .
O2t.  – D42. ,  DB .  DB . SL .
J0n.  – S4pt. ,  DB .  DB . SL .
O2t.  – D42. ,  DB .  DB . SL .
J0n.  – S4pt. ,  DB .  DB . SL .
O2t.  – D42. ,  DB .  DB . SL .
J0n.  – S4pt. ,  DB .  DB . SL .
O2t.  – D42. ,  DB .  DB . SL .
J0n.  – S4pt. ,  DB .  DB . SL .
Pr8or to 
You can us0 t34s co7umn on7y 41 t30 bus4n0ss us0 o1 your car 4s mor0 t3an %.
I1 your car was sub50ct to t30 max4mum 74m4ts 1or d0pr0c4at4on and you 3av0 unr0cov0r0d bas4s 4n t30 car, you can cont4nu0 to c7a4m d0pr0c4at4on. 

S00 Pub.  1or mor0 4n1ormat4on.

- - Instru2t8ons 5or Form  



P064  o5  F8l483: … 8ons/I / /A/XML/Cy2l4 /sour24 :  - -J0n-
T30 typ0 and ru70 abov0 pr4nts on a77 proo1s 4nc7ud4n2 d0partm0nta7 r0product4on proo1s. MUST b0 r0mov0d b01or0 pr4nt4n2.

L8m8ts 5or P0ss4n64r Automo18l4s 
Ex24pt Tru2ks 0n3 V0ns
D0t4 V4782l4 W0s 
Pl0243 8n S4rv824 L8m8t
 J0n.  – D42. , . . . . .  $ , *
 J0n.  – D42. , . . . . .  ,
 J0n.  – D42. , . . . . .  ,
 J0n.  – D42. , . . . . .  ,
 J0n. ,  – D42. ,  ,
 J0n. ,  – D42. ,  ,
 J0n. ,  – D42. ,  ,
* I5 you 4l42t not to 2l08m t74 sp4280l 34pr4280t8on 
0llow0n24 5or t74 v4782l4 or t74 v4782l4 8s not 
qu0l85843 prop4rty, t74 l8m8t 8s $ , . 

L8m8ts 5or Tru2ks 0n3 V0ns
D0t4 V4782l4 W0s 
Pl0243 8n S4rv824 L8m8t
 J0n.  – D42. , . . . . .  $ , *
 J0n.  – D42. , . . . . .  ,
 J0n.  – D42. , . . . . .  ,
 J0n. ,  – D42. ,  ,
 J0n.  – D42. , . . . . .  ,
 J0n. ,  – D42. ,  ,
 J0n.  – D42. , . . . . .  ,
 J0n. ,  – D42. ,  ,
* I5 you 4l42t not to 2l08m t74 sp4280l 34pr4280t8on 
0llow0n24 5or t74 v4782l4 or t74 v4782l4 8s not 
qu0l85843 prop4rty, t74 l8m8t 8s $ , . 

P0p4rwork R43u2t8on A2t Not824. 
For t74 P0p4rwork R43u2t8on A2t 
Not824, s44 your t0x r4turn 
8nstru2t8ons.

Instru2t8ons 5or Form  - -


