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SARC Online Template Training Tutorial

Background

Per California Education Code (EC) 33126, local educational agencies (LEAs), are required to
publish the School Accountability Report Cards (SARCs) for each school in the LEA. LEAs are
responsible to ensure the SARC is published by February 1. The SARC template is available for
public and non-public schools as a downloadable Word document. The online Web Application
is available for public schools only. The link to the SARC Web Application is available on the
California Department of Education(CDE) SARC Web page at http://www.cde.ca.gov/ta/ac/sa.

Sources of Data

It is important to point out that the majority of the online template comes pre-populated with
information provided by the CDE. Some of the pre-populated information, like the school’s
mission statement, is the same information that was provided in the prior year SARC. Therefore,
district or school staff will complete the remaining missing information. The pre-populated
information should also be reviewed and can be edited, if needed.

Example Data Example Data

« CALPADS * mission statement
* PFT * photos
« CAHSEE « teacher information

25%

Methods to Submit SARC

The SARC Web Application serves as the mechanism for each public LEA to provide the CDE
with its completed SARC. There are three methods available for public LEAs to submit their
SARCs to the CDE via the SARC Web Application:

1 Use the online pre-populated SARC Web Application to complete and post the SARC;
2 Upload a vendor-created or custom-created PDF copy of the completed SARC; or

3 Provide an accurate URL to the Web site address where the SARC has been posted on
the school/LEA Web site.

Each method will be demonstrated in detail later in this tutorial.
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Logging on to the SARC

From the CDE SARC Web page

at http://www.cde.ca.gov/ta/ac/sal,
one can access the public SARC
information, as well as access the
SARC Web Application, by selecting
the link shown.

This Web page has additional
information regarding the SARC.
You may familiarize yourself with this
information later.

3 . . hange Text size: A A A
A California cepasmen o Change Text sire: 8.

EDUCATION Advanced | Site Map | A-Z Index

Curriculum & Instruction Testing & Accountability Professional Learning
Finance & Grants Data & Statistics Learning Support Specialized Programs

Search

Home » Testing & ility » School Ac lity Report Card (SARC) Printer-friendly version
School Accou ntability Report Card (SARC)
Calfornia public & nonpublic, nonsectarian schools annunl?y provide it ion to the ity to allow public ison of
schools for student i
2013-14 SARC

Information for the General Public

= A Parent's Guide to the SARC (English)

© Available Translations of A Parent's Guide to the SARC (Coming Soon)

SARC Frequently Asked Questions

Find a SARC[Z
The Find a SARC Web page allows parents and community members to easily search for SARCs.

Accountability Report Card Listserv

Information for Public Schools

= SARC Preparation Guide for Public Schools

- SARC Web Application (24
E 8&RC Coordinators can access the SARC Logon Web page for the SARC Web Application
and popn e their SARCs wnn information regarding school performance on a variety of indicators.
= SARC Web Application Training Tutorial [7
The SARC Web Application training tutorial provides i ions to SARC Coordir for
Application, as well as highiights the application’s key features.

ling the SARC Web

The SARC ‘Web Application xralnlnq mmnal provides i to SARC Ci i for the SARC Web

aswell as 's key features.

for

= SARCF Guide for Schools

Finda School Report Card

Update Your SARC Web Site Link
SARC Preparation Resources

= SARC Template in Word (DOC)

@ Available Translations of the SARC Template in Word

Data Element Definitions (DOC)

Downloadable SARC Data Files

Updates to SARC Data

Prior Year SARCs
= 2012-13 SARC
= 2011-12 SARC
= 2010-11 SARC
. 10 SAR!

SARC and the Law

= SARC Legislation

= Williams Settlement and the SARC

Related Information

= State Accountability Report Card

= Local i Agency. ility Report Card

CalEdFacts SARC Section
California D of ion and media guide about education in the State of California. For information on
other topics, visit the full CledFacs
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SARC Online Template Training Tutorial

By selecting this lilathe SARC Coordinators can access the SARC Logon Web page for the SARC Web Application and

To access the SARC Web Application, |- SARCWebAn:L:ﬁE

the first Step is to |Og on. Select populate their ith information regarding school performance on a variety of indicators.
the logon link titled, “SARC Web
Application”.

Once on the logon screen, enter the
username and password, and select
the logon button. School Accountability Report Card (SARC)

B\ Californic veperment of

2 EDUCATION e e

This logon will provi to chool Report Card (SARC) Web Application. Through this Web Application users can populate
their SARC Reports with information regarding school performance on a variety of indicators.

For more information on the SARC, visit the California Department of Education (CDE) SARG Web page at http://www.cde.ca.gov/ta/ac/sal.

Logon

o

Forgot username or password? ‘

Questions: SARC TEAM | sarc@cde.ca.gov | 916-319-0406

Forgot Username & Password

If you forgot your username or
password, select the link titled, Forgot
Username or Password.

Logon

_Q- Username

4P Password

Remember me

Logon

Forgot username or passyird?
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Next enter your email address that
was used to create this account and

your County District School (CDS) School Accountability Report Card (SARC)

COd e - This logon will provide access to the online pre-populated School Accountability Report Card (SARC) Web Application. Through this Web
Application users can populate their SARC Reports with information regarding school performance on a variety of indicators.

B\ California oepernment of

EDUCATION 877

For more information on the SARC, visit the California Department of Education (CDE) SARC Web page at http://www.cde.ca.gov/ta/ac/sa/.

Forgot Your Usemname and Password?

Input required information and click 'Submit' to continue.

Enter your e-mail
address that was used
to create this account

I\

This field is required.

Enter your County-
District-School code*

*For Districts, enter the county code (2 digits) and the district code (5 digits), followed by seven zeros for the school
code. No spaces between the codes (i.e., 99999990000000).

*For Schools, enter the county code (2 digits), the district code (5 digits), and the school code (7 digits). No spacing
between the codes (i.e., 01234267891234).

SARC TEAM | sarc@cd |

For Districts, enter the county code (2

digits) and the district code (5 digits), T
followed by seven zeros for the school cryaroma | |
code as seen on the screen. Do not tocrest e scooum 4 194 e

put spaces between the codes.

Enter your County- l 12123450000000

. District-School code”

*For Districts, enter the county code (2 digits) and the district code (5 digits), followed by seven zeros for the school
code. No spaces between the codes (i.e., 99999990000000).

*For Schools, enter the county code (2 digits), the district code (5 digits), and the school code (7 digits). No spacing
between the codes (i.e., 01234267891234).

For Schools, enter the county code (2

digits)’ the diStriCt COde (5 digits)! and Input required information and click 'Submit' to continue.
the school code (7 digits). Againdonot | | |
add spaces between the codes. i i Tr— Y

Enter your County- I 12123451234567

. District-School code*

*For Districts, enter the county code (2 digits) and the district code (5 digits), followed by seven zeros for the school
code. No spaces between the codes (i.e., 99999990000000).

*For Schools, enter the county code (2 digits), the district code (5 digits), and the school code (7 digits). No spacing
between the codes (i.e., 01234267891234).
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SARC Online

Template

Training

Tutorial

Dashboard — User Home Page

Once logged on, the first page you'll
see is the Dashboard. This is the main
page for managing the SARC Web
Application.

;'_‘v B California vepenmen of \q..}',
2 EDUCATION o

a Logged in as Test District | Logoff

n Dashboard

Need help? View the SARC Training Tutorial.

SARC Progress 2013-14

The table below shows the SARC completion status of schools in your distict.

School SARC Progress LastUpdated & Last Updated By
Test School 1 12/8/2014 Test District
Test School 2 12/5/2014 Test District
36.1%)
Test School 3 \ 12/8/2014 Test District
222%
Test School 4 Not started

Finalized & Action(s)

Not finalized

sB@R

Not finalized

Z7B8
Not finalized

sBR

Not finalized

sBR

Questions: SARC TEAM | sarcede.ca.gov | 916-319-0406

The Dashboard displays the completion status of all the SARCs for schools within the LEA. You

see the following:

B The name of the school

® The progress on completing the
SARC which is displayed as a
percent

B The date the SARC template
was last updated and by whom

m |f the SARC has been completed/
posted for public view or not

® Several icons representing
actions that can be taken

School SARC Progress +  LastUpdated < LastUpdated By 5  Finalized 3 Action(s)
Test School 1 12/8/2014 Test District Not finalized V4 B W i
|
School Last Updated = Last Updated By = Finalized 3 Action(s)
Test School 1 12/8/2014 Test District Not finalized V4 B W i
School 4 SARCProgress 3 LastUpdated %  LastUpdated By Finalized % Action(s)
Test School 1 12/8/2014 Test District Not finalized V4 B W i
|
School + SARCProgress + LastUpdated < Last Updated By Finalized % Action(s)
Test School 1 12/8/2014 Test District Not finalized / B W i
School + SARCProgress + LastUpdated < LastUpdated By 5  Finalized 3 Action(s)
Test School 1 12/8/2014 Test District Not finalized

sB@R
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SARC Online Template Tutorial

Training

Dashboard Icon Menu

From the Dashboard page, there are

A California oepanment of

%= EDUCATION

two icons in the left menu bar of the
screen. The first icon is to bring one
back to the Dashboard page. The
second icon is to access and manage
user accounts.

(

f)

Dashboard

Dashboard

Need help? View the SARC Training Tutorial.

SARC Progress 2013-14

The table below shows the SARC completion status of schools it

Adding & Managing
User Accounts
From the Dashboard page, on the B Californict oesemmen et

menu bar is a people or users icon,
which is a tool that allows a primary
LEA user to manage staff that are
given access to the Web Application.
Only district-level user accounts have
the capability to add other users.

(

=" EDUCATION

@

Dashboard

p {3

Users

Dashboard

Need help? View the SARC Training Tutorial.

SARC Progress 2013-14

The table below shows the SARC completion status of schools it

School v SARC Progress

P

Select the users icon.

8 California veariment <

=" EDUCATION

@

Dashboard

Dashboard

o

Us\ Need help? View the SARC Training Tutorial.

SARC Progress 2013-14

The table below shows the SARC completion status of schools it

School v SARC Progress
This table displays a list of all the staff  [@ . ion =
in the LEA who have been identified as | & ey
e e Manage Users
authorized users.
T - M?T, — ) m>
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SARC Online Template Training Tutorial

For primary LEA users, one feature of  [=&=
this tool is that each school in the LEA
can be assigned a school-level user
who has responsibility for entering in
data for their school’'s SARC.

Dt [TostDisrict s 8

When creating a new user account, the |===
primary LEA user can set the functions k — S

authorized for each new user. L e e e
For example, the school-level user ooz x?
may be authorized to complete A : T e
selected sections of the SARC and/ n|

or to finalize the SARC and make it E————
public, whereas, the primary LEA user .

has authorization for all functions of e

the user tools. i

»»»»»

Quesions: SARC TEAM | sarc@cde.cagov | 916:319-0406

SARC Action Tools

Also on the Dashboard page, we can g« =3

_ EDUCATION
take a closer look at the action tools.
Dashboard
L3

SARC Progress 2013-14

Test School 1
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SARC Online Temp

late Training Tutorial

The pencil tool is for making edits to
the SARC.

Liléjeb‘@

s B3

Action(s)

e @

It will take you to the page where you
can enter or edit information on the
SARC. Notice in the left menu bar of

the screen there are different icons that
appear once the pencil tool is selected.

The page icon allows you to “preview”
the public view of your SARC as you

add or remove information or make V4
changes.

s B3

Action(s)

e @

L @

e &2
EDUCATION

=

wwww

Py T — @) Dosnion s POF of ARG for i Schoot
School Accountability Report Card

About This School 201314+
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SARC Online Template Training Tutorial

The icon that looks like a green paper
with an arrow pointing upwards takes
you to a page that allows you to S B @
upload a PDF version of your SARC i
or a SARC URL where the SARC has
been posted on the school or LEA
Web site.

Action(s)

s B3

L

L @

e BT

EDUCATION : o

P Logged n as Test District | Logotf

n Upload SARC

Returm to Dashboard

NOTE: Thi . i Only PDF
documents up to 20 MB are allowed.

WARNING: ONLY i It

usethe

10056 the SARC PDF and then select Stat Upload

Questions: SARC TEAM | sarccde.cagoy | 916-319-0406

The PDF icon allows you to view the .
published PDF SARC. Action(s)
SB w3

s B3

i@

L @

Test School 1

California Department of Education
School Accountability Report Card
Reported Using Data from the 2013-14 School Year

Published During 2014-15

Every school in Cafornia is required by state law to publsh @ School Accountabiity Report Card (SARC), by February 1 of each year. The SARC contains information about
the condition and performance of each Calforia public school. Under the Local Control Funding Formula (LCFF) all local educational agencies (LEAS) are required to
prepare a Local Control Accountabity Plan (LCAP), which describes how they intend to meet annual schookspecific goals for all pupis, with specific activities to address
state and lncal nrorties Addiionaly_dat; . in 20 | CAP s to he consist at; A in the SARC
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SARC Online Template Training Tutorial

The URL icon will take you to the .
school or LEA Web site based on the Actions
URL submitted. S B @3
s B3
8o
Y

+You Gmail Images 3 m

x
A faster way to browse the web
Install Google Chrome

Google

For LEAs that are using this Online
Web Application to develop their final
SARC, the green world icon allows 7 B hk@

Action(s)

you to publish your online SARC
template. This icon is only visible when

. s B3
one hundred percent of the SARC is
complete.
LA
L @
School S SARCProgress 5 LastUpdated =< LastUpdated By +  Finalized < Action(s)
Test School 1 12/8/2014 Test District Not finalized SR eR
Test School 2 35_% 12/5/2014 Test District Not finalized S BaR
Test School 3 25‘» 1/20/2015 Test District Not finalized f B @
Test School 4 A Not started Not finalized 4 d B @
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SARC Online Template Training Tutorial

For a SARC published using the Action(s)
SARC Web Application, the delete icon 7B
allows you to remove the published ' ok
SARC from public view.
s B3R
B @
L @
For LEAs that uploaded a PDF SARC Action(s)
or URL, the delete icon allows you to /0@
delete the PDF SARC or URL from the '
Web Application.
s B3R

< Editing an Online
SARC Template

TO access a SARC template, SeleCt the School ] SARC Progress 5 Last Updated = Last Updated By = Finalized % Action(s)
”edit” pencil tool_ Test School 1 ‘ 12/8/2014 Test District Not finalized /B e R
00.0% &
Test School 2 12/5/2014 Test District Not finalized
m) i B@
Test School 3 1/20/2015 Test District Not finalized
o) 789
Test School 4 Not started Not finalized
0.0% 7B
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SARC Online Template Training Tutorial

This is the tool that allows one to gssﬁt‘imaﬁ
access the template for purposes of =
completing or editing the document.

rr——

D Y —

About This School v s

0 ot e i ston o e

constrt i it s sy .

] 2L om0 0

On the left of the screen is a menu bar
with icons representing each of the five
sections of the SARC.

Conditions

fil

Outcomes

« Principal's Message
4 School Photos
4 Contact Information

School Description and Mission
g ost Recent Year

As you select the icons on this menu
bar, the subsections for each section
will appear.

Principal's Message

& School Photos

4 Contact Information

School Description and Mission
Statement - Most Recent Year

Student Enrollment by Grade
Level

California Department of Education ® February 2015




SARC Online Template Training Tutorial

As you complete sections, a green
checkmark identifies those subsections
that have been completed. In the end,
the goal is to have a checkmark next to
each subsection.

o & Pincipal's Message

About

Conditions

School Description and Mission
//' Statement - Most Recent Year

Outcomes ftudlent Enroliment by Grade
evel

&& Student Enrollment by Student
Group

The first icon, is the “About this School”
section. Notice once you select the
icon, a list of subsections will display.
The second icon is the “Conditions of
Learning” section. The third icon is the
“Pupil Outcomes” section. The fourth
icon is the “Engagement” section. And
lastly the fifth icon is the section with
“Other SARC Information”.

« Principal's Message

& School Photos

4 Contact Information

School Description and Mission
Statement - Most Recent Year

Student Enrollment by Grade
Level

Student Enroliment by Student
Group

California Department of Education ® February 2015




SARC Online Template Training Tutorial

Uploading Photos

Let’s take a look at the introduction @ couciion PREE <5
section to demonstrate how to = S o e
complete or edit this section. Select P T e—
the first icon, which is the introduction | = 27 . o .
section. = [ ——

an

=

As you can see this section includes

. L , « Principal's Message
the subsections principal’s message 0

and school photos. Select the Aoout « School Photos
principal’s message link.
4 Contact Information
Conditions

School Description and Mission
//' Statement - Most Recent Year

il
Outcomes  Student Enroliment by Grade

Level

&& Student Enrollment by Student
Group
Engagement

Other

California Department of Education ® February 2015




SARC Online

The online Web Application allows you
to upload a photo of the principal. To
upload a photo, you can select and
add the image file or drag the image
file to the space indicated on the
screen.

You can then view and crop the image
in the box to the right.

A box is also provided to type a
message from the principal. You can
copy and paste a message from a
Word or pdf file or type the message
directly into this box.

Several word processing tools
including a spell check tool are
provided to assist in completing or
editing this message. Once you have
completed this section, select “save”
or “save and move to next” to go to the
next subsection in the introduction.

Template

Training Tutorial

@ Upload Photo of Principal

Principal

Select files
Choose jpg or png images with dimensions of at least 300 X 400.
Max file size 5 MB.

Filename

Size Status.

Drag files here.

@ Upload Photo of Principal

Select files
Choose jpg

Max file size 5 MB.

Filename

19272213.jpg

Uploaded 1/1 files

Principal @ [

or png images with dimensions of at least 300 X 400.

Size Status

260 KB 100%

Principal's Information

Type a message from
the principal.

[« BT E=s==ss=:E28¢

Message from the Principal.

%

Principal's Information

Type a message from
the principal.

Message from the Principal.

€

California Department of Education ® February 2015
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SARC Online Template Training Tutorial

The School Photos subsection allows

« Principal's Message
the user to upload photos.

About
& School Photos
@ 4 Contact InfoLtion

Conditions
School Description and Mission
//' Statement - Most Recent Year
il
Outcomes ftudlent Enroliment by Grade
evel

&'. Student Enrollment by Student
Group

The user can upload up to five
photos of the school and crop and
add captions to these photos. These
photos will then display in the public
view of the SARC as a banner that
rotates the photos in the introduction

page.

@ Select files

105 jpgor ges MB. is 1382 x 300. So make sure the image you upload s not
more than 3000 pixels wide.

Drag files here.

+Addfles ob 0%

‘School Photos L4

£ Upload Photos of School
Select files
R O ——
more than 3000 pixels wide.
Flename
3233672909
35320368.jpg

FUPT | 4 start upioad 377 K8 0%

. So make sure the image you upload s not

California Department of Education ® February 2015




SARC Online Template Training Tutorial

Guidelines for Sections

Logged in as Test Distict | Logat

4 Dashboard - About This School - SchoolDescription and Mision Statement - Mst Recent Year
00

The different subsections, such as
this one for the school description and
mission statement, include guidelines
that apply to the subsection. The
guidelines reference the data element
definitions.

About This School s«

Selecting the arrows to the right of the
guidelines expands and displays text
that describes the legal requirements,
definitions, and data sources that apply
to the subsection.

Selecting the arrow again closes the About This School ..
guidelines.

Do not display this section to the public

Guidelines for this Section

Legal Requirements

There is no legal requirement for the LEAS to provide the CDE with this data during the school year. However, this data is required to be provided in the SARC pursuant
10 EC Sections 33126 and 35256.

Definitions

Background information about the school, its programs, and its goals.

Data Sources and Guidelines
Narrative is developed and provided by the LEA.
‘Suggested questions that may be answered include:
* What makes the school unique?
+ What are the school's goals, as expressed in the single school plan?
+ Whatare the school's progre: licators?
+ How often are the progress indicators monitored?
+ What schoolwide programs exist at the school?

Turning Off Sections
That Do Not Apply

For subsections that may not be

required or may not apply to your

school, you can select the box next q
to “Do not display this section to the

A. Conditions of Learning . sco 1

Do not display this section to the public

Guidelines for this Section

public.”
School 2012-13

Teachers with full
credential

v Do not display this section to the public

Guidelines for this Section

California Department of Education ® February 2015




SARC Online

Table Comments

Template

Training

Tutorial

There may be times where an LEA would like to provide additional explanation to a particular
table or subsection. To do this, the Web Application has a comment box that may be used. This

is optional and not required to use.

To enter a comment in the comment
box, locate the comment icon, which
is located on the black title bar of each
subsection.

Select the comment icon and a new
window will appear that will provide a
textbox for LEAs to type in a comment
about the table or subsection.

Once the comment has been typed,
select the “Save changes” button

and the comment will be saved. The
comment window is removed. The
comment will display on the final
published SARC; however, to view any
comments while in “edit mode” within
the Web Application, LEAs will need to
select the comment icon to read or edit
any comments. Again, this feature is
optional to use.

B. Pupil Outcomes s 1

Do not display this section to the public

Guidelines for this Section

Note: Scores are not shown when the

Note: Science assessments include California Standards Tests (CSTs), California Modified Assessment (CMA), and California Alternate Performance Assessment (CAPA).

student pri

School

Califoria Assessment of Student Performance and Progress/ Standardized Testing and Reporting Resuits for All Students In Science - Three-Year Comparison

mtegory is too small for statistical accuracy or to protect

Science (grades 5, 8,
and 10)2011-12

Science (grades 5, 8,
and 10) 2012-13

Science (grades 5, 8,
and 10) 2013-14

lence - Three-Year Comparison ®

lence - Three-Year Comparison

Public Comment

Type a comment that will be displayed before this section.

)
fil
il
]

b 2B 7

.—

N

< Type comments here.

ER

Close
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SARC Online Template Training Tutorial

Completing Sections
and Subsections

=N

Sections and subsections of the &
« Prifgipal's Message A D About This School Principal's Message
SARC do not need to be completed j
. . . & Schobl Photos
in a specific order. The goal is to About This SChoo! s

get a green checkmark next to all o Contdt formaton
. Conditions
subsections. Schal Descripton and
/./‘ Mission Stdtement - Most Do not display this section to the public
1 | | I Recent Yedr
Outcomes NOTE:
ent Enroliment by When uploading school photos, if your image includ
L‘ 2 parental/guardian "opt-out" forms on file in the loca
Engagement

&% Upload Photo of Principal

Other Select files
Choose jpg or png images with dimensions of 4

N

 Tedcher Credentials 4 Dashboard - A Conditions of Leaming  Teacher G

(¥4 |Academic Classes
Taught by Highly Qualified e .
Toamnges fontvuall A. Conditions of Learning s

« Teactfer Misassignments
and Vacanf| Teacher Positions
Do not display this section to the public

& Qualiy, Currency,
{xv?ilat:ility_ Textbooks and Guidelines for this Section

Instructiongl Materials - Most
Recent Ye‘t

bl Facility Conditions
Improvements - Teacher Credentials
Most Rec¢nt Year

School 2012-13

Teachers with full

When all subsections have a green

Dashboard
checkmark next to them, the progress
on the Dashboard will read one B i S O
hundred percent and the SARC SARE PIOHeSERGI S1n

The table below shows the SARC completion status of schools in your distict.

template is ready to be published for

public view. somat - _ : . .
Test School 1 1/21/2015 Test District Not finalized Z/BeR
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SARC Online

Template

Before the SARC is published, select
the Page icon to view and review the
SARC one last time.

Once the SARC is ready for public
view, select the green world icon,
which is visible under the action tool
column when the SARC progress is
at 100% for that school. You will be
asked if you are sure you want to
make the SARC public. Select okay.

Then you will see a checkmark under
the finalized column indicating the
SARC is now visible to the public. To
view the newly published online SARC
select the Page icon.

Training

Publishing an Online SARC

Tutorial

Dashboard

Need help? View the SARC Training Tutorial.

SARC Progress 2013-14

The table below shows the SARC completion status of schools in your distict.

School SARC Progress LastUpdated % Last Updated By Finalized % Action(s)
Test School 1 1/21/2015 Test District Not finalized /B ® R
Test School 2 12/5/2014 Test District Not finalized V]
36.1% :
Test School 3 \ 1/21/2015 Test District Not finalized /B @
27.8% .
Test School 4 Not started Not finalized /B @
0.0% E
School Accountability Report Card
. 2013-14~
About This School
Translation Disclaimer
Select Language
Powered by Go: gle Translate
Contact Information - Most Recent Year
‘School Name Test School 1 District Name Test District
Street 556 Test Street Phone Number 555-555-5555
City, State, Zip Test City, Ca, 55555 Web Site testedu
Phone Number 555-555-5555 Superintendent First First Name Supdt
Name
Principal Mr Test
‘Superintendent Last Last Name Supadt
Name
E-mail Address test@test.com
E-mail Address supe@supe.com
County-District- 99999999999999
‘School (CDS) Code
Last updated: 12/3/2014
School Description and Mission Statement (Most Recent Year)
'School Description and Mission Statement text
Last updated: 12/3/2014
School SARC Progre - Finalized % Action(s)
Confirm
Test School 1 Not finalized =
@ ' 2 Are you sure you want to make this SARC public? 7B 2
O Cancel
Test School 2 Not finalized 2B
:w.m’ 788
School H SARC Progress s Last Updated Last Updated By Fi zed = Action(s)
Test School 1 1/21/2015 Test District Vs ")
Test School 2 12/5/2014 Test District Not finalized /B

36.1 %’
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SARC Online Template Training Tutorial

Publishing a
PDF SARC or URL

To upload a PDF SARC, which is a SARC Progress 2013-14

vendor-created or custom-created Thetatie el shos e SARC compieton st of sl nyour it
SARC, from your Dashboard, select Soheol  +  SARCPmgmss  +  LastUpdaed ©  LestUpdatodBy Fnalasd :  Actonls)
the green paper icon that has an arrow | ™" R x
pointing up located under the action p— ) — = mm
tool column for the school.
Test School 3 . 112112015 Test District Not finalized /B0G

. . ‘@":ames:h 1.pdf 2lesM;:T:g 0SPM [

This will take you to the Upload page, Upload SARC st Schoolpd —

where you will have the option to
select and upload or drag the pdf file —

NOTE: This page is designed to work on newer

over to the bOX . help with uploading documents. Only PDF docu

'WARNING: ONLY upload vendor PDFs. If you ug
do then people will not be able to use the interas
Instead you should finalize your SARC by clickil

© Existing SARC Upload I

Select files
Choose the SARC PDF and then select St

Cancel Chooge
Filename
‘ Drag files here.

/Add SARC Url instead of PDF

Next select the Start Upload button.

€ Existing SARC Upload

[&] Select files
Choose the SARC PDF and then select Start Upload
Filename Size Status
Test School.pdf
240 KB 0%

4 start upmia 240 KB 0%
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When the file is completely uploaded,

select the Done button, and this will § Seleotfles
take you back to the Dashboard. I

240 KB 100% ©

Done 240KB 100%
Uploade files

To view the newly uploaded PDF ——
SARC select the PDF icon.

Need help? View the SARC Training Tutorial.

SARC Progress 2013-14

The table below shows the SARC completion status of schools in your distict.

School ~ ~  SARCProgress +  LastUpdated + LastUpdated By =  Finalized % Action(s)
Test School 1 1/21/2015 Test District Not finalized /D@3
Test School 2 12/5/2014 Test District Not finalized /D@

36.19 S
Test School 3 1/22/2015 Test District < )
Test School 4 Not started Not finalized ;k
0.0% :

To provide an accurate URL to the S
‘ Web site address where the SARC

haS been posted on the School or LEA Need help? View the SARG Training Tutoral.
Web site, from your Dashboard, select | strerrogress201-14
the green paper icon that has an arrow

The table below shows the SARC completion status of schools in your distict.

pointing up |0Cated under the action ‘School - SARC Progress s Last Updated 3 Last Updated By ] Finalized 3 Action(s)
Test School 1 1/21/2015 Test District Not finalized /9 B 2 3

tool column for the school. .
Test School 2 N_B 12/5/2014 Test District Not finalized ;; B @

Test School 3 1/22/2015 Test District < )

Test School 4 Not started Not finalized V4 B
0.0% - i
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This wil take you to the Upload page. | [
Select “Add SARC URL instead of Selectfles s
P D F' " Filename Size Status

A ne_w window will appear that wil . Enter the full SARC Url (must start with http...)
provide a textbox for LEAs to type in

the URL. Next select the “Ok” button. <©

Cancel %

Once the URL has been successfully e
added’ you Wi" be taken back to the Test School 1 1/21/2015 Test District Not finalized /D03
Dashboard. You can then view and

. Test School 2 “» 12/5/2014 Test District Not finalized :7 @ @
select the URL icon to ensure that an
‘ accurate URL haS been added Test School 3 1/22/2015 Test District ¢ )
Test School 4 ) Not started < <,o o
It is important to point out that once the k

PDF or URL is added, it is immediately
available for public view.
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If you would like to remove your o | smrem T moem T momn e T oem
published PDF SARC or URL, select Testsonc 1 Nz g ) @ 3
the delete icon which removes the
PDF SARC or URL from the Web

App"Cation and pUb”C VieW. Test School 3 1/22/2015 Test District ] a }
Test School 4 Not started < &P

Test School 2 3 12/5/2014 Test District Not finalized 4 B @
36.1 .

School  + SARCProgress &  LastUpdated & LastUpdated By =  Finalized + Action(s)

Test School 1 ( Confirm ot finalized s/Be3E
of

2 Are you sure you want to take this SARC off the public page?

Test School 2 Oi | Gancel ot finalized /B3R
Test School 3 1/22/2015 Test District & &] o

Test School 4 Not started < oo o
School s SARC Progress 5 Last Updated s Last Updated By s Finalized 5 Action(s)
Test School 1 1/21/2015 Test District Not finalized ZB® R
Test School 2 12/5/2014 Test District Not finalized V4 @ @
36.1% =
Test School 3 \ 1/22/2015 Test District Not finalized /Z/B@R
30.6%

Test School 4 Not started <@ Y
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Submitting
Questions/Feedback

As you begin to use this Web Application, you may find areas where you feel changes could
be made to improve the user experience, you may want to provide suggestions for future
enhancements to the Web Application, or you may have questions.

Please submit all questions or 5
) . ashboard
suggestions to the SARC by e-mail at
sarc@cde.ca.gov. The SARC e-mail et e SR s
address and SARC Team phone it
The table below shows the SARC completion status of schools in your distict.
number are also located at the bottom ’
right side of each Web page for your | T ¢ e c meem - f‘;""::’@
convenience.
Test School 2 3313 12/5/2014 Test District Not finalized __/ @ 3
Test School 3 305) 1/22/2015 Test District Not finalized f B a
Test School 4 o~ Not started Not finalized »} B i
Questions: SARC TEAM | sarcBede.ca.gov | 916-319-0406 )
< Questions: SARC TEAM | sarc@cde.ca.gov | 916-319-0406
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