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• Revised Reporting Form (same form with some 

changes) 

 

• Annual Reporting - previous fiscal year 

 

• Due December 1, 2015 (FY-2015 reporting) 

 

• All dollar amounts are to reflect only the Federal share 

of such contracts, and should be rounded to the nearest 

dollar. 

 

 

Reporting DBE Participation 





DBE Uniform Form 
• Section A - Contracts awarded and subcontracts 

awarded or committed 
 
• Section B - Breakdown DBE contracts in Section A 

by ethnicity & gender 
 
• Section C (New) - Payments on ongoing contracts  
 
• Section D - Actual Payments on Contracts 

Completed 

4 
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• Changes to the New Reporting Form: 

8E and 8F (RC) are no longer available 

• All DBE Prime Contracts to be reported in 8G and 8H 

(RN) 

Ethnicity AND gender breakdown now required 

• See New Section B 

NEW SECTION C ADDED 

• Records payments of ongoing contracts 

 

 

     

Reporting DBE Participation 



6 

Reporting DBE Participation 

8E and 8F = N/A 
 All DBE Prime Contracts = Race Neutral (8G and 

8H)  
 Except for the very rare case of DBE-set asides permitted under 49 CFR part 26, all prime 

contracts awarded to DBES are regarded as race-neutral. 

 

 

 

     



Section B: Breakdown of Minority Male and 

Female DBE Participation  

 11-16= Ethnicity and Gender 
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Reporting DBE Participation 



Section B: Breakdown of Minority Male and 

Female DBE Participation  

 11A-16A = Identify Female DBE Award Amount 

by Ethnicity ($$$)  
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Reporting DBE Participation 



Section B: Breakdown of Minority Male and 

Female DBE Participation  

 11B-16B = Identify DBE Male Award Amounts 

by Ethnicity ($$$) 
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Reporting DBE Participation 



Section B: Breakdown of Minority Male and 

Female DBE Participation 

 11C-16C= Columns A  + Columns B   
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Reporting DBE Participation 



Section B: Breakdown of Minority Male and 

Female DBE Participation 

 11D-16D= Number of Female DBE Contractors 

by Ethnicity 
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Reporting DBE Participation 



Section B: Breakdown of Minority Male and 

Female DBE Participation 

 11E-16E= Number of Male DBE Contractors by 

Ethnicity 

 

     

12 

Reporting DBE Participation 



Section B: Breakdown of Minority Male and 

Female DBE Participation 

 11F-16F= Columns D  + Columns E  
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Reporting DBE Participation 



Compare Section A and Section B for Accuracy 

 10C = 17C and 10D = 17F  

     
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Reporting DBE Participation 



DBE Uniform Form 

• Line 16: The ‘‘Non-Minority’’ category is reserved 
for any firms whose owners are not members of 
the presumptively disadvantaged groups already 
listed, but who are either ‘‘women’’ OR eligible 
for the DBE program on an individual basis. All 
DBE firms must be certified by the Unified 
Certification Program to be counted in this 
report.  

15 
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Changes to the New Reporting Form: 

 8E and 8F are no longer available 

• All DBE Prime Contracts to be reported in 8G and 8H 

 Ethnicity AND gender breakdown now required 

• See new Section B and  

 NEW SECTION C ADDED 

• Records payments of ongoing contracts 

 

 

     

Reporting DBE Participation 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 

 Recipients must now establish a new mechanism to 

track the ongoing payment information required in 

Section C 
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Reporting DBE Participation 

Section C: Ongoing Payments During  Reporting Period 

 Ongoing contracts = not complete 

 All orders not yet received  

 All services not yet completed 

 All payments not yet made   
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18A = total number of FAA-assisted contracts that 

remain active/ongoing during reporting period 

  

total number of FTA-assisted contracts where work was performed during reporting period
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18A = total number of FAA-assisted contracts that 

remain active/ongoing during reporting period  

 18A= DBE and non-DBE ongoing contracts 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18A = total number of FAA-assisted contracts that 

remain active/ongoing during reporting period  

 18A= DBE and non-DBE ongoing contracts 

  Contracts = prime and subcontracts 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18B = total dollar amount paid to all firms currently 

performing work on FAA-assisted contracts 
 18B represents prime contracts alone because the subcontract value is already 

built into the stated prime contract amount.   
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18B = total dollar amount paid to all firms currently 

performing work on FAA contracts 

18B = total amount paid on 18A contracts 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18C = total number of FAA-assisted contracts that 

remain active/ongoing during reporting period AND 

DBEs are   
currently performing work on these contracts (both prime contracts 

and subcontracts 

 

 



Reporting DBE Participation 

• The inclusion of prime contracts in Column C 
likely will be the exception and not the rule 
since most DBE participation is obtained 
through subcontracts.  However, when DBE 
prime contracts are included in column C, you 
should in a footnote include the number of 
DBE prime contracts reported.  
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Reporting DBE Participation 

Section C: Ongoing Payments 
18C may be larger, smaller, or the same as the number 

in 18A.  
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Reporting DBE Participation 

• The number of contracts reported in column 18C may be 
larger, smaller, or the same as the number in column 18A.   

• To illustrate the point, assume that only one prime contract 
is underway during the reporting period.  If the prime 
contractor is a non-DBE with 3 DBE subcontractors, the 
number reported in column 18C will be higher than column 
18A.  By contrast, if a non-DBE prime contract reported in 
column 18A has no DBE subcontractors, the number 
reported in column 18C will be less than column 18A.   

• If the prime contract involves a DBE prime contractor with 
no DBE subcontractors, the number in column 18A and 
column 18C would be the same.  
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18D = payments made to DBEs 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18D = payments made to DBEs 

 18D = total dollar value paid to DBE firms 

currently performing work during this period 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18E = total number of DBEs paid for performing 

work during reporting period  
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Section C: Ongoing Payments 

 18E = total number of DBEs paid for performing 

work during reporting period  

 18E is less than or equal to 18C  

 

 

Reporting DBE Participation 



Compare Cells 18 C and 18 E 

 18C = on-going/active DBE contracts (prime and sub-

contracts) 

18E = # of DBE contractors currently performing work 
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Reporting DBE Participation 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18D ÷ 18B  = 18F 
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Reporting DBE Participation 

Section C: Ongoing Payments 

 18D ÷ 18B = 18F  

 18F = total payment to DBEs ÷ total dollars paid to 

DBE and non-DBEs  
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Reporting DBE Participation 

Section D: Payments on Contracts Completed this 

  Reporting Period 

 Remains the same from prior reporting form  

 Report prime contracts COMPLETED this 

reporting period 



Reporting DBE Participation 

FYIs  

• 19A is asking for the number of prime contracts completed 

during the reporting period that had a DBE contract goal. 

 

• Line 20 applies to prime contracts that did not have a DBE 

contract goal. 

 

• This part of the new form (Section D) is no different than the 

previous form that sought the same information. 
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Reporting DBE Participation 

Section D: Completed Contracts:  

 All orders are received  

 All services are completed 

 All payments have been made  
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Reporting DBE Participation 

Section D: Completed Contracts:  

 REMEMBER: Do not fill in cell 19C unless a race 

conscious contract (i.e., contract with DBE goal) has 

been completed 

 If no race conscious contracts completed, enter 0 in 

19C 



DBE Uniform Form-General Information 

• You might be reporting in Sections A, B, C and D if you have 

awards/commitments (A and B), payments on ongoing contracts 

(C) and completed contracts (D). 

 

• You might be reporting in only Section C if you have only 

payments on ongoing contracts.  

 

• You might be reporting in Section C and D if you have payments 

on ongoing contracts and completed contracts. 

 

• You might be reporting in only Section D if you have only 

completed contracts. 
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AIP Numbers-Line 2 

• The AIP numbers you enter in line 2 apply to all 

the data that you enter on the form. 

– If you enter prior year AIP numbers (prior to the year 

that you are reporting), you may also have data to enter 

in Section D, completed contracts. 

 

40 



41 

Reporting DBE Participation 
• FAA Recipient awarded $1,200,000 of federal assisted prime contracts. $100,000 

of the federally assisted prime contracts was awarded to 93 DBEs.  

• Of the $1,200,000, there were $325,000 in subcontracts awarded to 50 

subcontractors; $25,000 of that amount was awarded to 42 DBEs.  Two (2) of 

those subcontracts awarded to DBEs in the amount of $8,000 did not have a DBE 

contract goal.  

• Of the 135 DBE participants, 50 are Black American women ($10,000), 50 are 

Hispanic American women ($7,000) and 35 are Asian-Pacific American women 

($8,000). 

• FAA Recipient currently has 100 ongoing contracts currently in progress, 5 of 

which have DBE participation. It has made $25,000 of payments currently, and 

$5,000 of those payments went to 2 DBEs.  

• FAA Recipient has completed/paid/closed one race-conscious FAA assisted 

contract in the amount of 980,000.  The DBE participation needed to meet the 

goal was $120,000.  The total DBE participation is $90,000. 



What’s Not Correct? 
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What’s Not Correct? 

43 



What’s Not Correct? 

44 



Corrected 

45 



Corrected 
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DBE Uniform Form  

Calculating Percentages 

• For the total overall DBE participation 
percentage, divide10C by 8A (total DBE 
participation dollars by total prime/sub 
dollars) 

• 10i 
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DBE Uniform Form 

Calculating Percentages 
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DBE Uniform Form Instructions 

 

• FYIs  

• The official DBE Uniform Form Instructions for 18A and 18B 
are backwards (dollars and number) 

• We have a corrected version posted on our Civil Rights 
website and in dbE-Connect. 

– US DOT will publish a revision. 

• Each section of FAA dbE-Connect has instructions for the 
uniform forms.   
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Counting DBE Participation 

• §26.55   How is DBE participation 

counted toward goals? 
• http://www.ecfr.gov/cgi-bin/text-

idx?SID=ddb09dec89682c2eb343d7bd0cdbf083&mc
=true&node=se49.1.26_155&rgn=div8 
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DBE Uniform Form Reporting  

• What if the recipient used a $90 million dollar contract to 
draw $40 million dollars in FAA grant receipts and set the 
DBE goal on the entire $90 million without making an 
adjustment on the percentage downward for the non-
Federal share? 

 

• The recipient should only report the $40 million (8a) which 
is 44% of the $90 million and only 44% of the DBE 
participation that was awarded. 
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DBE Uniform Form Reporting 
• An Airport set the DBE goal on the entire amount 

of $267,000,000.   

 

• $10,000,000 is the federal share which is 3.7%.  

 

• Enter $10 million in box 8a (Federal share)  

 

• Report only 3.7 percent of the total DBE 
participation 
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ACDBE Reporting 

53 
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ACDBE Reporting 

• Reporting ACDBE Participation 

 

• Primary Airports 

– Requirement:  If the airport was required to 
submit a goal/s for the year being reported, 
a uniform form report is also required. 
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ACDBE Reporting 

 

• ACDBE Uniform Form due March 1  

 

• Reporting is for previous fiscal year 
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ACDBE Reporting - Definitions 

• “Prime Concessions” are concessions that have a direct 
relationship with the airport (e.g. a company who has a 
lease agreement directly with the airport to operate a 
concession) 

•  “Subconcession” is a firm that has a sublease or other 
agreement with a prime concessionaire, rather than with 
the airport itself, to operate a concession at the airport 

• 3) “Management contract” is an agreement between the 
airport and a firm to manage a portion of the airport’s 
facilities or operations (e.g., manager the parking facilities) 

• 4) “Goods/services” refers to those goods and services 
purchased by the airport itself or by concessionaires and 
management contractors from certified DBEs.   
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ACDBE Reporting 

 

• Because, by statute, non-ACDBE management contracts 

do not count as part of the base for ACDBE goals, the cells 
for total management contract participation (5A & 5B) and 
ACDBE participation as a percentage of total management 
contracting dollars (5G) are not intended to be filled in.  
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ACDBE Uniform Form Data 

• Column A – revenue (gross receipts or purchases) 
– Report all revenue or purchases (non-ACDBE and 

ACDBE combined) 
 
– Example: when reporting all goods and services, include 

non-ACDBE purchases for supplies, uniforms, oil, gas, 
etc. 

 
• Each category stands alone, i.e., report prime concessions 

revenue but do not include (add) sub-concessions revenue 
with the prime concessions revenue. 
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ACDBE Revenue/Gross Receipts 

• As a reminder, “revenue” means total 
revenue (or gross receipts) generated 
by concessions, not the fees received 
by the airport from concessionaires. 
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ACDBE Reporting - Non-Car Rental Concessions 
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Line 4 Enter Goals, RC/RN
Section 5 Non-Car Rental Participation




ACDBE Reporting – New Participation during the reporting period 

Section 6: The numbers in this Section concern only new non-car rental 
concession opportunities that arose during the current reporting period. The 
information requested in Section 6 is a subset of that requested in Section 5. 
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ACDBE Reporting – Car Rental Concessions 
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ACDBE Reporting – New Participation during the reporting period 

Section 9: The numbers in this Section concern only new car rental 
concession opportunities that arose during the current reporting period. The 
information requested in Section 9 is a subset of that requested in Section 8. 
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Column D-ACDBE 

• ….enter the number of lease 

agreements, contracts, etc., in effect or 
entered into during the reporting period in 
each participation category for all 
concessionaires and purchases of goods 
and services (ACDBE). 
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ACDBE Reporting – Section 10 

• Bring forward the cumulative ACDBE participation 
figures from Section 5 (non-car rental) and 
Section 8 (car rental), breaking down these 
figures by race and gender categories.  

  
• Sections 5 and 8 must equal Section 10, 

respectively. 
 

• Please report both numbers and dollars.  
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ACDBE Reporting – Section 10 
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ACDBE Reporting: Section 11 – ACDBE Firms 

• Complete the FAA Report of Certified 
ACDBEs Form, Concessionaires / 
Subconcessionaires / Suppliers/ 
Management Contractors Form 

  
• Starting March 1, 2016, FAA dbE-Connect 

requires the firm’s information to be typed 
in.  
– Provides FAA with an availability list   
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FAA dbE-Connect ACDBE Firms 
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Reporting ACDBE Participation: Non-Car Rental Concessions  

• FAA Recipient has 8 prime concessions and 3 ACDBE prime concessions.  Total 

prime concession revenue is $3,230,000 and of that amount, the 3 prime ACDBEs 

revenue was $750,000.  The ACDBE primes were obtained through typical prime 

concession competitive bidding procedures. 

• FAA Recipient has 4 sub-concessions (firms that have an agreement with a prime 

concession); 2 are ACDBES obtained from an RFQ with an ACDBE goal.  Total sub-

concession revenue is $630,500 and of that amount, the two ACDBE subs revenue is 

$140,000.   

• FAA Recipient has 1 ACDBE parking management contract obtained from an RFQ 

with an ACDBE goal.  (Only ACDBE participation is entered for management 

contracts).  Total ACDBE revenue for this contract is $200,000. 

• FAA Recipient purchased $225,000 for goods and services from 6 firms. Two (2) of 

the firms are ACDBEs obtained from an RFQ with an ACDBE goal.  The ACDBEs 

goods and services purchases totaled $85,000.  

• During the reporting period, the FAA recipient contracted with 2 new prime 

concessions with total revenue of $550,000.   One (1) of the new prime concessions is 

an ACDBE with revenue of $130,000 obtained through typical prime concession 

competitive bidding procedures.  (This data is included in Section 5.) 
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What’s Not Correct? 
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What’s Not Correct? 
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Reporting ACDBE Participation: Corrected 
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Reporting ACDBE Participation: 

Car Rental Concessions  

• FAA Recipient has 5 prime concessions car rentals.  Total prime 

concession revenue is $7,800,200.   There are no ACDBE car 

rentals. 

 

• FAA Recipient purchased $1,450,000 goods and services from 

10 firms. Two (2) of the firms are ACDBEs obtained from an 

RFQ with an ACDBE goal.  The ACDBEs goods and services 

purchases totaled $330,000.  

 

• During the reporting period, there was no new ACDBE 

participation.   
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Correct 
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Section 10 
Breakdown ACDBE participation by gender and ethnicity 
Section 10 data must equal section 5 for ACDBE non-car rental and 
section 8 for ACDBE car rental 
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ACDBE Reporting – dbE-Connect 

• Submit FAA Uniform Forms through the 
FAA’s dbE-Connect System 

 

• https://faa.dbeconnect.com/FAA/login.asp 

 

• System Guidance is located on the 
logon screen 
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ACDBE Counting 

• http://www.ecfr.gov/cgi-bin/text-
idx?tpl=/ecfrbrowse/Title49/49cfr23_main_02.tpl 

 

• 23.53 Car Rentals 

• 23.55 Other than Car Rental 
concessions 
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ACDBE Advertising Contracts 

• Guidance can be found at 

 

• http://www.faa.gov/about/office_org/headqu
arters_offices/acr/bus_ent_program/ 
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FAA dbE-Connect System 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect Dashboard 
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FAA dbE-Connect  

4 Steps to Fully Submit a Report 

1. Validate and Save Draft 

2. Save Draft and Continue  

3. Goal Shortfall (CORE Airport) and Grant 
reconciliation (DBE form), Save Changes 

4. Submit Report 
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dbE-Connect Dashboard 

• Pending Submission means you have not submitted yet 

• Submitted, Under Review means you submitted the report 
and it is under Review by FAA 

• Saved, Pending Submission means you started entering 
the data but did not fully Submit to the FAA  

• Returned, Pending Submission means the reports was 
returned to you for corrections 

• Approved means you already submitted it and FAA 
approved  

• If you need to edit an already approved report, contact your 
FAA Regional Compliance Specialist to undo the approval. 
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dbE-Connect Airport File 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbe-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect – Report Not Required 
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dbE-Connect 
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dbE-Connect 
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dbE-Connect 
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Airport Compliance Self Assessment Tool 

 

• Will be available November 2015 

 

• Guidance will be included in the FAA dbE-
Connect System Guidance  
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System 
Concept 

Program 

Bids 

Jobs Airports 

Title VI* 

ADA* 

Availability Assessment Tool* 

Airport Compliance Tool* 

Grants 

Compliance 
Reviews 

TCTAP 

Complaint 
Investigations 

DBE Matchmaking* 

Training 

National 

Certified 

Directory 

* Planned future functionality 

LTE 
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faa.dbesystem.com  

• Sister system of faa.dbeconnect.com 

• Contains National DBE and ACDBE 
directory, bid/opportunities board and 
FAA general information 
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Faa.dbesystem 

• Airports can post goals 
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National Certified Directory 

 

100% of all DBEs 
 

52 UCPs 
 

37,000 DBEs and ACDBEs 
 

109 



dbE-Connect Opportunities 
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Federal Aviation Administration-Office of Civil Rights 

 http://www.faa.gov/about/office_org/headquarters_offices/acr/  
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