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SEC TIO N I 

IN TRO D UC TIO N  

 

 

 

 

 

 

 

 

PURPO SE 

The  p urp o se  o f Navigating  the  Co urse : Finding  yo ur way  through Indiana’s Spe c ial 

Educ atio n Rule s is to  p ro vid e  a n o ve rvie w a nd  a  p ra c tic a l re so urc e  to  he lp  p a re nts, 

a dvo c a te s, sc ho o l pe rso nne l, a nd  stud e nts und e rsta nd  the  re q uire me nts o f Ind ia na ’ s 

sp e c ia l e d uc a tio n rule s, fo und  a t 511 IAC 7-32 thro ug h 47, c o mmo nly kno wn a s Artic le  7. It 

is inte nde d  to  se rve  a s a  c o mp a nio n g uide  to  Artic le  7, re p la c ing  the  p re vio us Live , Le arn, 

Wo rk, a nd Pla y d o c ume nt a nd  is no t a  sub stitute  fo r Artic le  7.  Ple a se  re fe r to  Artic le  7 fo r 

the  spe c ific  la ng ua g e  o f the  spe c ia l e d uc a tio n rule s.  Yo u ma y o b ta in a  c o p y o f Artic le  7 

b y: 

• Do wnlo a d ing  a  c o p y fro m the  Ind ia na  De p a rtme nt o f Ed uc a tio n’ s we b site  a t: 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / d o c s/ 2008-08-06-Artic le 7.p d f.   

• Re q ue sting  a  c o p y fro m the  Ind ia na  De p a rtme nt o f Ed uc a tio n a t 1-317-232-0570 o r 

1-877-851-4106.  

• Re q ue sting  a  c o p y fro m yo ur c hild ’ s p rinc ip a l o r the  lo c a l sp e c ia l e duc a tio n 

d ire c to r. 

• Re q ue sting  a  c o p y fro m the  Ind ia na  Re so urc e  Ce nte r fo r Fa milie s with Sp e c ia l 

Ne e ds (IN*SOURCE) a t 1-800-332-4433 o r 1-574-234-7101.  

Und e rsta nd ing  Artic le  7 he lp s p a re nt(s), a d vo c a te s, sc ho o l p e rso nne l, a nd  stude nts wo rk 

to g e the r mo re  e ffe c tive ly.  Whe n p o sitive  re la tio nship s a re  e sta b lishe d  b e twe e n a  

p a re nt(s) a nd  the  sc ho o l, stud e nts with d isa b ilitie s re c e ive  a  b e tte r e d uc a tio n a nd  le a ve  

sc ho o l b e tte r pre pa re d  to  suc c e e d  a s a d ults. 

DEFINITION:  Pa re nt(s) – Thro ug ho ut Na vig a ting  the  Co urse  the  te rm p a re nt(s) is 

use d .  The  te rm is d e fine d  in Artic le  7 a s a ny o f the  fo llo wing :  A b io lo g ic a l o r 

a d o p tive  pa re nt who se  p a re nta l rig hts ha ve  no t b e e n te rmina te d ; a n a utho rize d  

g ua rd ia n, a  fo ste r pa re nt, a n ind ividua l with le g a l c usto d y o r a c ting  in the  p la c e  o f 

the  b io lo g ic a l o r a d o ptive  pa re nt, a n e d uc a tio na l surro g a te , a  stude nt o f le g a l a g e , 

o r a n e d uc a tio na l re p re se nta tive .  Fo r c la rity, this d o c ume nt will use  the  te rm 

p a re nt(s) to  me a n a ny ind ividua l d e fine d  a s a  p a re nt und e r 511 IAC 7-32-70. 
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A RTIC LE 7  

Artic le  7 is p a rt o f the  Ind ia na  Ad ministra tive  Co d e  (IAC) tha t c o nta ins Ind ia na ’ s sp e c ia l 

e d uc a tio n rule s.  The se  rule s ha ve  b e e n a d o p te d  b y the  Sta te  Bo a rd  o f Ed uc a tio n (SBE) in 

o rd e r to  imple me nt the  re q uire me nts o f the  Ind ivid ua ls with Disa b ilitie s Ed uc a tio n 

Imp ro ve me nt Ac t a s a me nd e d  in 2004, c o mmo nly kno wn a s IDEA ‘ 04.   

 

 

 

 

 

 

 

IDEA ‘ 04 re q uire s p ub lic  sc ho o ls to  p ro vide  stud e nts with d isa b ilitie s with a  FAPE in the  LRE 

a nd  re q uire s the  Ind ia na  De pa rtme nt o f Ed uc a tio n (IDOE) to  ha ve  rule s, p o lic ie s, a nd  

p ro c e d ure s to  e nsure  tha t the  fe d e ra l rule s a re  fulfille d . 

Artic le  7 d e sc rib e s the  sc ho o l’ s re sp o nsib ility to  p ro vid e  a  FAPE to  a  stud e nt with a  

d isa b ility, inc lud ing  e va lua ting  the  stude nt, wo rking  with the  p a re nt(s) a s p a rt o f the  c a se  

c o nfe re nc e  c o mmitte e  (CCC), imp le me nting  the  stud e nt’ s ind ivid ua lize d  e d uc a tio n 

p ro g ra m (IEP), a nd  e nsuring  tha t p ro c e d ura l sa fe g ua rds a re  p ro vid e d .  It a lso  d e sc rib e s 

p a re nta l rig hts a nd  re sp o nsib ilitie s o f the  p a re nt(s) a s a  p a rtic ip a nt in id e ntifying  the  

stud e nt’ s ne e d s a nd  the  spe c ia l e d uc a tio n a nd  re la te d  se rvic e s tha t the  p ub lic  sc ho o l will 

p ro vid e  to  me e t tho se  ne e ds. The re  a re  16 rule s in Artic le  7 tha t a d d re ss d e finitio ns, 

p ro g ra ms a nd  p e rso nne l, d isa b ility c a te g o rie s a nd  e lig ib ility, e va lua tio ns, CCC me e ting s, 

IEPs, re la te d  se rvic e s, se rvic e s to  stud e nts in no np ub lic  sc ho o ls, d isc ip line , c hild  c o unt, a nd  

fund ing  fo r e xtra o rd ina ry e d uc a tio na l se rvic e s. 

 

 

 

 

 

The  six princ iple s o f IDEA ’ 04: 

• Fre e  Appropriate  Public  Educ ation (FAPE), 

• Ap p ro p ria te  e d uc a tio na l e va lua tio n, 

• Individua lize d Educ ation Prog ra m  (IEP), 

• Le a st Re stric tive  Environme nt (LRE), 

• Pro c e dura l sa fe g ua rds (so me time s re fe rre d  to  a s the  No tic e  o f Pa re nt Rig hts 

o r NOPS), a nd  

• Pa re nt(s) p a rtic ip a tio n in d e c isio n. 

 

DEFINITION: Da ys   

• Ca le nda r da ys:  Eve ryd a y 

• Busine ss da ys:  Mo nd a y-Frida y, e xc e p t fe de ra l a nd  sta te  ho lida ys 

• Instruc tiona l (sc hool) da ys:  Any d a y o r p a rt o f a  d a y tha t stud e nts a re  

e xp e c te d  to  b e  in a tte nd a nc e  a t the  sc ho o l the  stud e nt a tte nd s o r will 

a tte nd .  Ple a se  no te  tha t a  full instruc tio na l da y is c o unte d  if the  stud e nt o nly 

a tte nd s a  ha lf da y o f sc ho o l. 
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SPEC IA L EDUC A TIO N O VERVIEW  

Artic le  7 re q uire s tha t e a c h e lig ib le  stud e nt with a  d isa b ility e nro lle d  in a  p ub lic  sc ho o l 

b e twe e n the  a g e s o f 3 a nd  22 b e  pro vid e d  with a  Fre e  Appropria te  Public  Educ ation o r a  

FAPE.  A FAPE is d e fine d  a s spe c ia l e duc a tio n a nd  re la te d  se rvic e s tha t a re  p ro vide d  a t 

p ub lic  e xp e nse , a nd  in a c c o rd a nc e  with a n IEP [a t no  c o st to  the  p a re nt(s)].  

A stude nt with a  disability is a  stud e nt who  ha s b e e n e va lua te d  in a c c o rda nc e  with 

[Artic le  7] a nd  d e te rmine d  e lig ib le  fo r spe c ia l e d uc a tio n a nd  re la te d  se rvic e s b y a  CCC. 

Spe c ia l e duc ation is sp e c ia lly d e sig ne d  instruc tio n p ro vide d  to  stud e nts who  ha ve  b e e n 

d e te rmine d  e lig ib le  thro ug h a n e d uc a tio na l e va lua tio n.  It must b e  p ro vid e d  a t no  c o st to  

the  p a re nt(s) a nd  in a c c o rd a nc e  with the  stud e nt’ s IEP.   

Re la te d se rvic e s a re  se rvic e s suc h a s o c c upa tio na l the ra p y (OT), p hysic a l the ra p y (PT), a n 

e d uc a tio na l inte rp re te r, tra nsp o rta tio n, e tc . tha t a re  ne c e ssa ry to  a llo w the  stud e nt to  

b e ne fit fro m his/ he r spe c ia l e d uc a tio n. 

“At no c ost” me a ns tha t the  p a re nt(s) d o  no t ha ve  to  p a y e xtra  fo r sp e c ia l e d uc a tio n a nd  

re la te d  se rvic e s.  The  sc ho o l ma y c ha rg e  fo r the  sa me  thing s tha t it c ha rg e s the  pa re nt(s) 

o f a  stud e nt witho ut d isa b ilitie s (suc h a s te xt b o o k re nta l, la b  fe e s, e tc .).   

It is the  re sp o nsib ility o f the  c a se  c onfe re nc e  c ommitte e  (CCC) to  de te rmine  wha t se rvic e s 

a re  a pp ro pria te  de pe nd ing  o n the  stud e nt’ s ind ivid ua l e duc a tio na l ne e d s. The  CCC is a  

g ro up  o f ind ivid ua ls, inc lud ing  p a re nt(s) a nd  sc ho o l p e rso nne l, tha t d e te rmine s if the  

stud e nt is e lig ib le  fo r sp e c ia l e d uc a tio n a nd  if so , d e te rmine s the  sp e c ia l e d uc a tio n a nd  

re la te d  se rvic e s to  b e  p ro vid e d  to  the  stud e nt.  The  CCC must me e t a t le a st a nnua lly.   

Artic le  7 d e sc rib e s the  p ro c e ss fo r p a re nt(s) a nd  sc ho o l p e rso nne l to  use  in ma king  

e d uc a tio na l d e c isio ns a nd  d e ve lo p ing  the  stud e nt’ s individua lize d e duc a tion prog ra m or 

IEP. An IEP is the  writte n d o c ume nt, d e ve lo pe d  b y pa re nt(s) a nd  sc ho o l pe rso nne l, 

d e sc rib ing  ho w the  stud e nt will p a rtic ip a te  in the  g e ne ra l e d uc a tio n c urric ulum, a nd  a ny 

sp e c ia l e d uc a tio n o r re la te d  se rvic e s to  b e  pro vide d . 

Sp e c ia l e duc a tio n se rvic e s must b e  pro vid e d  in the  le a st re stric tive  e nvironme nt (LRE).  This 

me a ns tha t a  stude nt with a  d isa b ility is e d uc a te d  with stude nts witho ut d isa b ilitie s to  the   

ma ximum e xte nt p o ssib le  fo r e a c h ind ivid ua l stud e nt.  
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PA RENT A ND SC HO O L PA RTNERSHIP 

IDEA ‘ 04 c o nta ins nume ro us re fe re nc e s to  pa re nta l pa rtic ip a tio n in the  e a rly inte rve ntio n 

a nd  sp e c ia l e d uc a tio n p ro c e ss.  Suc h re fe re nc e s a re  c o ntinuo usly re p e a te d  

d e mo nstra ting  the  e mp ha sis o n the  imp o rta nc e  o f pa re nt p a rtic ipa tio n.  Co ng re ss fo und  

tha t: 

Ove r 20 ye a rs o f re se a rc h a nd e xp e rie nc e  ha ve  de mo nstra te d tha t 

the  e duc a tio n o f c hildre n with disa b ilitie s c a n b e  ma de  mo re  

e ffe c tive  b y ... stre ng the ning  the  ro le  o f p a re nts a nd e nsuring  tha t 

fa milie s … have  me a ning ful o pp o rtunitie s to  p a rtic ipa te  in the  

e duc a tio n o f the ir c hildre n a t sc ho o l a nd a t ho me .  (1997 

Ame nd me nts to  the  IDEA) 

The re  a re  ma ny de c isio ns to  b e  ma d e  fo r e a c h stud e nt with a  d isa b ility, a nd  it is e sse ntia l 

tha t d e c isio ns a re  b a se d  o n a ll info rma tio n a va ila b le . Ea c h stud e nt’ s p a re nt(s) ha ve  

va lua b le  a nd  uniq ue  info rma tio n a b o ut the  stud e nt’ s ne e ds.  Te a c he rs a nd  sc ho o l 

p e rso nne l c a n pro vid e  va lua b le  e xp e rtise  a nd  imp o rta nt inp ut a nd  info rma tio n fro m the ir 

wo rk with the  stud e nt o n a  d a ily b a sis.  Stude nts the mse lve s a lso  sho uld  b e  c o nsulte d  a nd  

a c tive ly invo lve d  in the  d e c isio n-ma king  p ro c e ss.   

PARENT RESPONSIBILITIES: In o rd e r fo r the  p a re nt(s) o f a  c hild  with a  d isa b ility to  

a c c e ss a  FAPE fo r a  c hild , the  pa re nt(s) must: 

• Give  writte n c o nse nt fo r e d uc a tio na l e va lua tio ns o f the  stude nt; 

• Pa rtic ip a te  a s a  me mb e r o f the  CCC  in d e ve lo p ing  a nd  re vising  the  stud e nt’ s 

IEP; 

• Give  writte n c o nse nt fo r the  sc ho o l to  imple me nt the  stud e nt’ s initia l IEP;  

• Pa rtne r with sc ho o l p e rso nne l a s the  stud e nt’ s a d vo c a te  to  id e ntify a nd  

e nsure  a p p ro p ria te  spe c ia l e d uc a tio n a nd  re la te d  se rvic e s; a nd   

• Ensure  the  IEP is d e sig ne d  to  me e t the  stud e nt’ s uniq ue  e d uc a tio na l ne e d s in 

the  LRE a pp ro p ria te  fo r the  c hild . 

Fo r a ssista nc e  re g a rd ing  Artic le  7 the re  a re  a  va rie ty o f re so urc e s fo r p a re nt(s).  Se e  

the  Pa re nt Re so urc e  se c tio n in the  Ap p e nd ix fo r info rma tio n. 

“Our visio n fo r the  e duc atio n o f Indiana’s stude nts c e nte rs o n the  unde rstanding that 

family  invo lve me nt is e sse ntial. This invo lve me nt is c ruc ial for the  ac ade mic  

ac hie ve me nt o f e ve ry  c hild.” 

– India na  Sta te  Boa rd of Educ a tion’s Fa mily Involve me nt 

Polic y 
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Be c a use  a ll stud e nts re c e iving  sp e c ia l e d uc a tio n se rvic e s must ha ve  a n IEP, the  p a re nt(s) 

a nd  sc ho o l pe rso nne l ha ve  a  uniq ue  o pp o rtunity fo r p a rtne rship .  Ma ny stud e nts 

p a rtic ip a te  in spe c ia l e d uc a tio n fro m the  a g e s o f 3 to  22 a nd  p a rtne rship s b e twe e n the  

p a re nt(s) a nd  the  sc ho o l ma y la st ma ny ye a rs.  Go o d  c o mmunic a tio n is e sse ntia l to  the  

o ng o ing  suc c e ss o f this p a rtne rship .  Fo r mo re  info rma tio n o n e sta b lishing  p o sitive  

p a rtne rship s, se e  the  Co mmunic a tio n se c tio n in the  Ap p e nd ix. 
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SEC TIO N II 

EVA LUA TIO N 

IDENTIFIC A TIO N, REFERRA L, INITIA L EVA LUA TIO N, 

REEVA LUA TIO N, A ND INDEPENDENT EDUC A TIO NA L 

EVA LUA TIO NS 

511 IA C  7 - 40  

O VERVIEW  

To  b e  e lig ib le  fo r sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s, the  c a se  c onfe re nc e  c ommitte e  

(CCC ) must d e te rmine , b a se d  o n the  e va lua tio n re sults a nd  o the r info rma tio n, tha t the  c hild  

is a  stud e nt with a  d isa b ility.  A stud e nt with a  d isa b ility is a  c hild  who  ha s b e e n e va lua te d  in 

a c c o rda nc e  with Artic le  7 a nd  b e e n d e te rmine d  e lig ib le  fo r sp e c ia l e d uc a tio n a nd  re la te d  

se rvic e s b y a  CCC. 

 

 

 

 

The  p urp o se  o f a n e d uc a tio na l e va lua tio n is to  a sse ss a re a s o f e d uc a tio na l ne e d .  The  

sc ho o l must lo o k a t the  stud e nt’ s a c a d e mic  a c hie ve me nt a nd  func tio na l pe rfo rma nc e  to  

d e te rmine  whe the r the  stud e nt’ s d isa b ility ha s a n imp a c t o n the  stud e nt’ s e d uc a tio na l 

p e rfo rma nc e .  The  sc ho o l must e nsure  tha t the  me tho d  it use s to  a sse ss stude nts p ro vid e s 

me a ning ful info rma tio n tha t d ire c tly he lp s the  CCC ma ke  d e c isio ns re g a rd ing  e lig ib ility a nd  

e d uc a tio na l se rvic e s.   

The  p ro c e ss b e g ins with a  re q ue st tha t a  stude nt b e  e va lua te d  fo r a  susp e c te d  d isa b ility.  This 

re q ue st is kno wn a s a  re fe rra l.  The  p a re nt(s) o r sc ho o l p e rso nne l ma y ma ke  a  re q ue st to  

ha ve  a  stud e nt e va lua te d  fo r spe c ia l e duc a tio n.  Be fo re  the  sc ho o l c a n e va lua te  the  

stud e nt, the  p a re nt(s) must g ive  writte n c o nse nt fo r e va lua tio n.   

If writte n pa re nta l c o nse nt fo r e va lua tio n is p ro vid e d , a  multid isc ip lina ry te a m (M-Te a m) 

c o nd uc ts a  c o mp re he nsive  e duc a tio na l e va lua tio n.  Whe n the  e d uc a tio na l e va lua tio n is 

c o mple te d , sc ho o l pe rso nne l a nd  the  pa re nt(s) me e t (a  p ro c e ss kno wn a s the  CCC 

me e ting ) to  re vie w the  e va lua tio n re sults a nd  d e te rmine  if the  stud e nt is e lig ib le  fo r spe c ia l 

e d uc a tio n a nd  re la te d  se rvic e s.  The re  a re  va rio us time line s, no tic e s, a nd  p ro c e d ura l 

sa fe g ua rd s thro ug ho ut the  re fe rra l a nd  e va lua tio n p ro c e ss to  e nsure  tha t the  e va lua tio n is 

DEFINITION:  Educ a tiona l Eva luation – The  pro c e ss o f g a the ring  info rma tio n fro m 

se ve ra l so urc e s a nd  using  tha t info rma tio n to  d e te rmine  if a  c hild  ha s a  d isa b ility a nd  

q ua lifie s to  re c e ive  sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s.   
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c o mple te d  in a  time ly ma nne r a nd  tha t the  p a re nt(s) a re  info rme d  o f the  e d uc a tio na l 

e va lua tio n re sults. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

INITIA L EVA LUA TIO N REFERRA L/ REQ UEST 

A stud e nt’ s p a re nt(s) o r sc ho o l p e rso nne l wo rking  with the  stude nt ma y ma ke  a  re fe rra l o r 

re q ue st fo r a n e d uc a tio na l e va lua tio n.  If the  p a re nt(s) ma ke  the  re q ue st, the  re q ue st must 

b e  ma d e  ve rb a lly o r in writing  to  lic e nse d pe rsonne l suc h a s te a c he rs, sc ho o l c o unse lo rs, 

sc ho o l p syc ho lo g ists, sc ho o l so c ia l wo rke rs, b uild ing  p rinc ip a ls, a nd  o the r a d ministra to rs.  It is 

a lwa ys a  g o o d  id e a  fo r the  p a re nt(s) to  p ut the  re q ue st in writing .  

If the  sc ho o l re fuse s to  c o nd uc t the  e va lua tio n, the  no tic e  must te ll the  p a re nt(s) wha t 

a c tio n(s) the y c a n ta ke  if the y wa nt to  d isa g re e  with the  sc ho o l’ s d e c isio n.  An e xa mp le  ma y 

b e  tha t the  sc ho o l wa nts to  institute  a n RtI p ro c e ss fo r the  stude nt inste a d  o f mo ving  d ire c tly 

into  c o nd uc ting  a n e duc a tio na l e va lua tio n.  

The  p a re nt(s) ma y a sk the  sc ho o l to  p a rtic ip a te  in me d ia tio n o r re q ue st a  d ue  p ro c e ss 

he a ring  if the  sc ho o l de c line s to  c o nd uc t the  re q ue ste d  e va lua tio n.  Ho we ve r, in a n e ffo rt to  

b e tte r und e rsta nd  the  sc ho o l’ s p o sitio n a nd  p e rha ps re a c h a n a g re e me nt o n the  re q ue ste d  

e va lua tio n, the  p a re nt(s) ma y wish to  me e t with re p re se nta tive s fro m the  sc ho o l to  ta lk 

A stud e nt ma y b e  fo und  e lig ib le  fo r sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s in o ne  o r 

mo re  o f the  thirte e n (13) d isa b ility c a te g o rie s: 

 

• Autism Sp e c trum Diso rd e r (ASD) 

• Blind  o r Lo w Visio n (BLV) 

• Co g nitive  Disa b ility (C D) 

• De a f o r Ha rd  o f He a ring  (DHH) 

• De a f-Blind  (DB) 

• De ve lo p me nta l De la y (DD) (e a rly c hild ho o d  o nly) 

• Emo tio na l Disa b ility (ED) 

• La ng ua g e  o r Spe e c h Imp a irme nt (LSI) 

• Multip le  Disa b ilitie s (MD) 

• Othe r He a lth Imp a irme nt (OHI) 

• Ortho pe d ic  Imp a irme nt (OI) 

• Sp e c ific  Le a rning  Disa b ility (SLD) 

• Tra uma tic  Bra in Injury (TBI) 

 

Fo r mo re  de ta ile d  info rma tio n o n the  ind ivid ua l d isa b ility c a te g o rie s, se e  511 IAC 7-

41-1 thro ug h 7-41-13 in Artic le  7. 
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furthe r with sc ho o l p e rso nne l b e fo re  d e c id ing  up o n furthe r a c tio n. Altho ug h the re  is no  

time fra me  in whic h the  p a re nt(s) must ta ke  a c tio n, this sho uld  o c c ur in a  time ly ma nne r to  

e nsure  the  e duc a tio na l ne e ds o f the  stude nt a re  fully a d d re sse d  if ne e d e d . 

WRITTEN NO TIC E 

Within 10 sc hool da ys a fte r the  pa re nt(s) ma ke s a  re q ue st fo r a n e d uc a tio na l e va lua tio n, the  

sc ho o l must p ro vide  the  p a re nt(s) with writte n notic e  re sp o nd ing  to  the  re q ue st, a s we ll a s a  

c o p y o f the  No tic e  o f Pro c e dura l Sa fe g ua rds.  The  p a re nt(s) must re c e ive  the  writte n no tic e  

no  la te r tha n 10 sc ho o l d a ys a fte r ma king  the  re q ue st to  lic e nse d  p e rso nne l e mplo ye d  b y 

the  sc ho o l c o rp o ra tio n o f le g a l se ttle me nt. 

Writte n no tic e  must: 

• Info rm the  pa re nt(s) if the  sc ho o l a g re e s o r d e c line s to  c o nd uc t the  e va lua tio n, 

• De sc rib e  the  info rma tio n the  sc ho o l use d  to  ma ke  its de c isio n, 

• Exp la in the  re a so n fo r the  d e c isio n, 

• Ad vise  the  pa re nt(s) o f p ro c e d ura l sa fe g ua rd  p ro te c tio ns, a nd  

• Pro vide  a  list o f so urc e s to  c o nta c t fo r he lp  in und e rsta nd ing  sp e c ia l e d uc a tio n rule s. 

If the  sc ho o l ag re e s to  c o nd uc t the  e d uc a tio na l e va lua tio n, the  no tic e  will also  inc lude : 

• The  e va lua tio n time line ,  

• A d e sc rip tio n o f the  e va lua tio n pro c e d ure s, a nd  

• Ho w the  pa re nt(s) ma y o b ta in a  c o p y o f the  e va lua tio n re p o rt o r sc he dule  a  me e ting  

to  d isc uss the  re sults o f the  e d uc a tio na l e va lua tio n prio r to  the  CCC me e ting . 

PA RENTA L C O NSENT 

If the  sc ho o l a g re e s to  c o nd uc t the  e va lua tio n, the  p a re nt(s) must p ro vid e  writte n c o nse nt 

b e fo re  the  sc ho o l ma y p ro c e e d .  This c o nse nt is o nly fo r the  sc ho o l to  c o nd uc t a n initia l 

e d uc a tio na l e va lua tio n; it is no t c o nse nt fo r a ny sp e c ia l e duc a tio n se rvic e s.   

The re  is no  de a d line  b y whic h the  p a re nt(s) must p ro vide  the  sc ho o l with writte n c o nse nt, b ut 

the  so o ne r writte n c o nse nt is p ro vid e d , the  so o ne r the  e va lua tio n c a n b e  c o nd uc te d . 

Altho ug h p a re nta l c o nse nt is re q uire d  fo r a n initia l e d uc a tio na l e va lua tio n, the  sc ho o l is no t 

re q uire d  to  o b ta in p a re nta l c o nse nt to : 

• Re vie w e xisting  d a ta  a s p a rt o f a n e duc a tio na l e va lua tio n, 

• Ad ministe r te sts o r o the r e va lua tio ns a d ministe re d  to  a ll stud e nts unle ss p a re nta l 

c o nse nt is re q uire d  fo r a ll stude nts, 
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• Sc re e n stude nts if sc ho o l p e rso nne l is using  the  info rma tio n to  d e te rmine  a p pro p ria te  

instruc tio na l stra te g ie s, o r 

• Co lle c t p ro g re ss mo nito ring  da ta  a s pa rt o f the  RTI p ro c e ss. 

If the  pa re nt(s) re fuse s to  p ro vid e  writte n c o nse nt fo r a n e duc a tio na l e va lua tio n o r fa ils to  

re sp o nd  to  the  sc ho o l’ s re q ue st fo r c o nse nt, b ut the  sc ho o l b e lie ve s tha t a  stud e nt ne e d s 

sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s, the  sc ho o l ma y, b ut is no t re q uire d  to , a sk the  

p a re nt(s) to  p a rtic ipa te  in me d ia tio n o r re q ue st a  due  p ro c e ss he a ring .  It is up  to  the  sc ho o l 

to  d e c id e  if it will ta ke  e ithe r o f the se  a c tio ns.  If the  p a re nt(s) d o e s no t p ro vide  writte n 

c o nse nt a nd  the  sc ho o l d o e s no t p ursue  me d ia tio n o r a  due  pro c e ss he a ring , the  sc ho o l is 

no t re q uire d  to  c o nd uc t the  e d uc a tio na l e va lua tio n.  (Fo r mo re  info rma tio n o n me d ia tio n 

a nd  d ue  pro c e ss, se e  the  se c tio n o n Co mp la ints, Me dia tio n, a nd Due  Pro c e ss).   

A DDITIO NA L PA RENTA L RIG HTS O R REQ UESTS  

At the  time  the  p a re nt(s) p ro vid e s c o nse nt fo r a n e d uc a tio na l e va lua tio n, the  p a re nt(s) ma y 

a lso  re q ue st a  c o p y o f the  e va lua tio n re po rt a nd / o r a  me e ting  with so me o ne  who  c a n 

e xp la in the  e va lua tio n re sults p rio r to  the  CCC me e ting .  If the  pa re nt(s) ma ke  suc h re q ue st, 

the  sc ho o l must p ro vide  the  e va lua tio n re p o rt a nd / o r me e t with the  p a re nt(s) a t le a st five  (5) 

sc hool da ys p rio r to  the  CCC me e ting .  If the  p a re nt(s) d o e s no t re q ue st a  c o p y o f the  

e d uc a tio na l e va lua tio n re p o rt b e fo re  the  CCC me e ting , the n the  e va lua tio n re p o rt will b e  

p ro vid e d  to  the m a t the  sc he d ule d  CCC me e ting .  

EVA LUA TIO N REPO RT 

An initia l e duc a tio na l e va lua tio n must b e  c o mp re he nsive  a nd  c o nc lusive .  Info rma tio n must 

b e  g a the re d  in a ll a re a s re la te d  to  the  suspe c te d  d isa b ility, inc lud ing  info rma tio n a nd  inp ut 

fro m the  p a re nt(s).   
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C O NDUC TING  THE EDUC A TIO NA L EVA LUA TIO N 

A multidisc iplina ry te a m, so me time s c a lle d  the  M-Te a m, c o nd uc ts the  e d uc a tio na l 

e va lua tio n.  This te a m is a  g ro up  o f q ua lifie d  pro fe ssio na ls tha t ma y inc lude  a  g e ne ra l 

e d uc a tio n te a c he r; a  sp e c ia l e d uc a tio n te a c he r; a  sc ho o l psyc ho lo g ist o r spe e c h la ng ua g e  

p a tho lo g ist; o r o the r q ua lifie d  p ro fe ssio na l(s) b a se d  o n the  stud e nt’ s uniq ue  ne e ds o r 

susp e c te d  d isa b ility.  Pa re nt(s) p la y a n impo rta nt ro le  with the  M-Te a m b y p ro vid ing  inp ut 

a nd  info rma tio n a b o ut the  stud e nt.  

The  M-Te a m re vie ws e xisting  info rma tio n, ide ntifie s the  susp e c te d  d isa b ility o r d isa b ilitie s fo r 

whic h the  stud e nt sho uld  b e  e va lua te d , a nd  d e te rmine s wha t, if a ny, a d d itio na l info rma tio n 

is ne e d e d  to  he lp  the  CCC de te rmine  whe the r the  stude nt is e lig ib le  fo r sp e c ia l e d uc a tio n 

se rvic e s.  Afte r this re vie w, if a d d itio na l d a ta  is ne e de d  to  ma ke  a n e lig ib ility d e te rmina tio n, 

the  M-Te a m g a the rs the  a d d itio na l info rma tio n id e ntifie d .  This p ro c e ss ma y inc lud e  

a d ministe ring  te sts, c o nd uc ting  o b se rva tio ns, a nd  c o lle c ting  info rma tio n fro m a  va rie ty o f 

so urc e s. 

 

 

 

NOTE:  Ea c h e va lua tio n re p o rt must, fo r e a c h d isa b ility c a te g o ry, inc lud e  

info rma tio n a nd  a na lysis in the  c a te g o rie s o f, if a p p lic a b le : 

• De ve lo p me nt, 

• Co g nitio n (a b ility to  a c q uire  kno wle d g e ), 

• Ac a d e mic  a c hie ve me nt, 

• Func tio na l pe rfo rma nc e  o r a d a p tive  b e ha vio r, 

• Co mmunic a tio n skills, 

• Mo to r skills a nd  se nso ry re sp o nse s, 

• So c ia l a nd  d e ve lo p me nta l histo ry, a nd  

• Me d ic a l a nd / o r me nta l he a lth info rma tio n a nd  a ny o the r a sse ssme nts o r 

info rma tio n tha t will he lp  the  CCC ma ke  its de te rmina tio n. 
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EDUC A TIO NA L EVA LUA TIO N REPO RTS 

The  M-Te a m c o mp ile s the  info rma tio n into  a n e va lua tio n re p o rt, a nd  the  sc ho o l se nds a  

writte n no tic e  to  the  p a re nt(s) tha t inc lude s: 

• A summa ry o f the  e va lua tio n re sults,  

• The  sc ho o l’ s p ro p o sa l o n the  stude nt’ s e lig ib ility (a t 511 IAC 7-42-4 it sta te s the  writte n 

no tic e  must inc lude  a  d e sc rip tio n o f a ny a c tio n tha t ma y b e  p ro p o se d ), a nd   

TIMELINES FOR COMPLETING THE EDUCATIONAL EVALUATION 

The  M-Te a m must c o mp le te  its e va lua tio n, a nd  the  CCC must c o nve ne  within 50 

sc hool da ys fro m the  d a te  writte n p a re nta l c o nse nt is p ro vid e d  to  lic e nse d  sc ho o l 

p e rso nne l, e xc e p t in five  situa tio ns. 

• If the  stud e nt ha s c o mp le te d  the  RTI pro c e ss a nd  no t ma de  a d e q ua te  

p ro g re ss within a n a pp ro pria te  pe rio d  o f time , the  sc ho o l ha s 20 sc hool 

da ys fro m the  da te  lic e nse d  p e rso nne l re c e ive  writte n p a re nta l c o nse nt to  

c o nd uc t the  e va lua tio n a nd  c o nve ne  the  CCC. 

• The re  is a  simila r 20 sc hool da y time line  if the  p a re nt(s) re q ue sts a n initia l 

e va lua tio n d uring  the  time  a  stud e nt is suspe nd e d  o r e xp e lle d .  This is o fte n 

re fe rre d  to  a s a n e xpe d ite d  e va lua tio n.  Se e  the  se c tio n o n Disc ip line  fo r 

mo re  info rma tio n. 

• Fo r a  stud e nt who  is re c e iving  First Ste ps e a rly inte rve ntio n se rvic e s (fro m 

b irth to  a g e  3) a nd  tra nsitio ns fro m the  First Ste p s p ro g ra m to  the  p ub lic  

sc ho o l e a rly c hild ho o d  p ro g ra m the  time line  is d iffe re nt. In this situa tio n, the  

initia l e d uc a tio na l e va lua tio n must b e  c o mp le te d , the  CCC c o nve ne d , a nd  

a ny ne c e ssa ry spe c ia l e d uc a tio n se rvic e s ma d e  a va ila b le  fo r the  stud e nt 

no  la te r tha n the  stude nt’s 3rd birthda y.  Fo r mo re  info rma tio n, se e  the  

se c tio n o n Ea rly Childho o d . 

• If the  p a re nt(s) p ro vide s writte n c o nse nt fo r a n e d uc a tio na l e va lua tio n in 

o ne  sc ho o l c o rp o ra tio n a nd  the  stud e nt mo ve s to  a no the r sc ho o l 

c o rp o ra tio n while  the  e va lua tio n is p e nd ing , the  “ne w”  sc ho o l c o rpo ra tio n 

must c o mple te  the  e duc a tio na l e va lua tio n a s q uic kly a s p o ssib le  a nd  within 

a  time  pe rio d  a g re e d  up o n b y the  sc ho o l a nd  the  p a re nt(s).  At 511 IAC 7-

40-5(d )(4)(A) it sta te s tha t the  re c e iving  sc ho o l must e nsure  ‘ p ro mp t 

c o mple tio n’  o f the  e duc a tio na l e va lua tio n.  

• If the  p a re nt(s) re p e a te d ly fa ils to  ma ke  the  stud e nt a va ila b le  fo r the  

e d uc a tio na l e va lua tio n the  sc ho o l must d o c ume nt the se  e ve nts a nd  will 

no t ne c e ssa rily b e  he ld  to  the  50 sc ho o l d a y time line . 
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• An e xp la na tio n o f the  re a so ns fo r the  sc ho o l’ s p ro p o sa l.   

The  sc ho o l must p re pa re  the  writte n no tic e  a t le a st five  (5) sc hool da ys b e fo re  the  CCC 

me e ting , in the  e ve nt the  p a re nt(s) is re q ue sting  a  c o p y b e  ma de  a va ila b le  prio r to  me e ting  

with the  sc ho o l.  Altho ug h the  writte n no tic e  d e sc rib e s wha t the  sc ho o l p ro p o se s in re g a rd  to  

the  stud e nt’ s e lig ib ility, the  ultima te  d e c isio n a b o ut the  stud e nt’ s e lig ib ility is ma d e  b y the  

stud e nt’ s CCC. 

The  fina l ste p  in the  e d uc a tio na l e va lua tio n p ro c e ss is the  initia l CCC me e ting .  The  CCC 

re vie ws the  e va lua tio n re sults a nd  o the r info rma tio n, d e te rmine s if the  stud e nt is e lig ib le , a nd  

if so , d e ve lo ps a n ind ivid ua lize d  e d uc a tio n pro g ra m.  

If, a t the  time  the  p a re nt(s) p ro vide d  writte n c o nse nt fo r the  e d uc a tio na l e va lua tio n, a nd  

re q ue ste d  to  re c e ive  a  c o p y o f the  e va lua tio n re p o rt prio r to  the  CCC me e ting ; the  sc ho o l 

must p ro vid e  the  re po rt to  the  p a re nt(s) a t le a st five  (5) sc hool da ys p rio r to  the  CCC 

me e ting .  If the  p a re nt(s) re q ue ste d  a  me e ting  with so me o ne  to  e xp la in the  e va lua tio n 

re sults p rio r to  the  CCC me e ting , the  sc ho o l must c o nd uc t the  me e ting  with the  p a re nt(s) a t 

le a st five  (5) sc hool days b e fo re  the  CCC me e ting . If no  re q ue st wa s ma de  b y the  p a re nt(s) 

a t the  time  writte n c o nse nt wa s p ro vide d , the  sc ho o l must p ro vid e  the  p a re nt(s) with a  c o p y 

o f the  re p o rt a t the  CCC me e ting . 

 

 

 

 

 

WHAT HAPPENS IF THE STUDENT’ S PARENT(S)  DISAG REE WITH THE EDUC ATIO NAL 

EVALUATIO N?  

If the  p a re nt(s) me e ts with the  sc ho o l a nd  d isa g re e s with the  e d uc a tio na l e va lua tio n the re  

a re  a  fe w o p tio ns a va ila b le . The  p a re nt(s) ma y e xp la in to  the  sc ho o l p e rso nne l the  sp e c ific  

re a so n(s) fo r the  d isa g re e me nt. The  p a re nt(s) ma y a lso  wa nt to  se e k inp ut fro m o the r 

p ro fe ssio na ls who  kno w the  stud e nt we ll o r ha ve  wo rke d  with the  stud e nt in the  p a st.  The se  

d isc ussio ns sho uld  o c c ur in the  CCC me e ting  so  tha t a ll who  a re  invo lve d  with o r fa milia r with 

the  stude nt ma y pro vid e  input a s we ll.  Fina lly, the  p a re nt(s) ma y a sk the  sc ho o l fo r a n 

ind e p e nd e nt e d uc a tio na l e va lua tio n to  b e  c o nd uc te d  a t p ub lic  e xp e nse . Se e  Inde pe nde nt 

Educ a tio na l Eva lua tio n b e lo w. Ple a se  se e  the  Ap pe ndix fo r re so urc e s a nd  se rvic e s re g a rd ing  

e d uc a tio na l e va lua tio ns. 

 

NOTE:  Artic le  7 spe c ific a lly p ro hib its the  M-Te a m fro m using  a  se ve re  

d isc re pa nc y b e twe e n a c a de mic  a c hie ve me nt a nd  g lo b a l c o g nitive  

func tio ning  to  d e mo nstra te  o r e sta b lish tha t the  stud e nt e xhib its a  p a tte rn o f 

stre ng ths a nd  we a kne sse s in p e rfo rma nc e  o r a c hie ve me nt. 

 



Ed uc a tio na l Eva lua tio ns - 19 

 

 

 

 

 

 

 

 

REEVA LUA TIO N 

The  sc ho o l must c o nsid e r the  p o te ntia l ne e d  fo r re e va lua tio n fo r e a c h stud e nt re c e iving  

sp e c ia l se rvic e s a t le a st o nc e  e ve ry thre e  (3) ye a rs. Be c a use  the  CCC is re sp o nsib le  fo r 

e nsuring  tha t the  stud e nt’ s ind ivid ua lize d  e d uc a tio n pro g ra m (IEP) a d d re sse s his/ he r 

e d uc a tio na l ne e d s, the  CCC sho uld  ro utine ly re vie w e xisting  info rma tio n a nd  d e te rmine  if 

a d d itio na l info rma tio n is re q uire d  in o rd e r to  c o ntinue  to  d e ve lo p  a n a p p ro p ria te  IEP.  In 

a d d itio n, a  re e va lua tio n ma y b e  re q ue ste d  to  d e te rmine  if the  stud e nt is e lig ib le  fo r spe c ia l 

e d uc a tio n und e r a  d iffe re nt o r a d d itio na l e lig ib ility c a te g o ry o r to  info rm the  CCC o f the  

stud e nt’ s de ve lo p ing  ne e d s, like  the  ne e d  fo r a ssistive  te c hno lo g y o r a  re la te d  se rvic e .    

The  CCC ma y d e c ide  tha t a  re e va lua tio n is ne e d e d  o r the  p a re nt(s) o r te a c he r ma y re q ue st 

a  re e va lua tio n.  If the  p a re nt(s) re q ue sts a  re e va lua tio n, the  re q ue st ma y b e  ma d e  ve rb a lly 

o r in writing  to  lic e nse d  p e rso nne l. It is a lwa ys a  g o o d  id e a  fo r p a re nts to  p ut the  re q ue st in 

writing .   

Writte n p a re nta l c o nse nt must b e  so ug ht b e fo re  the  sc ho o l c a n c o nd uc t the  re e va lua tio n.  

Ho we ve r, if the  pa re nt(s) fa ils to  re sp o nd  to  the  sc ho o l’ s re q ue st fo r a nd  e ffo rts to  o b ta in 

c o nse nt, the  sc ho o l ma y c o nd uc t the  re e va lua tio n witho ut p a re nta l c o nse nt.  The  sc ho o l 

must d o c ume nt in de ta il the  a tte mp ts ma de  to  o b ta in writte n c o nse nt fro m the  p a re nt(s).  If 

the  p a re nt(s) re fuse s to  c o nse nt to  a  re e va lua tio n, the  sc ho o l ha s the  o p tio n, b ut is no t 

re q uire d , to  p ursue  Me d ia tio n o r a  Due  Pro c e ss He a ring . 

 

NOTE:  Stude nts suspe c te d  o f ha ving  a  spe c ific  le a rning  d isa b ility c a nno t b e  

fo und  e lig ib le  fo r sp e c ia l e duc a tio n o n the  b a sis o f a  sp e c ific  ‘ p o int 

d isc re pa nc y’  b e twe e n the  stud e nt’ s inte lle c tua l a b ility a nd  c la ssro o m 

p e rfo rma nc e .  To  find  a  stud e nt e lig ib le  a s a  stud e nt with a  sp e c ific  le a rning  

d isa b ility, the  CCC must re vie w a nd  c o nsid e r d a ta  tha t, in a dd itio n to  the  

d o c ume nta tio n o f a p p ro p ria te  instruc tio n in re a d ing  a nd  ma th, ve rifie s the  

stud e nt: 

• Do e s no t a c hie ve  a d e q ua te ly fo r the  stud e nt’ s a g e  o r g ra d e  le ve l 

sta nd a rd s whe n p ro vide d  with le a rning  e xp e rie nc e s a nd  instruc tio n 

a p pro pria te  fo r the  stud e nt’ s a g e  o r sta te  g ra d e  le ve l sta nda rds; 

• Do e s no t ma ke  suffic ie nt p ro g re ss to  me e t a g e  o r g ra de  le ve l sta nda rd s 

b a se d  o n the  stud e nt’ s re sp o nse  to  sc ie ntific , re se a rc h-b a se d  inte rve ntio n; 

o r 

• Exhib its a  pa tte rn o f stre ng ths a nd  we a kne sse s in p e rfo rma nc e  o r 

a c hie ve me nt, o r b o th, re la tive  to  a g e , g ra d e  le ve l sta nda rds, a nd  

inte lle c tua l d e ve lo p me nt. 
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WHAT HAPPENS AFTER A REQ UEST FO R REEVALUATIO N IS MADE?  

Afte r the  stud e nt’ s p a re nt(s) ma ke  a  re q ue st fo r re e va lua tio n, the  sc ho o l must p ro vide  the m 

with a  writte n no tic e  ind ic a ting  whe the r the  sc ho o l a g re e s o r re fuse s to  c o nd uc t the  

re e va lua tio n. The  no tic e  must a lso  d e sc rib e  the  info rma tio n the  sc ho o l use d  to  ma ke  its 

d e c isio n, a dvise  the  pa re nt(s) o f p ro c e dura l sa fe g ua rd  p ro te c tio ns, ho w to  o b ta in a  c o p y o f 

the  No tic e  o f Pro c e dura l Sa fe g uards, a nd  pro vid e  a  list o f so urc e s the  p a re nt(s) ma y c o nta c t 

fo r he lp  in und e rsta nd ing  the se  Sp e c ia l Educ a tio n Rule s.  If the  sc ho o l a g re e s to  c o nd uc t the  

re e va lua tio n, the  no tic e  must d e sc rib e  the  re e va lua tio n p ro c e ss a nd  the  time line  fo r 

c o nd uc ting  the  re e va lua tio n a nd  c o nve ning  the  CCC.  If the  sc ho o l re fuse s to  c o nd uc t the  

re e va lua tio n, the  no tic e  must info rm the  pa re nt(s) o f the  a c tio n(s) the y c a n ta ke  if the y wa nt 

to  c ha lle ng e  the  sc ho o l’ s d e c isio n. 

HO W LO NG  DO ES THE SC HO O L HAVE TO  C O NDUC T THE REEVALUATIO N?  

The  time line  fo r c o nduc ting  the  re e va lua tio n d e pe nd s o n the  purpose  o f the  re e va lua tio n.  If 

the  re e va lua tio n is to  re e sta b lish the  stud e nt’ s e lig ib ility und e r the  c urre nt d isa b ility c a te g o ry, 

the  sc ho o l ha s until the  ne xt a nnua l CCC me e ting  to  c o mp le te  the  re e va lua tio n.   

If the  re e va lua tio n is to  d e te rmine  if the  stud e nt is e lig ib le  unde r a  d iffe re nt o r a d d itio na l 

c a te g o ry o r to  pro vide  info rma tio n to  the  CCC a b o ut the  stud e nt’ s ne e ds, the  re e va lua tio n 

must b e  c o nd uc te d  a nd  the  CCC c o nve ne d  within 50 sc hool da ys o f the  d a te  the  p a re nt(s) 

p ro vid e s writte n c o nse nt to  lic e nse d  p e rso nne l. 

INDEPENDENT EDUC A TIO NA L EVA LUA TIO N 

 

 

 

 

 

 

 

Sho uld  the  pa re nt(s) re q ue sts tha t the  sc ho o l p a y fo r a n IEE, the  sc ho o l must p ro vide  

info rma tio n a b o ut whe re  the  pa re nt(s) c a n g e t a n IEE fo r the  stude nt, a s we ll a s the  sc ho o l’ s 

c rite ria  fo r a n IEE.  The  p a re nt(s) ma y c ho o se  a  d iffe re nt ind e p e nd e nt e va lua to r so  lo ng  a s 

the  e va lua to r is q ua lifie d  a nd  me e ts the  sc ho o l’ s c rite ria .  The  sc ho o l ma y a sk the  p a re nt(s) 

why a n IEE is ne c e ssa ry, b ut the  sc ho o l ma y no t d e la y its re sp o nse  to  the  p a re nt(s) re q ue st if 

DEFINITION:  Inde pe nde nt Educ a tiona l Eva luation (IEE) – a n e va lua tio n 

c o nd uc te d  b y a  q ua lifie d  p ro fe ssio na l who  is no t a n e mp lo ye e  o f the  sc ho o l.  If 

the  p a re nt(s) d isa g re e s with the  re sults o f the  sc ho o l’ s e d uc a tio na l e va lua tio n, 

the  p a re nt(s) ma y re q ue st a n IEE a t p ub lic  e xp e nse . In this c a se , the  sc ho o l pa ys 

fo r the  IEE o r o the rwise  a ssure s tha t it is a t no  c o st to  the  p a re nt(s).  If the  IEE is a t 

p ub lic  e xp e nse , the  pa re nt(s) is a llo we d  o nly o ne  IEE e a c h time  the  sc ho o l 

c o nd uc ts a n e va lua tio n. 
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the  p a re nt(s) c ho o se s no t to  a nswe r the  sc ho o l’ s q ue stio ns.  Within 10 b usine ss d a ys o f the  

p a re nt(s) re q ue st, the  sc ho o l must e ithe r: 

• No tify the  p a re nt(s) in writing  tha t the  sc ho o l will p a y fo r the  IEE; o r  

• Initia te  a  d ue  p ro c e ss he a ring  to  sho w tha t the  sc ho o l’ s e d uc a tio na l e va lua tio n is 

a p pro pria te .  

If a n IEE is p a id  fo r b y the  sc ho o l, a  c o p y must b e  re c e ive d  b y the  sc ho o l a nd  the  re sults o f 

the  IEE must b e  c o nside re d  b y the  stud e nt’ s CCC.  If the  p a re nt(s) o b ta ins a n IEE a t the ir o wn 

e xp e nse , the  p a re nt(s) c ho o se s whe the r to  sha re  the  re sults with the  CCC. If the  p a re nt(s) 

sha re s the  info rma tio n fro m the  IEE o b ta ine d  a t the ir o wn e xp e nse  with the  CCC, the  CCC 

must c o nside r the  info rma tio n in ma king  de c isio ns a b o ut the  stud e nt’ s e d uc a tio na l ne e ds. 

EA RLY INTERVENING  SERVIC ES A ND RESPO NSE TO  INTERVENTIO N 

Artic le  7 p e rmits sc ho o ls to  imp le me nt a  pro c e ss kno wn a s c ompre he nsive  a nd 

c oordina te d e a rly inte rve ning  se rvic e s (CCEIS).  Ea rly inte rve ning  se rvic e s a re  pro vid e d  to  

stud e nts who  ha ve  no t b e e n ide ntifie d  a s ne e d ing  spe c ia l e d uc a tio n a nd  re la te d  

se rvic e s, b ut who  ne e d  a d d itio na l a c a de mic  a nd  b e ha vio ra l sup po rt to  suc c e e d  in the  

g e ne ra l e d uc a tio n c la ssro o m.   

As p a rt o f e a rly inte rve ning  se rvic e s, ma ny sc ho o ls a re  utilizing  a  syste ma tic  pro c e ss 

re fe rre d  to  a s re sponse  to inte rve ntion (RtI).  The  RtI p ro c e ss utilize s sc re e ning  a nd  pe rio d ic  

mo nito ring  o f p ro g re ss o f a ll stud e nts.  Thro ug h this p ro c e ss stud e nts id e ntifie d  a s ne e d ing  

a d d itio na l e duc a tio na l o r b e ha vio ra l a ssista nc e  a re  p ro vide d  he lp  thro ug h inte rve ntio ns 

to  sup p o rt e a c h stude nt’ s uniq ue  ne e d s fo r suc c e ss.  Stud e nts who  d o  no t ma ke  

a d e q ua te  e d uc a tio na l g a ins with the  supp o rts a re  pro vid e d  mo re  struc ture d  a nd  inte nsive  

supp o rts with p ro g re ss mo nito ring .  If stud e nts a re  still in ne e d  o f sup po rt, a  re fe rra l fo r 

sp e c ia l e d uc a tio n e va lua tio n ma y b e  the  ne xt ste p .   

It is imp o rta nt fo r the  pa re nt(s) to  kno w tha t the  RtI p ro c e ss is use ful with a ny stud e nt who  is 

no t ma king  suffic ie nt e d uc a tio na l g a ins in the  c o re  c urric ulum.  Pa re nta l pe rmissio n is no t 

re q uire d  a s p a rt o f the  RtI p ro c e ss.  Ho we ve r, the  p a re nt(s) must b e  se nt writte n no tic e  if a  

stud e nt re q uire s a n inte rve ntio n tha t is no t p ro vid e d  to  a ll stud e nts in the  g e ne ra l 

e d uc a tio n c la ssro o m. 
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A re fe rra l fo r a n e d uc a tio na l e va lua tio n c a n b e  ma de  b y the  p a re nt(s) o r sc ho o l 

p e rso nne l a t a ny time  d uring  the  RtI pro c e ss.  The  use  o f a n RtI p ro c e ss c a nno t d e la y the  

a p pro pria te  e d uc a tio na l e va lua tio n o f a  stud e nt susp e c te d  o f ha ving  a  d isa b ility. 

USE O F RTI EVA LUA TIO N DA TA  

Whe n a n ind ivid ua l RtI inte rve ntio n is d e te rmine d  ne c e ssa ry fo r a  stud e nt, the  sc ho o l a nd  

the  p a re nt(s) d e c ide , b a se d  o n the  inte rve ntio n(s) to  b e  p ro vid e d , wha t p ro g re ss a nd  

re sults the y ho p e  the  stud e nt will ma ke  a nd  in wha t time  p e rio d . This c o lla b o ra tio n c a n b e  

a no the r o pp o rtunity to  b uild  a  p o sitive  pa rtne rship  b e twe e n sc ho o l a nd  p a re nt(s).   

The  RTI p ro c e ss c a n p ro vid e  e sse ntia l info rma tio n a nd  d o c ume nta tio n a b o ut the  p ro visio n 

o f a p pro p ria te  instruc tio n a nd  o p p o rtunitie s fo r the  stud e nt to  le a rn. It is a lso  a  me a ns fo r 

a na lyzing  the  stud e nt’ s e d uc a tio na l d iffic ultie s a nd  d e te rmining  instruc tio na l stra te g ie s to  

a d d re ss the m. 

NOTE:  The  writte n notic e  fo r RtI se rvic e s pro vid e d  to  e a c h stud e nt’ s p a re nt(s) must 

d e sc rib e :   

• The  a mo unt a nd  typ e  o f d a ta  tha t will b e  c o lle c te d  re g a rd ing  the  stud e nt’ s 

p ro g re ss a nd  the  g e ne ra l e d uc a tio n se rvic e s to  b e  p ro vid e d ; 

• The  time fra me  fo r whic h the  d a ta  will b e  c o lle c te d  a nd  re p o rte d  to  the  

p a re nt(s); 

• The  e vid e nc e -b a se d  stra te g ie s tha t will b e  use d  to  inc re a se  the  stud e nt’ s 

ra te  o f le a rning  to  g ra d e  le ve l; 

• The  p a re nta l rig ht to  re q ue st a n e d uc a tio na l e va lua tio n to  d e te rmine  

e lig ib ility fo r sp e c ia l e duc a tio n; a nd  

• An e xp la na tio n tha t: 

o In the  e ve nt the  stude nt fa ils to  ma ke  a de qua te  prog re ss a fte r a n 

a ppropriate  pe riod of time , a s d e te rmine d  b y the  sc ho o l a nd  the  

p a re nt(s), the  sc ho o l will re q ue st a n e duc a tio na l e va lua tio n. 

o In this c a se , the  sc ho o l will p ro vid e  the  p a re nt(s) with writte n no tic e  

a nd  re q ue st writte n p a re nta l c o nse nt b e fo re  a n e duc a tio na l 

e va lua tio n will b e  c o nd uc te d . 

o If the  p a re nt(s) g ive  c o nse nt fo r a n e d uc a tio na l e va lua tio n, the  

sc ho o l ha s 20 sc hool da ys fro m the  d a te  it re c e ive s writte n p a re nta l 

c o nse nt to  c o nd uc t the  e va lua tio n a nd  c o nve ne  the  CCC me e ting  

(ra the r tha n the  50 sc ho o l d a ys fo r o the r initia l e d uc a tio na l 

e va lua tio ns). 
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Cla ssro o m te a c he rs c a n use  RTI da ta  to  a d just instruc tio n b a se d  o n the ir stud e nts’  p ro g re ss 

in the  c urric ulum. Da ta  fro m the  RtI p ro c e ss sho ws wha t c o nc e p ts a nd  skills stud e nts ha ve  

ma ste re d  a nd  wha t skills ne e d  a d d itio na l instruc tio n. 

Info rma tio n fro m the  RtI pro c e ss c a n a lso  b e  use d  in a n e d uc a tio na l e va lua tio n. It c a n 

p ro vid e  the  d o c ume nta tio n o f a pp ro p ria te  instruc tio n in re a d ing  a nd  ma th a s we ll a s 

p ro vid e  ne e d e d  e vid e nc e  o f a  stude nt’ s p ro g re ss in the  g e ne ra l e duc a tio n c urric ulum.  
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SEC TIO N III 

C A SE C O NFERENC E C O MMITTEE 

511 IA C  7 - 42 - 1  THRO UG H 7 - 42- 5  

 

 

 

 

 

 

 

PA RTIC IPA TIO N IN THE C C C  

The  CCC must inc lud e : 

• A re p re se nta tive  o f the  sc ho o l (so me time s re fe rre d  to  a s the  p ub lic  a g e nc y 

re pre se nta tive  o r PAR) who : 

o Kno ws a b o ut the  sc ho o l’ s re so urc e s a nd  ha s the  a utho rity to  c o mmit o r e xp e nd  

the m, 

o Kno ws a b o ut the  g e ne ra l e d uc a tio n c urric ulum, a nd  

o Ca n pro vid e  o r supe rvise  the  pro visio n o f spe c ia lly d e sig ne d  instruc tio n to  me e t 

the  uniq ue  ne e d s o f stud e nts with d isa b ilitie s; 

• The  stud e nt’ s te a c he r o f re c o rd  (TOR) o r a  te a c he r lic e nse d  in the  a re a  o f the  

stud e nt’ s susp e c te d  d isa b ility if the  stud e nt ha s no t ye t b e e n d e te rmine d  e lig ib le .  The  

sp e e c h la ng ua g e  p a tho lo g ist se rve s a s the  TOR fo r a  stud e nt with a  la ng ua g e  o r 

sp e e c h impa irme nt o nly; 

• At le a st o ne  o f the  stud e nt’ s g e ne ra l e d uc a tio n te a c he rs, unle ss it is c e rta in tha t the  

stud e nt is no t o r will no t b e  p a rtic ip a ting  in the  g e ne ra l e d uc a tio n e nviro nme nt; 

• A p e rso n a b le  to  d e sc rib e  wha t the  e va lua tio n info rma tio n me a ns in te rms o f ho w to  

b e st instruc t the  stud e nt a nd  the  instruc tio na l implic a tio ns o f the  e va lua tio n 

info rma tio n.  This ind ivid ua l is typ ic a lly re fe rre d  to  a s a n instruc tio na l stra te g ist; a nd  

DEFINITION:  Ca se  Confe re nc e  Committe e  (CCC) – The  c a se  c o nfe re nc e  

c o mmitte e  (CCC) is the  g ro up  o f pe o p le  inc lud ing  the  p a re nt(s) a nd  sc ho o l 

p e rso nne l, who  sha re  the  re sp o nsib ility o f ma king  e duc a tio na l de c isio ns fo r a  stud e nt 

with a  susp e c te d  o r ide ntifie d  d isa b ility. In the  CCC me e ting  the  pa re nt(s) is a n e q ua l 

p a rtne r with the  re pre se nta tive  o f the  sc ho o l.  In the  c a se  whe re  the  stud e nt with a  

d isa b ility ha s a tta ine d  a d ult le g a l sta tus, the  stud e nt will a c t o n his/ he r o wn b e ha lf 

thus a ssuming  a ll o f the  func tio ns a nd  rig hts g ive n to  the  p a re nt(s).  
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• The  p a re nt(s) o f a  stud e nt le ss tha n 18 ye a rs o f a g e  o r the  stude nt o f le g a l a g e . In 

so me  c a se s this ma y inc lud e  a  g ua rd ia n o r e d uc a tio na l re p re se nta tive  fo r the  

stud e nt. 

Sc ho o l p e rso nne l ma y fulfill mo re  tha n o ne  ro le  in the  CCC me e ting .  Fo r e xa mp le , the  

stud e nt’ s TOR ma y a lso  se rve  a s the  sc ho o l re p re se nta tive  with the  a utho rity o f c o mmitting  

re so urc e s.  

At the  d isc re tio n o f the  p a re nt(s), the  stud e nt ma y p a rtic ipa te  in a ny CCC me e ting  in 

a d d itio n to  tho se  CCC me e ting s to  whic h the  stud e nt must b e  invite d . 

De p e nd ing  o n the  p urp o se  o f the  me e ting , the  CCC must inc lude  o the r ind ividua ls.  Fo r 

e xa mple , if the  CCC is de te rmining  the  stud e nt’ s initia l e lig ib ility fo r spe c ia l e d uc a tio n, a  

me mb e r o f the  multid isc ip lina ry te a m (M-Te a m) is re q uire d  to  a tte nd .  If the  pa re nt(s) ha s 

e nro lle d  the  stude nt in a  p riva te  sc ho o l, a  re p re se nta tive  o f the  p riva te  sc ho o l must e ithe r 

a tte nd  o r p a rtic ipa te  b y a lte rna te  me a ns in the  CCC me e ting .  Fo r mo re  info rma tio n, se e  

511 IAC 7-42-3(c ) a nd  (d ) a nd  the  Ap p e ndix fo r a  c ha rt o n who  must o r ma y b e  invite d  to  

a tte nd .    

Bo th the  p a re nt(s) a nd  sc ho o l p e rso nne l ma y invite  “ o the r ind ividua ls who  ha ve  kno wle d g e  

o r sp e c ia l e xp e rtise ”  a b o ut the  stude nt.  De te rmining  if the  ind ivid ua l ha s kno wle d g e  o r 

sp e c ia l e xpe rtise  is up  to  the  p e rso n who  invite s the  ind ivid ua l to  p a rtic ipa te . 

C C C  MEETING S 

The  CCC must me e t: 

• Within the  sta te d  time line  fo r a n initia l e va lua tio n o r re e va lua tio n; 

• At le a st a nnua lly; 

• Whe n re q ue ste d  b y the  p a re nt(s) o r sc ho o l pe rso nne l; 

• Within 10 sc ho o l d a ys o f the  d a te  a  stude nt with a  d isa b ility e nro lls fro m a no the r 

sc ho o l d istric t o r sta te ; 

• Within 10 sc ho o l d a ys o f a  d isc ip lina ry c ha ng e  o f p la c e me nt; 

• To  d e te rmine  a n inte rim a lte rna tive  e duc a tio na l se tting  (IAES); a nd  

• Eve ry 60 sc ho o l d a ys whe n a  stud e nt with a  d isa b ility ha s b e e n p la c e d  o n full time  

ho me b o und  se rvic e s. 

The  sc ho o l sc he d ule s the  CCC me e ting  tha t is a  “mutua lly a g re e d  up o n time  a nd  p la c e ”  b y 

the  p a re nt(s) a nd  sc ho o l p e rso nne l.  So me  sc ho o ls se t up  the  c o nfe re nc e  a t the  time  

p a re nta l c o nse nt (p e rmissio n) fo r the  e va lua tio n is re c e ive d .  This is no t re q uire d , b ut it do e s 

p e rmit fo r inc re a se d  fle xib ility in c ho o sing  c o nve nie nt d a te s a nd  time s fo r a ll invo lve d . 
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NO TIFIC A TIO N O F C C C  MEETING  

Onc e  the  CCC me e ting  is a rra ng e d , the  sc ho o l will se nd  the  pa re nt(s) a  writte n no tic e  o f the  

CCC me e ting  tha t inc lude s the  da te , time , lo c a tio n, p urp o se , a nd  the  na me s a nd  title s o f 

p a rtic ip a nts e xpe c te d  to  b e  in a tte nd a nc e  tha t a re  b e lie ve d  to  ha ve  sp e c ia l kno wle d g e  o r 

e xp e rtise  a b o ut the  stud e nt.  The  no tic e  must a lso  a dvise  the  p a re nt(s) o f the ir rig ht to  invite  

a nyo ne  the  p a re nt(s) d e te rmine s to  ha ve  spe c ia l kno wle dg e  o r e xp e rtise  a b o ut the  stude nt.  

If yo u, a s the  p a re nt(s) a re  g o ing  to  invite  so me o ne  it is he lp ful to  info rm sc ho o l p e rso nne l to  

e nsure  a de q ua te  se a ting  a nd  spa c e  fo r a ll who  a tte nd .   

If the  p a re nt(s) c a nno t a tte nd  in p e rso n, the  sc ho o l sho uld  e nsure  pa re nta l p a rtic ip a tio n 

thro ug h o the r me tho ds suc h a s te le pho ne  o r vide o  c o nfe re nc e .  Artic le  7 [a t 511 IAC 7-42-

2(b )] sta te s tha t a  CCC me e ting  ma y b e  c o nd uc te d  witho ut a  pa re nt in a tte nd a nc e  if the  

p a re nt c ho o se s no t to  p a rtic ip a te  in p e rso n o r b y o the r me a ns. The  sc ho o l must d o c ume nt 

a ll a tte mp ts to  a rra ng e  fo r a  me e ting  to  ta ke  p la c e  a nd  a ny re sp o nse  re c e ive d  fro m the  

p a re nt(s).     

If the  p a re nt(s) c ho o se s no t to  p a rtic ip a te , e ithe r in p e rso n o r b y o the r me a ns, the  sc ho o l 

ma y c o nd uc t the  CCC me e ting  witho ut the  p a re nt(s).  Ho we ve r, b e fo re  the  sc ho o l c a n d o  

this, it must ma ke  re a so na b le  e ffo rts to  c o nvinc e  the  pa re nt(s) to  p a rtic ipa te , a nd  it must 

d o c ume nt its e ffo rts (suc h a s te le p ho ne  c a lls, e ma ils, le tte rs, ho me  visits, e tc .).  Se e  Artic le  7 

[a t 511 IAC 7-42-2(b )]. 

C AN PARTIC IPANTS BE EXC USED FRO M PARTIC IPATING  IN ALL O R PART O F A C C C  

MEETING ?  

In so me  c irc umsta nc e s, a  re q uire d  me mb e r (i.e ., the  sc ho o l re p re se nta tive , spe c ia l 

e d uc a tio n te a c he r, g e ne ra l e d uc a tio n te a c he r, o r the  p e rso n e xp la ining  ho w the  e va lua tio n 

re sults imp a c t instruc tio n) ma y b e  e xc use d  fro m the  me e ting  if the  sc ho o l a nd  the  p a re nt(s) 

a g re e  in writing  tha t the  me mb e r’ s a tte nd a nc e  is no t ne c e ssa ry fo r a ll o r p a rt o f the  me e ting .  

Ho we ve r, if tha t me mb e r’ s a re a  o f c urric ulum o r re la te d  se rvic e s will b e  disc usse d o r 

mo difie d  d uring  the  me e ting  a nd  the  me mb e r will miss the  e ntire  me e ting , s/ he  must pro vid e  

inp ut in writing  to  the  p a re nt(s) a nd  the  o the r CCC me mb e rs p rio r to  the  me e ting  a nd  the  

p a re nt(s) must p ro vide  writte n c o nse nt fo r the  e xc usa l.  The  sc ho o l must o b ta in pa re nta l 

c o nse nt to  e xc use  the  re q uire d  p a rtic ip a nt b e fo re  the  CCC me e ting .  If the  p a re nt(s) d o e s 

no t a g re e  to  a n e xc usa l o f a  re q uire d  me mb e r o f the  CCC, the  re q uire d  me mb e r must 

p a rtic ip a te  in the  CCC me e ting  o r the  me e ting  must b e  re sc he dule d . 
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C C C  RESPO NSIBILITIES 

The  CCC is re sp o nsib le  fo r: 

• Re vie wing  the  e d uc a tio na l e va lua tio n re p o rt a nd  d e te rmining  a  stud e nt’ s e lig ib ility 

fo r spe c ia l e d uc a tio n a nd  re la te d  se rvic e s (fo r initia l e va lua tio ns a nd  a ny 

sub se q ue nt re e va lua tio n o f the  stud e nt); 

• Re vie wing  the  stude nt’ s p re se nt le ve ls o f e d uc a tio na l pe rfo rma nc e  a nd  a ny 

p ro g re ss mo nito ring  info rma tio n tha t is a va ila b le ; 

• De ve lo p ing , re vie wing  a nd  re vising  a  stud e nt’ s ind ivid ua lize d  e d uc a tio n p la n (IEP); 

• De te rmining  a pp ro p ria te  sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s; 

• De te rmining  whe re , whe n, a nd  ho w lo ng  the  se rvic e s will b e  pro vide d  a nd ; 

• Ad d re ssing  o the r ma tte rs tha t re la te  to  p ro vid ing  the  stud e nt with a  fre e  

a ppropriate  public  e duc a tion (FAPE). 

HO W ARE DEC ISIO NS MADE IN THE C C C ?  

Info rma tio n a b o ut the  stud e nt is sha re d  with a nd  b y a ll CCC me mb e rs.  Eve ryo ne  c a n o ffe r 

inp ut into  a nd  p a rtic ipa te  in the  d isc ussio n a b o ut the  d e c isio ns to  b e  ma d e , suc h a s: 

• Is the  stude nt e lig ib le  a s a  stud e nt with a  d isa b ility?  

• If so , wha t d isa b ility c a te g o ry (if mo re  tha n o ne  wa s initia lly susp e c te d )?  

• If e lig ib le , wha t a re  the  stud e nt’ s e d uc a tio na l ne e d s, a nd  wha t sp e c ia l e d uc a tio n 

a nd  re la te d  se rvic e s a re  a p pro pria te  to  me e t the  stud e nt’ s ne e d s?  

The  a c tua l d e c isio ns a re  b e twe e n the  p a re nt(s) a nd  the  sc ho o l re pre se nta tive  a utho rize d  

to  c o mmit the  sc ho o l’ s re so urc e s.  De c isio ns a re  no t ma d e  b y a  vo te  o r c o nse nsus o f the  

CCC me mb e rs. A CCC me e ting  is no t a  me e ting  c o ntro lle d  b y a  vo te  o f ‘ ma jo rity rule ’ . 

The  o nly two  ind ivid ua ls who  ha ve  a  fina l sa y in the  fina l d e c isio n o f the  CCC me e ting  a re  

the  p a re nt(s) a nd  the  p ub lic  a g e nc y re pre se nta tive  fo r the  sc ho o l.  

WHAT HAPPENS IF THE PARENT(S)  AND SC HO O L REPRESENTATIVE DISAG REE?  

Fo r a n initia l p la c e me nt (the  first time  a  stud e nt is fo und  e lig ib le  fo r sp e c ia l e d uc a tio n a nd  

re la te d  se rvic e s) the  sc ho o l must o b ta in writte n a nd  info rme d  pa re nta l c o nse nt fo r se rvic e s 

to  b e g in. Afte r a ny CCC me e ting , the  sc ho o l must p ro vide  the  pa re nt(s) with writte n no tic e  

a b o ut a ny a c tio n it is p ro p o sing  o r re fusing  to  ta ke  with re g a rd  to  the  stude nt’ s ide ntific a tio n, 

e va lua tio n, e lig ib ility, se rvic e s, p la c e me nt, o r a nything  e lse  a ffe c ting  the  pro visio n o f a  FAPE.  

The  sc ho o l must pro vide  this no tic e  re g a rd le ss o f whe the r the re  wa s a g re e me nt b e twe e n the  

p a re nt(s) a nd  the  sc ho o l re p re se nta tive . 
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Afte r re c e iving  this no tic e , the  p a re nt(s) ma y c o nte st the  sc ho o l’ s de c isio n b y a sking  fo r a nd  

p a rtic ip a ting  in a  me e ting  with a  sc ho o l o ffic ia l, p a rtic ipa ting  in me d ia tio n, o r re q ue sting  a  

d ue  p ro c e ss he a ring .  Fo r mo re  info rma tio n o n the  writte n no tic e , me d ia tio n, a nd  d ue  

p ro c e ss se e  the  se c tio ns o n IEPs a nd  Re so lving  Disa g re e me nts.   

The re  a re  o the r o p tio ns the  p a re nt(s) ha ve  in c e rta in situa tio ns.  Fo r e xa mp le , if the  

d isa g re e me nt is o ve r e lig ib ility o r e va lua tio n re sults, the  p a re nt(s) ma y re q ue st a n 

ind e p e nd e nt e d uc a tio na l e va lua tio n a t the  sc ho o l’ s e xp e nse .  The  p a re nt(s) ma y a lso  a sk to  

re c o nve ne  the  CCC fo r furthe r d isc ussio n a nd  c o nsid e ra tio n.  Fo r mo re  info rma tio n se e  the  

se c tio n o n Id e ntific a tio n, Re fe rra l, a nd Eva luatio n. 

 

 

 

 

 

 

 

 

 

 

 

Fo r mo re  info rma tio n o n CCC me e ting s, se e  511 IAC 7-42-2 thro ug h 42-5. 

Be ing  a  me mb e r o f a  CCC ma y se e m intimid a ting  o r o ve rwhe lming  to  so me  

p a re nts. The  fo llo wing  a re  so me  tips tha t ha ve  b e e n o ffe re d  to  he lp  the  stud e nt’ s 

p a re nt(s) fe e l mo re  c o mfo rta b le  during  CCC me e ting s: 

• Ma ke  a  list o f q ue stio ns so  yo u d o n’ t fo rg e t the m d uring  the  CCC me e ting ; 

• If the re  is a n e va lua tio n re p o rt, ta lk with so me o ne  who  c a n e xp la in it in e a sy 

to  und e rsta nd  te rms; 

• Ta lk with the  stud e nt’ s te a c he r o r o the r sc ho o l p e rso nne l b e fo re  the  me e ting ; 

• Ta lk to  o the r p a re nts who  ha ve  p a rtic ip a te d  in CCC me e ting s; 

• Ta ke  so me o ne  with yo u who  kno ws the  stud e nt; o r 

• Ta ke  this b o o kle t with yo u to  the  CCC me e ting . 
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SEC TIO N IV 

INDIVIDUA LIZED EDUC A TIO N PRO G RA M 

511 IA C  7 - 42 - 6  THRO UG H 7 - 42- 10  A ND 

511 IA C  7 - 43 - 1  

If the  c a se  c o nfe re nc e  c o mmitte e  (CCC) d e c id e s the  stud e nt is e lig ib le  fo r sp e c ia l 

e d uc a tio n se rvic e s, the  ne xt ste p  is fo r the  CCC to  de ve lo p  a n ind ivid ua lize d  e d uc a tio n 

p ro g ra m (IEP).   

 

 

 

 

IEP DEVELO PMENT  

The  CCC d e ve lo p s the  IEP a fte r c o nsid e ring  a ll o f the  info rma tio n a b o ut the  stude nt. The  

CCC must c o nside r va rio us g e ne ra l fa c to rs whe n d e ve lo p ing  a n IEP, suc h a s: 

• The  stud e nt’ s stre ng ths, 

• The  c o nc e rns o f the  pa re nt(s) fo r imp ro ving  the  stud e nt’ s e d uc a tio n,  

• The  re sults o f a ny re c e nt e d uc a tio na l e va lua tio ns o r a sse ssme nts, a nd  

• The  stud e nt’ s a c a d e mic , d e ve lo p me nta l, c o mmunic a tio n a nd  func tio na l ne e ds. 

In a d d itio n, the  CCC must c o nside r sp e c ia l fa c to rs (whe n a p p lic a b le ) suc h a s: 

• Po sitive  sup p o rts a nd  inte rve ntio ns whe n a  stud e nt’ s b e ha vio r a ffe c ts his/ he r 

le a rning ,  

• Supp o rts to  p ro vid e  sc ho o l p e rso nne l with kno wle d g e  a nd  skills to  imple me nt the  

stud e nt’ s IEP, 

• La ng ua g e  ne e d s o f a  stud e nt with limite d  Eng lish pro fic ie nc y, a nd  

• Instruc tio na l a nd  c o mmunic a tio n ne e ds fo r a  stud e nt who se  visio n a nd / o r he a ring  is  

impa ire d . 

DEFINITION:  Individua lize d Educ ation Prog ra m (IEP) – The  writte n p la n tha t de sc rib e s 

ho w the  stud e nt will pa rtic ipa te  in the  g e ne ra l e duc a tio n c urric ulum (if a p p ro pria te ) 

a nd  ide ntifie s the  spe c ia l e d uc a tio n a nd  re la te d  se rvic e s tha t the  sc ho o l will p ro vid e  

to  the  stud e nt.  Onc e  the  IEP is d e ve lo p e d , the  CCC must re vie w the  IEP a t le a st o ne  

time  e a c h ye a r a nd  ma ke  c ha ng e s to  the  IEP a s ne e de d . 
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As the  CCC re vie ws a nd  c o nsid e rs a ll o f the  info rma tio n, it id e ntifie s the  stud e nt’ s p re se nt 

le ve ls o f pe rfo rma nc e , write s a nnua l g o a ls to  me e t the  stude nt’ s ne e ds, ide ntifie s the  

sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s to  me e t tho se  ne e d s, a nd  d e te rmine s the  mo st 

a p pro pria te  p la c e me nt fo r the  stude nt.  The  e nd  re sult o f this a nd  the  o the r ite ms 

d e sc rib e d  in the  fo llo wing  se c tio n is a  c o mple te  IEP fo r the  stud e nt. 

C O NTENTS O F THE IEP  

An IEP must inc lude : 

• The  stude nt’s pre se nt le ve ls o f ac ade mic  ac hie ve me nt and func tional pe rfo rmanc e  

- This me a ns lo o king  a t the  stud e nt’ s c urre nt skills, b o th a c a d e mic a lly (suc h a s 

re a d ing , ma th, writing , a nd  la ng ua g e ) a nd  func tio na lly (suc h a s fine  a nd  g ro ss 

mo to r skills, p e rso na l c a re , b e ha vio ra l, so c ia l, a nd  e mo tio na l skills, a nd  ind e p e nd e nt 

living  skills). It a lso  inc lud e s ho w the  stude nt’ s d isa b ility a ffe c ts his/ he r invo lve me nt 

a nd  p ro g re ss in the  g e ne ra l e d uc a tio n c urric ulum. 

• Me asurable  go al(s) that the  CCC e xpe c ts the  stude nt to  ac hie ve  o ve r the  ne xt 12 

mo nths – This inc lude s g o a ls d e sig ne d  to  me e t the  stude nt’ s a c a de mic  a nd / o r 

func tio na l ne e d s tha t re sult fro m the  stude nt’ s d isa b ility. We ll-writte n g o a ls will he lp  

the  stud e nt b e  invo lve d  a nd  ma ke  p ro g re ss in the  g e ne ra l e d uc a tio n c urric ulum to  

the  fulle st e xte nt a p pro p ria te .  Altho ug h p re vio usly re q uire d  tha t the  IEP inc lud e  

b e nc hma rks o r sho rt-te rm o b je c tive s fo r e ve ry g o a l, the y a re  no w o nly re q uire d  if the  

stud e nt pa rtic ip a te s in ISTAR inste a d  o f ISTEP (se e  se c tio n b e lo w o n Pa rtic ip a tio n in 

Sta te wide  Asse ssme nt). 

• Info rmatio n o n how the  stude nt’s progre ss to ward ac hie ving  the  IEP go als will be  

me asure d – Altho ug h o b je c tive s a nd  b e nc hma rks ma y no t b e  re q uire d , it is still a n 

e xp e c ta tio n tha t a ll IEP g o a ls will b e  writte n so  tha t p e rio d  re p o rts c a n b e  g ive n to  

the  p a re nt(s) o n ho w the  stud e nt is p ro g re ssing  in a c hie ving  e a c h IEP g o a l. 

De p e nd ing  o n ho w the  g o a l is d e sig ne d , the  te a c he r ma y b e  mo nito ring  suc h thing s 

a s sc o re s o n a sse ssme nts, inc ide nts o f b e ha vio r, o r o the r e xa mp le s o f skill a tta inme nt 

o b se rve d  b y the  te a c he r. The  d a ta  c o lle c te d  must b e  sp e c ific  to  the  stud e nt’ s 

g o a l(s) a nd  sho uld  p ro vid e  the  p a re nt(s) with info rma tio n tha t is e a sily und e rsto o d . 

The  a mo unt a nd  type  o f d a ta  to  b e  c o lle c te d  b y the  te a c he r sho uld  b e  d isc usse d  

b y the  CCC.  

 

 

 

NOTE:  Stud e nts who  a re  b e ing  a sse sse d  o n the  ISTAR a sse ssme nt a re  re q uire d  to  

ha ve  b e nc hma rks o r sho rt te rm o b je c tive s; it is o p tio na l fo r a ll o the r stud e nts. 
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• Info rmatio n o n the  stude nt’s progre ss will be  re po rte d to  the  pare nt(s) – The  sc ho o l 

must p ro vid e  the  p a re nt(s) with a  p e rio d ic  re p o rt o n the  stud e nt’ s p ro g re ss tha t is 

e a sy to  unde rsta nd . The  re p o rt must b e  g ive n to  the  stude nt’ s p a re nt(s) a t le a st a s 

o fte n a s whe n p ro g re ss re p o rts (re p o rt c a rds, mid -te rm re p o rts, e tc .) a re  p ro vid e d  to  

the  p a re nt(s) o f stud e nts who  ha ve  no t b e e n id e ntifie d  a s ha ving  a  d isa b ility. 

Altho ug h a  mo re  fre q ue nt re p o rt o f p ro g re ss ma y b e  p ro vid e d  if d e te rmine d  

a p pro pria te  b y the  CCC. 

• A de sc riptio n o f the  spe c ial e duc atio n se rvic e s and suppo rts that will be  provide d to  

the  stude nt o r to  staff wo rking with the  stude nt – The  typ e  o f se rvic e s a nd  sup p o rts to  

b e  pro vid e d  to  a  stud e nt a nd  sta ff will b e  b a se d  o n the  stud e nt’ s e d uc a tio na l 

ne e ds. The  supp o rts a re  d e sig ne d  to  he lp  the  stud e nt a c hie ve  his/ he r a nnua l g o a ls 

a nd  pa rtic ipa te  in the  g e ne ra l e duc a tio n c urric ulum, e xtra c urric ula r a c tivitie s, a nd  

o the r no na c a d e mic  a c tivitie s with no n-d isa b le d  stud e nts a s muc h a s p o ssib le .  In 

a d d itio n to  sp e c ia lly d e sig ne d  instruc tio n, the  stud e nt ma y ne e d  re la te d  se rvic e s, 

a c c o mmo d a tio ns, o r mo d ific a tio ns in o rd e r to  b e ne fit fro m his/ he r spe c ia l 

e d uc a tio n.  If sta ff me mb e rs who  a re  in c o nta c t with the  stud e nt ne e d  supp o rts o r 

tra ining  to  b e tte r unde rsta nd  the  stude nt’ s stre ng ths a nd  ne e d s o r to  imple me nt the  

stud e nt’ s IEP, tho se  ma y b e  liste d  a s we ll (se e  the  se c tio n b e lo w o n Re la te d Se rvic e s, 

Ac c o mmo da tio ns, a nd Mo dific a tio ns). 

• The  pro je c te d date  the  se rvic e s will be gin and e nd, and the  le ngth, fre que nc y , and 

lo c atio n o f the  se rvic e s – The  IEP must inc lude  the  d a te s o f whe n the  sc ho o l e xpe c ts 

se rvic e s to  b e g in a nd  e nd , ho w o fte n the  se rvic e s a nd  supp o rts will o c c ur, ho w lo ng  

e a c h se rvic e  o r sup po rt will la st, a nd  whe re  the  stud e nt will re c e ive  the  se rvic e  o r 

supp o rt.   

Fo r e xa mp le , the  IEP ma y sta te  tha t the  stude nt will re c e ive : 

o 30 minute s o f sp e e c h the ra p y o ne  time  a  we e k in the  g e ne ra l e d uc a tio n 

c la ssro o m b e g inning  o n o r a b o ut Se p te mb e r 1, 2009 a nd  e nd ing  o n o r a b o ut 

June  1, 2010. 

o 60 minute s o f re a d ing  instruc tio n two  time s p e r we e k in the  re so urc e  ro o m 

b e g inning  o n Se p te mb e r 1, 2009 a nd  e nd ing  o n De c e mb e r 31, 2009. 

Altho ug h so me  sc ho o ls b uild  time  into  se rvic e  pro vid e rs’  sc he d ule s a t the  

b e g inning  a nd  e nd  o f e a c h sc ho o l ye a r to  a llo w fo r sc re e ning  o f ne w stud e nts o r 

c o nve ning  a nnua l c a se  re vie ws fo r c urre nt stud e nts, the  pro visio n o f se rvic e s 

c a nno t b e  re duc e d  unle ss the  CCC a g re e s to  the se  e xc e p tio ns. To  a d just fo r 

sc he d ule s a n IEP ma y sta te  tha t the  stud e nt will re c e ive  60 minute s o f re a d ing  

instruc tio n two  time s pe r we e k fo r the  first a nd  la st mo nth o f the  sc ho o l ye a r; a nd  

30 minute s o f re a d ing  instruc tio n two  time s pe r we e k fo r a ll o the r mo nths d uring  

the  sc ho o l ye a r. Ho we ve r, unle ss the  CCC d isc usse s a nd  a g re e s o the rwise , the  
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d e c isio n to  mo d ify the  IEP a t c e rta in time s d uring  the  sc ho o l ye a r d ue  to  sta ff 

re q uire me nts suc h a s sc re e ning  o r a nnua l c a se  re vie w is pro hib ite d . 

• Info rmatio n abo ut ho w the  stude nt will partic ipate  in lo c al and state wide  

asse ssme nts – Sc ho o ls te st stud e nts a t va rio us time s d uring  the  sc ho o l ye a r.  ISTEP 

(the  Ind ia na  Sta te wide  Te sting  o f Ed uc a tio na l Pe rfo rma nc e ) is the  sta te wide  te st 

tha t sc ho o ls g ive  to  stud e nts.  Mo st stude nts will pa rtic ip a te  in the  ISTEP+ e ithe r with 

o r witho ut a c c o mmo da tio ns. In 2010, a  mo d ifie d  ve rsio n o f ISTEP+ is e xp e c te d  to  b e  

a va ila b le  fo r stude nts with d isa b ilitie s who  me e t the  c rite ria  to  p a rtic ip a te  in a  

mo d ifie d  a sse ssme nt. Fo r stud e nts with mo re  sig nific a nt c o g nitive  d isa b ilitie s the  

sta te  ha s a n a sse ssme nt c a lle d  ISTAR (the  Ind ia na  Sta nd a rd s To o l fo r Alte rna te  

Re p o rting ). The  ISTAR a sse ssme nt ha s two  a c hie ve me nt le ve ls tha t the  CCC must 

c o nsid e r fo r a  stud e nt to  b e  e lig ib le  to  p a rtic ip a te . It is up  to  e a c h stud e nt’ s CCC to  

d e c ide  whe the r the  stud e nt sho uld  pa rtic ipa te  in: 

o the  ISTAR a sse ssme nt a lig ne d  to  a c a de mic  c o mp e te nc e , o r  

o the  ISTAR a sse ssme nt a lig ne d  to  inde pe nd e nt func tio ning . 

All a sse ssme nt d e c isio ns fo r the  stud e nt a re  b a se d  o n his/ he r e xp e c te d  e d uc a tio na l 

o utc o me s using  e xisting  p e rfo rma nc e  d a ta  a va ila b le  to  the  CCC.  Stud e nts in hig h 

sc ho o l who  inte nd  to  g ra dua te  with a  hig h sc ho o l d ip lo ma  must p a rtic ip a te  in the  

e nd  o f c o urse  a sse ssme nt (Eo C A) fo r Alg e b ra  a nd  La ng ua g e  Arts 10. An Eo C A in 

Bio lo g y is e xp e c te d  to  b e  a d d e d  in the  up c o ming  ye a r. Stud e nts who  ha ve  a  

sig nific a nt c o g nitive  d isa b ility will b e  a sse sse d  minima lly a t g ra d e  10 a nd  o p tio na lly 

a t hig he r g ra de s (se e  the  Ap p e nd ix fo r c rite ria  e xpe c ta tio ns a nd  d e c isio n-ma king  

c ha rts). 

The  CCC must d isc uss the  te sting  o p tio ns a va ila b le  fo r the  stude nt, inc lud ing  lo c a l 

a nd  na tio na l te sts no t re g ula te d  b y the  sta te . In ma king  te sting  de c isio ns the  CCC 

must d isc uss a ny p o te ntia l c o nse q ue nc e s (e .g ., e a rning  a  hig h sc ho o l d ip lo ma ) a nd  

re c o rd  the  re a so n the  CCC c ho se  the  a sse ssme nt o p tio n(s) fo r the  stud e nt. 

Ac c o mmo d a tio ns use d  ro utine ly b y the  stud e nt in his/ he r e d uc a tio na l p ro g ra m ma y 

b e  o ffe re d  in the  a sse ssme nt situa tio n if so  d e te rmine d  b y the  CCC. Ho we ve r, a ny 

a c c o mmo d a tio n o ffe re d  o n the  sta te -ma nd a te d  a sse ssme nt must me e t the  

g uida nc e  c rite ria  p ro vid e d  b y the  Ind ia na  De p a rtme nt o f Ed uc a tio n (IDOE). The  

a sse ssme nt g uida nc e  is up da te d  ro utine ly a nd  is a va ila b le  o n the  IDOE we b site  

a t:  http :/ / www.d o e .in.g o v/ iste p / .   Lo o k fo r the  link fo r the  ISTEP+ Pro g ra m Ma nua l. 

• The  stude nt’s partic ipatio n with no n- disable d stude nts – If the  IEP d o e s no t limit a  

stud e nt’ s pa rtic ipa tio n in a ny wa y, the  stud e nt sho uld  b e  a b le  to  p a rtic ip a te  with 

no n-d isa b le d  stude nts in a c a de mic  c la sse s a nd  o the r e d uc a tio na l p ro g ra ms suc h a s 

vo c a tio na l e d uc a tio n, a rt, music , ind ustria l a rts, c o nsume r a nd  ho me ma king  

e d uc a tio n, fie ld  trip s a nd  c o nvo c a tio ns.  The  stud e nt sho uld  a lso  b e  a b le  to  

p a rtic ip a te  in no na c a d e mic  a nd  e xtra c urric ula r a c tivitie s suc h a s me a ls, re c e ss, 
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a thle tic s, re c re a tio na l a c tivitie s, sc ho o l-spo nso re d  g ro ups o r c lub s, g ra d ua tio n 

c e re mo nie s, a nd  stude nt e mplo yme nt.   

If the  CCC d e c ide s tha t a  stud e nt ne e d s sup p le me nta ry a id s a nd  se rvic e s in o rd e r 

to  p a rtic ip a te  with no n-d isa b le d  stude nts in e xtra c urric ula r o r no na c a d e mic  

a c tivitie s, the  CCC sho uld  inc lude  the se  in the  IEP.  If the  CCC de c id e s tha t the re  

a re  time s tha t the  stud e nt will no t

• The  stude nt’s ne e d fo r e xte nde d sc ho o l ye ar (ESY) se rvic e s – ESY se rvic e s me a ns 

sp e c ia l e duc a tio n a nd  re la te d  se rvic e s tha t a re  pro vid e d  to  a  stud e nt a t time s 

whe n o the r stud e nts a re  no t in sc ho o l (like  d uring  the  summe r o r a fte r sc ho o l). The  

CCC d e c id e s, b a se d  o n the  stud e nt’ s e d uc a tio na l ne e ds, if a  stud e nt ne e d s ESY 

se rvic e s.  If the  CCC d e c ide s the  stude nt ne e d s ESY se rvic e s, the  se rvic e s must b e  

d e sc rib e d  in the  stude nt’ s IEP. This d e sc rip tio n must b e  spe c ific  e no ug h tha t a ll 

invo lve d  with the  stud e nt unde rsta nd  the  ESY se rvic e s to  b e  p ro vid e d  a nd  

whe n/ ho w the y will o c c ur. 

 p a rtic ip a te  with no n-d isa b le d  stud e nts, the  CCC 

must id e ntify tho se  situa tio ns in the  IEP.  This c o ve rs a ll e duc a tio na l, e xtra c urric ula r, 

a nd  o the r no na c a d e mic  a c tivitie s. 

• The  stude nt’s plac e me nt in the  le ast re stric tive  e nviro nme nt (LRE) – The  CCC de c ide s 

whe re  the  stud e nt sho uld  b e  p la c e d .  Fo r e xa mple , will the  stud e nt b e  p la c e d  in the  

g e ne ra l e d uc a tio n c la ssro o m a nd  re c e ive  so me  o r a ll o f the  spe c ia l se rvic e s a nd  

supp o rts in tha t c la ssro o m, o r will the  stude nt sp e nd  o nly p a rt o f the  d a y in the  

g e ne ra l e d uc a tio n c la ssro o m a nd  re c e ive  se rvic e s a nd  suppo rts in a no the r 

lo c a tio n?   The re  a re  a  va rie ty o f p la c e me nt o p tio ns ra ng ing  fro m full time  

p la c e me nt in a  g e ne ra l e duc a tio n c la ssro o m to  p la c e me nt in a  p riva te  re side ntia l 

se tting .  

 

 

 

 

 

 

 

Unle ss the  CCC de c ide s so me thing  e lse , a  stud e nt with a  d isa b ility sho uld  a tte nd  the  

sc ho o l s/ he  wo uld  a tte nd  if no t d isa b le d  a nd  b e  in c la sse s a nd  sc ho o l b uild ing s with 

no n-d isa b le d  stud e nts o f the  sa me  c hro no lo g ic a l a g e .   Ge ne ra lly, the  CCC b e g ins 

b y lo o king  a t whe the r the  stud e nt’ s ne e ds ma y b e  me t in a  g e ne ra l e d uc a tio n 

c la ssro o m in the  stud e nt's ho me  sc ho o l. If no t, the  CCC wo uld  lo o k a t o the r o p tio ns 

to  me e t the  stud e nt’ s ne e ds in the  le a st re stric tive  e nvironme nt (LRE). Sp e c ia l 

DEFINITION:  Le a st Re stric tive  Environme nt (LRE) – Pla c e me nt must a llo w the  stude nt 

to  b e  e d uc a te d  with no n-d isa b le d  stude nts to  the  g re a te st e xte nt a p p ro p ria te  fo r 

the  stud e nt re g a rd le ss o f the  stud e nt’ s d isa b ility.   Fo r so me  stude nts, this me a ns tha t 

the y will b e  e duc a te d  in the  g e ne ra l e d uc a tio n c la ssro o m, b ut fo r o the rs it will me a n 

tha t the y a re  with no n-d isa b le d  stud e nts o nly fo r c e rta in p e rio d s o f time  suc h a s 

lunc h, re c e ss, o r a  p a rtic ula r c la ss. 



 Ind ivid ua lize d  Ed uc a tio n Pro g ra m - 34 

c la sse s, se pa ra te  sc ho o ls, o r o the r re mo va l o f stud e nts fro m the  g e ne ra l e duc a tio n 

e nviro nme nt sho uld  o c c ur o nly if the  na ture  a nd  se ve rity o f the  d isa b ility is suc h tha t 

e d uc a tio n in g e ne ra l e d uc a tio n c la sse s using  sup p le me nta ry a id s a nd  se rvic e s 

c a nno t b e  sa tisfa c to rily a c hie ve d . 

• Writte n no te s to  doc ume nt the  CCC me e ting  – The  IEP a nd  the  do c ume nta tio n o f 

the  CCC ma y inc lud e  a  se c tio n c a lle d  writte n no te s. This d o c ume nt ma y b le nd  the  

re q uire d  c o mp o ne nts o f the  IEP a nd  o the r ne c e ssa ry de ta ils suc h a s the  d a te  a nd  

the  p urp o se  o f the  me e ting , the  na me s a nd  title s o f e ve ryo ne  who  p a rtic ip a te d  in 

the  me e ting , the  issue s d isc usse d , the  ra tio na le  fo r va rio us d e c isio ns ma d e  b y the  

CCC, a nd  o the r e d uc a tio na lly re le va nt no te s c o nsid e re d  b y the  CCC.  

 

 

 

• Info rmatio n o n transfe r o f rights whe n the  stude nt turns 18 – Whe n the  CCC is 

d e ve lo p ing  a n IEP fo r a  stud e nt who  will turn 17 whe n the  IEP is in e ffe c t, the  

p a re nt(s) a nd  the  stud e nt must b e  no tifie d  tha t the  p a re nta l rig hts will tra nsfe r to  the  

stud e nt whe n the  stud e nt turns 18.  The  sta te me nt tha t the  pa re nt(s) a nd  stud e nt 

ha ve  b e e n no tifie d  o f this tra nsfe r must b e  d o c ume nte d  in the  IEP (se e  the  se c tio n 

o n Pre p aring  fo r Tra nsitio n fro m Sc ho o l to  Adult Life ). 

 

•  

•  

•  

 

 

RELA TED SERVIC ES 

A re la te d se rvic e  is a  d e ve lo p me nta l, c o rre c tive , o r o the r supp o rtive  se rvic e  tha t is 

p ro vid e d  to  he lp  a  stud e nt b e ne fit fro m his/ he r sp e c ia l e d uc a tio n p ro g ra m. The  CCC 

d e c ide s wha t re la te d  se rvic e s, if a ny, a  stud e nt ne e d s.  Fo r e xa mp le , a  stud e nt who  is de a f 

o r ha rd  o f he a ring  ma y ne e d  a n e d uc a tio na l inte rpre te r in o rde r to  p a rtic ip a te  in the  

sc ho o l se tting .  Or, if a  stude nt who  is o rtho p e d ic a lly imp a ire d  ne e d s physic a l the ra p y to  

NOTE:  It is no t a d visa b le  to  list se rvic e s the  stud e nt will re c e ive  in the  no te s a s the y will 

o fte n b e  o ve rlo o ke d  b y the  p ro vide rs. 

 

DEFINITION:  Tra nsition IEP - The  IEP d e ve lo p e d  fo r a  stud e nt who  will b e  turning  14 o r 

e nte ring  the  9th g ra de .  A Tra nsitio n IEP inc lud e s a ll o f the  c o mp o ne nts d e sc rib e d  

a b o ve , b ut is d rive n b y a n und e rsta nd ing  o f the  stude nt’ s ne e d s o nc e  s/ he  le a ve s 

hig h sc ho o l.  A stud e nt ha s a  Tra nsitio n IEP until the  c o mple tio n o f hig h sc ho o l.  Se e  

the  se c tio n o n Pre p a ring  fo r Tra nsitio n fro m Sc ho o l to  Adult Life  fo r mo re  info rma tio n 

o n the  Tra nsitio n IEP. 
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he lp  him/ he r le a rn to  g e t a ro und  the  sc ho o l mo re  inde pe nd e ntly.  The  mo st c o mmo n 

re la te d  se rvic e  is tra nsp o rta tio n.  Fo r a  list o f c o mmo n re la te d  se rvic e s a nd  wha t e a c h 

se rvic e  inc lude s, se e  511 IAC 7-43-1. 

The  IEP must sta te  the  typ e  o f  re la te d  se rvic e  to  b e  p ro vid e d , whe n the  se rvic e  will b e g in 

a nd  e nd , ho w fre q ue ntly the  se rvic e  will b e  p ro vid e d  (d a ily, we e kly, mo nthly, e tc .), the  

le ng th o f the  se rvic e  (15 minute s, 30 minute s, o ne  ho ur, e tc .), a nd  whe re  the  se rvic e  will b e  

p ro vid e d . The  IEP sho uld  b e  sp e c ific  a nd  de ta ile d  e no ug h so  tha t b o th the  p a re nt(s) a nd  

sc ho o l p e rso nne l c a n c le a rly d e te rmine  ho w muc h o f a  se rvic e  the  stud e nt sho uld  b e  

re c e iving  a t a ny o ne  time  d uring  a nd  thro ug ho ut the  sc ho o l ye a r.  

A C C O MMO DA TIO NS 

Stud e nts with d isa b ilitie s ma y re q uire  instruc tio na l o r te sting  a c c o mmo d a tio ns.  An 

a c c ommodation “ le ve ls the  p la ying  fie ld ”  witho ut c ha ng ing  wha t is b e ing  ta ug ht o r te ste d .  

An a c c o mmo da tio n is “ inte nde d  to  re d uc e  o r e limina te  the  e ffe c ts o f a  stud e nt’ s 

d isa b ility,”  b ut d o e s no t re d uc e  wha t the  stud e nt is e xp e c te d  to  le a rn.  A stud e nt with a  

d isa b ility mig ht ha ve  a n a c c o mmo d a tio n d uring  te sting  tha t a llo ws the  stude nt to  ta ke  the  

sa me  te st a s e ve ryo ne  e lse , b ut is g ive n e xtra  time  to  c o mple te  the  te st.   

Ac c o mmo d a tio ns must b e  use d  ro utine ly in c la ssro o m situa tio ns in o rd e r fo r the  CCC to  

a p p ly the  a c c o mmo d a tio n(s) to  a sse ssme nts. The  stude nt ne e d s the  o pp o rtunity to  

p ra c tic e  a nd  b e c o me  fa milia r with the  a c c o mmo d a tio n.  Ro utine  p ra c tic e  in c o mfo rta b le  

situa tio ns a llo w the  stud e nt to  b e c o me  a c c usto me d  to  the  a c c o mmo d a tio n.  It is no t 

p e rmissib le  to  use  a n a c c o mmo d a tio n during  hig h sta ke s te sting  situa tio ns if it is no t use d  

ro utine ly in c la ssro o m a sse ssme nt b e c a use  the  stude nt ne e d s to  b e  fa milia r with the  

p ro c e ss. 

On so me  sta nd a rd ize d  te sts, suc h a s ISTEP, so me  a c c o mmo da tio ns a re  no t a llo we d  

b e c a use  the y ha ve  b e e n d e te rmine d  to  a ffe c t the  va lid ity o f the  te st sc o re s.  Ho we ve r, 

the re  is no  limita tio n o n a c c o mmo da tio ns tha t c a n b e  pro vid e d  to  the  stud e nt in o the r 

situa tio ns to  sup p o rt c la ssro o m le a rning  o n func tio na l a sse ssme nts. 

So me  e xa mp le s o f a c c o mmo d a tio ns: 

• The  stud e nt is g ive n e xtra  time  to  c o mp le te  a ssig nme nts a nd  te sts. 

• The  stud e nt is a llo we d  to  c o mp le te  a ssig nme nts a nd  te sts using  a  c o mp ute r inste a d  

o f writing  b y ha nd . 

• The  stud e nt is p ro vid e d  with sp e c ia l lig hting  o r wo rk sp a c e . 

 

 

 



 Ind ivid ua lize d  Ed uc a tio n Pro g ra m - 36 

 

 

 

 

WHAT IS THE DIFFERENC E BETWEEN AN “ AC C O MMO DATIO N”  AND A 

“ MO DIFIC ATIO N? ”  

A mo d ific a tio n a c tua lly c ha ng e s wha t is b e ing  ta ug ht o r te ste d , a nd  a n a c c o mmo da tio n 

d o e s no t.  Fo r e xa mple , a  stude nt ha s a  d isa b ility ma rke d  b y sig nific a nt issue s with fine  

mo to r skills a nd  fing e r d e xte rity.  The  c la ss ma y b e  le a rning  a b o ut sp e lling  p a tte rns using  

wo rd s tha t e nd  in sile nt “ e ”  b y writing  o ut tho se  p a tte rns.  Fo r the  stud e nt with fine  mo to r 

issue s, a n a c c o mmo da tio n ma y b e  tha t s/ he  is a llo we d  to  typ e  the  a nswe rs whe re a s a  

mo d ific a tio n wo uld  b e  to  p e rmit the  stud e nt to  p ro d uc e  a  sma lle r numb e r o f c o rre c tly 

sp e lle d  wo rds writte n b y ha nd . 

PO SITIVE BEHA VIO RA L INTERVENTIO NS,  STRA TEG IES,  A ND SUPPO RTS   

One  thing  the  CCC must c o nside r is whe the r the  stud e nt ha s a ny b e ha vio rs tha t inte rfe re  

with the  stud e nt’ s le a rning  o r the  le a rning  o f o the r stude nts.  If the  stud e nt ha s the se  

b e ha vio rs, the  CCC is re q uire d  to  c o nsid e r wa ys to  a d d re ss tho se  b e ha vio rs, using  p o sitive  

b e ha vio ra l inte rve ntio ns, stra te g ie s, a nd  supp o rts, p la nne d  inte rve ntio ns d e sig ne d  to  

p re ve nt ide ntifie d  b e ha vio rs fro m o c c urring . 

Re g a rd le ss o f the  stude nt’ s d isa b ility, if s/ he  ha s p ro b le ms le a rning  b e c a use  o f c o ntinuing  

b e ha vio ra l p ro b le ms o r if the  stude nt’ s b e ha vio r is d isrup tive  to  o the r stud e nts, the  CCC 

must c o nside r whe the r sp e c ific  inte rve ntio ns a re  ne e d e d  to  he lp  the  stud e nt le a rn ne w 

b e ha vio rs o r skills.  Any ne e de d  inte rve ntio ns must b e  inc lude d  in the  stud e nt’ s IEP a nd  

sho uld  b e  c o nsiste ntly imp le me nte d  whe re ve r a nd  whe ne ve r the  b e ha vio rs o c c ur. 

 

 

 

 

 

 

DEFINITION:  Func tiona l Be ha viora l Asse ssme nt (FBA) – A p ro c e ss whe re  d a ta  is 

c o lle c te d  a nd  use d  to  id e ntify b o th a  pa tte rn o f b e ha vio r a nd  the  re a so n o r purp o se  

o f the  b e ha vio r fo r the  p a rtic ula r stud e nt.  An FBA ma y b e  a sse mb le d  b a se d  o n 

e xisting  da ta  fo r the  stud e nt o r ma y invo lve  g e tting  writte n p a re nta l c o nse nt to  

c o lle c t ne w a sse ssme nt d a ta . 

NOTE:  Ac c ommodations Whe n Ta king  ISTEP+ -   Ce rta in a c c o mmo da tio ns a re  

a llo we d  fo r stud e nts with a n id e ntifie d  d isa b ility d uring  the  ISTEP+ a sse ssme nt.  

Ho we ve r, the re  a re  so me  a c c o mmo d a tio ns tha t a re  no t p e rmitte d , e ve n if the  

a c c o mmo d a tio n is liste d  in the  stude nt’ s IEP.  Fo r mo re  info rma tio n o n ISTEP+ 

a c c o mmo d a tio ns, se e  Ap p e nd ix C  in the  ISTEP+ Pro g ra m Ma nua l a va ila b le  a t: 

http :/ / www.d o e .in.g o v/ iste p /   
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Afte r c o lle c ting  d a ta  o n b e ha vio rs a nd  ide ntifying  the  like ly re a so n the y a re  o c c urring , the  

CCC de ve lo ps stra te g ie s a nd  sup p o rts to  a dd re ss the  b e ha vio rs.  Fo r so me  stude nts, a  

simp le  inte rve ntio n o f mo ving  the  stud e nt’ s de sk to  the  fro nt o f the  c la ssro o m ma y ma ke  a  

d iffe re nc e .  Fo r o the r stud e nts, the  inte rve ntio ns ma y b e  mo re  invo lve d .  The  CCC sho uld  

a lso  c o nsid e r whe the r a ny p e rso nne l wo rking  with the  stud e nt will re q uire  tra ining  in o rd e r 

to  imp le me nt the  stra te g ie s a nd  supp o rts sug g e ste d . 

The  CCC ma y d e ve lo p  a  be haviora l inte rve ntion pla n (BIP) to  a d d re ss b e ha vio r o r ma y 

a d d re ss b e ha vio rs thro ug h g o a ls a nd  o b je c tive s tha t a re  a  p a rt o f the  stud e nt’ s IEP.  

Re me mb e r tha t the  BIP is a  p la n tha t is d e ve lo p e d  a nd  a g re e d  up o n b y the  CCC a nd  

inte g ra te d  in the  stud e nt’ s IEP.   

At minimum, the  BIP d e sc rib e s: 

• The  stud e nt’ s b e ha vio r,  

• Why the  b e ha vio r o c c urs,  

• The  p o sitive  inte rve ntio ns, stra te g ie s a nd  suppo rts tha t ma y b e  ne c e ssa ry to  a d d re ss 

the  b e ha vio r a nd  ma ke  sure  tha t inte rve ntio ns a re  c o nsiste ntly imp le me nte d  a c ro ss 

d iffe re nt se tting s,  

• Any sup p o rts o r te c hnic a l a ssista nc e  fo r sta ff tha t ma y b e  ne c e ssa ry to  e nsure  the  

p la n is supp o rte d  a nd  imp le me nte d , a nd  

• The  skills tha t will b e  ta ug ht a nd  mo nito re d  in o rd e r to  c ha ng e  the  stud e nt’ s 

b e ha vio r, if a pp lic a b le . 

TEA C HER O F REC O RD 

Ea c h stude nt with a  d isa b ility must ha ve  a  te a c he r of re c ord  (TOR) id e ntifie d  a nd  a ssig ne d  

to  him/ he r. The  TOR must b e  a p pro pria te ly lic e nse d  in the  a re a  o f the  stud e nt’ s d isa b ility. 

Fo r d isa b ilitie s suc h a s a utism sp e c trum d iso rd e r, o the r he a lth impa ire d , d e a f-b lind , a nd  

tra uma tic  b ra in injury fo r whic h no  sta te  lic e nsure  is a va ila b le , the  te a c he r o f re c o rd  must 

b e  a pp ro p ria te ly tra ine d .  The  TOR ha s ma ny wid e  re sp o nsib ilitie s, inc lud ing : 

• Pro vid ing  d ire c t o r ind ire c t se rvic e s to  the  stude nt a c c o rd ing  to  the  stud e nt's IEP. 

• Pa rtic ip a ting  in the  CCC me e ting  a s the  stude nt's te a c he r to  a ssist in d e ve lo p ing  

me a sura b le  g o a ls, b e nc hma rks, a nd  o b je c tive s to  me e t the  stude nt's ne e ds. 

• Mo nito ring , a nd  imp le me nta tio n o f the  IEP a nd  p ro vid ing  p ro g re ss re p o rts to  the  

p a re nt(s) o n the  IEP. 

• Ma king  sure  tha t a ll sta ff re sp o nsib le  fo r imple me nting  the  stud e nt’ s IEP ha ve  a c c e ss 

to  it a nd  kno w the ir re sp o nsib ilitie s fo r e nsuring  the  IEP is imple me nte d  a s writte n. 
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• Ma king  sure  tha t a ll sup p le me nta ry a id s a nd  se rvic e s, p ro g ra m mo d ific a tio ns, 

supp o rts fo r sc ho o l pe rso nne l, a nd  a c c o mmo d a tio ns o n sta te wid e  o r d istric twid e  

a sse ssme nts a re  pro vide d  a s re q uire d  in the  stud e nt’ s IEP. 

• Se rving  a s a  c o nsulta nt a nd  re so urc e  p e rso n fo r p e rso nne l who  a re  wo rking  with the  

stud e nt. 

• Pa rtic ip a ting  in re e va lua tio ns o f the  stud e nt. 

• Ma king  sure  tha t the  CCC is no tifie d  o f a ny c ha ng e s to  the  stud e nt’ s IEP whe n the  

p a re nt(s) a nd  the  sc ho o l ma ke  c ha ng e s witho ut ho ld ing  a  CCC me e ting . 

WHAT IS THE DIFFERENC E BETWEEN “ TEAC HER O F SERVIC E”  AND “ TEAC HER O F 

REC O RD? ”  

A te a c he r of se rvic e  (TOS) is a ny te a c he r who  p ro vide s se rvic e s to  a  stud e nt with a  

d isa b ility.  A te a c he r o f se rvic e  c o uld  b e  a  g e ne ra l e d uc a tio n c la ssro o m te a c he r o r a  

sp e c ia l e d uc a tio n te a c he r who  p ro vid e s instruc tio n to  the  stud e nt.  The  stud e nt’ s te a c he r 

o f re c o rd  ma y a lso  b e  the  stud e nt’ s te a c he r o f se rvic e .  Fo r e xa mp le , a  stud e nt with a  

sp e c ific  le a rning  d isa b ility (SLD) ma y re c e ive  a ll instruc tio n a nd  spe c ia l e d uc a tio n se rvic e s 

in the  g e ne ra l e duc a tio n c la ssro o m.  The  c la ssro o m te a c he r wo uld  b e  the  te a c he r o f 

se rvic e , b ut the  stud e nt wo uld  a lso  ha ve  a  te a c he r o f re c o rd  lic e nse d  to  te a c h stud e nts 

with SLD.  The  te a c he r o f re c o rd  d o e s no t a lwa ys p ro vide  d ire c t instruc tio n to  the  stud e nt, 

b ut is re sp o nsib le  fo r ma king  sure  tha t the  te a c he r o f se rvic e  imple me nts the  stude nt’ s IEP 

a nd  fo r c o nsulting  with the  te a c he r o f se rvic e  a s ne e de d . 

A FTER THE IEP IS DEVELO PED 

Onc e  a n IEP ha s b e e n d e ve lo p e d , the  sc ho o l must p ro vid e  a  c o py o f the  IEP a t no  c o st to  

the  p a re nt(s) within 10 b usine ss d a ys o f the  d a te  o f the  CCC me e ting .  The  sc ho o l ma y a lso  

g ive  the  IEP to  the  p a re nt(s) a t the  e nd  o f the  me e ting , o r it ma y ma il the  IEP to  the  

p a re nt(s) a t a  la te r d a te  a s lo ng  a s the  pa re nt(s) re c e ive s the  IEP no  la te r tha n 10 b usine ss 

d a ys a fte r the  CCC me e ting .   

Pa re nta l c o nse nt (writte n p e rmissio n) must b e  o b ta ine d  fo r the  sc ho o l to  p ro vid e  spe c ia l 

e d uc a tio n se rvic e s fo r the  first time .  Onc e  the  p a re nt(s) ha s g ive n c o nse nt fo r the  sc ho o l to  

p ro vid e  sp e c ia l e d uc a tio n se rvic e s, the  sc ho o l must c o ntinue  to  p ro vid e  sp e c ia l e d uc a tio n 

se rvic e s inc lud e d  in the  c urre nt IEP unle ss the  p a re nt(s) re vo ke s (withd ra ws) the ir c o nse nt 

fo r se rvic e s.   

Onc e  p a re nta l c o nse nt to  b e g in se rvic e s is g ive n the  stud e nt’ s p a re nt(s) sho uld  a lwa ys b e  

inc lud e d  in d e c isio ns b y the  CCC.  Ho we ve r, writte n c o nse nt fro m the  p a re nt(s) is no t 

re q uire d  to  re vise  the  IEP. Afte r c o mmunic a ting  with the  p a re nt(s) a b o ut the  IEP c ha ng e s 

b e ing  ma de , the  sc ho o l ha s to  pro vid e  the  p a re nt(s) with writte n no tic e  b e fo re  it c a n 
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imp le me nt a ny o f the  p ro p o se d  c ha ng e s.  This writte n no tic e  must a lso  info rm the  p a re nt(s) 

o f wha t ste p s the y ma y ta ke , sho uld  the  pa re nt(s) d isa g re e  with the  p ro p o se d  c ha ng e s. 

 

WRITTEN NO TIC E 

In a d d itio n to  p ro vid ing  the  p a re nt(s) with a  c o p y o f the  IEP, the  sc ho o l must a lso  p ro vide  

the  p a re nt(s) with a  writte n no tic e  tha t: 

• De sc rib e s wha t the  sc ho o l is p ro p o sing  o r re fusing  to  o ffe r. Fo r e xa mp le , if the  

p a re nt(s) a ske d  fo r 30 minute s o f spe e c h the ra p y two  time s a  we e k, b ut the  sc ho o l 

wa nts to  p ro vid e  30 minute s o ne  time  p e r we e k, the  writte n no tic e  wo uld  sa y tha t 

the  sc ho o l is p ro p o sing  sp e e c h the ra p y fo r 30 minute s e a c h we e k a nd  is re fusing  

the   re q ue st fo r 60 minute s o f spe e c h the ra py e a c h we e k; 

• De sc rib e s a ll o f the  info rma tio n the  sc ho o l use d  in d e c isio n-ma king ; 

• Exp la ins why the  sc ho o l ma d e  its d e c isio n(s); 

• De sc rib e s a ny o the r o p tio ns the  CCC c o nside re d ; 

• De sc rib e s a ny o the r fa c to rs tha t a re  re le va nt to  the  sc ho o l’ s p ro p o sa l o r re fusa l; 

• Exp la ins tha t the  p a re nt(s) ha s p ro te c tio n unde r the  p ro c e d ura l sa fe g ua rd s a nd  

ho w to  o b ta in a  c o p y o f the  sa fe g ua rd s; 

• Exp la ins wha t a c tio n the  p a re nt(s) c a n ta ke  if the y d isa g re e  with wha t the  sc ho o l 

wa nts to  d o  [a p p lie s o nly to  IEPs writte n a fte r the  p a re nt(s) c o nse nte d  to  the  initia l 

IEP]; 

• Exp la ins tha t if the  p a re nt(s) ta ke s a ny a c tio ns to  d isa g re e  with the  IEP within the  

time line , the  sc ho o l must c o ntinue  to  imp le me nt the  stud e nt’ s c urre nt IEP (ra the r 

tha n the  p ro p o se d  IEP); a nd  

• Pro vide s a  list o f re so urc e s fo r the  p a re nt(s) to  c o nta c t if the y wa nt he lp  in 

und e rsta nd ing  the  no tic e  o r o the r spe c ia l e duc a tio n rule s.  

 

 

 

REVIEW O F THE IEP 

The  CCC must me e t to  re vie w the  IEP a t le a st o nc e  a  ye a r to  se e  if the  stud e nt is a c hie ving  

his/ he r a nnua l g o a ls a nd  re vise  the  IEP a s ne e d e d  to  a p pro pria te ly a d d re ss the  stud e nt’ s 

e d uc a tio na l ne e ds.  The  CCC a lso  me e ts: 

NOTE:  The  IEP ma y se rve  a s the  writte n no tic e  if it c o nta ins a ll o f the  info rma tio n 

d e sc rib e d  a b o ve . 
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• Afte r a  re e va lua tio n ha s b e e n c o nduc te d ; 

• Up o n the  re q ue st o f the  p a re nt(s) o r sc ho o l sta ff;  

• At le a st e ve ry 60 sc ho o l d a ys fo r a  stud e nt who  re c e ive s sp e c ia l e d uc a tio n se rvic e s 

a t ho me  o r in a n a lte rna te  se tting ; a nd  

• Within 10 sc ho o l d a ys o f the  e nro llme nt o f a  stud e nt who  ha d  a n IEP in a no the r sta te  

o r Ind ia na  sc ho o l d istric t. 

C HA NG ING  THE IEP 

If the  CCC ma ke s c ha ng e s to  a  stud e nt’ s IEP, the  sc ho o l must p ro vid e  the  p a re nt(s) with 

writte n no tic e  b e fo re  it c a n imp le me nt the  c ha ng e s. This writte n no tic e  must a lso  info rm the  

p a re nt(s) o f wha t ste p s the y ma y ta ke  sho uld  the  pa re nt(s) d isa g re e  with the  pro p o se d  

c ha ng e s. 

Onc e  p a re nta l c o nse nt to  b e g in se rvic e s is g ive n the  stud e nt’ s p a re nt(s) sho uld  a lwa ys b e  

inc lud e d  in d e c isio ns b y the  CCC.  Ho we ve r, writte n c o nse nt fro m the  p a re nt(s) is no t 

re q uire d  to  re vise  the  IEP. Afte r c o mmunic a ting  with the  p a re nt(s) a b o ut the  IEP c ha ng e s 

b e ing  ma d e , the  sc ho o l ha s to  p ro vide  the  p a re nt(s) with writte n notic e  b e fo re  it c a n 

imple me nt a ny o f the  p ro p o se d  c ha ng e s.  This writte n no tic e  must a lso  info rm the  p a re nt(s) 

o f wha t ste p s the y ma y ta ke , sho uld  the  pa re nt(s) d isa g re e  with the  p ro p o se d  c ha ng e s. 

If the  CCC ha s c o mple te d  its a nnua l re vie w a nd / o r re visio n o f the  IEP a nd  the  p a re nt(s) 

a nd  sc ho o l a g re e  to  c ha ng e  the  IEP witho ut ha ving  the  who le  CCC g e tting  to g e the r, the  

p a re nt(s) a nd  sc ho o l pe rso nne l c a n c ha ng e  the  IEP witho ut g e tting  to g e the r fo r a n a c tua l 

me e ting .  The  sc ho o l ma y a sk tha t the  a g re e me nt to  c ha ng e  the  IEP witho ut the  CCC 

me e ting  b e  p ut in writing  o r sig ne d  o ff o n b y the  p a re nt(s).  Any c ha ng e s to  the  IEP tha t the  

p a re nt(s) a nd  sc ho o l a g re e  to  must a lso  b e  put in writing  (writte n into  the  stud e nt’ s IEP). 

DISA G REEMENT O VER C HA NG ING  A N IEP 

If the  stud e nt’ s p a re nt(s) d isa g re e s with the  IEP c ha ng e s de sc rib e d  in the  writte n no tic e , 

the y must ta ke  a c tio n within 10 sc hool da ys o f re c e iving  the  writte n no tic e . If the y d o  no t 

ta ke  a ny a c tio n within 10 sc ho o l da ys o f re c e iving  the  writte n no tic e , the  sc ho o l is re q uire d  

to  imp le me nt the  re vise d  IEP. 

If the  p a re nt(s) ta ke s o ne  o f the  fo llo wing  a c tio ns within 10 sc ho o l d a ys o f re c e iving  the  

writte n no tic e , the  sc ho o l must c o ntinue  to  imp le me nt the  c urre nt IEP until the  

d isa g re e me nt a b o ut the  p ro p o se d  IEP is re so lve d .  The  p a re nt(s) ma y: 

• Re q ue st a nd pa rtic ipa te  in a  me e ting  with so me o ne  fro m the  sc ho o l who  c a n 

re so lve  the  p ro b le m, 

• Initia te  me d ia tio n (fo r mo re  info rma tio n o n me d ia tio n, se e  the  se c tio n o n Re so lving  

Disag re e me nts), o r 
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• Re q ue st a  d ue  p ro c e ss he a ring  (fo r mo re  info rma tio n o n a  d ue  p ro c e ss he a ring , se e  

the  se c tio n o n Re so lving  Disa g re e me nts). 

If the  pa re nt(s) re q ue sts a  me e ting  within 10 instruc tio na l da ys o f re c e iving  writte n no tic e , 

sc ho o l p e rso nne l must me e t with the  pa re nt(s) a nd  try to  re so lve  the  d isa g re e me nt.  Me re ly 

re q ue sting  the  me e ting  is no t e no ug h to  sto p  the  imple me nta tio n o f the  pro p o se d  IEP, the  

stud e nt’ s p a re nt(s) must pa rtic ipa te  in the  me e ting  with sc ho o l pe rso nne l. If the  

d isa g re e me nt is no t re so lve d  in the  me e ting , the  sc ho o l must c o ntinue  to  imp le me nt the  

c urre nt IEP.  This is so me time s c a lle d  the  “Sta y Put”  p ro visio n. 

If the  p a re nt(s) initia te s me d ia tio n o r re q ue sts a  d ue  pro c e ss he a ring  within 10 instruc tio na l 

d a ys o f re c e iving  writte n no tic e  the  sa me  a p p lie s.  If the  pa re nt(s) a nd  the  sc ho o l 

p a rtic ip a te  in me d ia tio n, b ut a re  no t a b le  to  re so lve  the  d isa g re e me nt, the  sc ho o l must 

c o ntinue  to  imple me nt the  c urre nt IEP.  If the  p a re nt(s) re q ue sts a  d ue  p ro c e ss he a ring , the  

sc ho o l must c o ntinue  to  imp le me nt the  c urre nt IEP until the  he a ring  o ffic e r ma ke s a  

d e c isio n re so lving  the  d isp ute  o r the  p a re nt(s) a nd  the  sc ho o l re a c h a n a g re e me nt. 

If the  pa re nt(s) d o e s no t ta ke  a ny o f the  thre e  a c tio ns, the  sc ho o l ma y imple me nt the  

c ha ng e s de sc rib e d  in the  writte n no tic e  o n the  11th sc ho o l d a y a fte r the  pa re nt(s) re c e ive s 

the  writte n no tic e  a b o ut the  IEP c ha ng e s o r the  “ e ffe c tive  da te ”  writte n o n the  IEP if this 

d a te  is la te r tha n the  11th d a y.   

IMPLEMENTA TIO N O F THE IEP 

The  sc ho o l must imple me nt the  IEP a s it is writte n a nd  must p ro vid e  the  se rvic e s d e sc rib e d  

in the  stude nt’ s IEP: 

• No  la te r tha n 10 sc ho o l d a ys a fte r the  sc ho o l re c e ive s the  writte n p a re nta l c o nse nt 

to  imp le me nt the  initia l IEP, o r 

• On the  e le ve nth sc ho o l d a y a fte r the  p a re nt(s) re c e ive s the  writte n no tic e  o f 

p ro p o se d  c ha ng e s to  the  IEP unle ss the  p a re nt(s): 

o Ha s g ive n the  sc ho o l writte n p e rmissio n to  imple me nt the  c ha ng e s e a rlie r, o r 

o Ha s ta ke n o ne  o f the  thre e  a c tio ns whe n the y d isa g re e  with the  p ro p o se d  

c ha ng e s, o r 

• By the  stud e nt’ s 3rd  b irthd a y if the  stud e nt is mo ving  fro m e a rly inte rve ntio n se rvic e s 

(First Ste p s) to  e a rly c hild ho o d  e d uc a tio n (se e  the  se c tio n o n Ea rly Childho o d 

Sp e c ia l Educ a tio n). 

• The  e ffe c tive  o r sta rt da te  ind ic a te d  in the  IEP. 
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REVO C A TIO N O F C O NSENT FO R SERVIC ES 

Any time  a fte r the  p a re nt(s) ha s g ive n the  sc ho o l p e rmissio n to  p ro vid e  sp e c ia l e d uc a tio n 

se rvic e s, the y ma y re vo ke  o r withdra w the ir c o nse nt.  To  re vo ke  c o nse nt, the  re q ue st must 

b e  ma de  in writing  a nd  g ive n to  sc ho o l pe rso nne l.  Be fo re  the  sc ho o l sto p s pro vid ing  

sp e c ia l e d uc a tio n se rvic e s, the  sc ho o l must p ro vid e  the  p a re nt(s) with writte n no tic e  

e xp la ining  the  c o nse q ue nc e s o f the  re q ue st fo r re vo c a tio n o f se rvic e s.   

Afte r the  p a re nt(s) re c e ive s the  writte n no tic e  fro m the  sc ho o l, a ll sp e c ia l e d uc a tio n 

instruc tio n, re la te d  se rvic e s, a c c o mmo da tio ns, a nd  a ny o the r se rvic e s a nd  supp o rts 

p ro vid e d  to  the  stude nt will sto p .  The  stud e nt will b e  p la c e d  in a  g e ne ra l e d uc a tio n 

c la ssro o m a nd  will re c e ive  e d uc a tio n a s a  no n-d isa b le d  stude nt.  Afte r c o nse nt is re vo ke d , 

ne ithe r the  p a re nt(s) no r the  stud e nt will b e  e ntitle d  to  the  p ro te c tio ns o r the  sa fe g ua rds 

und e r Artic le  7 o r the  Ind ivid ua ls with Disa b ilitie s Educ a tio n Imp ro ve me nt Ac t (IDEA ’ 04).  If 

the  p a re nt(s) re vo ke s c o nse nt fo r se rvic e s a nd  la te r d e c id e  the y wa nt the  stud e nt to  

re c e ive  sp e c ia l e duc a tio n se rvic e s a g a in, the y must re q ue st a n initia l e va lua tio n a nd  g o  

thro ug h the  CCC p ro c e ss to  d e c id e  if the  stud e nt is still e lig ib le  fo r se rvic e s (se e  the  se c tio n 

o n Eva lua tio n). 

RELO C A TIO N O F STUDENTS WITH IEP’ S 

For a  stude nt moving  from one  India na  sc hool distric t to  a nothe r:  Whe n a  stud e nt with a n 

IEP mo ve s fro m o ne  sc ho o l d istric t to  a no the r within Ind ia na , the  ne w sc ho o l must 

imme dia te ly p ro vide  the  stud e nt with a  fre e  a ppropriate  public  e duc a tion (FAPE).  The  ne w 

sc ho o l must p ro vide  se rvic e s simila r to  tho se  d e sc rib e d  in the  stud e nt’ s IEP fro m the  o ld  

sc ho o l, until the  CCC me e ts. The  CCC must me e t within 10 sc hool da ys o f the  d a te  the  

stud e nt e nro lls in the  ne w sc ho o l a nd  e ithe r a d o p t the  stud e nt’ s IEP fro m the  o ld  sc ho o l o r 

d e ve lo p  a  ne w IEP.   

For a  stude nt moving  into  a n India na  sc hool distric t from a nothe r sta te :  The  ne w sc ho o l 

must imme dia te ly p ro vid e  the  stud e nt with a  fre e  appropria te  public  e duc a tion (FAPE), 

inc lud ing  se rvic e s tha t a re  simila r to  tho se  d e sc rib e d  in the  stud e nt’ s IEP.  If the  sc ho o l thinks 

a  ne w e va lua tio n is ne c e ssa ry, it ma y re q ue st writte n c o nse nt to  c o nd uc t a  re e va lua tio n o f 

the  stud e nt fro m the  pa re nt(s). No ne the le ss, the  sc ho o l must c o ntinue  to  p ro vid e  the  

se rvic e s liste d  in the  IEP fro m the  re c e iving  sc ho o l until a n e va lua tio n is c o nd uc te d  a nd  the  

CCC re vie ws, re vise s o r d e ve lo ps a n IEP fo r the  stud e nt.
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SEC TIO N V 

EA RLY C HILDHO O D SPEC IA L EDUC A TIO N 

511 IA C  7 - 36 - 5  

511  IA C  7 - 43 - 2  

 

Child re n who  a re  thre e  ye a rs o f a g e  a nd  ha ve  a  d isa b ility a re  e lig ib le  fo r spe c ia l 

e d uc a tio n a nd  re la te d  se rvic e s pro vid e d  b y the  p ub lic  sc ho o l.  A c hild  who  is no t ye t 

sc ho o l a g e d  ma y re c e ive  spe c ia l e d uc a tio n a nd  re la te d  se rvic e s thro ug h o ne  o f two  

p a ths:  a s a  tra nsitio n fro m se rvic e s re c e ive d  fro m First Ste ps o r thro ug h a  re fe rra l b y a  

fa mily me mb e r o r he a lth c a re  wo rke r who  is wo rking  with the  fa mily a nd  c hild .   

TRA NSITIO N INTO  EA RLY C HILDHO O D SPEC IA L EDUC A TIO N FO R STUDENTS 

PA RTIC IPA TING  IN FIRST STEPS 

So me  c hild re n ma y ha ve  pa rtic ipa te d  in a n e a rly inte rve ntio n p ro g ra m fo r infa nts a nd  

to d d le rs.  At 3 ye a rs o f a g e , if e lig ib le , the se  c hild re n will tra nsitio n to  e a rly c hild ho o d  

sp e c ia l e d uc a tio n p ro vid e d  b y the  sc ho o l. First Ste p s is Ind ia na ’ s p ro g ra m fo r p ro vid ing  

se rvic e s fo r e lig ib le  infa nts, to d d le rs, a nd  the ir fa milie s. Pa rtic ip a ting  in First Ste p s is no t a  

re q uire me nt fo r re c e iving  e a rly c hild ho o d  sp e c ia l e duc a tio n se rvic e s whe n the  stud e nt 

turns 3 ye a rs o ld . Ea rly c hild ho o d  sp e c ia l e d uc a tio n is a va ila b le  fo r stud e nts with d isa b ilitie s 

fro m the  stude nt’ s 3rd  b irthda y until the  stude nt is e lig ib le  fo r kinde rg a rte n. 

If the  stud e nt p a rtic ip a te d  in First Ste ps, a  tra nsitio n p la nning  c o nfe re nc e  must b e  

c o nve ne d  b y the  First Ste ps (Pa rt C ) se rvic e  c o o rd ina to r b e fo re  the  stude nt’ s 3rd  b irthd a y. 

The  First Ste p s p ro vid e r must o b ta in pa re nta l c o nse nt p rio r to  sub mitting  stude nt-sp e c ific  

d o c ume nta tio n to  the  sc ho o l c o rp o ra tio n o f le g a l se ttle me nt, typ ic a lly the  p ub lic  sc ho o l 

whe re  the  fa mily live s.  

If p a re nt c o nse nt is re c e ive d ; a t le a st six (6) mo nths p rio r to  the  stud e nt turning  3 ye a rs o f 

a g e  the  First Ste p s p ro vid e r must tra nsmit the  mo st re c e nt ind ivid ua lize d  fa mily se rvic e  p la n 

(IFSP) re p o rt a nd  e va lua tio n re p o rts fro m a ny so urc e  to  the  p ub lic  sc ho o l whe re  the  fa mily 

live s.    

If p a re nta l c o nse nt is no t re c e ive d , a t le a st six (6) mo nths p rio r to  the  stud e nt turning  3 

ye a rs o f a g e  the  First Ste ps p ro vid e r must info rm the  p ub lic  sc ho o l whe re  the  fa mily live s 

tha t it will b e  invite d  to  a  tra nsitio n p la nning  c o nfe re nc e  fo r a  c hild  who  will b e  

tra nsitio ning  who  ma y b e  e lig ib le  fo r sp e c ia l e d uc a tio n se rvic e s. Witho ut p a re nta l c o nse nt, 

no  stud e nt-spe c ific  info rma tio n ma y b e  sha re d .  

Altho ug h the  p ub lic  sc ho o l whe re  the  fa mily live s is re q uire d  to  b e  invite d  to  p a rtic ipa te  in 

this c o nfe re nc e  [a s lo ng  a s the  p a re nt(s) a g re e s to  the  p a rtic ip a tio n], the  sc ho o l ma y no t 
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b e  re q uire d  to  a tte nd  if no t p ro vid e d  suffic ie nt no tic e  o f the  me e ting . If a  sc ho o l 

re pre se nta tive  is una b le  to  a tte nd  a  tra nsitio n p la nning  c o nfe re nc e  c o nve ne d  b y the  First 

Ste ps p ro vid e r, the  sc ho o l must ma ke  a rra ng e me nts to  c o nve ne  a  c a se  c o nfe re nc e  

c o mmitte e  (CCC) me e ting  with the  p a re nt(s) to  d e te rmine  whe the r the  stud e nt is e lig ib le  

fo r spe c ia l e duc a tio n se rvic e s. This CCC me e ting  must e nsure  tha t b y the  time  o f a n 

e lig ib le  stud e nt’ s 3rd  b irthda y, the  sc ho o l ha s a n ind ivid ua lize d  e duc a tio n pro g ra m (IEP) 

d e ve lo pe d  a nd  a va ila b le  fo r imp le me nta tio n. 

By the  time  o f the  stud e nt’ s 3rd  b irthd a y, the  p ub lic  sc ho o l re sp o nsib le  fo r the  e d uc a tio n o f 

stud e nts who  live  in the  a re a  whe re  the  stude nt a nd  fa mily c la im re sid e nc y must ha ve :  

• Co mple te d  its e va lua tio n o f the  stud e nt, 

• Co nve ne d  the  CCC to  d e c id e  if the  stud e nt is e lig ib le  fo r sp e c ia l e d uc a tio n 

se rvic e s, 

• De ve lo p e d  a n ind ivid ua lize d  e duc a tio n pro g ra m (IEP) if the  stud e nt q ua lifie s 

fo r se rvic e s, a nd  

• Be g un imp le me nting  the  IEP, unle ss the  CCC ha s d e te rmine d  tha t se rvic e s 

will no t b e  imp le me nte d  until the  b e g inning  o f the  sc ho o l ye a r. 

If the  stude nt’ s third  b irthd a y o c c urs d uring  the  summe r, se rvic e s must b e  pro vid e d  d uring  

the  summe r if the  stude nt’ s IEP re q uire s e xte nde d sc ho o l ye a r se rvic e s (ESY). Othe rwise , the  

IEP sho uld  ind ic a te  tha t se rvic e s will sta rt a t the  b e g inning  o f the  sc ho o l ye a r. 

Fo r a dd itio na l info rma tio n se e  “Tra nsitio n to  Ea rly Child ho o d  Ed uc a tio n: A Guid e  fo r 

Pa re nts o f Child re n with Disa b ilitie s”  a t  

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / p ub _tra ns_g uide line s.html  

EA RLY C HILDHO O D SPEC IA L EDUC A TIO N SERVIC ES FO R STUDENTS NO T 

PA RTIC IPA TING  IN FIRST STEPS 

A c hild  who  is no t ye t o ld  e no ug h fo r kind e rg a rte n a nd  who  d id  no t p a rtic ip a te  in a  First 

Ste ps p ro g ra m ma y b e  e va lua te d  fo r a nd , if fo und  e lig ib le , re c e ive  sp e c ia l e d uc a tio n a nd  

re la te d  se rvic e s pro vide d  b y the  p ub lic  sc ho o l’ s e a rly c hildho o d  p ro g ra m.  If the  p a re nt(s) 

susp e c ts the  c hild  ha s a  d isa b ility, s/ he  ma y c o nta c t the  sc ho o l re sp o nsib le  fo r p ro vid ing  

e d uc a tio na l se rvic e s to  stud e nts a nd  re q ue st a n initia l e va lua tio n (se e  the  se c tio n o n 

Ide ntific a tio n, Re fe rra l a nd Evalua tio n).  The  p a re nt(s) will ne e d  to  p ro vid e  the  sc ho o l with 

writte n p e rmissio n (re fe rre d  to  a s writte n c o nse nt) fo r the  e d uc a tio na l e va lua tio n to  b e g in. 

Onc e  the  c hild  is e va lua te d , the  CCC will me e t to  d e te rmine  the  stud e nt’ s e lig ib ility a nd , if 

e lig ib le , d e ve lo p  a n IEP fo r se rvic e s. 
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EA RLY C HILDHO O D EDUC A TIO NA L SERVIC ES 

The  stud e nt’ s CCC d e te rmine s the  numb e r o f ho urs p e r d a y a nd  d a ys p e r we e k o f sp e c ia l 

e d uc a tio n instruc tio na l time  the  stud e nt will re c e ive . The  CCC a lso  d e te rmine s whe the r 

the re  a re  re la te d  se rvic e s ne e de d  b y the  stud e nt. The  p a re nt(s) is a n e q ua l pa rtne r in the  

CCC me e ting .  Se rvic e s a re  to  b e  ta ilo re d  to  the  uniq ue  de ve lo pme nta l a nd  e duc a tio na l 

ne e ds o f the  ind ividua l stud e nt. The  sc ho o l c a nno t d e c id e  o n its o wn (unila te ra lly de c ide ) 

to  limit the  instruc tio na l time  o r se rvic e s b a se d  o n d isa b ility c a te g o rie s, stud e nts’  a g e s, o r 

a d ministra tive  c o nve nie nc e . 

An e a rly c hild ho o d  stud e nt with a  d isa b ility (a  3 ye a r o ld , 4 ye a r o ld , o r 5 ye a r o ld  who  is 

no t ye t o f a n a g e  whe re  s/ he  is e lig ib le  fo r kind e rg a rte n e nro llme nt) ma y re c e ive  sp e c ia l 

e d uc a tio n a nd  re la te d  se rvic e s in a  g e ne ra l e d uc a tio n p re sc ho o l, a  sp e c ia l e d uc a tio n 

p re sc ho o l, a  c o mmunity p re sc ho o l se tting , a t ho me , o r in a  c o mb ina tio n o f the se  se tting s 

a s d e te rmine d  a p pro pria te  b y the  CCC.  

 

 

 

 

DEFINITION:  De ve lopme nt De la y (DD) – A  d e la y in the  stud e nt’ s d e ve lo p me nt o f 

g ro ss mo to r, c o g nitive , re c e p tive  o r e xpre ssive  la ng ua g e , so c ia l o r e mo tio na l, se lf-

he lp , o r o the r a d a p tive  skills.  The  se ve rity o f the  d e la y a nd  the  numb e r o f a re a s in 

whic h the  d e la y o c c urs c a use s a  stud e nt to  b e  e lig ib le  a s a  stud e nt with a  

d e ve lo p me nta l d e la y.  This d isa b ility c a te g o ry is limite d  to  stud e nts who  a re  3 ye a rs 

o ld , 4 ye a rs o ld , o r 5 ye a rs o ld  who  a re  no t ye t e lig ib le  fo r kind e rg a rte n. 
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SEC TIO N VI 

PREPA RING  FO R TRA NSITIO N FRO M SC HO O L TO  A DULT LIFE 

TRA NSITIO N IEP, TRA NSFER O F RIG HTS, A ND SUMMA RY O F 

PERFO RMA NC E 

511 IA C  7 - 43 - 3  THRO UG H 7 - 43- 7  

 

TRA NSITIO N INDIVIDUA LIZED EDUC A TIO N PRO G RA M  

Fo r stud e nts who  will b e  turning  14 o r e nte ring  into  the  9th g ra d e  (o r e a rlie r if d e te rmine d  

ne c e ssa ry b y the  CCC), the  c a se  c o nfe re nc e  c o mmitte e  (CCC) d e ve lo ps a  Tra nsition IEP to  

he lp  the  stud e nt b e g in wo rking  o n the  skills the  stude nt ne e d s  to  me e t his/ he r g o a ls fo r a fte r 

hig h sc ho o l.  

Tra nsitio n g o a ls ma y inc lud e : 

• Go ing  to  sc ho o l a t a  unive rsity, c o mmunity c o lle g e , o r vo c a tio na l/ te c hnic a l sc ho o l,  

• Pa rtic ip a ting  in o n-the -jo b  tra ining ,  

• Ge tting  a  sp e c ific  jo b  o r e xp lo ring  sp e c ific  c a re e r o p tio ns, 

• Ap p lying  fo r a d ult se rvic e s fro m a  sta te  o r c o mmunity a g e nc y, a nd / o r  

• Living  inde p e nd e ntly. 

Whe n the  CCC is g o ing  to  ma ke  de c isio ns a b o ut the  stude nt’ s g o a ls fo r wha t s/ he  will d o  

a fte r hig h sc ho o l o r a b o ut wha t the  stud e nt ne e ds in o rd e r to  me e t tho se  g o a ls, the  stud e nt 

must b e  invite d  to  the  CCC me e ting .  The  p a re nt(s) d e c id e s if the  stud e nt will a tte nd  the  

CCC me e ting  until the  stud e nt le g a lly b e c o me s a n a d ult (turns 18 ye a rs o f a g e ).  If the  

stud e nt d o e s no t a tte nd  the  me e ting , so me o ne  fro m the  sc ho o l must ta lk to  the  stud e nt to  

g a the r info rma tio n o n the  stud e nt’ s like s a nd  wha t he / she  wo uld  like  to  d o  a fte r hig h sc ho o l.   

In o rde r to  d e ve lo p  a n a p p ro p ria te  Tra nsitio n IEP fo r the  stud e nt, the  sc ho o l must c o lle c t 

d a ta  a nd  info rma tio n o n the  stude nt tha t c a n b e  use d  to  he lp  p la n fo r his/ he r life  a fte r hig h 

sc ho o l.  The  c o lle c tio n o f d a ta  o n the  stud e nt’ s p o stse c o nda ry e xpe c ta tio ns is re fe rre d  to  a s 

a g e  appropria te  tra nsition a sse ssme nts.  Ag e  a p p ro p ria te  tra nsitio n a sse ssme nts a re  use d  to : 

id e ntify the  stud e nt’ s stre ng ths, p re fe re nc e s, a nd  ne e d s; a ssist in id e ntifying  a pp ro p ria te  

p o stse c o nd a ry g o a ls re la te d  to  tra ining , e d uc a tio n, e mp lo yme nt, a nd  (if a p pro pria te ) 

ind e p e nd e nt living  skills. The y a lso  he lp  ide ntify tra nsitio n se rvic e s ne e d e d  to  a ssist the  stude nt 

in re a c hing  his/ he r p o stse c o nd a ry g o a ls.  Ag e  a pp ro p ria te  tra nsitio n a sse ssme nts c a n b e  a n 

info rma l a sse ssme nt, suc h a s a n inte rvie w with the  stud e nt, o r a  fo rma l a sse ssme nt, suc h a s a  



  Pre p a ring  fo r Tra nsitio n Fro m Sc ho o l to  Ad ult Life  - 48 

ve rb a l o r writte n te st o n c a re e r re a d ine ss.  The  CCC must use  a ll o f the  info rma tio n fro m the  

a g e  a p p ro p ria te  a sse ssme nts whe n de ve lo p ing  the  stud e nt’ s Tra nsitio n IEP.   

A DDITIO NA L C O MPO NENTS O F A  TRA NSITIO N IEP 

A Tra nsitio n IEP is ve ry simila r to  the  IEP fo r yo ung e r stude nts, b ut the  ma in fo c us is to  p re pa re  

the  stud e nt fo r a c c o mp lishing  his/ he r p e rso na l g o a ls fo r whe n s/ he  le a ve s hig h sc ho o l.  In 

a d d itio n to  the  thing s tha t must b e  inc lud e d  in a ny IEP (se e  the  se c tio n o n Individualize d 

Educ a tio n Pro g ra ms), a  Tra nsitio n IEP inc lude s: 

• Info rma tio n fro m a g e  a p pro pria te  tra nsitio n a sse ssme nts o n the  stud e nt’ s stre ng ths, 

p re fe re nc e s, a nd  inte re sts; 

• Me a sura b le  p o stse c o nd a ry g o a ls (g o a ls fo r “a fte r hig h sc ho o l” ) re la te d  to  tra ining , 

e d uc a tio n, e mp lo yme nt, a nd  (if a p p ro pria te ) ind e pe nde nt living  skills; 

• Annua l g o a ls whic h a re  re a so na b ly d e sig ne d  to  e na b le  the  stud e nt to  me e t the ir 

p o stse c o nd a ry g o a ls; 

• Co urse s o f stud y (e .g ., c la sse s) tha t the  stude nt ne e ds to  ta ke  while  in hig h sc ho o l to  

re a c h his/ he r p o stse c o nd a ry g o a ls; 

• Do c ume nta tio n o f whe the r the  stud e nt will wo rk o n a  hig h sc ho o l d ip lo ma  o r a  

c e rtific a te  o f c o mple tio n; 

• The  tra nsitio n se rvic e s ne e de d  to  he lp  him/ he r re a c h the  p o stse c o nd a ry g o a ls; 

• The  na me s o f the  ind ivid ua ls o r a g e nc ie s who  will p ro vid e  the  tra nsitio n se rvic e s; a nd  

• Do c ume nta tio n tha t the  CCC re vie we d  info rma tio n a nd  pro vid e d  info rma tio n to  the  

p a re nt(s) o n the  kind s o f a d ult se rvic e s a va ila b le  thro ug h the  sta te  o r lo c a l 

c o mmunity, if a pp ro pria te .  

PA RTIC IPA TIO N O F TRA NSITIO N SERVIC E PRO VIDERS IN THE TRA NSITIO N IEP 

If a  sta te  o r lo c a l a g e nc y ma y b e  p a ying  fo r o r p ro vid ing  “ tra nsitio n”  se rvic e s to  the  stud e nt, 

the  sc ho o l must g e t writte n c o nse nt fro m the  p a re nt(s) o r a d ult stud e nt to  invite  a  pe rso n 

fro m tha t a g e nc y to  a tte nd  the  CCC me e ting . If writte n c o nse nt is p ro vid e d , the  sc ho o l must 

invite  a  p e rso n fro m the  a g e nc y to  a tte nd  the  me e ting . 

Fo r e xa mple , whe n a  stud e nt is e lig ib le  fo r a  Tra nsitio n IEP, the  sc ho o l ma y a sk fo r writte n 

c o nse nt so  tha t sc ho o l p e rso nne l ma y ta lk with a  Vo c a tio na l Re ha b ilita tio n (VR) c o unse lo r 

a b o ut the  stude nt a nd  d e te rmine  if the  stud e nt ma y b e  e lig ib le  fo r VR se rvic e s.  If the y 

b e lie ve  the  stude nt mig ht b e  e lig ib le  fo r VR se rvic e s, the  sc ho o l must o b ta in writte n c o nse nt 

to  invite  a  VR c o unse lo r to  the  CCC me e ting  a nd  must g ive  the  p a re nt(s) info rma tio n (b o th 

ve rb a lly a nd  in writing ) a b o ut a va ila b le  VR se rvic e s a nd  ho w to  g e t the  se rvic e s fo r the  

stud e nt. 
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The  fo llo wing  is a  visua l p ic ture  o f ho w the  Tra nsitio n IEP pro c e ss sho uld  wo rk; a s p ro vid e d  b y 

the  Ind ia na  De pa rtme nt o f Ed uc a tio n (IDOE). 
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TRA NSFER O F RIG HTS 

Whe n a  stud e nt turns 18 ye a rs o f a g e , a ll the  stud e nt’ s spe c ia l e duc a tio n rig hts g ive n to  the  

p a re nt(s) und e r fe de ra l a nd  sta te  spe c ia l e d uc a tio n la ws tra nsfe r to  the  stud e nt unle ss a  

c o urt o f la w ha s a p po inte d  a  g ua rd ia n fo r the  stud e nt o r the  sc ho o l ha s a pp o inte d  a n 

e d uc a tio na l re p re se nta tive .  If ne ithe r a  g ua rd ia n o r e d uc a tio na l re pre se nta tive  ha s b e e n 

a p p o inte d , the  rig hts a re  tra nsfe rre d  a nd  the  stud e nt is e ntitle d  to  ma ke  the  d e c isio ns a b o ut 

his/ he r e duc a tio n suc h a s c o nse nting  to  e va lua tio ns, re q ue sting  a nd  a tte nd ing  CCC 

me e ting s, inviting  o the rs to  a tte nd  a  CCC me e ting , ta king  a c tio n if he / she  d isa g re e s with the  

sc ho o l’ s p ro p o se d  IEP, a nd  re q ue sting  me d ia tio n o r a  d ue  pro c e ss he a ring .   

At a  CCC me e ting  b e fo re  the  stud e nt turns 17 ye a rs o f a g e , the  sc ho o l must pro vid e  the  

p a re nt(s) a nd  the  stud e nt with writte n no tic e  tha t the  rig hts will tra nsfe r to  the  stud e nt a t the  

a g e  o f 18.  The  sc ho o l must a lso  p ro vide  the  stud e nt a nd  the  pa re nt(s) with writte n no tic e  

tha t the  rig hts ha ve  tra nsfe rre d  a t the  time  the  stude nt turns 18 ye a rs o f a g e , unle ss a  

g ua rd ia n o r e d uc a tio na l re p re se nta tive  ha s b e e n a p p o inte d  fo r the  stud e nt.  The  sc ho o l will 

c o ntinue  to  se nd  a ll writte n no tic e s to  b o th the  stud e nt a nd  the  p a re nt(s), b ut the  stud e nt o f 

le g a l a g e  ha s the  rig ht to  ma ke  e d uc a tio na l d e c isio ns a nd  ta ke  the  sa me  a c tio ns the  

p a re nt(s) c o uld  ta ke  b e fo re  the  stud e nt turne d  18 ye a rs o f a g e . 

G UA RDIA NS A ND EDUC A TIO NA L REPRESENTA TIVES 

The re  a re  two  wa ys tha t the  pa re nt(s) c a n c o ntinue  to  ma ke  the  e d uc a tio na l de c isio ns fo r a  

stud e nt who  is 18 ye a rs o f a g e  o r o ld e r: 

• By ha ving  a  c o urt o f la w a p p o int the  p a re nt(s) a s the  g ua rdia n o f the  stud e nt, o r 

• Asking  the  sc ho o l to  a p p o int a n e duc a tiona l re pre se nta tive . 

A g ua rd ia n is a  p e rso n a p p o inte d  b y a  c o urt o f la w to  ma ke  d e c isio ns fo r a nd / o r ma na g e  

the  a ffa irs o f a n ind ivid ua l who  c a nno t ma ke  d e c isio ns o r ta ke  c a re  o f his/ he r a ffa irs 

b e c a use  o f a  d isa b ility o r o the r re a so ns. A g ua rd ia n ma y b e  a b le  to  ma ke  mo re  tha n just 

e d uc a tio na l d e c isio ns fo r the  stud e nt, d e pe nd ing  o n the  typ e  o f g ua rd ia nship  the  c o urt 

o rd e rs. Fo r mo re  info rma tio n, se e  Que stio ns and Answe rs a b o ut Guardia nship  in the  Re so urc e  

se c tio n. 

If a  g ua rd ia n ha s no t b e e n a pp o inte d , the  sc ho o l ma y a p p o int a n e d uc a tio na l 

re pre se nta tive  if: 

• The  stud e nt ma ke s a  writte n re q ue st fo r a  re p re se nta tive  to  b e  a pp o inte d , o r 

• Two  q ua lifie d  ind ivid ua ls (se e  list b e lo w) e xa mine  o r inte rvie w the  stud e nt a nd  de c ide  

tha t the  stud e nt is no t a b le  to  g ive  info rme d  c o nse nt o n his/ he r o wn b e ha lf. 
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If the  stude nt re q ue sts a n e d uc a tio na l re p re se nta tive , the  stud e nt ma y a sk tha t the  

e d uc a tio na l re p re se nta tive  b e  re mo ve d  o r re p la c e d  a t a ny time .  The  stud e nt’ s re q ue st to  

no  lo ng e r ha ve  a n e duc a tio na l re p re se nta tive  must b e  ma d e  in writing  to  the  sc ho o l. 

A PPO INTING  A N EDUC A TIO NA L REPRESENTA TIVE 

The  sc ho o l must a p p o int the  stud e nt’ s p a re nt(s) to  se rve  a s the  e duc a tio na l re p re se nta tive .  

If the  stud e nt’ s p a re nt(s) is no t a va ila b le , the  sc ho o l must a p p o int a  tra ine d  e d uc a tio na l 

surro g a te  p a re nt. 

Whe n so me o ne  o the r tha n the  stud e nt re q ue sts a n e duc a tio na l re p re se nta tive , the  stude nt 

must b e  e xa mine d  o r inte rvie we d  b y two  ind ivid ua ls who  must d e c id e  if the  stud e nt is a b le  to  

g ive  informe d c onse nt.  This me a ns the y will d e c id e  if the  stude nt is a b le  to : 

• Co nsiste ntly und e rsta nd  the  na ture , b e ne fit, a nd  c o nse q ue nc e s o f the  se rvic e s o r 

o the r p ro g ra m o p tio ns o ffe re d  b y the  sc ho o l, 

• Ma ke  ra tio na l e d uc a tio na l de c isio ns b a se d  o n the  b e ne fits a nd  c o nse q ue nc e s o f o ne  

se rvic e  o r pro g ra m o ve r a no the r, a nd  

• Co mmunic a te  his/ he r und e rsta nd ing  o f the  de c isio n in a  me a ning ful wa y. 

If the y d e c ide  the  stud e nt is no t a b le  to  d o  the se  thing s, e a c h p e rso n must sta te  in writing  

tha t the  stude nt is inc a p a b le  o f p ro vid ing  info rme d  c o nse nt.  The  sc ho o l is no t re sp o nsib le  fo r 

the  c o sts o f the  e xa mina tio n. 

Whe n the  sc ho o l re c e ive s the  writte n info rma tio n fro m b o th ind ivid ua ls, the  sc ho o l will 

a p p o int a n e d uc a tio na l re p re se nta tive .  An e d uc a tio na l re pre se nta tive  ma y b e  a p p o inte d  

up  to  60 c a le nda r d a ys b e fo re  the  stud e nt’ s 18th b irthda y o r a nytime  a fte r tha t if 

a p pro pria te . 

WHO  DEC IDES IF THE STUDENT IS NO T ABLE TO  PRO VIDE INFO RMED C O NSENT?  

Whe n d e te rmining  whe the r a n e d uc a tio na l re pre se nta tive  ne e ds to  b e  a p p o inte d , the  two  

ind ivid ua ls who  e xa mine  o r inte rvie w the  stud e nt must b e : 

• A p hysic ia n with a n unlimite d  lic e nse , 

• A lic e nse d  nurse  p ra c titio ne r, 

• A lic e nse d  c linic a l psyc ho lo g ist, 

• A lic e nse d  psyc ho lo g ist, 

• A lic e nse d  sc ho o l p syc ho lo g ist, o r 

• A lic e nse d  c linic a l so c ia l wo rke r. 
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The  two  ind ivid ua ls c a nno t b e  re la te d  to  the  stud e nt, a nd  o nly o ne  o f the  two  c a n b e  

e mplo ye d  b y the  sc ho o l. 

A G E A PPRO PRIA TE TRA NSITIO N A SSESSMENTS 

Whe n the  CCC is g o ing  to  ma ke  de c isio ns a b o ut the  stud e nt’ s g o a ls fo r a fte r hig h sc ho o l 

o r a b o ut wha t the  stud e nt ne e ds in o rd e r to  me e t tho se  g o a ls, the  CCC b a se s tho se  

d e c isio ns o n the  d a ta  fro m a n a g e  a pp ro pria te  tra nsitio n a sse ssme nt.  Ba sic a lly this is a  

c o lle c tio n o f e xisting  d a ta  o n the  stude nt, inte rvie w info rma tio n fro m the  stud e nt a nd  

tho se  fa milia r with his/ he r stre ng ths a nd  d e sire s, o b se rva tio n d a ta  re vie wing  the  stud e nt in 

va rio us se tting s, a nd  a ny ne c e ssa ry fo rma lize d  a sse ssme nts. The  c o lle c tio n o f d a ta  is 

re le va nt to  the  stud e nt’ s c urre nt a g e  a nd  sho uld  pro vid e  the  stude nt a nd  tho se  wo rking  

with him o r he r sp e c ific  info rma tio n a b o ut the  stud e nt’ s stre ng ths a nd  d e sire s fo r his/ he r 

future . The  CCC must use  a ll o f the  info rma tio n fro m the  a g e  a p p ro p ria te  a sse ssme nt 

whe n d e ve lo p ing  the  stud e nt’ s Tra nsitio n IEP a nd  a d d re ssing  the  po stse c o nd a ry g o a ls fo r 

the  stud e nt.  

SUMMA RY O F PERFO RMA NC E (SO P) 

Whe n a  stud e nt g ra d ua te s with a  hig h sc ho o l d ip lo ma , le a ve s hig h sc ho o l with a  c e rtific a te  

o f c o mple tio n, o r c o mp le te s sc ho o l b y turning  22 ye a rs o f a g e  d uring  the  sc ho o l ye a r, the  

sc ho o l must pro vid e  the  stud e nt with a  writte n summa ry o f the  stud e nt's a c a de mic  

a c hie ve me nt a nd  func tio na l pe rfo rma nc e .  The  Summa ry of Pe rforma nc e  (SoP) is a  writte n 

p la n tha t d e sc rib e s wha t the  stud e nt ha s a c hie ve d  a nd  p ro vid e s re c o mme nd a tio ns fo r 

he lp ing  the  stude nt a c hie ve  his/ he r g o a ls fo r life  a fte r hig h sc ho o l. 

A So P sho uld  inc lude  the  fo llo wing  b a sic  ite ms, b ut it ma y inc lud e  mo re  tha n this: 

• Ba sic  de mo g ra p hic  info rma tio n a b o ut the  stud e nt (na me , a d d re ss, d a te  o f b irth, 

e tc .). 

• The  stud e nt’ s g o a ls fo r a fte r hig h sc ho o l tha t ta ke  into  a c c o unt the  stud e nt’ s 

e d uc a tio na l p ro g ra m a nd  the  stude nt’ s inte re sts, p re fe re nc e s, a nd  stre ng ths. 

• A summa ry o f the  stud e nt’ s a c a d e mic  a c hie ve me nt a nd  func tio na l skill le ve ls. 

• Re c o mme nda tio ns o n wha t the  stud e nt ma y ne e d  to  re a c h his/ he r g o a ls fo r a fte r 

hig h sc ho o l, suc h a s a c c o mmo d a tio ns, mo d ific a tio ns, o r a ssistive  te c hno lo g y tha t the  

stud e nt use s o r wo uld  b e  he lp ful to  the  stude nt to  me e t his/ he r g o a ls. 

Fo r mo re  info rma tio n o n Ind ia na ’ s Ac a d e mic  Sta nd a rd s, se e :  

http ://dc .do e .in.g o v/Sta nda rds/Ac a de mic Sta nda rds/Sta ndardSe arc h.a sp x 
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RESO URC ES 

Fo r mo re  info rma tio n o n issue s re la te d  to  tra nsitio n, se e  the  fo llo wing  we b site s: 

• Ind ia na  Institute  o n Disa b ility a nd  Co mmunity - 

http :/ / www.iid c .ind ia na .e d u/ c c lc / ? p a g e Id=38  

• Io wa  Tra nsitio n Asse ssme nt - http :/ / tra nsitio na sse ssme nt.no rthc e ntra lrrc .o rg /  

• Se c o nd a ry Tra nsitio n /  Ind ia na  De pa rtme nt o f Ed uc a tio n - 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / ind e pe nd e nc e / we lc o me .html 

• Vo c a tio na l Re ha b ilita tio n - http :/ / www.in.g o v/ fssa / dd rs/ 2636.htm 

• Na tio na l Se c o nd a ry Tra nsitio n Te c hnic a l Assista nc e  Ce nte r - http :/ / www.nstta c .o rg /  

• U.S. De p a rtme nt o f Ed uc a tio n (Se e  Se c o nd a ry Tra nsitio n) - 

http :/ / id e a .e d .g o v/ e xp lo re / ho me . 
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SEC TIO N VII 

SERVIC ES TO  STUDENTS IN NO NPUBLIC  SC HO O LS 

SPEC IA L EDUC A TIO N A ND RELA TED SERVIC ES FO R 

PA RENTA LLY- PLA C ED STUDENTS IN NO NPUBLIC  SC HO O LS 

511  IA C  7 - 34  

 

Whe n the  p a re nt(s) d e c id e  to  e nro ll the ir sc ho o l-a g e d  stud e nt in a  no np ub lic  (p riva te  o r 

re lig io us) sc ho o l o r fa c ility, inc lud ing  ho me  sc ho o ls, s/ he  c a n e xpe c t thre e  a c tio ns fro m the  

sc ho o l c o rp o ra tio n whe re  the  no np ub lic  sc ho o l o r fa c ility is lo c a te d .  Tho se  a c tio ns a re : 

• Lo c a ting , id e ntifying , a nd  e va lua ting  a ll stud e nts with d isa b ilitie s, 

• Co nsulting  with no np ub lic  sc ho o l re p re se nta tive s a nd  re p re se nta tive s o f the  

p a re nt(s) o f no np ub lic  sc ho o l stude nts with d isa b ilitie s, a nd  

• Ma king  a va ila b le  spe c ia l e duc a tio n a nd  re la te d  se rvic e s to  a ll stud e nts with 

d isa b ilitie s. 

SERVIC ES TO  STUDENTS IN NO NPUBLIC  SC HO O LS 

If a  stude nt ha s b e e n d e te rmine d  e lig ib le  a s a  stud e nt with a  d isa b ility thro ug h the  

e va lua tio n a nd  c a se  c o nfe re nc e  c o mmitte e  (CCC) p ro c e ss (p le a se  se e  the  Ide ntific a tio n, 

Re fe rra l, a nd Evalua tio n se c tio n), the  stude nt is e ntitle d  to  so me  le ve l o f sp e c ia l e d uc a tio n 

se rvic e s fro m the  sc ho o l c o rp o ra tio n whe re  the  no np ub lic  sc ho o l is lo c a te d . 

A no np ub lic  sc ho o l stud e nt with a  d isa b ility re c e ive s spe c ia l e duc a tio n a nd  re la te d  

se rvic e s fro m the  p ub lic  sc ho o l in a c c o rda nc e  with a  se rvic e  pla n.  A se rvic e  p la n is simila r 

to  a n IEP, b ut d o e s no t c o nta in a ll o f the  c o mp o ne nts o f a n IEP.  A se rvic e  p la n inc lude s: 

• The  stud e nt’ s p re se nt le ve ls o f e d uc a tio na l pe rfo rma nc e , 

• Me a sura b le  a nnua l g o a ls re la te d  to  the  se rvic e s tha t will b e  pro vide d , 

• The  sp e c ia l e d uc a tio n a nd  re la te d  se rvic e s tha t will b e  pro vid e d , 

• Info rma tio n o n whe the r the  stud e nt will p a rtic ip a te  in sta te wid e  o r d istric twid e  

te sting  (e .g ., ISTEP) a nd  a ny a c c o mmo d a tio ns the  stud e nt will use  d uring  the  te st(s) 

if it is a pp lic a b le , 

• Pro je c te d  d a te s o f whe n se rvic e s will b e g in a nd  e nd , a s we ll a s the  le ng th a nd  

fre q ue nc y o f se rvic e s to  b e  p ro vid e d , a nd  

• Info rma tio n o n ho w the  stud e nt’ s p ro g re ss to wa rd  the  a nnua l g o a ls will b e  

me a sure d  a nd  ho w/ whe n the  sc ho o l will info rm the  p a re nt(s) o f the  p ro g re ss. 
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Stud e nts g e ne ra lly re c e ive  a  d iffe re nt le ve l o f se rvic e  und e r a  se rvic e  pla n tha n a  stude nt 

re c e ive s und e r a n ind ivid ua lize d  e d uc a tio n p ro g ra m (IEP).  The  full a rra y o f se rvic e s 

a va ila b le  tha t a re  p a rt o f a  fre e  a ppropria te  public  e duc ation (FAPE) und e r a n IEP a re  no t 

re q uire d  to  b e  ma d e  a va ila b le  a s pa rt o f a  se rvic e  p la n.  Fo r e xa mple , the  le ng th a nd  

fre q ue nc y o f the  se rvic e s ma y b e  le ss tha n the  stud e nt wo uld  re c e ive  thro ug h a n IEP o r 

the  se rvic e  p la n ma y pro vide  c o nsulta tive  se rvic e s in the  no np ub lic  sc ho o l whe re , we re  

the  stud e nt e nro lle d  in a  p ub lic  sc ho o l p ro g ra m the  se rvic e s ma y b e  mo re  d ire c t.  If the  

p ub lic  sc ho o l d e c ide s to  p ro vide  the  se rvic e s a t a  lo c a tio n o the r tha n the  no np ub lic  

sc ho o l, it must p ro vide  tra nsp o rta tio n fo r the  stud e nt to  a nd  fro m the  lo c a tio n. 

The  p a re nt(s) o f a  stud e nt who  is e nro lle d  in a  no np ub lic  sc ho o l ma y re q ue st me d ia tio n 

a nd / o r a  d ue  p ro c e ss he a ring  if s/ he  d isa g re e s with the  sc ho o l’ s c hild  find  a c tivitie s, the  

a p pro pria te ne ss o f a n e va lua tio n, o r the  d e te rmina tio n re g a rd ing  a  stud e nt’ s e lig ib ility.  

Ho we ve r, the se  p ro c e d ure s a re  no t a va ila b le  to  re so lve  d isa g re e me nts a b o ut a nnua l 

g o a ls, the  sp e c ia l e duc a tio n a nd  re la te d  se rvic e s tha t the  p ub lic  sc ho o l is o ffe ring , o r 

whe re  the  se rvic e s will b e  p ro vide d .  If the  p a re nt(s) b e lie ve s the  p ub lic  sc ho o l ha s no t 

c o mplie d  with the  re q uire me nts o f IDEA ’ 04 o r Artic le  7, s/ he  ma y file  a  c o mpla int with the  

Ind ia na  De p a rtme nt o f Ed uc a tio n (IDOE).  Fo r mo re  info rma tio n, se e  the  se c tio n o n 

Re so lving  Disa g re e me nts. 

IF A STUDENT ATTENDS A NO NPUBLIC  SC HO O L IN A SC HO O L C O RPO RATIO N 

O THER THAN THE SC HO O L C O RPO RATIO N WHERE THE STUDENT LIVES (HAS LEG AL 

SETTLEMENT) , WHO  C O NDUC TS THE INITIAL EVALUATIO N?   

The  p a re nt(s) ma y re q ue st tha t a n initia l e va lua tio n b e  c o nd uc te d  b y e ithe r the  sc ho o l 

c o rp o ra tio n whe re  the  no np ub lic  sc ho o l is lo c a te d  o r the  stude nt’ s sc ho o l c o rp o ra tio n o f 

le g a l se ttle me nt (the  sc ho o l c o rp o ra tio n in whic h the  stud e nt live s). 

If the  pa re nt(s) re q ue sts the  e va lua tio n fro m the  sc hool c orporation whe re  the  nonpublic  

sc hool is loc ate d , the  sc ho o l must: 

• Exp la in to  the  p a re nt(s) the  c o nc e p t o f a  FAPE, 

• Ad vise  the  p a re nt(s) tha t he / she  ha s the  rig ht to  a sk the  sc ho o l c o rpo ra tio n o f le g a l 

se ttle me nt fo r a n o ffe r o f a  FAPE  (e .g ., a n IEP d e ve lo pe d  b y the  CCC), a nd  

• Ask the  p a re nt(s) if he / she  wa nts the  e va lua tio n c o nd uc te d  b y the  sc ho o l 

c o rp o ra tio n whe re  the  no np ub lic  sc ho o l is lo c a te d  o r the  stud e nt’ s sc ho o l 

c o rp o ra tio n o f le g a l se ttle me nt. 

If the  pa re nt(s) c ho o se s the  sc ho o l c o rp o ra tio n whe re  the  no np ub lic  sc ho o l is lo c a te d , the  

sc ho o l must fo llo w the  p ro c e d ure s fo r c o nd uc ting  a n initia l e va lua tio n, inc lud ing  p ro vid ing  

the  p a re nt(s) with writte n no tic e s, c o nd uc ting  the  e va lua tio n, a nd  c o nve ning  the  CCC 

within the  a p pro pria te  time line . 
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 If the  p a re nt(s) c ho o se s the  sc hool c orpora tion of le g a l se ttle me nt to  c o nd uc t the  

e va lua tio n, the  p a re nt(s) must c o nta c t the  sc ho o l c o rp o ra tio n a nd  re q ue st a n initia l 

e va lua tio n a s d e sc rib e d .  The  sc ho o l c o rp o ra tio n o f le g a l se ttle me nt must the n p ro vid e  

the  writte n no tic e s, c o nd uc t the  e va lua tio n, a nd  c o nve ne  the  CCC me e ting  a s re q uire d .  

 

 

 

 

 

  

NOTE:  Whe n a  stud e nt with a  d isa b ility a tte nd s a  no np ub lic  sc ho o l o utside  the  

sc ho o l c o rp o ra tio n whe re  the  stud e nt live s, pa re nta l c o nse nt must b e  o b ta ine d  

b e fo re  p e rso na lly ide ntifia b le  info rma tio n a b o ut the  stud e nt is re le a se d  b e twe e n the  

sc ho o l c o rp o ra tio n whe re  the  stud e nt live s a nd  the  sc ho o l c o rp o ra tio n whe re  the  

no np ub lic  sc ho o l is lo c a te d . 
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The  fo llo wing  flo w c ha rt o utline s the  p ro c e ss fo r a c c e ssing  sp e c ia l e d uc a tio n se rvic e s 

whe n a  stude nt is e nro lle d  in a  no npub lic  sc ho o l o utsid e  the  stude nt’ s sc ho o l c o rp o ra tio n 

o f le g a l se ttle me nt. 

 

 

Stud e nt a tte nd s a  no np ub lic  sc ho o l 
o utsid e  the  sc ho o l c o rp o ra tio n o f le g a l 

se ttle me nt

Pa re nt re q ue sts a n e d uc a tio na l 
e va lua tio n fro m the  sc ho o l 

c o rp o ra tio n o f le g a l se ttle me nt

Sc ho o l e va lua te s, CCC d e te rmine s 
e lig ib ility

Pa re nt 
a c c e p ts 

FAPE a nd  
e nro lls 

stud e nt in 
sc ho o l

Sc ho o l 
d e ve lo p s IEP

Sc ho o l 
imp le me nts IEP

Pa re nt 
re je c ts o ffe r 
o f FAPE a nd  
c ho o se s to  

ke e p  stud e nt 
in no np ub lic  

sc ho o l 
o utsid e  
sc ho o l 

c o rp o ra tio n 
o f le g a l 

se ttle me nt

IFp a re nt c o nse nts, 
sc ho o l c o rp o ra tio n 
o f le g a l se ttle me nt 
fo rwa rd s re c o rd s to  
sc ho o l c o rp o ra tio n 
whe re  no np ub lic  
sc ho o l is lo c a te d

Pa re nt re q ue sts a n 
e d uc a tio na l e va lua tio n 
fro m sc ho o l c o rp o ra tio n 

whe re  no np ub lic  sc ho o l is 
lo c a te d

Sc ho o l must e xp la in (1) the  
c o nc e p t o f FAPE a nd  (2) tha t the  
p a re nt c a n o b ta in o ffe r o f FAPE 
fro m sc ho o l c o rp o ra tio n o f le g a l 

se ttle me nt

Afte r 
e xp la na tio n, 

p a re nt c ho o se s 
to  g o  to  sc ho o l 
c o rp o ra tio n o f 

le g a l se ttle me nt 
fo r e va lua tio n

Afte r 
e xp la na tio n, 

p a re nt 
c ho o se s to  

ha ve  sc ho o l 
c o rp o ra tio n 

whe re  
no np ub lic  
sc ho o l is 
lo c a te d  

c o nd uc t the  
e va lua tio n 

Sc ho o l e va lua te s. CCC 
d e te rmine s e lig ib ility. If e lig ib le , 

sc ho o l o ffe rs se rvic e  p la n 
(inc lud ing  tra nsp o rta tio n if 
se rvic e s p ro vid e d  a t p ub lic  

sc ho o l o r ne utra l site )

Pa re nt ma y re q ue st se rvic e  p la n fro m sc ho o l whe re  no np ub lic  sc ho o l is lo c a te d . With 

c o nse nt, sc ho o l o b ta ins e va lua tio n fro m sc ho o l o f le g a l se ttle me nt a nd  d e ve lo p s se rvic e  

p la n. 
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The  fo llo wing  flo w c ha rt o utline s the  p ro c e ss fo r a  stude nt e nro lle d  in a  no npub lic  sc ho o l 

within the  stud e nt’ s sc ho o l c o rp o ra tio n o f le g a l se ttle me nt:  

 

 

 

Pa re nt re q ue sts 
e va lua tio n

Sc ho o l e va lua te s 
stud e nt in 

a c c o rd a nc e  with 
Artic le  7

CCC 
d e te rmine s 

stud e nt e lig ib le

Sc ho o l ma ke s o ffe r o f 
FAPE

Pa re nt a c c e p ts o ffe r o f 
FAPE a nd  e nro lls 
stud e nt in sc ho o l

CCC d e ve lo p s IEP

Sc ho o l  Imp le me nts IEP

Pa re nt re je c ts o ffe r o f FAPE 

Cho o se s to  ke e p  stud e nt in 
no np ub lic  sc ho o l 

Sc ho o l o ffe rs  a  se rvic e  pla n

Pa re nt a c c e p ts se rvic e  
p la n  

Sc ho o l p ro vid e s se rvic e s

Pa re nt re je c ts se rvic e  p la n  

Sc ho o l d o e s no t p ro vid e  
se rvic e s

CCC d e te rmine s 
stud e nt is no t 

e lig ib le
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SEC TIO N VIII 

C O N FID EN TIA LITY  O F IN FO RM A TIO N  

511 IA C  7 - 38  

The  Fa mily Ed uc a tio na l Rig hts a nd  Priva c y Ac t (FERPA), the  Ind ividua ls with Disa b ilitie s 

Ed uc a tio n Imp ro ve me nt Ac t (IDEA ’ 04), a nd  Artic le  7 g e ne ra lly re q uire  the  sc ho o l to  o b ta in 

p a re nta l c o nse nt b e fo re  d isc lo sing  o r re le a sing  pe rso na lly id e ntifia b le  info rma tio n fro m the  

stud e nt’ s e d uc a tio na l re c o rd .  Ho we ve r, the re  a re  a lso  a  numb e r o f situa tio ns in whic h the  

sc ho o l ma y re le a se  c e rta in info rma tio n a b o ut a  stude nt witho ut o b ta ining  writte n p a re nta l 

c o nse nt. 

A stud e nt’ s e duc a tiona l re c ord  inc lude s a ny re c o rd s d ire c tly re la te d  to  a  stud e nt a nd  

ma inta ine d  b y the  sc ho o l o r so me o ne  a c ting  o n the  sc ho o l’ s b e ha lf.  Amo ng  o the r thing s, a n 

e d uc a tio na l re c o rd  inc lud e s te st p ro to c o ls tha t c o nta in p e rso na lly id e ntifia b le  info rma tio n 

re g a rd ing  the  stud e nt a nd  his/ he r ind ividua lize d  e d uc a tio n p ro g ra m (IEP), a ud io  o r vid e o  c lip s, 

sc a nne d  ima g e s, a nd  o the r e le c tro nic a lly re c o rde d  o r p ro duc e d  ite ms. Pe rsona lly ide ntifia ble  

informa tion a b o ut a  stud e nt me a ns “ info rma tio n b y whic h it is p o ssib le  to  id e ntify a  stude nt with 

re a so na b le  c e rta inty,”  suc h a s na me , a d dre ss, a nd  so c ia l se c urity o r stud e nt te st numb e rs. 

RIG HTS TO  INSPEC T EDUC A TIO NA L REC O RDS 

The  p a re nt(s) a nd  stud e nts o f le g a l a g e  ha ve  the  rig ht to  inspe c t a nd re vie w the  e d uc a tio na l 

re c o rd .  Whe n the  p a re nt(s)/ stud e nt o f le g a l a g e  ma ke s a  re q ue st to  insp e c t a nd  re vie w the  

re c o rd , the  sc ho o l must p ro vide  a c c e ss to  the  re c o rd :  

• Witho ut unne c e ssa ry de la y; 

• Be fo re  a ny me e ting  re g a rd ing  a n IEP, inte rim a lte rna tive  e d uc a tio na l se tting  (IAES) o r 

ma nife sta tio n d e te rmina tio n; 

• Be fo re  a  re so lutio n se ssio n o r a ny d ue  pro c e ss he a ring ; a nd  

• Within 45 c a le nda r d a ys o f the  re q ue st. 

In a d d itio n to  lo o king  a t the  stud e nt’ s re c o rd , the  p a re nt(s)/ stud e nt o f le g a l a g e  a lso  ha s 

the  rig ht to : 

• Ha ve  info rma tio n inte rp re te d  o r e xp la ine d  b y sc ho o l pe rso nne l,  

• Ha ve  a lte rna tive  a rra ng e me nts o r a  c o p y o f the  re c o rd  ma de  if the  lo c a tio n o f the  

o rig ina ls wo uld  pre ve nt the  p a re nt(s) fro m b e ing  a b le  to  inspe c t a nd  re vie w the  re c o rd , 
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• Ha ve  a  re pre se nta tive  inspe c t a nd  re vie w the  re c o rd  o n b e ha lf o f the  p a re nt(s) o r 

stud e nt o f le g a l a g e , a nd  

• Re c e ive  a  c o p y o f the  re c o rd  fo r use  in a  p e nd ing  d ue  p ro c e ss he a ring . 

The  sc ho o l is e ntitle d  to  c ha rg e  the  p a re nt(s) a  fe e  fo r the  ma king  the  c o p ie s o f a nything  

e xc e p t IEPs a nd  e duc a tio na l e va lua tio n re po rts.  Fo r mo re  info rma tio n re g a rd ing  fe e s, se e  511 

IAC 7-38-1(h). 

IF A STUDENT’ S PARENTS ARE DIVO RC ED, DO ES THE NO N-C USTO DIAL PARENT 

HAVE THE RIG HT TO  AC C ESS THE STUDENT’ S EDUC ATIO NAL REC O RD?  

If the  sc ho o l ha s no t re c e ive d  a  c o urt o rd e r te rmina ting  o r re stric ting  a  p a re nt’ s a utho rity 

to  a c c e ss a  stude nt’ s e d uc a tio na l re c o rd , the  sc ho o l must a llo w c usto d ia l a nd  no n-

c usto d ia l pa re nts to  insp e c t a nd  re vie w the  re c o rd . 

REQ UIRED PA RENTA L C O NSENT 

Ge ne ra lly, the  sc ho o l must o b ta in c o nse nt fro m the  p a re nt(s)/ stud e nt o f le g a l a g e  b e fo re  

d isc lo sing  p e rso na lly id e ntifia b le  info rma tio n a b o ut a  stud e nt.  Ho we ve r, the re  a re  

e xc e p tio ns to  this rule .  In situa tio ns whe re  the  sc ho o l ma y d isc lo se  info rma tio n witho ut 

c o nse nt, the  sc ho o l p e rso nne l must ma ke  a  re a so na b le  a tte mp t to  no tify the  

p a re nt(s)/ stud e nt o f le g a l a g e  o f the  d isc lo sure  a nd , up o n re q ue st, p ro vide  the  

p a re nt(s)/ stud e nt o f le g a l a g e  with a  c o py o f the  info rma tio n tha t wa s d isc lo se d .  Fo r 

mo re  info rma tio n, se e  511 IAC 7-38-1(q ) a nd  (r). 

A MENDING  THE EDUC A TIO NA L REC O RD 

If the re  is info rma tio n in the  stud e nt’ s e d uc a tio na l re c o rd  tha t the  p a re nt(s)/ stud e nt o f 

le g a l a g e  b e lie ve s is ina c c ura te , misle a d ing , o r o the rwise  vio la te s the  stud e nt’ s rig hts, the  

p a re nt(s)/ stud e nt o f le g a l a g e  ma y sub mit a  writte n re q ue st to  the  sc ho o l sp e c ifying  the  

info rma tio n he / she  wo uld  like  c ha ng e d  o r de le te d .  The  sc ho o l must re sp o nd  in writing  to  

the  re q ue st within 10 b usine ss d a ys, le tting  the  p a re nt(s)/ stud e nt o f le g a l a g e  kno w 

whe the r o r no t the  sc ho o l will a me nd  (c ha ng e ) the  stud e nt’ s e d uc a tio na l re c o rd  a s 

re q ue ste d .  

If the  sc ho o l d e c line s to  a me nd  the  e duc a tio na l re c o rd , the  le tte r must te ll the  

p a re nt(s)/ stud e nt o f le g a l a g e  tha t he / she  ma y re q ue st a  he a ring  to  ha ve  a  he a ring  

o ffic e r d e c id e  if the  e d uc a tio na l re c o rd  sho uld  b e  a me nde d , ho w to  re q ue st suc h a  

he a ring , a nd  the  p ro c e d ure s fo r the  he a ring .  A he a ring  to  a me nd  a n e d uc a tio na l re c o rd  
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is d iffe re nt tha n a  sp e c ia l e duc a tio n d ue  p ro c e ss he a ring .  Fo r mo re  info rma tio n, se e  511 

IAC 7-38-2. 

HO W LO NG  MUST THE SC HO O L KEEP A C O PY O F THE STUDENT’ S EDUC ATIO NAL 

REC O RD?  

The  sc ho o l must ma inta in a  stud e nt’ s e d uc a tio na l re c o rd  fo r a t le a st thre e  ye a rs a fte r the  

stud e nt e xits fro m the  sp e c ia l e d uc a tio n p ro g ra m a nd  in a c c o rda nc e  with the  sc ho o l’ s 

o wn p o lic y fo r re ta ining  stude nt re c o rd s.  In a d d itio n, the  sc ho o l c a nno t d e stro y a  

stud e nt’ s re c o rd  if the re  is a  pe nd ing  re q ue st to  inspe c t a nd  re vie w the  re c o rd .  Fo r mo re  

info rma tio n, se e  511 IAC 7-38-3. 
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SEC TIO N IX 

PRO C EDURA L SA FEG UA RDS 

511 IA C  7 - 37  

Artic le  7 p ro vide s se ve ra l proc e dura l sa fe gua rds fo r the  p a re nt(s) a nd  stud e nts tha t a re  

d e sig ne d  to  p ro mo te  p a re nta l p a rtic ip a tio n, e nsure  tha t stud e nts with d isa b ilitie s a re  

p ro vid e d  a  fre e  appropria te  public  e duc a tion (FAPE), a nd  p ro vid e  a  me a ns o f re so lving  

d isa g re e me nts.  Pro c e dura l sa fe g ua rds ha ve  b e e n re fe rre d  to  a s the  “ rig hts a nd  

re sp o nsib ilitie s”  o f the  p a re nt(s) a nd  sc ho o ls.   

 

 

 

 

 

 

 

 

To  he lp  the  stud e nt’ s p a re nt(s) und e rsta nd  the  p ro c e d ura l sa fe g ua rd s, the  sc ho o l must 

p ro vid e  the  p a re nt(s) with a  c o p y o f the  No tic e  o f Pro c e dura l Sa fe g ua rds (NOPS), so me time s 

c a lle d  the  No tic e  o f Pa re nt Rig hts.   

The  sc ho o l ma y p o st the  No tic e  o n its we b site .  Ho we ve r, the  sc ho o l must a lso  p ro vide  the  

p a re nt(s) a  writte n c o p y o f the  No tic e , unle ss the  sc ho o l o ffe rs the  o p tio n o f re c e iving  the  

No tic e  b y e ma il, a nd  the  p a re nt(s) c ho o se s tha t o p tio n. 

THE NO TIC E O F PRO C EDURA L SA FEG UA RDS 

The  No tic e  o f Pro c e dura l Sa fe g ua rds c o nta ins info rma tio n a b o ut: 

• The  p a re nt’ s rig ht to  writte n no tic e  b e fo re  the  sc ho o l c a n ta ke  c e rta in a c tio n; 

• The  situa tio ns in whic h the  sc ho o l must o b ta in the  p a re nt’ s writte n c o nse nt b e fo re  ta king  

c e rta in a c tio n ; 

• The  p a re nt’ s rig ht to  re q ue st a n e va lua tio n;  

• The  p a re nt’ s rig ht to  a  c o p y o f the  initia l e duc a tio na l e va lua tio n re p o rt prio r 

to  the  c a se  c o nfe re nc e  c o mmitte e  (CCC);  

The  proc e dura l sa fe g ua rds a ffirm the  rig ht o f the  stud e nt’ s p a re nt(s) …  

• To  b e  fully info rme d , 

• To  p a rtic ipa te  in the  pro c e ss, 

• To  re c e ive  p rio r no tic e  a nd  p ro vide  c o nse nt, 

• To  ha ve  a ny info rma tio n tha t c o uld  p e rso na lly id e ntify the  stude nt he ld  in 

c o nfid e nc e , 

• To  e xa mine  a ll re le va nt re c o rd s, a nd  

• To  a  time ly a nd  imp a rtia l re so lutio n o f d isp ute s. 
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• The  p a re nt’ s rig ht to  a  me e ting  with sc ho o l p e rso nne l to  d isc uss the  initia l 

e d uc a tio na l e va lua tio n re p o rt prio r to  the  CCC;   

• The  p a re nt’ s rig ht to  pa rtic ipa te  a s a  me mb e r o f the  CCC; 

• The  p a re nt’ s rig hts re g a rd ing  the  stud e nt’ s e d uc a tio na l re c o rd ; 

• The  tra nsfe r o f rig hts to  the  stud e nt a t 18 ye a rs o f a g e ; 

• The  p a re nt’ s rig ht to  a c c e ss c o mpla ints, me d ia tio n, a nd  d ue  p ro c e ss 

he a ring s;  

• The  re q uire me nts fo r a  p a re nt’ s unila te ra l p la c e me nt o f a  stude nt with a  

d isa b ility in a  priva te  sc ho o l; 

• The  p ro te c tio ns a nd  p ro c e d ure s fo r stude nts who  a re  sub je c t to  c e rta in 

d isc ip lina ry a c tio ns. This inc lude s p ro te c tio ns fo r tho se  stude nts who  a re  

b e ing  e va lua te d  b ut ha ve  no t ye t b e e n d e te rmine d  e lig ib le  fo r sp e c ia l 

e d uc a tio n; 

• The  sc ho o l’ s re p o rting  o f c rime s a lle g e d ly c o mmitte d  b y a  stude nt with a  

d isa b ility; a nd  

• The  c o nta c t info rma tio n fo r the  sc ho o l a nd  o the r a g e nc ie s a nd  

o rg a niza tio ns tha t c a n p ro vid e  a ssista nc e  to  the  p a re nt(s) in und e rsta nd ing  

Artic le  7. 

The  sc ho o l must p ro vid e  the  p a re nt(s) a  c o p y o f the  No tic e  o f Pro c e dura l Sa fe g ua rds a t 

le a st o nc e  a  ye a r a nd  whe ne ve r: 

• A stud e nt is re fe rre d  fo r a n initia l e va lua tio n, 

• A p a re nt re q ue sts a n e va lua tio n, 

• A p a re nt file s a  c o mpla int (o nly the  first c o mp la int in the  sc ho o l ye a r is re q uire d ), 

• A p a re nt re q ue sts a  d ue  pro c e ss he a ring  (o nly with the  first he a ring  re q ue st in the  

sc ho o l ye a r), 

• A d isc ip lina ry c ha ng e  o f p la c e me nt is ma d e  o r re c o mme nde d , a nd  

• A p a re nt re q ue sts a  c o p y o f the  No tic e . 

To  se e  a  sa mp le  o f the  No tic e  o f Pro c e dura l Sa fe g ua rds, g o  to  

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / d o c s/ 2008-10-14-

Pro c e dura lSa fe g ua rds.p d f    
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SEC TIO N X 

STUDENT DISC IPLINE 

5 1 1  IA C  7 - 4 4  

Pa rt o f a  p a re nt(s) ro le  in p a rtne rship  with the  sc ho o l is to  g a in a n und e rsta nd ing  fo r the  

sc ho o l rule s the ir stude nt must fo llo w.  Whe n a  stud e nt with a  d isa b ility b re a ks o ne  o f the  

sc ho o l rule s, s/ he  ma y b e  d isc ip line d  the  sa me  a s a  stud e nt witho ut a  d isa b ility.  Ho we ve r, a  

stud e nt with a  d isa b ility ha s a d d itio na l pro te c tio ns in c e rta in situa tio ns. 

REMO VA LS 

IDEA 2004 a nd  Artic le  7 use  the  te rm re mova l to  re fe r to  a ny situa tio n in whic h a  stud e nt is 

re mo ve d  fro m his/ he r p la c e me nt fo r a ny pe rio d  o f time .  Sc ho o ls o fte n d e sc rib e  re mo va ls a s 

d e te ntio n, in-sc ho o l susp e nsio n, o ut-o f-sc ho o l suspe nsio n, e xp ulsio n, e tc .  

The  sc ho o l ma y re mo ve  a  stude nt with a  d isa b ility fo r up  to  te n (10) c onse c utive  sc hool days 

whe n the  stud e nt b re a ks sc ho o l rule s a s lo ng  a s the  sa me  d isc ip line  wo uld  a p p ly to  a  stude nt 

witho ut a  d isa b ility who  b ro ke  the  sa me  rule .  The  sc ho o l ma y re mo ve  the  stude nt up  to  the  

te n (10) c onse c utive  sc hool da ys e a c h time  the  stud e nt b re a ks suc h rule s.  If the  stude nt is 

e ve r re mo ve d  fo r o nly p a rt o f a  d a y, it c o unts a s a  who le  d a y o f re mo va l. 

Afte r a  stud e nt ha s b e e n re mo ve d  fo r mo re  tha n te n (10) c umula tive  sc hool da ys in the  

sc ho o l ye a r: 

• The  sc ho o l p rinc ip a l o r his/ he r d e sig ne e  must d e c id e  if this re mo va l is a  c ha nge  of 

pla c e me nt (se e  b e lo w), a nd  

• The  sc ho o l must pro vide  spe c ia l e d uc a tio n se rvic e s to  the  stud e nt during  this a nd  a ny 

future  d a ys o f re mo va l.  

The  sc ho o l d o e s no t ha ve  to  pro vid e  a ny se rvic e s to  the  stude nt d uring  the  first te n (10) 

sc hool da ys the  stud e nt is re mo ve d . 

IF THE STUDENT’ S INDIVIDUALIZED EDUC ATIO N PRO G RAM (IEP)  O R BEHAVIO RAL 

INTERVENTIO N PLAN (BIP)  STATES THE STUDENT C AN BE REMO VED FO R SHO RT 

PERIO DS O F TIME, DO ES THIS C O UNT TO WARD THE “ DAYS O F REMO VAL? ”  

No .  If the  c a se  c o nfe re nc e  c o mmitte e  (CCC) a g re e s tha t sho rt-te rm re mo va ls a re  a n 

a p pro pria te  inte rve ntio n fo r c e rta in b e ha vio rs a nd  inc lud e s this in the  stude nt’ s IEP o r BIP, the  

re mo va ls d o  no t c o unt. 
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IF THE SC HO O L ASKS THE PARENT(S)  TO  PIC K UP THE STUDENT DUE TO  THE 

STUDENT’ S BEHAVIO R, DO ES THIS C O UNT AS A REMO VAL?  

Ye s, unle ss the  IEP o r BIP sa ys tha t the  sc ho o l ma y ha ve  the  p a re nt(s) p ic k the  stud e nt up  

fro m sc ho o l whe n this b e ha vio r o c c urs. 

DO ES AN “ IN-SC HO O L SUSPENSIO N”  C O UNT AS A REMO VAL?  

If the  stud e nt:  

• c a n c o ntinue  to  p ro g re ss in the  g e ne ra l c urric ulum,  

• re c e ive s the  se rvic e s de sc rib e d  in the  stud e nt’ s IEP, a nd   

• p a rtic ip a te s with no n-d isa b le d  stud e nts to  the  sa me  e xte nt a s in the  stud e nt’ s 

p la c e me nt, 

the n the  in-sc ho o l susp e nsio n d o e s no t c o unt a s a  re mo va l.  If the se  thre e  p ro visio ns do  no t 

q ua lify, the n it wo uld  b e  c o nside re d  a  c ha ng e  o f p la c e me nt unle ss the  stud e nt’ s CCC 

ma ke s a  d iffe re nt de te rmina tio n. 

IF THE STUDENT IS SUSPENDED FRO M TRANSPO RTATIO N, DO ES THIS C O UNT AS A 

REMO VAL?  

If tra nsp o rta tio n is a  re la te d  se rvic e  in the  stud e nt’ s IEP, the  susp e nsio n will c o unt a s a  

re mo va l unle ss the  sc ho o l p ro vid e s the  stud e nt with a lte rna tive  tra nsp o rta tio n.  If 

tra nsp o rta tio n is no t a  re la te d  se rvic e  in the  stud e nt’ s IEP, the  susp e nsio n fro m the  b us d o e s 

no t c o unt a s a  re mo va l. 

DISC IPLINA RY C HA NG E O F PLA C EMENT 

A c ha ng e  o f p la c e me nt o c c urs whe n a ny o f the  fo llo wing  o c c urs: 

• The  stud e nt is re mo ve d  fo r mo re  tha n te n (10) c onse c utive  sc hool days in a  ro w. 

• The  stud e nt is mo ve d  to  a n inte rim a lte rna tive  e d uc a tio na l se tting  (IAES) fo r 45 sc hool 

da ys fo r misc o nduc t invo lving  we a p o ns, d rug s, o r se rio us b o d ily injury. 

• The  p rinc ip a l d e te rmine s tha t a  se rie s of re mova ls c onstitute s a  pa tte rn (se e  b e lo w). 
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WHAT IS A “ SERIES O F REMO VALS,”  AND HO W DO ES THE PRINC IPAL DEC IDE IF IT 

“ C O NSTITUTES A PATTERN? ”  

A se rie s of re mova ls me a ns the  stude nt ha s b e e n re mo ve d  mo re  tha n o nc e .  Whe n the  

p rinc ipa l e xa mine s a  “ se rie s o f re mo va ls,”  s/ he  is lo o king  a t a ll o f the  time s a  stud e nt ha s 

b e e n re mo ve d  d uring  a  sc ho o l ye a r. 

Whe n a  stud e nt ha s b e e n re mo ve d  fo r mo re  tha n te n (10) c umula tive  sc hool da ys in a  

sc ho o l ye a r, the  p rinc ip a l (o r so me o ne  a p p o inte d  b y the  p rinc ipa l) d e c ide s if the  se rie s o f 

re mo va ls c onstitute s a  pa tte rn.  This me a ns tha t the  p rinc ip a l o r de sig ne e  must lo o k a t a ll o f 

the  re mo va ls a nd  d e c id e  if the re  is a  p a tte rn o r c o nne c tio n b e twe e n the m tha t, in e ffe c t, 

a mo unts to  a  c ha ng e  o f p la c e me nt fo r the  stud e nt.   

The  p rinc ip a l o r d e sig ne e  must c o nsid e r the  fo llo wing  q ue stio ns:  

• Ha s the  stude nt b e e n re mo ve d  mo re  tha n o nc e  d uring  the  sc ho o l ye a r fo r mo re  tha n 

a  to ta l o f te n (10) sc hool da ys?  

• Is the  stude nt’ s b e ha vio r fo r this re mo va l sub sta ntia lly simila r to  the  b e ha vio r tha t 

c a use d  the  stud e nt to  b e  re mo ve d  e a rlie r in the  sc ho o l ye a r?  

• Do  the  le ng th o f e a c h re mo va l, the  to ta l numb e r o f d a ys the  stud e nt ha s b e e n 

re mo ve d , a nd  the  p ro ximity o f the  re mo va ls sup p o rt a  find ing  o f a  “pa tte rn”  o f 

re mo va ls?  

The  p rinc ip a l ma y a lso  c o nsid e r the  stude nt’ s d isc ip lina ry histo ry, the  stud e nt’ s a b ility to  

und e rsta nd  c o nse q ue nc e s, the  sup p o rts p ro vid e d  to  the  stud e nt p rio r to  the  misc o nduc t, 

a nd  a ny o the r re le va nt fa c to rs.   

Wha t fo llo ws a re  two  e xa mple s o f ho w the  p ro c e ss mig ht wo rk in a  typ ic a l sc ho o l se tting .  
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EXA MPLE 1  

Stud e nt is a  stude nt with a  d isa b ility a nd  is re mo ve d  fro m sc ho o l: 

• Fo r 3 d a ys in Se p te mb e r fo r smo king , 

• Fo r 3 d a ys in De c e mb e r fo r va nd a lism, a nd  

• Fo r 10 d a ys in Ap ril fo r fig hting . 

The  stude nt ha s no  o the r d isc ip lina ry a c tio ns, is a b le  to  und e rsta nd  the  

sc ho o l rule s a nd  the  c o nse q ue nc e s fo r b re a king  the  rule s, a nd  ha s re c e ive d  

a ll o f the  supp o rts id e ntifie d  in the  stud e nt’ s IEP. 

Wha t the  p rinc ip a l will c o nsid e r: 

• On the  5th d a y o f the  Ap ril re mo va l, the  stud e nt will ha ve  b e e n 

re mo ve d  fo r mo re  tha n te n d a ys to ta l fo r the  sc ho o l ye a r.  The  Ap ril 

re mo va l will b e  the  third  fo r the  sc ho o l ye a r. 

• The  b e ha vio rs fo r e a c h re mo va l a re  no t simila r a nd  the y a re  no t 

c lo se  in time . 

• The  stud e nt ha s no  o the r d isc ip lina ry histo ry, und e rsta nd s the  

c o nse q ue nc e s, a nd  ha s b e e n p ro vide d  with the  supp o rts a nd  

se rvic e s inc lud e d  in the  IEP. 

Ba se d  o n this info rma tio n, the  p rinc ip a l wo uld  like ly d e c id e  tha t the  thre e  

re mo va ls DO NOT c o nstitute  a  pa tte rn a nd , the re fo re , the  Ap ril re mo va l is 

no t a  c ha ng e  o f p la c e me nt. 
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EXA MPLE 2  

Stud e nt is a  stude nt with a  d isa b ility a nd  is re mo ve d  fro m sc ho o l: 

• Fo r 3 d a ys in e a rly Se p te mb e r fo r b ullying  a no the r stude nt, 

• Fo r 3 da ys in mid -Se p te mb e r fo r b e ing  d isre sp e c tful to  a  te a c he r, 

a nd  

• Fo r 10 d a ys in e a rly Oc to b e r fo r fig hting . 

The  stud e nt ha s no  o the r d isc ip lina ry a c tio ns, und e rsta nds the  sc ho o l rule s 

a nd  c o nse q ue nc e s, a nd  ha s re c e ive d  a ll o f the  supp o rts ide ntifie d  in the  

IEP. 

Wha t the  p rinc ip a l will c o nsid e r: 

• On the  5th d a y o f the  Oc to b e r re mo va l, the  stud e nt will ha ve  b e e n 

re mo ve d  fo r mo re  tha n te n d a ys to ta l fo r the  sc ho o l ye a r.  The  

Oc to b e r re mo va l will b e  the  3rd  fo r the  sc ho o l ye a r. 

• The  b e ha vio rs fo r e a c h re mo va l wo uld  like ly b e  c o nsid e re d  to  b e  

“ sub sta ntia lly simila r”  a s the y a ll invo lve  ina p pro pria te  ve rb a l o r 

p hysic a l inte ra c tio n with o the rs.   

• The  re mo va ls a re  c lo se  in time  to  e a c h o the r. 

Ba se d  o n this info rma tio n, the  p rinc ip a l wo uld  like ly d e c id e  tha t the  thre e  

re mo va ls DO  c o nstitute  a  p a tte rn a nd , the re fo re , the  Oc to b e r re mo va l 

wo uld  b e  a  c ha ng e  o f p la c e me nt. 
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REMO VA LS THA T DO  NO T RESULT IN A  C HA NG E O F PLA C EMENT 

If the  re mo va l d o e s no t re sult in a  c ha ng e  o f p la c e me nt, the  stud e nt’ s re mo va l c o ntinue s fo r 

the  numb e r o f da ys de c id e d  b y the  sc ho o l.  Sc ho o l sta ff must ta lk with a t le a st o ne  o f the  

stud e nt’ s te a c he rs to  d e c id e  wha t se rvic e s the  stud e nt ne e ds in o rd e r to  c o ntinue  to  

p a rtic ip a te  in the  g e ne ra l c urric ulum (a ltho ug h in a  d iffe re nt se tting  d ue  to  the  re mo va l) a nd  

ma ke  p ro g re ss o n the  g o a ls in his/ he r IEP.  The se  se rvic e s must b e  pro vide d  b e g inning  o n the  

11th da y o f susp e nsio n in a  sc ho o l ye a r. 

REMO VA LS THA T RESULT IN A  C HA NG E O F PLA C EMENT 

If the  re mo va l re sults in a  c ha ng e  o f p la c e me nt the  sc ho o l must imme d ia te ly no tify the  

p a re nt(s) o f the  c ha ng e  o f p la c e me nt a nd  p ro vid e  the  pa re nt with a  c o p y o f the  No tic e  o f 

Pro c e dura l Sa fe g ua rd s. 

Within te n (10) sc hool da ys o f the  d a te  o f the  c ha ng e  o f p la c e me nt fo r d isc ip lina ry re a so ns, 

the  CCC must me e t to  d e c id e  if the  stude nt’ s b e ha vio r/ misc o nduc t is a  ma nife sta tio n o f 

(c a use d  b y) the  stud e nt’ s d isa b ility.  Artic le  7 c a lls this a  ma nife sta tion de te rmination.  If the  

CCC d e te rmine s tha t the  stude nt’ s b e ha vio r/ misc o nd uc t is a  ma nife sta tio n o f the  stude nt’ s 

d isa b ility, the  CCC must ta ke  furthe r a c tio n (se e  b e lo w). 

MA NIFESTA TIO N DETERMINA TIO N 

Whe n a  stud e nt’ s re mo va l fo r d isc ip lina ry re a so ns is a  c ha ng e  o f p la c e me nt, the  CCC must 

d e c ide  if the  stud e nt’ s b e ha vio r/ misc o nd uc t wa s c a use d  b y the  stud e nt’ s d isa b ility, ha d  a  

“d ire c t a nd  sub sta ntia l re la tio nship ”  to  the  stud e nt’ s d isa b ility, o r wa s c a use d  b y the  sc ho o l’ s 

fa ilure  to  imple me nt the  stud e nt’ s IEP o r be haviora l inte rve ntion pla n (BIP). 

The  CCC re vie ws a ll o f the  re le va nt info rma tio n a b o ut the  stude nt, inc lud ing  the  IEP, te a c he r 

o b se rva tio ns, a nd  info rma tio n pro vid e d  b y the  p a re nt(s), a nd  a nswe rs the  fo llo wing  

q ue stio ns: 

• Wa s the  stud e nt’ s b e ha vio r/ misc o nd uc t c a use d  b y o r d o e s it ha ve  a  “d ire c t a nd  

sub sta ntia l re la tio nship ”  to  the  stud e nt’ s d isa b ility?  

• Wa s the  stud e nt’ s b e ha vio r/ misc o nd uc t c a use d  b y the  sc ho o l’ s fa ilure  to  imple me nt 

the  stud e nt’ s IEP?  

If the  a nswe r to  e ithe r q ue stio n is “ ye s,”  the  stud e nt’ s b e ha vio r/ misc o nd uc t is c o nsid e re d  to  

b e  a  ma nife sta tio n o f the  stud e nt’ s d isa b ility. 

MISC O NDUC T A S A  MA NIFESTA TIO N O F THE STUDENT’ S DISA BILITY 

If the  b e ha vio r/ misc o nd uc t is a  ma nife sta tio n o f the  stud e nt’ s d isa b ility, the  CCC must: 
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• Co nd uc t a  func tional be haviora l a sse ssme nt (FBA) (if it ha s no t a lre a d y b e e n 

c o nd uc te d ) a nd  imp le me nt a  BIP (fo r mo re  info rma tio n o n FBAs a nd  BIPs, se e  the  

se c tio n o n IEPs). 

• Re vie w the  BIP (if a  BIP ha s a lre a d y b e e n d e ve lo pe d ), a nd  ma ke  a ny c ha ng e s 

ne e de d  to  a d d re ss the  stud e nt’ s b e ha vio r/ misc o nduc t. 

The  stude nt c a nno t b e  re mo ve d  o r o the rwise  d isc ip line d  fo r the  b e ha vio r/ misc o nd uc t, a nd  

the  stude nt must g o  b a c k to  his/ he r re g ula r p la c e me nt (unle ss the  p a re nt(s) a nd  the  sc ho o l 

d e c ide  to  c ha ng e  the  stud e nt’ s p la c e me nt).   

The re  is one  e xc e ption to  this rule  – if the  stude nt ha s b e e n re mo ve d  to  a n inte rim a lte rna tive  

e d uc a tio na l se tting  (IAES) d ue  to  misc o nduc t invo lving  we a p o ns, d rug s o r se rio us b o d ily 

injury, the  sc ho o l ma y ke e p  the  stud e nt in the  inte rim se tting  fo r up  to  45 sc hool da ys, e ve n if 

the  CCC d e c id e s tha t the  c o nd uc t wa s c a use d  b y the  stud e nt’ s d isa b ility (se e  se c tio n b e lo w 

o n IAES). 

In a dd itio n, if the  CCC d e c id e s tha t the  stude nt’ s b e ha vio r/ misc o nd uc t wa s c a use d  b y the  

sc ho o l’ s fa ilure  to  imp le me nt the  IEP, the  sc ho o l must ta ke  imme d ia te  ste ps to  fix the  

p ro b le m.      

MISC O NDUC T NO T A S A  MA NIFESTA TIO N O F THE STUDENT’ S DISA BILITY 

If the  CCC d e c id e s tha t the  b e ha vio r is no t a  ma nife sta tio n o f the  stud e nt’ s d isa b ility, the  

stud e nt ma y b e  re mo ve d  o r o the rwise  d isc ip line d  in a c c o rd a nc e  with the  sc ho o l’ s 

d isc ip lina ry p o lic ie s fo r no nd isa b le d  stude nts.  The  sc ho o l must p ro vid e  e duc a tio na l se rvic e s 

to  the  stud e nt while  the  stude nt is re mo ve d . The  CCC d e c id e s wha t e d uc a tio na l se rvic e s the  

stud e nt ne e ds a nd  whe re  the  stud e nt will b e  p la c e d  d uring  the  re mo va l.  The  se rvic e s 

d e sig ne d  b y the  CCC must a llo w the  stude nt to : 

• Co ntinue  to  pa rtic ip a te  in the  g e ne ra l e d uc a tio n c urric ulum, e ve n tho ug h the  stud e nt 

is in a  d iffe re nt se tting ; 

• Pro g re ss to wa rd  me e ting  the  g o a ls in the  stud e nt’ s IEP; a nd  

• Re c e ive  se rvic e s d e sc rib e d  in a n FBA a nd / o r BIP (if a p pro p ria te ) to  a d d re ss the  

stud e nt’ s misc o nd uc t. 

DISA G REEMENT O VER MA NIFESTA TIO N DETERMINA TIO N 

The  p a re nt(s) ma y c ha lle ng e  the  sc ho o l’ s d e c isio n b y re q ue sting  me d ia tio n a nd / o r a  d ue  

p ro c e ss he a ring  if no t in a g re e me nt with the  ma nife sta tio n d e te rmina tio n.  If the  p a re nt(s) 

re q ue sts a  d ue  p ro c e ss he a ring , the  he a ring  must b e  c o nd uc te d  mo re  q uic kly tha n a  d ue  

p ro c e ss he a ring  o n o the r issue s.  Fo r mo re  info rma tio n, se e  the  se c tio n o n Co mpla ints, 

Me dia tio n, a nd Due  Pro c e ss. 
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INTERIM A LTERNA TIVE EDUC A TIO NA L SETTING  (IA ES)  

An inte rim a lte rnative  e duc a tiona l se tting  (IAES), is whe re  the  stud e nt is p la c e d  whe n the  

sc ho o l re mo ve s the  stud e nt fro m his/ he r p la c e me nt fo r d isc ip lina ry re a so ns.  Fo r e xa mple : 

• The  stude nt ha s b e e n re mo ve d  fo r mo re  tha n 10 d a ys in the  sc ho o l ye a r, b ut the  

re mo va ls a re  no t de te rmine d  b y the  p rinc ip a l o r de sig ne e  to  b e  a  c ha ng e  o f 

p la c e me nt (se e  se c tio n o n Re mo va ls).  During  p la c e me nt in the  IAES, the  sc ho o l 

d e c ide s wha t se rvic e s will b e  pro vid e d  to  the  stud e nt. 

• The  stude nt’ s re mo va l is c o nside re d  a  c ha ng e  o f p la c e me nt, b ut the  CCC de te rmine s 

tha t the  stud e nt’ s c o nd uc t wa s no t a  ma nife sta tio n o f the  stude nt’ s d isa b ility (se e  

se c tio n o n Ma nife sta tio n De te rmina tio n).  The  CCC d e c id e s wha t se rvic e s the  stude nt 

will re c e ive  d uring  p la c e me nt in the  IAES. 

• The  stud e nt is re mo ve d  fo r up  to  45 sc hool days fo r misc o nduc t invo lving : 

o Bring ing  a  we a p o n to  sc ho o l, o r 

o While  a t sc ho o l, o n sc ho o l p ro p e rty o r a t a  sc ho o l func tio n, the  stude nt: 

 ha s a  we a p o n, 

 kno wing ly ha s o r use s ille g a l drug s, 

 se lls o r trie s to  b uy a  c o ntro lle d  sub sta nc e , o r 

 c a use s se rio us b o d ily injury to  so me o ne . 

The  CCC d e c id e s wha t se rvic e s the  stude nt will re c e ive  d uring  p la c e me nt in the  IAES.  Se e  

511 IAC 7-32 fo r the  d e finitio n o f we a p o n, ille g a l d rug s, c o ntro lle d  sub sta nc e , a nd  se rio us 

b o d ily injury. 

• A he a ring  o ffic e r o rd e rs the  stud e nt p la c e d  in a n IAES fo r up  to  45 sc hool da ys a fte r 

he / she  d e c id e s tha t the  stud e nt is sub sta ntia lly like ly to  hurt himse lf/ he rse lf o r o the rs if 

the  stud e nt re ma ins in his/ he r c urre nt p la c e me nt.    

WHAT IS THE DEFINITIO N O F “ SERIO US BO DILY INJURY? ”  

Se rio us b o d ily injury me a ns b o d ily injury whic h invo lve s a  sub sta ntia l risk o f d e a th, e xtre me  

p hysic a l p a in, p ro tra c te d  a nd  o b vio us d isfig ure me nt, o r p ro tra c te d  lo ss o r imp a irme nt o f the  

func tio n o f a  b o d ily me mb e r, o rg a n, o r me nta l fa c ulty. 

WHAT C AN THE PARENT(S)  DO  IF THEY DISAG REE WITH THE IAES?  

If the  p a re nt(s) d isa g re e s with wha t the  sc ho o l p ro p o se s fo r the  IAES p la c e me nt (e .g ., 

ho me b o und  p la c e me nt, p la c e me nt in a n a lte rna tive  sc ho o l, p la c e me nt in a  se pa ra te  
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c la ssro o m, e tc .), the  p a re nt(s) ma y re q ue st me d ia tio n a nd / o r a  d ue  p ro c e ss he a ring .  Fo r 

mo re  info rma tio n se e  the  se c tio n o n Co mp la ints, Me dia tio n a nd Due  Pro c e ss. 

PRO TEC TIO NS FO R STUDENTS NO T YET ELIG IBLE 

The re  a re  time s whe n a  g e ne ra l e d uc a tio n stud e nt (a  stud e nt who  ha s no t b e e n d e te rmine d  

e lig ib le  b y the  c a se  c o nfe re nc e  c o mmitte e ) ma y still b e  p ro te c te d  b y the  p ro visio ns o f 

Artic le  7 if a  suspe c te d  d isa b ility is p re se nt.   

If a ny o f the  fo llo wing  o c c urre d  b e fo re  the  stud e nt vio la te d  the  sc ho o l rule s, the  sc ho o l is 

c o nsid e re d  to  ha ve  knowle dge  tha t the  stude nt ma y b e  a  stud e nt with a  d isa b ility, a nd  the  

stud e nt is e ntitle d  to  the  p ro te c tio ns o f Artic le  7: 

• The  p a re nt(s) se nt so me thing  in writing  (e ma il, le tte r, no te , e tc .) to  lic e nse d  sc ho o l 

sta ff tha t s/ he  b e lie ve d  the  stud e nt mig ht ne e d  spe c ia l e d uc a tio n se rvic e s;  

• The  p a re nt(s) re q ue ste d  a n initia l e va lua tio n o f the  stud e nt; o r 

• The  stud e nt’ s te a c he r o r o the r sc ho o l sta ff to ld  a  sup e rviso r tha t s/ he  ha d  c o nc e rns 

a b o ut the  stud e nt’ s pa tte rn o f b e ha vio r. 

Ho we ve r, the  stud e nt is no t e ntitle d  to  Artic le  7 p ro te c tio ns if, a t the  time s a ny o f the  

fo llo wing  o c c urre d : 

• An e va lua tio n ha d  b e e n re q ue ste d  b ut the  p a re nt(s) d id  no t a llo w the  e va lua tio n 

to  o c c ur, 

• An e va lua tio n ha d  b e e n re q ue ste d  b ut the  sc ho o l p ro vid e d  the  p a re nt(s) with 

writte n no tic e  tha t no  e va lua tio n wo uld  ta ke  p la c e  a nd  the  pa re nt(s) d id  no t ta ke  

a ny a c tio n fo r d ue  pro c e ss.  

• The  stud e nt ha d  b e e n e va lua te d  a nd  d e te rmine d  e lig ib le , b ut the  p a re nt(s) d id  no t 

c o nse nt to  se rvic e s, o r  

• The  stud e nt ha d  b e e n e va lua te d , d e te rmine d  no t e lig ib le , a nd  the  sc ho o l p ro vide d  

the  p a re nt(s) with the  a p pro pria te  no tic e  tha t the  stud e nt wa s no t e lig ib le .  

WHAT HAPPENS IF THE PARENT(S)  REQ UESTS AN EVALUATIO N DURING  THE TIME A 

STUDENT IS SUSPENDED, EXPELLED, O R PLAC ED IN AN INTERIM ALTERNATIVE 

EDUC ATIO NAL SETTING ?  

The  sc ho o l must c o nduc t the  initia l e va lua tio n, b ut the  e va lua tio n must b e  c o mp le te d  in 20 

sc hool da ys ra the r tha n 50 sc ho o l d a ys.  This me a ns the  sc ho o l must e va lua te  the  stud e nt 

a nd  ho ld  the  CCC me e ting  b y the  20th sc ho o l d a y a fte r the  sc ho o l re c e ive s writte n p a re nta l 

c o nse nt fo r the  e va lua tio n.  Until the  CCC me e ts to  d e te rmine  the  stud e nt’ s e lig ib ility, the  

sc ho o l d e c id e s whe re  the  stud e nt will b e  p la c e d  a nd  c a n c o ntinue  the  stud e nt’ s suspe nsio n 

o r e xp ulsio n. 
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IF THE PARENT(S)  REVO KED C O NSENT FO R SERVIC ES AND THE STUDENT WAS NO  

LO NG ER REC EIVING  SPEC IAL EDUC ATIO N SERVIC ES WHEN THE INC IDENT 

O C C URRED (THE STUDENT VIO LATED SC HO O L RULES) , IS THE STUDENT STILL 

PRO TEC TED AS A STUDENT WITH A DISABILITY?  

If spe c ia l e d uc a tio n se rvic e s a re  d isc o ntinue d  a t pa re nta l re q ue st, a nd  the  stude nt is la te r 

sub je c te d  to  d isc ip lina ry a c tio n, the  stud e nt is tre a te d  a s a  g e ne ra l e d uc a tio n stud e nt, unle ss 

the  p a re nt(s) a ske d  the  sc ho o l to  “ re -sta rt”  sp e c ia l e duc a tio n se rvic e s p rio r to  the  time  o f the  

inc ide nt.  If the  p a re nt(s) ma d e  this re q ue st b e fo re  the  stude nt vio la te d  sc ho o l rule s, the  

stud e nt is e ntitle d  to  the  p ro te c tio ns o f Artic le  7.  If the  p a re nt(s) d o e s no t ma ke  this re q ue st 

until a fte r the  stud e nt vio la te s the  rule s, the  stude nt is c o nsid e re d  a  g e ne ra l e d uc a tio n 

stud e nt, re ma ins whe re  the  sc ho o l p la c e s the  stud e nt, a nd  the  e va lua tio n is a n e xp e d ite d  

e d uc a tio na l e va lua tio n. 

Fo r mo re  info rma tio n o n Disc ip line  Pro c e dure s, se e  511 IAC 7-44. 
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SEC TIO N XI 

RESO LVING  DISA G REEMENTS 

C O MPLA INTS, MEDIA TIO N, A ND DUE PRO C ESS HEA RING S 

511 IA C  7 - 45  

 

The re  ma y b e  time s whe n the  p a re nt(s) a nd  sc ho o l pe rso nne l d o  no t a g re e  a b o ut the  

p ro visio n o f spe c ia l e d uc a tio n o r re la te d  se rvic e s.  In ma ny c a se s it will b e  a  sma ll 

d isa g re e me nt tha t c a n b e  re so lve d  b y a  me e ting  b e twe e n the  p a re nt(s) a nd  a  sc ho o l 

re pre se nta tive  o r b y ha ving  a no the r c a se  c o nfe re nc e  c o mmitte e  (CCC) me e ting .  By 

wo rking  to g e the r to  re a c h a n a g re e me nt, the  p a re nt(s) a nd  sc ho o l p e rso nne l a re  a b le  to  

c o ntinue  a  p o sitive  re la tio nship  a nd  o fte n find  a  so lutio n to  the  d isa g re e me nt in le ss time  

tha n if the y ha ve  to  use  a  mo re  fo rma l pro c e ss suc h a s a  d ue  p ro c e ss he a ring . 

 

 

 

 

 

 

 

 

 

 

So me time s ho we ve r, the  p a re nt(s) a nd  sc ho o l p e rso nne l a re  no t a b le  to  re so lve  the ir 

d isa g re e me nt b y ta lking  o r ha ving  a no the r CCC me e ting  a nd  must use  the  pro c e dura l 

sa fe g ua rd s.  Tho se  thre e  o p tio ns a re : 

- Filing  a  c ompla int,  

- Re q ue sting  a nd  p a rtic ip a ting  in me dia tion, a nd / o r  

- Re q ue sting  a  due  proc e ss he a ring .   

Tip s fo r p a re nts whe n a  d isa g re e me nt a rise s – 

• Be  sure  to  id e ntify the  sp e c ific  p ro b le m o r c o nc e rn. 

• Pre p a re  to  c o mmunic a te  yo ur p ro b le m o r c o nc e rn c le a rly. 

• If yo u ne e d  mo re  info rma tio n o r a ssista nc e  in und e rsta nd ing  the  la w, 

c o nta c t o ne  o f the  p a re nt info rma tio n c e nte rs o r a  c o nsulta nt a t the  

Ind ia na  De p a rtme nt o f Ed uc a tio n (IDO E.) NO TE:  c o nta c t info rma tio n fo r 

b o th a re  inc lud e d  in the  Ap p e nd ix o f this d o c ume nt. 

• Find  o ut who  is mo st d ire c tly invo lve d  tha t c a n he lp  yo u so lve  the  p ro b le m 

a nd  sc he d ule  time  to  ta lk to  this p e rso n e ithe r in p e rso n o r b y p ho ne . 

• If ne c e ssa ry, a sk to  ho ld  a  C C C  me e ting . 



 

Re so lving  Disa g re e me nts - 76 

Fo r mo re  info rma tio n o n o the r p ro c e d ura l sa fe g ua rd s, se e  the  se c tio n o n Pro c e dura l 

Sa fe g uards. 

C O MPLA INTS 

A c o mp la int is a  c la im tha t the  sc ho o l ha s vio la te d  fe d e ra l o r sta te  sp e c ia l e d uc a tio n 

rule s o r ha s fa ile d  to  c o mp ly with a n o rd e r issue d  b y a n ind e p e nd e nt he a ring  o ffic e r 

(IHO ) o r the  Bo a rd  o f Sp e c ia l Ed uc a tio n Ap p e a ls (BSEA).  Fo r e xa mp le , the  p e rso n filing  

the  c o mp la int mig ht c la im tha t the  sc ho o l fa ile d  to  d o  so me thing  it is re q uire d  to  d o  – 

suc h a s no t p ro vid ing  a ll o f the  se rvic e s liste d  in the  stud e nt’ s ind ivid ua lize d  e d uc a tio n 

p ro g ra m (IEP).  O r, it ma y sa y tha t the  sc ho o l is d o ing  so me thing  tha t the  rule s sa y it 

c a nno t d o  – suc h a s c ha ng ing  the  stud e nt’ s p la c e me nt witho ut g iving  the  p a re nt(s) 

p rio r writte n no tic e .   

The  vio la tio n a lle g e d  in the  c o mp la int must ha ve  o c c urre d  within o ne  ye a r o f the  d a te  

the  c o mp la int is file d .  A c o mp la int is no t use d  to  re so lve  a  d isa g re e me nt with the  

sc ho o l a b o ut the  stud e nt’ s e lig ib ility, e va lua tio n, se rvic e s, p la c e me nt o r the  p ro visio n 

o f a  fre e  a ppro pria te  public  e duc a tio n (FAPE).  A c o mp la int must b e  sig ne d ; the  IDO E 

c a nno t inve stig a te  a n a no nymo us c o mp la int. 

The  IDOE pro vid e s a  sa mp le  fo rm tha t ma y b e  use d  to  file  a  c o mpla int. 

Se e  http :/ / www.d o e .in.g o v/ e xc e p tio na l/ sp e c e d / d o c s/ 2008-08-15-Filing Co mpla int-

Ele c tro nic Ve r.p d f.pd f  

FILING  A C O MPLAINT 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / d o c s/ 2008-08-15-Filing Co mpla int-

Pa p e rVe r.p d f 

A c o mp la int ma y b e  file d  b y the  p a re nt(s) o r a ny o the r ind ivid ua l, a  g ro up  o f 

ind ivid ua ls, o r b y a n a g e nc y o r o rg a niza tio n. 

All c o mp la ints must: 

• Be  in writing ; 

• Inc lud e  a  sta te me nt tha t the  sc ho o l is no t fo llo wing  o ne  o r mo re  re q uire me nts 

o f Artic le  7 o r IDEA 2004; 

• Inc lude  a ny fa c ts a b o ut the  situa tio n; 

• Inc lude  c o nta c t info rma tio n fo r the  pe rso n filing  the  c o mpla int; 

• Be  sig ne d  b y the  p e rso n filing  the  c o mpla int; a nd  

• Be  fa xe d , ma ile d , o r ha nd  d e live re d  to  the  IDOE a nd  the  sc ho o l. 

 If the  c o mpla int c la ims the  sc ho o l is no t fo llo wing  the  la w re g a rd ing  a  spe c ific  stude nt 
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(suc h a s “ the  sc ho o l d id  no t c o mple te  Jo hnny’ s initia l e d uc a tio na l e va lua tio n within 50 

sc ho o l d a ys” ), the  c o mp la int must a lso  inc lud e : 

• The  stud e nt’ s na me  a nd  a d d re ss; 

• The  na me  o f the  sc ho o l the  stud e nt a tte nd s; 

• A d e sc rip tio n o f the  wha t rule s we re n’ t fo llo we d , inc lud ing  fa c ts re la te d  to  the  

situa tio n; a nd  

• A re c o mme nd a tio n fo r ho w the  situa tio n sho uld  b e  re so lve d  (if the  p e rso n filing  the  

c o mpla int ha s a  re c o mme nd a tio n). 

The  writte n c o mp la int must b e  se nt to  the  IDO E a nd  the  sc ho o l.  It is re c o mme nd e d  

tha t, whe n se nd ing  the  c o mp la int to  the  sc ho o l, it sho uld  b e  a d d re sse d  to  the  sc ho o l 

Sup e rinte nd e nt o r the  lo c a l sp e c ia l e d uc a tio n d ire c to r. 

AFTER THE C O MPLAINT IS FILED 

The  IDOE a ssig ns a  c ompla int inve stiga tor who  will c o nta c t the  sc ho o l a nd  the  p e rso n filing  

the  c o mpla int.   

The  sc ho o l ha s te n (10) da ys fro m the  d a te  the  IDOE re c e ive s the  c o mp la int to : 

• Pro vide  a  writte n re sp o nse  to  the  IDOE; 

• Re so lve  the  d isa g re e me nt with the  ind ivid ua l filing  the  c o mpla int, inc lud ing : 

o Putting  the  a g re e me nt in writing , 

o Ha ving  the  p e rso n filing  the  c o mpla int a nd  sc ho o l re p re se nta tive  sig n the  

a g re e me nt, 

o Se nd ing  the  writte n a g re e me nt to  the  IDOE, a nd  

o No tifying  the  IDOE if a ny issue s still ne e d  to  b e  inve stig a te d ; 

• Ag re e  with the  p e rso n filing  the  c o mpla int to  e ng a g e  in me d ia tio n (the  me d ia tio n 

must b e  c o mple te d  within 20 d a ys fro m the  d a te  the  p a rtie s a g re e  to  me d ia tio n) 

• No tify the  IDOE to  inve stig a te  the  c o mp la int b e c a use  the  sc ho o l will no t b e  ta king  a ny 

o f the  o the r a c tio ns. 

A c o mp la int inve stig a to r will inve stig a te  the  c o mp la int if: 

• The  sc ho o l d o e s no t re sp o nd ; 

• The  sc ho o l no tifie s the  IDO E to  b e g in the  inve stig a tio n; o r 

• The  sc ho o l a nd  the  p a re nt(s) a re  no t a b le  to  re a c h a n a g re e me nt o n a n issue .  
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The  c o mp la int inve stig a to r issue s a  writte n re p o rt within 40 da ys fro m the  d a te  the  IDO E 

re c e ive s the  c o mp la int.  S/ he  will se nd  a  c o p y o f the  re p o rt to  b o th the  p e rso n who  file d  

the  c o mp la int a nd  the  sc ho o l.   

If the  inve stig a to r d e te rmine s tha t the  sc ho o l d id  no t fo llo w the  la w, the  re p o rt will te ll the  

sc ho o l wha t a c tio n it must ta ke  to  c o rre c t the  situa tio n.  The  re p o rt will a lso  inc lud e  the  

time line  fo r the  sc ho o l to  ta ke  the  a c tio n, a nd  s/ he  will mo nito r the  sc ho o l’ s p ro g re ss in 

c o rre c ting  the  situa tio n.  In so me  insta nc e s a  IDO E mo nito ring  sp e c ia list will a ssist in 

mo nito ring  the  sc ho o l’ s c o mp lia nc e  with o rd e re d  c o rre c tive  a c tio n. 

WHAT IF THE PERSO N FILING  THE C O MPLAINT O R THE SC HO O L DO ES NO T AG REE WITH 

THE C O MPLAINT INVESTIG ATO R’ S REPO RT?  

If the  p e rso n filing  the  c o mp la int o r sc ho o l d isa g re e s with the  c o mp la int inve stig a tio n 

re p o rt, e ithe r ma y re q ue st a  re c o nside ra tio n (whic h is a no the r na me  fo r a  re vie w) b y 

the  Dire c to r o f Sp e c ia l Ed uc a tio n fo r the  IDO E.  Who e ve r a sks fo r a  re c o nsid e ra tio n 

must se nd  a  writte n re q ue st to  the  IDO E within se ve n (7) da ys o f the  d a te  s/ he  

re c e ive s the  c o mp la int inve stig a tio n re p o rt. 

If a nyo ne  re q ue sts re c o nsid e ra tio n, the  IDO E re vie ws the  file , a ny ne w info rma tio n 

a va ila b le , a nd  d e c id e s if a ny c ha ng e s sho uld  b e  ma d e  to  the  o rig ina l re p o rt.  If the re  

a re  c ha ng e s to  the  o rig ina l re p o rt, the  IDO E will issue  a  re vise d  c o mp la int inve stig a tio n 

re p o rt.  If the re  a re  no  c ha ng e s, the  IDO E will se nd  a  le tte r to  a ll p a rtie s sta ting  tha t no  

c ha ng e s a re  b e ing  ma d e . This must b e  d o ne  within 60 da ys o f the  d a te  the  IDO E 

re c e ive d  the  c o mp la int. 

MEDIA TIO N 

Me d ia tio n is a  vo lunta ry a nd  c o nfide ntia l p ro c e ss tha t a llo ws a  tra ine d  a nd  impa rtia l 

me d ia to r he lp  the  pa re nt(s) a nd  sc ho o l d isc uss a nd  re so lve  a  d isa g re e me nt.  The  

me d ia to r he lp s the  p a rtie s to  e xp re ss the ir vie ws a nd  p o sitio ns a nd  to  und e rsta nd  the  vie ws 

a nd  p o sitio ns o f the  o the r p a rty.  The  me d ia to r’ s ro le  is to  he lp  the  p a rtie s c o mmunic a te  

a nd , if p o ssib le , re a c h a n a g re e me nt.  The  me d ia to r d o e s no t re c o mme nd  so lutio ns o r 

ta ke  sid e s.   

Me d ia tio n ma y b e  use d  to  re so lve : 

• A c o mp la int (se e  p re vio us se c tio n); 

• A d isa g re e me nt fro m the  CCC me e ting  re g a rd ing : 

o The  id e ntific a tio n o f o r stud e nt’ s e lig ib ility a s a  stud e nt with a  d isa b ility, 

o The  a p pro pria te ne ss o f the  e va lua tio n, le ve l o f se rvic e s, o r p la c e me nt, 
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o Anything  e lse  a ffe c ting  the  p ro visio n o f a  fre e  appropria te  public  e duc ation; 

o r 

• A d isa g re e me nt a b o ut the  sc ho o l re imb ursing  the  p a re nt(s) fo r se rvic e s o b ta ine d  

b y the  p a re nt(s) (e .g ., p riva te  the ra p y, e va lua tio n, e tc .). 

REQ UESTING  MEDIATIO N 

A Re q ue st fo r Me dia tio n fo rm ma y b e  o b ta ine d  fro m yo ur lo c a l spe c ia l e d uc a tio n o ffic e , 

the  IDOE (se e  c o nta c t info rma tio n in the  Re so urc e  se c tio n), c o mp le te d  e le c tro nic a lly o n 

the  IDOE we b site  a t:  http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / do c s/ 2008-08-15-

Re q fMe d Fo rm-Ele c tro nic Ve r.p d f  

o r d o wnlo a de d  a t: http :/ / www.d o e .in.g o v/ e xc e p tio na l/ sp e c e d / d o c s/ 2008-08-15-

Re q fMe d Fo rm-Pa p e rVe r.p d f 

The  fo rm must b e  c o mp le te d  a nd  sig ne d  b y b o th the  p a re nt(s) a nd  the  sc ho o l 

re pre se nta tive  a nd  ma ile d , fa xe d , o r ha nd  de live re d  to  the  IDOE.  

THE RO LE O F THE MEDIATO R 

Me d ia to rs ha ve  d iffe re nt e d uc a tio na l a nd  p ro fe ssio na l b a c kg ro und s, b ut ha ve  b e e n 

tra ine d  in e ffe c tive  me d ia tio n te c hniq ue s a nd  ha ve  b e e n d e te rmine d  b y the  IDOE to  b e  

impa rtia l, kno wle d g e a b le  a b o ut the  la ws a nd  re g ula tio ns re la ting  to  sp e c ia l e d uc a tio n, 

a nd  o the rwise  q ua lifie d  to  se rve  a s a  me d ia to r.  An ind ivid ua l se rving  a s a  me d ia to r 

c a nno t b e  a n e mp lo ye e  o f the  IDOE o r the  sc ho o l o r o the r p ub lic  a g e nc y invo lve d  in the  

e d uc a tio n o r c a re  o f the  stud e nt. 

The  IDOE a ssig ns me d ia to rs o n a  g e ne ra l ro ta tio n b a sis. This me a ns tha t whe n me d ia tio n is 

re q ue ste d , the  IDOE c o nta c ts the  me d ia to r a t the  to p  o f the  ro ta tio n list to  se e  if s/ he  is 

a va ila b le .  If tha t p e rso n is no t a va ila b le , the  IDOE will c o nta c t the  ne xt p e rso n o n the  list.    

The  me d ia to r:  

• Wo rks with the  pa re nt(s) a nd  sc ho o l to  sc he d ule  a  c o nve nie nt d a te , time , a nd  

lo c a tio n fo r the  me d ia tio n; 

• He lp s the  p a re nt(s) a nd  the  sc ho o l id e ntify a nd  ta lk a b o ut the  issue s c a using  the  

d isa g re e me nt; 

• Give s e ve ryo ne  the  o pp o rtunity to  p re se nt his o r he r p o int o f vie w; a nd  

• He lp s the  p a re nt(s) a nd  sc ho o l p e rso nne l lo o k a t whe the r the re  is a ny c o mmo n 

g ro und  a nd / o r a ny issue s o n whic h the y mig ht b e  a b le  to  a g re e .  
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DUE PRO C ESS HEA RING S 

A d ue  p ro c e ss he a ring  is a n a d ministra tive  la w p ro c e e d ing  b e fo re  a n impa rtia l 

ind e p e nd e nt he a ring  o ffic e r (IHO).  The  p a re nt(s) a nd  the  sc ho o l ha ve  the  o pp o rtunity to  

p re se nt witne sse s a nd  o the r e vide nc e .  At the  c o nc lusio n o f the  he a ring , the  IHO c o nsid e rs 

a ll o f the  info rma tio n a nd  issue s a  writte n d e c isio n.  A c o p y o f the  fo rm to  re q ue st a  d ue  

p ro c e ss he a ring  c a n b e  d o wnlo a d e d  fro m the  IDO E we b site  a t: 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / d o c s/ Re q ue stDue Pro c e ssHe a ring -

Ele c tro nic Ve r.p d f. 

A d ue  p ro c e ss he a ring  c a n b e  use d  to  se ttle  a  d isa g re e me nt a b o ut: 

• The  stud e nt’ s id e ntific a tio n o r e lig ib ility a s a  stud e nt with a  d isa b ility; 

Ke y Points a bout Me dia tion 

• Me d ia tio n: 

o Ma y b e  re q ue ste d  b y the  p a re nt o r the  sc ho o l, 

o Is vo lunta ry, a nd  

o Must b e  a g re e d  to  b y b o th the  p a re nt a nd  the  sc ho o l in o rde r fo r the  

me d ia tio n to  o c c ur. 

• The re  is no  c o st to  the  p a re nts o r the  sc ho o l.   

• Me d ia tio n se ssio ns a re  sc he d ule d  in a  time ly ma nne r, in a  lo c a tio n c o nve nie nt to  

b o th p a rtie s. 

• All d isc ussio ns tha t o c c ur in a  me d ia tio n se ssio n a re  c o nfide ntia l a nd  c a nno t b e  

use d  a s e vid e nc e  in a  d ue  p ro c e ss he a ring  o r c o urt pro c e e d ing . 

• Me d ia tio n ma y b e  re q ue ste d  b e fo re  o r a t the  sa me  time  a s a  re q ue st fo r a  d ue  

p ro c e ss he a ring . 

• If the  d isa g re e me nt is re so lve d  thro ug h me d ia tio n, the  p a rtie s must p ut the ir 

a g re e me nt in writing .  

• The  writte n me d ia tio n a g re e me nt: 

o Must b e  sig ne d  b y b o th the  p a re nt a nd  the  sc ho o l’ s re p re se nta tive , 

o Must d e sc rib e  the  p a rtie s’  a g re e me nt, 

o Must sta te  tha t a ll d isc ussio ns tha t o c c urre d  d uring  the  me d ia tio n a re  

c o nfid e ntia l a nd  will no t b e  use d  a s e vid e nc e  in a  d ue  pro c e ss he a ring  o r 

o the r c ivil c o urt pro c e e d ing , a nd  

o Is a  le g a lly b ind ing  a g re e me nt tha t ma y b e  e nfo rc e d  thro ug h the  sta te  

c o mpla int p ro c e ss o r in fe d e ra l o r sta te  c o urt. 
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• The  a p p ro p ria te ne ss o f the  e d uc a tio na l e va lua tio n, le ve l o f se rvic e s, o r 

p la c e me nt; 

• Anything  e lse  re la te d  to  the  p ro visio n o f a  fre e  a ppro pria te  public  e duc a tio n 

(FAPE); o r 

• Re imb urse me nt fo r se rvic e s o b ta ine d  b y the  p a re nt(s). 

REQ UESTING  A DUE PRO C ESS HEARING  

A stud e nt’ s p a re nt(s), the  sc ho o l o r the  IDOE ma y re q ue st a  d ue  p ro c e ss he a ring . 

In g e ne ra l, a  d ue  p ro c e ss he a ring  must b e  re q ue ste d  within two  ye a rs o f the  d a te  tha t the  

p a re nt(s) o r sc ho o l kne w o r sho uld  ha ve  kno wn a b o ut the  issue  o r a c tio n tha t c a use d  the  

d isa g re e me nt.  Ho we ve r, the re  a re  two  e xc e p tio ns to  this time line .  Se e  511 IAC 7-45-3(c ) 

in Artic le  7 fo r mo re  info rma tio n o n the  e xc e p tio ns. 

A re q ue st fo r a  d ue  p ro c e ss he a ring  must b e  in writing  a nd  inc lud e : 

• The  p a re nt’ s na me , a d d re ss, a nd  p ho ne  numb e r; 

• The  stud e nt’ s na me  a nd  a d d re ss; 

• The  na me  o f the  sc ho o l c o rp o ra tio n a nd  the  sc ho o l the  c hild  a tte nd s; 

• The  re a so n(s) the  p a re nt(s) is re q ue sting  the  he a ring  tha t inc lud e s a  d e sc rip tio n 

o f the  p ro b le m a nd  a ny fa c ts re la te d  to  the  p ro b le m; a nd  

• Ho w the  p a re nt(s) wo uld  like  the  p ro b le m so lve d  (if the  p a re nt(s) kno ws). 

A re q ue st fo r a  d ue  p ro c e ss he a ring  must b e  se nt, a t the  sa me  time , to  the  

Sup e rinte nd e nt o f Pub lic  Instruc tio n a t the  IDO E a nd  the  sc ho o l (the  sc ho o l 

sup e rinte nd e nt o r the  d ire c to r o f sp e c ia l e d uc a tio n). 

A fo rm fo r re q ue sting  a  d ue  p ro c e ss he a ring  ma y b e  c o mp le te d  e le c tro nic a lly o n the  

IDO E we b site  

a t: http :/ / www.d o e .in.g o v/ e xc e p tio na l/ sp e c e d / d o c s/ Re q ue stDue Pro c e ssHe a ring -

Ele c tro nic Ve r.p d f  

o r d o wnlo a d e d  

a t: http :/ / www.d o e .in.g o v/ e xc e p tio na l/ sp e c e d / d o c s/ Re q ue stDue Pro c e ssHe a ring -

Pa p e rVe r.p d f 

 

 

 

AFTER THE REQ UEST FO R A DUE PRO C ESS HEARING  IS FILED 

NOTE:  The  d ue  p ro c e ss he a ring  o p tio ns is a  time  c o nsuming  p ro c e ss a nd  ma y invo lve  

hiring  a n a tto rne y o r a n a d vo c a te .  This o p tio n is g e ne ra lly use d  a s a  la st re so rt whe n 

o the r a tte mp ts to  re so lve  the  d isa g re e me nt(s) ha ve  fa ile d . 
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Afte r a  p a re nt(s) re q ue sts a  d ue  pro c e ss he a ring : 

• The  Supe rinte nd e nt o f Pub lic  Instruc tio n a p p o ints the  IHO a nd  se nd s a  writte n 

no tic e  a b o ut the  IHO to  the  p a re nt(s) a nd  the  sc ho o l. 

• The  sc ho o l must pro vid e  the  p a re nt(s) with info rma tio n o n fre e  o r lo w-c o st le g a l o r 

o the r re le va nt se rvic e s tha t mig ht b e  a va ila b le . 

• The  sc ho o l must se nd  the  p a re nt(s) a  writte n re sp o nse  to  a ll o f the  issue s ra ise d  in 

the  d ue  p ro c e ss re q ue st. 

• If the  sc ho o l ha sn’ t a lre a d y se nt the  pa re nt(s) the  writte n no tic e  re q uire d  b y 511 IAC 

7-40-4(e ) o r 511 IAC 7-42-7, the  sc ho o l must a lso  se nd  the  pa re nt(s) a  writte n no tic e  

o f the  a c tio n it is p ro po sing  o r re fusing . 

• If the  sc ho o l b e lie ve s the  re q ue st fo r a  d ue  pro c e ss he a ring  d o e s no t c o nta in a ll o f 

the  re q uire d  info rma tio n, it ma y a sk the  IHO to  ma ke  a  d e c isio n o n whe the r the  

p a re nt(s) ha s to  re write  the  re q ue st fo r a  he a ring .  

• The  p a re nt(s) a nd  the  sc ho o l must p a rtic ip a te  in a  re so lutio n me e ting , unle ss the y 

b o th a g re e  no t to  ha ve  the  me e ting  o r to  use  me d ia tio n inste a d  o f a  re so lutio n 

me e ting . 

• If the  d isa g re e me nt is no t re so lve d  b y the  re so lutio n me e ting  (o r me d ia tio n), a  

he a ring  is c o nd uc te d  b y the  IHO. 

• Afte r the  he a ring , the  IHO p uts his/ he r d e c isio n in writing  a nd  g ive s a  c o p y to  the  

p a re nt(s) a nd  the  sc ho o l. 

WRITTEN RESPO NSE TO  A REQ UEST FO R DUE PRO C ESS HEARING  

Within 10 da ys o f re c e iving  the  p a re nt’ s re q ue st fo r a  d ue  p ro c e ss he a ring , the  sc ho o l must 

se nd  the  p a re nt(s) a  writte n re sp o nse  a b o ut the  issue s in the  d ue  p ro c e ss he a ring  re q ue st.  If 

the  sc ho o l ha s no t a lre a d y se nt the  p a re nt(s) a  writte n no tic e  a b o ut the  a c tio n it wa nts to  

ta ke  o r re fuse s to  ta ke , it must a lso  pro vid e  the  p a re nt(s) with this writte n no tic e .  Fo r mo re  

info rma tio n o n wha t this writte n no tic e  must inc lud e , se e  the  se c tio n o n Individua lize d 

Educ a tio n Pro g ra ms. 

The  sc ho o l ma y d e c ide  the  p a re nt’ s re q ue st fo r a  d ue  p ro c e ss he a ring  d o e s no t c o nta in a ll 

o f the  re q uire d  info rma tio n. If so , the  sc ho o l must no tify the  pa re nt(s) a nd  the  IHO in writing  

within 15 da ys o f the  d a te  the  sc ho o l re c e ive d  the  re q ue st fo r a  d ue  p ro c e ss he a ring . The  

IHO ha s 5 da ys to  d e c id e  if the  p a re nt’ s re q ue st fo r a  due  pro c e ss he a ring  me e ts a ll o f the  

re q uire me nts.  The  IHO must imme d ia te ly no tify the  sc ho o l a nd  the  p a re nt(s) o f his/ he r 

d e c isio n in writing . 
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If the  IHO a g re e s with the  sc ho o l, the  p a re nt(s) must re write  the  re q ue st fo r a  d ue  p ro c e ss 

he a ring  so  tha t it me e ts a ll o f the  re q uire me nts. If the  re q ue st ha s to  b e  re writte n, the  p ro c e ss 

sta rts o ve r whe n the  sc ho o l re c e ive s the  re vise d  re q ue st fo r a  d ue  pro c e ss he a ring . 

RESO LUTIO N MEETING S 

A re so lutio n me e ting  is a n o pp o rtunity fo r the  p a re nt(s) a nd  the  sc ho o l to  ta lk a b o ut the  

issue s in the  p a re nt’ s d ue  p ro c e ss he a ring  re q ue st to  se e  if the y c a n re so lve  the m witho ut a  

d ue  pro c e ss he a ring .  The  sc ho o l must sc he d ule  the  me e ting  within 15 da ys o f the  d a te  it 

re c e ive d  the  p a re nt’ s re q ue st fo r a  d ue  p ro c e ss he a ring .  The  re so lutio n me e ting  inc lud e s the  

p a re nt(s), a  re p re se nta tive  o f the  sc ho o l d istric t who  ha s d e c isio n-ma king  a utho rity, a nd  a ny 

me mb e rs o f the  CCC who  ma y ha ve  info rma tio n tha t c a n he lp  re so lve  the  issue s.  

In o rd e r to  ha ve  a  d ue  pro c e ss he a ring , the  p a re nt(s) must pa rtic ipate  in a  re so lutio n 

me e ting .  Ho we ve r, the  p a re nt(s) a nd  the  sc ho o l ha ve  two  o the r o p tio ns:   

1. If the  p a re nt(s) a nd  sc ho o l a g re e , the y c a n use  me d ia tio n in p la c e  o f the  re so lutio n 

me e ting .   

2. The  p a re nt(s) a nd  sc ho o l ma y a lso  de c ide  tha t ne ithe r wa nts to  p a rtic ip a te  in a  

re so lutio n me e ting .  If the  p a re nt(s) a nd  sc ho o l a g re e  tha t the y will no t ha ve  a  

re so lutio n me e ting , the y ha ve  to  p ut the ir a g re e me nt in writing . 

If the  p a re nt(s) a nd  the  sc ho o l d o  no t a g re e  to  the  a lte rna tive s to  a  re so lutio n me e ting , the  

sc ho o l must ma ke  re a so na b le  e ffo rts to  g e t pa re nt pa rtic ip a tio n in the  re so lutio n me e ting .  If 

the  p a re nt(s) d o e s no t p a rtic ipa te  in the  re so lutio n me e ting , the  sc ho o l ma y a sk the  IHO to  

d ismiss the  p a re nt’ s d ue  p ro c e ss he a ring  re q ue st. 

C AN THE STUDENT’ S PARENT(S) BRING  AN ATTO RNEY O R AN ADVO C ATE TO  THE 

RESO LUTIO N MEETING ?  

The  stud e nt’ s p a re nt(s) ma y b ring  a n a tto rne y o r a n a d vo c a te  to  the  re so lutio n me e ting .  If 

the  p a re nt(s) b ring s a n a tto rne y, the  sc ho o l ma y a lso  b ring  a n a tto rne y.  The  sc ho o l’ s 

a tto rne y ma y no t a tte nd  the  re so lutio n me e ting  if the  p a re nt’ s a tto rne y d o e s no t a tte nd . 

RESULTS O F THE RESO LUTIO N MEETING  

If a n a g re e me nt is re a c he d  d uring  the  re so lutio n me e ting  the  a g re e me nt must b e  p ut in 

writing  a nd  sig ne d  b y the  p a re nt(s) a nd  the  sc ho o l’ s re p re se nta tive .  Onc e  the  a g re e me nt is 

sig ne d , the  p a re nt(s) a nd  the  sc ho o l ha ve  3 busine ss da ys to  c ha ng e  the ir mind s a nd  c a nc e l 

the  a g re e me nt. If e ithe r o ne  wa nts to  c a nc e l the  a g re e me nt, it must b e  d o ne  in writing .  The  

a g re e me nt is a  le g a lly b ind ing  d o c ume nt (like  a  c o ntra c t), a nd  it c a n b e  e nfo rc e d  b y the  

c o urt. 
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If a  re so lutio n me e ting  is he ld , b ut no  a g re e me nt is re a c he d , the  sc ho o l ha s 30 da ys fro m the  

d a te  tha t the  re q ue st fo r d ue  p ro c e ss he a ring  wa s re c e ive d  to  c o ntinue  to  try to  re so lve  the  

ma tte r.  This me a ns tha t, if the  re so lutio n me e ting  wa s sc he dule d  within 15 da ys o f the  da te  

the  sc ho o l re c e ive d  the  d ue  p ro c e ss he a ring  re q ue st, it ha s a t le a st a no the r 15 d a ys to  

c o ntinue  to  try to  re a c h a n a g re e me nt with the  p a re nt(s). 

At the  e nd  o f tha t 30 d a ys, o r if the  p a re nt(s) a nd  the  sc ho o l ha ve  a g re e d  no t to  ho ld  a  

re so lutio n me e ting , the  time line  fo r c o nd uc ting  the  d ue  p ro c e ss he a ring  b e g ins.  The  he a ring  

must b e  he ld  a nd  the  IHO must g ive  the  p a re nt(s) a nd  the  sc ho o l a  writte n d e c isio n within 45 

da ys, unle ss the  IHO a g re e s with a  re q ue st fo r a d d itio na l time  fro m the  p a re nt(s) o r the  

sc ho o l. 

C O NDUC TING  THE DUE PRO C ESS HEARING  

Be fo re  the  a c tua l d ue  p ro c e ss he a ring , the  IHO  will ho ld  a  pre he a ring  c o nfe re nc e  to  ta lk 

a b o ut the  issue s fo r the  d ue  p ro c e ss he a ring , a s we ll a s whe n a nd  whe re  the  he a ring  will 

ta ke  p la c e .  The  p re he a ring  c o nfe re nc e  ma y o c c ur in p e rso n o r b y o the r me a ns suc h a s 

b y p ho ne . 

The  he a ring  will b e  he ld  a t a  time  a nd  p la c e  tha t is c o nve nie nt fo r the  p a re nt(s) a nd  the  

sc ho o l.  During  the  d ue  p ro c e ss he a ring , the  p a re nt(s) a nd  the  sc ho o l ha ve  a  c ha nc e  to  

p re se nt the ir sid e  o f the  sto ry. Ea c h sid e  c a n ha ve  witne sse s te stify (a nswe r q ue stio ns) 

a nd  c a n p ro vid e  d o c ume nts in sup p o rt o f the ir p o sitio n.  It is simila r to  wha t ha p p e ns in 

c o urt, b ut it is no t a s fo rma l. The  IHO  se rve s a s the  “ jud g e .”   A c o urt re p o rte r will re c o rd  

the  he a ring  a nd  p ro vid e  a  writte n tra nsc rip t o f the  he a ring .   

A stud e nt’ s p a re nt(s) (o r the  p a re nt’ s a tto rne y o r a d vo c a te ) ha s the  rig ht to : 

• De c id e  if the  stud e nt will a tte nd  the  he a ring ; 

• De c id e  if the  he a ring  will b e  o p e n o r c lo se d  to  the  p ub lic ; 

• Insp e c t, re vie w, a nd  o b ta in a  c o p y o f the  stud e nt’ s e d uc a tio na l re c o rd ; 

• O b ta in o ne  fre e  c o p y o f the  writte n o r e le c tro nic  ve rsio n o f the  tra nsc rip t o f the  

d ue  p ro c e ss he a ring ; 

• O b ta in o ne  fre e  c o p y o f the  IHO ’ s d e c isio n in e ithe r writte n o r e le c tro nic  fo rma t; 

a nd  

• Ha ve  the ir a tto rne y’ s fe e s p a id  b y the  sc ho o l if a  c o urt d e c id e s tha t the  p a re nt(s) 

p re va ile d  in the  d ue  p ro c e ss he a ring  o r in c o urt. 

Fo r mo re  info rma tio n o n wha t ha p p e ns in a  d ue  p ro c e ss he a ring , se e  511 IAC  7-45-7. 

 

DUE PRO C ESS HEARING  APPEALS 
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If e ithe r the  p a re nt(s) o r the  sc ho o l think the  IHO ’ s d e c isio n is inc o rre c t (fo r e xa mp le , the  

IHO ’ s c o nc lusio ns a re  no t b a se d  o n the  fa c ts p re se nte d  a t the  he a ring  o r Artic le  7), e ithe r 

ma y a sk a  c o urt o f jurisd ic tio n to  re vie w the  IHO ’ s d e c isio n.  If a nyo ne  a sks a  c o urt to  re vie w 

the  d e c isio n, the y must ma ke  a  re q ue st fo r re vie w within 30 da ys o f the  d a te  the y re c e ive  

the  IHO ’ s de c isio n. 

 

EXPEDITED DUE PRO C ESS HEA RING S 

The re  a re  time s whe n a  d ue  p ro c e ss he a ring  must be  e xpe dite d .  This me a ns tha t the  he a ring  

a nd  the  a c tivitie s le a d ing  up  to  the  he a ring  ha p pe n so o ne r tha n in a  re g ula r he a ring .  The re  

a re  thre e  (3) situa tio ns whe n a n e xp e d ite d  he a ring  o c c urs: 

• If a  stude nt’ s pa re nt(s)  re q ue sts a  due  pro c e ss he a ring  b e c a use  s/ he  d isa g re e s 

with the  sc ho o l’ s d e c isio n a b o ut c ha ng ing  the  stud e nt’ s p la c e me nt d ue  to  

d isc ip lina ry a c tio n; 

• If a  stud e nt’ s p a re nt(s) re q ue sts a  d ue  p ro c e ss he a ring  b e c a use  s/ he  d isa g re e s 

with the  sc ho o l’ s d e c isio n a b o ut whe the r a  stud e nt’ s b e ha vio r is a  ma nife sta tio n 

o f the  stud e nt’ s d isa b ility. Se e  the  se c tio n o n Disc ip line  fo r mo re  info rma tio n o n 

ma nife sta tio n d e te rmina tio n; o r 

• If the  sc ho o l b e lie ve s tha t p utting  a  stud e nt b a c k in his/ he r c urre nt p la c e me nt 

wo uld  b e  da ng e ro us fo r the  stud e nt. 

Ac tivity Expe dite d Time line  

Sc ho o l’ s Writte n Re sp o nse  

To  Pa re nt(s) 

Within 7 c a le nda r days o f the  d a te  the  sc ho o l 

re c e ive d  the  due  pro c e ss re q ue st. 

Re so lutio n Me e ting  
Within 7 c a le nda r days o f the  d a te  the  sc ho o l 

re c e ive d  the  due  pro c e ss re q ue st. 

Time  Fo r The  Sc ho o l To  

Re so lve  The  Ma tte r 

Within 15 c a le nda r days o f the  d a te  the  sc ho o l 

re c e ive d  the  due  pro c e ss re q ue st. 

He a ring  Must Be  

Co nd uc te d  

Within 20 sc hool da ys o f the  e nd  o f the  time  fo r 

the  sc ho o l to  re so lve  the  ma tte r o r fro m the  time  

the  sc ho o l a nd  the  pa re nt(s) a g re e  no t to  ha ve  

a  re so lutio n me e ting . 

He a ring  Offic e r’ s Writte n Within 10 sc hool da ys o f the  la st da y o f the  d ue  
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Ac tivity Expe dite d Time line  

De c isio n To  The  Pa re nt(s) 

And  The  Sc ho o l 

p ro c e ss he a ring . 

Fo r mo re  info rma tio n, se e  511 IAC 7-45-10. 

RESO URC ES 

Fo r mo re  info rma tio n a b o ut c o mpla ints, se e  the  IDOE we b site  a t: 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / c o mpla int_inve stig a tio ns/ we lc o me .html 

Fo r mo re  info rma tio n a b o ut me d ia tio n, se e  the  IDOE we b site  a t: 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / d p -me d ia tio n.html 

Fo r mo re  info rma tio n o n d ue  p ro c e ss he a ring s, se e  the  IDOE we b site  a t: 

http :/ / www.d o e .in.g o v/ e xc e p tio na l/ spe c e d / d p -due p ro c e ss.html 
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APPENDIX 

 

PARENT RESO URC ES 

 

ASK Ind ia na  (Ab o ut Sp e c ia l Kid s), 1-800-964-4746    www.a b o utsp e c ia lkid s.o rg   

IN*SOURCE, 1-800-332-4433  www.inso urc e .o rg   

Ind ia na  De pa rtme nt o f Ed uc a tio n, 1-877-851-4106  www.d o e .in.g o v  

Ind ia na  Pro te c tio n a nd  Ad vo c a c y Se rvic e s Co mmissio n, 1-800-622-4845, TTY – 1-800-838-1131   

www.in.g o v/ ip a s/   
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C O MMUNIC ATIO N STRA TEG IES 

The  Ac c e ss fo r Sp e c ia l Kid s o ut o f De s Mo ine s, Io wa  o ffe rs a  c o up le  o f b ro c hure s fo r pa re nts a nd  

e d uc a to rs o n e ffe c tive  c o mmunic a tio n stra te g ie s.  The y a re  a va ila b le  a t:  

http :/ / www.a skre so urc e .o rg / Pub lic a tio ns/ Co mmunic a tio n_Ma tte rs.p d f  a nd  

http :/ / www.a skre so urc e .o rg / Pub lic a tio ns/ Impro ving %20Co mmunic a tio n.p d f  

Cre a tive  p ro b le m so lving  (o r CPS a s it is so me time s c a lle d ) is use d  b y ma ny sc ho o ls to  he lp  

fa c ilita te  e ffe c tive  d e c isio n-ma king  within p la nning  me e ting s. It is a  p ro c e ss a lso  use d  in d isp ute  

re so lutio n.  Fo r a d d itio na l info rma tio n se e :  

http :/ / www.a d vo c a c yinstitute .o rg / re so urc e s/ ADRMini-Guide .p d f  

The  Pa c e r Ce nte r in Minne a p o lis, Minne so ta  (http :/ / www.p a c e r.o rg /  ) o ffe rs se ve ra l stra te g ie s 

fo r e nsuring  p o sitive  inte ra c tio ns with sc ho o l pe rso nne l.  One  o f the ir first sug g e stio ns is to  a ssume  

ho no ra b le  inte ntio ns. It is ra re  tha t e d uc a tio n p e rso nne l a re  inte ntio na lly a c ting  in a  

d isre sp e c tful ma nne r. O fte ntime s it is d ue  to  la c k o f kno wle d g e  re g a rd ing  the  situa tio n. Ta ke  the  

o p p o rtunity a s o ne  o f me nto r a nd  e nsure  a n o p e n mind  whe n trying  to  p ro vide  a d d itio na l 

info rma tio n a b o ut yo ur so n o r d a ug hte r (o r his/ he r e d uc a tio na l ne e ds). 

Re me mb e r the  thre e  Ps fo r c o mmunic a ting  with o the rs: Sta y Po sitive , Pro a c tive , a nd  

Pa rtne rship -Fo c use d .   

Ke e p  a  running  list o r a g e nd a  o f ite ms a b o ut whic h yo u wa nt to  sp e a k with sp e c ific  sc ho o l 

p e rso nne l. Tha t wa y, whe n the  o p p o rtunity p re se nts itse lf yo u c a n ma rk the m o ff yo ur list a nd  

sa ve  b o th yo u a nd  the  sc ho o l pe rso nne l time . Altho ug h yo u a re  e ntitle d  to  time  with sc ho o l 

p e rso nne l, re me mb e r tha t the y ha ve  o the r fa milie s the y wo rk with (a nd  fa milie s o f the ir o wn). By 

ha ving  a  list yo u c a n ke e p  the  c o nve rsa tio n fo c use d  to  the  issue s a nd  ho p e fully c la rify a nything  

p rio r to  it b e c o ming  a  p ro b le m. 

Ta ke  so me o ne  with yo u to  the  me e ting , e ve n if it is a  ne ig hb o r. It is so me time s he lp ful just to  fe e l 

like  yo u ha ve  so me o ne  e lse  in tha t ro o m who  is liste ning  to  wha t is b e ing  sa id  to  (a nd  c a n 

d isc uss it with yo u la te r). 

If e mo tio ns sho uld  a rise , e ve ryo ne  sho uld  ke e p  the ir fo c us o n the  ne e d s a nd  inte re sts o f the  

stud e nt. The  ind ivid ua lize d  e d uc a tio n p ro g ra m (IEP) is wha t the  stude nt will d o  o r a c c o mplish. If 

the re  ha p pe n to  b e  pe rso nne l de ve lo p me nt o r tra ining  ne e d s, tho se  ite ms a re  d isc usse d  in 

“ o the r fa c to rs re le va nt to  the  p ro p o se d  p la c e me nt”  o r the  no te s se c tio n. An IEP d o e s no t 

c o nta in g o a ls tha t the  a d ults wo rking  with the  stud e nt will c o mple te . 
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Sho uld  it b e c o me  e vide nt tha t a no the r me e ting  is ne c e ssa ry, try to  sc he dule  it b e fo re  p a rting  

wa ys. Tha t wa y, e ve ryo ne  invo lve d  kno ws whe n to  e xp e c t to  re sume  the  c o nve rsa tio n o r 

p la nning  p ro c e ss. 

Sho uld  yo u fe e l tha t yo u a nd  the  sc ho o l pe rso nne l a re  no t g o ing  to  re a c h a  so lutio n, a sk 

whe the r the  sc ho o l is willing  to  try me d ia tio n. It is a  fre e  se rvic e  o ffe re d  b y the  Ind ia na  

De p a rtme nt o f Ed uc a tio n (a nd  is d e sc rib e d  in Se c tio n XI o f this d o c ume nt:  RESOLVING 

DISAGREEMENTS - Co mp la ints, Me dia tio n, and Due  Pro c e ss He a ring s). 
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Po sitio n
Re q uire d  

fo r Initia l

Re q uire d  fo r 

Annua l o r to  

Re vise  IEP

Re q uire d  fo r 

Tra nsitio n IEP

Re q uire d  if Stud e nt 

is ≥ 18 yrs

Ca n Be  

Exc use d

Ne e d  Pa re nt 

Co nse nt to  

Invite

Stud e nt No No Ye s Ye s Lo g  Atte mp ts No

Pub lic  Ag e nc y Re p re se nta tive Ye s Ye s Ye s Ye s Ye s No

Pa re nt Ye s Ye s Ye s No * Lo g  Atte mp ts No

Te a c he r o f Re c o rd Ye s Ye s Ye s Ye s Ye s No

Ge ne ra l Ed uc a to r Ye s Ye s** Ye s** Ye s** Ye s No

Instruc tio na l Stra te g ist MDT Re p Ye s Ye s Ye s Ye s No

Multid isc ip lina ry Te a m Me mb e r Ye s No No No  No No

Sta te  Sc ho o l Re p re se nta tive No No

Priva te  Fa c ility Re p re se nta tive No No

No np ub lic  Sc ho o l Re p re se nta tive No No

First Ste p s Re p re se nta tive No

Tra nsitio n Se rvic e s Ag e nc y Re p re se na tive Ye s

Alte rna tive  Pro g ra m Re p re se nta tive No No

Pub lic  Ag e nc y Re p re se nta tive  o f Se rvic e
No

No

Othe r Ne e d Pa re nt c o nse nt if no t e mp lo ye d b y the  p ub lic  a g e nc y N/A Ma yb e

Who  Must a nd  Ma y Be  Invite d  a nd  Who  Ma y Be  Exc use d  Fro m Ca se  Co nfe re nc e  Co mmitte e  Me e ting s

If c o nside ring  sta te  fa c ility

If c o nside ring  p riva te  fa c ility

If c o nside ring  se rvic e  p la n

If Tra nsitio n IEP a nd with Pa re nt c o nse nt

If First Ste p s Inta ke  a nd Pa re nt re q ue sts

If c o nside ring  p la c e me nt in fa c ility se rve d b y a  diffe re nt PAR

If c o nside ring  a lte rna tive  p ro g ra m

* If p a re nt ha s no t o b ta ine d  g ua rd ia nship  a nd  if no t e d uc a tio na l re p re se nta tive  ha s b e e n a p p o inte d , stud e nt = p a re nt

** Unle ss the  stud e nt is no t e xp e c te d  to  p a rtic ip a te  in the  g e ne ra l e d uc a tio n e nviro nme nt
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A DECISION-MAKING GUIDE FOR CASE CONFERENCE COMMITTEES (CCC) 

(as Alternate Assessment is Discussed) 

 

 

 

 

 

 

 

 

 

 

 

 

 

The CCC Meets Annually and Discusses Assessment Options for Students in 

Grades 3 and Higher 

The Student Intends to Earn a High 

School Diploma 

The Student 

Strives To 

Demonstrate 

Grade-Level 

Proficiency for 

the Grade In 

Which S/He Is 

Enrolled 

The Student Is Able To 

Meaningfully Access Curriculum 

for the Grade in Which S/He Is 

Enrolled but Is Not Likely To 

Demonstrate Grade-Level 

Proficiency Within Same Time 

Frame As Peers 

The Student Intends to Earn a Certificate 

of Completion 

The Student 

Intends to Gain 

Skills That Would 

Lead to 

Successful 

Employment 

The Student Intends 

to Gain Skills That 

Would Lead to 

Increased 

Independence 

Even When Provided 

Access to a 

Differentiated General 

Curriculum S/He is 

Unable to Derive 

Reasonable Educational 

Benefit Without 

Significant 

Individualized 

Modifications to 

Content & Performance 

Expectations 

Even With Extensive, 

Intensive, Pervasive, 

Frequent, & 

Individualized Instruction 

in All Settings, S/He is 

Unable to Acquire, 

Maintain, Generalize, & 

Apply Academic Skills 

Across Environments 

The Annual 

Goals Listed in 

the Student’s IEP 

Address Their 

Educational 

Needs 

 

If These Needs 

Include 

Academics, the 

Annual Goals Are 

Written for the 

Grade in Which 

S/He is Enrolled 

The Annual 

Goals Listed in 

the Student’s IEP 

Include Content 

Standards for 

the Grade in 

Which S/He Is 

Enrolled 

 

Additional Needs 

May Be 

Addressed As 

Well 
The Annual Goals & 

Objectives/Benchmarks in the 

Student’s IEP Focus on Progress For 

Academic Skills That Are Prerequisites 

to the Grade in Which S/He Is Enrolled 
 

The Student Aspires to Obtain Basic 

Skills Necessary for Entry Level 

Employment 

The Annual Goals & 

Objectives/Benchmarks in the 

Student’s IEP Focus on Progress 

Within Extensions to the Academic 

Standards & Functional Achievement 

Indicators 
 

The Student Strives to Achieve Most 

Basic Self-Help & Communication 

Skills & is Seeking Opportunities to 

Accomplish Very Individualized Goals 
ISTEP+ and 

End of Course 

Assessments Modified  

and End of 

Course 

Assessments ISTAR Assessment     

for Academic 

Competence 

ISTAR Assessment   

for Independent 

Functioning 


