SAM RECONCILIATIONS AND REPORTS

BANK RECONCILIATION 7923
(Revised 097/15)

Departments will reconcile their bank account balance with the like account maintained in
the Ccentralized State Treasury System (CTS). Departments will reconcile their General
Cash, Revolving Fund Cash, and Agency Trust Fund Cash accounts with their State
Controller’'s Office (SCO), Centralized Treasury Trust System Account Statement
Freasurer's-Office{STO) bank balance, adjusted for deposits in--transit, outstanding
checks, and other reconciling items. When departments account for more than one fund in
a bank account, departments will identify the fund’s share on the bank reconciliation.

The-State-Controller's Office {SCO) providessends a monthly Centralized Treasury Trust
System Account Statement (barkCTS statement) to departments that includes a sequential

listing of the following items by transaction/paid date, document number, and amount:

e Checks paid during the month
e Transfers of Funds (i.e. TC47 SCO transaction code entries) during the month
e Deposits posted during the month

For each check paid, the bankCTS statement shows the check number, date of
paymentpaid, and the amount paid. Departments will use the listing to determine the
amount of outstanding checks. The outstanding check amount on the reconciliation will be
supported by a Ilst showmg the number, date, and amount of each outstandlng check.

Etf-eetweOn October 1, 2010 all agency checks wilkbeere converted to eIectronlc |mages
and will-beere made avallable on the STO statewide Agency Paid System. Check data is
updated daily and retained for five years from the check paid date. Departments can access
and print images of their checks through the automated system. To obtain access to the
Agency Paid System, departments shall complete the STO’s User ID Assignment/Removal
Form STO-IP 130. The form and information can be obtained by contacting the STO Item
Processing Section at Item-Processing@stofreasurer.ca.gov.

The bankCTS statement also includes a chronological listing of SCO transfers from the
account and bank deposits posted during the month. Departments will compare the
transfers and deposits posted on the bankCTS statement to department records to
determine the amount of outstanding transfers and deposits in--transit. The outstanding
transfers and deposits on the reconciliation will be supported by respective lists showing the
document number, date, and amount outstanding. Departments will attempt to resolve
deposits in--transit over 30 days.

Errors on the bankCTS statement will be corrected as provided in SAM Ssection 8060. The
persen-reconcilingation the-bank-statement-will trace every reconciling item between the
bank and the department’s records and include an explanation-en-thereconciliation.
Departments will file barkCTS statements and monthly reconciliations in date order.
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YEAR-END REPORT NO. 14, 7975
REPORT OF ACCOUNTS OUTSIDE THE STATE TREASURY
(Revised 12/1307/15)

At year-end, departments (including agencies) must prepare a Report No. 14, Report of
Accounts Outside the State Treasury, form STD. 445. The Report No. 14 must include any
account outside the centralized State Treasury System (CTS) in which state money is
deposited or must indicate that there are no accounts to report. Department of Finance
(Finance), Fiscal Systems and Consulting Unit (FSCU) approval (Ssee SAM section 8002)
or statutory authority is required to maintain accounts outside of the CTS.

Each Report 14 shall include the tax identification number(s) under which the accounts
were or could be established, department name, address, organization code, fiscal year-
end date, signature, name and title of officer signing the report, contact telephone number
and date signed. Only one Report No. 14 per department shall be submitted.

If no accounts exist outside the CTS, indicate “No accounts outside State Treasury” on the
Report 14.

When there are accounts outside of the CTS, the Report No. 14 shall include the following:

e Account title and number appearing on bank/savings and loan/other depository
statement.

e Type of account (savings, checking, ZBA, certificate of deposits, investment, etc.).

o Brief description and purpose of account. Must be consistent with the purpose
approved by Finance, FSCU or authorized by law.

¢ Name and address of depository and branch.
¢ “Finance approval” and date or specific statutory authority.

o Book-Bank balance of account as of June 30. If the account was closed during the
reporting period, include “N/A” and the date when the account was closed.

Indicate whether the account is collateralized or if collateral is not required.

(Continued)
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(Continued)

YEAR-END REPORT NO. 14, 7975 (Cont. 1)
REPORT OF ACCOUNTS OUTSIDE THE STATE TREASURY

(Revised 1207/135)

Accounts outside the CTS shall be reviewed periodically to ensure compliance with Finance
approval and/or legal authority. _If the account was approved by Finance and there is a
need to update any conditions of the approval, including the purpose of the account or the
banking information, a new request for approval must be submitted to Finance FSCU.

The department head or designee that is at least one level above both legal and
administrative functions is required to certify under penalty of perjury all information stated
on the Report No. 14 is true and correct and the use of the account(s) is consistent with
Finance approval or as authorized by law. A designee shall only be allowed to certify
Report No. 14 in the absence of the department head. _The certification also affirms the
deposited funds will be adequately collateralized throughout the year in accordance with
law._ For additional information regarding the security and collateral requirements, consult
with the State Treasurer’s Office (STO).

The original Report No. 14 must be sent to the STO and a copy must be sent to the State
Controller’s Office by August 20.

A sample of Report No. 14 is shown in the 7975 lllustration.



SAM RECONCILIATIONS AND REPORTS

AIEANN INODHAITIL

CENDIS 300

FULL AWK LN [Ee B 2adAl

=

LOYIH LNFWLEVAI0) THNIVND|S

HAEATN dNDHAS 1L

R - U L F

ILIL S AN AR OB el

(96T uosag v Futausiuca)

FPa) IHFWILLAAOL) “T 3P “F WOIStayT T E._..&E.G » .mmhmﬂ._.v..__“w n-..a.__um..h.i.&_____.x.a Aup PAITYOL JOU 25TY [ IDHE PUD J33.L003 PUD S1L0 m..nm-ﬁ.ghm._a.u.m%_. FLH h.un.mah.a a..md_nhn.hm__!a (2op2ap L_hh- _..HE... I

BqEandde 71 saE] THL. SOTEPIOIOT T IERd S moqSncny pAcEmIeljod AEpenbepe 5q [ spury papsodsp sg. ()
“MET Ag paeuomne se 30 Teaosdde aoarm ] Jo Jmeuneds ] [iL JTHisTSHoY ST PEpST] SInosoe [[e Jo amaqy (g)

) = Sqeardde 11 ‘7g9 | YEn0Np (1991 PUE £5C9] YENNM [7CY] SUCTIES Jpo ) JISmIEAD)

(CT0EE WA [1) onemEg noneIodia ) saemsny Jsoda ] [ERps ] - SImmmber [ERIET00 PO ALMa3s 10 30 PRGHOT U2 3AET Hodal S 0o P2jsT] Sueo] Pz SELAES 10, S 2T (2)

OFHINDIH ON | 534
LON

O3ZNYHILYTIOD JAINYIVE
[#4] (1]

AllHOHLNY
isl

A¥OLlsOd30
HIHLO/NYOT T SONIAYS/HNYE IS0L8nNd FdAL INNDIDY
(¥ (£ iz}

HIBWNN B ITLL LNNODDY
(L

‘og suny
TN 934 TWISIE B0

00 NOLIVE N R0

SETHOCIY ¥ TN LN L E G0

-.ﬁﬂ-.—w_._n—ﬂuuﬂ .m.n_. 1—_..2 I BIBA

IO #) AT J3PUN (SHI20mnT Uone3goumapt T

05TFa YO 'OIUDLLRORS

058Ti6 X048 'O'd

Bupeday juawwanon ayms - bupuodsy pue Bununosay jo utisaig
S0 5 8| |00u0 31EIS

oy Ado]) pusg

TIOVAd NO SNOIILDOMISNT AITIVIIA IS

LOND=E0ZFE WD DIUIWLRIORS
BOBTEE X0 '('d
uonag Juawabeueyy Rae|o
A0 5 FRINSEIAY AEYS
10) [ERIELIQ) PTRG
Pl aq JeTim odar ey
(PRODNE "ASM) ShiOLE
AHNSYIHL 31IVIS FJHL
FAISLNO SINNODIIV 40 1HOd3Y

FH=40 FHIENEYIEL SUVLE - WINEOSTWD =0 31v1E




SAM RECONCILIATIONS AND REPORTS

(pasmbayq 101 30 “oN “sa ) xoq au0 Ajoo Yoy panmbas

qouelq poe Aroysodap 1o SSAIpPE puE awmeN ()

10T ST [EISLE[]OD JT 10 PIZTEIME[[0D 51 JUNOIIE 1)) Fatpa 2jeatpny (/) “Mp] Ag PRZLIOWNE ST 10 30WeT ] Jo matmredaT Aq pasordde asodmnd
A IR JU)SISTOD 3q IS0y “10n0a0e Jo ssodmd poe sondudsap zaug (£)

Pa50]2 SEM JUNODIE
3T} TRgM 3jEP 3 PUE BT, puaws ‘poriad Smwodar o Sump
PISO[D SBM JUNOIDE 3} JT (E AUN[ JO S8 JIN0IIE IO 30Te[eq Jueg (g)

Luoqne

(212 ‘imatmsaam ‘psodap 70 20BIYILIA
II000E J0TEfRY 0IRZ BUR{e2 ‘sEunies) wnoode Jo 2d0 e (1)

mamels Aonsodap

Amopmyeys o1raads 10 sep pue [eacidde somem J Jo smemmredaeg anny (g) 1o Teo] puk sEuTARs oRq mo Stimadde 1aqunm poe apm wnody (1)

“prodal ST W PPN 20 [T TEsAs ANSear] J1elg paIiEnmad

S U JOT ST ONA PUE ‘7 COEQ] 2P0 IISWaL0n Aq paugap st pansedap 51 A9T0m 31E)S PMM OF Jomo22e AUy | AInsear] JJElS IpISINg sIUT0I0E N, PO
wodar pogns “515TXS ION0JJE 00 I] CAMSERI] 1ElS 3 I0 SpTSING ST 1Em AsTow 2)els uodar o sjusmpedap poe satawade ales [[E Jo pannbal aq i podar sy

SNOILDIEISN

(9102 A3 SPr LS
AUNSYIHL JIVIS FJHL
JAISLNO SINNODIV 40 1HOd3Y

=40 SHIENSYIEL SUVLES - WINEOL WD 20 UYL




