IRS e-file Application Process

For Form 8947 and
Form 8963 ONLY



Why do | have to create an IRS
e-file Application?

e Provides authorization to e-file your
corporation’s return electronically.

e Assignment of an Electronic Filing

ldentification Number (EFIN) and an
Electronic Transmitter Identification
Number (ETIN).

e Establishes the form type (8963 / 8947)
you will file with IRS.
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How do | get started”?

e All Responsible Official(s) and Delegated User(s)
within your corporation who will be responsible for e-
filing your ACA related and/or creating or maintaining
your corporate IRS e-file Application will need to
individually register with e-Services.

Registration is a one-time, universal process that
authenticates you and allows you to do business
electronically with IRS.

Once you have successfully registered and confirmed
you are ready to begin the e-file application process
for your corporation.
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What is e-Services?

e e-Services is a suite of products designed for
tax professionals and taxpayers to do
business with IRS electronically.

e e-Services includes:
Registration
IRS e-file application
Tax ldentification Number (TIN) Matching
Application

e e-Services is accessed through a secured
environment known as the “Registered User
Portal (RUP)".
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What do | need to create my e-file
application

You must determine who will perform certain functions
for your corporation and gather the necessary
information to complete your e-file application.

You will need to decide:
e Who will be your Responsible Official(s) (you can

have up to five; recommend two for back-up
purposes).

You will need:
e Each individual to be registered and confirmed for
e-Services.

e The organization’s Employer Identification Number
(EIN).

e Each individual(s) Social Security Number and
Date of Birth.
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What is a Responsible Official?

A Responsible Official is:

» An individual with responsibility for and authority over your e-file operation.

» An individual who is the first point of contact with the IRS and has the
authority to create, revise and sign your IRS e-file application.

* An individual who is responsible for ensuring that your corporation adheres
to the provisions of all publications and notices governing IRS e-file. If one
individual cannot fulfill these responsibilities, up to four additional
Responsible Officials may be identified. It is a good idea to identify at least
two persons to act as back-up for each other.

* An individual who is a U.S. citizen or legal resident alien (lawful permanent
resident) and has attained the age of 18 as of the date of the application.

Note: The Responsible Official is not required to be a Principal or
Corporate Officer.

You will need the following information for each Responsible Official you want
to add to your corporation’s IRS e-file application: Name, Position Title,

U.S. Citizen Status, Social Security Number, Date of Birth and E-mail
Address.

6/30/2015



Where do | go to complete the e-file
Application?

e Access the application via e-Services at
www.irs.qov/eservices .

OR

e Go to IRS.gov
e Search for “eservices”

e Select “e-Services — Online Tools for Tax
Professionals”

e Select “Login or Register” on the left side of
the screen
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e-Services —
Online Tools for Tax Professionals

e-Services - Online Tools for Tax
Professionals

e-emvices I3 a suite of web-based tools that allow tax professionals and payers to complete certain
o transactions online with the [RS. The taols include Registration Semvices, eile Application,
Transcript Delivery and TIN Matching. These senices are only avallable to approved IRS business

E*SEWICES partners s noted below and nat to the public.
Online tools for tax

professions Autharized busingss partners who need assistance using the onling tools can contact the e-help

Desk at 1-866-255-0654. International callers must dial 512-416-7750.
Login or Register )
\ Select “Login or Register” ]
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/Enter the Username and
mIRS Password you created
when you registered with
Login \%Sewices _/ Register

Uszername

You must register to create an account.

Pazsword

Foroot Your Password?

LOGIN 5 REGISTER >

Then Select Login }
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Go to Application

Qe . .
E&Eﬁ] I ncrn I—ll R{_". VOCTNUC SCTrvicoe

United Srates Die pAaroment « i the Treasury

sarvices YWelcome to IRS e-services
Application N AME
Raporting Agent a-Senicas Hepresentiing INSURANCE COMPANY

Transcript Delivery Systam

Ragiztration Sericas Se|eCt “Apphcathn” frOm the
center screen
-

Access to apply or revise an existing application on-line for parbcipation in IRS
e-file Program or Taxpayer ldentification Number (TIM) MMatching.

Reporting Aqent e-Services
Provides access 1o Transcript Delivery System and Electronic Account
Resolution.

Transcrnpt Delivery Systen

Transcript Delivery System (TDS) provides self-senace for returm and account
informati on requests by external customers through e-services portal. TDS
automates the validation, processing, and delivery of taxpayer informati on to the
authonzed third party user, thus requiring less intervention from IRS personnel.

Registration Services
Reqgistration Semvices allows you 1o confirm Your registration, revise your

registration infarmation, change vour password or PIM and recover a lost
password or PIM.
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e-Services Applications Available

Yl Internal Revenue Service

United States Department of the Treasury

On-line Tutonals i Sign out

Select “e-File Application” from the

e center screen
Applicalion =-File Application
Repording Acent e-Senices The Applcation to participate i the [R5 e-file Program can be submitted on-line. The IRS
Transcript Delivery System will review vour application mformation and supply a written confirmabon as to vour

acceptance or rejection mto the program. Y ou may use this either to create a new
Application or to revise an existing one.

ACA Application for TCC

The application to participate in IRS Affordable Care Act electronic filing of information
retmns is available on-kne. The IRS will review the information submitted on vour
applcation and send an accepiance or rejection letter. Y ou may use this link to create a new
applcation or to revise an existing cne.

Hew TIH Matching Application
Paverz may apply for Taxpaver ldentfication Number (T1IV) Matching. an on-line product
which allows you to submit TIN/IName combinations for verffication against TRS records.
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New Application

uﬂ Inrn:rﬂ 1] Hckrnm "w] fice

Li=t of Appdanoms

e-file Application

Y ou ap select an exshrg zoplicaban o =y orcomplete from thie hist belom, Youw can Begin & rew apphcabon B dicking on Mew
ArpNcorng

Hew Apoicatins

ElEEI 9&1\1::*5 Tegt, Titrinl | STEEET ANDOVER MA H1270 =Complaleds
Sl Testing SOMFELLIM RL,

Select *New Application”.

Select a location to revise an
existing Application
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Firm/Organization Business Type

Internal Revenue Service
Ulrereed Seates Dhe parmment of the Treasury

=

Firm Type

e-file Application: Flrm.fDrgani:athPf_Euﬂms.nma \

Thank you for wesiting o new on-line al8 application sie whers you will B2 able b complets g nsw "Appl
e-fle Priogram”™ T 8 I li pplicstion proceas. Thie applicalion propess will @k piu T
FrmrGrmaanization and personal information inciading Sodal Socurity Mumbsat, Dats of Bith, U.3. Oiesns . . o
regard to 23ch of fie Frincipais and Respansibis OMoials you Wil be acding 1 pur applcation You will Selection of ”l:‘.urpurattun " will
Senunty Mumber of gl Detegstad Lisera. The IRS will compare the indoamarion in the “FRecuined Fielis™ H =
ther Secial Socunty ddmmstraton and tha s retum informason you presicasty filed. 4 Elfﬂl]latll::lﬂ} default to an EIN

reguired.
ouwll haee tha tl._:-:::'t'-:ml- o z@ee v dT ZpphEtian | =l el nof hiave ali the :r|1'-:-'r|.-|.i': o0 PeOUIras. SNy 3 N "
resise the npplicalics wikh your i inm Qe ol hisee in il e regulred informallon jou will B Ch[_"k NE2X '

for reviess by the inlemal Beysnue Seroca 185, The B3 will process vouwr application and sand po

This bme & tak=s to &l oul the applicabion w@n vay by srganization and will wswElly ke Debyoan ; H] /

*Business Typa |Ham1rud1;|CﬂF|}Drﬂtﬁn
*Does your firm have an Emplover ldentification Mumber | ez =
(EIM}? (Required)

When you have finished FirmiOrganization Business Type, you may:
® Gels i Newr o gn o he Gorpaiaian page

sl el
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Your Role within the Organization

iF."':_I'“ o 4
% Internal Revenue Service

United States Diepartment of the Treasary

& semvices Ondmne Titorials iy Mailbox Sign out
i Tar e puipinse oF IRS e-Te, yoid o yaur fon 458 4 Tdng Bue 59 AY" {DBAYnAamied 4] ahar han youl hien's [egal
nizma, molude e DEA rame

Fleabe ggied e sopregnaie role a5 a Prinopal or-2 Responsibie OMds! jor his imdaroanezstion

“fInm/Organization RoleRaquiredr | Responsible Official = |

"FirmiCerganizaton Legal Hame [Fegquiredy

Deing Business As (DBA) (if ether than Legal Name|):

Select E
“Responsible
When you have finished Corporation, you may: Official™ from

& Smledt Prewiours bolgg BEckio e FirmiOrgsnizstion Business Type paga

*Emphryer Idantification Humber ERRecuired]

the drop down
menu (NOT
PRINCIPAL). &,

& Salecl Nexilo go o Firmirganizaion Addr=ss

& Salid Cancalt axlihs Apphicahon

Previous Mext Cancel |
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Principal or Responsible Official?

[ - 5
¥ Internal Revenue Service

United States Department of the Treasury
e-services On-line Tutorials Help Mailbox Sign out

If your firm is a sole proprietorship, enter the name ofthe sole proprietor. If your firm is a partnership or corporation,
enter the name shown on the firm’s tax return.

If, for the purpose of IRS e-file, you or your firm use a "Doing Business As™ (DBA) nam

name, include the DBA name

\ ‘You must be a Principal to select 'For Profit’ e-file business
; lé activities on a new application. (25000, 163)
Please selectthe appropriate role as a Principal or a Responsible Official for this firm o
The system wil allow Responsible Officals to only apply for ‘Mot
For Profit’ e-file business activities e.g. Volunteer Income Tax
Assistance VITA, Tax Counseling for the Elderly TCE, Military
*Firm/Organization Role(Required): | Responsible C Base, Tax Assistance Center {TAC) or Employee/Member Benefit

on a new application.
*Firm/Organization Legal Name (Required): _
Doing Business As (DBA) (if other than Legal Name): oK |

*Employer Identification Number(EIN)(Required): [0

When you have finished Corporation, you may:

« Select Previows to go back to the Firmi/Organization Business J
» Select Nextto go to FirmdOrganization Address.

« Select Gancelto exit the application. This message box is for third party e-file
e = Cancel providers. As a covered entity, you are

filing as a “Not for Profit” e-file

\ business. Select “OK” to continue. )
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Legal Name Required

Mailbex Sign aut

e-file Application: Corporation

or Identiicalion Mumbsr [EIM). IFrour Frmis a

fion Mumbaer (BM) . Fyau do nol hiave

fyour irm i= a sole propnetarship, enker te name of e sole propnetar. Fyour irm 18 a paftrership or comporabon
ermier the name shown on the imm's Ex redum

T, fior e purpose of IRS edile, you of your fimm use 3 Doing BuSiness As
rame, Include the DA rame

“FirmMOrganization RolelRequireds | Responsible Offcial

“FirmiOrganization Legsl Mame [Requiredl _'\
- - Ew
Doing Business As (DBA) {if othar than Legal Hamal I?P ut your -li!'gﬂ]
o —_— MName™”, “Doing
~Empiloyer Idenbficaition Number| EINYRequired . — o

Business As™ (if
When you have finished Corporation, you may: different from Legal

= Select Fressols io slil backtathe F r-"'-i:-’g nizalan Businegg Yp= page Nﬂm E] and EIN
=« Select MeyTio ;‘.'l'.:: TN 1 = "

+ Seledt Camoarm el e applicaio

Select “Next.”
Prewious Hext

g
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What if my Corporation and Legal
Name do not match IRS records?

\r&% Intelnal Rc\ enue Service

wtment of the Treasur

e-senvices On-ine Tutorials Mailbox Sign out

s-ﬁle pr-Jpriet-:uréhip. with émpl-:u-,—'eeis. pr-:'v'il:le- the business EI'I'I|.'I|-ZI-',-'Er-ldEI'ItiﬁCEti-ZII'I MNumber (EIMN) . If -,-'-:uLl do not have
employees, provide the Social Security Mumber (SSM).

If your firm is a sole proprietarship, enter the name ofthe sole proprietor. If your firm is a partnership or corporation,
enter the name shown on the firm's tax return.

If, for the purpose of IRS e-file, you ar your firm use a "Daing Business As™ (DBA) name(s) other than your firm's legal
name, include the DBA name

f vou receive this message box,
vour Corporation's Legal Name and
EIN do not match IRS records. Call
the e-Help Desk at 1-866-255-0654

*Firm/Organization Role{Required): | Responsible Official j“it_'r verification.

Flease select the appropriate role as a Principal or a Responsible Official for this firm/forganization.

Mezzage from webpage

*Firm/Organization Legal Na

Doing Business As (DBA) (if other tha "-., Pleaze check the accuracy of the infarmation pou have entered. [25000,1.35]

The information you have entered does not match current IRS records. Please tig your request again.

(1] |

*Employer ldentification Number(

When you have finished Corporation, you

» Select Previows to go back to the Firm/Organization Business Type page.
» Select Nextto go to Firm/Qrganization Address.

s Select Cancelto exitthe application.

Frevious Mext Cancel
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Firm/Organization Address

Physical Address (Reguired)

*Country(Required): |umtec| States

*Address 1 (Required): |

Address 2: | /
Address 3: | Enter the Firm's physical
*City (Required): | location, business

State (Required): | =] state Ab telephone number and
' mailing address if

*Postal (Required): | / TRl
Select "Next"
Business Phone 8 Fax Number /j

*Country Code (Required): |EI 01
*Telephone (Required): |

Fax Country Code: |EII:I1

Fax Mumber:|

Is your mailing address different than your physical address? Cvyes O Ho
If yes, provide a mailing address.

Is your firm/organization open 12 months of the year? Cves  No
If no, provide a year-round address and telephone number,
Whan vaun hava finishad Firm/Oraaniration Addrass v mav-
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Responsible Official

*First Name (Required):
Middle Initial;

*Last Name (Required):
Name Suffix;

*Position Title (Required):
*1.5. Citizen (Required):

*Social Security Number (Required):
*Date of Birth (Required): @]

Email Address:

|s this person also a primary contact? ® Ho  © Yes

s 3elect Add'to add a responsible official.
o 3Select Clearto clear the form.

Add | Clear |

omplete the fields to designat
vour Responsible Official(s).
Your Responsible Official does
not have to be a Principal or
Corporate Officer.

Select "Add" to create a table.

You can have up to five
Responsible Officials. It it
suggested to have at least two to
serve as a back up.

Select "Next"

6/30/2015
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Application Contacts

FPlease enter a Primary Contact who will be available on a daily basis to answer IRS questions regarding this application and any
processing issues throughout the yvear. A Primary Contact is required for all applications. You may also enter an Altermnate Contac
who the IRS may talk to ifthe Primary Contact is unawvailable.

Primary Contact (Reguined)

*First Mame [(Recquirecd):

rliddle Initial: \
Enter the Primary Contact

“Last Name (Required): information. This individwal
Mame Suffix: would answer guestions
Salutaticn: regarding your e-file
Application and ans e-file
Processing issues oW LAy
TCountry Code (Required): encounter during the v ear.
*Phone Mumber (Reqguired): YW ouwr application comntact cam
also be the designated
Responsible O fficial.

Title:

Fax Country Cocle:

Fax Mumbear:

Email Adcldress:

To add an Altermnate Contact.
select the arrow adjacent.
complete the information and
Mame Suffix: select ""Add" . This will create a
Salutation: table allowing mutliple entries.

Title:

rAickcle i
*Last Mame [(Recuired):

=Country Code (Reqguired): |00 k Select "™Next""

*Phorne Mumbrer (Recuirecd): I
Fax Country Code: |00

Fax Mumbear: I
Email Address: |

Select Add to add an altermnate contact.
Select Clearto clear the form.

Add clsar |
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Program(s) Applying For

s - .
¥ Internal Revenue Service

United States Department of the Treasury
On-line Tutorials Contact Us

- ing For
Select” Affordable Care Act

1 th]
Name: ROUGH AND TOUGH HILL CLIMBERS Provider” from the drop down

menu. Business Activity will
You are required to declare all the business activities that will be performed w 1 g’ Rll the
business activities by making appropriate entries and selections below. You default to “Covered Entlty . ,ﬁ the
Add button as needed.

Business Activity

0153

*Provider Option (Required): | Affordable Care Act Provider || View Provider Options Definition

*For Profit or Hot For Profit Business Activity (Required): | Covered Entity ;l

Type of Business Ac‘ti'l.rity:l Insurance Provider ;l

= Select Addto add a provider option.
= Select Clearto clear the form.

Select “Insurance
J Provider” or
Select “Add” W “Pharmaceutical

\_Company” as applicable
Do you want your firmiorganization's contact information posted on the irs.gov public website? Yes * MNo T

Add
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What is a ACA Provider?

e ACA Provider — An ACA Provider is a business or
entity engaged in manufacturing or importing branded
prescription drugs sold to specified government
programs ("covered entity") or a health insurance
provider reporting net premiums written (“covered
entity”) that originates the electronic submission of its
own information report(s), or a third party that will
transmit report(s) on behalf of a covered entity.
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For Filers of ACA Information
"Returns”

eNote: The ACA Provider role is not for filers of
ACA Information “returns.” Filers of the
following ACA Information “returns” must
apply for an ACA Transmitter Control Code

(TCC) not a Provider role in efile - search

"AIR" in irs.gov for more information:
Form 1094-B, Transmittal of Health Coverage Information Returns
Form 1095-B, Health Coverage

Form 1094-C, Transmittal of Employer-Provided Health Insurance
Offer and Coverage Information Returns

Form 1095-C, Employer-Provided Health Insurance Offer and
Coverage
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Review Information Shown

-

u =
:Fﬁ'liﬁll Internal Revenue S ce

United S Department « Uy
Om-lime Tutorials Mailbox Sign out Contact Us

e-file Application : Program(s) Applying For

Name: ROUGH AMD TOLUIGH HILL CLIMBERS

Employer ldentification Humber{EIM):

52-00001532
You are required to declare all the business activities that will be performed with electromnic filing. Please use this page to declare all the
business activities by making appropriate entries and selections below. You may declare multiple business activities by selecting the
Add button as needed.

You can select any of the following actions from the table below:

= Select Edirto edit provider option entries. (The editable entries will appear in the section below.)

= Select Defere to delete a provider option.

Prowvider COpticon For Profit

Affordable Care A ‘“ Covered Entity

Business Activity

Insurance Provider

*For Profit or Hot For Profit

RO The Provider Option table shows “Affordable Care

= Select Clearto clear th

| Act Provider”, “Covered Entity” and “Insurance

Provider”.

Do you want your firnmiorg

e-file application Menu Pagyg

When you have ﬁnishexselect “Next”

Select Prewviows to go back T
Select Next to go to the Formi(s) page.
Select Save to save all changes made.

Select Cancel 1o exit the application.

O T

Previous I Mext I Cancel

6/30/2015
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Application Form(s)

e-file Application : Form(s)

Name: ROUCHAND TOUGH HILL CLIMBERS Employer ldentification Number(EIN}: 53-0000153

You are required to select the returnform type you are planning to e-file.
You must select at least one form type for each provider type.

*Provider Option (Required): | Afordable Care Act Provider |

*For Profit (Required): | Covered Entity = /Returanorm Type will default to:

*ReturniForm Type (Required) “8963 — Insurance Provider Fee”

¥ 8063 - Insurance Provider Fee Or

« Select Addto add an e-file ToMTT “8947 — Branded Prescription Drug Fee”
« Select Clearto clear the form. . . T
depending on the business activity.

add | Clear | J

i Select “Add” }
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Responsible Official Authorities

Responsible Official Authorities

You may delegate authorities to individuals, however, by delegating these responsibilities you will still be

responsible for this person’s actions and activities.

Please select one or more of the following...

¥ view Application Information
¥ Update Application Information
[~ Sign & Submit Revised Applications

|’ Add, Delete & Change Responsible Officials

\

When you have finished your editing, you may:

All authorities will default to the
Responsible Official. You must
deselect anv authority vou do not

want assigned to a Responsible
Official.

"~ /

« Select OKto apply all changes and return to Responsible Official(s).
# Select Cancelto discard all changes and return to the Responsible Official(s) page.

O Cancel

6/30/2015
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What is a Delegated User?

e A Delegated User is an individual within your
organization, other than a Responsible Official. This
user is an employee, partner or other member of the
organization. This user may also be someone who
has a business relationship with the organization and
whom you want to perform activities for your
organization.

You will need the following information for each
Delegated User you want to add to your corporation’s
IRS e-file Application: Name, Social Security Number,
Title and E-mail Address.
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Delegated User(s)

- P,
'.:-.-,J'}-ﬂ internal I-l VETLLE NMervice
| i y Thepaat t
e-file Application : Daelegated Usar|s)
H HO-Anodhar -

Empaoryar TS C shon AiETdser EME :
UEars o pour apahcahion Sl o wes B

wsh i asimgas st s o Osagehad umers 3 oot reoqueresd 235 sunmi e

“Fir=s Mame (Aecpared]:
Pl ratiad:
R T T T T

by g As with the Responsible
“Socis Security Humber Fecured): Official screens. complete
o T the information, click
= GWAT CRe1n CMAT A fam dd™ and a table will be
created with a list of your
] o | .\hﬁl_elegated User(s).

it l:!-u'mnu.n'guli o9 bﬁmﬂu_m_l

When you hawve fmished Delagated l.l-l.-Ir[l.:L wou may do any of the Folicwsng:

.;---l"'rl.rmulul o G

o the Foml=i Fag

- 4z
& Lk 3 i 0 I E D wt il | o ST Ay & =S
& Seescl "i-ll-w w2 s all changes misde

a Sakhct Uaagced B mall Fe

i :r
w1 L1

Pradans | Mast |
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Delegated Authorities

Wy cars s ey anvy ﬂr 1he Fallorwing actiars from che takde el

= SRt AU IR I Ol B odiliiss fiz=3e

- ot im IEsl ) il Tiss sl laDd g andysa n sl § SPgodl i1 710 Gl OFRn Duls e
& Sedeecd Do o del=is =

1AE S DR CELR TS O SN O b O ST e B B0 e pElenT S B e TROE Tl Bl D Ol il WiE

“Firsl PErTed | A is3ilrads

ER kI i Ll

U il PRI | SR raTL

Fiarres St

el

T ool Speountip Momises Mg reefc
Eimad Aadoirecs s

i Has peregn pleo & pino ool consent?

m Seect Ao i o delegad e
= G 0l L I O e FEdTT

e B R ETar I

el s plboaE of Bl e P e |

g e neaia | | Gﬁ!&fﬂmnhgl

When you have Finished Delegared Lissc{s), you say:

= Feipch Prermario pa bace b e - e applicel on Rera pag e

= Sepat Necd o g ko Applicalion Eshe
w» Sxpct Comeei o ae! e npofcahen

P || [l | conta |
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A< with the Responsible
Official screens, select
“Delegated Aunthorities™
for each of yvour Delegated
Users to identify their
permissions.

29



Permissions

.10 [ntern enue S

Signy o Contact b5

Celegate Authorities

You may delegsts authammes In Incddapzis, howesar, [y Galegaing fess respansinlifss

agporeEibhe for e pergors pchione and sinilee

SMITH. TWEETY B
PMEE e Sedeet SR o e af e Sollowing _

= principal Consant

= e Spplcation Informetien

F update Application IEcrmE

W Gign & Submit Aevised Applications

F add, elete & Change Principals

= Fugd, Dedeie & Charsge Responsdle DiNicials

Vithen you have finished your editing, you may:
& Seleok UM o apply all cramos s and eban o Eeapan=isie LHsoslin
- .' = 4:3#: = o iscard all chang=s and relurm o he -:-C'.':.':-I-'!:: e UMioaks | pooes

oK | cance |

FOH WEY

e-sarvicas Prvacy Bolice
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Unlike Responsible Officials.
Delegated Users are not
automatically assigned all
permissions. You must click on
the box for any authority vou
want to assign vour Delegated
User.

Chick "OK" when finished.
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Application Status

..-;,lLﬂ It unﬂ_ Re VEnue  Ser

i Dleparmment of the
Hign ot Contct Uis

e-file Application ; Application Status

= = .EIH.H.HI_';.'ILM..EI
DM GIENDG 158 43PN Compisian
1';‘-15.'2']{'5 1:E0:24FN El.lhl'l'lﬂhﬂ FJE'I'I'

IWZNIO06 TEAZOTAM EIJhr'anhu F':n-chng Do
ﬂl.’-ﬂ'l'l:llfu:lﬁ I:| EEEMJ

o-fis apphication Manu Paga | &dd Commars) | Co do Summary Pags | Application Status shows

When you hawe finished Application Status, you may do any of the following: Htﬂl'll"_'i.' on Vour IRS e-file
= Salact Previoisate 9o bak 1o w-la apolicaton Nenu Fags Application with the time

shert Mo i go by the Sardgeial aunnrEsd For page

= Seont SEve o a5l changes made and date of that activity.

Sejert Cammel i 2 ihe appiicstion \ ‘/
Fredous rast : Zanca |
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Maintaining your e-file Application

It is important that Responsible Officials and/or
Delegated Users upda|te or delete their roles and
authorities on the IRS e-file Application when they
are no longer associated with the firm and its EFIN

or their position in the firm no longer warrants the

assigned authorities.
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Application Submission
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Submission Complete
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Processing of Your e-file Application

e The IRS will validate your IRS e-file application. This
may take several days to complete.

e You will not be able to change/modify your IRS e-file
application until this validation process is completed.

e After completing the validation process, the IRS will
assign you an EFIN and ETIN.

e The IRS will mail an acceptance letter welcoming you
to the e-file program which will contain your EFIN and
ETIN and be sent to the mailing address you
provided when you created your e-file application.
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What about changes to my e-file
application?

e If there are any changes that would affect your corporation’s IRS e-
file application, it must be revised online within thirty days. This is
important for several reasons. If the IRS does not have current
addresses, any communication from the IRS (letters, publications, or
other materials) may not be received. If any of these items are
returned to the IRS indicating that the address has changed, you will
be temporarily removed from participation in IRS e-file. This means

that all returns submitted after that time will be rejected until
the address information is updated.

The same is true for telephone numbers. If the IRS tries to call a
number that has changed or has been disconnected, you will be
temporarily removed from participation in IRS e-file until new
telephone numbers are provided. Keep in mind that changes
submitted on an IRS e-file application will not change the address of
record for the tax records nor will a change to tax records
automatically update information associated with your EFIN.
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Revising Your e-file Application
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IRS e-file Application
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Navigating the Screens
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ETIN Status

S’r”:—% Interno] Reoxvreniie Soavrxrice
Once the application is
s=ervies= | submitted and all processing is e Sogne e
complete, the Provider can e-file Application : ETIN Status
login and see its ETIN and
Name: gré;?K\ EFIN Status. mployer Identification Number(EIN): 57-0300083

Electronic Transmitter Identification Numbe,

u 4 Begin A
For Profit Provider Option ETIN Date/Time EMS Login ID

: - : . 05/20/2010
1 Covered Entity ACA Provider Production Active 10-30-16AM SEDHY6NM

e-file application Menu Page | Add Comment(s) | Go to Summary Page |

When you have finished ETIN Status, you may do any of the following:
e Select Previous to go back to the Online Provider Software Info Page

e Select Nextto go to the EFIN Status page

e Select Save to save all changes made.

e Select Cancel to exit the application

Previous Next Save Cancel
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EFIN Status
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e-Help Desk

The IRS e-Help Desk is available to

answer any questions you may have on
the e-Services IRS e-file application
Process.

1-866-937-4130

Monday - Friday
6:30 am to 6:00 pm CST

6/30/2015 42



