
Name (First, Middle, Last)         SSN or Account #

If this Hardship Withdrawal is approved, I understand that:  

1. A 10% federal income tax will be withheld and sent to the IRS unless I request that no taxes be withheld by completing a substitute W-4P form.  

2. Elective deferrals (contributions) to all defined contribution plans must be suspended for at least six months. Utah Retirement Systems will cancel 

    all employee deferrals to deferred compensation plans administered by URS. It is my responsibility to cancel other deferred compensation plans I 

    may be participating in, [i.e. 403(b)] with my employer.

401(k) HARDSHIP  

WITHDRAWAL APPLICATION

INSTRUCTIONS: 1.  Before completing this form, read the back for important information regarding Hardship Withdrawals.  

2.  Please type or print clearly using black ink.  

3.  Sign in the presence of a Notary Public (A notary is not required if you have an account balance of $5,000 or less). 

4.  Return the completed form(s) to Utah Retirement Systems.

Utah Retirement Systems  

PO Box 1590  

Salt Lake City, Utah 84110-1590  

(801) 366-7720 or (800) 688-4015  

FAX (801) 366-7445 or (800) 753-7445  

www.urs.org

City                 State                     Zip             Employer/Department

SECTION A - PARTICIPANT INFORMATION

SECTION B - WITHDRAWAL REQUEST

Mailing Address         Daytime Phone Number

County of __________________________ State of __________________.  

On this _________ day of ________________________, __________
______________________________________ personally appeared before  

me and proved to me on the basis of satisfactory evidence to be the person  

whose name is subscribed to this instrument and acknowledged that he/she  

executed the same.

Notary Public

DCWD-7 Rev. 2/27/2012

SECTION D - NOTARIZATION

My commission expires

Signature of Participant          Date

I certify that the information provided on this form and on any attached forms is true, correct, and complete to the best of my knowledge.  I authorize 

representatives of Utah Retirement Systems to verify any or all of the information submitted.  I acknowledge and agree that any false or misleading information 

submitted on this form or any attached form may subject me to personal liability.  Furthermore, Utah Retirement Systems may exercise its rights against me if 

damaged by false or misleading information I submit.  I also certify that I am eligible for distribution of funds from the Plan.  I am aware this distribution will 

increase my taxable income for the year.  I further certify that this withdrawal is necessary to satisfy the hardship described, that the amount requested is not in 

excess of the amount necessary to relieve the financial need plus related taxes, and the financial need cannot be satisfied from other resources reasonably 

available.  I have read the back of this Hardship Withdrawal form.  

SECTION C - CERTIFICATION AND SIGNATURE

ANSWER THE FOLLOWING:

Yes No 1. Can the hardship be relieved by reimbursement or compensation by insurance or other means?

Yes No 2. Can the hardship be relieved through liquidation of assets (if the liquidation would not cause a severe financial  

    hardship)?

Yes No 3. Can the hardship be alleviated by canceling your contributions to the plan?

Yes No 4. Can the hardship be relieved by other distributions, loans from your 401(k) plan or by borrowing from commercial sources?

Yes No 5. Does the amount requested exceed the amount required to satisfy the hardship plus taxes as indicated above?

1.  Medical Expense not paid by insurance. 

I am applying for a hardship distribution from the Utah Retirement Systems 401(k) Plan. The reason for my request is as indicated below.  

      *You must provide supporting documentation for all areas checked. Applications received  
          without the supporting documentation will not be considered for approval and will delay the processing. 

Total hardship withdrawal requested

Amount needed

Amount needed

Amount needed

Amount needed

Amount needed

Subtotal

Amount needed

Total

$ _______________

$ _______________

$ _______________

$ _______________

$ _______________

$ _______________

$ _______________

$ _______________

Total of immediate hardship (add lines 1 through 7)

Additional funds to cover taxes and penalties on this withdrawal (limit 40%).

5.  Payment for funeral or burial expenses.

4.  Eviction or Foreclosure of primary residence.  

3.  Purchase of Primary Residence. Does not include mortgage payments.

2.  Payment of tuition and related fees. 

Amount needed $ _______________7.  Other immediate and heavy financial need:  In addition to supporting documentation,   
      complete Form DCWD-17 "Financial Statement".

Amount needed $ _______________6.  Expenses to repair damages due to a natural disaster.



401(k) HARDSHIP WITHDRAWAL REQUIREMENTS

We want to help you with your hardship withdrawal. However, we must adhere to IRS regulations. Please review the 

following information before completing the front of this form.

1. IRS regulations allow hardship withdrawals only from employee contributions. They are not allowed from 

earnings or from employer contributions.

2. A hardship withdrawal is allowed only if you have an immediate and heavy financial need and it can only 

be made after all other reasonably available resources have been exhausted. Other resources shall include:

savings and checking accounts, 

loans from any plan in which you participate, including your 401(k) Plan, and 

assets of your spouse and minor children that are reasonably available.

3. You must certify that the need cannot be relieved:

through reimbursement or payment by insurance or other means, 

by reasonable liquidation of assets if the liquidation itself would not cause an immediate and heavy 

financial need,

by stopping deferrals under the Plan, or 

by other distributions or loans from the Plan, other plans, or by borrowing from commercial sources on 

reasonable terms, unless loan payments would cause a heavy financial need.

4. IRS regulations provide for hardship withdrawals if they are made on account of an immediate and heavy 

financial need for the following reasons:

Medical expenses of member, their spouse, dependents, or primary beneficiary that are not covered by 

insurance; 

Payment of tuition related educational fees and room and board expenses for the next 12 months of post-

secondary education for the member, their spouse, children, dependents, or primary beneficiary;
Costs directly related to the purchase of a principle residence (excluding mortgage payments or  

refinancing); 

Payment necessary to prevent eviction from the principle residence, or foreclosure on the mortgage on  

that residence;

Other immediate and heavy financial needs. You must complete Form DCWD-17 "Financial Statement" 

and provide detailed documentation to substantiate your need for the amount requested.

5. The distribution requested cannot exceed the amount needed to meet the immediate and heavy financial need. 

The amount needed may include amounts necessary to pay federal and state income taxes or penalties resulting 

from this distribution.

6. If your hardship withdrawal is approved:

You must stop elective deferrals to all deferred compensation plans for six months. Utah Retirement 

Systems (URS) will cancel all employee deferrals to deferred compensation plans administered by URS. 

It is your responsibility to cancel other deferred compensation plans in which you may be participating.

Withdrawals are treated as taxable income and are subject to federal and state taxes. The funds may 

also be subject to a 10% federal penalty if you are less than age 59½.

A 10% federal income tax will be withheld and sent to the IRS unless you request that no taxes be withheld  

by completing a Substitute W-4P form.
Hardship withdrawals are not eligible for rollover.

Payments for funeral or burial expenses for the participant's deceased parent, spouse, child, dependent or 

primary beneficiary; 

Expenses to repair damage to the participant's principle residence due to natural disaster; and
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Name (First, Middle, Last)

Liquid Assets

SECTION A - PERSONAL INFORMATION

DCWD-17 Rev. 5/19/2006

Social Security Number

Utah Retirement Systems  
PO Box 1590  
Salt Lake City, Utah 84110-1590 
(801) 366-7720  
(800) 688-4015  
FAX (801) 366-7445  
www.urs.org

$________

SECTION B - FINANCIAL INFORMATION (Report all income and expenses for your household)

$________

Monthly Pmt.

Mortgage or Rent

Food
Day Care

Alimony/Child Support
Car Exp. (Gas, etc.)

*Total Fixed Expenses

Purpose of 
Expenditure

Name of 
Creditor

Present 
Balance

Monthly 
Payment

Amount 
Past Due

Insurance (auto, life, etc.)

(Continue on second sheet if necessary) **Total Other Expenses Total Past Due

No. in Household _____

$ $

(clothes, charities, school 
expenses, etc.)

$

Fixed Monthly Expenses

# of Months 
Past Due

$____________

*Total Fixed Expenses

Net Income (A minus B) =
B - Total Monthly Expenses

**Total Other Expenses

Monthly Income

Your Pay
Spouse Pay

Other Monthly Income 
(Itemize below)

A - Total Net Monthly Income

$_____________

Total Net $

Gross Net

$_____________

$

$

$_____________

Reason for financial hardship. Continue on second sheet with name and social security number.

$________

Total Liquid Assets

Utilities

Other

Bank/Credit Union
Checking

Savings

$

Other (Itemize)

$

$____________

$____________
$____________

$____________

Amount Past Due

$$

$________

$____________

$________

FINANCIAL INFORMATION FOR 401(k) 

HARDSHIP OR 457 EMERGENCY 

WITHDRAWAL

Signature of Participant Date

Other Monthly Expenses List other monthly expenses including loans, charge accounts and credit cards. Documentation of past due 

                                           amounts required.



Utah Retirement Systems 401(k) and 457 Plans   

Special Tax Notice Regarding Plan Payments  
 This notice explains how you can continue to defer federal income tax on your retirement savings in the URS  401(k) and 

457 Plans, and contains important information you will need before you decide how to receive your Plan payments.    

 This notice is provided to you because all or part of the payment you will soon receive from the Plan may be  rolled over, 

by you or your plan administrator, to an IRA or an eligible employer plan. A rollover is a payment of all or part of your 401(k) or 

457 to another plan or IRA that allows you to continue to postpone taxation of that payment until it is paid to you. However, if 

you do not wish to postpone taxation, your payment can also be rolled over to a Roth IRA; pre-tax amounts rolled over to a 

Roth IRA will be subject to income tax in the year the rollover takes place.  Your payment cannot be rolled over to a SIMPLE 

IRA, or a Coverdell Education Savings Account (formerly known as an education IRA). An “eligible employer plan” includes a plan 

qualified under section 401(a) of the  Internal Revenue Code, including a 401(k) plan, profit-sharing plan, defined benefit plan, 

stock bonus plan, and money purchase plan; a section 403(a) annuity plan; a section 403(b) tax-sheltered annuity; and an eligible 

section 457(b) plan maintained by a governmental employer (governmental 457 plan).    

 An eligible employer plan is not legally required to accept a rollover. Before you decide to roll over your  payment to 

another employer plan, you need to ask if the plan accepts rollovers and, if so, the types of distributions it accepts as a rollover. 

You should also inquire if any documents are required to be completed before the receiving plan will accept a rollover. Even if an 

eligible employer plan accepts rollovers, it might not accept rollovers of certain types of distributions. If an eligible employer plan 

accepts your rollover, the plan may restrict subsequent distributions of the rollover amount or may require your spouse’s consent 

for any subsequent distribution. A subsequent distribution from the plan that accepts your rollover may also be subject to 

different tax treatment than distributions from this Plan. Check with the administrator of the plan that is to receive your rollover 

prior to requesting the rollover.    

 If you have additional questions after reading this notice, please contact our Defined Contribution Department  at  

800-688-4015  or  801-366-7720 .   

  

Payments That Cannot Be Rolled Over  
Payments Made to Coverdell Savings Plans or SIMPLE IRAs.  You cannot rollover a URS 401(k) or 457 into these  types 

of accounts.    

Payments Spread Over Long Periods.  You cannot rollover a payment if it is part of a series of equal (or almost equal)  

payments made at least once a year and will last for: your lifetime (or a period measured by your life expectancy), or a period of  

10 years or more.    

Required Minimum Distributions.  Beginning when you reach age 70 ½ or retire, whichever is later, a certain portion  of your 

payment cannot be rolled over because it is a required minimum distribution (RMD) that must be paid to you.   

Hardship Distributions.  A hardship distribution cannot be rolled over.    

Corrective Distributions.  A distribution made because legal limits on certain contributions were exceeded cannot be  rolled 

over.  

  

Rollover Options   
There are two ways you may be able to receive a Plan payment that is eligible for rollover: a direct rollover or a payment paid to 

you.   

  

Direct Rollover   
A direct rollover is a direct payment of the amount of your Plan benefits to an IRA or an eligible employer plan that will accept it. 

You can choose a direct rollover of all or any portion of your payment that is an eligible rollover distribution. Payments made to 

a qualified employer plan or traditional IRA will not be taxed until you later take it out of the receiving traditional IRA or 

eligible employer plan. Payments made to a Roth IRA are subject to taxation in the year of the rollover.  No income tax 

withholding is required for any portion of your Plan for which you choose a direct rollover. 
  

  

Direct Rollover to an IRA   

You can open a traditional IRA or Roth IRA to receive the direct rollover. If you choose to have your payment made directly to an 

IRA, contact our Defined Contribution Department or an IRA sponsor  (usually a financial institution) to find out how to have your 

payment made in a direct rollover to an IRA. However, in choosing an IRA, you may wish to inquire whether the IRA you choose 

allows you to  move all or part of your payment to another IRA at a later date, without penalties or other limitations. See IRS 

Publication 590,  Individual Retirement Arrangements, for more information on IRAs (including limits on how often you can roll 

over between IRAs).  

  

  

Page 1 of 4



Direct Rollover to an Employer Plan  
 If you are employed by a new employer with an eligible retirement savings plan, and you want a direct rollover to that plan, ask 

the plan administrator of that plan whether it will accept your rollover. An eligible employer plan is not legally required to accept 

a rollover. Even if your new employer’s plan does not accept a rollover, you can choose a direct  rollover to an IRA. If the employer 

plan accepts your rollover, the plan may provide restrictions on the circumstances under which you may later receive a 

distribution of the rollover amount or may require spousal consent to any  subsequent distribution. Check with that plan’s 

administrator before making your decision.   

Change in Tax Treatment Resulting from a Direct Rollover   
The tax treatment of any payment from the eligible employer plan, or IRA, receiving your direct rollover might be different than  

if you received your payment in a taxable distribution directly from your URS Plan. For example, if you were born before  

January 1, 1936, you might be entitled to 10-year averaging or capital gain treatment. However, if you have your payment rolled 

over to a section 403(b) tax-sheltered annuity, a governmental 457 plan, or an IRA, your  payment will no longer be eligible for 

that special treatment. See the following sections entitled,  Additional 10% Tax if  You are Under Age 59 ½ and  Special Tax 

Treatment if You Were Born Before January 1, 1936  (page 3) .  

Direct Rollover Summary   
If you choose a direct rollover to a traditional IRA or an eligible employer plan:   

• Your payment will not be taxed in the current year and no income tax will be withheld.  

• You choose whether your payment is made directly to your traditional IRA or to an eligible employer plan that accepts 

your rollover. Your payment cannot be rolled over to a SIMPLE IRA, or a Coverdell Education Savings  Account because these are 

not traditional IRAs.  

• The taxable portion of your payment will be taxed later when you take it out of the traditional IRA or the eligible employer plan. 

Depending on the type of plan, the later distribution may be subject to different tax treatment than it would if you received a 

taxable distribution from this Plan.  

  

If you choose a direct rollover to a Roth IRA:   

• Your payment will be subject to income tax in the year the rollover takes place. 
• A direct rollover of your distribution to a Roth IRA avoids the 10% tax on early distributions received prior to the date you reach 

age 59 ½, become disabled, or retire under the terms of the Plan.  

• Amounts withheld for income tax that are not rolled over may be subject to the additional 10% tax on early distributions. 

• You should consult a tax advisor if you are interested in rolling over your distribution to a Roth IRA.  

 Payment Paid to You   
If your payment is made to you in cash, it is subject to 20% federal income tax withholding.   

The payment is taxed in the year you receive it unless, within 60 days, you roll it over to an IRA or an eligible employer plan that 

accepts rollovers. If you do not roll it over, special tax rules may apply.   

Mandatory Withholding   
For withdrawals that you do not roll over, the Plan is required by law to withhold 20% of the taxable amount. This amount is sent 

to the IRS as federal income tax withholding. For example, if you can roll over a taxable payment of $10,000, only $8,000 will be 

paid to you because the Plan must withhold $2,000 as income tax. However, when you prepare your income tax return for the 

year, unless you make a rollover within 60 days (see  60-day Rollover Option to  follow), you must report the full $10,000 as a 

taxable payment from the Plan. You must report the $2,000 as tax withheld, and it will be credited against any income tax you 

owe for the year.    

Note: There will be no income tax withholding if your payment is less than $200.   

Voluntary Withholding  
 If any portion of your payment is taxable but is not eligible to be rolled over under the rules listed within this notice (see 

page 2 for  Payments That Cannot Be Rolled Over ), the mandatory withholding rules do not apply. In this case, you may  elect not 

to have withholding apply to that portion. If you do nothing, “an amount will be taken out” of this portion of your payment for 

federal income tax withholding (depending on the type of payment). To elect out of withholding,  contact our office to obtain a  

Substitute W-4P  form and related information.   

60-day Rollover Option   
If you receive a payment that can be rolled over under the rules listed within this notice, you can still decide to roll over all or part 

of it to an IRA or to an eligible employer plan that accepts rollovers. If you decide to do a rollover, you must 
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contribute the amount of the payment you received to a traditional IRA or eligible employer plan within 60 days after you receive 

the payment. You can roll over up to 100% of your payment including an amount equal to the 20% of the taxable portion that 

was withheld. If you choose to roll over 100%, you must find other money within the 60-day period to replace the 20% that was 

withheld.   

Or if you roll over only the 80% of the taxable portion you received, you will be taxed on the 20% that was withheld.     

Example:  The taxable portion of your payment that can be rolled over is $10,000, and you choose to have it paid to  you. You  

will receive $8,000, and $2,000 will be sent to the IRS as income tax withholding. Within 60 days after receiving the $8,000, you 

may roll over the entire $10,000 to a traditional IRA or an eligible employer plan. To do this, you roll over the $8,000 you received 

from the Plan, and you will have to find $2,000 from other sources (your savings, a loan, etc.). In this case, the entire $10,000 is  

not taxed until you take it out of the new account. Also, if you roll over  the entire $10,000, when you file your income tax return, 

you may get a refund of part or all of the $2,000 withheld. If, instead, you roll over only $8,000, the $2,000 you did not roll over is 

taxed in the year it was withheld. When you file your income tax return, you may get a refund of part of the $2,000 withheld. 

(However, any refund is likely to be larger if you roll over the entire $10,000.) 

Additional 10% Tax if You are Under Age 59 ½    

(applies to the 401(k) plan only; 457 plans are not subject to this tax)  
If you receive a payment before you reach age  59 ½ and you do not roll it over, then, in addition to the regular income tax, you 

may have to pay an extra tax equal to 10% of the taxable portion of the  payment. See IRS Form 5329 for more information on the 

additional 10% tax.   

Exceptions to the Additional 10% Tax   
The additional 10% tax generally does not apply to: 1) payments paid after you separate from service with your employer during 

or after the year you reach age 55; 2) payments paid because you retire due to disability; 3) payments paid as equal (or almost 

equal) payments over your life or life expectancy (or yours and your beneficiary’s lives or life expectancies); 4) payments paid 

directly to the government to satisfy a federal tax levy; 5) payments paid to an alternate payee under a domestic relations order; 

6) payments that do not exceed the amount of your deductible medical  expenses; 7) a qualified reservist distribution from your 

elective deferrals under the 401(k) plan. See IRS Form 5329 for more information on the additional 10% tax.   

Special Tax Treatment if You Were Born Before January 1, 1936 (applies to the 401(k) plan only)   
If you receive a payment from the 401(k) plan that can be rolled over and you do not roll it over, the payment will be taxed in the 

year you receive it. However, if the payment qualifies as a lump-sum distribution it may be eligible for  special tax treatment. A  

lump-sum distribution is a payment, within one year, of your entire balance under the Plan (and certain other similar plans of the 

employer) that is payable to you after you have reached age  59 ½  or because you  have separated from service with your 

employer. For a payment to be treated as a lump-sum distribution, you must have been a participant in the Plan for at least five 

years before the year in which you received the distribution. The special  tax treatment for lump-sum distributions that may be 

available to you is described below:   

10-year Averaging.    
If you receive a lump-sum distribution and you were born before January 1, 1936, you can make a one-time election to figure the 

tax on the payment by using 10-year averaging (using 1986 tax rates): 10-year averaging often reduces the tax you owe.   

Capital Gain Treatment.   
If you receive a lump-sum distribution and you were born before January 1, 1936, and you were a participant in the Plan before 

1974, you may elect to have the part of your payment that is attributable to your pre-1974 participation in the  Plan taxed as  

long-term capital gain at a rate of 20%. There are other limits on the special tax treatment for lump-sum distributions. For 

example, you can generally elect this special tax treatment only once in your lifetime, and the election applies to all lump-sum 

distributions you receive in that same year. You may not elect this special tax treatment if you rolled amounts into your 401(k) 

from a 403(b) tax-sheltered annuity contract, a governmental 457 plan, or from an IRA not originally attributable to a qualified 

employer plan. If you have previously rolled over a distribution from  this Plan (or certain other similar plans of the employer),  

you cannot use this special averaging treatment for later payments from the Plan. If you roll over your payment to an IRA, 

governmental 457 plan, or 403(b) tax-sheltered annuity, you will not be able to use special tax treatment for later payments from 

that IRA, 457 plan, or annuity. Also, if you roll over only a portion of your payment to an IRA, governmental 457 plan, or 403(b)  

tax-sheltered annuity, this  special tax treatment is not available for the rest of the payment. See IRS Form 4972 for additional 

information on lump-sum distributions and how you elect the special tax treatment.  

Qualified Reservist Distribution   

If you have been called to active duty for more than 179 days, you are eligible to withdraw elective deferrals (your contributions)  
from your 401(k) account without the 10% early withdrawal tax. The distribution must be made no earlier than the date of the     
order or call to active duty and no later than the close of the active duty period.  Also, upon your return from active duty, you may 
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redeposit any funds that you withdrew, to an IRA, for up to 2 years from the end of active service. These amounts would be above 
and beyond the current contribution limits.  You must be ordered or called to duty after September 11, 2001. 

Payment Paid to You Summary   
If you choose to have a Plan payment that is eligible for roll over paid to you:   

• You will receive only 80% of the taxable amount of the payment because the plan administrator is required to withhold 20% of 

that amount and send it to the IRS as income tax withholding to be credited against your taxes.   

• The taxable amount of your payment will be taxed in the current year unless you roll it over. Under limited circumstances, you 

may be able to use special tax rules that could reduce the tax you owe. However, if you receive the payment before age 59 ½, 

you may have to pay an additional 10% tax on distributions from the 401(k) (does not apply to the 457 plan).   

• You can roll over all or part of the payment by paying it to your IRA or to an eligible employer plan that accepts your rollover 

within 60 days after you receive the payment. Amounts rolled over to a traditional IRA or eligible employer plan will not be taxed 

until you take it out of the new traditional IRA or eligible employer plan. Amounts rolled over to a Roth IRA will be subject to 

income tax in the year of the rollover.  

• If you want to roll over 100% of the payment to a traditional IRA or an eligible employer plan, you must find other money to 

replace the 20% of the taxable portion that was withheld. If you roll over only the 80% that you received, you will be taxed on the 

20% that was withheld and not rolled over.   

Your Right to Waive the 30-day Notice Period   
Generally, a direct rollover or a payment cannot be made from the Plan until at least 30 days after your receipt of this notice.  

Thus, after receiving this notice, you have at least 30 days to consider whether or not to have your withdrawal directly rolled over. 

If you do not wish to wait until this 30-day notice period ends before your election is processed, you may waive the notice period 

by signing the withdrawal rollover application. Your withdrawal will then be  processed in accordance with your election as soon 

as practical after it is received by our office.   

Surviving Spouses, Alternate Payees, and Other Beneficiaries   
In general, the rules summarized above for payments to employees also apply to payments to surviving spouses of employees 

and to spouses or former spouses who are alternate payees. You are an alternate payee if your interest in the Plan results from a 

domestic relations order, which is an order issued by a court, usually in connection with a divorce or legal separation. If you are a 

surviving spouse or an alternate payee, you may choose to have a payment paid in a direct rollover to an IRA or eligible employer 

plan or paid to you. If you have the payment paid to you, you can keep it or roll it over yourself to an IRA or to an eligible 

employer plan. Thus, you have the same choices as the employee. If you are a beneficiary, other than a surviving spouse or an 

alternate payee, you can choose to take a payment or direct rollover to a traditional IRA, which will be treated as an inherited IRA 

subject to the minimum distribution rules applicable to  beneficiaries. You cannot choose a direct rollover to a Roth IRA or an  

eligible employer plan, and you cannot roll over the payment yourself.   

Special Rules 
If you are a surviving spouse, an alternate payee, or another beneficiary, your payment is generally not subject to the additional 

10% tax described above, even if you are younger than age 59 ½.    

*Note: If you choose to roll over to an IRA or an eligible employer plan in your name, the funds rolled over will be subject to the rules and 

tax treatment of the new IRA or eligible employer plan. Thus, you may be subject to the additional 10% tax described above.  If you are  

a surviving spouse, an alternate payee, or another beneficiary, you may be able to use the special tax treatment for lump-sum 

distributions.  See the section entitled Special Tax Treatment if You Were Born Before January 1, 1936 (page 8). If you receive a 

payment because of an employee’s death, you may be able  to treat the payment as a lump-sum distribution if the employee met 

the appropriate age requirements, whether or not the employee had five years of participation in the Plan.    

How to Obtain Additional Information   
This notice summarizes only the federal (not state or local) tax rules that might apply to your payment. The rules described above 

are complex and contain many conditions and exceptions that are not included in this notice. Therefore, you may want to consult 

with a professional tax advisor before you take a payment of your benefits from your Plan.  Also, you can find more specific 

information on the tax treatment of payments from qualified employer plans in IRS Publication 575,  Pension and Annuity Income , 

and IRS Publication 590,  Individual Retirement Arrangements . These  publications are available from your local IRS office, on the 

IRS website at  www.irs.gov, or by calling  1-800-TAX- FORMS .  
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SIGNATURE

Marking these boxes means 

NO taxes will be withheld  

(SUBJECT TO ABOVE RULES) *

1. 

  

  

  

  

2.   _________ 

      (Enter no. of  
       allowances) 
  

  

  

  

3. $ _________

  

  

Complete the following applicable lines for federal and Utah state income taxes. 
  

   
  

    * 1.   Check here if you do not want any income tax withheld from your URS Savings Plan payment (do 

             not complete lines 2 or 3).  See description above for exceptions.  

  

  

      2.   Total number of allowances and marital status you are claiming for withholding from each 

             periodic payment (you may also designate an additional dollar amount on line 3). 

          

             Marital Status:              Single               Married               Married, but withhold at higher "Single" rate 

   

      

      3.   Additional amount, if any, you want withheld from each payment. 

             Note:  For periodic payments, you cannot enter an amount here without entering the number 

               (including zero) of allowances on line 2. 
  

 

Utah Retirement Systems 

PO Box 1590 

Salt Lake City, Utah 84110-1590      

(801) 366-7720 or (800) 688-4015 

Fax (801) 366-7445 or (800) 753-7445 

www.urs.org

SUBSTITUTE W-4P 
WITHHOLDING CERTIFICATE FOR  

URS SAVINGS PLANS

1.     Use this form for federal and/or Utah state income tax withholding on a withdrawal from a URS Savings Plan  

        (401(k), 457, Roth IRA, Traditional IRA). 

2.     If you are requesting a rollover, do not complete this form. 

3.     Please type or print clearly in black ink.  

4.     If you fax this form, do not mail the original. 

5.     Page two of this form may be used to estimate the number of allowances you claim. 

INSTRUCTIONS: 

Please indicate which plan this withholding election is for:            401(k)            457            Roth IRA            Traditional IRA 

Note: A separate form is required for each plan. This form will not change tax withholding on your retirement pension  

benefit.  Request Form RTTX-1 to make changes on your pension check.

* For 401(k) and 457 plans, the IRS requires that if you receive withdrawals in periods of less than 10 years, (such as a full 

balance withdrawal, partial balance withdrawal or periodic payment), 20% must be withheld for federal taxes, except for 

hardship/emergency withdrawals.

For Roth and Traditional IRAs, the IRS requires that for any full balance withdrawal or partial balance withdrawal 10% will be 

withheld, unless no tax withholding is elected on this form or on the Withdrawal Application.

Mailing Address           

City     State   Zip                      Daytime Phone Number  

Name (First, Middle, Last)                            Social Security Number

WITHHOLDING CERTIFICATE FOR URS SAVINGS PLAN WITHDRAWALS

Federal Tax Utah State Tax

Participant's Signature         Date      
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1. 

  

  

  

  

2.    _________ 

       (Enter no. of  
       allowances) 
  
  
  
  
  
   
3. $ _________ 
  

  

  

 



Purpose.  This form is for U.S. citizens, resident aliens, or their estates who are recipients of pensions, annuities, (including commercial 

annuities), and certain other deferred compensation.  Use this form to tell payers the correct amount of federal income tax 

to withhold from your payment(s).  You also may use this form to choose  (a) not to have any federal income tax withheld from the 

payment (except for eligible rollover distributions, or payments to U.S. citizens delivered outside the United States or its possessions) 

or (b) to have an additional amount of tax withheld.   

  

Your options depend on whether the payment is periodic, nonperiodic, or an eligible rollover distribution, as explained on pages 3 and 4 of 

Form W-4P.  This form is available on the IRS website at  www.irs.ustreas.gov/formspubs.   

  

What do I need to do?  Complete lines A through G of the Personal Allowances Worksheet  below.  Use the additional  

Deductions and Adjustments or Multiple Pensions Worksheets on Form W-4P to adjust your withholding allowances for itemized 

deductions, adjustments to income, certain credits, or multiple pensions/more-than-one-income situations.  For more information see 

Form W-4P on the IRS website at www.irs.ustreas.gov/formspubs.  If you do not want any income tax withheld, you can skip the 

worksheets and go directly to page 1 of this form.   

  

Sign this form. - Substitute Form W-4P is not valid unless you sign it.   

  

  

  

 A.  Enter "1" for yourself if no one else can claim you as a dependent  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                     

 

 

 

B.  Enter "1" if:                                                                                                                                                                 . . . . . . . . . . .                     

 

 

 

 

 

C.  Enter "1" for your spouse.  But, you may choose to enter "0" if you are married and have either a spouse who 

      has income subject to withholding or you have more than one source of income subject to withholding.   

      (Entering "-0-" may help you avoid having too little tax withheld.)  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                     

 

D.  Enter number of dependents (other than your spouse or yourself) you will claim on your tax return  . . . . . . . . . . .                       

 

E.  Enter "1" if you will file as head of household on your tax return  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                       

 

F.  Child Tax Credit (including additional child tax credit): 

 

   If your total income will be less than $61,000 ($90,000 if married), enter "2" for each 

                                            eligible child; then less "1" if you have three or more eligible children.   

 

       If your total income will be between $61,000 and $84,000 ($90,000 and $119,000 if 

                                            married), enter "1" for each eligible child, plus "1" additional if you have six or 

                               more eligible children   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 

G.  Add lines A through F and enter total here.  Note:  This may be different from the number of exemptions 

      you claim on your tax return  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .       

  

  

  

   If you plan to itemize or claim adjustments to income and want to reduce your 

   withholding, see the Deductions and Adjustments Worksheet.   

 

   If you have more than one source of income subject to withholding or a spouse  

   with income subject to withholding  and your combined income from all sources 

   exceeds $40,000 ($25,000 if married), see the  Multiple Pensions / 

                                                            More-Than- One-Income Worksheet to avoid having too little tax withheld. 

 

   If neither of the above situations applies, stop here and enter the number from 

   line G above on line 2, page 1 of Substitute Form W-4P.
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Personal Allowance Worksheet (Keep for your records.)

For  

accuracy, 

complete all 

worksheets  

that apply.

You are single and have only one pension; or 

You are married, have only one pension, and your spouse has no income 

subject to withholding; or 

Your income from a second pension or a job, or your spouse's pension or 

wages (or the total of all) is $1,500 or less.

>

A.

B.

C.

D.

E.

F.

G.


