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SAMPLE FOR

ACADEMIC DEPARTMENTS

Please provide information from the numbered sections for the areas below to

process your order.

COLLEGE NAME: _________________________________________________

Department Name: __________________________________________________

Zip+4 Number: ____________________

Phone Number(s): (323) ______________________________________________

Fax Number(s): (323)________________________________________________

All orders must be approved by the Office of Publications/Public Affairs before they

can be processed by Printing Center.

Please submit this form along with the Printing Center Order Form to the Office  of

Publications/Public Affairs, Administration Building 819.

Any changes to the established format on this page must be approved by the

Office of Publications/Public Affairs.

See page 2 for

Administrative Support Department

letterhead orders
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SAMPLE FOR

ADMINISTRATIVE SUPPORT

DEPARTMENTS
Please provide information from the numbered sections for the areas below to

process your order.

DEPARTMENT NAME: _______________________________________________

Zip+4 Number: ____________________

Phone Number(s): (323) _____________________________________________

Fax Number(s): (323)________________________________________________

All orders must be approved by the Office OF Publications/Public Affairs before they

can be processed by Printing Center.

Please submit this form along with the Printing Center Order Form to the Office  of

Publications/Public Affairs, Administration Building 819.

Any changes to the established format on this page must be approved by the

Office of Publications/Public Affairs.
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