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CHAPTER 2 

NOTICING 

  

1. DEFINITION 

  

Noticing requirements of cities and towns as defined by Utah law or as suggested by Orem City 
Code presented in chart form. 

  

2.         PURPOSE 

  

The purpose of "noticing" is to keep the public informed. The noticing requirements of cities and 
towns as defined by Utah law or as suggested by Orem City Code/Policy are presented in this 
chapter in chart form for the purpose of simplifying this somewhat detailed and complex process. 
Although the Orem City staff created this chart for their specific use, every effort has been made 
to make the chart generic enough for use by any municipality. In most cases, the "Department" 
heading has been left out as has the "Responsible" heading so that this can be customized by each 
municipality. Obviously, if the "Authority" is "City Code," "City Policy" or "Executive Policy," 
these items refer to suggestions based upon Orem City Code or Policy and can be considered or 
modified to meet local needs and regulations. 

  

3.         GENERAL DEFINITIONS 

  

A. City Recorder 

  

"City Recorder," unless clearly inapplicable, shall include and apply to town clerks. 
(UCA 10-1-104(9)) 

 

B. Newspaper of General Circulation 

 

For the purposes of publishing any notice, advertisement or publication of any kind 
required by law, a newspaper having general circulation shall have a bona fide 
subscription list of not less than 200 subscribers in this state, and shall have been 
published for not less than 18 months, and shall have been admitted in the Unites States 
mails as second-class matter for 12 months. (UCA § 45-1-201) 

 

C. Public Legal Notice Website (referred to in this document as “in accordance with UCA 
§ 45-1-101”) 

 The public legal notice website was established for the purpose of publishing a legal 
notice online. The website is required to accept legal notice posting from any newspaper 
in the state. When a legal notice is required to be published in a newspaper, the 
newspaper shall publish the legal notice on the public legal notice website at no 
additional cost. If the legal notice is not required to be published in a newspaper, a 
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newspaper  may not charge more than an amount equal to 15% of the newspaper’s 
average advertisement rate for publishing five column lines in the newspaper to publish 
legal notice on the public legal notice website. (UCA § 45-1-101) 

 

D. Utah Public Notice Website 

 

Administered by the Division of Archives and Records Service, this website consists of 
an Internet website provided to assist the public to find posted public notices of a public 
body of the state and its political subdivisions as required by Title 52, Chapter 4, Open 
and Public Meeting ACT, and under other state statutes or state agency rules. 

  

Municipalities with an annual budget of less than $1,000,000 is encouraged but not 
required to publish or post a notice to the website until December 31, 2012. Beginning 
January 1, 2013 all municipalities are required to post notices on the Utah Public Notice 
Webstie. 

 

4.         NOTICING GUIDELINES CHART 

  

See following pages 
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NOTICING GUIDELINES 
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