
Division: Huma n Re sourc e s (HR) 

Title : Sta nda rd Ope ra ting  Proc e dure s 

Proc e dure : Re tire me nt Long - Te rm Disa bility 

Orig ina l Effe c tive  Da te : 5/ 17/ 05 

 Re vise d  Effe c tive  Da te :   

 

     Proce dure : 

1. Guide line s, instruc tio ns a nd  fo rms a re  a va ila b le  o n p a g e s 161 - 181 in the  

Re tire me nt Emplo ye r Ma nua l.  

https:/ / www.tre a sure r.sta te .nc .us/ NR/ rdo nlyre s/ E5A766DA-ACE8-491F-93CB-

26A9CC46F469/ 0/ TSERSfina ld ra ft03212006.pd f

2. Co mple te  a  Fo rm DIP-4, “App lic a tio n fo r Lo ng -Te rm o r Exte nde d  Sho rt-Te rm 

Disa b ility Be ne fits”  a ppro xima te ly 90 d a ys prio r to  the  c o nc lusio n o f the  sho rt-te rm 

d isa b ility p e rio d .  Fo rm D-4 is a va ila b le  o n p a g e s 180 - 181in the    Re tire me nt 

Emp lo ye r Ma nua l. 

3. This fo rm sho uld  b e  c o mple te d  b y the  e mplo ye e  o r le g a l re pre se nta tive , sig ne d , 

a nd  no ta rize d . 

4. HR sho uld  c o mple te  the  e mplo ye r c e rtific a tio n se c tio n o f the  fo rm. 

5. The  fo llo wing  fo rms must b e  furnishe d  with the  Fo rm DIP-4 o r a s so o n a s po ssib le  

the re a fte r:  

•   Fo rm DIP-1, “App lic a tio n fo r Sho rt-Te rm Disa b ility Be ne fits”  

•   Fo rm DIP-E1, “Emplo ye r Ma ste r Wo rkshe e t fo r De te rmining  Elig ib ility fo r Sho rt-

Te rm Be ne fits”  

•   Fo rm 7A, “Me d ic a l Re po rt”  

•   Jo b  De sc rip tio n 

•   Re t-170, “Autho riza tio n Ag re e me nt fo r Dire c t De po sit”  

•   Re t-HM, “Sta te  Co mpre he nsive  Ma jo r Me d ic a l Pla n “Re tire d  Gro up  

Enro llme nt/ Cha ng e  App lic a tio n”  (NOTE: This fo rm sho uld  b e  file d  o nly if the  

e mplo ye e  ha s a t le a st five  ye a rs o f re tire me nt me mb e rship  se rvic e  e a rne d  

a s a  te a c he r o r Sta te  e mplo ye e .) 

6. Ma inta in c o p ie s fo r file  a nd  se nd  o rig ina ls with a  c o ve r le tte r to  the  De pa rtme nt 

o f Sta te  Tre a sure r, Re tire me nt Syste ms Divisio n, 325 No rth Sa lisb ury Stre e t, Ra le ig h, 

No rth Ca ro lina   27603-1385. 

  



7. If the  e mplo ye e  ha s b e e n a p p ro ve d  fo r d isa b ility o r re tire me nt So c ia l Se c urity 

b e ne fits, a  c o py o f the  So c ia l Se c urity Awa rd s No tic e  ind ic a ting  the  a mo unt a nd  

the  e ffe c tive  da te  o f suc h b e ne fits must b e  p ro vide d  to  the  Re tire me nt Syste ms 

Divisio n a s so o n a s po ssib le .  

8. If the  e mplo ye e  no tifie s Huma n Re so urc e s tha t he / she  ha s a  c la im pe nd ing  fo r 

So c ia l Se c urity b e ne fits, the  uppe r po rtio n o f the  Fo rm D-4 sho uld  b e  c o mple te d  

a nd  sub mitte d  to  the  Re tire me nt Syste ms Divisio n.  Fo rm D-4 is a va ila b le  o n pa g e s 

180 - 181o f the  Re tire me nt Emplo ye r Ma nua l. 

  

  

  

  

 


