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Section 1 – Notice to Proceed 
 

 
 

Notice to Proceed 
 
 
Before you proceed with the scope of work of the project, the Project Owner must have 
a signed Notice to Proceed from the Oregon Department of Energy (ODOE) Project 
Manager. A sample of the form is attached as Form 1-1. The Project Manager will 
initiate this form and e-mail the Project Owner an electronic copy when approval to 
move forward is given.  It is possible you will receive only Conditional Approval to move 
forward.  Pay close attention to the activities which are covered by the Conditional 
Approval and do not move forward without additional approvals:  large projects may 
have multiple Conditional Approvals covering activities such as design, procurement 
and final construction.  Items considered in notice to proceed include: 
 

1.  A fully executed agreement with the ODOE Energy which has had all 
contingencies removed. Most Project Owners have no additional contingencies, 
but a small subset of sub-recipients have additional steps to complete before 
they move forward. 
 

2. ODOE has received acceptable Certificate of Insurance for all insurance 
categories.  
 

3. State Historic Preservation Office (SHPO): all remodeling/renovation activities 
must have SHPO clearance. Buildings less than 50 years old are excluded. 
ODOE has executed a Programmatic Agreement (PA) (Exhibit 1-A) with the 
SHPO which covers many activities in buildings older than 50 years-old. Your 
Project Manager will tell you if your activities are covered by the PA or if an 
individual Clearance Form (Form 1-2) is required and how to proceed. 
 

4. National Environmental Policy Act (NEPA): ODOE has a NEPA categorical 
exclusion for public buildings for most projects and has sought and received 
categorical exclusions for other types of projects. If your project does not fit within 
one of the received categorical exclusions, your Project Manager will contact you 
to identify the information needed to complete the EF-1, the application form 
used by the federal government for clearance. ODOE will make all necessary 
application as this process proceeds through the US Department of Energy for 
American Recovery and Reinvestment Act funds. 
 

5. Schools and public buildings built before 1978 
 

The U. S. Environmental Protection Agency (EPA) issued a new rule, called the 
"Lead: Renovation, Repair and Painting Rule." Beginning April 22, 2010, 
contractors performing renovation on homes, child care facilities, and schools  
and public buildings built before 1978 must be certified and follow specific 
work practices to prevent lead contamination.  

2



Section 1 – Notice to Proceed 
 

 
The rule basically states that any retrofit, remodeling, weatherization, etc. 
involving removal, remodeling, etc. of a painted surface in a building (built 1978 
or prior) that serves children will need a trained person to direct the activity such 
as the disposal of the material with the paint, putting up barriers so the paint dust 
doesn’t travel, etc. The Project Owner needs to ensure that they hire someone or 
have someone on staff who is trained to deal with lead paint if they are going to 
be working in an area where there is lead paint. More information is available at 
the Public Health Division for the State of Oregon: 
 http://www.oregon.gov/DHS/ph/lead/index.shtml 
 
The ARRA funding will pay for the additional labor required for dealing with lead 
paint within schools if the project requires it. The ARRA funding will not cover 
costs to train contractors or in-house staff to take the training class. 
 
Form 1-1A must be completed by the Project Owner, signed and returned to the 
ODOE Project Manager prior to start of work. 
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Form 1-1 
 

     

Notice to Proceed 

Contract number: __________________________ 

Project owner __________________________________________________________ 

Project name __________________________________________________________ 

Project Manager 
initials 

 
Date 

 
Item 

  Project owner representative attended training Webinar. 

  Fully executed contract has been received by Project 
Owner and all contingencies removed. 
Comments: (any contingencies which were cleared) 
 
 
 

  ODOE received acceptable Certificate(s) of Insurance. 

  SHPO: (NA, PA, or individual) 
Comments:  
 
 
 

  NEPA: 
Comments 
 
 
 

 
*If “Notice to Proceed” is amended; prior “Notices” remain binding. 
 

[   ]  Conditional Approval:  the above named project is ready to proceed with specific 
activities as listed: 
 
 
 
 
 
Signature         Date 

[   ] Full Approval:  the above named project is ready to proceed with implementation of 
all phases of the Scope of Work as included in the fully executed contract. 
 
 
Signature         Date 

 

Approval Date: 

________________________ 

*Amendment #: ____________ 
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OREGON SHPO CLEARANCE FORM 
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SECTION 4: ALTERATIONS 

Only complete this section for buildings that are at least 50 years old or older. Describe any material replacement, including siding, 
windows, and doors; any additions, including garages; and any removal or addition of architectural details, such as brackets, columns, and 
trim. Attach additional pages as necessary. 

 

 

 

 

 

 

 

 

 

SECTION 5: PROJECT DESCRIPTION 

Describe what work will be done, including what materials will be used and how they will be installed. Specifically identify what historic 
materials will be retained, restored, replaced, or covered. Include drawings, photos, cut sheets (product descriptions), additional sheets, 
and other materials as necessary. For vacant lots, please describe the intended use. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REQUIRED 
 3 – 4, color, 4 x 5 photographs of the subject property, digital or print.    

    One photo is sufficient for vacant property 

 Project area map, for projects including more than one tax lot AS NEEDED 
Contact SHPO staff with questions  Additional drawings, reports, or other relevant materials 

SECTION 6: AGENCY CONTACT INFORMATION 

Federal, State, or Local Agency Name:  Oregon Department of Energy 

Contact Name and Title:  Paul Egbert -  ARRA Project Manager                            Application #: 356 

Street Address, City, Zip:  625 Marion St. NE   Salem,  OR  97301 

Phone:  503.378-4032 Email:  paul.egbert@state.or.us 

SHPO Mailing Address: Review and Compliance, Oregon SHPO, 725 Summer St. NE, Suite C, Salem OR, 97301 
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Form 1-1A 
 

Lead:  Renovation, Repair and Repainting Rule Certification 

 
Contract number: _______________________________________________________ 
 
Project owner __________________________________________________________ 
 
Project name ___________________________________________________________ 
 
 
The above named project 
 

[     ] 

Does NOT involve retrofit, remodeling, weatherization, etc. involving removal, 
remodeling, etc. of a painted surface in a building (built 1978 or prior) that 
serves children.  
 

 
[      ] 

Does involve retrofit, remodeling weatherization, etc. involving removal, 
remodeling, etc. of a painted surface in a building (built 1978 or prior) that 
serves children  in the following buildings/areas: 
 
 
 
 
 
 
 
 
 

 
I understand it is the Project owner’s responsibility to ensure we have hired 
appropriately-trained individuals to assess our lead paint involvement and to complete 
all retrofit, remodeling, weatherization etc. tasks involving removal, remodeling, etc. of a 
painted surface in the building structures and areas noted above. 
 
 
__________________________________________   
Project Owner printed name 
 
__________________________________________  ___________________________ 
Project Owner signature       Title 
 
__________________________________________ 
(Date: mm/dd/yyyy)  
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