Vendor Name:

Address:

Phone:

Fax #:

Email

Authorized Signature:

Printed Signature:

Date:

THE UNIVERSITY OF TEXAS MEDICAL BRANCH

INVITATION TO BID

ITB No.: 10-62

Submittal Deadline: March 11, 2010

3:00 PM; local Galveston, Texas time

Contact Information

Buyer: Albin Womeldurf
Phone No: 409 747-8023

e-mail: adwomeld@utmb.edu

THIS ITB IS A SOLICITATION FOR BID AND IS NOT A CONTRACT OR AN OFFER TO CONTRACT.

1.0 Bid Instructions and Award Process

1.1

1.2
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This Invitation to Bid (ITB) must be completed, signed and returned with your bid for the
items/products listed per Attachment 1 — Specifications/Scope of Work and Price Schedule.
Failure to sign and return this form and a completed Price Schedule and adherence to all
requirements directed herein will be a basis for disqualification.

One (1) paper copy of the Bid, one fax copy of the Bid, or one (1) electronic version must be
submitted and received in the UTMB Logistics/Acquisition’s Department on or before the time and
date specified above and delivered, faxed, or e-mailed to:

Mailing Address: UTMB/Central Purchasing
301 University Blvd.
Galveston, Texas 77555-0905

Overnight Mail Address: UTMB/Central Purchasing
(Physical Address) Clear Lake Center
20740 Gulf Freeway, Suite 200
Webster, Texas 77598
Fax Number: (281) 554-5263

e-mail: Vendor.bids@utmb.edu

Instructions for e-mail bids:

e-mail responses to this solicitation are a convenient electronic alternative for delivery of bids
Bidder is responsible for verifying receipt of e-mail by UTMB. (409 747-8000)

Bid must be signed and in an Adobe Acrobat (.pdf) format, zip files are acceptable.

Any e-mail response over ten megabytes (10MB) in size will be rejected.



1.3

1.4

1.5

1.6

1.7

1.8

e UTMB is not responsible for internet outages or other circumstances that may affect Bidder’s
electronic submission.

NOTE: Show the ITB number and submittal date in the lower left-hand corner of your sealed
proposal envelope, fax cover-sheet, or subject line of your e-mail.

Bidders wishing to submit a “No-Bid” are requested to return the ITB Form. The returned form
should be signed by bidder and include the words “No-Bid”.

Late bids properly identified will be returned to Bidder unopened. Late bids will not be
considered under any circumstances.

All bids will be publicly opened and read at the stated bid opening time. Bids will be read to
reflect the quoted bid total only. To learn the results of the other bids, the bidder must either
attend the bid opening meeting, or bidders may submit a written request for the bid results.

UTMB reserves the right to accept or reject any or all bids, waive any formalities, or minor
technical inconsistencies, delete any item/requirement from this ITB or resulting Purchase Order
when deemed to be in UTMB’s best interest. UTMB reserves the right to accept all, or any part
of, the bidder’s quote at the quoted prices. Representations made within the quote will be binding
on responding bidders. UTMB will not be bound to act by any previous communication or
proposal submitted by bidders other than this ITB.

The bidder awarded an order under this ITB will be that bidder whose Bid, as presented in their
response to this ITB, provides best value to UTMB. In addition to price, the factors set forth in
Section 74.008, Education Code, will be considered in determining an award.

Cash discounts will not be considered in determining an award, unless otherwise indicated per the
bid documents.

Submission of a Bid in response to this ITB indicates bidder’s acceptance of the award selection
process and criteria.

2.0 Bidder’s Affirmations

By signature hereon, Bidder represents and warrants the following:

A.
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Bidder acknowledges and agrees that (1) this ITB is a solicitation for a bid and is not a contract or
an offer to contract; (2) the submission of a bid by Bidder in response to this ITB will not create a
contract between UTMB and Bidder; (3) UTMB has made no representation or warranty, written
or oral, that one or more contracts with UTMB will be awarded under this ITB; and (4) Bidder
will bear, as its sole risk and responsibility, any cost arising from Bidder’s preparation of a
response to this ITB.

Bidder is a reputable company that is lawfully and regularly engaged in providing products and/or
performing the services.

Bidder has the necessary experience, knowledge, abilities, skills, and resources to provide the
products and/or perform the services.

Bidder is aware of, is fully informed about, and is in full compliance with all applicable federal,
state and local laws, rules, regulations and ordinances.

Bidder understands (i) the requirements and specifications set forth in this ITB and (ii) the terms
and conditions set forth under which Bidder will be required to operate.
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If selected by UTMB, Bidder will not delegate any of its duties or responsibilities under this I[TB
or any resulting order to any subcontractor, except as expressly provided in the order.

If selected by UTMB, Bidder will maintain any insurance coverage as required by the order and/or
contract during the term thereof.

All statements, information and representations prepared and submitted in response to this ITB are
current, complete, true and accurate. Bidder acknowledges that UTMB will rely on such
statements, information and representations in selecting the successful Bidder. If selected by
UTMB, Bidder will notify UTMB immediately of any material change in any matters with regard
to which Bidder has made a statement or representation or provided information.

Bidder will defend, indemnify, and hold harmless UTMB, The University of Texas System, the
State of Texas, and all of their regents, officers, agents and employees, from and against all claims,
actions, suits, demands, costs (including, but not limited to reasonable attorneys' fees), damages,
and liabilities, arising out of, connected with, or resulting from any negligent acts or omissions or
willful misconduct of Bidder or any agent, employee, subcontractor, or supplier of Bidder in the
execution or performance of any order, contract or agreement resulting from this ITB.

Pursuant to Sections 2107.008 and 2252.903, Government Code, any payments owing to Bidder
under any order, contract or agreement resulting from this ITB may be applied directly to any debt
or delinquency that Bidder owes the State of Texas or any agency of the State of Texas regardless
of when it arises, until such debt or delinquency is paid in full.

Bidder offers and agrees to provide the products and/or furnish the services to UTMB and comply
with all terms, conditions, requirements and specifications set forth in this ITB.

Bidder affirms that it has not given or offered to give, nor does Bidder intend to give at any time
hereafter, any economic opportunity, future employment, gift, loan, gratuity, special discount, trip,
favor or service to a public servant in connection with its submitted bid.

A corporate Bidder certifies that it is not currently delinquent in the payment of any Franchise
Taxes due under Chapter 171, Tax Code, or that the corporate Bidder is exempt from the payment
of such taxes, or that the corporate Bidder is an out-of-state corporation that is not subject to the
Texas Franchise Tax, whichever is applicable. A false certification will be deemed a material
breach of contract and, at UTMB's option, may result in termination of any resulting order,
contract or agreement.

Bidder hereby certifies that neither Bidder nor any firm, corporation, partnership or institution
represented by Bidder, or anyone acting for such firm, corporation or institution, has violated the
antitrust laws of the State of Texas, codified in Section 15.01, et seq., Business and Commerce
Code, or the Federal antitrust laws, nor communicated directly or indirectly the bid made to any
competitor or any other person engaged in such line of business.

Bidder certifies that the individual signing this document and the documents made a part of this
ITB, is authorized to sign such documents on behalf of Bidder and to bind Bidder under any
agreements and other contractual arrangements that may result from the submission of Bidder’s
bid.

Bidder certifies as follows:

"Under Section 231.006, Family Code, relating to child support, Bidder certifies that the
individual or business entity named in the Bidder’s bid is not ineligible to receive the specified
award and acknowledges that any agreements or other contractual arrangements resulting from
this ITB may be terminated if this certification is inaccurate."
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Bidder certifies that (i) no relationship, whether by blood, marriage, business association, capital
funding agreement or by any other such kinship or connection exists between the owner of any
Bidder that is a sole proprietorship, the officers or directors of any Bidder that is a corporation, the
partners of any Bidder that is a partnership, the joint venturers of any Bidder that is a joint venture
or the members or managers of any Bidder that is a limited liability company, on one hand, and an
employee of any component of The University of Texas System, on the other hand, other than the
relationships which have been previously disclosed to UTMB in writing and (ii) Bidder has not
been an employee of any component institution of The University of Texas System within the
immediate twelve (12) months prior to the Submittal Deadline. All disclosures by Bidder in
connection with this certification will be subject to administrative review and approval before
UTMB enters into a order, contract or agreement with Bidder.

By signature hereon, Bidder certifies that in accordance with Section 2155.004, Government Code,
no compensation has been received for its participation in the preparation of the requirements or
specifications for this ITB. In addition, Bidder certifies that an award of a contract to Bidder will
not violate Section 2155.006, Government Code, prohibiting UTMB from entering into a contract
that involves financial participation by a person who, during the previous five years, has been
convicted of violating federal law or assessed a penalty in a federal civil or administrative
enforcement action in connection with a contract awarded by the federal government for relief,
recovery, or reconstruction efforts as a result of Hurricane Rita, Hurricane Katrina, or any other
disaster occurring after September 24, 2005. Pursuant to Sections 2155.004 and 2155.006,
Government Code, Bidder certifies that Bidder is not ineligible to receive the award of or
payments under the Contract and acknowledges that the Contract may be terminated and payment
withheld if these certifications are inaccurate.

Bidder certifies its compliance with all federal laws and regulations pertaining to Equal
Employment Opportunities and Affirmative Action.

Bidder represents and warrants that all products and services offered to UTMB in response to this
ITB meet or exceed the safety standards established and promulgated under the Federal
Occupational Safety and Health Law (Public Law 91-596) and the Texas Hazard Communication
Act, Chapter 502, Health and Safety Code, and all related regulations in effect or proposed as of
the date of this ITB.

Bidder certifies that, except for restrooms and wash rooms and one (1) or more lactation rooms
each of which is segregated on the basis of sex: (1) it does not maintain or provide for its
employees any segregated facilities at any of its establishments and that it does not permit its
employees to perform their services at any location under its control where segregated facilities
are maintained; (2) it will not maintain or provide for its employees any segregated facilities at any
of its establishments; and (3) it will not permit its employees to perform their services at any
location under its control where segregated facilities are maintained. A breach of this certification
is a violation of the Equal Opportunity clause. The term “segregated facilities” means any waiting
rooms, work areas, rest rooms and wash rooms, entertainment areas, and transportation or housing
facilities provided for employees which are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, sex, or national origin, because of habit, local
custom, or otherwise. Bidder further agrees that, except where it has contracts prior to the award
with subcontractors exceeding $10,000.00 which are not exempt from the provisions of the Equal
Opportunity clause, Bidder will retain the certifications for each one of its subcontractors in
Bidder’s files, and that it will forward the following notice to all proposed subcontractors (except
where the proposed subcontractors have submitted identical certifications for specific time
periods):

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENTS FOR
CERTIFICATIONS OF NONSEGREGATED FACILITIES - A Certification on Nonsegregated
Facilities must be submitted prior to the award of any subcontract exceeding $10,000.00 which is
not exempt from the provisions of the Equal Opportunity clause. The certification may be
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submitted either for each subcontract or for all subcontracts during a period (i.e. quarterly,
semiannually, or annually).

Bidder understands that the penalty for making false statements regarding the subject matters of
this Section is prescribed in 18 U.S.C. 1001.

Bidder confirms that neither Bidder nor its Principals are suspended, debarred, proposed for
debarment, declared ineligible, or voluntarily excluded from the award of contracts from State of
Texas or United States (“U.S.”) federal government procurement or non-procurement programs, or
are listed in the List of Parties Excluded from Federal Procurement or Non-procurement Programs
(http://www.epls.gov/) issued by the U.S. General Services Administration. “Principals” means
officers, directors, owners, partners, and persons having primary management or supervisory
responsibilities within a business entity (e.g. general manager, plant manager, head of a subsidiary,
division or business segment, and similar positions). Bidder will provide immediate written
notification to UTMB if, at any time prior to award, Bidder learns that this certification was
erroneous when submitted or has become erroneous by reason of changed circumstances. This
certification is a material representation of fact upon which reliance will be placed when UTMB
executes this Contract. If it is later determined that Bidder knowingly rendered an erroneous
certification, in addition to the other remedies available to UTMB, UTMB may terminate this
Contract for default by Bidder.

Bidder acknowledges that UTMB is prohibited by federal regulations from allowing any
employee, representative, agent or subcontractor of Bidder to work on site at UTMB’s premises or
facilities if that individual is not eligible to work on federal healthcare programs including
Medicare, Medicaid, or other similar federal programs. Therefore, Bidder will not assign any
employee, representative, agent or subcontractor that appears on the List of Excluded Individuals
issued by the United States Office of the Inspector General (“OIG”) to work on site at UTMB’s
premises or facilities. Bidder will perform an OIG sanctions check quarterly on each of its
employees, representatives, agents, and subcontractors during the time the employees,
representatives, agents, or subcontractors are assigned to work on site at UTMB’s premises or
facilities. Bidder acknowledges that UTMB will require immediate removal of any employee,
representative, agent, or subcontractor of Bidder assigned to work at UTMB’s premises or
facilities if the employee, representative, agent, or subcontractor is found to be on the OIG’s List
of Excluded Individuals. The OIG’s List of Excluded Individuals may be accessed through the
following Internet website:

http://www.dhhs.gov/progorg/oig/cumsan/index.htm

Bidder covenants and agrees that as required by Section 2155.4441, Texas Government Code, in
performing its duties and obligations under any resulting order, contract or agreement, Bidder
shall purchase products and materials produced in Texas when such products and materials are
available at a price and delivery time comparable to products and materials produced outside of
Texas.

Bidder will and has disclosed, as part of its bid, any exceptions to the certifications stated herein.
All such disclosures will be subject to administrative review and approval prior to the time UTMB
makes an award or enters into any order, contract or agreement with Bidder.

"Under Section 231.006, Family Code, relating to child support, Bidder certifies that the individual
or business entity named in the Bidder’s bid is not ineligible to receive the specified contract award
and acknowledges that any agreements or other contractual arrangements resulting from this [TB
may be terminated if this certification is inaccurate."

Specifications

Any catalog, brand name or manufacturers’ reference used in this ITB is descriptive only (not
restrictive) and is to indicate type and quality desired. Quotes of like nature and quality will be
considered unless advertised as a Proprietary Purchase (ref. 2155.067 Gov’t Code)
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If quoting other than the brand names or manufacturers referenced product literature and
technical data sheets must accompany your quotation response.

Polycom, AMX, Extron, Marshall and Sharp items are advertised as proprietary and alternate
brands will not be considered.

5.0 Payment Terms

UTMB’s payment terms are 2%/10 NET 30.

6.0 Delivery

All deliveries must be F.O.B. Destination (UTMB), Full Freight Allowed, unless otherwise noted by Bidder.
If quoting otherwise, show exact cost to deliver, not to exceed freight charges per item.

7.0 Terms and Conditions

7.1

This ITB and any order resulting here shall be subject to UTMB’s General Terms & Conditions. A
copy may be obtained by contacting the Bid Clerk at 409-747-8000 or at the following link:

http://www.utmb.edu/logistics/forms_library/Acquisitions%20Forms%20-

%20KB/Gerneral%20T&Cs%201.17.doc

7.2 This ITB is issued subject to and in accordance with the laws of the State of Texas. Any action
hereunder shall be in a court of competent jurisdiction located in Galveston County, Galveston,
Texas.
8.0 Environmental Sustainability — Please complete the following
8.1 What Policies are in place to monitor and manage your supply chain regarding environmental
issues? Please check the items that apply.
[ ] We apply environmental criteria when making purchasing decisions.
[] We purchase “green” (recyclable, reusable, non-toxic, bio-degradable, and made from
100% post-consumer recycled materials) supplies, products and materials.
[] We specify sustainable products and or locally manufactured products
[l We specify products using Electronic Products Environmental Assessment Tool (EPEAT)
standards
[l We partner with sustainable suppliers or utilize suppliers who share in the sustainability
commitment
[l Our Director of Sustainability is researching industry best procurement practices
8.2 What type of sustainable packaging/shipping materials do you use? Please check the items that
apply.
[ ] Our packaging/shipping materials are recyclable
[ ] Our packaging/shipping materials are reusable
[l Our packaging/shipping materials are bio-degradable
[ ] Our packaging/shipping materials are made from 100% post-consumer recycled materials
83 Does your company have a Green Transportation Plan for your operation? Please check the items
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that apply.

[
[

We encourage carpooling, public transportation, and using other alternative modes of
transportation
We subsidize public transportation for employees
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I

We are developing a Green Transportation Plan

We have an established Green Transportation Plan (Describe below)
We offer flexible hours, telecommuting or a compressed work week
We utilize teleconference, video conference, WebEx or GoTo Meetings
We purchase carbon offsets

We own electric, hybrid, or E-85 fueled vehicles

We rent hybrid vehicles

What does your company do to minimize the environmental costs associated with shipping?
Please check the items that apply.

[

I Ay [ I

We are evaluating what the company can do to minimize the environmental costs
associated with shipping

We combine deliveries with customer visits

We consolidate deliveries

We use bike couriers for local delivery

We utilize electronic communications and electronic transfer of documents. E-mail, fax
and Portable Document Format (PDF)

We use eco-friendly courier’s packaging/shipping materials that include post-consumer
waste recycled materials and are recyclable

Our packaging and shipping materials are reused until they eventually get recycled

We have established a sustainability plan that minimizes the need for shipping (Describe
below)

We update mailing lists to minimize unwanted mailings

We specify products that can be purchased within a 500 mile radius of the delivery
location

Does your company have an environmental policy statement? Please check the items that apply.

L]

[

We are developing an environmental policy statement

Our environmental policy statement consists of a commitment to promote environmental
stewardship

Our environmental policy statement describes our company’s Sustainability Initiative

We have formed an oversight committee to ensure the success of our environmental policy
Our environmental policy statement describes how our company explores opportunities to
work with communities, governments and non-governmental and professional
organizations to help articulate, teach and advance the principles of sustainability

Has your company ever been cited for non-compliance of an environmental or safety issue? Please
check the item that applies.

[
[

No, my company HAS NOT been cited for non-compliance of an environmental or safety
issue
Yes, my company HAS been cited for non-compliance of an environmental or safety issue

What programs do you have in place, or planned for promoting resource efficiency? (i.e. an
environmental or waste audit)? Please check the items that apply.

A | |

We recycle consumables, reduce waste and practice energy reduction when possible

We are developing a recycling program

We utilize a formal energy management system

We are a member of various environmental organizations

We have formed a Sustainability Committee to identify sustainable solutions for our
company

We have a company-wide Recycling Program

Our Director of Sustainability initiates and supports sustainability efforts

We have performed an environmental or waste audit

We are recognized by peers and environmental organizations for providing leadership in
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[

sustainability
We are a carbon-neutral company

Does your company have web-based materials available documenting your “Green” initiatives?
Please check the items that apply.

I I | |

We are developing web-based documentation of “Green” initiatives

Our website includes “Green” reference information

Our website contains an environmental policy statement

Our website includes materials that document company’s “Green” initiatives
Our website contains our company’s Sustainability Report

If you are providing a product, does the manufacturer of the product that you are
bidding/proposing have an environmental policy statement? Please check the item that applies.

[
[

No, the manufacturer of the product that I am bidding/proposing DOES NOT have an
environmental policy statement

Yes, the manufacturer of the product that I am bidding/proposing HAS an environmental
policy statement

If you are providing a product, has the manufacturer of the product that you are bidding/proposing
ever been cited for non-compliance of an environmental or safety issue? Please check the item that

applies.
[]
[]

No, the manufacturer of the product that I am bidding/proposing HAS NOT been cited for
non-compliance of an environmental or safety issue

Yes, the manufacturer of the product that I am bidding/proposing HAS been cited for non-
compliance of an environmental or safety issue

Has an environmental life-cycle analysis of the product that you are bidding/proposing been
conducted by a certified testing organization, such as Green Seal? Please check the item that

applies.

L]
L]

No, an environmental life-cycle analysis of the product that I am bidding/proposing HAS
NOT been conducted by a certified testing organization, such as Green Seal

Yes, an environmental life-cycle analysis of the product that I am bidding/proposing HAS
been conducted by a certified testing organization, such as Green Seal.



ATTACHMENT 1

SPECIFICATION/SCOPE OF WORK AND PRICE SCHEDULE

ITB NO: 10-58

1.0 Specifications/SOW and Price Schedule
Line Description Quantity | *UOM Price Extend
Da-Lite 50"x67" Executive Electrol Screen with
veneer finish and mounting brackets; 74659 EA
2 | Da-Lite 110v Single Motor Controller; 40973 4 | EA
Sharp 4200 Lumen 3DLP Projector; PG-
D4010X EA
4 | Sharp Ceiling Mount ; AN-SGCM55 EA
Panasonic Progressive DVD Recorder; DMR-
EZ48K 1| EA
6 | Interlink Electronic Emeral Navigator; VP4450 1|EA
Furman Rack Mount Power Conditioner;
7 | FUPL8C 2 | EA
Kramer 15-pin HD (M) to 15-pin HD (M) +
3.5mm Stereo Audio Micro VGA Cable, 25 ft;
C-MGMA/MGMA-25 2 | EA
Extron MVX 8x8 Matrix Switch; 60-638-21 1| EA
10 | Extron MIX 301 Line Level Mixer; 60-737-01 4 | EA
11 | Extron MPA 401 Power Amplifier; 60-845-01 2 | EA
12 | Extron RSB 126 Rack Shelf; 60-604-11 2 | EA
Revolabs HD Tabletop Wireless Microphone;
13 | 01-HDTBLMIC-OM-11 16 | EA
Revolabs HD Wearable Wireless Microphon;
14 | 01-HDEXEMIC-11 4 | EA
Revolabs HD Dual Channel System; 02-
15 | HDDUAL-NM 2 | EA
Revolabs HD 8 Channel Executive System ; 01-
16 | HDEXEC-NM 2 | EA
AMX NetlLinx Inergrated Controller; FG2105-
17 | 08 1| EA
18 | AMX PSN 6.5 Power Supply; FG423-4 1| EA
AMX MIO-Prestige Modero Keypad; FG5798-
19 | 01WH 2 | EA
Behringer 16 Input Low Level Mixer; Euro-
20 | RX1602 2 | EA
Middle Atlantic Rack 21U with Casters and
21 | Door; PTRK-21MDK. 1| ea
22 | Middle Atlantic 3U drawer; Part #: D3. 2| ea
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Middle Atlantic Rack Mount Fan Assembly;
23 | Part #: UQFP-4DRA. 1| ea
Bogen Surface Mount Speaker; Part #:
24 | SM1EX.
Total

Note: Delivery schedule may be a factor in award.

2.0 Estimated time of delivery for the above quotes items is: after
receipt of order (ARQO).

Submitted by:

Company Name

Authorized Signature

Printed Name and Title

Date
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