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1.0  REQUEST FOR PROPOSAL PROCESS 

 

1.1 GENERAL INFORMATION 
 
All proposals, to be considered, must be submitted in a sealed envelope on or before 9 AM, Local Time, 
on the 14th day of March 2012.  If sending via U.S. Mail, please use the following address:  The 
University of Akron, Department of Purchasing, 302 Buchtel Commons, Akron, Ohio 44325-9001.  If 
sending via courier, overnight air, hand delivery, etc., please use the following address:  The University 
of Akron, Director of Purchasing, 100 Lincoln Street, Akron, Ohio 44325-9001.  The University of 
Akron may select one, more than one or none of the proposals received.  Should a prospective bidder 
fail to submit a proposal on or before the appointed time at the address shown above, the University will 
not open such proposal; and in such event the University will not consider the proposal regardless of the 
reason for the late submission. 
 

Questions may be addressed to Bill Jenkins in the Department of Purchasing at (330) 972-6469 or 
Email: bjenkins@uakron.edu.   
 

1.2 SITE HISTORY AND DESCRIPTION 
 

The University of Akron is a major public teaching and research institution that offers more than 200 
undergraduate majors and areas of study leading to associate and bachelor’s degrees.  For advanced 
study, the University provides more than 100 master’s degree programs and options, 17 doctoral degree 
programs and 4 law degrees. 

 
Situated in a metropolitan area, The University of Akron has a student enrollment of approximately 
28,000, and is the only public university in Ohio with a science and engineering program ranked in the 
top five nationally by U.S. News & World Report. The University of Akron excels in a variety of areas, 
including polymer science, dance, law, nursing and global business. 
 

The University offers courses throughout most of the calendar year.  It offers a fall and a spring semester and three 

summer sessions covering about eleven months of the year. The University employs approximately 4,800 full and part-

time faculty and staff. 

 

2.0 PROPOSALS   

  

SCOPE OF PROPOSAL 
 

 NOTE: Questions regarding this request for proposal may be directed to Rob Kraus, 

Director of Energy Operations.  He can be reached by phone at 330-972-7434, or by 

email: kraus@uakron.edu. 
 

 

SECTION 1:  GENERAL REQUIREMENTS AND INSTRUCTIONS TO BIDDERS 
 

1. Proposals are invited for furnishing labor, service, and/or materials in the 
Plumbing/HVAC/Refrigeration trade(s) as described in these specifications for general maintenance 
and repair work, alterations, and construction, on an "as needed" basis, by The University of Akron.  
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All work under this contract shall be in accordance with the following General and Detailed 
specifications and with any supplemental plans and specifications as may be required and issued for 
any specific project to be accomplished under this agreement. 

 
2. Proposals are to be submitted on the official "Form of Proposal" attached to these specifications.  All 

forms shall be filled in completely.  Failure to submit required materials or provide information as 
required may be cause for rejection of the proposal.  Other inclusions with the proposal submission 
should be: 

a.   Certificate of Experience (Copy attached, see item 3 below for instructions.) 
b. Company Narrative Letter (See item 3 below for instructions) 
c.   Compliance Agreement (Copy attached, Equal Employment Opportunity)  
d.   Stock price list 
e.   Subcontract list 
f.   List of Exceptions (if any) 

 
3. Proposals are solicited from, and contracts will only be awarded to, experienced prime contractors in 

the trade category listed.  Bidders must be able to document satisfactory experience in servicing 
various commercial/industrial accounts in that trade.  The bidders must complete the Certificate of 
Experience furnished in the RFP documents, and additionally shall submit a narrative letter 
describing their company. This letter shall include: the principals; size of company; number of 
employees, classifications, certifications and experience levels of full time employees; and 
equipment and facilities of the company.   Failure to submit this information may be cause for 
rejection of the proposal.  Bidders must realize that their ability to provide the quality and levels of 
service required by the University, over the life of the contract, will be a prime consideration in 
awarding contracts under these specifications. 

 
Contractors must be prepared to provide sufficient skilled tradesmen, equipment and materials to 
accomplish various jobs or projects, concurrently, during our peak construction season.  Depending 
upon the proven capabilities of a contractor at various sized projects, the size of the contractors 
regular work force, the ability of the contractor to draw upon a recognized pool of skilled craftsmen, 
and the amount of yearly work normally accomplished by the University, the University reserves the 
right to make an award to one (1) vendor or multiple vendors for this contract, if it is determined to 
be in the University's best interest.  In awarding joint contracts, the relative size of the various 
bidders' full time work-forces, in comparison to estimated needs of the University, will be a major 
determining factor as to which bidder(s) such award(s) is (are) made.  

 
4. The term of the contract shall be for one year, beginning approximately July 1, 2012 and ending June 

30, 2013.  The contract shall be renewable for three (3) additional years, one (1) year at a time, upon 
mutual agreement of both parties.  The University also reserves the right to extend the contract for 
one hundred and twenty (120) days past the normal expiration date.  The contract may be cancelled 
by either party at any time during its term, by giving thirty (30) days prior written notice to the other 
party. 
 

5. Slow response time on projects, failure of the contractor to pursue the work with diligence, poor 
productivity or inefficient work, and/or poor workmanship, the inability of the contractor to provide 
sufficient skilled craftsmen, on a timely basis as determined by the University will be grounds to 
cancel the contract.  The University of Akron also reserves the right to notify the contractor 
regarding any of its employees who might be in violation of the contract and University rules and 
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regulations or whose conduct or workmanship is unsatisfactory to the University.  It is expected that 
the contractor will undertake appropriate corrective action.  It is understood that the contractor will 
utilize workers on  the campus who will abide by University rules and regulations as well as the laws 
and ordinances of the City of Akron, State of Ohio, and the federal government. 

 
6. The contractor shall have the capability of responding to the needs of The University of Akron on 
      both an emergency and routine basis.  Routine needs will require response within 2 days to 2 weeks 
      depending on the size of the job, number of workers needed, other projects on campus, etc. 

Emergency work may require response within 2-4 hours, and require a varied number of personnel 
depending on the severity of the problem.  It shall be understood that for emergency work, time is of 
the essence.   

 
7. Assignment of foremen, journeymen, apprentices, and laborers on each project, and ratio of one to 
      another, shall vary by the size of the project and be governed by applicable local agreements or 
      normally accepted local practices.  Contractors participating in apprenticeship programs may quote 
      labor rates for apprentices on an attached sheet, and use such apprentices on University work in 
      accordance with accepted ratios and upon approval of the University.  The University reserves the 
      right to limit the use of, or level of, apprentices on any or all projects.  Availability of qualified 
      apprentices at favorable rates will be a consideration, but not the sole basis, for the award.  If rates 
      are not quoted for apprentices, the University assumes and expects that the contractor will furnish 
      fully qualified journeymen for all work. 

 
8. The contractor is expected to furnish, at no additional cost: tools, safety equipment, welding 

equipment, and hand power tools normally associated with the trade requested.   
 

9. Each project will have a designated University of Akron Project Manager.  All communications 
regarding the project must be directed to the Project Manager.  Estimates and rental rates must be 
submitted in writing and written approval must be obtained from the Project Manager prior to 
proceeding with any work. 
 

10. In the event that specialty tools need rented for a specific project, it is expected that the contractor 
will provide the Project Manager a written estimate of rental costs and obtain written approval prior 
to renting such equipment.  . Availability of tools and equipment, and usage rates, may be a 
consideration in award.  Failure of the contractor to provide sufficient tools of the trade, for work 
assigned, will be just cause for immediate cancellation of the contract.  Any charges for such rentals 
are to be at the agreed upon hourly rate and only for the actual hours operated, not storage hours on 
campus. 

 
11. FOR ALL WORK under these specifications, the contractor shall provide that eight (8) hours shall 

constitute a day's work, and that the prevailing wage rates apply if the work exceeds the rate 

schedule found at http://www.com.ohio.gov/laws/docs/dico_prevailingwagethresholds.pdf . 
 

12. Payments for labor and services under this contract shall be made on an hourly flat rate basis, and 
limited to trade work actually performed on any project.  Bidders shall quote a flat hourly rate for the 
job classifications and equipment as listed on the Form of Proposal, plus any additional job 
classifications or equipment they have available and consider applicable to this work.  Benefits, 
normal travel time, insurance and taxes, other overhead, profit, and any other miscellaneous costs 
shall be included in and covered by the flat rate. 
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13. The University will make every effort to group projects so that employees can be assigned to work 

on campus for full workdays when services are required.  When contractor employees can be 
assigned to work lasting at least one-half workday, such that contractor employees can begin or end 
their workday at the University, any travel time for which a contractor is obligated to pay his 
employee should be considered a part of overhead, and allowances for such, figured into the flat 
hourly rate quoted to the University.  The University will pay additional hours for travel for 
emergency call-in, when contractor's employees are forced to travel during normal working hours 
due to the immediacy of the project; or, the project took less than four hours to complete and there 
were no other projects on campus to assign the employee. The coordinator may schedule work to be 
completed on other shifts. 

 
14. Normal supervisory time and administrative time, including project evaluation and estimating shall 

be considered as a part of overhead.  In the event that a specific major project or projects require a 
significant time commitment by the contractor and/or his employees/tradesmen for evaluation, 
engineering, consulting and/or his estimating; separate payment for these consulting services may be 
authorized by the University.  However, any such payment must be applied for in advance by the 
contractor and approved by the Project Manager prior to the consulting/evaluation work being 
accomplished. 

 
15. In the event that any information or pricing submitted by the bidders is unclear to the University, the 

University may request additional explanation and/or pricing break-downs from the bidder for the 
purpose of evaluation and award decisions.  The bidder shall answer requests for additional 
information or clarification in writing, and these responses will become a part of their proposal.  
Bidders failing to provide adequate information on any issue, in a timely manner to allow a 
comprehensive evaluation by the University, shall be considered unresponsive, and their proposal 
subject to rejection. 

 
16. Prices offered shall be examined by the University for reasonableness, in light of prevailing wage 

requirements, overhead, and profit.  Bidders may be called upon to detail and support their pricing 
prior to an award, and proposals determined by the University to be unreasonable in light of required 
wages and normal operational expenses may be rejected. 

 
17. Work to be assigned under this contract shall be determined solely by The University of Akron.  The 

University reserves the right to bid any project(s) separately.  The University does not guarantee any 
specific usage on these contracts.  The University may also require the contractors under this 
agreement to furnish a firm "not to exceed" quotation on any separate project, which shall be billed 
on a time and material basis, based on actual work performed, with the completed project not to 
exceed the quoted price.  All quotes under this contract shall be submitted to the appropriate Project 
Manager in writing only. There shall be no verbal agreements as part of this contract. During 
construction, any change in, or addition(s) to, project scope shall be separately quoted in writing and 
approved by the Project Manager in writing prior to the start of such work. 

 
18. The only increase in rates payable under this contract shall be labor increases as reflected in the 

Prevailing Wage determination for Summit County.  The contractor shall notify the University 
immediately upon a wage increase, and provide documentation for acceptance by the University. 
 

19. In the event Contractor, for any reason, is unable to honor the remainder of the contract, the 
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University reserves the right to choose the “next lowest” bidder for the remainder of the contract. 
 

SECTION 2:  WORK CONTROL, TIMEKEEPING, & INVOICING 

 
1. The University of Akron Physical Facilities T & M Coordinator or designated Project Manager, will 

schedule all work, and will determine assignments and priorities. 
 

2. A "T & M Weekly Time Sheet" will be used by each contractor and will form the basis for invoicing 
of all labor under this contract. 

 

a. Each contractor will submit to the University a list of all company tradesmen used on the 
project.  This list will include the employee's name, classification, and hourly flat rate being 
billed to the University for this employee. 
 

b. Each contractor will maintain a T & M Weekly Time Sheet.  The weekly time sheet will list 
each project on which work is accomplished that day, approximate percentage of completion, 
and a list of each employee working on campus that day with the regular and overtime hours 
expended on each work order. More than one time sheet per day may be used if required due to 
the number of projects. 

 
c. Time sheets must be submitted to the Project Manager no later than one week after the day 

worked.  Time sheets must be accurate. 
 

d. Weekly time sheets will form the basis for billing of all labor under T & M Contracts.   
 

3. Separate invoices shall be submitted for each project to include all labor, material, necessary and 
authorized equipment and tool rental, and other misc. charges.  Billing shall occur in a timely manner.  
Projects being accomplished within a 2 (two) week period are to be billed upon completion.  Projects 
lasting in excess of 2 (two) weeks, may be billed twice monthly. Invoices shall include the purchase 
order number, job title and location, total labor hours, an itemized bill of materials with mark-up, and 
any approved miscellaneous charges such as trucking, equipment, etc. 

 
4. When an invoice from the contractor to the University includes materials, the contractor must support 

these billings with copies of invoices or receipts showing the purchase from the original vendor.  In 
the event that the contractor will be furnishing bulk materials over time, from his own stock, the 
contractor must submit a price list to the project manager in advance for approval, supporting the 
prices with invoices/receipts as required.  When approved, this price list shall remain on file and serve 
as the basis for charges for that material, until such time as a new price list is submitted by the 
contractor and approved. 

 

5. When an invoice from the contractor to the University includes subcontractors, the contractor must 
support these billings with copies of invoices from the subcontractor. 

 

6. All equipment manufacturer warranties shall be submitted to the appropriate project manager with the 
final weekly timesheet submission for a given project. 
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SECTION 3: GENERAL SPECIFICATIONS  
 

1. The Director of Energy Operations shall serve as the Time and Material (T & M) Work Coordinator.  
Specific Project Managers for each project may be assigned and may vary according to the trade or 
project. 

 
2. Each bidder shall be responsible for examining all drawings, specifications, field conditions and all 

other available information pertaining to the project.  No additional compensation will be awarded 
due to oversights on the part of the successful bidder. 

 
3. The contractor is expected to obtain actual dimensions at each project site.  Dimensions, routes, and 

detail shown on University drawings may not always be correct.  The provisioning or use of such 
drawings will not relieve the vendor of his responsibility for accurate site measurements. 

 
4. The specified work shall be completed for The University of Akron in accordance with these 

specifications and accompanying details and are subject to approval by the proper Project Manager 
of The University of Akron. 

 
5. All work shall be done in a neat and workmanlike manner and will include all labor, material, and 

incidentals necessary to complete the project.  All incidental rubbish and debris shall be removed 
from the site by the contractor, as often as necessary to ensure those conditions in and surrounding 
the work area are safe and free from pedestrian obstructions as part of this contract.  All salvageable 
scrap materials are the property of The University of Akron and shall be removed to the proper 
holding area as directed by the Project Manager. 

 
6. All material shall be as documented by the Project Manager.  No substitutions will be allowed 

without written consent of the University’s Project Manager.   
 

7. Contractors shall comply with all requirements of the Ohio Basic Building Code and  "Contract for 
the Construction of Buildings".  All work not done in accordance with  (current) applicable codes 
shall be corrected by the contractor at his expense in a timely manner. 

 
8. If at any time, improper or imperfect materials or faulty workmanship is evident, whether before or 

after inclusion into the work, the contractor shall be required to take any, or all, corrective measures 
at their own expense. 

 
9. The contractor shall furnish all scaffolding, machinery, transportation, tools, test equipment, safety 

equipment and any other materials necessary for the proper completion of the project, all of which 
shall be suitable and safe. 

 
10. The contractor must have all subcontractors approved by the University of Akron Purchasing 

Department in advance of awarding contract to subcontractors.  Such subcontractors are responsible 
and liable under the same general terms and conditions of the project as the principal contractor. A 
list of areas that will be subcontracted must be submitted with  the proposal. 

 
11. All contractors, before making connections to or disturbing any of the service lines in  buildings or 

tunnels of The University of Akron, shall obtain permission from the The University Project 
Manager to proceed 3 weeks in advance, when appropriate.  The contractor shall make all 
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connections and changes to service lines in a manner to cause the least interference; this may require 
after hours scheduling. 

 
12. The contractor shall be responsible for damages to University property and shall repair or replace 

same.  This includes damages which may result from any act, omission, neglect, or misconduct.  
When such damage or injury occurs, the contractor shall, at his own expense, restore property.  This 
shall also apply to turf, shrubs, flower beds, trees, and other growth. 

 
13. The contractor is to guarantee all workmanship (labor/materials) for one year from date of final 

acceptance of the project. 
 

14. The contractor shall insure his workmen and will not hold the University responsible for any damage 
to life or limb incurred during the execution of work. 

 
15. Unskilled, careless and otherwise objectionable employees shall be removed by the contractor on the 

written request of the University. 
 

16. Hours of Work - Work under this contract shall be accomplished during normal University work 
hours unless otherwise approved by the Project Manager.  These hours are Monday through Friday 
from 7:00 a.m. until 5:00 p.m.  Likewise, contractors are expected to honor all University holidays 
unless approved by the Project Manager.  The Project Manager may schedule work to be completed 
on other shifts. 

 
17. Parking - All bidders will contact The University of Akron Parking Services Department 330-972-

7213 to determine the policy governing parking permits for vehicles that will be driven to the 
campus by workmen.  The cost for parking permits shall be considered as part of the contractors 
overhead and not billable to the University. 

 
18. Contractors shall furnish secure storage outside the building for paints and other flammable liquids.   
 
19. The contractor's employees are required to evacuate campus buildings during fire alarms. 

 
20. Buildings other than those being worked in by the contractor will not be entered by contractor's 

employees for use of rest rooms, lunch rooms, coffee breaks etc. 
 

21. Temporary barricades and traffic (pedestrian or vehicle) control devices shall be furnished, erected, 
and maintained by the contractor as required by the University. 

 
22. All contractors are required to comply with University regulations concerning safety  including:  1.) 

Physical Facilities Operations Center Lockout/Tagout policy; 2.) University of Akron Tunnel Policy; 
3.) University of Akron Contractor Work Permit; 4.) The University of Akron Confined Space 
Policy, 5.) The University of Akron Hot Permit, 6) The University of Akron Hazardous 
Communications Policy, 7.) Other safety regulations and 8.)  The University "Smoking Policy" may 
apply.  The University is comprised of a multitude of buildings of varying age and construction, 
contractors should  be aware of the possibility of the presence of materials containing 
asbestos.  The  contractor or their employee(s) is responsible for contacting The Department of 
Environmental and Occupational Health and Safety about other asbestos, and all other safety 
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concerns.  The Department of Environmental and Occupational Health and Safety can be reached at 
(330) 972-6866. 

 

 SECTION 4: DETAILED SPECIFICATIONS (PLUMBING/HVAC/REFRIGERATION) 

 
1. The work will consist of installation, maintenance and repair projects involving general plumbing, 

High Temperature Hot Water systems, high and low pressure steam, Chilled Water, fuel oil, natural 
gas piping, HVAC etc.  Contractor must be experienced in servicing and installing air handling units 
for steam, oil fired, gas fired and electric systems.  Contractor may be required to provide skilled 
mechanics in each of these areas to include a certified welder for high pressure steam lines and an 
experienced refrigeration mechanic.  Contractor must maintain an available stock of steam, plumbing 
and refrigeration parts and material compatible to the University of Akron’s systems.  Contractor 
must provide a gas or diesel powered electric arc welder.  Attach a list that identifies welder 
Qualifications including if they are R-Certified. 

 
The type and number of personnel needed to comply will vary.  In addition, the periodic need of 
refrigeration mechanics, steam pipe fitters and certified welder(s) will be required.  Contractor must 
respond immediately to emergency calls at any time.  The University of Akron does not obligate itself to 
any minimum workload and contractors are expected to provide additional personnel if the needs of the 
University dictate.  Contractor must use  UA 41  or equal to National Certified Pipe Welding Bureau # 
1-12-1 for GTAW, gas tungsten arc welding  welders. 

 
2. The University reserves the right to supply all or part of the material requirements for any project 

that results from this contract. 
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The University of Akron - Department of Purchasing 

Form of Proposal 

 
Project – Time and Material – Plumbing/HVAC/Refrigeration 

 
We, the undersigned, having read the specification, hereby propose to furnish all necessary labor, equipment, 

materials, and services required for the completion of all work specified at the following rates: 
  

Labor/Equipment Rates 

 Hourly Rates  Regular Overtime Weekend Holiday 
 
  Laborer   ________ ________ ________ ________ 

 Plumber Foreman  ________ ________ ________ ________ 

 Plumber   ________ ________ ________ ________ 

 Pipefitter   ________ ________ ________ ________ 

 Refrigeration Mechanic  ________ ________ ________ ________ 

 (CFC Certified)        

 Welder   ________ ________ ________ ________ 

 R-Stamp Welder  ________ ________ ________ ________ 

 Other (specify/attach list)  

        

Materials (percent added to material cost)     ____________% 

Subcontractor (percent added to subcontract cost)    ____________% 

Number of welders on staff       _____________ 

Number of Welders capable of welding to B31.1    _____________ 

Number of Welders certified UA41 or equivalent    _____________    

Number of welders Back Flow certified     _____________ 

Number of plumber/pipefitters certified to work on fire protection  _____________  

Ability to perform hot taps (not subcontracted)              Yes or No 

Other charges (list all equipment and associated rates)        

Attach list of areas to be subcontracted  

   

(name of firm)  (signature) 

   

(address)  (typed name) 

   

(city and state)  (title) 

   

(telephone)  (date) 
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3.0 GENERAL TERMS AND CONDITIONS 
 

 All proposal's submitted for the goods and/or services requested herein must include a detailed description 
of the goods/or services offered, plus the associated warranties, and any other relevant information that 
would be beneficial in evaluating your proposal. 

 

3.1 CONSIDERATION 
 

 The University of Akron reserves the right to consider special or unique features which may be included in 
your proposal.  No consideration will be given to any proposal which is not as broad in every respect as that 
specified herein.  The University of Akron also reserves the right to determine the relative weights to be 
accorded to the various factors considered in the selection process.  Price alone will not be the sole 
determining factor in the selection process. 

 
 Proposals must address all questions contained in this Request for Proposal and vendors should include any 

additional information that would enhance their proposal and which would help the University in making its 
selection decision. 

 

3.2 EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION  
 
 The University of Akron is an Equal Opportunity Employer and, as such, expects vendors to comply with 

the following request.  The supplier, in bidding and/or filling a purchase order, agrees not to discriminate 
against any employee or applicant for employment with respect to hiring and tenure, terms, conditions, or 
privileges of employment, or any matter directly or indirectly related to employment because of race, 
religion, color, sex, age, handicap, veteran status or national origin.  The supplier further agrees that every 
sub-contract order given for the supplying of this order will contain a provision requiring non-
discrimination pursuant to Federal Executive Orders 11246 as amended by 11375 and State Executive 
Orders dated January 27, 1972, and November 30, 1973, and any breach thereof may be regarded as a 
material breach of the contract or purchase order. 

 
 

3.3 RECEIPT OF PROPOSALS 
 

 All proposals, to be considered, must be submitted in a sealed envelope on or before 9 A.M. local 
time, on the 14th day of March 2012.   All vendors should submit at least one (1) original and 3 copies of 
their proposal for our review, and identify on the return envelope the RFP Number and the Proposal Due 
Date & Time.   

 

3.4 WITHDRAWAL OF PROPOSALS 
  

 Proposals may be withdrawn up to the time of the proposal opening upon written request to the Director of 
Purchasing. 
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3.5 ADDITIONAL INFORMATION 
  

 The University of Akron reserves the right to contact any vendor for clarification of information submitted, 
to contact current and past customers of the vendor referenced in the proposal, and to use other sources of 
obtaining information regarding the vendor, which may be deemed appropriate and would assist in the  

 evaluation of the proposal.  In addition, The University of Akron reserves the right to negotiate any point in 
the proposal or the subsequent contract with the vendor. 

  
 If any errors are discovered in the pricing submitted, The University of Akron will revert to the unit price 

and calculate a revised total based upon the unit price submitted. 
 
 Vendors are encouraged to present any information about additional features or, services that they believe 

makes their products and/or services the best choice for The University of Akron. 
 

 3.6 PROPOSAL CONTENT 
 

 The information provided herein is intended to assist vendors to respond properly to this Request for 
Proposal.  The University believes that this RFP provides interested vendors with sufficient information to 
submit proposals that meet minimum requirements.  However, it is not intended to limit a proposal's content 
or to exclude any relevant or essential data.  Vendors are encouraged to include additional information that 
will substantiate their service capabilities, product quality, and support commitment. 

 

 3.7 RIGHT TO ACCEPT OR REJECT 
 

 The University of Akron reserves the right to select one, several, or none of the proposals submitted.  The 
University may award a contract based upon initial proposals received without further discussion of such 
proposals.  Accordingly, each initial proposal should be submitted with the vendor's most favorable 
price and service capabilities.  Further, the University reserves the right to accept or reject all or parts of 
any proposal received and to waive any informality or technicality in any proposal received.  Price alone 
will not be the sole determining factor in the selection process.  All proposals should be valid for a period of 
at least 180 days from the proposal due date.  Any exceptions to this request must be addressed by the 
vendor in their proposal.  The University reserves the sole right to determine what is considered 
"equivalent" or "equal."  The University also reserves the right to request samples for testing and 
evaluation.  Any request will be reasonable in quantity, as deemed by the University, so as not to cause any 
undue financial hardship or burden to the vendor but any such request will not be billable to the University 
and any vendor that fails to supply samples upon request may be excluded from further consideration. 

  

3.8 STATE AND LOCAL TAXES 
 

 The University is exempt from Ohio sales tax and most Federal excise taxes.  Exemption certification 
information appears on all purchase orders issued by the University and will be furnished upon request.  
Such taxes should not be included in quoted prices.  However, if the supplier believes any taxes apply, they 
shall be shown separately.  If not shown, they will be considered an expense of the vendor. 
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3.9 CASH DISCOUNTS/PAYMENT METHOD  
 
The University of Akron will endeavor to use any cash terms offered, and these may be considered in 
determining the final net price depending on the discount period.  
In the event that the University of Akron is entitled to a cash discount, the period of computations will 
commence on the date of delivery or receipt of a correctly completed invoice, whichever is later. If an 
adjustment is necessary due to damage, the cash discount period shall commence on the date final approval 
for payment is authorized. If a discount is part of the contract, but the invoice does not reflect the existence of 
a cash discount, the University is entitled to a cash discount with the period commencing on the date it is 
determined that a cash discount applies.  
The University of Akron has expanded, and continues to expand its Visa procurement card program. Whether 
the proposal includes an option for payment by credit card may be relevant in the University’s selection and 
award process. Proposals submitted shall identify if payment via our credit card system is acceptable to your 
firm at the price(s) quoted. Adders or surcharges that apply for payments via credit card must be identified.  
 
3.10 SELECTION CRITERIA  
 
The University will select one or multiple vendors, which it believes offers the proposal(s) which are in the 
University's best overall interest. The University also reserves the right to accept none of the proposals 
received.  
The University will award this contract according to criteria shown below and reserves the right to award to a 
vendor that may not be highest in commissions offered and/or lowest in fees charged.  
In determining the successful vendor, the University will consider, but not be limited to, the following 
selection criteria:  
 
• Overall quality of the goods or service being offered;  
• Costs (commissions, fees, expenses, etc. to be charged);  
• Acceptance of credit card payment;  
• Whether the University may receive a rebate from third parties as a result of making payment by credit 
card;  
• Reputation of the vendor;  
• Ability of the vendor to provide the service requested;  
• Information received on reference checks;  
• Quality and satisfaction of any previous services performed;  
• Overall financial position of the vendor;  
• Number and scope of any conditions included in the vendor's proposal;  
• Accessibility of the vendor's staff to the University's staff;  
• Ability to provide suitable office facilities and staff, and convenience to campus;  
• Ability to execute the contract in a timely manner;  
• Programs compatibility with existing University equipment, if applicable;  
• Buy Ohio-Buy America statutes as discussed in EXHIBIT A, if applicable;  

• Any other relevant information submitted.  
 
  

 3.11 INDEMNIFICATION 
 

 The vendor shall indemnify and hold harmless The University of Akron, its officers, and agents from and 
against any and all claims, demands, causes of action, orders, decrees, or judgments for injury, death, 
damage to person or property, loss damage, and liability (including all costs and reasonable attorney's fees 
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incurred in defending any claim, demand, or cause of action) occasioned by, growing out of, or arising from 
(a) the performance of any product or service to be supplied by the vendor, or (b) by any act, error or 
omission on the part of the vendor, its agents, employees, or subcontractors. 

 
 

3.12 EXPENSES 
 

 Expenses for developing the proposals and answering the University's questions are entirely the 
responsibility of the vendor and shall not be chargeable, in any manner, to The University of Akron or to 
the State of Ohio. 

 
 

 3.13 VENDOR AFFIDAVIT (EXHIBIT B) 
 

 Each vendor is required to submit with their proposal an affidavit stating that neither they nor their agents, 
nor any other party for them, has paid or agreed to pay, directly or indirectly, any person, firm or 
corporation any money or valuable consideration for assistance in securing this purchase and further agrees 
that no such money or reward will be hereafter paid. 

 

 3.14 APPLICABLE LAWS 
 

 Selected vendors will abide by all applicable federal, state, county, and city laws and regulations and will 
obtain (or demonstrate current possession of) any and all permits and licenses that may be required.  Failure 
to meet (or to keep current) these requirements may result in termination of any agreement entered into. 

 
 Any agreement resulting from this RFP will be governed by the laws of the State of Ohio. 

  

3.15 PROPRIETARY INFORMATION 
 

 All proposals will be open for public inspection at the conclusion of the evaluation period.  Any vendor 
wishing to view the documents may do so by contacting the Department of Purchasing in advance. Trade 
secrets, test data, or other similar proprietary information, will remain confidential TO THE EXTENT  

 PERMITTED BY OHIO LAW provided such material is clearly marked as such.  Any portion of the 
proposal which can be considered a trade secret in the context defined by the Ohio revised code should be 
so marked.  However, any proposal that indicates that the majority or entire contents are secret may be 
considered non-responsive and rejected. 

 

3.16 CONTACT PERSON 
  

 Vendors must identify by name, title, and telephone number, the person(s) in their organization to whom 
the University can address questions during the evaluation of proposals. 

 

3.17 GUARANTEES AND/OR WARRANTIES PROVIDED 
 

 Vendors must provide specific information on any warranties/guarantees provided and state the terms and 
conditions of the warranties/guarantees that are being offered. 
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3.18 UNIVERSITY RESPONSIBILITIES 
 

 This document is mailed as a courtesy.  The University assumes no responsibility for failure to send it to all 
interested agencies or companies.  Other interested vendors may pick up copies of these specifications by 
contacting the Director of Purchasing.  

 
 Responses to these specifications, plus any additional information presented, will be used by the University 

to select the successful vendor.  The acceptance of any proposal shall be subject to the University and the 
selected vendor entering into a signed, written agreement, mutually acceptable to both parties. 

 
 The University will not be responsible for any oral instructions, nor should a proposal be based upon verbal 

information from any employee of the University unless authorized by the Director of Purchasing in 
advance.  

 

3.19 ASSIGNMENT 
 

 Any agreement entered into because of this solicitation may not be assigned in whole or in part, without the 
expressed written consent of The University of Akron. 
 

3.20 INDEPENDENT CONTRACTOR RELATIONSHIP 
 

 The vendor is and shall perform these services as an independent contractor, and as such, shall have and 
maintain complete control over all of its employees, agents, and operations.  Neither the vendor nor 
anyone employed by it shall be, represent, act, or purport to act or be deemed the agent, representative, 
employee, or servant of the University. 

 
The vendor selected on this Request for Proposal will be working as an independent contractor and will 
be required to take out and keep in force all permits, licenses, or insurance that may be required by the 
University, the City of Akron, the State of Ohio, or the federal government. Failure to comply with any 
of these items would be grounds for immediate cancellation of the contract. 

  

3.21 ORIGINAL SPECIFICATIONS (C) 
 

The University of Akron may provide an electronic version of the specifications/RFP as a convenience 
to interested companies. Electronic copies are made from a master, print copy of an original document 
(Original) resident in the Department of Purchasing of the University. Availability and distribution of 
electronic copies is conditioned on bidder's acknowledging the fact that the Original shall be the 
controlling document in the event of any inconsistencies, irregularities, changes or alterations that may 
occur as a result of electronic transmission, copying or other form or electronic editing. Any prospective 
bidder using any electronic copy of this RFP accepts the obligation and duty to compare the electronic 
copy with the Original and verify accuracy and consistency of the documents. In the event of any 
inconsistency or variation in any terms, phrases or clauses whatsoever, bidders using electronic copies 
understand that the Original shall prevail and be the controlling document used to govern and resolve 
any such inconsistency or variation.  Each vendor is required to submit with their proposal an 
"ORIGINAL SPECIFICATIONS" affidavit. 
 
The University encourages bidders to provide an electronic copy of their bid/proposal; however any 
such electronic copy must be accompanied by a hard copy of the bid/proposal. University will only 
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accept the hard copy version as the official bid/proposal, the electronic copy being deemed as submitted 
for informational purposes only. 

 
 

4.0 REFERENCES 
 

All vendors should keep on file with the University, a list of current and past clients and provide updates 
at the University's request, with at least the following information. 
1. The name, address, and telephone number of individual responsible for the program. 

 2. The size and age of the account. 
 Note:  All new vendors must provide the reference list with their proposal. 

 

5.0 REQUIRED DOCUMENTATION 
 

Vendors must complete and return all required exhibits with signature and notarization where requested. 

 

6.0 INSURANCE REQUIREMENTS 
 

The vendor shall procure and maintain, at its expense, during the term of this proposal, at least the 
following insurance, covering work performed: 

 
 COVERAGE    LIMITS 

 
 A. Workman's Compensation - As required by Ohio Law 
 B. Employer's Liability  - $500,000 each occurrence 
 C. General Liability  - $1,000,000 each occurrence 

      $2,000,000 annual aggregate 
 D. Auto Liability   - $1,000,000 combined single limit 
       Bodily injury and physical damage  

   
The vendor shall name The University of Akron as an additional insured on each policy and respective 
Certificate of Insurance shall expressly provide that no less than 30 days prior written notice shall be 
given to the University in the event of cancellation, non-renewal, expiration or material alteration of the 
coverage contained in such policy or evidenced by such Certificate of Insurance.  Upon request, the 
vendor agrees to furnish insurance certificates, showing the vendor's compliance with this section. 
 
The vendor, its employees and subcontractors shall comply with the University's safety procedures 
while on the University's premises, provided such procedures are conspicuously and legibly posted in 
the working area or have been delivered, in writing, to the vendor prior to the commencement of work 
on the University's premises. 
 

 

7.0 OHIO REVISED CODE SECTION 9.24 

  
Ohio Revised Code (O.R.C.) Section 9.24 prohibits the State from awarding a contract to any offeror(s) 
against whom the Auditor of State has issued a finding for recovery if the finding for recovery is 
“unresolved” at the time of award.  By submitting a proposal, offeror warrants that it is not now, and 
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will not become subject to an “unresolved” finding for recovery under O.R.C. 9.24, prior to the award of 
any contract arising out of this RFP, without notifying the Agency of such finding. 

 

8.0 OHIO SENATE BILL 9 
  

 As a result of Ohio Senate Bill 9, The University of Akron is responsible for obtaining the attached 
DMA form (Exhibit F) from any vendor with an annual aggregate amount greater than $100,000. 

 
The Declaration Regarding Material Assistance / Non Assistance to a Terrorist Organization (DMA) 
form was created to provide the state with an additional tool to deter and prosecute acts of terrorism 
within Ohio.  The U.S. State Department’s Terrorist Exclusion List is being used to identify terrorist 
organizations.  DMA is a provision of Ohio Senate Bill 9, which is Ohio’s homeland security and anti-
terrorism legislation.  The revised version of the bill was signed into law by Governor Taft on January 
11, 2006. 

 
 Pursuant to the Ohio Revised Code, Sections 2909.32, 2909.33 and 2909.34, the following types of 
 applicants that must complete the vendor DMA form include: 
 

 Business contracts with and funding from any government entity in an annual aggregate amount 
greater than $100,000. 

  
Additional DMA forms and reference information, including a list of licenses subject to DMA and the 
Terrorist Exclusion List, can be found on the Ohio Homeland Security website at 
www.homelandsecurity.ohio.gov/dma.asp.  The forms are in PDF format.  Please complete the attached 
application form and return to us with your completed proposal.  
 

9.0 OHIO REVISED CODE SECTION 3517.13(I) AND (J) 

 
 Contractor hereby certifies that all applicable parties listed in Division (I) (3) or (J) (3) of O.R.C. Section  3517.13 are in 
full compliance with Divisions (I) (1) and (J) (1) of O.R.C. Section 3517.13.” 

  

10.0 PREVAILING WAGES 

 

A Contractor performing construction services for a public improvement project is required to pay 
Prevailing Wage Rates of the locality to laborers and mechanics performing work on the project.  
Construction is defined in ORC4115.03 (B). 

11.0 Encouraging Diversity, Growth & Equity (EDGE)  

(EXHIBIT G) 

ORC 123.152  

(A) As used in this section, "EDGE business enterprise" means a sole proprietorship, association, 
partnership, corporation, limited liability corporation, or joint venture certified as a participant in the 
encouraging diversity, growth, and equity program by the director of administrative services under this 
section of the Revised Code.  
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(B) The director of administrative services shall establish a business assistance program known as the 
encouraging diversity, growth, and equity program and shall adopt rules in accordance with Chapter 
119. 

(C) Business and personal financial information and trade secrets submitted by encouraging diversity, 
growth, and equity program applicants to the director pursuant to this section are not public records for 
purposes of section 149.43 of the Revised Code, unless the director presents the financial information or 
trade secrets at a public hearing or public proceeding regarding the applicant's eligibility to participate in 
the program. 
 
The State of Ohio is committed to making all state contracts, services, benefits and opportunities 
available to businesses without discrimination on the basis of race, color, religion, sex, national origin, 
disability, age or ancestry. The program is designed to facilitate access to state government contracts and 
business services for EDGE certified businesses. The EDGE program establishes goals for state agencies 
in awarding contracts to certified EDGE businesses. 
 
Additional information and assistance can be accessed at the following website 
http://das.ohio.gov/eod/Edge/EDGEGenInfo.htm or by contacting our office. 
 
EDGE Business Development Program Participation Goal is 5%. 
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                                                           EXHIBIT A 
  
 
PREFERENCE TO UNITED STATES AND OHIO PRODUCTS:   
 
State of Ohio AM. H.B. 271 requires that preference be given to products produced or mined in the United 
States and in Ohio. 
 
A. BUY AMERICA: 
 
  Bids will be evaluated to determine that a bidder's offering is for a "Domestic Source End 

Product", as defined in the Federal Buy America Act, 41 U.S.C.A. Section 10a-10d. Any bidder's 
offering that does not meet this requirement shall be rejected, except in those circumstances 
where a determination has been made that certain articles, materials and supplies are not 
mined, produced or manufactured in the U.S. in sufficient and reasonably available commercial 
quantities and of a satisfactory quality. 

 
B. BUY OHIO: 
 
 1. Following the above determination, all remaining bids and proposals shall be evaluated so as to 

give preference to Ohio bids or bidders who are located in a border state, provided that the 
border state imposes no greater restrictions than contained in Sections 125.09 and 125.11 of 
the Ohio revised code. 

 
 2. Ohio products are defined as products mined, excavated, produced, manufactured, raised, or 

grown in the state by a person where the input of Ohio products, labor, skill, or other services 
constitutes no less than 25% of the manufactured cost. 

 
 3. Bidders having a significant Ohio economic presence in terms of the numbers of employees or 

capital investment a bidder has in the state, shall qualify for award of contract on the same basis 
as if their products were produced in Ohio. 

 
 4. Where it has been determined that selection of the lowest Ohio bid, if any, will not result in an 

excessive price or a disproportionately inferior product or service, the contract shall be awarded 
to the low Ohio bid at the bid price quoted. Where it is advantageous to award the contract to 
other than an Ohio bid or bid from a border state, then the contract shall be awarded 
accordingly. ("Excessive Price" shall be construed to mean a price that exceeds by more than 
five per cent the lowest price submitted on a non-Ohio bid). 

 
C. HOW TO QUALIFY UNDER THESE PROGRAMS: 
 
 To qualify for the domestic Ohio preference (Buy Ohio), or to qualify as having significant Ohio 

economic presence, pursuant to sections 125.09 and 125.11 of the Ohio  revised code and section 
123:5-1-26, of the Ohio Administrative Code, bidders must complete the information on the following 
page and return it with their bid. 
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EXHIBIT A (Continued) 
 
 
CERTIFICATION FOR BUY OHIO/SIGNIFICANT OHIO ECONOMIC PRESENCE 
 
Failure to complete this form will result in the bidder receiving no consideration for Buy Ohio or Buy America 
preference. 
 
1. Do you have facilities within Ohio?        Yes        No 
 Type of facilities: 
 
 a. Sales Offices        
 b. Manufacturing        
 c. Other                
  (Please specify:                                                ) 
 
2. Do you pay taxes due the State of Ohio?        Yes       No 
 
3. If the bidder is a corporation, are you registered with the Secretary of State? 
        Yes         No 
 
4. Are products offered in this bid manufactured in Ohio?        Yes       No 
  
 If No, please state place of manufacture: 
 Item                            Mfg. Location                             
 Item                            Mfg. Location                             
 Item                            Mfg. Location                             
 
5. If applicable, are the products offered mined in Ohio?          Yes         No 
 
6. Are your products located in a border state that poses no greater restrictions than those contained in 

sections 125.09 and 125.11 of the Ohio Revised Code?  
         Yes         No 
 
  
 BUY AMERICA CERTIFICATION 
 
 The bidder hereby certifies that each product offered in this bid response is a domestic source end 

product pursuant to sections 125.09 and 125.11 of the Ohio Revised Code and section 123:5-1-26 of 
the Ohio Administrative Code, and the Federal "Buy America Act" and corresponding rules thereto. 
Exceptions are as follows: 

 
 Item                            Mfg. Location                             
 Item                            Mfg. Location                             
 Item                            Mfg. Location                             
 
 CERTIFIED: ___________        _________________________                                                 
         (Name) 
    
   ________________________________________                                                         
         (Title) 
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EXHIBIT B 

 

AFFIDAVIT 
 
 

 
     
     
     
STATE OF          
     
COUNTY OF          
     
     
I, authorized person for      , do hereby state and affirm that neither me nor any agents of the 
above-named company not any other party acting on company’s behalf have paid or agreed to 
pay directly or indirectly any person, firm, or corporations any money or valuable consideration for 
assistance in securing this agreement for the following:  Auburn West Tower Rehabilitation West 
Tower FF&E.  I further agree that no such money or reward will be hereafter paid. 
 
Do any University of Akron employees, or their family members, have a financial interest in the 
organization submitting the agreement? 
 

 Yes  No  
     
If so, please attach a statement giving details. 
 
Does the affiant have any relatives/family members employed by The University of Akron? 
 

              Yes                              No  
 
If so, please identify the employee and relationship. 
 
Employee Name                                                         Relationship        
 
Further Affiant sayeth naught. 
     
  

Affiant  
  
  
Sworn to and subscribed in my presence this       day of     , 20     . 
  
  

Notary Public    
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EXHIBIT C 

 

ORIGINAL SPECIFICATIONS AFFIDAVIT 
 
 
 
STATE OF: _________________ 

 
COUNTY OF: _______________ 
 
 
 
As an authorized agent and representative of  ______________________________ (Vendor), I do 
hereby state, acknowledge and affirm that: 
 

 Vendor understands and accepts that an electronic copy of the specifications is made from a 
master, print copy of an original document (Original) resident in the Department of Purchasing of 
the University. 

 Vendor acknowledges the fact that the Original shall be the controlling document in the event of 
any inconsistencies, irregularities, changes or alterations that may occur as a result of electronic 
transmission, copying or other form or electronic editing. 

 Vendor has inspected and compared, or had opportunity to and opted not inspect and compare, 
the electronic copy with the Original and verify accuracy and consistency of the documents. 

 Vendor agrees and understands that in the event of any inconsistency or variation in any terms, 
phrases or clauses whatsoever, the Original shall prevail and be the controlling document used to 
govern and resolve any such inconsistency or variation. 

 The electronic copy of the RFP document has not been modified, altered or changed in any 
material way.  Any deviations, exceptions, alterations or modifications to the specifications are 
clearly provided and detailed on the Deviations and Exceptions page of Vendor's proposal. 

 
 
 Further Affiant sayeth naught. 
 
             ____________________________   
       Affiant 
 
 
 Sworn to and subscribed in my presence this _____ day of _______, 2012 
 
 
      ___________________________ 
       Notary Public 
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EXHIBIT D 
 

VENDOR INFORMATION SHEET 

 
 
 

 
COMPANY NAME:  _________________________________________________________ 
 
FEDERAL TAX ID NO. or  
SOCIAL SECURITY NO.: __________________________________________________________ 

 
 

STREET ADDRESS:  __________________________________________________________ 
 
 

CITY, STATE, ZIP CODE: __________________________________________________________ 
 
 

PAYMENT TERMS:  __________________________________________________________ 
 
 
TELEPHONE NUMBER : ______________________     FAX NUMBER:    ___________________ 
 
EMAIL ADDRESS:  __________________________________________________________ 

 
STATE OF CORPORATION: __________________________________________________________ 
 

 
 

AUTHORIZED SIGNATURE: __________________________________________________________ 
 
NAME OF SIGNEE:  __________________________________________________________ 
       (Please Print or Type) 

 
TITLE:    __________________________________________________________ 
 
DATE:    __________________________________________________________ 
 

 
 

All proposals submitted are taken by the University as offers to sell by the carrier and acceptance shall 
occur only by issuance of a University purchase order or where appropriate, upon execution of a 
mutually agreeable signed, written contract. 
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EXHIBIT E 
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EXHIBIT E (Continued) 
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EXHIBIT F 
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EXHIBIT F (Continued) 
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EXHIBIT G 
 
 

COMMITMENT TO PARTICIPATE 
IN THE 

EDGE BUSINESS ASSISTANCE PROGRAM 

 
Bidder:   Mark only one option. 

Use “” or “X” to mark option included in Bid  

If marking Option B, also show percentage of proposed participation. 
 

  Option A 

 Bidder commits to meet or exceed the advertised EDGE Participation Goal of the Contract award 

amount, calculated as a portion of the Base Bid plus all accepted Alternates, by using certified EDGE 

Business Enterprise(s). 

 

 Bidder agrees that if selected for consideration of the Contract, it shall provide (if not provided with the 

Bidder’s Bid) to the Contracting Authority, at the location required and within 3 business days after 

receiving notice from the Contracting Authority, its fully-completed Bidder’s Qualification Form, 

including a Certified Statement of Intent To Contract and To Perform form for each certified EDGE 

Business Enterprise proposed for use by the Bidder if awarded the Contract for this Project. 

 

  Option B (also indicate percentage -- see text) 

 Bidder does not meet the advertised EDGE Participation Goal percentage, but, if awarded the Contract 

for this Project, commits to provide ______ % of the Contract award amount, calculated as a portion 

of the Base Bid plus all accepted Alternates, by using certified EDGE Business Enterprise(s). 

 

 Bidder acknowledges it understands the requirement for it to provide and agrees to provide to the 

Contracting Authority, if selected for consideration of the Contract, within 3 days after notice from the 

Contracting Authority, a detailed Demonstration of Good Faith describing its efforts undertaken prior 

to submitting its Bid to meet the advertised EDGE Participation Goal percentage for the Contract for this 

Project. 

 

 Bidder commits to provide to the Contracting Authority at the location required, and within 3 days after 

receiving notice from the Contracting Authority, its fully-completed Bidder’s Qualification Form, 

including a Certified Statement of Intent To Contract and To Perform form for each certified EDGE 

Business Enterprise proposed for use by the Bidder if awarded the Contract for this Project. 
 

  Option C 

 Bidder declares that the Bidder is a certified EDGE Business Enterprise and that if awarded this 

Contract, the EDGE Participation percentage will be 100% of the Contract award amount. 

 

 


