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Financial Project ions Form  

 

The THEC Financial Est im ate Form  (Excel format )  requires five-year project ions for 

degrees and cert ificates.   The form  is divided into two major parts:   Expenditures 

(One- t im e and Recurr ing)  and Revenue.  I tem  totals and major totals are 

automat ically calculated depending on your input .  You will not ice also that  Total 

Expenditures and Total Revenues are calculated to be the sam e. 

 

You need to project  the dollars for  expenditures or revenues for five years.  
The first  year is the proposal im plem entat ion date or base year. 
 

You w ill explain specifically how  you calculated expenditures or revenues in 
the text  of your proposal.   
 

Note that  you need to enter the nam e of ETSU and the Proposed Program  at  
the top of the form . 
 

I .  Expenditures 

 

Do not  underest im ate or overest im ate these figures as the program  is 
held accountable for  product ivity as a dem onstrat ion of viability.  For 
each of the five years after  im plem entat ion, the program  w ill com plete a 
Post - Approval Monitoring Report  that  presents the num bers entered 
below  and com pares them  w ith actual num bers for  num ber of m ajors 
and num ber of degrees aw arded.  Explanat ions for differences w ill be 
required.   

 

A.  One- t im e Expenditures 

 

I dent ify the Year of individual one- t im e expenditures.  Each of the 
item s listed on the form  should have only one entry, by year.  I n the 
proposal text  explain w hat  Other  includes. 

 

B.  Recurr ing Expenditures 

 

This sect ion includes personnel ( adm inist rat ion, faculty, support  staff, 
and graduate assistants)  and operat ing expenditures.  
 
Personnel:  I dent ify the salary in the year the adm inist rator, faculty, 
or  support  staff individual is to begin the appointm ent  and include 
3 %  raises for  each of the next  years.  Salary for  graduate assistants 
is the st ipend aw arded ( m ult iply by the num ber of assistantships) .   
 
Benefits for  personnel other than graduate assistants are factored by 
a percentage of the salary and a set  dollar  figure for health insurance.   
The 2 0 0 8  factors are 2 0 %  of salary and $ 1 2 ,1 7 0 .  Call the Vice 
Provost  for  Academ ic Affairs for  current  factors before entering dollar  
am ounts.  Benefits for  graduate students, at  this t im e, are not  
included. 
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Tuit ion and Fees for  graduate assistants is base tuit ion and fee rate 
( service fee plus any course fees)  m ult iplied by num ber of 
assistantships.  The total for  tuit ion and fees are factored using the 
* ( see below )  part  of the form .  For addit ional years increase tuit ion 
by 3 %  each year. 
 
Operat ing:  I dent ify the dollars projected for  each of the item s.  
Usually, but  not  a lw ays, these figures don’t  change across the five 
years.  I nclude graduate assistantship st ipends and tuit ion w aivers 
under Other. 
 

I I .  Revenue 

 

Tuit ion and Fees:   The dollar  figures entered for  Years 1 - 5  are to be 
explained in Note 1  on the THEC Financial Est im ate Form .  Totals 
represent  fa ll and spring enrollm ent .  To factor these revenue, first  go 
to the Bursar’s W ebsite at  and click on Undergraduate &  Graduate 

Tuit ion and Fee Schedule  and Course Fees, if  appropriate. 
Use the appropriate inform at ion ( m aintenance and program  service 
fees)  for  full- t im e and part - t im e undergraduate and graduate 
students for  tw o sem esters and m ult iply by FTE headcount .   You w ill 
be report ing your proposed tuit ion/ fee revenues during the five- year 
post - approval m onitoring.  

 

 I nst itut ional Reallocat ions:   These figures are calculated by the Excel 
program .  Consult  your dean regarding inform at ion needed for Note 2 . 

 

 Federal Grants:   Enter the dollars, per year, for  a lready aw arded 
federal grants and provide support ing inform at ion for  Note 3 . 

 

 Private Grants or Gifts:   Enter the dollars, per year, of a lready aw arded 
private grants or gifts donated to the establishm ent  of the program  
and provide support ing inform at ion in Note 4 .   

 

 Other:   I f  dollars from  other sources have been com m it ted to the 
proposed program  enter the am ount , per year, and provide 
support ing inform at ion in Note 5 .   

 

 

  


