ILLINOIS INSTITUTE‘!/}'
OF TECHNOLOGY

International Students Check-in process Guideline International Center

International Student Check-in

An institution approved to issue I-20 or DS-2019 by the Department of Homeland Security (DHS) or the Department of State is required

to maintain specific documents and information on all F-1 and J-1 students and their dependents. To comply with the record keeping
requirement, lIT International Center requires all incoming new F-1 and J-1 students to visit our office to “check-in” within two business days
of your arrival to Chicago. A registration hold has been placed on your student account and will remain in effect until you check-in with the
International Center. This hold will prevent you from enrolling in classes or obtaining a student ID card. This check-in is separate from the
new student orientation check-in.

Required documents for new student check-in
Upon visiting the International Center, we will ask you to submit the Student Information Form and we will make copies of your passport
information page, VISA stamp, 194 card, 120 or DS-2019.

To speed up your check-in process, please complete the Student Information Form prior to your arrival at the International Center.
You will find the Student Information Form in this document.

To further speed up the check-in process, you may make photocopies of the following documents before visiting the International Center:
e Passport information page including your name, date of birth and photo

® |94 card (a square white card, given in your arrival flight or at the port of entry in the U.S.)

® F-1 or J-1 VISA stamp

® |-20 or DS-2019

® Previous |-20 or DS-2019 if you were previously enrolled an ESL or university in the U.S. (i.e. you transferred your SEVIS record to IIT)

Bring the completed Student Information Form and photocopies and the ORIGINAL documents of above items to the International Center.

Visiting the International Center

Visit the International Center on the Main Campus during our business hours. Our advisors may be available on specific days during
the week at the Downtown Campus. Please check our web site at www.ic.iit.edu or contact the International Center at icenter@iit.edu
for our schedule.

International Center Business Hours: Monday through Friday from 9 a.m. to 5 p.m. We are closed on the weekend:s.

Please arrive to Chicago before the new student orientation. The new student orientation will help you to prepare for your new life as a
student in the United States. The International Center also offers very important presentations about your immigration regulations and
employment issues for F-1 and J-1 students.

To check the new student orientation schedule, please go to our web site, www.ic.iit.edu under new students, upon arrival, orientation or
http:/ /www.iit.edu/ ~internat/new%20students/upon-orientation.php

lIT Dependent Program

The International Center would like to organize events, activities or offer support that is beneficial to dependents (spouse or children) of
our students. If you have dependents living with you in the U.S., please complete the IIT Dependent Program Registration Form. This form
can be completed by your dependents or you may complete the form on behalf of your dependents. International Center will contact your
dependents directly to introduce our dependent programs. The form is included in this document.

Updating addresses and emergency contact information in MylIT

All F-1 and J-1 students are required to update their local or US address and foreign address to maintain their status. You must update your
addresses in the MylIT portal that is directly connected to the immigration database, SEVIS. You also must update your emergency contact
information in the MylIT portal.

To see the instructions on how to update addresses, click http://www.iit.edu/~internat/forms/How_to_update_your_addresses.pdf

To see the instructions on how to update emergency contact, click hitp://www.iit.edu/~internat/forms/update_Emergency_Contacts.pdf
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4. Level of education the student is pursuing or will pursue in the United States:
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The student is expocted 10 roport 1o the schoo! no later than 08/31/2003 months (Use the same number of moaths given in item 7).
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b.  Living expenses S o 1.R40.00
¢ Expenses of dependents (0 ) S 0.00. >
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.

DRI L s 4

VIS Number




Sample Documents

ILLINOIS INSTITUTE‘V/
OF TECHNOLOGY

International Center

DS-2019

U.S. Department of State

CERTIFICATE OF ELIGIBILITY FOR EXCHANGE VISITOR(J-1) STATUS

Jiashan caxna

awatry Code: Lezal Permaauet Resdence Countryt " Fosiclon Coder —
cRINA 12

Adams GOVERNY
Chicago, XL 60661

Tist Nam [ Conder:
FEMALE
Tty of Birin: ity Covatey Couei Cilmmsiip Comiey”
o CHINA

CIVIL SERVICE EMPLOYEE IN REGIONAL/STATE
RanENT

Teechnology

SHORT-TERM SCHOLAR; STUDENT ASS: S; STUDENT

Eschinge Visinar Peagrar Noreb.
P-1-

;i STUDENT

; STupEsT

00266

Pcpascofibis form: Bogin new progrem; accompsnied by numbex (0) of immediste family members.

3. Form Covers Perinds T Fachange Visier Camepery
~ STUDENT MASTERS
10-01-2003

11-30-2004

SobjecUlicld Codes | SbjectFictd Code Description:
Public Administration

s fore, the S e

SEVIS Number

& US DE OF STATE /INS

S a i et
RISPONSIBLE OFFICER THAT A NOTIFICATION COFY OF THIS Loxi-Friedman

FORM HAS BEEN PROVIDED TO THE U5 DEPARTMENT OF STATE
ANCLUDE D2 7E)

e Name of Official Pt
3300 S. ¥ederal Street

Altornate Responsibla
Officer

07-11-2003

sp0nsibte Officer for Retemsing Spoaser(FOR TRANSIER OF FROGIAN)
o ek 3y rchaage vistor

s Dighty desirabic 2o ot be conformmity weh e obis

coives of the Mumsal Educatioe

Sigaarore of

sed by

ey _ sporsos
58 Cularst Exchange Act of 1561, 41 asmented

 ENDORSEMENT OF CONSULAI O3 1
NO NATIONALITY ACT AND P1. 54

ATION OF FICER REGARDING SECTION 21303 OF THE
MENDED  fres fum 160} of poioe 2

63 AND ALL ALTEN
10 ARE SURIECT TO
F REQUIREMENT )

ALL USALD PARTICIPANTS
FUYSICIANS SFONSORED B
THE TIWO-TEAR HOME RESIOF

)_ﬁ/i;(\ 02[:/# Corse [
Name / Tivke ==
ZeAUE- 2803

7

STATE RESERVES THE RIGHT TO MAKE FINAL DETERAINA FION REGARDIN

- Siaraieen ST R P Ofi<er o Absans Reaponsibic

" Dase g

EXCHANGE VISITOR CERTIFICATION: | ||. € ccad amd agrec with the statement on e 2 08 page 2 of this Gomameat

of - 20 —

e

Pagetor 2

YT I
AR s
e A
A A S
e
FAEAS

LA

Control Number

2002206967900

‘ﬁ;{a;a Expiration Date

25JUL2002
[UTE QF TECHNO
S

24JAN2003

Visa Type

Visa Expiration
Date




ILLINOIS INSTITUTE‘[/}.
OF TECHNOLOGY

Sample Documents International Center

[-94 Number

1-94 card

Admission

Deparsure Number

ba423 1431

Stamp

o | visas

B SN N O (DL A TN (BN T, M O
6. Buth Date (Day) Mo/ Y}

i




IC Office Use Only

Id Clear Time: ﬁ'
Hold Clear Time: ILLINOIS INSTITUTE ¥V

Hold Removed: OF TECHNOLOGY
Student Information Form Weloarra BT International Center
Personal Information:
Last Name (surname) First Name (given name)
Local Address in the U.S. (REQUIRED): Street
Apt # (if any) City, State Postal Code
[IT ID Number: A E-mail
Date of Birth (mm/dd/yy): OOMdle O Female
Country of Birth: Country of Citizenship:

Immigration Information:
Immigration Status: [0 F-1 [ J-1 Degree seeking
[J J-1 exchange/visiting students
(name of the university in your home country)

SEVIS Number: N (Found on the right top of -120/DS-2019)

[-20/DS-2019 expiration date: (mm/dd/yy) (#5 on 1-220/#3 on DS-2019)

Passport Expiration Date: (mm/dd/yy)

1-94 card Departure Number: Is the 194 card marked “D/S”2 [ Yes [ No
(Found on the small white card stapled in passport) (If your card is NOT marked “D/S" notify our staff)
Visa Expiration: (mm/dd/yy) (Canadian citizens skip this question)

Emergency Contact:

Name: Do you have dependents (spouse/children) living with you in the U.S.?*
OYes [INo
Phone:
Name of Spouse:
E-mail:
Name of Child:
Relationship to You:
Does this person speak Englishe [ Yes [JNo Name of Child:
If No, what language do they speak?
*Please register for IIT dependents program for additional support
Signature: Date:

International Center e lllinois Institute of Technology
3300 S. Federal Street ® Main Building, Room 405 e Chicago, IL 60616
Phone: 312.567.3680 ® Fax: 312.567.3687
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International Student Guidelines International Center

Read the information below carefully. Once you have read the statements, sign and date in the space provided.

General information
1. I must adhere to all U.S. laws and U.S. Citizenship and Immigration Services (US CIS) regulations pertaining to my stay in the U.S.
| must follow all immigration and school procedures regulating student employment, program changes and extensions, school transfer
and enrollment.
2. By signing the [-120/DS-2019, | permit IIT to release information to US CIS upon request as mandated by law.
3. | understand that the International Center is the only college office designated to handle immigration issues while | am a student at IIT.
4. | understand that | must read my IIT email regularly since important immigration information and updates will be sent to my

IIT email account.

Enrollment

1. I understand that | must maintain a full course load each semester during my academic program at IIT (12 credits/semester-
undergraduate students and Law students, 9 credits/semester-graduate students).

2. | must notify the International Center about any exceptions from the full course of study requirements, such as reduced course load.

3. I understand that only one on-line/distance learning course may be counted towards my full-time enrollment each term.

Employment
1. I understand that | should never work off-campus without authorization from the I-Center and/or US CIS.

2. | understand that on-campus employment must not exceed 20 hours/week during the academic year.

Updates/Changes
1. I will update my address within 10 days of the change through MylIT.
2. | will inform the International Center of any changes in my program (level/maijor).
3. | understand that my passport and 1-20/DS-2019 should remain valid for my period of stay in the U.S.
I will plan in advance to apply for extensions accordingly.
4. If | plan to transfer to another school or take classes at another institution, | will get proper authorization from

the International Center in advance.

I am aware of the above facts related to my stay as an international student at IIT and will abide by these regulations.

NAME (print) DATE

SIGNATURE

International Center e lllinois Institute of Technology
3300 S. Federal Street ® Main Building, Room 405 e Chicago, IL 60616
Phone: 312.567.3680 o Fax: 312.567.3687



lIT Dependent Program Registration Form

ﬁs;;
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International Center

This information is about dependents of our students/scholars. We will contact dependents directly to introduce our

dependent programs.

Last Name (surname)

First Name (given name)

SEVIS Number: N

Name of your spouse in F-1 status: Last First

E-mail

Phone Number

Do you have child/children living with you in the U.S.2 [ Yes [J No

If Yes,
Name of Child Date of Birth
Name of Child Date of Birth

Please list suggestions for events, activities or support you would like us to provide.

Age

Thank you for registering the IIT dependent program!

International Center e lllinois Institute of Technology

3300 S. Federal Street ® Main Building, Room 405 e Chicago, IL 60616

Phone: 312.567.3680 e Fax: 312.567.3687



