
 

 

 

 

 

INTERVIEWER RATING FORM/HIRE AUTHORIZATION 
Applic a nt:        Da te  & Time  o f Inte rvie w:       

Title / Po sn# :         De pa rtme nt/ Co de :        

Sa la ry Sc he d ule :          Inte rvie we r:          

Please complete this form after you have interviewed the above candidate.  If selected, forward this 

document and application material to your Senior Administrator/Dean and Vice President for approval.  If 

candidate is not selected, sign and return to Human Resources. 

             

INTERVIEWER(S) IMPRESSIONS 

 

1. POISE AND STABILITY 

 Ill a t e a se , a ppe a rs ne rvo us 

 So me wha t te nse , is e a sily irrita te d  

 Ab o ut a s po ise d  a s the  a ve ra g e  a pp lic a nt 

 Extre me ly we ll c o mpo se d  

 

COMMENTS:        

   

2. PERSONALITY 

 Unsa tisfa c to ry fo r this po sitio n  Sa tisfa c to ry fo r this po sitio n 

Que stio na b le  fo r this po sitio n  Ve ry d e sira b le  fo r this po sitio n 

 

COMMENTS:       

 

3. ABILITY TO EXPRESS IDEAS 

 Ta lks ve ry little , e xpre sse s he rse lf/ himse lf po o rly 

Trie s to  e xpre ss he rse lf/ himse lf b ut do e s a  fa ir jo b  a t b e st 

Ta lks we ll a nd  to  the  po int 

 

COMMENTS:        

 

4. ABILITY TO UNDERSTAND AND RESPOND TO QUESTIONS 

 Slo w to  c a tc h o n     Re q uire s a b o ve  a ve ra g e  e xp la na tio n 

Gra sps ide a s with a ve ra g e  a b ility   Exc e ptio na lly pe rc e ptive  

 

COMMENTS:        

 

5. EXPERIENCE 

 No  re la tio nship  b e twe e n a pp lic a nt e xpe rie nc e  a nd  po sitio n re q uire me nts 

 Fa ir re la tio nship  b e twe e n a pp lic a nt e xpe rie nc e  a nd  po sitio n re q uire me nts 

 Ave ra g e  a mo unt o f me a ning ful re le va nt e xpe rie nc e  

 Sig nific a nt a mo unt o f re le va nt e xpe rie nc e  

 

COMMENTS:       

 

6. ATTITUDE 

 Ne g a tive , ve ry po o r   Sa tisfa c to ry 

 Ind iffe re nt, po o r    Ab o ve  a ve ra g e  

 

COMMENTS:        
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Pa g e  2 

 

 

INTERVIEW SUMMARY:  

      

 

 

 

 

This a pp lic a nt sho uld  b e  hire d :   YES   NO     

 

If “YES” , p le a se  ind ic a te  the  work schedule, numb e r o f hours per week, p re fe rre d  start date (1st o r 16th o f 

the  mo nth), a nd  a ny o the r info rma tio n pe rtine nt to  the  po sitio n: 

 

      

 

 

If “NO”, wo uld  yo u re c o mme nd  c o nside ra tio n a t a  future  d a te  fo r this o r a ny o the r po sitio n?  

      

     YES   NO  

COMMENTS:  

       

 

 

 

            

SUPERVISOR         DATE 

Co mple te  and sign fo r A LL inte rvie we d applic ants. 

 

 

            

SENIOR ADMINISTRATOR/ DEAN      DATE 

Fo r autho rizatio n to  hire  o nly 

 

 

            

VICE PRESIDENT                     DATE 

Fo r autho rizatio n to  hire  o nly 

 

Ple a se  re turn this fo rm to  Huma n Re so urc e s whe n c o mple te d . 

 

FOR HUMAN RESOURCES USE ONLY 

REJECTED □ 

 

DATE NOTIFIED: 

 

OFFERED POSITION   □ 
 

WILL START:  

 

SALARY SCH/ STEP: 

 

RATE:  $ 

 

DAYS/ HOURS: 

 

APPLICANT DECLINED OFFER  □ 

 

REASON: 

 

 

 

HUMAN RESOURCES SIGNATURE      DATE 


