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The University of Texas at Austin has an obligation to provide a safe environment for all members of the UT Austin community and to protect the property of UT Austin.
For these reasons, all job applicants must provide and certify any requirement to register as a sex offender and their complete adult criminal conviction record. This
includes any conviction and/or deferred adjudication where the final disposition is still pending (i.e. the original charge has not been judicially dismissed) from the age
of 17 until now. Before an applicant is referred to or hired for a specific job vacancy, the severity, time since conviction, and direct job relatedness of his or her
conviction(s) are compared to the functions of the vacant position. Based on that review, an applicant may not be referred, or hired. However, a criminal conviction
does not necessarily disqualify an individual from being hired.

Notice Concerning Your Information The Texas Public Information Act, with a few exceptions, gives you the right to be informed about the information that The
University of Texas at Austin collects about you. It also gives you the right to request a copy of that information; and to have the University correct any of that
information that is wrong. You may request to receive and review any of that information, or request corrections to it, by contacting the University's Public Information
Officer, Office of Financial Affairs, PO Box 8179, Austin, Texas, 78713, e-mail: cfo@www.utexas.edu.

Disclosure of Social Security numbers (SSN) is requested from you in order for The University of Texas at Austin to complete a background check. No statute or other
authority requires that you disclose your SSN for that purpose. Failure to provide your SSN, however, may result in dismissal or ineligibility to be hired. Further
disclosure of your SSN is governed by the Public Information Act (Chapter 552 of the Texas Government Code) and other applicable law.

THIS SECTION TO BE COMPLETED BY AN APPLICANT OR EMPLOYEE FROM WHOM A CRIMINAL BACKGROUND CHECK IS REQUIRED

Clearly print all information. Provide all information requested. Falsification of any information on this form will void your application for employment and any actions
based on it. The information on this form, including any attachments, is property of The University of Texas at Austin. Return this document to your department, not

HRS.
Summary of Rights and Texas Summary of Rights provided at the end of the document.

Last name First name Middle name Maiden/Alias

Please provide your address history for the past 7 years. If you are under 25 years of age, you only need to provide addresses since age 17.

Current Street Address (No P.O. Boxes) City State  Zip code Years at this Address
Previous Street Address (No P.O. Boxes) City State  Zip code Years at this Address
Previous Street Address (No P.O. Boxes) City State  Zip code Years at this Address
E-mail address Social Security # Driver's License/ID # and State

Gender (O Male (O Female

Date of birth UTEID
Are you required to register as a sex offender in Texas or any other state? (OYes (O No

Do you have any criminal convictions since age 17 or older or any deferred adjudications where
the final disposition is still pending (i.e. the original charge has not been dismissed)? (O)Yes (O)No

If yes, list year(s) of conviction(s) and nature of offense(s) and penalty(ies). If additional space is needed, attach a separate sheet.

s Level of Conviction
. . Nature of Conviction
Date Location of Conviction ature of Convictio (misdemeanor, felony, pending

(no abbreviations) deferred adjudication)

Human Resource Services - mailcode J5600 - 101 E. 27th Street, STOP J5600 - Austin, Texas 78712-1573
hrsc@austin.utexas.edu - www.utexas.edu/hr - phone 512-471-4772 - fax 512-475-6883
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This form is interactive — complete electronically and print
Page 2 of 7

Human Resource Services

THE UNIVERSITY OF TEXAS AT AUSTIN

AUTHORIZATION

I authorize The University of Texas at Austin or its authorized agents, for employment purposes only, to obtain or prepare consumer reports and
other related reports as part of the process of my applying for employment, potential employment, access, or potential access (including
independent contractor assignments, as applicable). | understand that this information may be obtained through a variety of sources and may
include consumer, criminal, driving, education, license, and certification information. | understand that if The University of Texas at Austin hires me,
allows access, or contracts for my services, my consent will apply, and The University of Texas at Austin may prepare and obtain Reports, throughout
my employment, access, or contract period.

| certify that the statements made by me on this form are true, complete, and correct to the best of my knowledge and belief and are made in good
faith. If circumstances require that an offer be made before the completion of an investigation, the offer is contingent on the completion of a
satisfactory criminal background investigation. | understand that any false statements made herein will void my access to The University of Texas at
Austin.

Applicant/Employee Signature Date

Last Name First Name UT EID

. California, Minnesota, New York, and Oklahoma applicants only: Please check here to have a copy of your consumer report sent directly
to you. This option only applies when an out-of-state background check through the vendor is requested.

THIS SECTION TO BE COMPLETED BY THE EMPLOYING DEPARTMENT

Important Instructions: Account number specified below will be charged for this request. Please use a sub-account ending between 50 and 59.
Provide applicant copies of Summary of Rights and Texas Summary of Rights Notice.

[] dentity has been confirmed by hiring department

Hiring department witness signature

Affiliation: ( Faculty (" Staff (T Student (" Volunteer (T Other University Affiliate

Is position related to a youth camp?  (OYes (O No

Job Title Job Code Position ID

Is this an unpaid position?  (OYes (O No

Department Name Unit Code Phone Number
Department Contact Name UTEID

Account Number Department Contact UT EIDs (4 maximum)

Signature Date

Additional Checks:
[ ] Vendor [ ] Outof State [ | Sex Offender Registry [ | Other Verification of: [ ] Education [ ] Employment

Departments should create requests online using the Background Check Administration system found at
https://utdirect.utexas.edu/apps/hr/onboard/bca/.
Applicants who have been asked to complete a paper form should return this document to your hiring department.

Eor HRS []Eligible [ ]Eligible []Eligible
use only State Date Initials []Ineligible Vendor Date Initials []Ineligible NSOR Date Initials [ ]Ineligible
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Para informacion en espanol, visite www.consumerfinance.govilearnmore o escribe a la
Consumer Financial Protection Bureau, 1700 G Street NW., Washington, DC 20006.

A Summary of Your Rights Under the Fair Credit Reporting Act

The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, faimess, and
privacy of information in the files of consumer reporting agencies. There are many types of
consumer reporting agencies, including credit bureaus and specialty agencies (such as agencies
that sell mformation about check writing histories, medical records, and renial history records).
Here 1s a summary of your major rights under the FCRA. For more information, including
information about additional rights, go to www.consumerfinance.gov/learnmore or write
to: Consumer Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20006.

You may have additional rights under Maine’s FCRA, Me. Rev. Stat. Ann. 10, Sec 1311 et
seq.

. You must be told if information in your file has been used against you. Anyone who
uses a credit report or another type of consumer report to deny your application for credit,
insurance, or employment — or to take another adverse action against yvou — must tell you,
and must give you the name. address, and phone number of the agency that provided the
information.

. You have the right to know what is in your file. You may request and obtain all the
information about you in the files of a consumer reporting agency (your “file
disclosure™). You will be required lo provide proper identification, which may include
your Social Security number. In many cases, the disclosure will be free. You are entitled
to a free file disclosure 1f:

« aperson has taken adverse action against you because of information in your credit
report;

* you are the victim of identify thefi and place a fraud alert in your file;

« your file contains inaccurate information as a result of fraud;

« you are on public assistance;

* you are unemployed bul expect to apply for employment within 60 days.

In addition, all consumers are entitled to one free disclosure every 12 months upon

request {rom each nationwide credit bureau and {rom nationwide specialty consumer

reporting agencies. See www.consumerfinance.gov/learmnmore for additional

information.

. You have the right to ask for a credit score. Credit scores are numerical summaries of
your credit-worthiness based on information {rom credit bureaus. You may requesi a
credit score from consumer reporting agencies that create scores or distribute scores used
in residential real property loans, but you will have to pay for it. In some mortgage
transactions, you will receive credit score information for free from the morigage lender.

. You have the right to dispute incomplete or inaccurate information. If you identily
information in your file that is incomplete or inaccurate, and report it to the consumer
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reporting agency, the agency must investigate unless your dispute is frivolous. See
www.consumerlinance.gov/learnmore for an explanation of dispute procedures.

Consumer reporting agencies must correct or delete inaccurate, incomplete, or
unverifiable information. Inaccurate, incomplete or unverifiable information must be
removed or corrected, usually within 30 days. However, a consumer reporting agency
may continue 1o report information it has verified as accurate.

Consumer reporting agencies may not report outdated negative information. In
most cases, a consumer reporting agency may not report negative information that is
more than seven years old, or bankruptcies that are more than 10 years old.

Access to your file is limited. A consumer reporting agency may provide information
about you only to people with a valid need — usually to consider an application with a
creditor, insurer, employer, landlord, or other business. The FCRA specifies those with a
valid need for access.

You must give your consent for reports to be provided to employers. A consumer
reporting agency may not give out information about you to your employer, or a potential
employer. without your written consent given to the employer. Written consent generally
is not required in the trucking industry. For more information, go to
www.consumerlinance.gov/learnmore.

You may limit “prescreened” offers of credit and insurance you get based on
information in your credit report. Unsolicited “prescreened” offers for credit and
insurance must include a toll-free phone number you can call if you choose to remove
your name and address from the lists these offers are based on. You may opt-out with the
nationwide credit bureaus at 1-888-567-8688.

You may seek damages from violators. If a consumer reporting agency, or, in some
cases, a user of consumer reports or a furnisher of information to a consumer reporting
agency violates the FCRA, you may be able to sue in state or federal court.

Identity theft victims and active duty military personnel have additional rights. For
more information, visit www.consumer finance.gov/leammore.
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States may enforce the FCRA, and many states have their own consumer reporting laws. In some
cases, you may have more rights under state law. For more information, contact your state or local
consumer protection agency or your state Attorney General. For information about your federal
rights, contact:

TYPE OF BUSINESS: CONTACT:

a. Bureau of Consumer Financial Protection
1700 G Street N'W

l.a. Banks, savings associations, and credit unions with total assets of over £10 billion and their Washington, DC 20006

affiliates.
b. Federal Trade Commission: Consumer Response Center
FCRA

Washington, DC 20580

(B77) 3824357

b. Such affiliztes that are not banks, savings associations, or credit unions also should list, in
addition to the Bureau:

a. Office of the Comptroller of the Currency
Customer Assistance Group

2. To the extent not included in ftem 1 above: 1301 McKinney Street, Suite 3450

Houston, TX T7010-9050

a. National banks, federal savings associations, and federal branches and federal apencies of

foreign banks b. Federal Reserve Consumer Help Center
P.O. Box 1200

b. State member banks, branches and agencies of foreign banks (other than federal branches, Minneapolis, MN 55480

federal agencies, and msured state branches of foreign banks), commercial lending companies

owned or controlled by foreign banks, and organizations operating under section 25 or 25A of ¢. FDIC Consumer Response Center

the Federal Reserve Act 1100 Walnut Street, Box #11

Kansas City, MO 64106
¢. Nonmember Insured Banks, Insured State Branches of Foreign Banks, and insured state

savings associations d. Matienal Credit Union Administration
Office of Consumer Protection (OCF)
d. Federal Credit Unions Diviston of Consumer Compliance and Outreach (DCCO)

1775 Duke Street
Alexandria, VA 22314

Asst. General Counsel for Aviation Enforcement & Proceedings
Department of Transportation

400 Seventh Strect SW

Washington, DC 20590

3. Adr carriers

Office of Proceedinps, Surface Transportation Board
Department of Transportation

1925 K Street N'W

Washinpton, [C 20423

4. Creditors Subject to Surface Transportation Board

Ln

. Creditors Subject to Packers and Stockyards Act MNearest Packers and Stockyards Administration area supervisor

Associate Deputy Administrator for Capital Access
United States Small Business Administration
406 Third Street, SW, &th Floor

Washington, DC 20416

6. Small Business Investment Companies

Securities and Exchange Commission
. Brokers and Dealers 100F St NE
Washington, DC 203549

-1

Farm Credit Administration
1501 Farm Credit Drive
McLean, VA 22102-3000

8. Federal Land Banks, Federal Land Bank Associations, Federal Intermediate Credit Banks,
amd Production Credit Asseciations

FIC Regional Office for region in which the creditor operates or
Federal Trade Commission: Consumer Response Center - FCRA
Washington, DC 20580

(877) 3824357

9. Retailers, Finance Companies, and All Other Creditors Not Listed Above
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A Summary of Your Rights
Under the Texas Business and Commerce Code
Sections 20.01 through 20.13

Pre-employ.com has been asked to prepare a consumer report or mvestigative consumer report in
comnection with an employment application that you recently submitted to an employer. Sections
20.01 through 20.11 of the Texas Business and Comumerce Code regulate the preparation of consumer
reports by a consumer reporting agency ("CRA") such as Pre-employ.com. These provisions also set
forth the rights of consumers when such a report is requested.

Please remember that you have additional rights under the Federal Fair Credit Reporting Act
(“FCRA"). The complete text of the FCRA 1s located at 15 U.S.C. 1681-1681u and can be found on
the Federal Trade Commission's web site (htfp:/Avww.fic.gov). You also may contact the FTC to leam
about your rights under Federal law.

Your rights under the above-identified sections of the Texas Business and Commerce Code are as
follows:

*  You can find out what is in vour file. At vour request. a CRA must give yvou the information
in your file and a list of everyone who has requested the information recently. There is no
charge for a copy of your file if a person has taken adverse action against you because of the
mnformation supplied by the CRA and you request the report within 60 days of recerving notice
of the action. In most other cases, the CRA may charge a reasonable fee for disclosing the
information in your file. not to exceed $8." The CRA must also provide you with instructions
to help you understand the information contained in your file.

*  You can dispute inaccurate information with the CRA. If you tell a CRA vou're your file
contains inaccurate or incomplete information. the CRA must investigate disputed items free of
charge (usually within 30 days) unless your dispute is frivolous. As part of this investigation.
the CRA will notify each person who provided mformation relating to the dispute. The CRA
will notity you when the reinvestigation is complete and will inform you of the results. You
may request a description of the procedures used by the CRA to deternune the accuracy and
completeness of the information. including the name, business address and telephone number
(1f available) of each person contacted n connection with the dispute.

You may notify Pre-employ.com that you dispute the completeness or accuracy of the
information contained in vour file by calling 1-800-300-1821 during normal business
hours or by sending a written notice to P.O. Box 491570, Redding, CA 96049.

¢ Inaccurate information must be corrected or deleted. A CRA must remove or correct
maccurate or unveritied information from its files. and must provide a copy of the revised
consumer report to you and each person who requested a copy during the preceding 6 months.
The CRA may not reinsert disputed information into your file unless the source of the
mnformation verifies its accuracy and completeness. The CRA must notify vou if information
is reinserted and you may add a statement of dispute to the file.

* You may include a statement of dispute in yvour file. If the CRA's investigation does not
resolve the dispute. vou may add a brief statement to your file. The CRA must normally include

! On January 1 of each vear, CRAs may increase this fee based on the Consumer Price Index for All Urban

Consumers.
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a summary of your statement in future reports. If a dispute statement is filed. you may ask that
anyone who has recently received your report be notified of the change.

You can request that the CRA place a security alert in vour file. Within 24 hours of
receiving a request from you. a CRA must place a notice in your file indicating that your
identity may have been used without vour consent to fraudulently obtain goods or services in
your name. You may request that your telephone number be included with the alert so that
people may verify vour identity before entering mto a transaction with you. The alert will
remain i your file for at least 45 days. At the end of the 45-day period. the CRA must provide
you with a free copy of your file upon your request.

You may request that Pre-employ.com place a security alert in vour file by calling 1-800-
300-1821 during normal business hours.

You can request that the CRA place a security freeze in your file. You may request that the
CRA place a notice in your file that prohibits the CRA from releasing a consumer report
relating to an extension of credit involving your file without your express authorization. Your
request must be sent to the CRA by certified mail and most include proper identification and a
copy of a valid police report. investigative report. or complamt alleging identity theft. The
CRA may charge a reasonable fee for placing a security freeze on your file. not to exceed $8.°
The CRA must send you a written confirmation of the security freeze and provide you with a
unique personal identification number or password to be used when removing or temporarily
lifting the security freeze. You may request in writing a replacement personal identification
number.

You can request that the CRA remove or temporarily lift a security freeze. You have the
right to request in writing or by telephone that a CRA remove a secunity freeze from vour file
or that it lift the freeze for a certain period of time designated by you or for a certain person
requesting the information. The CRA must comply with your request within 3 business days
of recerving your request so long as you have provided proper identification mcluding the
personal identification number or password provided to you by the CRA at the time you
mitially requested the security freeze. The CRA may not charge a fee for removing or
temporarily lifting a security freeze. The CRA will remove the security freeze if it was placed
m your file as a result of a material nusrepresentation that you made. You should be aware that
a security freeze does not apply when a consumer report is provided to certain entities or
persons, such as government agencies acting under a court order or child support agencies.

You may bring an action in court or arbitrate a dispute. You may bring an action to
enforce the CRA's obligations in any cowrt or. if agreed by both parties. by submitting the
dispute to binding arbitration. Such an action may only be brought after the dispute procedures
described above have been followed and you have received notice of the results of the
reinvestigation or notice that deleted information has been reinserted. The prevailing party in
the lawsuit or arbitration will be responsible for paying the other party's attorney's fees and
costs. as determined by the court or arbitrator.

See footnote 1. above.



