
   

 

     

New  Em ployee Orientat ion  
  

 

Welcom e to New Em ployee Orientat ion.  Hopefully, you’ve had the opportunity to find 

your way around the University.   Now, we welcom e you to sit  back and listen to all of the 

benefits both the State of NJ and Rowan University provides for its em ployees.   

 

At tached is a checklist  of item s you need to com plete and return as indicated.   
 

 

FORM                                                                             DUE DATE 

 

 Acknowledgem ent  of Receipt  of Training and 

Docum ents  

 

 Health Benefits Applicat ion  

* note:  I f m arr ied & elect ing spouse/ fam ily coverage, 

you m ust  br ing a copy of your m arr iage cert if icate. 

 

 Dental Applicat ion  

* note:  I f m arr ied & elect ing spouse/ fam ily coverage, 

you m ust  br ing a copy of your m arr iage cert if icate. 

  

 NJ Division of Pensions and Benefits Affidavit  of 

Dependency (  if applicable)   

  

 State of NJ Pension Enrollm ent  Applicat ion  

 

 Alternate Benefit  Program  (ABP)  Salary Reduct ion 

Agreem ent   

 

 Parking St icker (Bole Hall Annex)   

(ht tp:  

/ / www.rowan.edu/ safety/ services/ parking/ perm it .htm l  

(note:  you m ust  have your Banner I D to com plete)  

 

 Rowan I D Card (Student  Center)   

(note:  you m ust  have your Banner I D to obtain card)  

 

 Mandatory Discr im inat ion Training 

ht tp: / / t raining.newm edialearning.com / ped/ rowanu 

 

 

 

 

• TODAY  

 

 

• Within 2 weeks of hire  

 

 

 

• Within 2 weeks of hire  

 

 

 

• Within 2 weeks of hire 

  

 

• Within 2 weeks of hire  

 

• Within 2 weeks of hire  

 

 

• ASAP  

 

 

 

 

• ASAP 

 

 

• Within 30 days of hire  
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