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¢ Discussion Items

*  Small Business Program

* Small Business Goals

* HHS Small Business Review Form 653
* Whenis it required?

*  Whatis required?

* Helpful Resources
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{( HHS OSDBU co-located at NIH

Authority

The mission of the Department of Health and Human Services (HHS) Office of

Small Disadvantaged Business Utilization (OSDBU) was established as a result of
the1978 amendments to the Congressional mandated Small Business Act, Public Law
95- 507. The Act established the Office of Small Disadvantaged Business

Utilization (OSDBU) in each federal agency.

Objective

The HHS OSDBU co-located at the NIH is dedicated to advocacy, outreach, and
unification of the business process at NIH. Collaborating with the NIH Acquisition and
Program Management community, the NIH Small Business Office is responsible for
providing assistance in the following mechanism to include but is not limited to: Small
Business Set-Asides, Subcontract Planning, Simplified Acquisition, Full and Open

Competition.
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NIH FY10 Small Business Goals

Small Business 26%
Small Disadvantaged Business (SDB) 5%
8(a) 5%
Women-Owned Small Business (WOSB) 5%
HUBZone Small Business (HUBZone) 3%

Service-Disabled Veteran-Owned (SDVOSB) 3%
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¢ NIH FY10 Small Business Report
_ (Period Covering 10/1/09- 5/28/10)

NIH Total Acquisition Dollar Goal: $5B
NIH Total Acquisition Dollar Achieved: $1.58B

Program FY09 FY09 FY10 FY10 FY10 FY10

Goals Percentage Dollar Dollar Percentage Percentage
Achieved Achieved
Goal (M) Achieved Goal

SB 28% (Y) 20.77% 1,300,000 295,982 26.00% (Y) 18.73%

SDB 5.0% (G) 5.59% 250,000 88,060 5.00% (G) 5.57%

3(a) 5.0% 250,000 40,163 5.00%

WOSB 5% (Y) 4.69% 250,000 75,285 5.00% (Y) 4.76%

HUBZone 3% 150,000 22,478 3.00%

SDVOSB 3% 150,000 10,378 3.00%

U.5. Department of Health and Human Services



Strategies for Increasing
Small Business Goals

* Input accurate award data into DCIS
* Perform adequate market research
—  Preliminary
* Contact SBS
* Central Contractor Registry (CCR) & Dynamic Small Business Search (DSBS)
» Electronic Portals in Commerce (ePIC)
* Vethiz
* Participate in Vendor Qutreach
— NIH and HHS/OSDBU Bimonthly Vendor Outreach
— Market Research Conferences, Trade Shows, etc
— Sources Sought

— Encourage qualified small business concerns (SB, HUBZone, SDVOSB,
WOSB, 8(a)

— Communicate complexity of the requirement by
» adding DRAFT SOW/SOO/PWS
» Contact SBS for additional assistance

*  Submit HHS Form 653
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@ WHEN DO | SUBMIT A 6537

* Actions above Micro-purchase but below $25K
*  Actions over $25K but under SAT

* GSAbuys

U.S. Department of Health and Human Services

4 What to do before submitting a 653

* Adequate Market Research
* Documentation
* Sole Source
— Notice of Intent
* Completely fill out HHS Form 653

— Whatis included the 653 package?
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Office of Small and Disadvantaged Business Utilization
HHS 853 - Small Business Review Form

OS0BL Control Number: Date Received.
1. Solicitation Number: 2 Acquisition Office and DPDIV:
Acquisition Prap Type: COICBICOTRPA Name:
[ JContractNo; ___
[ ]1Departmentsl IDIQ Na; Location (Bidg. and Room):
[ 1GSA Schedule No:
| ]GWAC Contract No-
[ 1HHS BPA (Strategic Sourcing). Contact Information (T slephone, Fax and E-mall):

[ ]Postediidantfied on HHS OPDIY Forecast
| JARRA Funds; TAS No,

3. Brisf description of services of products to be procured:

& T Estinated Value (Including Options). § Baso § Options, §

5a Period of Performance (including Options) or Deiivery Date: )
5.b. The RFPIRFQ will ba posted within _30 days,_ 80 days;___B months after the OSDBU Small Business Specialist raview.

6 NAICS Code: 7 [ )New Requirement [ ] Recompetition | ] Simiar Requirsment
it Acquisition History:
5 & Bupees: Previous C - Award Date:
£ RundingConssiiceton: Totsl Amount of Contract Award:
[ | NI~ Below esteblished threshold: FAR 7.104(di2) | Contractor Nams;
Yes No Contractor Size/Type of Ownership!
[ 11 1 Isrequirsment cansclidated? Previous/NAICS Code/Size Standard:
1F e, mtiach supporing docurengetion. Number of Ofers from Small Busihess:
[ 11 ] Projset Officer cerified the bundiing status. Car

9 [Efforts made to jocats sources within |aat 12 months; 10 Acqusitisn Mathod(s)

co s88 | 8({a} Set-Aside/Compatitve/Sole Source (SBA Offering Letter)
Review of Prior of Slmilar Acquisition ] HUBZone Set-Aside/Competitive/Sole Source
Contracting Officer (Comments Attached) i Sarvice-Disabled Veteran-owned (SOVOSE) Set-Aside
Program Office (Comments Attached) Total Small Business Set-Aside

Market Survey (Copy Aftached) Lirben Indian Organization (P.L. 84-437) and By Indian Act (25

g, s e, p,
et e et ot et
e e e

[
[
E
Sources Sought Neotice (Copy Attached) i Partial Small Business Set-Aside
[

Consult HHS Small Business Specislist USC 47) = IHS HCA Autharization

Cantral Contractar Registration (CCR ) JOFQC (Authorty'):

Othar mmmnummmuumiﬁm

1 Ottver (explain)
11, Synopsis: 12 Other Considerations that agply to the Salicitation:
Yes No Yes No

[ | Yes (FEDBIZOPPS) [ 11 1Sutcontracting Plan (f no. see instructians) [ 1l 1SDE Plan
[ 1No. PerFAR 5202 I 11 ]Green Contracting Cansiderations
{lomer___ — Sl

13. Cognizant Contracting Official 14 OSDEU Small Business Spacialist 15 SBA Procurement Canter Representative:
[ 1Conowr [ ] MNon-concumence; | JGoncur [ ] Non-comcumence:

Sgnaiure Oate Signalure Date Signature Date

HHB Form 653 (Revisad Apeil 2009)
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HHS 853- SMALL BUSINESS REVIEW FORM INSTRUCTIONS

PROJECT INFORMATION (ITEMS 1 - 5)

Enter the
instrumenticontract wpe by cheddn] m w

Contract number for 8 Modification
HHS IDIQ numbar

G5A Schedule number
mcm number
HHS Strateg) g BPA

In accordance with PL 100-858, each OFDIV isrequired o  post
s Forecast information 1iitp: e=dbiforscast nha gowl)

8 Inc 1o Bundling/C [Note, FAR
7. 104(d)(2) identifies threshold for applicabilty] If the
total contract value |s estimated belaw this threshoid,
check NIA, I this requirement is the result of consolidation
or bunded requirements, the $85 must concur,

8 Check the appropriate box{es) indicating all rescurces
utlized to kdentify patential sources that support the
acquisiben method recommended (m [tem 10
Includafattach supporting documentstion for each effort,
[Note: 58S il not accept marke! surveys conducted
mare than 12 months prior fo dale of Mis requirement |

10. COICS/COTR/PA— Check the appropriate bax{es)

Reinvestment Act (ARRA) funds. if avaliable, referance a
Treasury Account Symbal (TSA).

Enter Contracting Officer/Specialist (COVCS), Contracting Officer
Technical Representatve (COTR) or Purchasing Agent's Name,
OPDIV, Buitding, Room, Telephone, Fax and e=mail

Enter the Remveernvics description or project e,

Enter the totel estimated dollsr value of the contract including sil
ot I attach ind

& Enter the estimated penod
option periods, mtmwmbmmmmn

b Indicate whether the solicitation will be isued within 30
days, 30 days or 6 months after the small business raview

ding any

PROJECT CONSIDERATIONS (ITEMS 6 - 12)

amrwwhh#l' Ind Ciassifieation

Systal
Emrdlhafmmm M-nﬁarnfsnuhmu ﬁmrm
Annual Receipts for the specified NAICS,

Check box for “New Requirement” if this s a first time acquisibon
productsiservices

far

Check box for "Recompetilion” if this s a recompetition of a
prev| rsition

Check box for "Similar Requitement” if this is an acquisition that
= slmilar |n scope and technical requirements.

Enter history. For Typa of Ownership, list SDB, B(a), 5B, WOS8,

VoS8, SOVOSE or HUBZone gs epplicable. You may use the
Central Contractor Registration (CCR- hitp v cor gowl).

g the acquisiion method determined,  If the
procurement is 8(a) and §700,000 or more, inclode & copy
af the SBA offering |atter in accordance with FAR Part
16.804-2 (hittp.fhweesy arnet gevifaricadmainre timi)

11 Check lpproprhum and refef 1o FAR 5202 to indicate
the specific exemplion.

12 COICSICOTRIPA = Check yes of no where other
considerabons spply. Ses FAR 19 ?02(!)11) und (2)to
detarmine if & Subsontracting Plan
Subcontracting Plan s required if h CME'GOTR
anticipates that the estimated cost may excesd $550,000
(§1,000,000 for construction). if NO for Subcontracting
Plan and/or SDB Plan, attach the spproved waiver and
supporling documantslion -See FAR 18 705-2(c) HHS
SBS and 5BA PCR concurrence Is required

PROJECT REVIEW & APPROVAL (ITEMS 13 - 15)

13, The Gontracting Official (GO) who has the authority to
hind the government will make 8 determinastion, sign and
date

14, The HHE S5BS will sign, date and indicate concurrence or
nen-coencurrence with the mathod of acquisition
ammu wlw B-C! If the HHS SBS does not concur,

ded {ses SBS

cimmants)

15 The SBA PCR shall sign and date this block to indicats
CONCUMTENCE or non-concurrance of the acqusition method
determined by the CO. If the SBA PCR does not concur,
hMﬂﬂhmmmmafh\sfwﬂ

and i will inclede a e Y. the
5BA PCR will inftiate an wldpmmtsah Standard
Farm-70] and upporing 1 o the
co

NOTE: In order for the HHS Small Business Specialist 1o conduct & comprahanalve reyvisy of sach acquisition, st a minimum, the
documentation

forwarded by the CO/CS/COTRIPA should includa:
Completed HHS Form 853 signed by the Contracting Official

2. Comgleted Request for Contract (RFC MAcquisition Pisn (AF) or Request for Quots (RFQ) pat:ksue. Package must include
a The statement of work, including evaluation criteria and the Govemment cast estimate
b Documentstion which reflacts markat research conductad within the past 12 monthe.
a, |rsqa)pmumms1mounu3mm attach tha SBA Offering Letier Ynumnymﬁm‘amummyﬂm
SBA District Office that corresponds te your contracling office | A
2 howymemhrmurmnanﬂbtﬂnmmmmmmwﬂwwh}uﬂuqmmn
supporting dooumentat

4 Acopyof the Justification for Other than Full & Open Competitian (JOFOC) &

HHE Foom 853 (Rovsed Apeil 2009)

an, f applicable.
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HHS 653 - SMALL BUSINESS REVIEW FORM - Comments

HHE OSDBU Small Specialist C

MName: Date:

SBA P t Center Rep itive C

Name: Date:
HHE Form 853 (Rovisad Aprll 2009)
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HHS Small Business 653
Submission and Review Process

*  Submission

—  Small Business Policy Manual

— via email (most preferable), fax, interoffice mail, or in person.

— Send all electronic submissions to HHSSmallBusinessOAR@od.nih.gov.
* Review

— Small Business Specialist (SBS)

— SBA Procurement Center Representative (SBA PCR)
*  Return to the Acquisition Official

— Signatures from both SBS and SBA PCR

— What if | see a label “The SBA reserves the right to review the documentation at a later
date”

12
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% Frequently Asked Questions

*  Sources Sought

SBA Offering Letter
— Response Time
— SBA District Office where small business firm situated
*»  Other than Construction Services
— SBA District Office where services will be performed
* Construction Services

*  Submitted to the SBA District Office

Applicability of Non-Manufacture Rule to <$100k

8(a) Sole Source < $3.5M

8(a) Competitive >$3.5M (unless submit ARRA waiver)

L. 5. Department of Health and Human Services
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Helpful Resources

HHS Small Business Review Form 653 www.hhs.gov/osdbu/forms

HHS Small Business Program Policy Manual www.hhs.gov/osdbu/forms.html|

NIH Electronic Portals in Commerce (ePIC) http://epic.od.nih.gov

Vetbiz www.vetbiz.gov

SBA Regional Office for Offering Letter www.sba.gov/localresources/index.html

SBA Dynamic Small Business Search http://dsbs.sba.gov/dsbs/search/dsp dsbs.cfm

Central Contractor Registry www.ccr.gov

HHS Supplementary Acquisition Regulation (HHSAR 305)
http://dhhs.gov/asfr/ogapa/acquisition/acquisitionpolicies.html#Health%20and%20Human

Small Business Act Public Law 95-507 www.sba.gov

13 Code of Federal Regulations (CFR) http://www.access.gpo.gov/nara/cfr/cfr-table-
search.html#page

Federal Acquisition Regulations (FAR) www.acquisition.gov/far/

- Part19
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HHS OSDBU co-located at NIH
Contact Information

HHS Small Business Specialists supporting the NIH:
Annette Owens-Scarboro
Jonathan Ferguson
Michele McDermott
Nydia Sagna
Program Support Staff:
Emir Ali
Tel: 301-496-9639
Fax: 301-480-2506

Email: HHSSmallBusinessOAR@od.nih.gov.

Website: http://www.hhs.gov/osdbu/
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